






















































August 11, 2026

Ms. Ashley Kay Satterfield
Office of the Majority Whip
H-107, The Capitol
Washington, DC 20515

Dear Ms. Satterfield:

Pursuant to House Rule 25, clause 5(d)(2), the Committee on Ethics hereby approves 
your proposed trip to Cambridge, Maryland, scheduled for August 10 to 12, 2026, sponsored by 
Congressional Institute.    

You must complete an Employee Post-Travel Disclosure Form (which your employing 
Member must also sign) and file it, together with a Sponsor Post-Travel Disclosure Form 
completed by the trip sponsor, with the Clerk of the House within 15 days after your return from 
travel.  As part of that filing, you are also required to attach a copy of this letter and both the 
Traveler and Primary Trip Sponsor Forms (including attachments) you previously submitted to 
the Committee in seeking pre-approval for this trip.  If you are required to file an annual 
Financial Disclosure Statement, you must also report all travel expenses totaling more than $525 
from a single source on the “Travel” schedule of your annual Financial Disclosure Statement 
covering this calendar year.  Finally, Travel Regulation § 404(d) also requires you to keep a copy 
of all request forms and supporting information provided to the Committee for three subsequent 
Congresses from the date of travel.

If you have any further questions, please contact the Committee’s Office of Advice and 
Education at extension 5-7103.

Sincerely,

                 
       Michael Guest   Mark DeSaulnier

                              Chairman                             Ranking Member
MG/MD:tn

Michael Guest, Mississippi
Chairman

Mark DeSaulnier, California
Ranking Member

Andrew R. Garbarino, New York
Ashley Hinson, Iowa

Nathaniel Moran, Texas
Brad Knott, North Carolina

Deborah K. Ross, North Carolina
Glenn F. Ivey, Maryland
Sylvia R. Garcia, Texas

Suhas Subramanyam, Virginia

       ONE HUNDRED NINETEENTH CONGRESS

     COMMITTEE ON ETHICS

Thomas A. Rust
Staff Director and Chief Counsel

Jordan Downs
Chief of Staff to the Chairman

David Arrojo
Counsel to the Ranking Member

1015 Longworth House Office Building
Washington, D.C. 20515–6328

Telephone: (202) 225–7103
https://Ethics.House.gov



Addendum: Describe Meetings and Events Attended 

 

During the 2026 Congressional Institute Legislative and Communications Directors 
Conference, I participated in targeted sessions directly aligning with my duties as National 
Security Advisor to the House Majority Whip. The session on essential legislative processes 
provided crucial operational insights into managing key annual defense vehicles, including 
the National Defense Authorization Act (NDAA) and appropriations. Hands-on AI 
workshops offered practical strategies for leveraging emerging technologies to optimize 
legislative research and data management within our office. Additionally, panels focused 
on translating policy ideas into legislation reinforced my core responsibilities in drafting, 
analyzing, and shepherding defense measures through the House. Beyond the formal 
curriculum, the conference served as a valuable opportunity to build relationships and 
coordinate with congressional colleagues outside the Capitol. 





Ashley Mott
√

Ashley Mott
√

Ashley Mott
As the National Security Advisor to the House Majority Whip, my participation in the 2026 Congressional Institute Legislative Directors & Communication Directors Conference is directly connected to my official legislative and leadership responsibilities. Specifically, the session "What Every LD Needs to Know: Important Legislative Processes" provides vital operational insight into recurring annual initiatives like the National Defense Authorization Act (NDAA) and appropriations. Understanding these complex legislative vehicles is critical to my daily duty of managing the Whip's national security and defense policy portfolios. The Day 1 AI workshops will allow me to explore how emerging technology tools can be applied to optimize our office's legislative research and data management. The panel on translating policy ideas into legislation directly supports my responsibility to draft, analyze, and help shepherding defense measures through the House. Lastly, the conference will provide a valuable opportunity to engage with colleagues outside of the traditional professional environment. 
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