ETHICS

: Orviginal ) Amendment

COMMITTEEON @Y

EMPLOYEE POST-TRAVEL DISCLOSURE FORN

This form is for disclosing the receipt of travel expenses from private sources for travel taken in connection with official
duties. This form does not eliminate the need to report privately-Tunded travel on the annual Financial Disclosure Stalenients
of those employees required 1o [ile them. In accardance with TTouse Rule 25, clause 5. vou must complete this formand fileir

withthe Clerk ofthe House by e mailat gifttravelreports@mail.liouse.gov. within 15davs after travelis completed. Please
danof file this form with the Committee on Fihics.

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to
18 U.S.C. § 1001,

I, Name of Traveler: Clara Cargile

a. Name of Accompanying Relative: —OR I Moie

b. Relationship to Traveler: [] Spouse L e O Other(specity):
I I

a. Dates: l)U|1:|1‘(L||'c:6’21’2026___

"ad

6/23/2026
b. Dates at Personal Expense, if any: or [ None

4 Depaure Citv: Washington, DC Cambrldge MD City: Washington, DC

Return:

_Destination: Return

A

Sponsor(sh. Who Paid tor the Trip:

6. Describe Meetings and Events Attended: Attended meetings and panels on best practices for offices, mak

Attached to this form are each of the tollowing, signify that cach item is attached by cliecking the correspanding bov:
a8 acompleted Sponsor Post-Travel Disclosire Form:

b8 the Priviary Trip Sponsor Form completed by the trip sponsor prior (o the trip, including afl attachments and
the Additional Spensor Form(s);

¢ @l

d. B the letter from the Committee on Lthics approving my participation on this trip.

page 2 of the completed Traveler Fornr submitted by the employee: and

a[@ | represent that | participated in each ol the activities reflected in the attached sponsor's agenda. Signifi statement
is true by checking the box.

b 1 not, explain;

¥ certify that the information contained on this form is true. complete, and correct to the best of my knowledge.

Signature of Traveler: W W/( Date: (/7/2026

I authorized this travel in advance. | have {ltlL‘HHIllCd that all of the expenses histed on the attached Sponsor Post Travel
Disclosire Forni were necessary and that the travel was in connection with the employee’s official duties and would not
create the appearance that the employee is using public office for private gain.

Name of Supervising Member; Majority Leader Scalise Date: (/712026

Signature of Supervising Member:

futer wpdted = 2023



COMMITTEE ON@ ETHICS

SPONSOR POST-TRAVEL DISCLOSURE FORM B Orieinal [ tmemdmen

This form must be completed by an officer of any organization that served as the primary trip sponsor in providing travel expenses o1
reumbursement for travel expenses (o House Members, officers, or employees under [ouse Rule 25, clause 3. A eompleted copy ol the
form must be provided to cach Hoose Member, officer, or emplovee wha participated in the trip within 10 days of their return.
You must answer all questtions. and check all boxes. on this form for your subnussion 1o comply with House Rules and the
Commutiee’s Travel Regulations. Failure 1o comply with this requirement may result in the denial of future requests to sponsor frips
andfor subject the current traveler 1o disciplinary action or a requirement to repay the trip expenses.

SOTE: Willtul or knowing misrepresentations an this form may he subjeet to eriminal prosecution pursuant to 18 1L8.C. 8 1001

L. Sponsor(s) who paid or provided m-kind support for the trip: Congressional Institute

Travel Destnation(si: Cambridge, MD
3o Date of Departure: June 21, 2026
4. Name(s) of Travelers): See attached list

Date of Return: June 23, 2026

Note: You may list more than ane traveler on a form onlv if all information is identical for cach person hsted.

fan

Actual amount of expenses paid on behalf of. or reimbursed to. each individual named i Question 4:

Lotal Transportation ['otal Lodging Total Meal Total Other Expenses
Expenses Foxpenses Expenses (doliar amount per item
and desceription)
Iraveler n/a $383.64 $220.63 $416.39 - Room
Rental
Accompanying n/a fils fila
Family Member -

6 B Al crpenses connected to the irip were for actual costs incurred and not a per dicns or Tnmp sum payvment
Siguify statententis true by checking box.

I certify that the information contained in this form is true, complete, and correct to the best of my knowledge.

Signature: WZM - Date June 29, 2026

Name: Brenda Becker

Title:  Chair

Oreanization: Songressional Institule

Lam an officer of the ahove-named organization. Signify statement is true by checking box.

Address: 1700 Diagonal Road #300, Alexandria. VA 22314

Telephone: 703-837-8812 Emuil. @Mym@conginst.org

Commitiee staff may contact the above-named individual if additional information is reguired.

