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(&
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‘o . A d o
EMPLOYEE POST-TRAVEL DISCLOSURE FORM [ 07iginal ClAmendment

This form is for disclosing the receipt of travel expenses from private sources for travel taken in connection with official
duties. This form does not eliminate the need to report privately-funded travel on the annual Financial Disclosure Statements
of those employees required to file them. In accordance with House Rule 25, clause 5, you must complete this form and file it
withthe Clerk ofthe House by email at gifttravelreports@mail. house.gov, within 15 days after travelis completed. Please
donot file this form with the Committee on Ethics.

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to
18 U.S.C. § 1001.

1,
2

I certify that the information contained on thig

Signature of Traveler: W

- /
I authorized this travel in advance. I have detefmined th
Disclosure Form were necessary and that the travel wa$ in connecti
create the appearance that the employee 1s using public g

Name of Traveler: Courtney Butcher

a. Name of Accompanying Relative: OR [8 None
b. Relationship to Traveler: [ Spouse [ Child [ Other (specify):

a. Dates: Depal‘l'ure:’a‘ugUSt 12, 2026 Return; August 13, 2026

b. Dates at Personal Expense, if any: OR [8 None
Departure CityzwaShington' DC Destination:cambridge’ MD Return City: Washington, DC
Sponsor(s), Who Paid for the Trip: Congressional Institute

Describe Meetings and Events Attended: | € Meetings and events were informative on the subjects of

time management, strategic scheduling, and better understanding district/ DC relationships.

Attached to this form are each of the following, signify that each item is attached by checking the corresponding box:
a.[B acompleted Sponsor Post-Travel Disclosure Form;

b.I® the Primary Trip Sponsor Form completed by the trip sponsor prier to the trip, including all attachments and
the Additional Sponsor Form(s);

c.[2] page 2 of the completed Traveler Form submitted by the employee; and

d.[8] the letter from the Committee on Ethics approving my participation on this trip.

a.[® Trepresent that I participated in each of the activities reflected in the attached sponsor's agenda. Signify statement
is true by checking the box.

b. If not, explain:

rm

s true, complete, and correct to the best of my knowledge.
/Zate: 8 - L 5(“‘ Z)é

all of the expepses listed on the attached Sponsor Post-Travel

Name of Supervising Member: m i\(.'e jz)h n SDY\ Date: X ik 7/§/Z (7

Signature of Supervising Member:

last updated 7/2023 /M \%



P ETHICS

SPONSOR POST-TRAVEL DISCLOSURE FORM ™ origial E’A’”"”dme”

This form must be completed by an officer of any organization that served as the primary irip sponsor in providing travel expenses or
reimbursement for travel expenses to House Members, officers, or employees under House Rule 25, clause 5. A completed copy of the
form must be provided to each House Member, officer, or employee who participated in the trip within 10 days of their return.
You must answer all questions, and check all boxes, on this form for your submission to comply with House Rules and the
Committee’s Travel Regulations. Failure to comply with this requirement may result in the denial of future requests to sponsor trips
and/or subject the current traveler to disciplinary action or a requirement to repay the trip expenses.

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursnant to 18 U.S.C. § 1001.

1. Sponsor(s) who paid or provided in-kind support for the trip: Congressional Institute

2. Travel Destination(s): Cambridge, MD
Date of Departure: Adgust 12, 2026 Date of Return; August 13, 2026

4. Name(s) of Traveler(s): See attached list
Note: You may list more than one traveler on a form only if aff information is identical for each person listed.

5. Actual amount of expenses paid of behalf of, or reimbursed to, each individual named in Question 4:

Total Transportation  |Total Lodging Total Meal | Total Other Expenses
Expenses Expenses . Expenses (dollar amount per item
. ' and description)
Traveler n/a $209.98 | $144.61 $297.94 - Room
' ' Rental
Accompanying
Family Member n/,a na a va

6. All expenses connected to the trip were for actual costs incurred and not a per diem or lump sum payment.
Signify statement is true by checking box.

I certify that thg information coptained in this form is true, complete, and correct to the best of my knowledge.
Signature: M Z M ' Date: _August 21, 2026

Name: Brenda Becker Title: Chair

Organization: Congressional Institute

I am an officer of the above-named organization. Signify statement is true by checking box.

Address: _1 700 Diagonal Road #300, Alexandria, VA 22314

Telephone: 7 03-837-8812 Email:  @MYM@conginst.org

Committee staff may contact the above-named individual if additional information is required.
If you have questions regarding your completion of this form, please contact the Committee on Ethics at 202-225-7103.

last updated 7/2023




This form should be completed by House Members, officers, or employees seeking Committee approval of privately-
sponsored travel or reimbursement for travel under House Rule 25, clause 5. The completed form should be submitted
directly to the Committee by each invited House Member, officer, or employee, together with the completed and signed
trip sponsor form(s) and any attachments. A copy of this form, minus this initial page, will be made available for public
inspection.

This form and any attachments may be submitted at 1015 Longworth House Office Building or

travel.requests@mail house.gov,

Your completed request must he submltted to the Committee no less than 30 days before your proposed deparhn'e
date. Absent exceptional circumstances, permission will not be granted for requests received less than 30 days before the trip
conunences. You must receive explicit approval from the Committee before you depart on this trip.

Couriney Butcher

TRAVELER FORM -

Name of Traveler:

NOTE: Willful or knowing misrepresentations on this form may be subject to eriminal prosecution pursuant to
18 U.8.C. § 1001,

I certify that the information contained on both pages of this form is true, complete, and correct to the
best of my knowledge,

Name of Signatory (if other thaﬂ travelm

. aker of the House, Mike Johnson
For Staff (name of employing Memberor Committee): Spe oft se, Mike

H 232 The Capitol

Office Address:

202 225 4000

Telephone Number:

. courtney.butcher@mail.house.gov
Email Address of Contact Person;

[} Check this box if the sponsoring entity is a media outlet, the purpose of the trig is to make a media appearance sponsored by that
entity, and these forms are being submitted to the Committee less than 3¢ days before the trip departure date.

NOTE: ¥ou must complete all of the contact information fields ahove, as Committee staff may need fo contact you if
additional information is required.

KEEP A COPY OF THIS FORM. Page 2 (but not this page) must be submitted to the Clerk as part of the post-travel
disclosure required by House Rule 25. Travel Regulation § 404(d) also requires you to keep a copy of all request forms and
supporting paperwark for three subsequent Congresses from the date of travel.

If there are any questions regarding this form, please contact the Committee on Ethics at 202-225-7103
or via email: travel.requests@mail house.gov.

last updated 7/2023




TRAVELER FORM

I. Name of Traveler: Courtney Butcher

2. Sponsor(s) who will be paying or providing in-kind support for the tﬁp: Congressional Institute

3. City and State OR Foreign Country of Travel: Cambridge, MD

4. a. Date of Departure:AUgust 12, 2026 Date of Return: August 13, 2026

b. Yes[[] Nofll Will you be extending the trip at your personal expense?

Ifyes, list dates at personal expense:

5. a. Yes ] No il Will you be accompanied by a family member at the sponsor’s expense? If yes:

(I} Name of Accompanying Family Member:

{2} Relationship to Traveler; i1 Spouse E1 child E) Odher (specify):
3} Yes[1 No "] Accompanying Family Member is at least 18 years of age?

6. a Yes L1 No Did the trip sponsor answer “Yes™ to Question 8(c) on the Primary Trip Sponsor Form (i.e., travel

is sponsored by an entity that employs a registered federal lobbyist or a foreign agent)?

b. If yes, and you are requesting fodging for two nights, explain why the second night is warranted:

7. Yes @ No £ Primary Trip Sponsor Form is attached, including agenda, invitation, invitee list, and any other
attachments and Additional Sponsor Forms.
NOTE: The agenda should show the traveler's individuat schedule. including depariure and arrival times and identify the specific events in
which the traveler wili be participating.

8. Explain why participation in the trip is connected to the traveler’s individual official or representational duties. Staff
should include their job title and how the activities on the itinerary relate to their duties.

As the Deputy Chief of Staff for the Speaker of the House, this conference will be very important to

learn more about tlme management strategic scheduling, and befter understanding congressional

d“lﬁ“tﬂﬁtﬁ”ﬁs oo ot o A ae e e YO
(44 IGy IJUII.GIII TUTFTGTIWUOUT III [ B

9. YesL] NolM is the traveler aware of any registered federal lobbyists or foreign agents involved in
planning, organizing, requesting, or arranging the trip?

10. For staff travelers, to be completed by your employing Member:

ADVANCED AUTHORIZATION OF EMPLOYEE TRAVEL

I hereby authorize the individual named above, an employee of the U.S. House of Representatives who works under my

direct supervision, to accept expenses for the trip described in this request. | have determined that the above-described
travel is in connection with my employee’s official duties and that acceptance of these expenses will not create the
appearance that the employee is using public office for private gam,

Sigrature of Employing Member: Date: -7 i } o B 7 é




PRIMARY TRIP SPONSOR FORM

This form should be completed by private entities offering to provide travel or reimbursement for travel to House Members, officers,
or employees under House Rule 25, clause 5. A completed copy of the form (and any attachments) should be provided to each invited
House Member, officer, or employee, who will then forward it to the Committee together with a Traveler Form at least 30 days before
the start date of the trip. The trip sponsor should NOT submit the form directly to the Committee. The Committee’s website (ethics.
house.gov) provides detailed instructions for filling out the form. The Committee will notify the House invitees directly of its
decision and will not notify the trip sponsors,

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to 18 U.S.C.

§

1001, Failure to comply with the Committee’s Travel Regulations may also lead to the denial of permission to sponsor

future trips. Signatures must comply with section 104(bb) of the Travel Regulations.

