EMPLOYEE POST-TRAVEL DISCLOSURE FORM [ Original Ul dmendment

This form is for disclosing the receipt of travel expenses from private sources for travel taken in connection with official
duties. This form does not eliminate the need to report privately-funded travel on the annual Financial Disclosure Statements
of those employees required to file them. In accordance with House Rule 25, clause 5, you munst complete this form and file i
withthe Clerk of the House by email at giftiravelreporilse s@mml house.gov, within 15 days after travelis completed, Please
donot file this form with the Committee on Ethics.

NOTE: Willful or kinowing misrepresentations on thls form may be subject to criminal prosecution pursuant to
18 U.8.C. § 1001,

|. Name of Traveler; Brittany Psyhogios-Smith

2. a. Name of Accompanying Relative: OR Mone
b. Relationship to Traveler: [} Spouse [ Child Other (specify):
3. a. Dates: Departure: .08/12/2026 Return: 08/13/2026

b. Datos at-Personal Expens‘c if any: OR L. None
Washington, DC .Cambridge, MD Return City: Washington, DC

4. Departure City: Destination:

5, Sponsor(s), Who Paid ':?f-m. the Trip: Congressional Institute
6. Describe Meetings and Events Attended;  Attended all meetings / events during this retreat. The meetings

7. Attached to this form are each of the following, signify that each item is attached by checking the corresponding box:
a. acompleted Sporisor Post-Travel Disclosure Form;
b.m the Primary Trip Sponsor Form completed by the trip sponsor prier lo the trip, including all attachments and
the Additional Sponsor Form(s), : :
c ﬁ page 2 of the completed Traveler Form submitted by the employee; and
d.@& theletier from the Committee on Ethics approving n1y participation on this trip,

8. a:&’ I represent that 1 participated in each of the activities reflected in the attached sponsor's agenda. Signify statement
- is true by checking the box.

b, If not, explain:

I cortify that the information contained on this form is true, complete, and correct (o fhe best of “my knowledge.

| Signdtun of ilavelw WMMW W Date; 8/26/2026

I authorized this travel in advance. 1 haveﬁtermmed that all of the expenses listed on the attached Sponsor Post-Travel -
Disclosure Form were necessary and that the travel was in connection with the employee’s official duties and would not
create the appearance that the employee is using public office for private gain,

Name of Supervising Member: l\}ﬁ ‘Wﬁﬁmm@ate: 8/26/2026

Signature of Supervising Member:

last updated 7/2023




AT

SPONSOR POST-TRAVEL DISCLOSURE FORM Original [] Awmendimen

This form must be completed by an officer of any organization that served as the primary trip sponsor in providing travel expenses or
reimbursement for travel expenses to House Members, officers, or employees under House Rule 25, clause 5, A completed copy of the
form must be provided to each House Member, officer, or employee who participated in the trip within 10 days of thelr return.
You must answer all questions, and check all boxes, on this form for your submission to comply with House Rules and the
Commiitee’s Travel Regulations. Failure to comply with this requirement may result in the denial of future requests to sponsor trips
- and/or subject the current traveler to disciplinary action or a requirement to repay the trip expenses.

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursnant to 18 U.8.C. § 1601,
1. Sponsor(s) who paid or provided in-kind support for the trip: Congressional Institute

Travel Destination(s): Cambridge, MD :
Date of Departure; August 12, 2026 : Date of Return: August 13, 2026

Name(s) of Traveler(s): See attached list
Note: You may list more than one traveler on a form only if @l information is identical for each person listed.

5. Actual amount of expenses paid on behalf of, or reimbursed to, each individual named in Question 4;

Tatal Transportation Total Lodging Total Meal Total Other Expenses
Expenses Expenses Expenses (dellar amount per item
_ _ ~ |and description)
Traveler n/a $209.98 $144.61 $297.94 - Room
- Rental
Aceompanying
Family Member a -n/a n/a n/a

6. All expenses connected to the trip were for actual costs incurred and not a per diem or lump sum payment.
Signify statement is true by checking box.

I certify that thg information coptained in this form is true, complete, and correct io the best of my knowlédge.
Signature; /é“"é Z A:/L\ Date: August 21, 2026

Name; Brenda Becker Tite: Chair

Organization: _Congressional Institute

Fant an officer of the above-named organization. Signify statement iy true by checking box.,

Address: 1700 Diagonal Ro_ad #300, Alexandria, VA 22314

Telephone: / 03-837-8812 | Email: @Mym@conginst.org

Comemittes staff may contuct the above-named individual ff additional information is required.
If you have questions regarding your completion of this form, please contact the Committee on Ethics at 202-225-7103,

last updated 7/2023



TRAVELER FORM

This form should be completed by House Members, officers, or employees seeking Conumittee approval of privately-
sponsored travel or reimbursement for travel under House Rule 25, clause 5. The completed form should be submitted
directly to the Commitlee by eacl invited House Member, officer, or employee, together with the completed and signed
trip sponsor form(s) and any attachments. A copy of this form, minus this initial page, will be made available for public
inspection.

This form and any attachments may be submltted at 1015 Longworth Hou% Office Building or
travelrequests@mail. house.zov,

Your completed request must be submitted to the Committee no less than 30 day$ before your propesed departure
date. Absentexceptional circumstances, permission will not be granted for requests received less than 30 days before the trip
commences. You must receive explicit approval from the Committee before you depart on this trip,

Brittany Psyhogios-Smith

Name of Fraveler:

NOTE: Willful or knowing misrepresentations on this ferin may be subject to criminal prosecution pursuant to
18 U.8.C. § 1001,

1 certify that the mfnrmatmn contained on both pages of this form is true, complete, and correct to the
best of my knowledge

Signathre: /%7 7Y /

Name of Signatory (if other than traveler);

: , ) Speaker Mike Johnson
For Staff (name of employing Member or Comnuttee):

H-232, the Capitol, Washington, D.C. 20515 °

Office Address:

202-225-4000

Telephone Number:

Brittany. Smith@mail.house.gov
Email Address of Contact Person:

1 Check this box if the sponsoring entity is a media outlet, the purpose of the trip is to make a media appearance sponsored by that
entity, and these forms are being submilted to the Committee less than 30 days before the trip departure date,

NOTE: You must complete all of the contact information fields above, as Committee staff may need to contaci you if
additional infermation is required.

KEEP A COPY OF THIS FORM. Page 2 (but not this page) must be submitted to the Clerk as part of the post-travel
disclosure required by Housc Rule 25. Travel Regulation § 404(d) also requires you to keep a copy of all request forms and
supporting paperwork for three subsequent Congresses from the date of travel.

If there are any questions regarding this form, please contact the Committee on Ethics at 202-225-7103
or via email: fravel requests@mail house.gov.

last updated 7/2023




i
Brittany Psyhogios-Smith

((

1. Name of Traveler:

2. Sponsor(s) who will be paying or providing in-kind support for the rip: Congressional Institute

3. City and State OR Foreign Country of Travel: Cambridge, MD

4, a. Date of Departure:al 12/2026 Date of Return: 8/13/2026
b, Yes|]

Noﬁ Will you be extending the trip at your personal expense?

If yes, list dates at personal expense:
5. a. Yes Ld No Py Will you be accompanied by a family member at the sponsor’s expense? If yes:
(1) Name of Accompanying FamilyMember:
() Relationship to Traveler: [l Spouse Child [ Other(specify):

(3) Yesl.] Nol.l Accompanying Family Member is at least 18 years of age?

6. a. Yes No M Did the trip sponsor answer “Yes” to Question 8(c) on the Primary Trip Sponsor Form (i.e., travel
is sponsored by an entity that employs a registered federal lobbyist or a foreign agent)?

b, If yes, and you are requesting lodging for two nights, explain why the second night s warranted:

7. Yes HNO Primary Trip Sponsor Form is attached, including agenda, invitation, invitee list, and any other
attachments and Additional Sponsor Forms.

NOTE: The agenda should show the traveler’s individual schedule, including depattute and arrival times and identify the specific events in
which the traveler will be participating, ’

8. Explain why participation in the trip is connected to the traveler’s individual official or representational duties. Staff

the Speaker.

9. Yes Nﬂﬁls the traveler aware of any registered federal lobbyists or foreign agents invelved in
planning, organizing, requesting, or arranging the trip?
10. For stafftravelers, to be completed by your employing Member:;

ADVANCED AUTHORIZATION OF EMPLOYEE TRAVEL

I hereby authorize the individual named above, an employee of the U.S. Fouse of Representatives who works under my
direct supervision, to accept expenses for the trip described in this request, I have determined that the above-described
travel is in connection with my employee’s official duties and that acceptance of these expenses will not create the
appearance that the employee is using public office for private gain. '

Date:

Signature of Employing Member: 7_/ 6/2026




PRIMARY TRIP SPONSOR FORM

This form should ba completed by private entities offering to provide travel or reimbursement for travel to House Members, officers,
or employees under House Rule 25, clause 5. A completed copy of the form (and any attachments) should be provided to each invited
House Member, officer, or employee, who will then forward it to the Committee togeiher with a Traveler Form at least 30 days before
the start date of the ¢rip, The trip sponsor should NOT submit the form directly to the Committee. The Committee’s website (ethics.
house.gov) provides detailed instructions for filling out the form. The Committee will notify the House inviteos directly of its
decision and will not notify the trip sponsors. '

NOTE: Willful or knowing misrepresentations on ¢his form may be subject to criminal prosecution pursuant o 18 U.S.C.
'§ 1001, Failure to comply with the Committee’s Travel Regulations may also lead to the denial of permission to spousor
future trips, Signatures must comply with section 104(hb) of the Travel Regulations.

