COMMITTEE ON €

TRAVELER FORM

ETHICS

1. Name of Traveler: Jack Lincoln

2. Sponsor(s) who will be paying or providing in-kind support for the trip: Congressional Institute

3. City and State OR Foreign Country of Travel: Cambridge, MD

4. a. Date of Departure:/B"--”EJUSt 10, 2026 Date of Return: August 12, 2026
b. Yes[] No[@ Will you be extending the trip at your personal expense?

If yes, list dates at personal expense:

5. a. Yes[] No Will you be accompanied by a family member at the sponsor’s expense? If yes:

(1) Name of Accompanying Family Member:

(2) Relationship to Traveler: [1 Spouse [1 Child [ Other(specify):

(3) Yes ] No [] Accompanying Family Member is at least 18 years of age?

6. a. Yes ] No Did the trip sponsor answer “Yes” to Question 8(c) on the Primary Trip Sponsor Form (i.e., travel
is sponsored by an entity that employs a registered federal lobbyist or a foreign agent)?

b. If yes, and you are requesting lodging for two nights, explain why the second night is warranted:

7. Yes Il No ] Primary Trip Sponsor Form is attached, including agenda, invitation, invitee list, and any other
attachments and Additional Sponsor Forms.

NOTE: The agenda should show the traveler’s individual schedule, including departure and arrival times and identify the specific events in
which the traveler will be participating.

8. Explain why participation in the trip is connected to the traveler’s individual official or representational duties. Staff
should include their job title and how the activities on the itinerary relate to their duties.

As the Deputy Chief of Staff and Legislative Director for Rep. Ken Calvert, this policy retreat aligns
with my roles and responsibilities within the office. This conference will provide opportunities to

9. Yes[] No[M 1s the traveler aware of any registered federal lobbyists or foreign agents involved in
planning, organizing, requesting, or arranging the trip?

10. For staff travelers, to be completed by your employing Member:

ADVANCED AUTHORIZATION OF EMPLOYEE TRAVEL

I hereby authorize the individual named above, an employee of the U.S. House of Representatives who works under my
direct supervision, to accept expenses for the trip described in this request. I have determined that the above-described
travel is in connection with my employee’s official duties and that acceptance of these expenses will not create the

appearance that the employee is using pubE office for privay@eai
Signature of Employing Member: L Date: O é 7,4 Zé







Michael Guest. Mississippi Thomas A. Rust

Chairman Staff Director and Chief Counsel
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August 7, 2026

Mr. Jack Lincoln

Office of the Honorable Ken Calvert
2205 Rayburn House Office Building
Washington, DC 20515

Dear Mr. Lincoln:

Pursuant to House Rule 25, clause 5(d)(2), the Committee on Ethics hereby approves
your proposed trip to Cambridge, Maryland, scheduled for August 10 to 12, 2026, sponsored by
Congressional Institute.

You must complete an Employee Post-Travel Disclosure Form (which your employing
Member must also sign) and file it, together with a Sponsor Post-Travel Disclosure Form
completed by the trip sponsor, with the Clerk of the House within 15 days after your return from
travel. As part of that filing, you are also required to attach a copy of this letter and both the
Traveler and Primary Trip Sponsor Forms (including attachments) you previously submitted to
the Committee in seeking pre-approval for this trip. If you are required to file an annual
Financial Disclosure Statement, you must also report all travel expenses totaling more than $525
from a single source on the “Travel” schedule of your annual Financial Disclosure Statement
covering this calendar year. Finally, Travel Regulation § 404(d) also requires you to keep a copy
of all request forms and supporting information provided to the Committee for three subsequent
Congresses from the date of travel.

If you have any further questions, please contact the Committee’s Office of Advice and
Education at extension 5-7103.

Sincerely,

Lol Qued Mot 1o

Michael Guest Mark DeSaulnier
- Chairman Ranking Member
MG/MD:tn






Post-Travel Disclosure Instructions:

You are required to file 5 items with the Clerk’s Office:

(1) Employee Post-Travel Disclosure Form (included)

(2) Completed Sponsor Post-Travel Disclosure Form, including
attachments (included)

(3) Primary Trip Sponsor Form, including all attachments (completed by
the Congressional Institute prior to the trip) (included)

(4) Page 2 of the completed Traveler Form you previously submitted to
the House Ethics Committee, and

(5) the letter from the House Ethics Committee approving your
participation on this trip.

File this entire packet with the Clerk of the House, by email at
gifttravelreports@mail.house.gov, within 15 days after travel
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EMPLOYEE POST-TRAVEL DISCLOSURE FORM -

This form is for disclosing the receipt of travel expenses from private sources for travel taken in connection with official
duties. This form does not eliminate the need to report privately-funded travel on the annual Financial Disclosure Statements
of those employees required to file them. In accordance with House Rule 25, clause 5, you must complete this form and fileit
withthe Clerkofthe House by email at gifttravelreports@mail.house.gov, within 15 days after travelis completed. Please
donot file this form with the Committee on Ethics.

