COMMITTEE ON

A&

IR

ETHICS

EMPLOYEE POST-TRAVEL DISCLOSURE FORM L ?7isinal ClAmendment

This form is for disclosing the receipt of travel expenses from private sources for travel taken in connection with official
duties. This form does not eliminate the need to report privately-funded travel on the annual Financial Disclosure Statements
of those employees required to file them. In accordance with House Rule 25, clause 5, you must complete this form and file it
withthe Clerk ofthe House by email at gifttravelreports@mail.house.gov, within 15 days after travelis completed. Please
donot file this form with the Committee on Ethics.

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to
18 U.S.C. § 1001.

1

2.

(¥5)

Name of Traveler;: Courtney Butcher

a. Name of Accompanying Relative: OR [® None
b. Relationship to Traveler: [J Spouse [ Child [ Other(specify):

a. Dates: Departure:‘June 21,2026 Return: June 23, 2026

b. Dates at Personal Expense,if any: OR [ None

Departure CityiwaShington’ DC Cambridge, MD Return City: Washington, DC

Destination:

Sponsor(s), Who Paid for the Trip; Congressional Institute

The meetings were focused on how to betier run Congressional offices from a management perspective,

Describe Meetings and Events Attended:
There were also sessions on utilizing Al, managing Gen Z, and managing up.

Attached to this form are each of the following. signify that each item is attached by checking the corresponding box:
a.[@ acompleted Sponsor Post-Travel Disclosure Form:

b. the Primary Trip Sponsor Form completed by the trip sponsor prior to the trip. including all attachments and
the Additional Sponsor Form(s);

c.[m] page 2 ofthe completed Traveler Form submitted by the emplovee; and

d.[E] the letter from the Committee on Ethics approving my participation on this trip.

a.[® T represent that I participated in each of the activities reflected in the attached sponsor's agenda. Signify statement
is true by checking the box.

b. If not, explain:

I certify that the information contained on this form is true, complete, and correct to the best of my knowledge.

Signature of Traveler: //,/ Date: 7 ) I O ' 2 6

e

I authorized this travel in advance. I have determined that all of the expenses listed on the attached Sponsor Post-Travel
Disclosure Form were necessary and that the travel was in connection with the employee’s official duties and would not
create the appearance that the employee is using public office for private gain.

Name of Supervising Member: m l}\Ce, (\_TO}AW-EOW Date: -7 ' JO Zé:'

Signature of Supervising Member:

last updated 7/2023 i % ‘ ,



>

e

ETHICS

Original [] Amendmen

COMMITTEE ON

SPONSOR POST-TRAVEL DISCLOSURE FORM

This form must be completed by an officer of any organization that served as the primary trip sponsor in providing travel expenses or
reimbursement for travel expenses to House Members, officers, or employees under House Rule 25, clause 5. A completed copy of the
form must be provided to each House Member, officer, or employee who participated in the trip within 10 days of their return.
You must answer all questions, and check all boxes, on this form for your submission to comply with House Rules and the
Committee’s Travel Regulations. Failure to comply with this requirement may result in the denial of future requests to sponsor trips
and/or subject the current traveler to disciplinary action or a requirement to repay the trip expenses.

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to 18 U.S.C. § 1001.

1. Sponsor(s) who paid or provided in-kind support for the trip: Congressional Institute

2. Travel Destination(s); ©ambridge, MD
Date of Departure: June 21, 2026 Date of Return: June 23, 2026

4. Name(s) of Traveler(s): See attached list
Note: You may list more than one traveler on a form only if @l information is identical for each person listed.

5. Actual amount of expenses paid on behalf of, or reimbursed to, each individual named in Question 4:

Total Transportation Total Lodging Total Meal Total Other Expenses
Expenses Expenses Expenses (dollar amount per item
and description)
Traveler nfa $383.64 $220.63 $416.39 - Room
Rental
Accompanying
Family Member e g nia

6. All expenses connected to the trip were for actual costs incurred and not a per diem or lump sum payment.
Signify statement is true by checking box.

I certify that the information contained in this form is true, complete, and correct to the best of my knowledge.
Signature: WZM Date: June 29, 2026

Name: Brenda Becker Title: Chair

Organization: Congressional Institute

I am an officer of the above-named organization. Signify statement is true by checking box.

Addiese: 1700 Diagonal Road #300, Alexandria, VA 22314

Telephone: /03-837-8812 Email: @Mym@conginst.org

Commiittee staff may contact the above-named individual if addifional information is required.
If you have questions regarding your completion of this form, please contact the Committee on Ethics at 202-225-7103.

last updated 7/2023



Sunday,
June 21,2026

Monday,
June 22, 2026

2026 CHIEFS OF STAFF
CONFERENCE

CIZNUWEBH%&R:E&4GH@NHIA

The Congresssonal Instltute Welcomes youto th is year's Ch|efs of Staff Com’erence
grounded in cur commitment to strengthen the institution by supporting those who
serve W|th|n it.

ﬂOpm

. 300 pm -
 6:00 pm

4:00 pm

5:00 pm

7:00 pm -
- 10:00 pm

L 7:45 am -
. 8:45 am

8:00am -
500 pm

BUSES DEPART CAPITOL HILL

- CONFERENCE REGISTRATION

Attendees may arrive and check in at any time during this
open registration period to receive event materials and
credentfais

HOTEL CHECK—lN

BUSES ARRIVE AT THE

HYATT REGENCY CHESAPEAKE BAY

DINNER

BREAKFAST

CONGRESSIONAL INSTITUTE HELP DESK

| Chesapeake
" Foyer

S. Capitol Street
(Between
Rayburn &

, Longworth)

Hotel Lobby

Hotel Main -

Entrance

{Lower Levei)

Regatta Pawhon

. Rain Location:

Choptonk

_Ballroom

Water's Edge Grill




9:00 am -
10:15 am

10:15 am -

1145 am
Ti:45 am -
12:45 pin

100 pm -
215 pm

215 pm -

315 pm

' KICKOFF & WELCOME

Brenda Becker, Chair, Congressional Institute Board of

.+ Directors

- OPERATING WITHOUT A STRATEGIC PLAN VS.