1. Sponsor whe will be paying for the trip:
Congressional Institute

2. [ Irepresent that the trip will not be financed, in whole or in part, by a registered fcderal lobbyist or foreign agent,
Stgnify that the statement is true by checling box.

3. {’“ heck only one. I replesenlthat

11nancc any aspept of the trip; OR

b. ] The trip is arranged without regard to congressional participation and the primary trip sponsor has accepted
funds only from entities that will receive a tangible benefit in exchange for those funds; OR

o [] The primary trip sponsor has accepted funds, services, or in-kind assistance from other source(s) intended
directly or indirectly to finance all or part of this trip and has enclosed disclosure forms from each of those
entities.

If “c” is checked, list the names of the chdltlonal SpPOnSOTS:

4. Provide names and titles of ALL House Members and employees you are inviting, For each House invitee, provide
an explanation of why the individual was invited (include additional pages if necessary):

See addendum & attached invitation list

| Ts travel being offered to an accompanying family member of the House invitee(s)?
Date of Departure; AUgUst 12, 2026 Date of Return: _August 13, 2026

a. City of (1eparfu1‘e: Washington, DC

b, Destination(s): _©ambridge, MD

¢. City of return: Washington, DG

8. Check only one. 1 represent that
a. O] The sponsot of the trip is an institution of higher education within the mcanmg of section 101 of the Higher
[‘dumilon Act of 1965; OR
b. [ The sponsor of the trip does not retain or employ a registered federal lobbyist or foreign agent; OR

¢. L The sponsor employs or retains a registered federal lobbyist or foreign agent, but the trip is for attendance
at a one-day event and lobbyist / foreign agent involvement in planning, organizing, requesting, or arranging
the trip was de minimis under the Committee’s travel regulations.

last updated 7/2023




9. Check only gnie of the following.

[ 1 checked 8(a) or(b) above; OR

. L] I checked 8(c) above but am not offering any lodging; OR _

¢. hd Tchecked 8{(c) above and am offering lodging and meals for one night; OR

d. [Z] 1 checked 8(c) above and am offering lodging and meals for two nights. If you checked this box, explain why
the second-night of lodging is warranted.

10. [ Attached is a detailed agenda of the activities House invitees will be participating in during the travel (i.e., an

hourly description of planned activities for trip invitees). Indicate agenda is attached by checking box.
11, Check only one of the following.
2. M [ represent that a registered federal lobbyist ot forcign agent will not accompany House Members or
employees on any segment of the trip. Signify the stutement is true by clicking the box;, OR
- b Ld Not Applicable. Trip sponsor is a U.S. institution of higher education,
12. For each sponsor required to submit a sponsor form, describe the sponsor’s interest in the subject matter of
the trip and its role in organizing and/or conducting the (rip: :

See addendum

13. Answer purts @ and b, Answer part ¢ if necessary:
a Modcoftravel: Air [0 Rail [0 Bus M Car [T Other [ (specity:

b. Classof travel: Coach M Business (1 TFirst [] Charter [] Other [] (specify:,

¢ If travel will be first class, or by chartered or private aircraft, explain why such travel is warranted:

14, 1 represent that the expenditures related to local area travel during the trip will be unrelated to personal
or recreational activities of the invitee(s). Signify that the statement is true by checking box.
15. Check enly one, Lrepresent thateither:
a. LJ The trip involves an event that is arranged or organized without regard to congressional participation
and that meals provided to congressional participants are similar to those provided to or purchased by other
event attendees; OR

participation, If “b” is checked:

1} Detail the cost per day of meals (approximate cost may be provided):
Day 1- $84.20, Day 2 - $66

2) Provide the reason for selecting the location of the event ortrip:

Relative proximity to DC and capacity to handle a large event

16. Name, nightly cost, and reasons for selecting each hotel or other lodging facility:

Hotel Name; Hyatt Regency Chesapeake Bay (v, Cambridge, MD Cost Per Night: $210
Reason(s) for Seleeting; proximity to DC, availability & facility size

Hotel Name: City: Cost Per Night:
Reason(s) for Selecting: '

Hotel Name: . City: Cost Per Night:

Reason(s) for Selecting:




17, [ represent that all expenses connected to the irip will be for actnal costs incurred and not a per diem or lump
sum payment. Signify that the statement is triee by checking the box.

18. Total Expenses for each Participant:

E Actual Amounts
I® Good Faith Estimates

Total Transportation
Expenses per Participant

Total Lodging Expenses
per Participant

Total Meal Expenses
per Participant

For each Member, :
Officer, or Employee $68.54 $210 $150.20
For each Accompanying n/a A o

Family Member

Identify Specific Nature of “Other” Expenses

Other Expenses
(e.g., taxi, parking, registration fee, etc.)

{dollar amount per item)

For each Member,
- |Officer, or Employee

$283.07 Room Rental

For each Accompanying
Family Member

n/a h/a

19. Checkonly one:
(B [ certify that T am an officer of the organization listed below; OR

b, L3 Not Applicable. Trip sponsor is anindividual or a U.S, institution of higher education.

20. I eertify by my signature that
a. I vead and understand the Committee’s Travel Regulations;
b, 1 am not a registered federal lobbyist or registered foreign agent; and
¢. The information on this form is true, complete, and correct to the best of my knowledge,

Signature: M Z 4"4‘

Date;

Name: Brenda Becker Title:  Ghair

Organization: Congressional Institute

Address: 1700 Diagonal Road #300, Alexandria, VA 22314

703-837-8812

Email: @MyM@conginst.org Telephone:

If there are questions regarding this form, please contact the Committee on Ethics at 202-225-7103 or travel.requests@mail. house.gov.




Michael Guest, Mississippi Thomas A. Rust

Chairman Staff Director and Chief Counsel
Mark DeSaulnier, California
R 5 Jordan Downs
Ranking Member 4 &) f Chief of Staff to the Chairman
Andrew R. Garbarino, New York David Arrojo
Ashley Hinson, lowa ONE HUNDRED NINETEENTH CONGRESS Counsel to the Ranking Member
Nathaniel Moran, Texas
Brad Knott, North Carolina 1015 Longworth House Office Building
U.S. PHouse of Wepresentatibes  Vppneon booms o
Deborah K. Ross, North Carolina ¢ . Telephone: (202) 225-7103
Glenn F. Ivey, Maryland https://Ethics.House.gov
Sylvia R. Garcia, Texas COMMITTEE ON ETHICS

Suhas Subramanyam, Virginia

August 11, 2026

Ms. Brittany Psyhogios-Smith
Office of the Speaker

H-232, The Capitol
Washington, DC 20003

Dear Ms. Psyhogios-Smith:

Pursuant to House Rule 25, clause 5(d)(2), the Committee on Ethics hereby approves
your proposed trip to Cambridge, Maryland, scheduled for August 10 to 12, 2026, sponsored by
Congressional Institute.

You must complete an Employee Post-Travel Disclosure Form (which your employing
Member must also sign) and file it, together with a Sponsor Post-Travel Disclosure Form
completed by the trip sponsor, with the Clerk of the House within 15 days after your return from
travel. As part of that filing, you are also required to attach a copy of this letter and both the
Traveler and Primary Trip Sponsor Forms (including attachments) you previously submitted to
the Committee in seeking pre-approval for this trip. If you are required to file an annual
Financial Disclosure Statement, you must also report all travel expenses totaling more than $525
from a single source on the “Travel” schedule of your annual Financial Disclosure Statement
covering this calendar year. Finally, Travel Regulation § 404(d) also requires you to keep a copy
of all request forms and supporting information provided to the Committee for three subsequent
Congresses from the date of travel.

If you have any further questions, please contact the Committee’s Office of Advice and
Education at extension 5-7103.

Sincerely,

\ .c.\na-l Q:'oes'\' Ml . “To ol -

Michael Guest Mark DeSaulnier
Chairman Ranking Member
MG/MD:mc¢


https://ethics.house.gov/

PRIMARY TRIP SPONSOR FORM
ADDENDUM

Question 4: Provide names and titles of ALL House Members and employees
you are inviting. For each House invitee, provide an explanation of why the
individual was invited (include additional pages if necessary):

See attached invitation list. This Congressional Institute sponsored conference
focuses on the important roles of Schedulers and Operations staff in congressional
offices. Therefore, the invitation to this conference is being extended to schedulers,
operations directors, and member services directors in House Republican personal
offices, committee offices, and leadership offices, as well as any House staff who will
present at the conference.