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to
18 U.S.C. § 1001.

L.

2,

o

=

e

I certify that the information co
Signature of Traveler:

I authorized this travel i

Name of Traveler: Jack Lincoln

a. Name of Accompanying Relative: OR [® None
b. Relationship to Traveler: 0 Spouse O child [ Other(specify):

5. Dited Depamm:August 10, 2026 Return: August 12, 2026

b. Dates at Personal Expense, if any: OR [E None
Departure City:WaShingon’ DC Destination:cambridge’ MD Return City: Washington, DC

Sponsor(s), Who Paid for the Trip: Congressional Institute
Describe Meetings and Events Attended: 1 N€ educational conference featured speakers and workshops

designed to improve House staff to better serve constituents and perform their duties as LDs.

Attached to this form are each of the following, signify that each item is attached by checking the corresponding box:
a8 acompleted Sponsor Post-Travel Disclosure Form;

b.IH the Primary Trip Sponsor Form completed by the trip sponsor prior to the trip, including all attachments and
the Additional Sponsor Form(s);

c. 8] page 2 of the completed Traveler Form submitted by the employee; and
d.[E theletter from the Committee on Ethics approving my participation on this trip.

a.I8] Irepresent that I participated in each of the activities reflected in the attached sponsor's agenda. Signify statement
is true by checking the box.

b. If not, explain:

true, complete, and correct to the best of my knowledge.
L 3

Date: 08.31.2026

vance. I have determined that all of the expenses listed on the attached Sponsor Post-Travel

Disclosure Form were necessary and that the travel was in connection with the employee’s official duties and would not
create the appearance that the employee is using public office for private gain.

Name of Supervising Member: K€N Calve Date: 08.31.2026

Signature of Supervising Member:

last updated 7/2023
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SPONSOR POST-TRAVEL DISCLOSURE FORM M| Original [} Amendmen

This form must be completed by an officer of any organization that served as the primary trip sponsor in providing travel expenses or
reimbursement for travel expenses to House Members, officers, or employees under House Rule 25, clause 5. A completed copy of the
form must be provided to each House Member, officer, or employee who participated in the trip within 10 days of their return.
You must answer all questions, and check all boxes, on this form for your submission to comply with House Rules and the
Committee’s Travel Regulations. Failure to comply with this requirement may result in the denial of future requests to sponsor trips
and/or subject the current traveler to disciplinary action or a requirement to repay the trip expenses.

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to 18 U.S.C. § 1001.
1. Sponsor(s) who paid or provided in-kind support for the trip: Congressional Institute

2. Travel Destination(s): Cambridge, MD
3. Date of Departure: August 10, 2026 Date of Return: August 12, 2026
4. Name(s) of Traveler(s): See attached list

Note: You may list more than one traveler on a form only if all information is identical for each person listed.

5. Actual amount of expenses paid on behalf of, or reimbursed to, each individual named in Question 4:

Total Transportation Total Lodging Total Meal Total Other Expenses
Expenses Expenses Expenses (dollar amount per item
and description)
ligsley $82.62 $419.96 $237.70 $487.74 - Room
Rental
Accompanying
a n/a

Family Member i ia L

6. All expenses connected to the trip were for actual costs incurred and not a per diemn or lump sum payment.
Signify statement is true by checking box.

I certify that the information contained in this form is true, complete, and correct to the best of my knowledge.

Signature: W ZM Date: August 21, 2026

L

Name: Brenda Becker Title: Chair

Organization: Congressional Institute

B 1 am an officer of the above-named organization. Signify statement is true by checking box.

Address: _| 700 Diagonal Road #300, Alexandria, VA 22314

Telephone: 703-837-8812 amym@conginst.org

Email:

Committee staff may contact the above-named individual if additional information is required.
If you have questions regarding your completion of this form, please contact the Committee on Ethics at 202-225-7103.

last updated 7/2023
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AGENDA

The Congressional Institute welcomes you to this year's Legislative and
Communications Directors Conference, grounded in our commitment to
strengthening the institution by supporting those who serve within it. Our
discussions on strategy, policy, and the evolving media landscape will help
Legislative and Communications Directors better serve Members of
Congress, their constituents, and the American people.

Monday, 9:30 am BUSES DEPART CAPITOL HILL S. Capitol Street
August 10 (Between
: Rayburn &
2026 Longworth)
M:00am-  WELCOME LUNCHEON Choptank
12:15 pm Ballroom
11:00 am - CONFERENCE REGISTRATION Chesapeake
5:00 pm Fayer
11:30 am BUSES ARRIVE AT THE gonfereﬂce
enter
HYATT REGENCY CHESAPEAKE BAY il
(Lower Level)
12230 pm - WELCOME REMARKS Chesapeake
2:00 pm Dan Meyer, Congressional Institute Board of Directors Ballroom

HOW IDEAS WIN: THE NEW SCIENCE OF
POLICY, COMMUNICATIONS AND COALITION

BUILDING

David Chavern, President and CEO, American Council of
Life Insurers, ACLI

Marty Reiser, Partner, S-3 Group | Former Policy Director,
Office of then-Republican Whip Steve Scalise