LEADING WITH ONE

- Jamie Jones Miller, Dean and CEQ, Northeastern University,

Arlington Campus, Former House Chief of Staff

" Jaryn Emhof, Chief of Staff, Office of the Honorable Daniel

Webster Modero'tor

BUILD THE CULTURE BUILD THE TEAM BUILD

WHAT’S NEXT.

Dee Ann Turner, CEQ, Dee Ann Turner & Assoc., Former
Vice Prasident, Talent, Chick-Fil-A

. Biake Nolan, Chief of Staff, Office of the Honorabie Vern
Buchanan Moderator for Q cmd A

CONGRESSIONAL INSTITUTE LUNCH

*Al, CONGRESSIONAL OFFICE OPERATIONS,
~AND GOVERNANCE

Dean Ball, Senior Fellow, Foundaticn for Amer ican
Innovatlon

Melissa Kelly, Chief of Staff, Office of the Honorabkle Scott:
Frankiin '

Lrsa Camooso Mrfier Congress:ona! Insutute Moderator

APPLIED WORKING SESSIONS

Join one of the three applied working sessions offered

- across two separate breakout periods.

Al WORKSHOP: HOW TO MAKE IT WORK FOR

- YOU AND YOUR OFFICE
- Meghan Dorn, Congressional Affairs Lead, OpenAl
" {ChatGPT)

Lauren Oliphant, Solutions Engineering Leader for
Government and Education, OpenAl
Lisa Carnooso Miller, Congressional Institute, Moderator

ETHICS: TOP QUESTIONS AND BEST PRACTICES
. Elliot Berke, Managing Partner, Berke Farah LLP

Daniel Bucheli, Director, Communications Standards
Coemmission

Merrill Weber, Deputy General Counsel, National
Republican Congressional Committee

Jo-Marie St. Martin, Congressional Institute Board of Directors,
- Moderator

Chesapeake

Ch'ésapeake

Ballroom

Ballroom

Manor Lawn
Rain Location:
Choptank
Bafiroom

: hesapeake
Ballroom

Chesapeake
Ballroom

Galleen
(Lobby Level)



330 pm -

430 pm

430 pm -

7:00 pm

 7:00 pm -
10:00 pmi

TURNING AN IDEA INTO LAW: BUILDING A Schooner

 LEGISLATIVE STRATEGY (Lobby Level)
Yvette Wissmann, Floor Director, Majority Leader Steve
~Scalise '
¢ Chris Vieson, Cofounder and Principal, The VM Group DC,
Former Committee Staff Director
Sofia Jones, Member Services and Coalitions Dlrector
| . House Committee on Agriculture
' Jake Vreeburg, Fierce Government Relations, Former
Policy Director and Staff Director, Moderator

| APPLIED WORKING SESSIONS

Join one of the three applied working sessions offered -
across two separate breakout periods.

' Al WORKSHOP: HOW TO MAKE IT WORK FOR  Chesapeake

Ballroom

" YOU AND YOUR OFFICE

. Macaulay Porter, Civic Outreach Manager, Google (Gemini)

 Lisa Camooso Miller, Congressional institute, Moderator

ETHICS: TOP QUESTIONS AND BEST PRACTICES Galleon
_Elliot Berke, Managing Partner, Berke Farah LLP (Lobby Level)
' Daniel Bucheli, Director, Communications Standards

Commission

Merrill Weber, Deputy General Counsel, National

Republican Congressional Committee

Jo-Marie St. Matrtin, Congressioncr! Institute Board of

~ Directors, Moderator

TURN]NG AN IDEA INTO LAW: BUILDING A thk?gnﬁr |
LEGISLATIVE STRATEGY (Lobby Level)
Yvette Wissmann, Floor Director, Majority Leader Steve

Scalise

Chris Vieson, Cofounder and Principal, The VM Group DC,

i Farmer Committee Staff Director

Sofia Jones, Member Services and Coalitions Director,

. House Committee on Agriculture
" Jake Vreeburg, Fierce Governiment Relations, Former
, Policy Director and Staff Director, Moderator

- BREAK
| As a reminder, while participating in privately sponsored travel,
" you may not use this time for official meetings, agendd-setting

activities, or campaign-related work. You may checlc email or
bneﬂy communicate with your office as needed

- THE RIVERSIDE DINNER | ‘ Crescent Pool

Rain Location:
. Choptank
Balircom




Hotel checkout is at T1:00 am: Attendees can bring their luggage to Choptank.

Tuesday, 8:00 am -~ CONGRESSIONAL INSTITUTE HELP DESK ghesapeake
June 23,2026 10:00 am oyor

8:30 am - - BREAKFAST BRIEFING: POLICY, THE PEOPLE Chesapeake

930 am  AND THE ROAD AHEAD - Ballroom
' A Robert Blizzard, Founder/CEQ, UpONE Insights
Patrick Ruffini, Founding Partner, Echelon Insights
Parker Poling, Congressional Institute Board of Directors,
Moderagtor
9:30 am CONFERENCE CONCLUDES
10:00 am BUSES DEPART HOTEL ggzﬁ:@”ce
Entrance

(Lower Level)

1100 am HOTEL CHECK-OUT

12:00 pm BUSES ARRIVE AT CAPITOL HILL S. Capitol Street




Chiefs of Staff Conference - Participant List

First Name

Last Name Company Name
' ' : OF Majorisy. Whip

B VAdams - Offlce of Majority Leader Scallse

Aldrldge .

el

BaII

Bartlett

"""'i-;iBeat,dreu i

Bell

S dhendear

Bien

Blshop

Bennaure )

L potinds ) ,_i:agmap @hemmferm'zs)

Brady ‘Oﬁrce of Majorltv Leader Scal!se

Daniel

o Buchel_i _
Jagga o i o Hiprimer :
Butcher Offn:e of 5 pea ker Juhnson . Deputy Chief of Staff

Courtney
B, _-‘ﬁ:ala“bresag f Rep: Crank {00 051 S '.-t:h“_ef ﬂf%*ta{ﬁ g
Jerry {Zalengor Offn:e of Majority Leader Sca!tse Deputy Communlcatlons Dlrector

Spencer
don o
Ken

Bifana s Gon

Brian

Clara: :-=:,{' tavgile - . Offive ol M?J@rﬁyteaﬂﬁr"iealsﬁa S e

lﬁ']lﬂn e

U biaden
E_Illott

i ';s"%éhi'&ﬂr .