Question 12: For each sponsor required to submit a sponsor form,

describe the sponsor’s interest in the subject matter of the trip and its role in
organizing and/or conducting the trip:

The mission of the Congressional Institute (a 501(c){4) nonprofit organization) is to
provide information and educational resources, through conferences such as this
one, that are desighed to help Members of Congress and House staff best serve their
constituents and perform their legislative and representational duties, and to
promote public awareness of Congress and the legislative process.

This educational conference is designed for House staff serving in scheduling, _
operations, and/or similar roles in congressional offices. Specifically, it will feature -
outside experts and speakers who will discuss a variety of topics relevant to these
positions and their unique duties, including among others, communications skills,
House rules and procedures, operational best practices, and technology tools that
can help improve efficiency and effectiveness inside their offices and in their
individual positions.

The Congressional Institute is the sole organizer of this event and is solely
responsible for organizing and funding the conference. .




2026 Schedulers Conference

Wednesday, August 12 - Thursday, August 13

Hyatt Regency Chesapeake Bay
Cambridge, Maryland

This invitation is non-teansferabie,
House Fthics strictly prohibits the salicitation of travel for you or anyong ¢lse,

If you are no longer with this office, no longer serving as Scheduler, or need to update your contact infermation,
please contuct us.

seructions: Coitiplete the

of this inivitation and’

Plcase contact Katie Hrkman with any questions or call the
Congressional Institute at 703-837-8812.




2026 SCHEDULING AND OPERATIONS
CONFERENCE

DRAFT AGENDA

The Congressional Institute welcomes you to this year's Scheduling and
8 Operations Conference, grounded in our commitment to strengthen the
Instltutlon by supportmg those who serve Wlthm it.

Wedﬁesday '5:00am  BUSES DEPART CAPITOL HILL ' ?égggggftfeet
, August 12, : Rayburn & :

2026 = : Longworth)

110:00 am - * CONFERENCE REGISTRATION
' 5100 pm | Attendees may arrive and check in at any time during this open registration

i perlod to receive event matenals and credentlals

11:00 am BUSES ARRIVE AT THE HYATT REGENCY CHESAPEAKE QAY

112330 pm - | KICKOFF & WELCOME |
. 2:00 pm  Brenda Becker, Chair, Congressional Institute Board of Directors

WORKING LUNCH: HIGH TECH, HIGH TOUCH: USING Al TO
INCREASE EFFICIENCY WHILE STRENGTHENING THE OFFICE

EXPERIENCE
: This working lunch will explore how Al can be leveraged to create greater
capaaty and efﬁmemcy

|25 pm - | Al WORKSHOPS
~315pm | Howto use/apply the tocls,

230 pm - | PROTOCOL: THE ART OF REPRESENTING YOUR DISTRICT
1430 pm | WELL
' - This session will provide an overview of contemporary protocol that is

,‘ essentlal for any congressmnal ofﬁce

 6:00 pm -~ ENNNER CONNECT, LEARN AND GROW

- 9:00 pm ! Through facilitated small-group discussions focused on common challenges

: : and lessons learned, attendees will exchange ideas and share best practices,
Ieavmg Wlth practlcal |n5|ghts they can apply in thelr offlces




Thursday, |7:00 am -
August 13, 745 am
2026 i

i?éSam-‘

3 8"45 am

SOOamw
jOOOam

110:00 am -
1 1100 am

11:30 am -
. 1:00 pm

15 pm - |

2015 pm

%m%pm-

g&mpm
' 3:30 pm
| 4:00 pm

1 6:00 pm

| START YOUR DAY ON THE RIGHT FOOT! (optional)

processes

; commumcatlons skills

. Walk the property along the Choptank River, meet your colleagues, and get
| your steps in before breakfast,

 BREAKFAST

HOW TO TREAT TIME

: Attendees will leave with a renewed understanding of thelr responsibifity as
stewards of a Member's most valuable resource and the impact they have on -
the success of an ofﬁce the institution, ahd the peopIe it serves, ‘

FiLLENG PRIORITIES, NOT CALENDARS BUILDING A

STRATEGIC SCHEDULE _
! This session will exzlore how to build a strategic framework that can heip
T gmde decmon makmg

WORKING LUNCH: PURPOSE PERFORMANCE AND
PRODUCTIVITY

i Panelists will share time management strategles to support long-term
- success.

UNDERS"’?ANDENG THE ISSUES AND THE FLOOR' POLICY,

' PROCESS, AND PROCEDURE
Thls session will provide an overview of key House floor procedures and

REWRIT!NG YOUR ROLE‘ YOUR VOICE MATTERS
Th is session will feature a panel discussion focused on strengthenmg

CONFERENCE CONCLUDES ;

BUSES DEPART HOTEL

' BUSES ARRIVE AT CAPITOL HILL | 5. Capitol Street



First Name ‘Last Name Company Name Title

Syﬁn@y ihalber =Bu_jns .woffécefof'ﬁé;'i' 'Ca'rfér(Txi'éi')3'=-f--- MR D '—,‘Scheduler B

Sara Brcoks Adams Office of Majorlty. Leader Scalise . Deputy Operaticns D\rector _
% Alshmoud - 7';_0fftce of Rep. Hlnson “(1AD2) L0t Deputy Chief of Staff/ScheduIer o
Aid_a_n._ Aldridge House Repg.lbll_can Conference _ _ Member Services Coordlnator
Megan 0 UAment S RéniWilson (56:02) = sheduler .
Courtney  Anderson Offlce of Rep. Van Orden (W1-03)
Bhields - i *Armsirong

Sophie  Affiliis

Zehra * " Bekirdan

Amanda Baldwin

Shelly - - . Ballalsh . ) .
Jimmy Ballard _ Coa\ltions Dlrector
Coutiney . . . Ballenger . " Schéduler-

Scheduler
Schadiiler

Scheduler
;§c_hlédu'ler
Scheduler

Balz

ijanning

Lay”e .., .parneft

Jennifer T Bl i cheduler

Maria Bello Scheduler

Nea. - Benitah.. ’ £

L Benzel _

Efima* . Bergstedt Ofﬂce of Repv. & J LA S _ -
Savannah _Barryman Offlce of Rep HIII (AR 02} Operatlons Director
Kiley . & Committee OﬂJUdICIaI’V * . Chief Clerk:

Meggle L VOfflce of Rep. Miller-Maeks (1A 01) Scheduler .
Parker S Office of Rep: Cammack(FL-OS) ',-'-Operatlons Biractor
Geneweve Office of Rep. Fine (FL-06) o Scheduler

Erlka :'O'f'fic'e'of R'ép:"'Bost {1E-12) S = ‘Operations Dlrectur

~ Offlce of Rep Womack (AR 03) _Scheduler
VC}ffIce of Rep. Guest(MS 03) “iSchedular
Office of Rep Burlison (MO-07 Schedyler

Allson

,Commlttee on Natiral R
VUffICG of Rep Schweike

- Deputy Ch|ef ofS ___I_'}ﬂfa_ched'uler

Tabetha N Scheduler »

'Jack!.e ' ' : mB'e'hSer\:ﬂ':cgs':‘ﬁi re¢

Elbia _ Burtnett iector of Operatwons/Sched ler
Courtney - . - Butther . ity Chief of Staff
Britney Butler _Scheduler

Matthiaw: - Cabiles ; o Scheduler

Alexis - Cagan foice o_f R_ep. Kelly(PA 15) Scheduler

Christihg - -+ Callaghian® ° Office of Rep. Emimer -, Scheduler "




James B _Capetandkls Office of Rep. Mallictakis (NY- 11) ... . Scheduler N
_;.Membershlp Servlcas Coordinaturf-

Luka S j'3(3811:.’:1n2a1’0 '_ Offlce of Majorlty Leader Scahse i

Victoria ~ -Cesaro _ Office of Rep. Harris (MD-01) _ Scheduler

Gracle = Changdisr: " <" Office of Rep, Batronls (EL-02) L Psehiduler _

Michelle Select Committee on China o . Operaticns Dlrector -
GCooper - Offlce ‘of SpeakeriJohifsen. -~ 77 7o < Operations Coordlinator -
Linette

Office of Rep. Kim (CA 40) ‘ _ Deputv Chief of Staff/.‘icheduler .
Office of Rep: MIIs(FL«G“}) i S Scheduler N

R’ﬂ dy -

Mallory Commlttae on Overslght and Government Reform Operations Dlrector/Chlef Clerk L
Addison, % 7 oof Al " Scheduler A
Natasha ~ Cofeman offir.e ofRep Balderson(OH—lZ) Scheduler

Hanivah -5 . - Cooke. fice of Réb, McDowell {NC-06}: £ Depirty Chief of Staff/Schedulsr
Kathryn ) CorneH Office of Rep. Estes (KS 04} ) Scheduler
Isabella : : B A fflce of ‘RER, Jcrdan(OH 04) e - Schiedul
Savannah Coughlln Tlee of Rep. FItzgeraId{WI 05) ) Scheduler