L

2

Sponsor who will be paying for the trip:
Congressional Institute

I represent that the trip will not be financed, in whole or in part, by a registered federal lobbyist or foreign agent.
Signify that the statement is true by checking box.

Cck only one. ] representthat:
The primary trip sponsor has not accepted from any other source, funds intended directly or indirectly to

ﬁnance any aspect of the trip; OR
b. [l The trip is arranged without regard to congressional partlclpatlon and the primary trip sponsor has accepted
funds only from entities that will receive a tangible beneﬁt in exchange for those funds; OR
¢. ] The primary trip sponsor hag accepted funds, services, or in-kind assistance from other source(s) intended
directly or indirectly to finance all or part of this trip and has enclosed disclosure forms from each of those
entities.
If“c™ is checked, list the names of the additional sponsors:

Provide names and titles of ALL House Members and employees you are inviting. For each House invitee, provide

an explanation of why the individual was invited (include additional pages if necessary):
See addendum & attached invitation list

Yes ] No[® Is travel being offered to an accompanying family member of the House invitee(s)?

Date of Departure: August 12, 2026 Date of Retym: _August 13, 2026
" Washington, DC

a. City of departure;
b, Destination(s): _Cambridge, MD

¢. City of return: Washington, DC

Check only one. 1 represent that

a. [1 The sponsor of the trip is an institution of higher education within the meaning of section 1(}1 of the Higher
Education Act of 1965; OR

b. I8 The sponsor of the trip does not retain or employ a tegistered federal lobbyist or foreign agent; OR

¢. L] The sponsor employs or retains a registered federal lobbyist or foreign agent but the trip is for attendance
at a one-day event and lobbyist /- foreign agent involvement in planning, organizing, requesting, or arrangmg
the trip was de minimis under the Committee’s travel regulations.

last updated 7/2023




9. Check only one of the following.
a. [@ I checked 8(a) or(b) above; OR
b. L} 1 checked 8(c) above but am not offering any lodging; OR

c. 1 1 checked &(c) above and am offering lodging and meals for one night; OR
d. [ 1checked 8(c) above and am offering lodging and meals for two nights. If you checked this box, explaln why
the second night of lodging is warranted.

10, Attached is a detailed agenda of the activities House invitees will be participating in during the travel (i.e., an
hourly description of planned activities for trip invitees). Indicate agenda is attached by checking box.

11. Check only one of the following.
a. I¥ Trepresent that a registered federal lobbyist or foreign agent will not accompany House Members or
employees on any segment of the trip. Signify the statement is irue by clicking the box; OR
b. ] Not Applicable. Trip sponsor is a U.S. institution of higher education.
12. For each sponsor required to submit a sponsor form, describe the sponsor’s interest in the subject matter of
the trip and its role in organizing and/or conducting the trip:

See addendum

13. Answer parts a and b. Answer part c if necessary:
a. Mode of travel:  Air [] Rail [0 Bus M Car [ Other [] (specify: )
b. Class oftravel: Coach Ml Business [1 First [ ] Charter [ ] Other [ (specify: )
¢. Iftravel will be first class, or by chartered or private aircraft, explain why such travel is warranted:

14. I represent that the expenditures related to local area travel during the trip will be unrelated to personal
or recreational activities of the invitee(s). Signify that the statement is true by checking box.

15. Check only one, I represent thateither:

a. ] The trip involves an event that is arranged or orgamzed without regard to congressional participation
and that meals provided to congressional participants are similar to those provided to or purchased by other
event attendees; OR

b. IM The trip involves events that are arranged specifically with regard to congress:onal
participation. If**b” is checked:

1) Detail the cost per day of meals (approximate cost may be provided):
Day 1- $84.20, Day 2 - $66

2} Provide the reason for selecting the location of the event ortrip:
Relative proximity to DC and capacity to handle a large event

16. Name, nightly cost, and reasons for selecting each hotel or other lodging facility:

Hotel Name: Hyatt Regency Chesapeake Bay (. Gambridge, MD Cost Per Night: $210
Reason(s) for Selecting: proximity to DC, availability & facility size

Hotel Name: City: - Cosi Per Night:
Reason(s) for Selecting: ' .

Hotel Name: _ City: ' Cost Per Night:

Reason(s) for Selecting:




17, I represent that all expenses cormected Lo the trip will be for actual costs incurred and not a per diem or lump '
sum payment. Signifi that the statement is true by checking the box.

18, TotalExpenses for each Paxticipant:

- [E3 Actual Amounts Total Transportation Total Lodging Expenses |Total Meal Expenses
Good Eaith Estimates Expenses per Participant |per Participant |per Participant
For each Member,

Officer, or Employee $68.54 . $210 $150.20

For each Accompanying —

Family Member n/a nfa n/a
Other Expenses identify Specific Nature of “Other” Expenses
(dollar amount per item) |{e.g., taxi, parking, registration fee, etc.)

For each Member,

Officer, or Employes $283.07 Room Rental

For each Accompanying '

Family Member nfa n/a

19. Checkonly one:
a, I T certify that I am an officer of the organization listed below; OR

b. £ &ot dpplicable. Trip sponsor is anindividual or a U.S. institution of higher education.

20. 1 certify by my signature that
a. I read and undérstand the Committee’s Travel Regulations;
b. I am not a regisiered federal lobbyist or registered foreign agent; and
¢. The information on this form is true, complete, and correct to the best of my knowledge.

Signatur;a: M Z M-\ Date: June 24, 2026

Brenda Becker Title: Chair

Name:

Organization: Congressional Institute
Address: 1700 Diagonal Road #300, Alexandria, VA 22314

703-837-8812

Email: @mym@conginst.org : Telephone:

If there are questions regarding this form, please contact the Commitice on Fthics ar 202-225-7103 or travel.requests@mail house.gov.




Thomas A Rust
Staff Director and Chief Counsel

Michael Guest. Mississippi
Chairman
Mark DeSaulnier, California
Ranking Member

Jordan Downs
Chief of Staff to the Chairman

/

Andrew R Garbarino, New York ‘ David Arrojo
Ashley Hinson. lowa ONE HUNDRED NINETEENTH CONGRESS Counsel to the Ranking Member
Nathaniel Moran, Texas
Brad Knott. North Carolina 1015 Longworth House Office Building
a‘a % ;901152 ﬂt BBptEEEntatlhfﬁ Washington, D.C. 20515-6328
Deborah K. Ross, North Carolina * . Telephone: (202) 225-7103
Glenn F Ivey, Marvland https://Ethics House. gov
Sylvia R. Garcia. Texas COMMITTEE ON ETHICS

Suhas Subramanyam, Virginia

August 7, 2026

Ms. Courtney Butcher
Office of the Speaker
H-232, The Capitol
Washington, DC 20515

Dear Ms. Butcher:

Pursuant to House Rule 25, clause 5(d)(2), the Committee on Ethics hereby approves
your proposed trip to Cambridge. Maryland, scheduled for August 12 to 13, 2026, sponsored by
Congressional Institute.

You must complete an Employee Post-Travel Disclosure Form (which your employing
Member must also sign) and file it, together with a Sponsor Post-Travel Disclosure Form
completed by the trip sponsor, with the Clerk of the House within 15 days after your return from
travel. As part of that filing, you are also required to attach a copy of this letter and both the
Traveler and Primary Trip Sponsor Forms (including attachments) you previously submitted to
the Committee in seeking pre-approval for this trip. If you are required to file an annual
Financial Disclosure Statement, you must also report all travel expenses totaling more than $525
from a single source on the “Travel” schedule of your annual Financial Disclosure Statement
covering this calendar year. Finally, Travel Regulation § 404(d) also requires you to keep a copy
of all request forms and supporting information provided to the Committee for three subsequent
Congresses from the date of travel.

If you have any further questions, please contact the Committee’s Office of Advice and
Education at extension 5-7103.

Sincerely,

\ {ehael Q.-uet"\' Pedig.. TTorded s

Michael Guest Mark DeSaulnier
Chairman Ranking Member
MG/MD:nl



PRIMARY TRIP SPONSOR FORM

This form shoutd be completed by private entities offering to provide travel or reimbursement for travel to House Members, officers,
or employees under House Rule 25, clause 5. A completed copy of the form (and any attachments) should be provided to each invited
House Member, officer, or employee, who will then forward it to the Committec logether with a Traveler Form at least 30 days before
the start date of the trip. The trip sponsor should NOT submit the form directly to the' Committee, The Committee’s website (ethics.
house.gov) provides deteiled instructions for filling out the form, The Committee will notify the House invitees directly of its
decision and will not notify the irip sponsors. ‘

NOTE: Willful or kmowing misrepresentations on this form may be subject fo criminal prosecution pursuant to 18 US.C.
§ 1001, Failure to comply with the Committee’s Travel Regulations may also lead to the depial of permission te sponsor
future trips. Signatures must comply with section 104{bb) of the Travel Regulations.

1. Sponsor who will be paying for the trip:
Congressional Institute

2. [® Irepresent that the trip will not be financed, in whole or in part, by a registered federal lobbyist or foreign agent
Signify that the statement is irue by checking box.