Summer Johnson, Public Affairs Advisor, Moderator

2:00 pm - Al TRAINING SESSION - OpenAl, ChatGPT Chesapeake
3:00 pm Laura Keenan, Open Al Ballroom
Meghan Dorn, OpenAl, Moderator



Ppryi

Tuesday,
August 11, 2026

3:00 pm ~

Al TRAINING SESSION - Google, Gemini

Chesapeake

Joby Fortson, Senior Vice President, Government
Relations and Public Policy, Nielsen

Carly Eason, Strategic Partner Manager, YouTube
Arpit Patel, Partner Manager, Meta

Summer Johnson, Public Affairs Advisar, Moderator

4:00 pm Macaulay Porter, Coogle Ballroom
Car!y Eason Googie Moderator
4 00 pm-~- | Al TRAINING SESSlON Anthroplc, Claude Chesapeake
5:00 pm Jessie Brown, Anthropic Ballroomn
Mary Croghan Anthrop;c Moderator
5:00 pm - | BREAK
6:00 pm As o rerninder, while participating in ,orrvate!y sponsored travel, you may nat use
this time for official meetings, agenda-setting activities, or campaign-related
‘work. You may check email or briefly communicate with your office as heeded,
6:00 pm - DINNER Regatta Pavilion
9:00 pm
7:45 am - | BREAKFAST Water's Edge
8:45 am Grill
9:00 am - | CLARITY ALWAYS WINS HOW Chesapeake
10:30 am | UNDERSTANDABLE IDEAS BECOME Baliroom
INFLUENTIAL
A CONVERSATION WITH NICHOLAS
JOHNSTON FEATURING A SMART BREVITY
DEMONSTRATION '
Nicholas Johnston, Publisher, Axios
Summer Johnson Pubhc Affairs Advisar, Moderutor
10:30 am - | THE STRATEGIC MINDSET LEADING WITH Chesapeake
T1:45 am INTENTION IN A REACTIVE WORLD Ballroom
Jamie Jones Miller, Dean and CEO, Northeastern
University, Arlington Campus | Former House Chief of Staff
Dan Meyer, Congressional institute Board of Directors,
Moderator
12 00 pm - LUNCI‘I Chesapeake
1 15 pm Rallroom
COMMUNICATIONS DIRECTORS
PROGRAMMING
130 pm - WHERE ATTENTION LIVES: REACHING PEOPLE | Chesapeake
230 pm | FROM THE DISTRICT TO THE NATIONAL STAGE | Bellroom




2:30 pm -
3:30 pm

330 pm -
4:30 pm

430 pm ~
530 pm

130 pm ~
2:30 pm

2:30 pm -
3:30 pm

3:30 pm -
4:30 pm

STOP REACTING. START LEADING.
Summer Johnson, Public Affairs Advisor

DON'T CHASE THE NEWS. MAKE THE NEWS.
Elizabeth Elkind, Reporter, Fox News Digital

Dan Ronayne, Senior Vice President, Touchdown
Strategies

summer Johnson, Public Affairs Advisor, Moderator

EARNING TRUST IN THE ATTENTION AGE
Kristen Soltis Anderson, Echelon Insights | Author of The
Seffie Vote '

Ken Spain, CEQ, Narrative Strategies .
Summer Johnson Pubhc Affafrs Adwsor, Moderator

LEGISLATIVE DIRECTORS PROGRAMM ING

ARTICLE I: THE FIRST BRANCH
Matthew Spalding, Vice President of Washington

Operations and Dean of the Van Andel Graduate School of.

Government, Hillsdale Caollege

Dan Ziegler, Principal, Williams & Jensen | Former Po]lcy
Director, Office of Speaker Mike Johnson

Dan Meyer, Congressional Institute Board of Directors,
Moderator '

THE PEOPLE'S CHAMBER: HOW THE HOUSE

ACTUALLY WORKS

Tom Wickham, Vice President and Managing Director of
Government Affairs, U.S. Chamber of Commerce | Former
Parliamentarian of the House of Representatives

Kyle Nevins, Partner, Harbinger Strategies | Former

Deputy Chief of Staff, Office of then-Majority Leader Eric
Cantor ‘

Ben Howard, Partner, Duberstein Group [ Former Deptity
Assistant to the President for Legisiative Affairs, Donald J.
Trump Administration | Former Director of Floor
Operations, Office of then-Majority Whip Steve Scalise,
Moderator

BEYOND GOOD POLICY: WHAT MOVES IN
CONGRESS

Ben Howard, Partner, Duberstein Group | Former Deputy
Assistant to the President for Legislative Affairs, Donald J.
Trump Administration | Former Director of Floor
Operations, Office of then-Majority Whip Steve Scalise
Marty Reiser, Principal, S-3 Group | Former Policy Director,
Office of then-Republican Whip Steve Scalise

Adam Howard, Vice President of Cyber Policy, Twenty
Technologies, inc. | Former Staff Director, House

Permanent Select Committee on Intelligence, Moderator

Chesapeake
Balircom

Chesapeaake
Ballroom

Chesapeake
Ballroom

Choptank
Ballroom

Choptank
Ballroom

Choptank
Ballroom




4:30 pm -
530 pm

GOOpm—
9:00 pm

o Bt i 8 b s

OVERSIGHT: SERVING CONSTITUENTS.