Ityou have questions regarding your completion of this form, please contact the Committee on Ethics at 202-225-7103.

st updated T 20232



COMMITTEE ON €9 ETHICS

TRAVELER FORM

I Name of Trveler - 10ra Cargile

Sponsar(s) who will he paying or providing in-kind suppert for the tip: Congressional Institute

s

City and State OR Forargn Country of Trn of: Cambridge, Maryland
4 a Date m"l‘!cpartt:rc:ﬁf‘mj2026 Date of Return: 6/23/2026

=

Ves ] No B will vou be extending the trp at your personal expense”

IFyes, Tistdates at personal expense:

¥

i Yc:-[j No @ owinl you be accompanied by a family member at the sponsor's cxpense? If ves:

th Name of Accompanying Family Member:

(v Relatonship o Iraveler: [ Spouse £ Chila [ Other{specity:

3 Yes D NoD Accomponying Family Member 15 atleast 18 veurs of age”

6 oo Yes O No [B Didihe rip sponsar answer “Yes™ 1o Question 8¢y on the Prmmary Trip Sponser Forar (e teavel
is sponsared by an entity that emplovs a repistered tederal labbyist or a toreagn agent)?

b 1 ves. and you are requesting lodging for two mghts, explain why the second night is warranted:

Yo Ii No [ Primar fiip Sponsor Form s attached, including agenda. invitation, invitee list. and any othe
attuchments and Addiianal Sponsor Forns.

NOTL. Uie agenda should show the taveler's mubividual sehedole, mchmhng depanure and arrvval tmes and wentify the spectiic events m
which the traveler will be particpati

Explain why participation m the tnp s connected w the traveler's individual official or representational dities, Staff
should include their job title and how the activities on the itinerary relate to their duties,

As Policy Advisor to Leader Scalise, understanding the challenges lacing Chiefs of Staff i1s crucial,
andtveprograrmmmg at thiscomference withetp-fasilitate- those-comvorsations —Hwittatterd-tor—
programming to learn more about hest practices for offices preparing.staff for crisis situations, and
making strategic decisions.

400 w,E] N Ii Isthe traveler aware of any registered federal lohhvists or foresgn agentsinvolved in
planning. areanizing. requesting, or arranging the trip”

10. For safltravelers. 10 be completed by your cmploving Member:

ADVANCED AUTHORIZATION OF EMPLOYEE TRAVEL
I hereby authorize the mdividual named sbove, an emplosee of the 118, House of Representatives whe works under my
direet supervision, w aceept expenses tor the trip described in this request. | have deternmined that the above-described
travelis i connection with my emplovee's offieial duties and that seceptanee of these eapenses will not create the
apnearance that the C‘Hlpiﬂ}'i}i‘ is iJCiI'l&f in]:‘\hg office for privitte gn';n‘
5121112026

Signuture of Employing Member: Drate:
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DAY 1

Sunday,
June 21, 2026

DAY 2

4

l

CONFERENCE

C I . 2026 CHIEFS OF STAFF

\

CONFERENCE AGENDA

serve within it

3:00 pm BUSES DEPART CAPITOL HILL

3:00 pm - CONFERENCE REGISTRATION

6:00 pm Altendees may arrive and check in at any time during this
apen registration pariod to receive event materials and
credentials.

4:00 pm HOTEL CHECK-IN
5:00 pm BUSES ARRIVE AT THE
HYATT REGENCY CHESAPEAKE BAY

7:00 pm - DINNER
10:00 pm

Monday,
June 22, 2026

7:45am - BREAKFAST
8:45 am

8:00 am - CONGRESSIONAL INSTITUTE HELP DESK
5:00 pm

The Congressional Institute welcomes you to this year's Chiefs of Staff Conference,
grounded in our commitment to strengthen the institution by supporting those who

S. Capitol Street
(Retween
Rayburn &
Longwarth)

Hotel Loblby

Hotel Mair
Entrance
(Lower Level)

Regatta Pavihon
Roan Location
Choptonik
Ballroom

Water's Fdge Gt

Chesapoake
Foyer

I



9:00 am -
10:15 am

10:15 am -
45 am

45 am -
12:45 pm

1:00 pm -
2115 pm

215 pm -
305 pm

KICKOFF & WELCOME ('“.l'n-!-’-‘.n!‘,u‘ml"(-*
Srenda Becker, Chair, Congressional Institute Board of Belltoory
Directors

OPERATING WITHOUT A STRATEGIC PLAN VS.
LEADING WITH ONE

Jamie Jones Miller, Dean and CEQ, Northeastern University,
Arlington Campus, Former Hause Chief of Staff

Jaryn Emhof, Chief of Staff, Office of the Honorable Daniel

Webster, Moderator

BUILD THE CULTURE. BUILD THE TEAM. BUILD "-5"“’95"{-"3“3‘“?
WHAT'S NEXT. A
Dee Ann Turner, CEQ, Dee Ann Turner & Assoc., Former

Vice President, Talent, Chick-Fil-A

Blake Nolan, Chief of Staff, Office of the Honorable VVern

Buchanan. Moderator for Q and A

CONGRESSIONAL INSTITUTE LUNCH NIBrGE L

Renn Location
Choptank
Baltroom

Al, CONGCRESSIONAL OFFICE OPERATIONS, (79‘1(7‘21-51-|,\ef‘;ar:.s'=
AND GOVERNANCE S
Dean Ball, Senior Fellow, Foundation for American

Innovation

Melissa Kelly. Chief of Staff, Office of the Honorable Scott

Franklin

Lisa Camooso Miller, Congressional Institute, Moderator

APPLIED WORKING SESSIONS

Join one of the three applied working sessions offered
across two separate breakout periods.