_Difice of Rep. Tenney (NY-24) o _ Chief of Staff
" tgimmitiee on Veteranst A¥fafis . . Staff Ditector:.
Office of Rep M:Iler-Meeks {IA 01) _ Chief of Staff
s e T Ereutive Diseetors L
Deputy Dlrectur of Member Serwces

Cress
f(lummms 0
Dagul

'7 ChiefofStaff ' '

Bu hnke

- Hatilsge” < 0f L 7 Depiuty Comminication
Hawatmeh House Republican Conference Chief of Staff




bl o

{ai ndori
Bab

Cuephi

Matt,

Dyln,

Alice

Jon .

Médi’ésﬁa{.-

Erik

KamErme
Bl

Minghan

tohn

A

L_ee

Micha_el_

Sean. -

Tim
- DEebn
Megan

Jeff_ )
Exlien .
Emilior

Grtfin:

Blake

Jamas R

Brooke

“Viebaii -

.He_nriqtt _

Hixon

 Holste

) Hutson . Office of R
“odngubs o H

Iohnson
TR ¢

Johes

Kmney B .

Koohmarale
: liake

Lannlng

“eppert
_Lonsherry
Lunnehorg -

Martin

Medeiros

o Middleton

Miller

thm
Morehouse _
- Wueghy
Navarrete
e B
Nolan

Hillary
Hifsanh -
Phil

G?amett

Tayiar

Shelbie:

Jason

Mlkﬂ e

Mary

Lindsay -

Bébea -

Eric

Ellen
Justm
Philip

Parkinson

 Peanes
" Poe
T Pligkett

Reaves )

“Rogte L

Rogers

I Rorks -
Rosado
Ruseriend

Ryan

St

Schmitz

“Sears [
~ Seher
- Shintkay

Gregory - Smi

MeGabe -

. Offica of Bep, L’e’.ﬂ Tl
_Offlce of Rep K'Iey CA 03}

- effio of Rep s doio8) .
_ _ _OfﬁceufMajorltyLeaderScahSE._r o
Chr|stopher on

BN Le"-afﬁep Feanklin (FL‘m},g‘_;f"'
) House Repubhcan Conference )

O_ff ce of Rep Owens (UT 04)
| Offige of. Rep. Taylor {fJH*DZ]

Office of Rep. Alford (MO 04)

. _Qfﬁce of R, Harrigan |
Office of Rep. Feenstra (IA 04}

" Offies of Tep, Fo (NE- DS),’Commlﬁee on Riles -

Office of Rep Scalise (LA 01)

- e o fiep, satazar {(F1:27).

Office of Rep. Hudson (NC-09)

; "'.-OffIQE ofﬂpeaker,lnhnsun

Office of Rep. Fallon (TX- 04}

'_-'Izofﬂcﬂ of eip;asr:lker.]‘:)hnsm‘i RV
~ Office of Rep Buchanan (FL- 16} N
. {iffice of Rep: Boebert(co—m)

Office of Rep. Pfiuger (T%-11)

“. Dt of Rep: Londermilk (6412}

Office of Rep. Self (TX- 03}

~ DFfce of Rep. Schirnidt { Kshm)

Office of Rep. Mli[er (OH- 0".7)

: -Hmise Repubhcan Gonfarance
Offlce of Rep Emmer (MN- UG)
0 f'MajmntyWhip Emme
Ofﬁce of Majority Whip Emmer

" tfice & Rep.Wilherg {MI-05)

Office of Rep Barr (KY- 06)

:f)‘fflc& of Rap Hudson (Nt 69) S S
Offlce of Rep. Monlenaar(Ml 0z

x pfﬁée of e, Foing (¢ _
Gffice of Majonty Leader Scahse )

' pffice of Majarizy Wiip Emmer
' Offlce f Rep McCorchk (GA D?)

. . Chlef of Staff
.--Palmy, gvisor. o
ChIEf of Staff

o Chief of Sttt
Semor Floor Asslstant

 Chief of St_af_f'

Chitef of Staff -
Chief of Staff

Chief ofgtaft

Chief of Staff

 Chiist of StaffyBaiicy Dikector
Chief of Staff

ﬁz‘lﬁf@’f%&ﬁ?f N
Leadershin Chlef of Staff

o Deputy 0i rem)r af F}nur DpFratans

Chlef of Staff

- Pres:s‘ﬁeera‘tarv

Chief of Staff

Chief of Staff _ B
‘ChietafStaft © o
Chief of Staff

Ch1ef DfStaff. : N

Chlef of Staff

: Dlre.ctors af Cﬂahtmns

Chief of Staff

- Dlr&t;ter of Qperatmns
_ General Counsel

Chlef of Staff

.'--f.chief DfSi‘.’aff';j: S

Chief of Staff

ChJef ofoaff-.': : f"

Director of COB|ItI0n§

T ChisFof Staff ;.

Scheduler

o : Beputy Flﬁor DII'EC I' ot : R [,
- Chief of Staff
- Cl'uef of Staff




Jessica . Smith -
Britany: - Stk
Catlie - Strock
Tithidhy - - Svobo -
Heather Swift

Dl Tdwell
... Trower
S Tdor
) Vargn_

] onEnde
A .Wﬂgenar

]ordan;.._ o Wllson
yarre o Wieshidnn
Eric : Zulkosky

Cnmmlttee on HQUSE Admmlstrallon

- iffioa of Speaker ohnson -

_ Office of Speaker-Johnson
= ‘_@ffmamn&p. :

_ Offlce ef Rep. Zinke (MT -01)

- Office of Rep, Fleisehmann (N 03} .