‘| SHAPING POLICY

Mitch Benzine, Senior Associate, Eversheds Sutherland |
Former General Counsel, House Committee on Oversight
and Government Reform

Kim Hamm, Partner, Morrison Foerster | Former General
Counsel, Office of then-Speaker Kevin McCarthy

Meg McGaughey, Senior Director of Federal Government
Affairs, FanDuel Inc, | Former General Counsel, Office of
Mcyonty Leader Steve Sccmse Moderator

D!NNER

Attendees rldmg the bus should brlng their Iuggage to Choptank Ballroom

Hotel checkout isat: OO am. Attendees may store Iuggage weth the beilman if drlvmg

DAY3 |

Choptank
Ballroom

Crescent Pool

Wednesday, |7:45am - BREAKFAST Chlesapea ke
August 12,2026 | 8:45 am Ballroom
8 45 am - THE LEADER YOU ARE BECOMING THE Chesapeake
10:00 am | JOURNEY OF LEADERSHIP Ballroom
A CONVERSATION WITH DEE ANN TURNER
Dee Ann Turner, Dee Ann Turner & Assoc. | Former Vice
President, Talent, Chick-fil-A
Jackie Bossman, Deputy Chief of Staff and Legfs!ortive
-Director, Office of the Representative Zach Nunn,
Moderator
10:00 'am - GOING BACK TO THE BEGINNING TO LEAD THE Chesapeake
:00 am | NATION FORWARD: AMERICA AT 250 Ballroom
A CONVERSATION WITH JONATHAN TURLEY
Jonathan Turley, Shapiro Professor of Public Interest Law,
George Washington University Law School | Author of Rage
and the Republic: The Unfinished Story of the American
Revolution
Chris Jaarda, Partner, Holland and Knight | Former Senior
Policy Advisor and Counsel, Office of Speaker Mike Johnson
/ Former Senote Legfsiatrve D:rector Moo’erator
'!'I 00 am CONFERENCE CONCLUDES
11:30 am B.USES DEPART HOTEL Conference
Center
Entrance
7 {Lower Level)
2:00 pm' | BUSES ARRIVE AT CAPITOL HILL 5. Capitol Strect