'Trayce T COngll : flce of Rep Turner(OH 10y . _;-_Scheduler 5

Brian Cress Offlce ofSpeaker Johnson o Deputy Dlrector of Member Serwces
Hannah' -~ Crossma lion (TX-04). ‘Schedular o0 5 o
Marjotle Dally man (WY«AL) ) . Scheduler

Garole Anne . Danklsr : Schaduler” : R
Jeanie Davidovich  Difice of Rep. Evans (CO 08) o _ Deputy Chlef of Staff/Scheduler L
—']f-(?.i.y@-'j : :_,D_a\_’idson Offlce of 1 o : T

Scheduler _ _
Dty Chist of Staft/scheduler- 7 °
Cloakroom Floor Asslstant -
Scheduler o

MemberServlces Coordlnator o

- Scheduler e

Scheduler
Schedlil

Ope rations Director

Ksimon

Loga'n
Cathy -
Edie
Blizabeth ~
Kristen
Kate .
Claira i o Operatlons Dlrector

Bresnahan (PA- 08} )
Murphv{NC 03)-

Bailay -
Graer
Chrlstophe
Alyssa
Braden
Ollvia
Faron -

Taresa
Weaks 50

"“ffForrest
Fostar 3
_ i "Frayberg e
Leah Fusnzalida
Prianna.: . Garcla|

Scheduler_
" Sdheduler T
Scheduler

. Scheduler




Kelsey
Rilsy -
Staven
‘Balen .
Elana
Jerghtia
Ella
Jilllan.
McKenna
Ct)urthey
Hannah

Wichella.

Molly

'Tylrer)
Lindy:

Taylcr e

Androw
Nicholas
Grace . -
Morgan
Eleanar.
Violet
Jﬁke
Sydney
Yvonna:
Kylie

Hannah
Llly

WIIIIam
Soﬂa
Milka

Ashlyn
Niko.

Hannah
Alyson
Janathan
Ermlly

~'_'Gregory-'

G‘r‘ehet Offlce of Rep Dlaz- Balart (FL~26) Scheduler )
Girsis " Office'of Rep: Crenshaw (T%:02)%" .~ " ‘Schedler <
Gunn Office cf Speaker Johnson _ ~ Cloakroom Floor Olrector
‘Haggerty ~  Office of Rep. Downing (MT=02) 5+ Schaduler ~ «
Hamll__ton__ ) Offlce of Rep Buebert lCO 04) Scheduler
Hendey = .  Office of Rep. Crawford (AR:01); . scheduler.
Harding Offlca of Rep. Colllns (G 10) Operatians Director
‘Hatcld - .. Office of Rep. Crank (CO-05) e Scheduler T
Harr'lngton _ Dffice of Rep, Van £pps (TN-07) _ Diractor of Operatlons
- Harris .. Office'of Rep: Flelschriann (TN Scheduler

Hasenjaeger D_ffice of Rep Hunt (TX—SS) _S;C_h_e‘:.duler _

Ha,ta,way .‘ _ AR S an i

- Hawkins
“ Hent

Herlevie
Herritage . - Office of Reb, 8erg Ik _
Hershey Office of Speaker Johnson o ~ Floor Assistant
Hester’ oo .Office’of Rep. Joyee (OH 14)'5.:' L L Operations Director”
Hlbbard ~ Office of Rep. Schmidt {KS 02) Scheduler
Hilkin : - :folce of Majority Leader's_ Iise' : SR Member Servlces D|rector
Hill Offlce of Rep. Buchanan (FL 16} ) ) Scheduler )
i “fl'-':l_l"ll_is._;' g 'folce of Repi Spartz tll\l 05 i _Deputy Chief of Staff/Scheduler

... Hinojosa
Alexandra

- Jenhings:

_ Jurado Offrce of Rep. Harrlgan [NC-10) . Scheduler
.Kammerlocher i SRR

Keliey

“Kughstar -

Giorglo o Offlce of Rep. _Hamadeh (AZ 08) o

2 : . O ons Directar
Gonzalez Committee on Veterans Affalrs ) . .. Member Services Director
. Office of Rep. Rull (OH 06 :

-Operatlons Director -

Prafessmnal Staff Member/Adminlstratlve Clerk

Scheduler e o B 7 i
i‘-tep Rose(TN 06) e 'irector ofOperationss = o e
_ Committee on Small Business
: Ofﬂ te of Rep, Mool enaar {MIZ02)

Committee on Budget )

Scheculer
-/ Stheduler -
‘Scheduler
© Scheduler
 Member Service

Jenhings

i A rlculture Ei Member Serv|ces Dtr

Keddy

‘. ] : s-Director -
Scheduler

Kelly

Scheduler |
Clerk

Kirk




Kelley ~ Kurtz
Denise Lambert. "
Jake Landes
Ashlyn L

John Lanning
Neah. .:~  Larsen .
Ashlay Lebda

i _L}mdsay_
<iLloyd.”

Keifin ~ Makuski
Ladrer - Marol?
Macy ~ Martin
Athena -~ - Wcallister.
Kenadi McCuIIoch
‘Evangeling - McLean-
Tyler _ Mlchele.ty_r
Nicolle. -~ " Mifanda
Shelby Mitchell
Gavin ~ . Monk
Kristen Monterroso
Kylst: v

Ca ron Morabito

Vanessa Mourad
Sophie hyer:
Jehannah Murphy

Nelson

S Newsom':
Newton
Newton -
Nguyen

! - “Munes

Anderson Okonjewskl

Babrina " Parker

Zoe Paulmeler )

Waritza . Peréira

Persky
... Psterson: -
Phillips

Lauren

Bemadette 1
Paula Restrepo
Marshall . Richardson

Shelbi ~ Rogers

. Lemunyon; |

" Gffice of R Grnthman (W06

- Office of Rep. Nehls {T.
L Office of Rep. Miller {

'Office of RepiSmucker {PA: S11)

Offlce of Re

. '-_.,;Ofﬁce of Speaker Johnso

- House Republlcan Conference

_Offlee of Re Rogers (KY-05)

Office of Rep Messmer {IN- OB)___

- Office of Rep, FuI[er (GA-14)
Offlce of Speaker Johnson

Office of Rep, Tanfey (NY-24)

[Office of Rep. Fong 4{CA-2Q) o
“Offlce of Rep. WMiagkenzig (PA-07)5 .+

Offlce of Rep. Issa (CA~48)

Commlttee en House Adenlstratlcn

Offic_:e of Rep. Mace (3C-01)

Office of Rep. Bilirakis {FL-12)

Offlce of Re 4Cal\rert (CA 41)

Office of Rep Ellzey (X:06) -
scon

Comm|ttee 4
Offlce of Rep Mann [Ks-01)
Offlce of Rep. Simpsen (ID 02
0 Brecheen (DK—OZ)

_ Offlce of Rep, Valadao (CA-22)

Ofﬂce of Rep:Se| ;
Office of Majcrlty Whlp Emmer

Schedule

; i Scheduler ..

: S_C.h'e'_duiler*'

i -Schedulér.

' —-'.'Scheduler

S 5 heduler
hid: Technology -
] Operaﬂons Director

Scheduler

:f;.'-i'Operatmns Dlrector (TN
__Scheduler )
" Scheduler EEa
) A55|stant Director of Mem ber Servn:es

& raflons Director
Scheduler
scheduler

Scheduler

Coalltlons Co dlnator

Scheduler

Operations Director
Schuduler - -
Directer of Operations

Scheduler
Sc_hedull

Schedular

ember,Ser\nces Director

Operatlons Director

Scheduler
Scheduler
Deputy Chief of Staff/Schedu er
[ eputv Chief ef Staff,/rsrcheduler
Scheduler
.Scheduler

'tions Director

_Ope'rati"on Jrector
Scheduler

‘{:Schedulef'
Dlrector of Operatmns

Deputy Chlef of Staff/Schecluier




Eve .. . Roros
Joseph - Rosenwinkel .
Sydney  Russell

Bavannah - Russell
Savannah  Russell
Katharine -~ - Ruggo -~
Rachel ~  Salle
Anin _Salonga .-
Maltie . Schmidt
Kalyn *  Schroeder
Ashiynn Schultz.
Madison Seodwick:
Eilen Seher
Howard :
Nicole

Ellzabeth

_Sophie

Kallyn
Curtls
Abigail:

McKenna Slmpson

Ashley Jean Smfih

GlAn: T Smidh -
Brittany Smith
Danmy . - Smith
Brock Snyder
Talya” . - Somers -
Kristen ~ Sonderegger

Meling’. -
Chase
Sophia’
Austln ~
Stephanle
Lucy 7
Kirk,

Al ,
Katharine
Paulina
Redgan
Brenan Garreit

~Tricomi

Tucker

,_Offu:e Df Rep. Golz:
. Office of Rep, Goldman (TX«12)

- Office of Rep, Moyian (G U- AL)
folce of Rep. Amodei {NV-02)

Troutman,

Office of Rep Taylor (OH 02)
(TX-23

Ofﬂce of Rep, McClain {MI- 09)
I |ttee on Educatuon and the Workfurce

Office of Rep. Jack (GA 03}

Offlce of Majorltv Leader Scallse
. Office of-Rep. Salazar {Fl= 2.7]

Office of Rep. Garba rine (N_Y-UZ}

- Offlce of Rep. Steube (FL-17) .