3 Check enly one. | representthat:
Thie primary trip sponsor has not accepted from any other source, funds intended directly or indirectly to
fmance any aspect of the trip; OR

b. 2} The tip is arranged without regard to congressional participation and the primary trip sponsor has accepted
funds only from entities that will receive a tangible benefit in exchange for those finds; OR

¢. L] The primary trip sponsor has accepted funds, services, or in-kind assistance from other source(s) intended
directly or indirectly to finance all or part of this trip and has enclosed disclosure forms from each of those
entities,
If“c™ is checked, hist the names of the additional sponsors:

4. Provide names and titles of ALL House Members and employees yéu are inviting. For each House invitee, provide
an explanation of why the individual was invited {inchude additional pages if necessary):

See addendum & attached invitation list

5 Yes Ej Nof [s travel being offered to an accompanying family member of the House invitee(s)?

6. Date of Departure: August 12, 2026 _ Date of Refurn; _August 13, 2026
7. a. City of departure: _Washington, DC :

b. Destination(s): _Cambridge, MD

¢. City of return; _Yashington, DC

8. Check only one I vepresent that
a. L] The sponsor of the trip is an institution of higher education within the meaning of section 101 of the Higher
Educatlon Actof 1965, OR _
b. ™ The sponsor of the trip does not retain or employ a registered federal lobbyist or foreign agent; OR

¢. £ The sponsor employs or retains a registered federal lobbyist or foreign agent, but the trip is for attendance
at a one-day event and lobbyist / foreign agent involvement in planning, organizing, requesting, or arranging
the trip was de minimis under the Committee’s travel regulations.

last updeated 7/2023




9. Check only one of the following,
a. I checked 8(a) or(h) above; OR
b, [2] 1 checked 8(c) above but am not offering any lodging; OR

¢. L] I checked 8(c) sbove and am offering lodging and meals for one night; OR
d. 7] 1 checked 8(c) above and am offering lodging and meals for two nights. If you checked this box, explain why

the second night of lodging iz warranted.

10. Attached is a detailed agenda of the activities House invitees will be participating in during the travel (i.., an
hourly description of planned activities for trip invitees). Indicate agenda is attached by checking box.

11, Check only one af the following.
a. I represent that a registered federal lobbyist or foreign agent will not accompany House Members or
employees on any segment of the trip. Signify the statement is true by clicking the box; OR
b. [ Nor Applicable. Trip sponsor is a U.S. institution of higher education.
12, For each sponsor required to submit a sponsor form, describe the sponsor’s interest in the subject matter of
the trip and its role in organizing and/or conducting the trip:

See addendum

13. Answer parts a and b. Answer part ¢ if necessary.
a. Mode of travel:  Air [J Rail [J Bus @ Car 1 Other [J (specify:

b. Class of travel: Coach ‘ Business L] First [L] Charter 1 other [ {specify:

c. If travel will be first class, or by chartered or private aircraft, explain why such travel is warranted:

14 I represent that the expenditures related to local area travel during the trip will be unrelated to personal
or recreational activities of the invitee(s). Signifs that the statement is true by checking box.
15. Check only one. 1 represent thateither:

a. [] The trip involves an event that is arranged or organized without regard to congressional participation
and that meals provided to congressional participants are similar to those provided to or purchased by other
event aitendees; OR .

b. [ The trip involves events that are arranged spectfically with regardto congressional
participation. 1fb” is checked:

1) Detail the cost per day of meals (approximate cost may be provided):
Day 1- $84.20, Day 2 - $66

2) Provide the reason for selecting the location of the event or trip:

Relative proximity to DC and capacity to handle a large event

16. Name, nightly cost, and reasons for selecting each hotel or other lodging facility:

Hotel Name: Hyatt Regency Chesapeake Bay ¢y Gambridge, MD Cost Per Night: $210
Reason(s) for Selecting: _Proximity to DC, availability & facility size

Hotel Name: - City: Cost Per Night:
Reason(s} for Selecting:

Hotel Name: City: Cost Per Night:

Reason(s) for Selecting:




17. I represent that all expenses connected to the trip will be for actual costs incurred and not a per diem or lump
sum payment. Signifj that the statement is true by checking the box.

18. Total Expensesforeach Participant:

[T Actual Amounts Total Transportation Total Lodging Expenses |Total Meal Expenses
Good Faith Estimates Expenses per Participant [per Participant per Participant
For each Member, $68.54 $210 $150.20

Officer, or Employee

For each Accompanying ‘

Family Member n/a va . n/a
Other Expenses Identify Specific Nature of “Other™ Expenses
(dollar amount per item) (e.g., taxi, parking, registration fee, etc.)

For each Member, $283.07 Room Rental

Officer, or Employee

For each Accompanying

Family Member n/a nfa

19. Check only one: :
a. I certify that | am an officer of the organization listed below; OR
b. [ Not Applicable. Trip sponsor is anindividual or a 1.8, institution of higher education.

20. 1 certify by my signature that
a, | read and anderstapd the Comamitiee’s Travel Regulations;
b. T am not a registered federal lobhyist or registered foreign agent; and
¢. The infermation on this form is true, complete, and correct to the hest of my }mowledge

nguature M ,Z M Date:

Name: Brenda Becker Title: Chair

Congressional Institute

Organization;

Address: 1700 Diagonal Road #300, Alexandria, VA 22314

Email; @Mym@conginst.org Telephone: 7 93837~ 8812

If there are questions regarding this form, please contact the Committee on Ethics a1 202-225-7103 or travel.requests@mail house. gov.




2026 SCHEDULERS AND
OPERATIONS DIRECTORS
CONFERENCE

CONFERENCE AGENDA

' The Congressional Institute welcomes you to this year’s Schedulers and
Operations Directors Conference, grounded in our commitment to
- strengthenmg the |nst|tut|on by su pportmg those Who serve Withm it

Wednesday, 2:00am BUSES DEPART CAPITOL HILL S. Capltoi Street
Auagust 12, 2026 ' (Between Rayburn &
g, ' : | Longworth}

10:00 am - | CONFERENCE REGISTRATION | Chesapeake

5 00 pm : Foyer

'I'I OO am- WELCOME LUNCH ' Choptank Ballroom

1‘2.15 pm : . -

12'30 pm- WELCOME REMARKS Chesapeake

2:00 pm Congressional Institute Staff Ballroom

THE LEADER YOU ARE BECOMING: THE

JOURNEY OF LEADERSHIP
Dee Ann Turner, CEQ, Dee Ann Turner & Assoc, |
Former Vice President for Talent, Chick-fil-A

' Courtney Butcher, Deputy Chief of Staff, Speaker of
the House Mfke Johnson Modercrtor

230 pm - Al TRAINING SESSION: OpenAI ChatGPT  Chesapeake
: 3 30 pm Meghcm Dorn and David Sperry, OpehA! ChatGpT ~ Baliroom

3:30 pm- Al TRAINING SESSION: Google, Gemini ' Chesapeake
430 pm Macaulay Porter, Goog!e Gemini Ballroom

4:30 pm - . AI TRAlNlNG SESSION’ Anthroplc, Claude Chesapeake
5:30 pm ' Mary Croghcm and Dylan Shields, Anthroplc Claude Boaliroom

5:30 pm - BREAK _
6:00 pm As o reminder, while participating in privately sponsored travel, you may not use this time
’ - for official meetings, agenda-setting activities, or campaign-refated work. You may check

email or bneﬂy communicate Wrth your office as needed,

6:00 pm - DINNER " Regatta Pavilon
: 9 00 pm ‘  (Outside)




Thursday,
August 13,
2026

4:45 pm

Hotel checkout fs at T1:00 am. Attendees may store lJuggage with the bellman if driving.
Attendees rldlng the bus should brlng thelr Iuggage to Choptank Ballroom

'00 am -

7:45 am

7:45 am -
: 8'45 am

BOOam-

10:00 am

10:00 am -

11:00 am

11:30 am -

1:00 pm

15 pm -

15 pm

2:15 pm

2:45 pm BUSES DEPART HOTEL

START YOUR DAY ON THE RIGHT FOOT'
(OPTIONAL)

For those who are mterested, Jjoin CI staff to walk the
. property along the Choptank River, meet your
colleagues, and get your steps in before bredkfast.

BREAKFAST

THE CERTAINTY IN ADAPTABILITY
. Richard Eddings, Chief of Staff, HB Strategies

Jennifer Beil, Operations Director, The Honorable

Brett Guthrfe Moderator

FILLING PRIORITIES NOT CALENDARS

BUILDING A STRATEGIC SCHEDULE
Colleen Harmon, Director of Operations, White
House Office of Legislative Affairs | Former
Scheduling Director, Senator JD Vance and Speaker
of the House Mike Johnhson

Abbie Sumbrum, Chief of Staff, Rumble Inc.
Brittany Smith, Director of Scheduling and
Operations, Speaker of the House Mike Johnson,

: Moderator

WORKING LUNCH OPERATIONAL
EXCELLENCE

Shannon DiBari, SVP and Chief Operating Officer,
American Petroleum Institute
Abbie Surnbrum, Chief of Staff, Rumble inc,

Modercrtor

SPEAK WITH CLARITY RESPOND WITH

CONFIDENCE.

Alison Cheperdak, J.D., Best-Selling Author |
Founder, Elevate Etiguette

Jordan Wilson, Director of Member Services,
Modernization & Innovation, Committee on House
Adm.rnrstratfon Modercttor

: CONFERENCE CONCLUDES

BUSES ARRIVE AT CAPITOL HILL

Hotel Lobby

. Water's Edge Grill

' Chesapeake

Ballroom

Chesapeake

Ballroom

Chesapeake

Ballroom

Chesapeake
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Aldridge Member Services Coordinator
tild

Bakirdan

" House Republican Conference

Difice of Rep. LaHood (IL-16) Director of Operations

of Operations
irector

ervlceé Coordinator
ctor/Chief Clerk - .7

2 ief of Staff/Scheduler - © T -
Operations Directar

Office of Rep. Pfluger (TX-11} Sche;iuler
RE
Office of Rep. Yakym (IN-02}

Ashlynn . Schultz

Smallwood

Savannah
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Participant List

Malina House Republican Conference Executive Assistant to the Chief of Staff

Pauhna Tes Office of Rep, Van Duyne {TX-24} Scheduler

Amanda Turner Committee on Budget Deputy Member Services Director

Verzani

Jordan -Wil.son Dlrector of Member Serwces, Mndernlzation & Innovatlon .
Ashlév s Zens” : Walbe ; : e ._:—Schedu[er : o i 2
Cate Zidar Offlce of Rep. James {MI 10) Scheduler




PRIMARY TRIP SPONSOR FORM
ADDENDUM

Question 4: Provide names and titles of ALL.House Members and employees
you are inviting. For each House invitee, provide an explanation of why the
individual was invited (include additional pages if necessary):

See attached invitation list. This Congressional Institute sponsored conference
focuses on the important roles of Schedulers and Operations staff in congressional
offices. Therefore, the invitation to this conference is being extended to schedulers,
operations directors, and member services directors in House Republican personal
offices, committee offices, and leadership offices, as well as any House staff who will
present at the conference.-

Question 12: For each sponsor required to submit a sponsor form,

describe the sponser’s interest in the subject matter of the trip and its role in
organizing and/or conducting the trip:

The mission of the Congressional Institute (a 501(c)(4) nonprofit organization} is to
provide information and educational resources, through conferences such as this
one, that are designed to help Members of Congress and House staff best serve their
constituents and perform their legislative and representational duties, and to
promote public awareness of Congress and the legislative process.