2026 LEGISLATIVE AND COMMUNICATICNS DIRECTORS CONFERENCE
Participant List ’

First Name

Last Name Company Name Title
Tim Achinger  Office of Rep' Patronis (FL-‘O’l) '_ " Legislative Dlrector ‘
Aidan 7 Aldndge ~ House Republican Conference - Member Services Coordmator
HJuan - Ayala 'Ofﬂce of Rep Newhouse (WA 04) Commumcatlons Dlrect_or e '
Nathan ~ Barker ~ Office of Rep. Crawford (AR-01} _Legls1at|ve Director =
LEdgar':__ o ~ Barrios... -ff__Offu:e of Speaker]ohnson Rapid Response Dlrector
Austin -~ Becera Office of Rep. Bakin (TX—36) . legislative Director
S'héw'p' * ‘Bengali . - f'_-'Offlce of Rep. Arrington (TX-19) Legislative Director _‘ 
Jason ~ Berardo Office of Rep. Turner (OH-10) " Legislative Director
Keegan .- ' _B‘_i;’;tne'r' , Offlce of Rep Downlng (MT—OZ) . Communlcatlons Dlrector
Clint Blaes o Offl_(:g of Rep. Schmidt (K$-02) Legislative Director
'Summg%_ - Blevins. _Offic'e- of Rep. Bﬂirékis(FL—l’Z) . Deputy Chief of Staff/Press Secretarv
Jackie . _Bossman  Office of Rep, Nunn (lA—03) ~ Deputy Chief of Staff/LD o
'La_cey;- s B_dwéfédﬁ'_z _QOffICE of Rep Bost(IL 12) Leglslatlve Dlrector SR
Nicholas ~ Boyd Office of Majority Whip Emrper ~ Deputy Press Secretary
Danny: ;.- Brescia Office of Rep;.gfothrhah (WI-06)  Legislative Director - - _§ " B
Annie ~ Brady _ Office of Majority Whip Emmer Downtown Coahtlons Dnrector o
Kate Biyan . . Officc of Rep, Brecheen (OK-02). . Communications Director - .~ " .
Je  Bucdno  Officeof Rep. McClain (MI-09) Communications Director ...
Jackie ‘Burke. . . Office of Maj'orify:Whip'Efﬁﬁﬂer'” s MemberSewlces Director P T
Courtney  Butcher _.Offlce of SpeakerJohnson _ Deputy Chief of Staff
John _' --Ca"siilld"_ *  Office of Rep McGuire (VA 05) . Legislative Director * IR P
Luke Catanzaro _ DOffice o of Majority Leader Scalise Membershlp Ser\nces Coordmator o
i(_‘,_pn'nor : _ Chapmskl 'A:Offlce of Rep Obernolte (CA 23) - Cornmunlcatlons Dlrector et
luey  Cox  Office of ‘Majority Leader Scalise  Press Assistant _
;'H_a\_)den - ' ':(_Jr_awf;qrd . _n.,Offlce of Rep. Weber {TX- 14) ‘ ‘Leglsiatwe Dlrector i
Meagan  Daly  Office of Rep. Finstad (MN- 01) _ Legislative Director S
Alec - ©Daman .. _:_‘Off|ce of Rep. szenga (MI -04):. 'Legisl'aitive Direc'tor_. SRR It
Owen Dankworth ~ Office of Rep. Ellzey {TX-06) _ Legislative Dlrector
Alexandra Davis . .- _".I_Ofﬁce of Rep. Pfluger (TX-11) .. jLeg|sIat|ve Director,
Mike DeFlhppls *_ Office of Rep. Hurd (C0-03) - Legislative Director ]
Kaleigh ; '_Qge@eldere_ . Offlce of Speaker Johnson ' -~ Deputy Schedulmg DII'eCtOI"
Stephanie  DeMarco VOfflce of Rep. Lee {(FL-15) _ Legislative Director N
'Mic_hae! : ‘-_.D_o{;atel'io : Offlce of Rep Stell (WI-Ol) » Cornmumcatlons D:rector
Ame  Earthman  Office of Majority Le.adersca'.!ﬁe_ . Deputy Press Secretary
Alyssa Erdel - ‘ -“'I'-l'ous'e'Republiééh‘ Conference Deputy ChlEf of Staff .- -
"Tra\ns - Bvans .' Office of Rep. Hill (AR- 02) ~_ Communications Dlrector '
Lelgh Ann _Fairléy. _ ‘Ofﬁce of Rep. Hudson (NC 09) Leg|slat|ve Dlrector g N
Anthany Fakhoury  Office of Rep. [VI|IIer—Meeks {1A-01) Communications Dlrector _
':Aiex o ~Fink _ Offlce of Rep. Mackenue(PA-O?) _Deputy Ch|ef/Leg|s!at|ve DIrECtOI‘ .
Mark  Fogelson  Office pf_Rgp. Shreve (IN-06) ~ Press Secretary _
';Sally . '_ . Fox - Office of Majoritv Whip Emmer.  Communications Dlrector
Caroline French Office of Rep. Rouzer (NC- 07) Communications Director
Teagan Gambert Office of Rep. ‘Smith (NJ-04) ' COmmu‘nicatiohs_Directo_r
Andrew _ Godfrey Office of Majority Leaderu_s_calqse  Floor Assistant
_ Abby - Goins-  Office of Rep. Smith (NE-03) Legislative Director
Al Gonzalez _ Office of Rep. Cloud (TX-27) Communications Dlrector
Abigail Gost . - __foice of Rep. Wittman (VA—Ol) Communications Director
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Hampson

- Havlsee -

_ Office of Rep, Mills (FL-07)
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s Neal

Office of Rep. Dunn (FL-02)

" Office of Rep: Moore {UT-01) ”
&_Offlce of Rep Fong (CA-ZO)

Offlce of Speaker Johnson

House Republican Cer!ferenge _
Office of Rep, Smith (NE-03) -
Offlce of Rep. | Hams {NC-08)

_:"-fOfflce of R p.=_Guest (Ms-03)
.. Office of Rep. Walberg (MI- 05) )
ol 'lce of Majorlty Leader Scallse
_ Office of Rep. McDowell (NC—OG}
" Office of Rép, Williams (TX-25) -
. Office. of Speaker Johnson
._M_‘__':Offlce of Rep Kustoff (TN 08)
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‘of Rep Hurd {CO- 03)
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_-_Offlce of Rep Lucas (OK 03) S
_ ___Offlce of Rep. Rose (TN-06}
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____Offlce of Speaker Johnson
._.EHouse Republlcan Conference .
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Office of Speaker Johnson
' Officé of Rep. LaHood (IL-16)
~ Office of Majority Whip Emmer
Office of Rep. Goldman (TX-12) -
Office of Rep. Wesley Hunt (TX-38)

Office of Speaker Johnson

... Communications Director
o Leglslatlve Du’ector

Commumcatlons'

VLeglsIatwe Dlrector
.+ Legislative Director..
. Special Advisor
' iiLegisIatwe Dlrector S
_Communlcatlons Dlrector
. Press Secretary
) Leglslatlve Darector .