Committes an Flnanclal Services

‘Rep. Moore (Wy-02) -

of Rep. Dwens (UT»04) L
flic a;‘ Rep Baumgartner(WA 05)

Office ofl_Repf_ Edwards {NC-11)

. Office’of Rep, Norman (SC-08] -

Offlce of Rep Fiond {NE-01)

2 Dfflee of Rep. Hunzenga (MI 04}

ffic of Rep Allen (GAwlz)

_foice of Rep. Bentz {OR 02)

_Commlttee on Appqur[at_l__ons_

Committee on Small Business

_ Scheduler

" Operations Director

; :.'—='_':Director of Operat\ons"-
schbaaler

Scheduler L
Operatigns Director

Scheduler
“Sehaduler

: Scheduler_'

Scheduler

Scheduler

" Press Secrétary: . -

Men ber Services 3 nd Coaht
Scheduler

Sc:heduler'f_;-E

Scheduler

) Scheduler

Scheduler
Scheduter

Scheduier

. Scheduler
 Member Services Coordinatcr

Scheduler

Scheduler

- el 'eduler

Dlrector of Operatlons

ervices Diracior -

Chief of Staff

Scheduler__

Operaticns Director

Scheduler ‘ ‘
'Member Sepilens Dnrector e _
Member Services and Coalltmns Dlrector

Scheduler




Amanda Turer _ Committee on Budget . Peputy Member Services Director
Jasen - Pylefis. Committee on Overslght and Government Reform Clerk” . :
Grace Uz Office of Rep, Bice (OK-05) . Scheduler

ASHI%I 75 Van Horne - Offlce of Rep, Dunifi (F-02): - R 'peratlcms Director
Jackle _ Van Slam_prook _Of_fice of Rep, Scott (GA—B)_ . ) Operatlens Director
Kim - - VanderMeulen “Office of Rep. Rouzer (NG-07) - . .22 éddler, 500

Jack Vaughn  Office of Rep, Flschbach (MN- O?)
Avg § Merzanl - 5 awler(NY-l?)
Esmeralda Villanueva

o suo v Nogel o

Carsyn Waldrop | )

Ties . Wall 6’ Carter (GA-0):
. Knott (NC-13)

Lindsay Walton

Johanna ~ Wells ~ Offlce ) _Schg;igler '
Aoy - Wells = Office < schetitler
Sydnay Wendel ] Offlce of Rep Langworthy (NY 23) Scheduler
John oo Whitmere'- - ,Commlttee on Homeland Security. - - . Céalitions Directdr/Operations Director -
Sidnay Wier Office of Rep. Lee {FI-15) Scheduler
Garol: - SWiest T OFfice of Rep. Perry{PA10 T c o Scheduler
Maura _ Williams Office of Rep. Johnson (S D—AL) Scheduler _ B
Joshua I WHNarms S Ofﬂce of Rep.; Sm th{ i “Schediler SRS
Jackson Willls Office of Rep Gooden {TX-05 Schedul
Henw o Wilsono - ' ! Ot
Jordan _ Wi_lsc_jq
Gophle | Windisch i
Taryn Woody
fEIIa_' - _ Y'a?e"s_.-.:
Tom . Young
Lindsey - - Zarfiello
- Scheduler

Ashley Zecca
e “Zidar




PRIMARY TRIP SPONSOR FORM

This form should be completed by private entities offering to provide travel or reimbursement for travel to House Members, of ficers,
or employees under House Rule 25, clanse 5. A completed copy of the form (and any attachments) should be provided to each invited
House Member, officet, or employee, who will then forward it to the Committee together with a Traveler Form at least 30 days before
the start date of the trip, The trip sponsor should NOT submit the form directly to the Committee. The Committee’s website (ethics,
house.gov) provides detailed instructions for filling out the form, The Comniittee will notify the House invitees dmctly of its
decision and will not notify the trip sponsors.

NOTE: Willful or knowing misreprescutations on this form may be subject to criminal prosecution pursuant to 18 U.S.C,
§ 1001, Failure to comply with the Committee’s Travel Regulations may also Iead to the denial of permission to sponsor
future trips. Signatures must comply with section 104(bb) of the Travel Regulations.

1. Sponsor who will be paying for the trip:
Congressional Institute

I represent that the trip will not be financed, in whole or in part, by a registered federal Tobbyist or foreign agent.
Signify that the statemient is true by checking box.

3. Check only one. | representthat;

a, ] The primary trip sponsor has not accepted from any other source, funds intended directly or indirectly to
finance any aspect of the trip; OR

b, [ The trip is arranged without tegard to congressional participation and the primary trip sponsor has accepted
funds only from entities that will receive a tangible benefit in exchange for those funds; GR

¢. [ The primary trip sponsor has accepted funds, services, or in-kind assistance from other source(s) intended
directly or indirectly to finance all.or part of this trip and has enclosed disclosure forms from each of those
entities.
If “c” is checked, list the names of the additional sponsors:

4, Provide names and titles of ALL Houqe Members and employees you are inviting. For each House invitee, pr ovide
an explanation of why the individual was invited (include additional pages if necessary);

‘See addendum & atiached invitation list

Yes L] No [W Is travel being offered to an accompanying family member of the House invitee(s)?

Date of Departure; August 12, 2026 _ Date of Return; August 13, 2026
a, City of departure; _Vashington, DG : :

b, Destination(s): _Gambridge, MD

. City of return; _Washington, DC

8. Check only one. Lrepresent that
2. The sponsor of the trip is an institution of higher education within the meaning of section 101 of the Higher
Education Act of 1965, OR
The sponsor of the trip does not retain or employ a registered federal lobbyist or foreign agent; OR
The sponsor employs or retains a registered federal lobbyist or foreign agenl, but the trip is for attendance

at a one-day event and lobbyist / foreign agent involvement in planning, organizing, requesting, or arranging
the trip was de minimis under the Committee’s travel regulations.

last updated 7/2023




9. Check only one of the following,
| T checked 8(a) or(b) above; OR
b. LI I checked &(c) above but am nét offering any lodging; OR

¢. ] 1 checked 8(c) above and am offering lodging and meals for one night; OR
d £ 1.checked 8(c) above and am offering lodging and meals for two nights. If you checked this box, explain why
the second night of lodging is warranted,

10, Attached is a detailed agenda of the activities House nvitees will be participating in during the travel (i.c., an
hourly description of planned activities for trip invitees), Indicate agenda is attached by checking box.
1. Check only one of the following.
a. [ [ | represent that a registered federal lobbyist or for eign agent will not accompany House Members or
employees on any segment of the trip. Signify the statement is true by clicking the box;, OR
b. £ Not Applicable. Trip sponsor is a U.S. institution of higher education,
12. For each sponsor required to submit a sponsor form, describe the sponsor’s interest in the subjuct matter of
the trip and its role in organizing and/or conducting the (rip:

See addendum

13. Answer parts a and b. Answer part ¢ if necessary:
a. Mode of travel: Air [J Rail ] Bus M Car [ Other [ (specify:

b. Classoftravel: Coach M Business [] First [1 Charter [] Other [ (spocify:
¢. Iftravel will be first class, or by chartered or private aircraft, explain why such travel is warranted:

14, Trepresent that the expenditures related to local area travel during the trip will be unrelated to personal
of recreational activities of the invitee(s). Signify that the statement is true by checking box.
15, Check only one, Irepresent thateither:

a. 2] The trip involves an event that is arr anged or mganl/(,d without regard to congressional partmpallon
and that meals provided to congr essional participants are similar to those provided to or purchased by other
event attendees; OR

b. IR The trip involves events that are arranged specifically with regard to congressional
participation. If*“b” is checked: -

1) Detail the cost per day of meals (approximate cost may be provided):

Day 1- $84.20, Day 2 - $66

2) Provide the reason for selecting the location of the event ortrip;
Relative proximity to. DC and capacity to handle a large event

16. Name, nightly cost, and reasons for selecting each hotel or other lodging facility:

Hotel Name: Hyatt Regency Chesapeake Bay vy, Gambridge, MD Cost Per Night: $210
Reason(s) for Seleotmg: proximity to DC, availability & facility size

Hotel Name: City: _ Cost Per Night: -
Reason(s) for Selecting:

Hotel Name: City: Cost Per Night:

Reason(s) for Selecting:



17, I 1'ép1‘csent that all expenses connected to the trip will be for actual costs incurred and not a per diem or lnmp
sum payment, Signify that the statement is true by checking the box,

18. Total Expenses for each Participant:

Actual Amounts Total Transportation Total Lodging Expenses |Total Meal Expenses

Goad Faith Estimates Expenses per Participant |per Participant por Participant

Tor each Member,

Officer, or Employee $68.54 $210 $150.20

‘|For each Accompanying :

Family Member n/a n/a nfa
Other Ixpenses Identify Specific Natute of “Other”™ Expenses
(dollar amount per item) |(e.g., taxi, parking, repistration fee, etc.)