This educational conference is designed for House staff serving in scheduling,
operations, and for similar roles in congressional offices. Specifically, it will feature
outside experts and speakers who will discuss a variety of topics relevant to these
positions and their unique duties, including among others, communications skills,
House rules and procedures, operational best practices, and technology tools that
can help improve efficiency and effectiveness inside their offices and in their
individual positions.

The Congressional Institute is the sole organizer of this event and is solely
responsible for organizing and funding the conference.




2026 Schedulers Conference

Wednesday, August 12 - Thursday, August 13

Hyatt Regency Chesapeake Bay
Cambridge, Maryland

This invitation is non-transferable.
House Ethics strictly prohibits the solicitation of trave] for you or anyene else.

if you are no longer with this office, no longer serving as Scheduler, or need to update your contact information,
please contact us.

TER NOW |

" REGIS

If you are unable to attend, please use the following link to decline the invitation.

Please contact Katig Hrkman with any questions or call the
Congressional Institute at 703-837-8812. .



2026 SCHEDULING AND OPERATIONS
CONFERENCE

DRAFT AGENDA

' The Congressional Institute welcomes you to this year's Scheduling and
- Operations Conference, grounded in our commitment to strengthen the
: inStItUtEOh by supportmg those who serve Wlthm |t

Wednesday 9.00 am BUSES DEPART CAPITOL HILL fégfﬁgé’;StreEt
¢ AUgUST 12, ' Rayburn &

2026 A Longworth)

10:00 am - CONFERENCE REGISTRATION
5:00 pm  Attendees may arrive and check in at any time during this open registration
perlod to receive event materlais and credehtlals

11:00 am | BUSES ARRIVE AT THE HYA'IT REGENCY CHESAPEAKE BAY
12:30 pm - KICKOFF & WELCOME
2:00 pm Brenda Becker, Chair, Congressional institute Board of Directors

WORKING LUNCH: HIGH TECH, HIGH TOUCH: USING Al TO
INCREASE EFFICIENCY WHILE STRENGTHENING THE OFFICE

EXPERIENCE
This working lunch will explore how Al can be leveraged to create greater
capacity and efficiency.

215 pm - Al WORKSHOPS
315 pm How to usefapply the tools.

330 pm - PROTOCOL: THE ART OF REPRESENTING YOUR DISTRICT
430 pm  WELL }
This session will provide an overview of contemporary protocol that is
essentlal for any congresssonal oﬂ‘"ce

6:00 pm - DINNER CONNECT, LEARN AND GROW

9:00 pm Through facilitated small-group discussions focused on common challenges
and lessons learned, attendees will exchange ideas and share best practices,
Ieavmg with practlcal 1n5|ghts they can apply in their ofﬁces




Thursday,
August 13,
2026

7:00 am -

7:45 am

7:45 am -
845am

SOOam-

10:00 am

10:00 am -

T1:00 am

T1:30 am -
1:00 pm

15 pm -
215 pm

215 pm -
315 pm

3:30 pm

4:00 pm

6:00 pm

START YOUR DAY ON THE RIGHT FOOT! (optional}
Walk the property along the Choptank River, meet your colleagues, and get
your steps in before breakfast.

BREAKFAST

HOW TO TREAT TIME

Attendees will leave with a renewed understandmg of their responsibility as
stewards of a Member's most valuable resource and the impact they have on
the success of an ofﬁce the Instltunon and the people it serves.

FILLING PRIORITIES NOT CALENDARS' BUILDING A

STRATEGIC SCHEDULE
This session will explore how to build a strategic framework that can help
guide decision- maktng

WORKING LUNCH: PURROSE PERFORMANCE AND

PRODUCTIVITY
Panelists will share time management strategies to support long-term
success.

| UNDERSTANDING THE ISSUES AND THE FLOOR POLICY
- PROCESS, AND PROCEDURE

This session will provide an overview of key House floor procedures and
processes

REWRITING YOUR ROLE YOUR VOICE MA'FI'ERS
This session will feature a panel discussion focused on strengthening
commuhications skllls
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BUSES ARRIVE AT CAPITOL HILL S. Capitol Street
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First Name Last Name Company Name Title
§y et (TX-31}
Sara Brooks Adams Dffice of Majority Leader Scalise Deputy Operations Director

House Republican Conference Member Services Coordinator

P Lallo
Office of Rep. Moran {TX-01) Chief of Staff

Jimmy Ballard Committee on Transportation and Infrastructure Coalitions Director

Madeline Baltz Office of Rep. Mocre {AL-01) Scheduter

7 foice of Rep. Guest‘{f‘\a.'IS-O?:)r_ _
e Oy udisan (MB:07) -
Committee on Energy & Commerce

Madison Bright Office of Rep. Moore (NC-14) Scheduler

Burtnett Directer of Operations
Scheduler

Scheduler

Michelle Chavez Select Committee on China ‘ Operations Director
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Invitation List

M P I L)
Carole Anne Dankler Office of Rep. Rutherford (FL-05)

Davidscn

DeGeldere

Office of Rep. Hamadeh (AZ-08) Scheduler
3

Steven Gonzalez Committee on Veterans Affairs Member Services Director

Grenet Office of Rep. Diaz-Balart {FL-26) Scheduter

Harding Office of Rep. Collins {GA-10) Operations Director
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Invitation List

Marrington Office of Rep. Van Epps {TN-07) Director of Operations

Ofifice of Rep. Mike johnson Director of Operations

Hutson Director of Operaticns

Scheduler

Scheduler

Member Services Director

Ash[yn Kammerlocher Office of Rep. Barrett (MI-07} Scheduler

Madeline Kelley Committee on Natural Resources Member Services Director

Macy Martin Office of Rep. Fitzpatrick {PA-01) Scheduler
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McCulloch  Office of Rep. Zinke (MT
&

Micheletti Commitiee on Transportation and Infrastructure Operations Director

Shelby Mitchell Office of Rep. Donalds (FL-19) Scheduler

Committee on House Administration

Scheduter
Directot of Operations

Scheduler

Russo

Salonga Scheduler

Schroeder QOperations Director

Elizabeth Shavers Office of Re§ teube (FL-17)

_I<ailyn . Sheehan Office of Rep. Moore {(WV-02) Director of Operations
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invitation List

Abigall Shepherd Office of Rep. Baumgartner (WA-05) Scheduler

Hannah Singleton Oifice of Rep, Narman {SC-05) Operations Director

Office of Rep, Yakym (IN-OZ) Director of Operations

Savannah Smallwood

Scheduler

Scheduler

Executwe Assistant to the Ch|ef of Staff

Spatharls _ House Republican Conference
Chigge  Staphéns  Offlce of Rep. Méuser {PA00) * Schediler
Austin  Stewart Office of Rep. Flood (NE-01) ~~ Scheduler

Pauling . Tes o R

Reagan _Thompson_ ) o . §cheduler
Sop.hi.a o Temlinseﬁ - Of‘f;ce of Rep Da\ndson (OH 08] . Scheduier
Sasha - - . Tomdalba - Office of Rép. Beptz {03—92) o _ Stheduler

Ccmmltt 0 ions Member Services D:rector

Troutman

5708y Chiet of Staff =+

joshua Williams Office of Rep. Smith {NJ-04) Scheduler
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Jacksan Willis Office of Rep. Gooden (TX-05)

Director of Member Sarvices, Modernization & innovation

Committee on Armed Services Member Services Director




PRIMARY TRIP SPONSOR FORM
ADDENDUM

Question 4: Provide names and titles of ALL House Members and employees
you are inviting, For each House invitee, provide an explanation of why the
individual was invited (include additional pages if necessary):

See attached invitation list, This Congressional Institute sponsored conference
focuses on the important roles of Schedulers and Operations staff in congressional
offices. Therefore, the invitation to this conference is being extended to schedulers,
operations directors, and member services directors in House Republican personal
offices, committee offices, and leadership offices, as well as any House staff who will |
present at the conference,

Question 12: For each sponsor required to submit a sponsor form,

describe the sponsor’s interest in the subject matter of the trip and iis role in
organizing and/or conducting the trip:

The mission of the Congressional Institute {a 501(c)(4) nonprofit organization) is to
provide information and educational resources, through conferences such as this
one, that are designed to help Members of Congress and House staff best serve their
constituents and perform their legislative and representational duties, and to
promote public awareness of Congress and the legislative process.