. Office of Rep Johnson {LA-04) .
 Pificeof Rep. Mg 5)
_Office nf Rep. McDoweII (NC~06}

_5'~os>

rothman |

#fjcé of Rep, Mills {F

. _folce of Rep. Barreit (M- 07) o

o 'Offies Of Rep, £ Eitagerald (Wi- 95} '
... Dffice of Rep. Johnson (LA 04)
icz . Commit

tea"on Rillss. -
Ofﬂce‘ of Rep Allen (GA ‘lZ]

. Qffite of Rep. Stall [W1-01) - o
_ fommittee on House Adm;nlstratlon .
. Dffion of Majority Leader Scalise

» Deputy House Over5|ght D|rectur -
- Stheduler S e - Sl
Deputy Commumcatmns Dlrector for Strategy & Messager )

S -'Zc‘?nef ofst_ F. i i
B Communlcatlons Director i

Chlef of Staff\ }
Hief of Staﬂ’** L

_Director of Mem ber Serwces, Madermzatlon & Innovatlon_=
. T Floot Director (R

Chief of Staff

Office of Majority Leader Scalise




A

COMMITTEE ON

PRIMARY TRIP SPONSOR FORM

This form should be completed by private entities offering to provide travel or reimbursement for travel to House Members, officers,
or employees under House Rule 25, clause 5. A completed copy of the form (and any attachments) should be provided to each invited
House Member, officer, or employee, who will then forward it to the Committee together with a Traveler Form at least 30 days before
the start date of the trip. The trip sponsor should NOT submit the form directly to the Committee. The Committee’s website (ethics.
house.gov) provides detailed instructions for filling out the form. The Committee will notify the House invitees directly of ifs
decision and will not notify the trip sponsors.

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to 18 U.S.C.
§ 1001. Failure to comply with the Committee’s Travel Regulations may also lead to the denial of permission to sponsor
future trips. Signatures must comply with section 104(bb) of the Travel Regulations.

1. Sponsor who will be paying for the trip:

Congressional Institute

2 I represent that the trip will not be financed, in whole or in part, by a registered federal lobbyist or foreign agent.

Signifv that the statement is true by checking box.

Check only one. ] representthat:

a. The primary trip sponsor has not accepted from any other source, funds intended directly or indirectly to
finance any aspect of the trip; OR

b.[] The trip is arranged without regard to congressional participation and the primary trip sponsor has accepted
funds only from entities that will receive a tangible benefit in exchange for those funds; OR

(%]

¢. O] The primary trip sponsor has accepted funds, services, or in-kind assistance from other source(s) intended
directly or indirectly to finance all or part of this trip and has enclosed disclosure forms from each of those
entities.
If “c” is checked, list the names of the additional sponsors:

4. Provide names and titles of ALL House Members and employees you are inviting. For each House invitee, provide
an explanation of why the individual was invited (include additional pages if necessary):

See addendum & attached invitation list

Yes [ No[] Is travel being offered to an accompanying family member of the House invitee(s)?
June 21, 2026 Dite of Refii: June 23, 2026

Date of Departure:
a. City of departure: Washington, DC

~ o W

b. Destination(s): _©ambridge, MD

¢. City of return: _Washington, DC

8. Check only one. | represent that

a. [] The sponsor of the trip is an institution of higher education within the meaning of section 101 of the Higher
Education Act of 1965; OR

b. The sponsor of the trip does not retain or employ a registered federal lobbyist or foreign agent; OR

¢. ] The sponsor employs or retains a registered federal lobbyist or foreign agent, but the trip is for attendance
at a one-day event and lobbyist / foreign agent involvement in planning, organizing, requesting, or arranging
the trip was de minimis under the Committee’s travel regulations.

last updated 7/2023



9.

I3

14,

Check only one of the following.

a. I checked 8(a) or(b) above; OR

b. [] T checked 8(c) above but am not offering any lodging; OR

¢. [ 1 checked 8(c) above and am offering lodging and meals for one night; OR

d. [J I checked 8(c) above and am offering lodging and meals for two nights. If you checked this box, explain why
the second night of lodging is warranted.

Attached is a detailed agenda of the activities House invitees will be participating in during the travel (i.e., an
hourly description of planned activities for trip invitees). Indicate agenda is attached by checking box.

Check only one of the following.
a. |8 T represent that a registered federal lobbyist or foreign agent will not accompany House Members or
employees on any segment of the trip. Signify the statement is true by clicking the box;, OR

b. 2] Not Applicable. Trip sponsor is a U.S. institution of higher education.

- For each sponsor required to submit a sponsor form, describe the sponsor’s interest in the subject matter of

the trip and its role in organizing and/or conducting the trip:
See addendum

Answer parts a and b. Answer part c if necessary:
a. Mode oftravel:  Air [J Rail [J Bus Car [_1 Other [] (specify:

b. Class of travel: Coach B Business [] First [_| Charter [] Other [ (specify:

¢. If travel will be first class, or by chartered or private aircraft. explain why such travel is warranted:

[@ I represent that the expenditures related to local area travel during the trip will be unrelated to personal

or recreational activities of the invitee(s). Signify that the statement is lrue by checking box.

. Check only one. 1 represent thateither:

a. L] The trip involves an event that is arranged or organized without regard to congressional participation
and that meals provided to congressional participants are similar to those provided to or purchased by other
event attendees; OR

b. B The trip involves events that are arranged specifically with regard to congressional
participation. If“b” is checked:

1) Detail the cost per day of meals (approximate cost may be provided):

Day 1- $67, Day 2 - $119, Day 3 - $36

2) Provide the reason for selecting the location of the event ortrip:

Relative proximity to DC and capacity to handle a large event

. Name, nightly cost, and reasons for selecting each hotel or other lodging facility:

Hotel Name: Hvatt Regency Chesapeake Bay City: Cambridge, MD Cost Per Night: $192
Reason(s) for Selecting: _ProXimity to DC, availability & facility size

Hotel Name: City: Cost Per Night:
Reason(s) for Selecting:

Hotel Name: City: Cost Per Night:

Reason(s) for Selecting:




17. [ represent that all expenses connected to the trip will be for actual costs incurred and not a per diem or lump
sum payment. Signify that the statement is true by checking the box.

