ITTEE ON €

ETHICS

Original [JAmendment

‘COMMITTEE ON

EMPLOYEE POST-TRAVEL DISCLOSURE FORM

This form is for disclosing the receipt of travel expenses from private sources for travel taken in connection with official
duties. This form does not eliminate the need to report privately-funded travel on the annual Financial Disclosure Statements
of those employees required to file them. In accordance with House Rule 25, clause 5, you must complete this form andfileir
withthe Clerkofthe House by email atgifttravelreports@mail.liouse.gov, within 15 days after travelis completed. Please
donet file this form with the Committee on Ethics.

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to
18 U.S.C. § 1001.

I. Name of Traveler; Caroline French

2. a. Name of Accompanying Relative: OR [8] None
b. Relationship to Traveler: [] Spouse [ Child E] Other (specify):

3. a. Dates: Depanure:af 10/2026

b. Dates at Personal Expense, if any: OR [E] None
Washington, DC Cambridge, MD Washington, DC

Return: O/ 12/2026

4. Departure City: Destination: Return City:

5. Sponsor(s), Who Paid for the Trip: Congressional Institute

| attended sessions focused on developing effective communications plans

6. Describe Meetings and Events Attended:
and strategies to strengthen our office’'s messaging, outreach, and overall communications efforts.

7. Attached to this form are each of the following, signify that each item is attached by checking the corresponding box:
a.[8 acompleted Sponsor Post-Travel Disclosure Form;

b. 1@ the Primary Trip Sponsor Form completed by the trip sponsor prior to the trip, including all attachments and
the Additional Sponsor Forni(s),

c.=] page 2 of the completed Traveler Form submitted by the employee; and
d.[E] the letter from the Committee on Ethics approving my participation on this trip.

8. a.lBl TIrepresent thatI participated in each of the activities reflected in the attached sponsor's agenda. Signify statement
is true by checking the box.

b. If not, explain:

I certify that the information contained on this form is true, complete, and correct to the best of my knowledge.

Signature of Traveler: CW M\.« Date: 08/12/2026

[ authorized this travel in advance. I have determined that all of the expenses listed on the attached Spornsor Post-Travel
Disclosure Form were necessary and that the travel was in connection with the employee’s official duties and would not
create the appearance that the employee is using public office for private gain.

Name of Supervising Member: R(WQ ‘SCﬂ*Ot\‘\V{ %Uzc‘lrjate: cg/ IZ IZDZLF

Signature of Supervising Member: %_} hw‘-

last updated 7/2023
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COMMITTEE ON €3 ETHIGS

SPONSOR POST-TRAVEL DISCLOSURE FORM Bl Original [} Amendmen

This form must be completed by an officer of any organization that served as the primary trip sponsor in providing travel expenses or
reimbursement for travel expenses to House Members, officers, or employees under House Rule 25, clause 5. A completed copy of the
form must be provided to each House Member, officer, or employee who participated in the trip within 10 days of their return.
You must answer all questions, and check all boxes, on this form for your submission to comply with House Rules and the
Committee’s Travel Regulations. Failure to comply with this requirement may result in the denial of future requests to sponsor trips
and/or subject the current traveler to disciplinary action or a requirement to repay the trip expenses.

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to 18 U.S.C. § 1001.

. Sponsor(s) who paid or provided in-kind support for the trip: Congressional Institute

2. Travel Destination(s); Cambridge, MD
Date of Departure: August 10, 2026 Date of Return: August 12, 2026

4. Name(s) of Traveler(s): Se€e attached list
Note: You may list more than one traveler on a form only if all information is identical for each person listed.

5. Actual amount of expenses paid on behalf of, or reimbursed to, each individual named in Question 4:

Total Transportation Total Lodging Total Meal Total Other Expenses
Expenses Expenses Expenses (dollar amount per item
and description)
Traveler n/a $419.96 $237.70 $487.74 - Room
Rental
Accompanying
: n/ n/a n n/a
Family Member a fa

i} All expenses connected to the trip were for actual costs incurred and not a per diem or lump sum payment.
Signify statement is true by checking box.

I certify that the information contained in this form is true, complete, and correct to the best of my knowledge.
August 21, 2026

Signature: /- Date:

Name: Brenda Becker Title:  Chair

Organization: Congressional Institute

B 1 am an officer of the above-named organization. Signify statement is true by checking box.