This educational conference is designed for House staff serving in scheduling,
operations, and/or similar roles in congressional offices. Specifically, it will feature
outside experts and speakers who will discuss a variety of topics relevant to these
positions and their unique duties, including among others, communications skills,
House rules and procedures, operational best practices, and technology tools that
can help improve efficiency and effectiveness inside their offices and in their
individual positions. '

- The Congressional Institute is the sole organizer of this event and is solely
respansﬂzle for organizing and funding the conference.
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2026 Schedulers Conference

Wednesday, August 12 - Thursday, August 13

Hyatt Regency Chesapeake Bay

Cambridge, Maryland

This invitation is non-transferable,
House Ethics strictly prohibits the gelicitation of ravel for you or anyone else.

Tf vou are no longer with shis office. no longer serving as Scheduler, or need to update your contact information,
please eniact By

" REGISTER NOW

If you are unable to attend, please nse the following link to decline the invitation.

E'I‘EHCS FORMS ARE DUE JULY 13, 2026,

Instructions; Gompiete the first two pages of the traveler fenn, attach a copy
of thig mwtaimn and emaﬂ to travel, reqnests@maﬂ house. gov.

If you t 'ink thera isevena poss;bﬂu,y you wﬂl aﬁend,
' hng your travel Foris with the Bthics Committee.

" You may always withdraw your paperwork

Please contact Kaq’e Hrkman with any questions or call the
Congressional Institute at 703-837-8812.




Wednesday -
, August 12,
2026

2026 SCHEDULING AND OPERATIONS
CONFERENCE

DRAFT AGENDA

| The Congressional Institute welcomes you to this year's Scheduling and
| Operations Conference, grounded in our commitment to strengthen the
| |n5t|tution by supportmg those who serve W|th|n it.

'9:00am ' BUSES DEPART CAPITOL HILL . 5. Capitol Street

. (Between
‘ ; : ; Rayburn &
o . ; Longworth)

.10:00 am - | CONFERENCE REGISTRATION
5:00 pm | Attendees may arrive and check in at any time during this open registration

i penod to receive event materlals and credentlals

10O am BUSES ARRIVE AT THE HYATT REGENCY CHESAPEAKE BAY

12130 pm - | KICKOFF & WELCOME

2:00 pm . Brenda Becker, Chair, Congressional Institute Board of Directors

; WORKING LUNCH: HIGH TECH, HIGH TOUCH: USING Al TO

. INCREASE EFFICIENCY WHILE STRENGTH ENING THE OFFICE
. EXPERIENCE '

L This working lunch will explore how Al can be leveraged to create greater

|  ca pamty and efﬁmency

215 pm - AI WORKSHOPS

{315 pm . How to usefapply the tools,

3:30 pm - | PROTOCOL: THE ART OF REPRESENTING YOUR DISTRICT
430 pm | WELL

t

{ This session will provide an overview of contemporary protocol that is
, essentlal fcr any congressional off" lce.

6‘00 pm - i DINNER. CONNECT, LEARN AND GROW

' 9:00 pm i Through facilitated small-group discussions focused on common challenges
: [ and lessons learned, attendees will exchange ideas and share best practices,

_ ‘ leaving with practical insights they can apply In their offices.




Thursday,
August 13,

2026

- 7:00 am -
745 am

745 am -
3.45 am

9.00 am -
 10:00 am

-10:00 am -

1:60 am

T30 am -
100 pm

115 pm -
215 pm

: 205 pm -
215 pm

. 3:30 pm

4100 pm

6:00 pm

| BUSES ARRIVE AT CAPITOL HILL

START YOUR DAY ON THE RIGHT FOOT! (optional)
. Walk the property along the Choptank River, meet your colleagues, and get
- your steps in before breakfast. _

' BREAKFAST
. HOW TO TREAT TIME
! Attendees will leave with a renewed understanding of their responsibility as

stewards of 8 Member's most valuable resource and the impact they have on :

) the success of an office, the mstn:utlon and the people it serves.

FILL[NG PR!ORITIES, NOT CALENDARS. BUILD!NG A

STRATEGIC SCHEDULE
" This session will explore how to build a strategic framework that can help
gu[de decmloh makmg

| WORKING LUNCH: PURPQSE, PERFORMANCE AND

- PRODUCTIVITY
Panelists will share time management strategies to support long-term
. SUCCess.

UNDERSTANDING THE ISSUES AND THE FLQOR. POLICY,
- PROCESS, AND PROCEDURE

* This session will provide an overview of key Haouse floor procedures and
’ processes

. REWRITING YOUR ROLE: YOUR VOICE MATTERS

" This session will feature a pane! discussion focused on strengthening
‘ commumcanons sk:ils

CONFERENCE CONCLUDES

| BUSES DEPART HOTEL

5. Capitol Street
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COMMITTEE ON

TRAVELER FORM

1. Name of Traveler; Courtney Butcher

2. Sponsor(s) who will be paying or providing in-kind support for the trip: Congressional Institute

3. City and State OR Foreign Country of Travel: Cambridge, MD

4. a. Date of Departm‘e:AuQust 12, 2026 Date of Return: August 13, 2026

b. Yes[] No Will you be extending the trip at your personal expense?

If yes, list dates at personal expense:

N

a Yes[] Nolm will vou be accompanied by a family member at the sponsor’s expense? If yes:

(1) Name of Accompanying Family Member:

(2) Relationship to Traveler: [0 Spouse [0 Child [ Other(specify):

(3) Yes O Nod Accompanying Family Member is at least 18 years of age”

6. a. Yes [] No Did the trip sponsor answer “Yes™ to Question 8(c) on the Primary Trip Sponsor Form (i.e., travel
is sponsored by an entity that employs a registered federal lobbyist or a foreign agent)?

b. If yes, and you are requesting lodging for two nights, explain why the second night is warranted:

7. Yes [l No[] Primary Trip Sponsor Form is attached. including agenda, invitation, invitee list. and any other
attachments and Additional Sponsor Forms.
NOTE: The agenda should show the traveler's individual schedule. including departure and arrival times and identify the specific events in
which the traveler will be participating.

8. Explain why participation in the trip is connected to the traveler’s individual official or representational duties. Staff
should include their job title and how the activities on the itinerary relate to their duties.

As the Deputy Chief of Staff for the Speaker of the House, this conference will be very important to

l[earn more about time management, strategic scheduling, and better understanding congressional

4 ool 1

Ailodriate ooty et ot bty n M
ot as oy porta T o arewonTiT OO,

9. Yes [ No [ is the traveler aware of any registered federal lobbyists or foreign agents involved in
planning, organizing, requesting, or arranging the trip?

10. For staff travelers, to be completed by your employing Member:

ADVANCED AUTHORIZATION OF EMPLOYEE TRAVEL

I hereby authorize the individual named above, an employee of the U.S. House of Representatives who works under my
direct supervision, to accept expenses for the trip described in this request. I have determined that the above-described
travel is in connection with my employee’s official duties and that acceptance of these expenses will not create the
appearance that the employee is using public office for private gain.

Signature of Employing Member: Date: -7 . ] O - 2 é




COMMITTEE ON@ ETHICS

EMPLOYEE POST-TRAVEL DISCLOSURE FORM [ 07ginal ClAmendment

This form is for disclosing the receipt of travel expenses from private sources for travel taken in connection with official
duties. This form does not eliminate the need to report privately-funded travel on the annual Financial Disclosure Statements
of those employees required to file them. In accordance with House Rule 25, clause 5, you must complete this form and file it
with the Clerk ofthe House by email at gifttravelreports@mail.house.gov, within 15 days after travelis completed. Please
donot file this form with the Committee on Ethics.

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to

18 U.S.C. § 1001.
I. Name of Traveler: Courtney Butcher
2. a. Name of Accompanying Relative: OR None
b. Relationship to Traveler: [ Spouse [ Child [ Other (specify):
3. a. Dates: Depamlre:AUQUSt 10, 2026 Return: August 12, 2026
b. Dates at Personal Expense, if any: OR [ None
4. Departure City;Washington, DC Destination: C@mbridge, MD Return City: YVashington, DC
5. Sponsor(s), Who Paid for the Trip: Congressional Institute

Describe Meetings and Events Attended: 1 N€ Meetings and events focused on learning how to better

manage a team, communicating across demographics and translating ideas to legislation.

Attached to this form are each of the following, signify that each item is attached by checking the cor Teepomimg box:
a. E] acompleted Sponsor Post-Travel Disclosure Forim,

A8 the Primnary Trip Sponsor Form completed by the trip sponsor J'm'imv' to the trip, including all attachments and
the Additional Sponsor Form(s);

C. page 2 of the completed Traveler Form submitted by the employee; and

d.B] the letter from the Committee on Ethics approving my participation on this trip.

a.l] Irepresent that I participated in each of the activities reflected in the attached sponsor's agenda. Signify statement
is true by checking the box.

b. If not, explain: | had flight issues getting into IAD on Monday, August 10 so did not arrive to the

hotel until after midnight, causing me to miss the sessions on Monday.

I certify that the information contained on this form is true, complete, and correct to the best of my knowledge.

Signature of Traveler; W %’T\ Date: X . Z/é ’ Zé

I authorized this travel in advance. [ have determined_that atl of the expenses listed on the attached Sponsor Post-Travel
Disclosure Form were necessary and that the travel was in connection with the employee’s official duties and would not
create the appearance that the employee is using public office for private gain.

Name of Supervising Member: m "kf, :rd h nsSov) Date: Y Z/é ' Zé’

Signature of Supervising Member:

last updated 7/2023 M ‘



COMMITTEE ON@N ETHICS

SPONSOR POST-TRAVEL DISCLOSURE FORM Ottt L] samaniings

This form must be completed by an officer of any organization that served as the primary trip sponsor in providing travel expenses or
reimbursement for travel expenses to House Members, officers, or employees under House Rule 23, clause 5. A completed copy of the
form must be provided to each House Member, officer, or employee who participated in the trip within 10 days of their return.
You must answer all questions, and check all boxes, on this form for your submission to comply with House Rules and the
Committee’s Travel Regulations. Failure to comply with this requirement may result in the denial of future requests to sponsor trips
and/or subject the current traveler to disciplinary action or a requirement to repay the trip expenses.