For each Member,

Officer, or Employee $283.07 Room Rental

For each Accompanying

Family Member hfa h/a

19. Checkonlyone:
a. [® Tcertify that 1 am an officer of the organization listed below; OR

b. £ Not dpplicable. Trip sponsor i§ anindividual or a U.8. institution of higher education.

20. 1 certify by nty signature that
&, I read and understand the Committee’s Travel Regulations;
b, T am not a registered federal Tobbyist or registered foreign agent; and
¢. The information on this form is frue, complete, and correct to the best of my knowledge.

Signafure: M ’Z' M Date: June 24, 2026

Name: Brenda Becker “ritle: Chair
Organization: Congressional Institute
Address: 1700 Diagonal Road #300, Alexandria, VA 22314

703-837-8812

Email: @BMym@conginst.org Telephone:

If there are questions regarding this form, please contact the Committee on Bthics at 202-225-7103 or travel requests@mail liouse. gov,




Post-Travel Disclosure Instructions:

You are required to file 5 items with the Clerk’s Office:

(1) Employee Post-Travel Disclosure Form (included)

(2) Completed Sponsor Post-Travel Disclosure Form, including
attachments (included) |
(3) Primary Trip Sponsor Form, including all attachments (completed by
the Congressional Institute prior to the trip) (included)

~ (4) Page 2 of the completed Traveler Form you previously submitted to
the House Ethics Committee, and

(5) the letter from the House Ethics Committee approving your
participation on this trip,

File this entire packet with the Clerk of the House, by email at
gifttravelreports@®mail.house.gov, within 15 days after travel




2026 SCHEDULERS AND
ik “ OPERATIONS DIRECTORS
\ "/ CONFERENCE

jVJ.“TIT‘J'& :

 CONFERENCE AGENDA

8 The Congressional Institute welcomes you to this year's Schedulers and
Operations Directors Conference, grounded in our commitment to.
d strengthenmg the ms‘utuhon by supportmg Lhose who serve Wlthln it,

Wednesday, i 9 00 am @USES DEPAQT CAPETOL HILL ‘ 5 Cap to' Stf@gt
August 12, 2026 | ﬁ%itgﬁggsay urn &
} e e 1 S s ot i 1t 2 e i i o i o ar wom s e e e pen e %, . e e
110:00 am - CGNFERENCE REGISTRATION | Chesapeake
' 5 00 pm | Foyer :
'I'l 00 am WELCOME LUNCH ) Choptank Ballroom
12-15 pm ‘ f |
moso pm - - WELCOME REMARKS  Chesapeake
i Z‘OQ pm  Congressional Institute Staff _ ‘ * Ballroom

. THE LEADER YOU ARE BECOMING: THE

T JOURNEY OF LEADERSHIP ‘
Dee Anin Turner, CEQ, Dee Ann Turner & Assoc. | {
Former Vice President for Talent, Chick-fil-A s
Courtney Butcher, Deputy Chief of Staff, Speaker of
the House M:ke Johnson Moderator

i

' 2,30 pm - | Al TRAINING SESSION OpenAI ChatGPT . Chesapeake
, [ 3:30 pm M’eghan Dorn and David Sperry, OpenAf ChatGPT Balquom i

!._L O - . . _— ‘, e - .
| 3:30 pm - AE TRAININCB SESS!@N @@ogle, Gemlnl | Chesapeake
t 4v30 prn Macaulay Porier, Googie Gemini ' Ballroom

r 4 30 pm - AI TRA!NING SES&@N Amhroplc, Claude '} Chesapeake
5 30 pm Mary C:roghan and Dylan Shields, /\nthro,o;c Claude @ Ballroom

5 30 pm - | BR&AK

600 pm As a reminder, while participating in privately sponsored travel, you may not use this time
; i for officlal meetings, agenda-setting activities, or campaign-reiated work. You may check
emml or briefly communicate with your ofﬂce as needed

56;0{3 prﬁ» Di;sINER - “ h %Rega‘g‘cabavilion
; 2:00 pm E _ {Outside}




Hotel checkout is at 1:00 am. Attendees may store luggage with the beliman.if driving.
Attendees mdmg the bus should brmg thelr Iuggage to Choptank Ballrcom.

Thursday, 7 00 am -~ | START YOUR DAY ON THE RIGHT FOOT! HOf@f LObbJ/
August 13, 7:45 am {OPTIONAL) : |
2026 i For those who ore interested, join Cl staff to walk the %

property along the Choptank River, meet your '
colleagues, and get your steps in before breakfast,

7:45 am - | BREAKFAST | " Water's Edge Grill
8 45 am :
9 00 am - THE CERTAINTY IN- ADAPTABILITY . Chesapeake
10:00 am ; Richard Eddings, Chief of Staff, HB Strategies - Ballroom

Jenmfer Beil, Operations Director, The Honorable
Brett Guthrte Modero'tor

1 10:00 am - FILLENG PRIORITIES, NOT CALENDARS | Chesapeake

- 11:00 am i ! BUILDING A STRATEGIC SCHEDULE Baltroom
i Colleen Harmon, Director of Operations, White :

| House Office of Legislative Affairs | Former

¢ Scheduling Director, Senator ID Vance and Spaaker

. of the Mouse Mike Johnson

' Abbie Sumbrurm, Chief of Staff, Rumble Inc,

© Brittany Smith, Director of Scheduling and

- Operations, Specker of the House Mike Johnson,

Moderator
1130 am - WORKING LUNCH OPERA‘E‘IONAL | Chesapeake
| 1:00 pm EXCELLENCE . Ballroom

Shannon DiBari, SVP and Chief Operating Officer,
American Petroleum Institute ;
Abbie Sumbrum, Chief of Staff, Rumble Inc,
Moderator

vt e e e e S

' 15 prn - { SPEAK WITH CLARITY RESPOND WITH 5 Chesapeake
‘215pm | CONFIDENCE, . Ballroom
: Alison Cheperdak, 3.0, Best-Selling Author | : :
 Founder, Elevate Etiquette
Jordan Wilson, Director of Member Services,
- Modernization & Innovation, Commities on House
Admrmst"rc't.'on Moo'erotor -

W...._m..,__.._.......m....n_.

215 pm | CONFERENCE CONCLUDES |

245 pm | BUSES DEPART HOTEL | ' Conference Center

: Entrance
:{lower Level)

|4:45pm | BUSES ARRIVE AT CAPITOL HILL

i




2026 SCHEDULERS AND OPERATIONS DIRECTORS CONFERENCE
Partlclpant List

First Name Last Name Campany Name Title

Sydney . Adlbers Burns. - Office of Rep. Carter (TX634) -~~~ 0. Schiscufer.

Aldan ~ Aldridge ~ House Republican Conference o IVle ber Services Caordlnator
Soghle. 7o ARtilis - L. Office of Rep: GHFith (VA:08)." B, B

Zehra Bakirdan ~ Offlce of Rep. LaHood (iL-1) ) Dlrector of Operatlons
Shelly - - Ballaish:" - Office of Rep. Mast (FLi31) "~ 0 Scheduler
Emma Banse - Office of Rep. 8acon {NE-02) ) ~ Director of Operatmns
Zichery . -Barnes” . "Office of Rep, Feerstra (A-04] S Cchedule

Jennifer . Bell _Office of Rep. Guthrle (KY-02) 3 _ . Director of Operations
Noa . 2B Office of Rep. Miller-Meeks (1A-01) - % "~ Scheduler.”
Parker Boggs _ Offfce of Rep. Cammack (FL- 03) _ Director of Operatluns
“Erikaz: office of Rep. Bost {1 "";{'i"Operations Dllect

Qwen Boyd ) Office of Rep_. Scheduler_‘_ .