Address: 1700 Diagonal Road #300, Alexandria, VA 22314

Telephone: /03-837-8812 Email: @Mym@conginst.org

Committee staff may contact the above-named individual if additional information is required.
[fyou have questions regarding your completion of this form, please contact the Committee on Ethics at 202-225-7103.

last updated 7/2023



COMMITTEE ON@™ ETHICS

This form should be completed by House Members, officers, or employees seeking Committee approval of privately-
sponsored travel or reimbursement for travel under House Rule 25, clause 5. The completed form should be submitted
directly to the Committee by cach invited House Member, officer, or employee, together with the completed and signed
trip sponsor form(s) and any attachments. A copy of this form, minus this initial page, will be made available for public
inspection.

This form and any attachments may be submitted at 1015 Longworth House Office Building or

travel.requests@mail.house.gov.

Your completed request must be submitted to the Committee no less than 30 days before your proposed departure
date. Absent exceptional circumstances, permission will not be granted for requests received less than 30 days before the trip
commences. You must receive explicit approval from the Committee before you depart on this trip.

Caroline French
Name of Traveler:

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to
18 U.S.C. § 1001.

I certify that the information contained on both pages of this form is true, complete, and correct to the
best of my knowledge.

Name of Signatory (if other than traveler):

Rep. David Rouzer
For Staff (name of employing Member or Committee): P

2333 Rayburn HOB, Washington DC 20515

Office Address:

202-809-2353
Telephone Number:

_ ) Caroline.french@mail.house.gov
Email Address of Contact Person:

D Check this box if the sponsoring entity is a media outlet, the purpose of the trip is to make a media appearance sponsored by that
entity, and these forms are being submitted to the Committee less than 30 days before the trip departure date.

NOTE: You must complete all of the contact information fields above, as Committee staff may need to contact you if
additional information is required.

KEEP A COPY OF THIS FORM. Page 2 (but not this page) must be submitted to the Clerk as part of the post-travel
disclosure required by House Rule 25. Travel Regulation § 404(d) also requires you to keep a copy of all request forms and
supporting paperwork for three subsequent Congresses from the date of travel.

If there are any questions regarding this form, please’contact the Committee on Ethics at 202-225-7103
or via email: nravekrequests@mail.house.gov.

fast updated 7/2023



O ETHICS

e

COMMITTEE ON

TRAVELER FORM

[ Wame of Traveler: Caroline French

2. Sponsor(s) who will be paying or providing in-kind support for the trip; Congressional Institute

3. City and State OR Foreign Country of Travel: Cambridge, MD

4. a. Date ofDepartura:AUQUSt 10, 2026 Date of Return: August 12, 2026

b. Yes[] Noffll wil you be extending the trip at your personal expense?

[f'yes, list dates at personal expense:

5. a. Yes[] No @ will you be accompanied by a family member at the sponsor’s expense? If yes:

() Name of Accompanying Family Member:

(2) Relationship to Traveler: 1 Spouse [ Child [J Other(specify):

(3) Yes O ned Accompanying Family Member is at least 18 years of age?

6. a. Yes [1 No [B Did the trip sponsor answer “Yes” to Question 8(c) on the Primary Trip Sponsor Form (i.c., travel
is sponsored by an entity that employs a registered federal lobbyist or a foreign agent)?

o

- If yes, and you are requesting lodging for two nights, explain why the second night is warranted:

7. Yes No[] Primary Trip Sponsor Form is attached, including agenda, invitation, invitee list, and any other
attachments and Additional Sponsor Forms.

NOTE: The agenda should show the traveler's individual schedule, including departure and arrival times and identify the specific events in
which the traveler will be participating.

8. Explain why participation in the trip is connected to the traveler’s individual official or representational duties. Staff
should include their job title and how the activities on the itinerary relate to their duties.

As Congressman Rouzer's Communications Director, this event will allow me to grow my ability to

assist the Congressman in communicating with his consfituents effectively and with a purpose. lhe

9. Yes] No[M 15 the traveler aware of any registered federal lobbyists or foreign agents involved in
planning, organizing, requesting, or arranging the trip?