_Pol:cy Dlrector » R
___:gLeglsIatlve Dlrector..‘l L
_Leglslatlve Dlrector

:'--'Leg[slatlve Dlrector
. Legislative Director

~ lLegislative Director o
'-_Cgmmumcatlons Dlrector_ o

. Commiunications Director L
* . Deputy Commumcatlons Dlrector R

Legislative Director
'Sénior FloohAss'is

Speechw riter

rector.

. _Leglslatwe Di rector N
. Commurications Dlrector'

Leglslatlve Dlrector
Pollcy Adviso

A55|stant Dlrector of Memrber Ser\rices

; '__”:'communlcatlons Adwsor

Legislative Director
'Communlcatlons Dlrector

Communications D|rect0r/Fore1gn Pollcy Ad\nsor_____ o
_',Communlcatlons Dsrector L
__Leglslatlve Dlrector/ Deputv Chief of Staff

Communlcatlons DI

_.Coalltlons Coordinator _

Communlcahons Dlrector .
_ legislative Director
Leg'isla_tive;l_]i.rec'tor .

Legislative D'irector_ o

Leg|slat|ve Director

Cloakroom Floor Asmstant

.’_'Leglsl_atlve Direcior
_National Security Advisor

Legislative Director-
Legislative Director
Press Secretary .
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COMMITTEE ON € ETHICS

PRIMARY TRIP SPONSOR FORM

This form should be completed by private entities offering to provide travel or reimbursement for travel to House Members, officers,
or employees under House Rule 25, clause 5. A completed copy of the form (and any attachments) should be provided to each invited
House Member, officer, or employee, who will then forward it to the Committee together with a Traveler Form atleast 30 days before
the start date of the trip. The trip sponsor should NOT submit the form directly to the Committee. The Committee’s website (ethics.
house.gov) provides detailed instructions for filling out the form. The Committee will notify the House invitees directly of its
decision and will not notify the trip sponsors.

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to 18 U.S.C,
§ 1001. Failure to comply with the Committee’s Travel Regulations may also lead to the denial of permission to sponsor
future trips. Signatures must comply with section 104(bb) of the Travel Regulations.

I. Sponsor whe will be paying for the trip:

Congressional Institute

2. I represent that the trip will not be financed, in whole or in part, by a registered federal lobbyist or foreign agent.
Signify that the statement is true by checking box.
3. Check only one. 1 representthat:
a, The primary trip sponsor has not accepted from any other source, funds intended directly or indirectly to
finance any aspect of the trip; OR
b. [ The trip is arranged without regard to congressional participation and the primary trip sponsor has accepted
funds only from entities that will receive a tangible benefit in exchange for those funds; OR
¢. [ The primary trip sponsor has accepted funds, services, or in-kind assistance from other source(s) intended

directly or indirectly to finance all or part of this trip and has enclosed disclosure forms from each of those
entities.

If “c”is checked, list the names of the additional sponsors:

4. Provide names and titles of ALL House Members and employees you are inviting. For each House invitee, provide
an explanation of why the individual was invited (include additional pages if necessary):

See addendum & attached invitation list

. Yes[®] No[T] Is travel being offered to an accompanying family member of the House invitee(s)?
6. Date of Departure: August 10, 2026 Date of Return: _August 12, 2026

7. a. City of departure; Washington, DC

b. Destination(s): _Cambridge, MD

¢. City of return: Washington, DC

8. Check only one. 1 represent that

a. [] The sponsor of the trip is an institution of higher education within the meaning of section 101 of the Higher
Education Act of 1965; OR
b. [ The sponsor of the trip does not retain or employ a registered federal lobbyist or foreign agent; OR

¢. [] The sponsor employs or retains a registered federal lobbyist or foreign agent, but the trip is for attendance
at a one-day event and lobbyist / foreign agent involvement in planning, organizing, requesting, or arranging
the trip was de minimis under the Committee’s travel regulations.

last updated 7/2023



9.

10.

L1.

13.

14.

16.

Check only one of the following.

a. I checked 8(a) or(b) above; OR

b. [ 1 checked 8(c) above but am not offering any lodging; OR

¢. [ 1 checked 8(c) above and am offering lodging and meals for one night; OR

d. [ I checked 8(c) above and am offering lodging and meals for two nights. If you checked this box, explain why
the second night of lodging is warranted.

Attached is a detailed agenda of the activities House invitees will be participating in during the travel (i.e., an

hourly description of planned activities for trip invitees). Indicate agenda is attached by checking box.

Check only one of the following.

a. I represent that a registered federal lobbyist or foreign agent will not accompany House Members or
employees on any segment of the trip. Signify the statement is true by clicking the box; OR

b. [ Nor Applicable. Trip sponsor is a U.S. institution of higher education.

For each sponsor required to submit a sponsor form, describe the sponsor’s interest in the subject matter of

the trip and its role in organizing and/or conducting the trip:
See addendum

Answer parts a and b. Answer part ¢ if necessary:
a, Mode oftravel: Air [1 Rail ] Bus B Car [0 Other [J (specify:

b. Class oftravel: Coach [H Business [0 First [] Charter [0 Other O (specify:

c. Iftravel will be first class, or by chartered or private aircraft, explain why such travel is warranted:

I represent that the expenditures related to local area travel during the trip will be unrelated to personal

or recreational activities of the invitee(s). Signify that the statement is true by checking box.