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to 18 U.S.C. § 1001.

1. Sponsor(s) who i)aid or provided in-kind support for the trip: Congressional Institute

2. Travel Destination(s): Ca@mbridge, MD
3. Date of Departure: August 10, 2026 Date of Return: August 12, 2026

4. Name(s) of Traveler(s): See attached list
Note: You may list more than one traveler on a form only if all information is identical for each person listed.

5. Actual amount of expenses paid on behalf of, or reimbursed to, each individual named in Question 4:

Total Transportation Total Lodging Total Meal Total Other Expenses
Expenses Expenses Expenses (dollar amount per item
and description)
Traveler n/a $419.96 $237.70 $487.74 - Room
Rental
Accompanying
B LR /
Family Member a na i L

6. All expenses connected to the trip were for actual costs incurred and not a per dien or lump sum payment.
Signify statement s true by checking box. :

I certify that the information contained in this form is true, complete, and correct to the best of my knowledge.

Signature: W ZA,,L., Date: August 21, 2026

r g [ Bl

Name: Brenda Becker Title: Chair

Organization: Congressional Institute

I am an officer of the above-named organization. Signify statement is true by checking box.

Adtdioee 1700 Diagonal Road #300, Alexandria, VA 22314

Telephone: /03-837-8812 Email: @Mym@conginst.org

Committee staff may contact the above-named individual if additional information is required.
If you have questions regarding your completion of this form, please contact the Committee on Ethics at 202-225-7103.

last updated 7/2023
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AGENDA

' The Congresstonal instltute Welcomes you to thls year's Leglslatlve and
Communications Directors Conference, grounded in our commitment to
strengthening the institution by supporting those who serve within it. Our
discussions on strategy, policy, and the evolving media landscape will help
Legislative and Communications Directors better serve Members of
Congress thelr constltuents and the Amerlcan people

Monday, | 930 am BUSES DEPART CAPITOL HILL . 5. Capitol Street
August 10 | (Between
! ! : Rayburn &
2026 ; Longworth)
00 am -  WELCOME LUNCHEON Choptank
i 12 15 pm ‘ Ballroom
00 am- CONFERENCE REGISTRATION Chesapeake
’ 5:00 pm. :  Foyer
Tk30am  BUSES ARRIVE AT THE |  Conference
| 'HYATT REGENCY CHESAPEAKE BAY e

i {Lower Level)

12:30 pm -~  WELCOME REMARKS : ~ Chesapeake -
| 2:00 pm ' Dan Meyer, Congressional Institute Board of Directors Ballroom

' HOW IDEAS WIN: THE NEW SCIENCE OF
POLICY, COMMUNICATIONS AND COALITION

- BUILDING

David Chavern, President and CEO, American Council of |
' Life Insurers, ACLI :
Marty Reiser, Partner, S-3 Group | Former Policy Director, |
Office of then-Republican Whip Steve Scalise
i Summer Johnson Pubhc Affa;rs Adwsor Moo'erator

2:00 pm ~ AE TRAINING SESSION OpenAI, ChatGPT - Chesapeake
' 3:00 pm ‘ Laura Keenan, Open Al - Ballroom |
- Meghan Dorn, OpenAl, Moderator




Tuesday,
August 11, 2026

3:00 pm -

" Al TRAINING SESSION - Google, Gemini

Chesapeake

4:00 pm Macaulay Porter, Google Bailroom
‘ Car!y Eason Google Moderator '
4:00 pm - Al TRAINING SESSION Anthropic, Claude - Chesapeake
5:00 pm ' Jessie Brown, Anthropic _ Ballroom
: Mary Croghan, Anthropic, Moderator
500 pm-~ BREAK
6:00 pm ' As o reminder, while participating in privately sponsored travel, you may hot use
i - this time for official meetings, agenda-setting activities, or campaign-related
) Work You mo'y check emcm or bneﬁy commuinicate w:th your ofﬂce as needed
6;00 pm - DINNER Regatta Pawllon '
92:00 pm
7:45am -  BREAKFAST Water's Edge
8:45am orill-
9: 00 am- CLARITY ALWAYS WINS: HOW .ghﬁ‘sapeake
- 10:30am  UNDERSTANDABLE IDEAS BECOME airoom
INFLUENTIAL _
A CONVERSATION WITH NICHOLAS
JOHNSTON FEATURING A SMART BREVITY
DEMONSTRATION
- Nicholas Johnston, Publisher, Axios
Summer Johnson Pubhc Affatrs Adwsor Moderator
10:30 am~ THE STRATEGIC MINDSET LEADING WITH Chesapeake
‘Tk45am  INTENTION IN A REACTIVE WORLD Ballroom
Jamie Jones Miller, Dean and CEOQ, Northeastern
University, Arlington Campus | Former House Chief of Staff
Dan Meyer, Congressicnal Institute Board of Directors,
) Modercrtor
12:00 pm - LUNCH Chesapeake
Y15 pm Ballroom
- COMMUNICATIONS DIRECTORS
{ - PROGRAMMING
1330 pm - ) WHERE ATTENTION LIVES: REACHING PEOPLE Chlesapeake
2330 pm . FROM THE DISTRICT TO THE NATIONAL STAGE  Belleom

Joby Fortson, Senicr Vice President, Government

. Relatiohs and Public Policy, Nielsen

Carly Eason, Strategic Partner Manager, YouTube
Arpit Patel, Partner Manager, Méta
Summer Johnson, Public Affairs Advisor, Moderator




i 2:30 pm -
3:30 pm

3:30 pm ~
4330 pm

430 pm -
5:30 pm

130 pm -
2:30 pm

250ph~
- 3230 pm

3330 pm -
430 pm

t

STOP REACTING START LEADING.
- Summer Johnson, Public Affairs Advisor

DON'T CHASE THE NEWS. MAKE THE NEWS.
! Elizabeth Elkind, Reporter, Fox News Digital
- ban Ronayne, Senior Vice President, Touchdown
. Strategies
Summer Johnson, Public Affairs Advisor, Moderator

; EARNING TRUST IN THE ATTENTION AGE
' Kristen Soltis Anderson, Echelon Insights | Author of The
! Selfie Vote

Ken Spain, CEQ, Narrative Strategies
Summer Johnson Pubhc Aﬁ”mrs Adwsor Moderator

 LEGISLATIVE DIRECTORS PROGRAMMING

ARTICLE I: THE FIRST BRANCH

~Matthew Spalding, Vice President of Washington :
Operations and Dean of the Van Andel Graduate School of

Government, Hillsdale College
Dan Ziegler, Principal, Williams & Jensen | Former Policy

' Director, Gffice of Speaker Mike Johnson

Dan Meyer, Congressional institute Board of Directors,
Moderator

' THE PEOPLE'S CHAMBER: HOW THE HOUSE
' ACTUALLY WORKS

Tom Wickham, Vice President and Managing Director of
Government Affairs, U.S. Chamber of Commerce | Former
Parliamentarian of the House of Representatives

- Kyle Nevins, Partner, Harbinger Strategies | Former

Deputy Chief of Staff, Office of then-Majority Leader Eric
Cantor

. Ben Howard, Partner, Duberstein Group | Former Deputy

Assistunt to the President for Legisiative Affairs, Donald J. .

. Trump Administration | Former Director of Flaor
. Operations, Office of then-Majority thp Steve Scalise,
Moderator

' BEYOND GOOD poucv. WHAT MOVES IN
CONGRESS

. Marty Reiser, Principal, S-3 Group | Former Policy Director,

Ben Howard, Partner, Duberstein Group | Former Deputy

Assistant to the President for Legislative Affairs, Donald J.
Trump Administration | Former Director of Floor
Operations, Office of then-Majority Whip Steve Scalise

' Office of then-Republican Whip Steve Scalise
- Adam Howard, Vice President of Cyber Policy, Twenty
. Technologies, Inc. | Former Staff Director, House

Permanent Select Committee on intelligence, Moderator

. Chesapeake

Ballroom

Chesapeake
- Ballroom

Chesapeake
Ballroom

! Choptank

! Ballroorn

Choptank
Ballroom

Choptank
- Ballroom




4:30 pm - OVERSIGHT: SERVING CONSTITUENTS. Choptank

530pm  SHAPING POLICY Baliroom
. Mitch Benzine, Senior Assomate Eversheds Sutherland |
- Former General Counsel, House Committee on Oversight
~and Government Reform
. Kimy Hamm, Partner, Morrison Foerster | Former General
" Counsel, Office of then-Speaker Kevin McCarthy
. Meg McGaughey, Senior Director of Federal Government
! Affairs, FanDuel Inc, | Former Genegral Counsel, Office of
Majority Leader Steve Scalise, Moderator

6:00 pm - i DINNER Crescent Pool
.9:00 pm |
Hotel checkout is at 11:00 am. Attendees may store luggage with the bellman if driving
_ Attendees ndmg the bus should brmg thelr luggage ic C:hoptank Ba!lroom

Wednesday, 7.45 am - BREAKFAST ‘ Ch?sapeake

August 12, 2026 8 45 am _ Ballroom
8 45 am - THE LEADER YOU ARE BECOM]NG: THE o Chlesapeake
10:00 am  JOURNEY OF LEADERSHIP  Baliroom

A CONVERSATION WITH DEE ANN TURNER

- Dee Ann Turner, Dee Ann Turner & Assoc. | Former Vice

- President, Talent, Chick-fil-A

- Jackie Bossman, Deputy Chief of Staff and Legislative
Director, Office of the Representative Zach Nunn, ’

‘ Moderator

10:00 am - GOING BACK TO THE BEGINNING TO LEAD THE Chﬁsapeake
11:00 am  NATION FORWARD: AMERICA AT 250 - Ballroom

A CONVERSATION WITH JONATHAN TURLEY
Jonathan Turley, Shapiro Professor of Public Interest Law,
George Washington University Law School | Auther of Rage
and the Republic: The Unfinished Story of the American
Revolution

i Chris Jaarda, Partner, Holland and Knight | Former Senior

' Policy Advisor and Counsel, Office of Speaker Mike Johhson

! Former Senate Leg:slotwe D;rector Moderc:icr .