18. Total Expenses for each Participant:

] Actual Amounts Total Transportation Total Lodging Expenses |Total Meal Expenses

Good Faith Estimates Expenses per Participant |per Participant per Participant

O or Emploc 3118 8384 5222

" s 22
Other Expenses Identify Specific Nature of “Other” Expenses

(dollar amount per item) |(e.g., taxi, parking, registration fee. etc.)

For each Member,
Officer, or Employee $442 Room Rental

For each Accompanying
Family Member $442 Room Rental

19. Checkonly one:
a. [8 1 certify that ] am an officer of the organization listed below; OR

b. [T Nor Applicable. Trip sponsor is anindividual or a U.S. institution of higher education.

20. 1 certify by my signature that
a. f read and understand the Committee’s Travel Regulations;
b. I am not a registered federal lobbyist or registered foreign agent; and
¢. The information on this form is true, complete, and correct to the best of my knowledge.

Signature: MZM Date: April 22, 2026

Name: Brenda Becker Tige: Chair

Oy AREE: Congressional Institute

Address: 1700 Diagonal Road #300, Alexandria, VA 22314

Email: @mym@conginst.org Pilephonc: 703-837-8812

If there are questions regarding this form, please contact the Committee on Ethics at 202-225-7103 or travel requests@mail.house.gov.



PRIMARY TRIP SPONSOR FORM
ADDENDUM- '

Question 4: Provide names and titles of ALL House Members and employees
you are inviting. For each House invitee, provide an explanation of why the
individual was invited (include additional pages if necessary): _

See attached invitation list. This Congressional Institute sponsored conference
focuses on the important role of the Chief of Staff in congressional offices. Therefore,
the invitation to this conference is being extended to Chiefs of Staff in House
Majority personal offices, the Staff Directors in House Majority committee offices,
select leadership staff, and any House staff who will present at the conference.

Questien 12: For each sponsor required to submit a sponsor form,

describe the sponsor’s interest in the subject matter of the trip and its role in
organizing and/or conducting the trip:

The purpose of the Congressional Institute (a 501{c)4 crganization) is to promote
public education about Congress and to hold educational conferences for Members
of Congress, staff and others. The Congressional Institute is the sole organizer and
conductor of this event. The Congressional Institute is dedicated to helping
Congressional offices better serve their constituents and to otherwise support and
further the Member’s legislative and representational roles. Chiefs of Staffs play
essential parts in these, and other important aspects and functions, of personal,
committee, and leadership offices. This conference is designed to

- strengthen professional relationships among Chiefs of Staff, senior leadership and
committee staff, educate them on policy issues and best practices, and encourage
the exchange of ideas with colleagues. The Congressional Institute is fully
responsible for organizing and funding the conferénce.




2026 CHIEFS OF
STAFF CONFERENCE

DRAFT AGENDA

This is a draft agenda showing proposed timing, structure, and potential topics,

Sunday,

June 21, 2026 |

subject to further update ond refinement.

The Congressional Institute welcomes you to this year's Chiefs of Staff Conference,
grounded in the Institute’s commitment to strengthen the institution by supporting those

Who serve Wlthm it

ok 00 pm- BUSES DEPART C’APITOL HHLL

3:00 pm

2:00 pm -  CONFERENCE REGISTRATION
6:00 pm
630 pm-  DINNER (OUTSIDE)

1:00 pm

Monday,
June 22, 2026

7:45 am - BREAKFAST
8:45 am

- 2:00am - - AMERICA’S FOUNDING PRINCIPLES AND MEETING THE

10:00 am CHALLENGES OF TODAY

' Speaker/panel discussion discussing America's foundational principles and
- how America is uniquely positicned to meet the challenges of today as we
" commemeorate 250 years since the signing of the Declaration of

. Independence.

- OR

 ARTICLE | - THE FIRST BRANCH
i Speaker/panel dlscussmn on the role of the FlrsL Branch

10 00 am - BREAK

10715 am



1015 am -
- ThaS am

:45 am -

1:00 pm

1:15 pm-
215 pm

2:30 pm -

2:20 pm

3:45 pm -
L:45pm

. Capitol Hill, _ .

BUILDING AND RETAINING THE TEAM: STRATEGIES FOR

RECRUITMENT, RETENTION, AND CULTURE BUILDING

This panel discussion will provide chaefs/managers with tools, tactics, and
practical advice for meeting staff recruitment and retention challenges in
Congress based on private sector best practices applied to the unlqueness of

LUNCH

 CRISIS COMMUNICATION: LEADING IN A CRISIS.

This sessionfworkshop focuses on how to identify risks early, prepare for
high-pressure moments, and guide the overall communications strategy
When chaﬂenges arise. :

SMALL GROUP WORKING SESSIGNS

(FIRST HOUR)

Note: three separate sessions are offerad in each of the hounlong afternoon
time blocks for attendees to choose the topic(s) most beneficial to them. -
Grounded in leadership development, these sessions are deagned through

“smaller discussions, to provide tools/advice for leading and sUpporting a

tearn and making informed, strategic decisions.

OPTION 1: OPERATING WITHOUT A STRATEGIC PLAN V5.

LEADING WITH ONME

What does a strategic plan look like in a Congressional office and what
happens without one? This session will explore the purpose and value of
strategic planning and how it shapes priorities, decision making, and day-to-
day cperations, as well as the risks of operating without a clear plan. It will
also provide practical guidance on how to build and implement a strategic
plan.

OPTION 2: RUNNING A CUSTOMER SERVICE- FDCUSEL}

OPERATION _
This session will focus on how Chiefs of Staff can establish and relnforc:e a’..
clear standard of customer service across their teams in day-to-day
operations and how excellence in service can improve your office’s
productivity and brand.