10. For staff travelers, to be completed by your employing Member:

ADVANCED AUTHORIZATION OF EMPLOYEE TRAVEL

[ hereby authorize the individual named above, an employee of the U.S. House of Representatives who works under my
direct supervision, to accept expenses for the trip described in this request. | have determined that the above-described
travel is in connection with my employee’s official duties and that acceptance of these expenses will not create the

appearance that the employee is usingvg;’ﬁce for private gain.
‘
Signature of Employing Member: ‘-S\- l E O% Date: 7/ b /Z (0




COMMITTEE ON €3 ETHICS

PRIMARY TRIP SPONSOR FORM

This form should be completed by private entities offering to provide travel or reimbursement for travel to House Members, officers,
or employees under House Rule 25, clause 5, A completed copy of the form (and any attachments) should be provided to each invited
House Member, officer, or employee, who will then forward it to the Committee together with a Traveler Form at least 30 days before
the start date of the trip. The trip sponsor should NOT submit the form directly to the Committee. The Commiltee’s website (ethics.
house.gov) provides detailed instructions for filling out the form. The Committee will notify the House invitees directly of its
decision and will not notify the trip sponsors.

NOTE: Willful or knowing misrepresentations on this form may be subject to eriminal prosecution pursuant to 18 U.S.C.
§ 1001. Failure to comply with the Committee’s Travel Regulations may also lead to the denial of permission to sponsor
future trips. Signatures must comply with section 104(bb) of the Travel Regulations.

[ Sponsor who will be paying for the trip:

Congressional Institute

2 [ represent that the trip will not be financed, in whole or in part, by a registered federal lobbyist or foreign agent.
Signify that the statement is true by checking box.
1. Check only one. | representthat:
a. The primary trip sponsor has not accepted from any other source, funds intended directly or indirectly to
finance any aspect of the trip; OR
b. ] The trip is arranged without regard to congressional participation and the primary trip sponsor has accepted
funds only from entities that will receive a tangible benefit in exchange for those funds; OR
c. [ The primary trip sponsor has accepted funds, services, or in-kind assistance from other source(s) intended
directly or indirectly to finance all or part of this trip and has enclosed disclosure forms from each of those
entities,
If “c” is checked, list the names of the additional Sponsors:

4. Provide names and titles of ALL House Members and employees you are inviting. For each House invitee, provide
an explanation of why the individual was invited (include additional pages if necessary):

See addendum & attached invitation list

Yes [®@] No[] Is travel being offered to an accompanying family member of the House invitee(s)?

Date of Departure: August 10, 2026 Date of Return; _August 12, 2026

~ o

a. City of departure: _Vashington, DC

b. Destination(s): _Cambridge, MD

¢. City of return: _Washington, DC

8. Check only one. | represent that

a. 1 The sponsor of the trip is an institution of higher education within the meaning of section 101 of the Higher
Education Act of 1965; OR

b. The sponsor of the trip does not retain or employ a registered federal lobbyist or foreign agent; OR

c. 1 The sponsor employs or retains a registered federal lobbyist or foreign agent, but the trip is for attendance
at a one-day event and lobbyist / foreign agent involvement in planning, organizing, requesting, or arranging
the trip was de minimis under the Committee’s travel regulations.

last updated 7/2023



9.

Check only one of the following.
a. [B T checked 8(a) or(b) above; OR
b. [ 1 checked 8(c) above but am not offering any lodging; OR

c. [ 1 checked 8(c) above and am offering lodging and meals for one night; OR
d. [] I checked 8(c) above and am offering lodging and meals for two nights. If you checked this box, explain why

the second night of lodging is warranted.

Attached is a detailed agenda of the activities House invitees will be participating in during the travel (i.e., an
hourly description of planned activities for trip invitees). Indicate agenda is attached by checking box.

. Check only one of the following.

a. [ represent that a registered federal lobbyist or foreign agent will not accompany House Members or
employees on any segment of the trip. Signify the statement is true by clicking the box; OR
b. [] Not Applicable. Trip sponsor is a U.S. institution of higher education.
For eacl sponsor required to submit a sponsor form, describe the sponsor’s interest in the subject matter of
the trip and its role in organizing and/or conducting the trip:
See addendum

. Answer parts a and b. Answer part ¢ if necessary:.

a. Mode of travel:  Air [1 Rail (] Bus B Car [0 Other [J (specify:

b. Classoftravel: Coach Business [] First [] Charter [] Other (] (specify:

c. If travel will be first class, or by chartered or private aircraft, explain why such travel is warranted:

T represent that the expenditures related to local area travel during the trip will be unrelated to personal

or recreational activities of the invitee(s). Signify that the statement is true by checking box.