00 am CONFERENCE CONCLUDES

T30 am  BUSES DEPART HOTEL Conference

Center
. Entrance
. {Lower Level) -

2:60 pm BUSES ARRIVE AT CAPITOL HILL 5. Capitol Street
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COMMITTEE ON € ETHICS

PRIMARY TRIP SPONSOR FORM

This form should be completed by private entities offering to provide travel or reimbursement for travel to House Members, officers,
or employees under House Rule 25, clause 5. A completed copy of the form (and any attachments) should be provided to each invited
House Member, officer, or employee, who will then forward it to the Committee together with a Traveler Form at least 30 days before
the start date of the trip. The trip sponsor should NOT submit the form directly to the Committee. The Committee’s website (ethics.
house.gov) provides detailed instructions for filling out the form. The Committee will nofify the House invitees directly of its
decision and will not notify the trip sponsors.

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to 18 U.S.C.
§ 1001. Failure to comply with the Committee’s Travel Regulations may also lead to the denial of permission te sponsor
future trips. Signatures must comply with section 104(bb) of the Travel Regulations.

L.

[

_L_a.)

Sponsor who will be paying for the trip:

Congressional Institute

[ represent that the trip will not be financed, in whole or in part, by a registered federal lobbyist or foreign agent.

Signify that the statement is true by checking box.

Check only one. 1 representthat: ‘

a. The primary trip sponsor has not accepted from any other source, funds intended directly or indirectly to
finance any aspect of the trip; OR

b. [ The trip is arranged without regard to congressional participation and the primary trip sponsor has accepted
funds only from entities that will receive a tangible benefit in exchange for those funds; OR

¢. [J The primary trip sponsor has accepted funds, services, or in-kind assistance from other source(s) intended
directly or indirectly to finance all or part of this trip and has enclosed disclosure forms from each of those
entities.
If “c™ is checked, list the names of the additional sponsors:

Provide names and titles of ALL House Members and employees you are inviting. For each House invitee, provide
an explanation of why the individual was invited (include additional pages if necessary):
See addendum & attached invitation list

Yes [8] No [] Is travel being offered to an accompanying family member of the House invitee(s)?

Date of Departure: August 10, 2026 Date of Return: _August 12, 2026
Washington, DC

a. City of departure:

b. Destination(s): _Cambridge, MD

¢. City of return: _Washington, DC

Check only one. 1 represent that

a. [] The sponsor of the trip is an institution of higher education within the meaning of section 101 of the Higher
Education Act of 1965; OR '

b. The sponsor of the trip does not retain or employ a registered federal lobbyist or foreign agent; OR

¢. O The sponsor employs or retains a registered federal lobbyist or foreign agent, but the trip is for attendance
at a one-day event and lobbyist / foreign agent involvement in planning, organizing, requesting, or arranging
the trip was de minimis under the Committee’s travel regulations.

last updated 7/2023



9. Check only one of the following.
a. I checked 8(a) or(b) above; OR
b. [] 1 checked 8(c) above but am not offering any lodging: OR

¢. [J 1 checked 8(c) above and am offering lodging and meals for one night; OR
d. [ 1checked 8(c) above and am offering lodging and meals for two nights. If you checked this box, explain why

the second night of lodging is warranted.

10. Attached is a detailed agenda of the activities House invitees will be participating in during the travel (i.e., an
hourly description of planned activities for trip invitees). Indicate agenda is attached by checking box.

11. Check only one of the following. :
a. [ represent that a registered federal lobbyist or foreign agent will not accompany House Members or
employees on any segment of the trip. Signifv the statement is true by clicking the box; OR
b. [ Not Applicable. Trip sponsor is a U.S. institution of higher education.
12. For each sponsor required to submit a sponsor form, describe the sponsor’s interest in the subject matter of
the trip and its role in organizing and/or conducting the trip:

See addendum

13. Answer parts a and b. Answer part c if necessary:
a. Mode of travel: - Air [ Rail 0 Bus @ Car [ Other [ (specify:

b. Class of travel: Coach M Business [] First [_] Charter [] Other [J (specify:

c. [ftravel will be first class, or by chartered or private aircraft, explain why such travel is warranted:

14. [ represent that the expenditures related to local area travel during the trip will be unrelated to personal
or recreational activities of the invitee(s). Signify that the statement is true by checking box.

15. Check only one. 1 represent thateither:

a. [ The trip involves an event that is arranged or organized without regard to congressional participation
and that meals provided to congressional participants are similar to those provided to or purchased by other
event attendees; OR

b. (8 The trip involves events that are arranged specifically with regard to congressional
participation. If*b” is checked:

1) Detail the cost per day of meals (approximate cost may be provided):

Day 1- $89, Day 2 - $118.80, Day 3 - $36

2} Provide the reason for selecting the location of the event orfrip:

Relative proximity to DC and capacity to handle a large event

16. Name, nightly cost, and reasons for selecting each hotel or other lodging facility:
Hotel Name: Hyatt Regency Chesapeake Bay  (jr,. Cambridge, MD Cost Per Night: $210

proximity to DC, availability & facility size

Reason(s) for Selecting:

Hotel Name: City: Cost Per Night:
Reason(s) for Selecting:
Hotel Name: City: Cost Per Night:

Reason(s) for Selecting:




sum payment. Signify that the statement is true by checking the box.

18. Total Expenses for each Participant:

17 I represent that all expenses connected to the trip will be for actual costs incurred and not a per diem or lump

[ Actual Amounts
Good Faith Estimates

Total Transportation
Expenses per Participant

Total Lodging Expenses
per Participant

Total Meal Expenses
per Participant

For each Member,

Officer, or Employee $84.37 $420 $243.80

For each Accompanying

Family Member $84.37 n/a $243.80
Other Expenses Identify Specific Nature of “Other” Expenses

(dollar amount per item) |(e.g., taxi, parking, registration fee, etc.)

For each Member,
Officer, or Employee $471.28 Room Rental
For each Accompanying $471.28 S

Family Member

19. Check only one:
a. L8 I certify that | am an officer of the organization listed below: OR

b. [] Not Applicable. Trip sponsor is anindividual or a U.S. institution of higher education.

20. 1 certify by my signature that
a. [ read and understand the Committee’s Travel Regulations;
b. I am not a registered federal lobbyist or registered foreign agent; and
c. The information on this form is true, complete, and correct to the best of my knowledge.

Signature: WZM\ June 24, 2026

Date:

Brenda Becker Title: Chair

Name:

Congressional Institute

Organization:

Address: 1700 Diagonal Road #300, Alexandria, VA 22314
Email: @mym@conginst.org

Telephone: 703-837-8812

[f there are questions regarding this form, please contact the Committee on Ethics at 202-225-7103 or travel.requests @mail.house.gov.



PRIMARY TRIP SPONSOR FORM
ADDENDUM

Question 4: Provide names and titles of ALL House Members and employees
you are inviting. For each House invitee, provide an explanation of why the
_individual was invited {mclude additional pages if necessary):

* See attached invitation list. This Congressional Institute sponsored conference
focuses on the important roles of Legislative Directors and Communications staff in
congressional offices. Therefore, the invitation to this conference is being extended
to legislative directors and the most senior communications staffer in House
Republican personal offices, policy directors and senior communications staffers in
committee offices, and policy and communications staff in leadership ofﬁces, as well
as any House staff who will present at the conference.

Question 12: For each sponsor reguired to submit a sponsor form,

describe the sponsor’s interest in the subject matter of the trip and its role in
organizing and/or conducting the trip:

The mission of the Congressional Institute {a 501(c)(4) nonprofit organization) is to
provide information and educational resources, through conferences such as this
one, that are designed to help Members of Congress and House staff best serve their
constituents and perform their legislative and representational duties, and to
promote public awareness of Congress and the legislative process. -

This educational conference is designed for Legislative Directors, Communications
Directors, and those serving in similar positions in committees and leadership.
Specifically, it will feature outside experts and speakers who will present on a
variety of topics relevant to these staff positions and their unique duties, including
among others, management techniques, leadership skills, communications
strategies, the important role of Article I in our constitutional structure, House ruies
"and procedures, and technology tools to help improve operational efficiency and
effectiveness inside their offices and in their positions. '

The Congressional Institute is the sole organizer of this event and is solely
responsible for organizing and funding the conference.




CONGRESSIONALINSTITUTE

e kA

Monday, August 10 - Wednesday, August 12

Hyatt Regency Chesapeake Bay
Cambridge, Maryland

This invitation is non-transferable.
House Ethics strictly prohibits the solicitation of travel for you or anyone else.

If vou are no longer with this office, no longer serving as Legislative Director or Communications Director, or need to
update your contact information, please contact us.

REGISTER NOW

If you are unable to attend, please use the following link to decline the invitation.

ETHICS FORMS ARE DUE JULY 13, 2026.

Instructions: Complete the first two pages of the traveler form, attach a copy
of this invitation and email to travel.requests@mail.house.gov.

If you think there is even a possibility you will attend,
we suggest filing your travel forms with the Ethics Committee.
You may always withdraw your paperwork.

Please contact Katie Hrkman with any questions or call the
Congressional Institute at 703-837-8812.