OPTION 3: ETHICS IN PRACTICE

This session will focus on the ten most frequently asked ethics questions
Chiefs of Staff encounter in day-to-day operations with an eye toward the
unique challenges posed by a campaign year. The goal is to provide
interesting, relevant guidance on the issues/problems most likely
encountered by chlefs what to do and what to avond

SMALL GROUP WORKING SESSIONS

(SECOND HOUR}

; OPTION 1: OPERATING WITHOUT A STRATEGIC PLAN VS,

LEADING WITH ONE

What does a strategic plan look like in a Cong ressional office, and what
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happens without ane? This session will explore the purpose and value of

strategic planning and how it shapes priorities, decision-making, and day-to-
day-operations, as well as the risks of operating without a clear plan. It wil}

. also provide practical guidance on how to build and implement a strategic

olan.

- OPTION 2: RUNNING A CUSTOMER SERVICE-FOCUSED

OPERATION

- This session will focus on how Chuefs of Staff can establish and reinforce a
- clear standard of customer service across their teams in day-to-day

operations and how excellence in service can improve your office’s

- productivity and brand.

- OPTION 3: ETHICS IN PRACTICE
. This session will focus on the ten most frequently asked ethics questions

Chiefs of Staff encounter in day-to-day opeérations with an eye toward the
unigue challenges posed by a.campaign year. The goal is to provide
interesting, relevant guidance on the issues/problems most likely

encou ntered by chiefs What to do, and What to avcud

AI AND THE LEGISLAT]VE BRANCH

This session will provide guidance on the Al tools currently available in the
House that can help enhance staff and operational capacity, and where the
technology could go in the future. The discussion will center not just on the
tools per se, but also on ensuring good policies and practices 1o be put in
place in using those tools, while providing an opportunity to consider and
discuss the benefits, as well as the potential challenges, associated with Al

~ use in the legislative branch.,

DINNER

BREAKFAST

LIVING AND LEADING WITH PURPOSE

Guest speaker -

CONFERENCE CONCLUDES

BUS DEPARTS HOTEL

10C pm



Chiefs of Staff Conferance - Invitation List

First Name

Last Name

Title

Co’arohna :

Brooke
Chlg,
Claire
Jeiif "
A_Iqx

Reits -

Aaron -
Al

Lorissa

b

Phlllppa ]

Janlfar -4

Gabie

Mt

Noelle

' Brooke

Kon
by
Nick

Blor ©

Danlel

Ma risa

 Adams

ke

Aldridge )
'.Almaguer .
: Anderson Becker Ofﬂce of Rep. Mack

gt

Bauknecht

Beauleu

Bl
. Bel
edEr .

Bennett

“lgn

Bienvenu

- s

Biair

' Ealaﬁﬁl

Bonnaure

o it

Bounds

Brady

- Btenfian
Britton
U

Brown )
Buchali

) Byers
e brese

Calengor

Company Name

OffICE of Rep HJ” (AR ()2)
. me@fspeake:rlnhnmn
Offlce of Speaker Johnson

CBaden
‘Bradley
ey

: GFReEp; c_ __nzdce: 05
Off:ce of Majority Leader Scalise

'--'Chfeffmf?S‘__ (R S SRR B
Chief of Staff to the House Chlef Deputy Repubiican W] ‘p
CCHlet oF sraff EE -
Chief of Staff

* Chief of Staff
Fy Dlrectbr of' Memher SeN]ces
_Chief of Staff

Executlve Dlre:tnr
ket of Swaft
, Chief of Staff

Chlef of Staff -

lié F‘Ioor Gperatmns
Leglsiat!ve A55|stant

et o St

Chief of Staﬁ’

(;hief of Staff
-l o et -

icy Advisor

- Chu=f of Staff

Deputy Communications Director




Bl - Giffia of Majority Teadersealise . L
Spencer . Cam  Office of Rep. Tenney [NY-24)

: SR e of Rig Blizey (TX08) 7
] _Offlce of Rep Van Orden (WI 03)_ )

_ Offlce of Rep Smlth(MO 08) _
; :','Cummmtee o Transporasion & Inffastructurs "

L St bt B
BN _ Chlefo Staff B
Ry, . Chief it Staft .
don
Frank_. o
Biftany - ROy ésubilican: L :
Briana Connol\y Main Street Caucus 7 ) ) B Executlve Dlrector
s Gt o Office of Rep Giner(@R0L L L 0 g 2
Bran . Cress ) - Office cfSpeakerJohnson L ) Deputy DlrectorofMember Serwces
Sania ST Qummlns e Q’ffﬂ:éﬁf Malurfty Leader Scalise S E T, : :
Michaat - Curio - Office of Rep. Messmer(lN-OB) _ ) 7 Chlef of Staff _ .
ey oo - Office of Rep, Amads (NV-02) 0 U chisfab st
Dante ~ Cutona Offlce of Rep Joyce (PA 13) o Chlef of Staff -
Mké R R . R e

Reid Da
J}mﬂ e
Am_:irew‘

Office of Rep Grlfflth (VA 09)

: : . Conhipities on Intallisenee =
Delaney Republican Governance Group {RGZ)_

i v Dspew <M of Pep- Crenshaw {THD2)
Sean ) Diflon Committec on Small Business
Matihew Donmstan. O
Toby .. Douthat
Jarden T Hewns
Mark Drefing

' ':,'-3_.—-C__9fﬂce‘nf REQ,Cﬁl‘ﬁﬂﬁl‘fﬂlJ) &
) Office of Rep Lucas (OK-03] _

Hiyssa 0 LI
Aliie Esau

) .Fa[_c_oner_ _
Jason B Flscher
Gagey i -
David Flt;SImmons
Cameran Foster - Office of Rep Hern (OK 01) Chief of Staff




Tpalie :
S ally

ur Elrectar,_.