. Check only one. 1 represent thateither:

a. [] The trip involves an event that is arranged or organized without regard to congressional participation
and that meals provided to congressional participants are similar to those provided to or purchased by other
event attendees; OR

b. I8 The trip involves events that are arranged specifically with regard to congressional
participation. If**b™ is checked:

1) Detail the cost per day of meals (approximate cost may be provided):

Day 1- $89, Day 2 - $118.80, Day 3 - $36

2) Provide the reason for selecting the location of the event ortrip:
Helative proximity to DC and capacity to handle a large event

. Name, nightly cost, and reasons for selecting each hotel or other lodging facility:

Hotel Name: Hyatt Regency Chesapeake Bay City: Cambridge, MD Cost Per Night: $210
Reason(s) for Selecting: proximity to DC, availability & facility size

Hotel Name: City: Cost Per Night:
Reason(s) for Selecting:

Hotel Name: City: Cost Per Night:

Reason(s) for Selecting:




17. I represent that all expenses connected to the trip will be for actual costs incurred and not a per diem or lump
sum payment. Signify that the statement is true by checking the box.

l8. Total Expenses for each Participant:

[ Actual Amounts Total Transportation Total Lodging Expenses |Total Meal Expenses

8 Good Faith Estimates Expenses per Participant |per Participant per Participant

For each Member,

Officer, or Employee $84.37 $420 $243.80

For each Accompanying

Family Member $84.37 n/a $243.80
Other Expenses Identify Specific Nature of “Other” Expenses
(dollar amount per item) |(e.g., taxi, parking, registration fee, etc.)

For each Member,

Officer, or Employee $471.28 Room Rental

S -
| wnias

19. Check only one:
a. I certify that I am an officer of the organization listed below; OR

b. ] Nor Applicable. Trip sponsor is anindividual or a U.S. institution of higher education.

20. T certify by my signature that
a. I read and understand the Committee’s Travel Regulations;
b. I am not a registered federal lobbyist or registered forcign agent; and
c. The information on this form is true, complete, and correct to the best of my knowledge.

Signan[re;wzw\ Date: June 24, 2026

Name: DBrenda Becker Title: Chair

Oreanization: _congressional Institute
g :

Address: 1700 Diagonal Road #300, Alexandria, VA 22314

Email: @mym®@conginst.org Telephorie: 703-837-8812

Ifthere are questions regarding this form, please cantact the Committee on Ethics at 202-225-7103 or travel.requests@mail.house.gov.



 PRIMARY TRIP SPONSOR FORM
' ADDENDUM -

Question 4: Provide names and titles of ALL House Members and employees
you are inviting. For each House invitee, provide an explanation of why the
individual was invited (include additional pages if necessary):

See attached invitation list. This Congressional Institute sponsored conference
focuses on the important roles of Legislative Directors and Communications staff in
congressional offices. Therefore, the invitation to this conference is being extended
to legislative directors and the most senior communications staffer in House
Republican personal offices, policy directors and senior communications staffers in
committee gffices, and policy and communications staff in leadership offices, as well
as any House staff who will present at the conference.

Question 12: For each spensor required to submit a sponsor form,

describe the sponsor’s interest in the subject matter of the trip and its role in
organizmg and/or conducting the trip: -

The mission of the Congressional Institute [a 501(c)(4) nonpmflt or’ gamzatlon) isto -
provide information and educational resources, through conferences such as this
ong, that are designed to help Members of Congress and House staff best serve their
constituents and perform their legislative and representational duties, and to
promote public awareness of Congress and the legislative process,

This educational conference is designed for Legislative Directors, Communications
Directors, and those serving in similar positions in committees and leadership.
Specifically, it will feature outside experts and speakers who will present on a
variety of topics relevant to these staff positions and their unique duties, including

‘among others, management techniques, leadership skills, communications

strategies, the important role of Article I in our constitutional structure, House rules
and procedures, and technology tools to help improve operational efficiency and
effectiveness inside their offices and in their positions.

The Congressional Institute is the sole organizer of this event and is solely
responsible for organizing and funding the conference.