. Check only one. | represent thateither:

a. [] The trip involves an event that is arranged or organized without regard to congressional participation
and that meals provided to congressional participants are similar to those provided to or purchased by other
event attendees; OR

b. M The trip involves events that are arranged specifically with regard to congressional
participation. If*b” ischecked:

1) Detail the cost per day of meals (approximate cost may be provided):

Day 1- $89, Day 2 - $118.80, Day 3 - $36

2) Provide the reason for selecting the location of the event ortrip:

Relative proximity to DC and capacity to handle a large event

Name, nightly cost, and reasons for selecting each hotel or other lodging facility:
Hotel Name: Hyatt Regency Chesapeake Bay  (jry: Cambridge, MD Cost Per Night: $210

Reason(s) for Sclecting: _Proximity to DG, availability & facility size

Hotel Name: City: Cost Per Night:
Reason(s) for Selecting:
Hotel Name: City: Cost Per Night:

Reason(s) for Selecting:



17. I represent that all expenses connected to the trip will be for actual costs incurred and not a per diem or lump
sum payment. Signify that the statement is true by checking the box.

18. Total Expenses for each Participant:

[ Actual Amounts Total Transportation Total Lodging Expenses |Total Meal Expenses
Good Faith Estimates Expenses per Participant |per Participant per Participant
For each M 7

ot ‘agh Metior, $84.37 $420 $243.80

Officer, or Employee

For each Accompanying
Family Member $84.37 n/a $243.80

Other Expenses Identify Specific Nature of “Other” Expenses
(dollar amount per item) |(e.g., taxi, parking, registration fee, etc.)

For each Member,

Officer, or Employee $471.28 Room Rental

For each Accompanying

ailly Sfeniber $471.28 Room Rental

19. Checkonly one:
a. |M T certify that I am an officer of the organization listed below; OR
b. ] Not Applicable. Trip sponsor is anindividual or a U.S. institution of higher education.

20. I certify by my signature that
a. I read and understand the Committee’s Travel Regulations;
b. I am not a registered federal lobbyist or registered foreign agent; and
¢. The information on this form is true, complete, and correct to the best of my knowledge.

Signature: WZM Date: June 24, 2026

Name: Brenda Becker Title: Chair

Orpamization: Congressional Institute

Address: 1700 Diagonal Road #300, Alexandria, VA 22314

Email: @Mmym@conginst.org Telephone: 703-837-8812

If there are questions regarding this form, please contact the Committee on Ethics at 202-225-7103 or travel.requests@mail house.gov.



PRIMARY TRIP SPONSOR FORM
ADDENDUM |

Question 4: Provide names and titles of ALL House Members and employees
you are inviting. For each House invitee, provide an explanation of why the
individual was invited (include additional pages if necessary):

See attached invitation list. This Congressional Institute sponsored conference
focuses on the important roles of Legislative Directors and Communications staff in
congressional offices. Therefore, the invitation to this conference is being extended
to legislative directors and the most senior communications staffer in House
Republican personal offices, policy directors and senior communications staffers in
committee offices, and policy and communications staff in leadership offices, as well
as any House staff who will present at the conference,

Question 12: For each sponsor required to submit a sponsor form,

describe the sponsor’s interest in the subject matter of the trip and its role in
organizing and/or conducting the trip:

The mission of the Congressional Institute (a 501(c}(4) nonprofit organization) is to
provide information and educational resources, through conferences such as this
one, that are designed to help Members of Congress and House staff best serve their
constituents and perform their legislative and representational duties, and to
promote public awareness of Congress and the legislative process.

This educational conference is designed for Legislative Directors, Communications
Directors, and those serving in similar positions in committees and leadership.
Specifically, it will feature outside experts and speakers who will present on a
variety of topics relevant to these staff positions and their unique duties, including
among others, management techniques, leadership skills, communications -

~ strategies, the important role of Article I in our constitutional structure, House rules
and procedures, and technology tools to help improve operational efficiency and
effectiveness inside their offices and in their positions.

The Congressional Institute is the sole organizer of this event and is solely
responsible for organizing and funding the conference.
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Monday, August 10 - Wednesday, August 12

Hyatt Regency Chesapeake Bay
Cambridge, Maryland

This invitation is non-transferable.
House Ethics strictly prohibits the solicitation of travel for you or anyone else

If you are no longer with this office, no longer serving as Legislative Director or Communications Director, or need to
update your contact information, please contact us

REGISTER NOW

If you are unable to attend, please use the following link to decline the invitation




Monday,
August 10, 2026

2026 LEGISLATIVE AND
COMMUNICATIONS
DIRECTORS CONFERENCE

DRAFT AGENDA

The Congressional Institute welcomes you to this year's Legislative and
Communications Directors Conference, grounded in our commitment to strengthening
the institution by supporting those who serve within it. The conference will provide
information and best practices through discussions with outside speakers and experts
on topics including leadership, management, communications strategies, and policy to
help staff best serve Members of Congress, their constituents, and the American people.