Landan H
Lauren mes Commlttee on Small Busmess/ofﬂce of Rep Wi”!ams Staff Dsrector/Chlef of Staff' o
Casey -

Chlef of Staff

Chisf of Staff '_

' Chief of Staff

Cl ce of Rep Brecheen (OK 0 ) ;hief pﬁS ff_

Keighle Joyca Committee on Homeland Security ’ Staff Director




Atwina o kel OFfe of Repdayrekaag)
Rachel Kaldahl _ Offrce nfapeaker.lohnson

) Chlef of Staff ’
O Thieh o Staft
Chlef of Staff )

~ Senior Pol:cyAdvIsur
) _mam“ Rep Wlftmanwﬂaﬂli "L Chiet of Saft
) House Republican Conference Policy Dlrector
g Wigs . : it T patm:k(PAvEli} S T e nfsfaff i
Desirse . Koetzle Offlce of Re SLauber {MN 08) o .Chlef qf Staff o
Kallspiing - Haotimaris SR RS aff i
BJ . Kochmaraie
Kate s LaBorgé
Meghan  Lake )
Jrmey =,1.:arigénd§zf'ra_r'.';.
John Lanning

ChAs L
Aot £ Vel
Grabam Lescallstte
Tomp e e
Algna ~  Lomls
Matk o lengie

Lee _ Lonsbery
Onaly ol Qtider (MO-03). ..
Nick _Lunnehorg ' Offlce uf Rep Tay!or(OH- N o
o e '-:‘;,:‘”.EE mﬁ‘ter;an_ Versight & GovRrrimient Reforem Smf,DJrector
Michagl Martin ... Office of Rep. Alford (MG-04) ) Chief of Staff

i Tilpbabe fomaa Rep: an; oo i

Offlce of Rep, Rouzer(NC a7) ) )

Pollcy Dsrector
- Ehief of Staff -
) qulcy Adwsor

,nfﬁ;n of o Hogerian (W
. Offlce aof Rep Carter (TX- 31}

: ..DS [CQ*US)
Offlce of Rep Salazar (FL 2?)

BN .ETShIp Chmf Ofslﬂff B R
Chief of Staff

Allison Murghy Offlce of Rep Van Drew (N.I 02) Chlef of Staff




Gl
Emillo
Hémn

Hitary
g
_Nanc_y. 7

Nienow

Oliver

Robinetie

':‘Rmka i :
Rosado

_ il A
Seff (TX-03)

Rogers

Ronan

Staff Direcior

National Security Advisor

Chief of Staff

Offic'eruf Rep. Morman (SC-05) - Chlef of Staff




Bl o dingiston o Office.of Rep. MoCoreiik a0y, 0 | T ahlefersiate .

Heather ~  Smith ~ Office of Rep. Timmons (SC-D4} _ . o Chief of Staff

Wil g Obiehief Rep Aneworthy (Y2 v ohisFet Statf -

Buffy Smth ~ Office of Rep. Graves {MO- OE) . ) Chief of Staff o ]

Brftange . Aty T Dificd; efSﬁeakeerhhson R T R “Dirsetor of Operations arid scheduling . . -
Jessica o Snjdt_h_ _ - Committee on House Admmlstratlon B o Deputy House Dversight Dlrector )

@mgmy 71_?3%(1&-‘-*. L .':@ffj‘nE@TBEP«EMnE (ﬁzvﬂ‘ij L Ohids fStatt
Alax ‘Stone Office of Rep. Jack (GA-03) - Chief of Staff
Nk o stader . Office of Rep, Behte (OR02)" - L 1T Ll Chiek of Staff S S TR
Callie Strack Office of Speaker Johnson ) Deputy Communicatrons Dlrectcr for Strategy & Message
Al U Bugantan ‘Offilce o spaskerdshnson = LT T Pty Pelley Director 1 < o e
Ela Sullins Office of Rep. Strong (AL- 05) ) _ Chief of Staff

Tvathy . - Svoboda | ffice of Rep. Ghothman (WIOg) T - ChigFof Staff -

Heather Swilt Office of Rep. Zinke (MT-01) _ ~ Chief of Staff =

Kig = ey Office of Hep. Calling {6A-30F .00 Chief ot staff )
Deena _ Tauster ~ Office of Rep. Garbarino (NY-02} Chief of $faff B

Shana = Teshan . . OFfffadof Rép, Fedordiak (NB-AL) - T ghlef o Stabf -
Daniel Tidwel Office of Rep. Flelschmann (TN—Da) - o _ Chief of Staff

Lencer fwer . ik of Speaker fohisen R T P S Fi

Charles Truxal - Office of Rep. Cammack(FL-OS) o o Chief of Staff -
Bhe . ouders L OffigeofRepoMctiintadd{gA0s) L o0 CHiefafs

Alex ~ Vamgo DOffice of Rep. McDowell (NC-CE) - Chief of Staff

Righaid. . " Vaughn o .folce afRép Deag arla]s (TN 17 P ¥ e CblefoStaff i

Luls . Vega Office of Rep. Sessions (TX—17) Chief of Staff

Tad o WedllT o Officeof Rep: Letlow (LAGS). T L chiefefStaff o
Katie ¥incenlz Offlce of Rep. Arrm ton (TXHIB) _ Chief of Staff

dewsk U edSein . Dfffeef e MIRIRGRT) 0 T e gt SeafF L
Kyte VonEnde Offica of Rep. Barretr (LR 0?) o Chief of Staff

Wil Wit OFfihof e, piller g ST dhiefrsta
Robert Wagener o Office of Rep. Fitzgeraid (WI-05) Chief of Staff )
Rachal - vgagley. - Officeaf Rep Moot (UT-DL) - LU0 e st e
Nikki N Wallace _ Office of Rep. Simpson (ID -02) Chief of Staff _

foth AR o Offidedl Rey deknson AL L 0 o Chibatstatt

Steve Waskiewlcz Committee on Rules Staff Director ‘
Zag ol e it Rep, GoldmandTRAZ) T o ehiefebSralf s
Taylor ~ Weyeneth D_fﬂ;g of Rep. Malliotakis {NY-11) ) Chief of Staf?
Heati - Wmeat s - Office of Rep; Allen (BA12) S - D chimboRstats o i
Bryan .. ‘Wheat foICE of Rep Malov (UT 02} ) _ Chief of Staff .