CONGRESSIONALINSTITUTE

e —

Monday, August 10 - Wednesday, August 12

Hyatt Regency Chesapeake Bay
Cambridge, Maryland

This invitation is non-transferable.
House Ethics strictly prohibits the solicitation of trave] for you or anyone else,

If you are no longer with this office, no longer serving as Legislative Director or Communications Director, or need to
update your contact information, please contact us,

REGISTER NOW

If you are unable to attend, please use the following link to decline the invitation.

ETHICS FORMS ARE DUE JULY 13, 2026.

Instructions: Complete the first two pages of the traveler form, attach a copy
of this invitation and email to travel.requests@mail.house.gov.

If you think there is even a possibility you will attend,
we suggest filing your travel forms with the Ethics Committee.
You may always withdraw your paperwork.

Please contact Katie Hrleman with any questions or call the
Congressional Institute at 703-837-8812.



2026 LEGISLATIVE AND
COMMUNICATIONS
// DIRECTORS CONFERENCE

izTﬂx

DRAFT AGENDA

The Congressional Institute welcormes you to this year's Legislative and.
Communications Directors Conferencs, grounded in our commitment to strengthening
the institution by supporting those who setve within it. The conference will provide
Information and best practices through discussions with outside speakers and experts
on topics including leadership, rmanaggement, commiunications strategies, and policy to
help stalf best serve Members of Congress, thelr constitusnts, anc the American people,

Monday, “10:00 am BUSES DEPART CAPITOL HILL SéC:P"CO! Street
August 10,2026 L &;;ﬁin&
: Longworth)

100 am-  CONFERENCE REGISTRATION :
5:00 pm - Attendees may arrive and check in at any time during this open
' regtstrat;on pel !od to recejve event matenafs and credenticals.

12:00 pm BUSES ARRIVE AT THE
HYA'IT REGENCY CHESAPEAKE BAY

“12:30 pm - C‘ONGRESS CONNECTED' RESOURCE FAIR

230pm
230 pm- | A WORKSHOPS
- %:30 pm | Attendees will learn about specific Al tools and potent;a! applications in

! thefr work

l

145 pm ~ AI WORKSHOPS
445 pm - Attendees will learn about specific Al tools and potential applications in
: : their work.

600 pm -~ * DINNER
900 pm




Tuesday,

August 11, 2026

7:45 am —

BREAKFAST
8:45 am
9:00 am - | WELCOME AND CONFERENCE KICK-OFF
10:30'am | Brenda Becker, Chair, Congressional Institute Board of Directors
| LEADING IN THE ATTENTION AGE; HOW POLICY, TRUST, AND
COMMUNICATION BREAK THROUGH '
This sessfon will feature o keynote speaker who will provide attendees with
insights into what resonates with today's qudtences and how congiressicnal
of‘ffces can eﬁ”ectivebf connect fde::rs messagmg, and fmpact
10:30 am -~ THE SKILLS THAT MA‘]TER MOST. MANAGING UP, MANAGING
20 am ACROSS AND MANAGING ATEAM
Panel discussion on best practlcés for team mcrndgement and effective
iecrdershlp . .
1145 pm - | LUNCH
1:00 pmi 7
- COMMUNIQAI!OMS DIRECTORS PROGRAMING
30 pm - | WHERE ATTENTION LIVES. REACHING PEOPLE FROM THE
2:30 pm DISTRICT TO, T HE NATIONAL STAGE
S This pane! C?'JSCU$SI'OH willf examing howAmericans consume fnformcrtmn
toddy, how it d:ﬁ’e(s qcross varicus age groups, geographic reglons, and
{ coftimunities, afd Whgr Communications Directors should be paying -
af:tention, ,as they déveiop cornmunications strotagles.
230 priv: | STOP, REACTING, START LEADING
3:30 pm “-'7 Th:s SESSIO-’? WAL, expftpr@ frow to build and execute g modern
_ 3 . mumcatfons plar that drives audience growth, c:mphﬁes key messages,
e e -,.h_ and cr]:gns with offlce priorfties,
713:30 pm ~ | DON'E GHASE THE NEWS. MAKE THE NEWS.
This sessiopn wilf explore how Information moves through newsrooms,
| poideasts, newsletters, social media, and digital platforms, and how thot
marnentum transiates into coverage, interviews, appearances, and
. audﬂence growth,
4:30 pm = | EARNING TRUST IN THE INFORMATION AGE
w30 pm 7 | This panel discussion will focus on-how to bulld trust and constituent
engagement in an era of increasing media content, information skepticism,
cmd competmg voices cmd' pfr:rtforms
LEGISLATIVE DIRECTORS PROGRAMMING -
1:30 pm -~ | ARTICLE 1: THE FIRST BRANCH :
2:30 pm This panelwill discuss the important role and dutles of Congress in our

cohstftutional structure.