B ey wstell (VOEE - 4 el SRR
lackle  Burke rvices Directcr
Elbla <t Burtnett ¢ Operations -
Courtney ‘ Butcher o

Mexis - Cagan ot 4

Luke . Catanzaro o

Mallory Cogar. miht Reforn

Natasha ~ Celeman

Maggle s = Davis| &.oF Rep .lackson [T 13)

Kaleigh ' _DeGeldere OfflceofSpeakerJohnson

) o _‘_Operatlon Di
=_l‘fice of lVlajOl’ltV Leader Scallse “oo o Deputy Sched)
Office of the Speaker L Cloakroom Floor Asslst nt

~:Deputy Chlef of Staff

_.Rllg_y. . Gobora . Dperatlans Director
Peyton . Harvey : . birector of Operatlons
Nlchelas Herlevic folce of Rep Shreve (IN 06) o * Scheduler

; : Hershey: o Office ofSpeakerJohnson i Floc'rr'As'sistént
Violet Hibbard Cffice of Rep. Schmidt {KS- 02) Scheduler
¥ . .Gffice of Rep. Spartz (IN-05) - SR (
Ofﬂce of Rep. Cline {VA-06)
> f=Rep A nglon (TX 19)
Harrigan (NC—10)
FulIer(GA—14)
f Speaker Johnson

. Mots ____Ofﬂce of Rep Miller (WV 01}, _ Schieduler

rnEh . Murphy: - Office of Rep; Calvert {CA41) " S Schecluler"
Brianng _Offlce of Rep. Houghin (IN-09)
Isabella " B

. Offlce of Rep Goldman (TX 12)
o “office of Rep McClam AMI- 09) = chedu
Office of Rep. Pfluger (TX-11} Scheduler ]
% Offlce of Rep.Garbarino (NY-02) .- _ - Operations Difecior
Offlce aof Rep Yalym (IN- 02) o _ Director of Operations
i Ofﬂce of SpeakerJohnson L S ' -+ . Director. of Scheduling and Operatlons s




2026 SCHEDULERS AND OPERATIONS DIRECTORS CONFERENCE
Participant List

Mellma - Spatharls . House Repubhcan Conference _ Executive Assistant to the Chief of Staff )
Katharing: .75 :Tate ' 5 ' Lo i ,;"leputv Chief of Staff ¥’
Paulina Tesr_ Scheduler

Sasha Torrealba: Scheguler:, -
Amanda Turner Deputy Member Servlces Dlrector

Hays o ;:;},Turner ot Sehetuler

Grace Utz HScheduIer )

.A;éfk{layig S Van Hérhé - Offlce of Rep Dunn [FL»OZ) ff-Operatlons Director .

Jackle Van Slambrook Offlce Qf_Rgp Scott {GA-8} o Operatlons Dfrector

Jack - Vaughn © Office of “Difector-of Operdtions

Ava Scheduler

Verzani

iE’j::;f'rh_g'ra_ld";i'__-"'_' Diréctor of Opérations/Deputy Chigf of Staff
Liles - Scheduler

tindsay.” _Directorof Schedulmg

Jordan.

F nistrati Director of Member Services, Modernlzation & Innovation _
ﬂce of Rep Walbe A05) 7 _' ,'Schedu ler . o

Cate ildar . Offlce of Rep. James (Ml 10) Scheduler




PRIMARY TRIP SPONSOR FORM
| ADDENDUM

Question 4; Provide names and titles of ALL House Members and employees
you are inviting, For each House invitee, provide an explanation of why the
individual was invited (include additional pages if necessary):-

See attached invitation list. This Congressional Institute sponsored conference
focuses on the important roles of Schedulers and Operations staff in congressional
offices. Therefore, the invitation to this conference is being extended to schedulers,
operations directors, and member services directors in House Republican persenal
offices, committee offices, and leadership offices, as well as any House staff who will
present at the conference.

Question 12: For each sponsor required to submit a sponsor form,

describe the sponsor’s interest in the subject matter of the trip and its role in
~organizing and/or conducting the trip:

- The mission of the Congressional Institute (a 501(c)(4) nonprofit organization) is to
provide information and educational resources, through conferences such as this
one, that are designed to help Members of Congress and House staff best serve their
constituents and perform their legislative and representational duties, and to
promote public awareness of Congress and the legislative process.

- This educational conference is designed for House staff serving in scheduling,
operations, and/or similar roles in congressional offices. Specifically, it will feature
outside experts and speakers who will discuss a variety of topics relevant to these
positions and their unique duties, including among others, communications skills,
House rules and procedures, operational best practices, and technology tools that
can help improve efficiency and effectiveness inside their offices and in their
individual positions.

The Congressional Institute is the sole organizer of this event and is solely
responsible for organizing and funding the conference,




2026 Schedulers Conference

Wednesday, August 12 - Thursday, August 13

Hyatt Regency Chesapcake Bay
Cambridge, Maryland

This mvlmtmn is nun—tt ansfei abit

If you are 1o longer with this office, no longer serving as Scheduler, or need to update your contact information,
: : please contact us.

Please contact Katie Hrkinan with any questions or call the
Congressional Institute at 703-837-8812.




2026 SCHEDULING AND OPERATIONS
CONFERENCE

DRAFT AGENDA

The Congressional Institute welcomes you to this year’s Scheduling and
8 Operations Conference, grounded in our commitment to strengthen the
|n5‘tltutlon by supportmg those Who serve Wlthm |t

|

Wednesday ' 9:00 am  BUSES DEPART CAPITOL HILL . Capitol Street

i ; . (Between
y August 12, { *_ 1 Rayburn &
2026 ' i Longworth)

TO’OO am - CONFERENCE REGISTE@ATION
5‘00 pm | Attendees may arrive and check in at any time during this open registration
? } penod to receive event matari als and credentlals

' 11:00 am BUSES ARRIVE AT THE HYATT‘ Q@QENCY CHESAPEAKE BAY

]2'30 pm - KECKOFF & WELCOME
2.00 pm . Brenda Becker, Chair, Congressional Institute Board of Directors

| WORKING LUNCH: HIGH TECH, HIGH TOUCH: USING Al TO
 INCREASE EFFICIENCY WHILE STRENGTHENING THE OFFICE
| EXPERIENCE

: * This working lunch will explore how Al can be leveraged to create greater

{ : - capacity and efficiency.

L 215 pm - Al WORKSHOPS

3:‘&5 pm | Howto use/apply the tools,

[

3‘30 pm - PRGTOCOL: THE ART OF REPRESENTING YOUR DISTRICT

| 4130 pm WELL
i This session will provide an overview of contemporary protocol that is
‘ essenuaf for any congressmnal ofﬂce

- 6500 pm - | DINNER CONNECT LEARN AND GROW

1 9:00 pm . Through facilitated small- -group discussions focused on common challenges -
. and lessons learned, attendees will exchange ideas and share best praciices,
! leaving with practical insights they can apply in their offices.




Thursday,
August 13,
2026

| 7:00 am -

| 7345 am

i

ims am -

845am

QQOam- i

J1000am

10:00 am -

' T1:00 am

'T1:30 am -

' 1:00 pm

51:15 pm -

215 pm

215 pm -

315 pm

| 330 pm

1 6:00 prm

4:00 pm

START YOUR DAY ON THE RIGHT FOOT! (sptional)
Walk the property along the Choptank River, meet your colleagues, and get
your steps in before breakfast,

BREAKFAST

¢
i

HOW TO TREAT TEME

| Attendeas will leave with a renewed uhderstandmg of their responsibility as
i | stewards of a Member's most valuable resource and the impact they have on
the success of an ofﬂce the mstltutlon and the peopie it serves. :

; FELLING PRIORITIES NOT CALENDARS BUILD!NG A

STRATEGIC SCHEDULE
This session will explore how to build a strategic framewerk that can help
guude demsnon maklng

WORKING LUNCH PURPOSE, PERFORMANCE AND

PRODUCTIVITY
" Panelists wil share time management strategies to support long-term
: suUCcess.

UNDERSTANDING THE ISSUES AN@ THE FLOOR' POLICY

PROCESS, AND PROCEDURE
This session will provide an overview of key House floor procedures and
processes :

REWR[T[NG YOUR ROLE' YOUR VOICE MATTERS
; This session will feature a panel discussion focused on strengthening
i commumcatlons 5kl||S

! CON FERENCE CONCLUDES

‘ BUSES DEPART HOTEL

BUSES ARRIVE AT CAPITOL HILL 5. Capitol Street




2026 SCHEDULERS AND OPERATIONS DIRECTORS CONl-'ERENCE
[nvitation List

Last Name

Flrst Name Company Name

Sara E,rc:ocks.= Al_i__arns

__Deputy Chlef of Staff/Scheduler .
stron .i-uScheduler VL I
Attiliis Scheduler
] Baldwin
" Ballalsh -
_Baliard

Madeline
Emma; 7
Channing

Schedulér -

S mstra (1A-04): 5 lier:

Barnett Offlce of Rep Miller {I-15) Scheduler
B ‘Rap Guthne (kY- 02) Dlrector of Operat|o

. De La Cruz (TX 15) Scheduler

. Miller-Meeks (14-01) ‘

Maddie . Operatlons Director o
:'Tabé"t:ha : "'Scheduler o PRI
Errlcal Deputy Chief of Staff/ScheduIer
Jackie i " Member Serwces Direct:
Elbla  Bur _ Director of Operatlons
Courtney - But * Deputy Chief of Staff:
Britney Scheduler
Matthew: - : Scheduler
Alexis _ Scheduler_
cliristine “seteduler
. Scheduler
P of ' M; o ffj-'Memberstherwces Coorclmator o
{Cesaro fice of Rep, Harris (MD- 01) Scheduler
- Chant I:E:é'_of_Re 0 “ Sehadilér B
_Chavez B Operatlons Directer

Cheetha‘ P ‘Operations. Coordmator




2026 SCHEDULERS AND OPERATIONS DIRECTORS CONFERENCE |
Invitation List

LIne_tte Chol _ Office of Rep. Kim (CA-40)
Rilgy . e

} DeputyChfefofStaff/Scheduler o
Mallory ng_e_rr. )

Coleman  °
. Cooke ™.