Monday,
August 10, 2026

DRAFT AGENDA

The Congressional Institute welcomes you to this year's [ egislative and
Communications Directors Conference, grounded in our commitment to strengthening
the institution by supporting those who serve within it. The conference will provide
information and best practices through discussions with outside speakers and experts
on topics including leadership, management, communications strategies, and policy to
help staff best serve Members of Congress, their constituents, and the American people.

10:00 am BUSES DEPART CAPITOL HILL S. Capitol Street

(Between
Rayburn &
Longworth)

11:00 am- CONFERENCE REGISTRATION
5:00 pm Attendees may arrive and check in at any time during this open
registration period to receive event materials and credentials.

12:00 pm BUSES ARRIVE AT THE
HYATT REGENCY CHESAPEAKE BAY

12:30 pm -~ CONGRESS CONNECTED: RESOURCE FAIR
2:30 pm

230 pm~- Al WORKSHOPS
3:30 pm Attendees will learn about specific Al tools and potential applications in
their work.

345 pm~- Al WORKSHOPS
4:45 pm Attendees will learn about specific Al tools and potential c;pphcatrons in
their work.

6:00 pm - DINNER
9:00 pm



Tuesday, 745 am —

August 11,2026 8 45 am

9 OO am -
10:30 am

10:30 am -
M:30 am

145 pm -

1:00 prm

1:30 pm -
2:30 pm

BREAKFAST

WELCOME AND CONFERENCE KICK-OFF
- Brenda Becker, Chair, Congressional Institute Board Qf Directors

' LEADING IN THE ATTENTION AGE; HOW POLICY, TRUST, AND

' COMMUNICATION BREAK THROUGH 7
' This session will feature a keynote speaker who will provide attendees with

insights into what resonates with today's audiences and how congressional

oﬁ‘fces can eﬁ’ect.'veb/ connect !deos messagmg, and !mpO'Ct

THE SKILLS THAT MATTER MQST- MANAGING UP, MANAGING

ACROSS AND MANAGING A TEAM
Panel discussion on best practices for team management and effective

leadership.

LUNCH

COMMUNICATIONS DIﬁEGTORS PROGRAMING

- WHERE ATTENTIQN LIVES' REACHING PEOPLE FROM THE

DISTRICT TO THE NATIGNAL STAGE

" This panel discussfon wilf examine how Americans consume informertion

today, how it differs: across variols dge groups, geographic regions, and

| cotnmunities, and what Communications Directors should be paying

. attennon to as they develop communhications strc:tegfes

2:30 pmm -
- 3:30 pm

13:30 pm -
&30 pm

_ 430 pm -

'5:330 pm

130 pm -
2:30 pm

. STOP REACTING, START LEADING
This sessfon will explore how to build and execute a modern
eorimunications plan that drives audience growth, amplifies key messages,

o'nd ahgns with office pnont.'es

' DON'T CHASE THE NEWS. MAKE THE NEWS.
' This sessfon will explore how information maoves through newsrooms,
padcasts, newsletters, social media, and digital platforms, and how that

momentum translates into coverage, interviews, appedrances, and

~qudience growth.

EARNING TRUST IN THE INFORMATION AGE
- This panel discussion will focus on how to build trust and constituent

engagement in an era of increasing media content, information skepticism,

and competing voices and platforms.

LEGISLATIVE DIRECTORS PROGRAMMING

ARTICLE ¥: THE FIRST BRANCH
This panel will discuss the important role and duties of Congress in our
constitutional structure,




DAY 3

Wednesday

, August 12,
2026

2:30 pm -
3:30 pm

330 pm -
4:30 pm

4:30 pm -
5:30 pm

6:00 pm -
9:00 pm

7:45 am -
8:45 am

9:00 am -
10:00 am

10:00 am -
1M:00 am

T30 am
12:00 pm

2:00 pm

THE PEOPLE’'S CHAMBER: HOW THE HOUSE WORKS

This panel discussion will explore the House's unique structures, processes,
and traditions that have developed over generations and determine how
the institution functions.

BEYOND GOOD POLICY: WHAT MOVES IN CONGRESS

This session will discuss tactics and strategies for translating policy ideas
into legislation and shepherding a bill through the legislative process.

WHAT EVERY LD NEEDS TO KNOW: IMPORTANT
LEGISLATIVE PROCESSES

This panel discussion will explore and discuss what policy staif should know
and understand about recurring and/or annual legisiative initiatives such as
the NDAA, appropriations, the Farm Bill, and others.

DINNER

BREAKFAST

PURPOSE, PERFORMANCE, AND PRODUCVITY

The panel will provide tips and skills for maximizing performance,
productivity, and focus while managing competing priorities.

GOING BACK TO THE BEGINNING, TO LEAD THE NATION

FORWARD: AMERICA AT 250

A conversation with Jonathan Turley (invited)

Through the lens of American history and constitutional principles, Professor
Turley will explore the enduring ideas that shape the American experiment
and the vital institutions that sustain it.

CONFERENCE CONCLUDES
BUSES DEPART HOTEL

BUSES ARRIVE AT CAPITOL HILL S. Capitol Street
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COMMITTEE ON € ETHICS

TRAVELER FORM

Courtney Butcher

1. Name of Traveler:

[Se]

. Sponsor(s) who will be paying or providing in-kind support for the rip: Congressional Institute

3. City and State OR Foreign Country of Travel: Cambridge, MD
4. a. Date oFDepzumre:AUQUSt 10, 2026 Date of Return: August 12, 2026

b. Yes[] No [ Will you be extending the trip at your personal expense?

If yes, list dates at personal expense:

n

- a Yes [ No [ will you be accompanied by a family member at the sponsor’s expense? If yes:

(1) Name of Accompanying Family Member:

(2) Relationship to Traveler: [ Spouse [J Child [0 Other(specify):

3) Yes[J No[] Accompanying Family Member is at least 18 years of age?
| £ )

6. a Yes [] No Did the trip sponsor answer “Yes™ to Question &(c) on the Primary Trip Sponsor Form (i.e.. travel
is sponsored by an entity that employs a registered federal lobbyist or a foreign agent)?

b. If yes. and you are requesting lodging for two nights. explain why the second night is warranted:

7. Yes [l No ] Primary Trip Sponsor Form is attached, including agenda, invitation. invitee list, and any other
attachments and Additional Sponsor Forms.

NOTE: The agenda should show the traveler's individual schedule. including departure and arrival times and identify the specific events in
which the traveler will be participating.

8 Explain why participation in the trip is connected to the traveler’s individual official or representational duties. Staff
should include their job title and how the activities on the itinerary relate to their duties.

As the Deputy Chief of Staff for the Speaker of the House, this conference will be very important to
learn more about managing a team, (0m WWM (’aﬁl’lﬂf Al 1055 p(qm) ﬂﬂh,{(.r b‘/”d hust

In (oshitved erjagtmund, Ard Tapclalivg gatiey 1ol af- ity /54/.1‘ lafon -

9. Yes ] No [l 1s the tfav elel a“menf(m\ registered iederall{d(husts or f(/uon agents involved i m
planning, organizing, requesting, or arranging the trip?

10. For staff travelers, to be completed by your employing Member:

ADVANCED AUTHORIZATION OF EMPLOYEE TRAVEL

I hereby authorize the individual named above, an employee of the U.S. House of Representatives who works under my
direct supervision, to accept expenses for the trip described in this request. I have determined that the above-described
travel is in connection with my employee’s official duties and that acceptance of these expenses will not create the
appearance that the employee is using public office for private gain.

Signature of Employing Member: A [N Date: ‘7 /0 (Z/G




Thomas A Rust
Staff Director and Chief Counsel

Michael Guest, Mississippi
Chairman
Mark DeSaulnier, California
Ranking Member

Jordan Downs
Chief of Staff 1o the Chairman

Andrew R. Garbarino, New York David Arrojo

Ashley Hinson, lowa ONE HUNDRED NINETEENTH CONGRESS Counsel to the Ranking Member
Nathaniel Moran, Texas
Brad Knott, North Carolina 1015 Longworth House Office Building
. | U.S. House of Vepresentatibes Voo bo s o
Deborah K. Ross, North Carolina * * Telephone: (202) 225-7103
Glenn F. Ivey, Marvland https://Ethics. House . gov
Sylvia R. Garcia, Texas COMMITTEE ON ETHICS

Suhas Subramanyam, Virginia

August 6, 2026

Ms. Courtney Butcher
Office of the Speaker
H-232, The Capitol
Washington, DC 20515

Dear Ms. Butcher:

Pursuant to House Rule 25, clause 5(d)(2), the Committee on Ethics hereby approves
your proposed trip to Cambridge. Maryland, scheduled for August 10 to 12, 2026, sponsored by
Congressional Institute.

You must complete an Employee Post-Travel Disclosure Form (which your employing
Member must also sign) and file it, together with a Sponsor Post-Travel Disclosure Form
completed by the trip sponsor. with the Clerk of the House within 15 days after your return from
travel. As part of that filing, you are also required to attach a copy of this letter and both the
Traveler and Primary Trip Sponsor Forms (including attachments) you previously submitted to
the Committee in seeking pre-approval for this trip. If you are required to file an annual
Financial Disclosure Statement, you must also report all travel expenses totaling more than $525
from a single source on the “Travel” schedule of your annual Financial Disclosure Statement
covering this calendar year. Finally, Travel Regulation § 404(d) also requires you to keep a copy
of all request forms and supporting information provided to the Committee for three subsequent
Congresses from the date of travel.

If you have any further questions, please contact the Committee’s Office of Advice and
Education at extension 5-7103.

Sincerely,

v Aded Quear Mty TS

Michael Guest Mark DeSaulnier
Chairman Ranking Member
MG/MD:nl
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