2:30 pmn~ THE PEOPLE'S CHAMBER: HOW THE HOUSE WORKS

3:30 pm This panel discussion will explore the House'’s unique structures, processes,
and traditions that have developed over generations and determine how
the institution functions.

- 3:30 pm - 'BEYOND GOOD POLICY: WHAT MOVES IN comnass
430 pm | This session will discuss tactics and strategies for translating policy ideas
" into legisiation and shepherding o bill through the leglsiative process.

-WHAT EVERY LD NEEDS TO KNOW: ]MPORTANT

§30PM = | EGISLATIVE PROCESSES ‘
©w0p " This panel discussion will explore and discuss what policy staff should know
' ' and understand about recurring andfor.annual legisiative Initiatives such as
the NDAA, approptiations, the Farm Bill, and others.

6 00 pm -~ DINNER
| - 9:00 pm

Wednesday | 7:45am -~ | BREAKFAST
, Augilst 12, - B845am
2026 ! ;

' 9:00 am - punposa, PERFORMANCE, AND PRODUCVITY
100 am | The panel will provide tips and skills for maximizing performance,
productlvity, cmd focus wh;!e munag:ng competmg pr.'orftfes

; 'IO 00 am — GOING BACK TO. THE BEGINNING TO LEAD THE NATION

'I'l 00 am | FORWARD: AMERICA AT 250
LA conversation with Jonathan Turley (invited) '
s : Through the lens of American history and constitutional! principles, Professor
; Furley will explare the enduring Ideas that shape the Ametican experiment
and the vrta! mst!tutfons thdt sustoin it.

11:30 am CONFERENCE CONCLUDES

I

12:00 pm f BUSES DEPART HOTEL

2:00 pm | BUSES ARRIVE AT CAPITOL HILL 5. Capitol street
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Michael Guest, Mississippi
Staff Director and Chief Counsel

Chairman
Mark DeSaulnier, California
Ranking Member

Jordan Downs
Chief of Staff to the Chairman

Andrew R. Garbarino, New York David Arrojo
Ashley Hinson, lowa ONE HUNDRED NINETEENTH CONGRESS Counsel to the Ranking Member
Nathaniel Moran, Texas
Brad Knott, North Carolina 1015 Longworth House Office Building
U.S. House of Representatieg — Vemeonde wsisons
Deborah K. Ross, North Carolina * » Telephone: (202) 225-7103
Glenn F. Ivey, Maryland hitps://Ethics House gov
S bt o COMMITTEE ON ETHICS

Suhas Subramanyam, Virginia

August 7, 2026

Ms. Caroline French

Office of the Honorable David Rouzer
2333 Rayburn House Office Building
Washington, DC 20515

Dear Ms. French:

Pursuant to House Rule 25, clause 5(d)(2), the Committee on Ethics hereby approves
your proposed trip to Cambridge, Maryland, scheduled for August 10 to 12, 2026, sponsored by
Congressional Institute.

You must complete an Employee Post-Travel Disclosure Form (which your employing
Member must also sign) and file it, together with a Sponsor Post-Travel Disclosure Form
completed by the trip sponsor, with the Clerk of the House within 15 days after your return from
travel. As part of that filing, you are also required to attach a copy of this letter and both the
Traveler and Primary Trip Sponsor Forms (including attachments) you previously submitted to
the Committee in seeking pre-approval for this trip. If you are required to file an annual
Financial Disclosure Statement, you must also report all travel expenses totaling more than $525
from a single source on the “Travel” schedule of your annual Financial Disclosure Statement
covering this calendar year. Finally, Travel Regulation § 404(d) also requires you to keep a copy
of all request forms and supporting information provided to the Committee for three subsequent
Congresses from the date of travel.

If you have any further questions, please contact the Committee’s Office of Advice and
Education at extension 5-7103.

Sincerely,

Vo Aded Qoear Mree Tmae -

Michael Guest Mark DeSaulnier
Chairman Ranking Member

MG/MD:eme