10:00 am BUSES DEPART CAPITOL HILL S. Capitol Street

(Between
Rayburn &
Longworth)

11:00 am- CONFERENCE REGISTRATION
5:00 pm Attendees may arrive and check in at any time during this open
registration period to receive event materials and credentials.

12:00 pm BUSES ARRIVE AT THE
HYATT REGENCY CHESAPEAKE BAY

12:30 pm - CONGRESS CONNECTED: RESOURCE FAIR
2:30 pm

230 pm- Al WORKSHOPS

3:30 pm Attendees will learn about specific Al tools and potential applications in
their work.

3:45 pm- Al WORKSHOPS

4:45 pm Attendees will learn about specific Al tools and potential applications in
their work.

6:00 pm - DINNER
9:00 pm



" Tuesday,

August 11, 2026

7:45 am ~

845am

900am—

10:30 am

10:30 am -

11:30 am |

BREAKFAST

‘WELCOME AND CONFERENCE KICK-OFF
Brenda Becker, Chair, Congressional Institute Board of Directors

LEADING IN THE ATTENTION AGE; HOW POLICY, TRUST, AND

COMMUNICATION BREAK THROUGH

This session will feature a keynote speaker who will provide attendees with
insights into what resonates with today's audiences and how congressional
offfces con effect;ve!y conhect fdeas messagmg, c:nd rm,oact

THE SKILLS THAT MATTER MOST MANAGING UP, MANAGING
ACROSS AND MANAGING A TEAM

Panel discussion on best practices for team management and effective
!eadersh:p

11:45 pm -
1:00 pm

LUNCH

1:30 pm —
2:30 pm

2:30 pm —.
3:30 pm

| E'3:30!1) pm -
: 4:30 pm

430 pm -
530 pm

1:30 pm -
2:30 pm

COMMUNICATIONS DIRECTORS PROGRAMING

WHERE ATTENTION LIVES: REACHING PEOPLE FROM THE

DISTRICT TO THE NATIONAL STAGE

This panel discussion will examine how Americans consume information
today, how it differs across various age groups, geographic regions, and

communities, and what Communications Directors should be paying

'+ attention to as they develop communications strategies.

' STOP REACTING, START LEADING

¢ This session will.explore how to build and execute a modern
communications plan that drives audience growth, amplifies key messages,
and chgns with off!ce prioritias,

DON’T CHASE THE NEWS. MAKE THE NEWS.

i This session will explore how information moves through newsrooms,
podcasts, newsletters, social media, and digital platforms, and how that
momentum translates into coverage, interviews, appearances, and
audience growth. -

. EARNING TRUST IN THE INFORMATION AGE

This panel discussion will focus on how to buiid trust and constituent
engagement in an era of increasing media content, infermation skepticisrm,
and competing voices and platforms.

LEGISLATIVE DIRECTORS PROGRAMMING

ARTICLE 1: THE FIRST BRANCH

« This panel will discuss the important role and duties of Congress in our
i constitutional structure.




DAY 3

Wednesday

, August 12,
2026

2:30 pm -
3:30 pm

3:30 pm -
4:30 pm

4:30 pm -
5:30 pm

6:00 pm -

'9:00 pm

7:45 am -
8:45 am

9:00 am -
10:00 am

10:00 am -
11:00 am

11:30 am
12:00 pm

2:00 pm

THE PEOPLE'S CHAMBER: HOW THE HOUSE WORKS

This panel discussion will explore the House's unique structures, processes,
and traditions that have developed over generations and determine how
the institution functions.

BEYOND GOOD POLICY: WHAT MOVES IN CONGRESS

This session will discuss tactics and strategies for translating policy ideas
into legislation and shepherding a bill through the legislative process.

WHAT EVERY LD NEEDS TO KNOW: IMPORTANT

LEGISLATIVE PROCESSES

This panel discussion will explore and discuss what policy staff should know
and understand about recurring and/or annual legisiative initiatives such as
the NDAA, appropriations, the Farm Bill, and others.

DINNER

BREAKFAST

PURPOSE, PERFORMANCE, AND PRODUCVITY

The panel will provide tips and skills for maximizing performance,
productivity, and focus while managing competing priorities.

GOING BACK TO THE BEGINNING, TO LEAD THE NATION

FORWARD: AMERICA AT 250

A conversation with Jonathan Turley (invited)

Through the lens of American history and constitutional principles, Professor
Turley will explore the enduring ideas that shape the American experiment
and the vital institutions that sustain it.

CONFERENCE CONCLUDES
BUSES DEPART HOTEL

BUSES ARRIVE AT CAPITOL HILL S. Capitol Street
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Chief of Staff -

Leglslatlve DII‘ECtOl’

: -Deputy Chief of Staff/ LB

Le_gls_latrv_e _Dlrector
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