) Scheduler
_‘Scheduler LA
krian ~ress ~ Deputy Dlrector of Member Servlces
Matjorie 1 SR ‘,"-“,'Scheduler S
Carole Anne - Dankler _ _Dfﬂce of Rep Rutherford (FL 05) ~ Scheduler

ean avidovich: . S ',;';;Deputy Chief of Staff/ScheduIer

Gfﬂce of Rep. e
| Office of Rap. Mast.
.. Office of Rep,
7 Committee ori
Offlce of Rep.

Kelm_en
Logan.. i
Cathy

Kristen

= Edwer'd'é:'-
_Ellender

Deputy Schedufer
‘Cloakroom FIoor 55|'stant
Operaticns Director

Deputy Chlef of Staff
Assistant to the Chief of Staff
Ope tlons D|rect0r

Christopher Erb
gt

Braden
oiivia
ITe‘resa -

‘Depiity Member Services' Director -
5 heduler__

. . Scheduler B
'-Z_Sche_cluler_- L

Scheduler

Kelsey ‘ Gforg!e_ Scheduler

Riley - . Gobord _
Steven Member Services Director
Belen - , Sretior
Elana Grenet
Bla ..
il R "_.,;Haggertv
McKennd_ Hamilton
4 ':r.':Héndé.y.
V_Hardlng : Ofﬁcc of Rep Colllns (GA 10) . Operations Director

¢ Crank {£0-05) -




2026 SCHEDULERS AND OPERATIONS DIRECTORS CONFERENCE
Invitation List

Molly . Harrington Office of Rep. Van Epps (_TN-O?_) _ Director of O eratlons
Maddi . Hards. . Office of Rep,Fleishniann (TN-03) " " Scheddler i

Peytan
Tyler -

Lindy  Hataway

Taylorsiss Hawkins i
Andrew _Henthorn

'Nlthoias |

Grace
Matgan-:.
Eleanor
Niolet
Jake
Sydef.

Kyl err Pre /Admiriisirative Clerk
Alexandra Com mTttee an Ways and Mea ns Operatlons Director :
‘Hannah . Orfice of Rep. THompson (PA=15) _
Ly fofce of Rep Onder (IVIO 03} o Dperatlons Director
Hannah “Hussey : L .Scheduler. '
~ Hutson Director of Operations
=i Hyroop- S'i:h'eduler.' '
Ellzabeth _ lnman Scheduler
Emma’ s ~Schiaduler
Maceling © Scheduler
Dylan: 7 Member Services, Coordifiator

perations Dlrector

Alyssa .

‘N‘fko e
Madeline
‘Hannah

'Scheduler .

Alyson

Jongthan: : “clerk

Emlly ] _Scheduler

T\-‘.jé-ece_' - . Rép Stutzman (IN 03) Scheduler.

Kejley ) Office of Rep Rogars (KY 05) Scheduler o
Danige = [ Operatians Director (TN) . -

Landes Sffi _ o . Scheduler
. Landes: -~ Of F Rep, Mesé) gRY i T sehedule

‘Ashlvn N

Martin
- Meallists




2026 SCHEDULERS AND OPERATIONS DIRECTORS CONFERENCE '
Invitation List

Kenadi  MeCulloch ~ Offlce of Rep. ZInke (MT- 01} o Scheduler
dvangeline . Melean .| - Committée onJudiclary. RS Cerk
Tyler Micheletti  Commjitee on Transportation and Infrastructure _Operatlons Diractor
Hicolle. - .Mi_ra_.ﬁda_,':' éeiof Reo, Wlttma' AVAO1)E ‘ ':_--‘:Deputy Chief of Sta‘ff/Scheduler
Shelby \ . Offlce of Rep. Donalds (FL

Gavin. - 1 Office of Rep. McCaul (TX10) L -eheddlér: o
Kristen . Commitiee on House Admlnlstration o Operathn_s Directar

Kyl Moorey )
Cameron Morablto ) Dlrectorof Operations )
Ml 5 . Schedular

Vanessa Mourad _Scheduler

isaple™ .- Moyer " Scheduter -

dohannah Murphy Scheduler o o
Ryari. 7 Murg ‘v MBmber Services Direftar -

ﬁﬂanna
Abby -
David
MBdiSDn !
Reedy Offlce of Rep Fry(SC 07) )
Eln 0 New - j_OffIce of Rep Béari -(FL 04)
Angela __Nauyen Office of Rep Carey(OH—lS)

i © " Ndnes © " Office of Rep. Kiley {CA-03] -
Andarson Okonlewsk Offlce of Rep, Stefanik (NY-21}
i Parker. .+ Office of Rep. Cole (OK-04) ",
Paulmeler T'mmons (SC 04)
e e Perewa -
Isabella Persky

Dlrectar of Opetations. -

Bage ... Pelerson
Blake Philllps Operat[ons Dlrector

Warie " Adisor to the Chi

Lauren Radford .. Schedufer

Berhadette Rellly ) . B _ :;_'fc}perat\ons Dlrector

Paula Restrepo Office of Rep. Valadao (CA- 22) _ Scheduter _
Marshall . “Richardson”  Office:of Rep: Self: (_T)(»Ds)_ S : Dlrectorof Operations o
Shelbie Rogers Office of Majority Whip Emmer Director of O eratlons

“Roman -+ 7 Housé Republican Corference - -
Roros _ . Office of Rep. Taylor (OH- 02)

F T Dfflce of Rep, Van Duyne FTX-28)."
4 _Off ce of Rep Goldman

Ar\ﬂ Salonga

‘Mattie _ k ~Sbhm§dt_=.;_j

Kalyn Schroeder _Operat[ons Dlrector
Hshlynd . - _iSbhult- . Schaduter-

Madison Sedwick _ Scheduler o
Bllen - © " Seher. " Scheduter, " T
Howard Senlp{_ o Cperations Director
Nicole ~& ﬂ.:.-Sérra;\(i]I_“ kK Opéfations Direcior.
Elizabeth Shavers Scheduler

o Member Servlces Coordmator
Director of Operations

Sophle .~ -Shéa-
Kallyn Sheef
curtls. oo s She

Dequty Chief of Starf/smedmer'_ N

putvChlefnfStaff/Scheduler/& 7
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Ahigail S Shepherd Office of Rep Baumgartner (WA 05) o Scheduler
fcKerina -~ - Simpsor: o of R . e Seheduler ¢
Hannah ngleton _ Operations Director
Darbey- = Smkller " Scheduler ‘ .
Director of Operations

Savannah §m_al|wruqd_
Brittany.. oo . -Sihith g £ :Director of Scheduling: and Operat[ons
Ashley]ean Smith o _ Director of Operations
Danny A7 Smith | Simittee on Smence ‘spacelarid:Technology -+ ‘Member Services Dlrector
Gl_enn . Smlth Offlce of Rep, Lucas (OK-03) - ~ Scheduler '
T Snyder . : R 1 At
Somers Scheduler
‘Sonderegg " sehediler i

Executlve Asslst nt the Chief of St f

Melina
Austln

Spatharis

X Ofﬂce of Rep
- Off|ce of

tzenga (MI-04)
Babin {Tx 36)

Jonathon i
Al
Melly
Katharlne
Padlip . Test o
Reagan Thompson

) WDeputv Chief of Staff
*iScheduler -

of Rep Van Duyne (TX 24}
f Rep, Alford (MO 04)

Ll

_ Office Manager

~Operatiois Director. -

Scheduler

‘Deputy Member Sarvices Dlrector o
Clerk _ ) :
Schedilar <

Asnley Operations Dlrector

]ﬁéﬁi’e . Qperatiohs Director

Kirn _ Scheduler

Jack : :3’-Di'rector of Dperations.

Ava Scheduler

Es"rheralda "':'D[rectur of Operatlons/Deputy Chief of Staff

Ann

D[rectcr of Operatlons

Scheduler

dDirector of Schedu]ing
Operations Director
"’_:"'Scheduler :
. Schaduler
f _Coalltlons Dlrector/Operatlons Dxrector
Scheduler

Johanna
Sydney
) 1) Rep Lee (FL 15)
T Wiest L of Rep, Parry {PA-10)
_ Williams  Offfce of Rep. Smith (NJ- 04) Scheduler
“Williams - - Qffigeof Rep. Johnson, {50- Al fer !
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Jackson Wiilis Office of Rep. Gaoden (TX 05) o VZScheduIer
Hemty = - Wilsg :
Jordan Wilson

) Dlrector uf Mem ber Ser\nces Modernization & Innovatlon

L Member Serwces Dlrector
! "-."Semur Adwser/ExternaI Affairs Dlrector
_ Scheduler

Young
Zarrielle- .-
Zecca

) ;Scheduler L
L schediler T
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