Cnnqqr ~ White
v e

) ChiEf of Staff

: -"ﬁfﬁce b Rep< Hmzenga {MIAM) . Ch’lef f
Jeanette White folce of Rep Weber (TK 14) o - Chlef of Staff
Jonathan - Wilbex. ' -*Dﬁfﬁaﬁfﬁ ‘p;'._[ssa',r A= e T Commun Cations | Dlret:‘for L

Jordan Wilson - CHA ‘ N ) ) o o Director of Member Serwces, Modermzatlon & Innovatlon
Haley ¢ wiseR’ - Office of Rep, Rogers [ALOS) T o T L 5z R
Yvette Wissmann Dffice of Majorlty Leader Scalise ] ) Floor Dlrer'tor ]
Lgﬁfafna - Vahno '-".Offlca of Rep. Rad_ 'agerf{ _J»AL)'_: VoL ke of Staff""
Heth ‘ Of_flcg of Rep. King- -Hinds (MP AL} ) Chlef of Staff ]
Nesh! - 500 O -_: SNephblise (WA-O4) SR S aff = .
Maseh Zari ) House Select Committes on Chma = _ Staff Dlrector
L - -_:1":.':foicecf Rep, i}ameTXEaS*) : ©LE T e _: 7
Eric Zulkosky Office of Majority Leader Scallse Ch|ef of Staff




COMMITTEE ON €

TRAVELER FORM

ETHICS

Courtney Butcher

. Name of Traveler:

[0S

. Sponsor(s) who will be paying or providing in-kind support for the trip: Gongressional Institute

. City and State OR Foreign Country of Travel: Cambridge, MD

a

. a. Date of Departure;SuUnday, June 21 Date of Return: Uesday, June 23

e

b. Yes[] NoE\WiII you be extending the trip at your personal expense?

If yes, list dates at personal expense:

wn

. a Yes[] No QWHI you be accompanied by a family member at the sponsor’s expense? If yes:
(1) Name of Accompanying Family Member:

(2) Relationship to Traveler: L1 Spouse [ Child [J Other (specify):

(3) Yes ] No[] Accompanying Family Member is at least 18 years of age?

6. a. Yes [] No 'B: Did the trip sponsor answer “Yes” to Question 8(c) on the Primary Trip Sponsor Form (i.e., travel
is sponsored by an entity that employs a registered federal lobbyist or a foreign agent)?

b. If yes, and you are requesting lodging for two nights, explain why the second night is warranted:

7. Yes E;No Cl Primary Trip Sponsor Form is attached, including agenda, invitation, invitee list, and any other
attachments and Additional Sponsor Forms.
NOTE: The agenda should show the traveler’s individual schedule, including departure and arrival times and identify the specific events in
which the traveler will be participating.

8. Explain why participation in the trip is connected to the traveler’s individual official or representational duties. Staff
should include their job title and how the activities on the itinerary relate to their duties.
As the Director of Member Services for the Speaker of the House, this conference will be very
important to learn more about leading with a strategic plan, crisis communication, and building and
retaining-ateam:

74
9. Yes[] NO\E\IS the traveler aware of any registered federal lobbyists or foreign agents involved in

planning, organizing, requesting, or arranging the trip?
10. For staff travelers, to be completed by your employing Member:

ADVANCED AUTHORIZATION OF EMPLOYEE TRAVEL

[ hereby authorize the individual named above, an employee of the U.S. House of Representatives who works under my
direct supervision, to accept expenses for the trip described in this request. I have determined that the above-described
travel is in connection with my employee’s official duties and that acceptance of these expenses will not create the
appearance that the employee is using public office for private gain. '

Signature of Employing Member: Date: K "LO ) 1(9




Thomas A Rust
Staff Director and Chief Counsel

Michael Guest, Mississippi
Chairman
Mark DeSaulnier, California

: Jordan Downs
Ranking Member

Chief of Staff to the Chairman

T ]

Andrew R. Garbarino, New York David Arrojo
Ashley Hinson, lowa ONE HUNDRED NINETEENTH CONGRESS Counsel fo the Ranking Member
Nathaniel Moran, Texas
Brad Knott. North Carolina 1015 Longworth House Office Building
U.S. House of Repregentatibes Wz De Ao
Deborah K Ross, North Carolina » » Telephone: (202) 225-7103
Glenn F. Ivey, Marvland https:/Ethics.House.gov
Sylvia R. Garcia, Texas COMMITTEE ON ETHICS

Suhas Subramanyam, Virginia

June 17, 2026

Ms. Courtney Butcher
Office of the Speaker
H-232, The Capitol
Washington, DC 20515

Dear Ms. Butcher:

Pursuant to House Rule 25, clause 5(d)}(2). the Committee on Ethics hereby approves
your proposed trip to Cambridge, Maryland, scheduled for June 21 to 23, 2026, sponsored by
Congressional Institute.

You must complete an Employee Post-Travel Disclosure Form (which your employing
Member must also sign) and file it, together with a Sponsor Post-Travel Disclosure Form
completed by the trip sponsor, with the Clerk of the House within 15 days after your return from
travel. As part of that filing, you are also required to attach a copy of this letter and both the
Traveler and Primary Trip Sponsor Forms (including attachments) you previously submitted to
the Committee in seeking pre-approval for this trip. If you are required to file an annual
Financial Disclosure Statement, you must also report all travel expenses totaling more than $525
from a single source on the “Travel” schedule of your annual Financial Disclosure Statement
covering this calendar year. Finally, Travel Regulation § 404(d) also requires you to keep a copy
of all request forms and supporting information provided to the Committee for three subsequent
Congresses from the date of travel. '

If you have any further questions, please contact the Committee’s Office of Advice and
Education at extension 5-7103.

Sincerely,
\ Adwnadl Q—«-.:\- Nt Toad
Michael Guest Mark DeSaulnier
Chairman Ranking Member

MG/MD:nl
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