Al WORKSHOP: HOW TO MAKE IT WORK FOR Chesapeaks
YOU AND YOUR OFFICE e
Meghan Dorn, Congressional Affairs Lead, OpenAl

(ChatGPT)

Lauren Oliphant, Solutions Engineering Leader for

Government and Education, OpenAl

Lisa Camooso Miller, Congressional Institute, Moderator

ETHICS: TOP QUESTIONS AND BEST PRACTICES Galleon
Elliot Berke, Managing Partner, Berke Farah LLP (Lobby Level)
Danel Bucheli, Director, Communications Standards

Caormmission

Mearrill Weber, Depuly General Counsel, National

Republican Congressional Committee

Jo-Muarie St Martin, Congressional Institute Board of Directurs,

Maoderator



3:30 pm -
430 pm

4:30 pm -
7:00 pm

7:00 pm -
10:00 pm

TURNING AN IDEA INTO LAW: BUILDING A Schooner

{ oy Level)
LEGISLATIVE STRATEGY (Lobby Leve
Yvette Wissmann, Floor Director, Majority Leader Steve
Scalise

Chris Vieson, Cofounder and Principal, The VM Group LC,
Former Committee Staff Director

Solia Jones, Member Services and Coalilions Director,
House Committee on Agriculture

Jake Vreeburg, Fierce Covernment Relations, Former
Palicy Director and Staff Director, Moderator

APPLIED WORKING SESSIONS

Join one of the three applied working sessions offered
across two separate breakout periods.

Al WORKSHOP: HOW TO MAKE IT WORK FOR C"I‘E'—"R'DF‘&"P
YOU AND YOUR OFFICE Ballroom

Macaulay Porter, Civic Qutreach Manager, Google (Cemini)
Lisa Camoose Miller, Congressional Institute, Moderator

ETHICS: TOP QUESTIONS AND BEST PRACTICES ©aliean
Elliot Berke, Managing Partner, Berke Farah LLP Ll e
Daniel Bucheli, Director. Communications Standards

Commission

Merrill Weber, Deputy General Counsel, National

Republican Congressional Committee

Jo-Marie 5t. Martin, Congressional Institute Board of

Directors, Moderator

TURNING AN IDEA INTO LAW: BUILDING A :IC"L”!O“:“L »
LEGISLATIVE STRATEGY anssp—)
Yvette Wissmann, Floar Director, Majority Leader Steve

Scalise

Chris Vieson, Cofounder and Principal, The VM Group DC,
Former Committee Staff Director

Soflla Jones, Mermber Services and Coalitions Director,
House Committee an Agriculture

Jake Vreeburg, Fierce Government Relations, Former
Policy Director and Staff Director, Moderator

BREAK

As a reminder, while participating in privately sponsored travel,
you may not yse tfus time for official meetings, agenda-setting
activities, or campaign-related work. You may check email or
briefly communicate with your office as needed,

THE RIVERSIDE DINNER Crescent Pool
Eamn Location
Choptank
Bullroom



DAY 3 Hotel checkout is at 11:00 am. Attendees can bring their luggage to Choptank

Tuesday,

June 23, 2026

8:00 am -
10:00 am

8:30 am -
9:30 am

9:30 am

10:00 am

11:00 am

12:00 pm

CONGRESSIONAL INSTITUTE HELP DESK

BREAKFAST BRIEFING: POLICY, THE PEOPLE

AND THE ROAD AHEAD

Robert Blizzard, Founder/CEQ, UpONE Insights

Patrick Ruffini, Founding Partner, Echelon Insights
FParker Poling, Congressional institute Board of Directors,
Moderator

CONFERENCE CONCLUDES

BUSES DEPART HOTEL

HOTEL CHECK-OUT

BUSES ARRIVE AT CAPITOL HILL

Chesa ea ke

Foyer

Chesapeake
Rallroom

Conference
Centel
Entrance
(Lower Level)

S Capitol Street



Chlefs of Staff Conference - Participant List

FikstNoma  Last Nema  Company Nomae Titha

milly Aderman  .Offlcaof Majority Whip Emmer Floor Diractor - _

Sara Brooks  Adams Office of Majarity Leater Scallse, . Deputy Operatjons Director

MNolan - Ahem Office of Majority Whip Emmer beputy Pofley Dirsstor -
Aldan  Aldridge  House Republican Conference Meamber Sarvices Coordinator
Peonda.  Baldwin . Offica f Rep Maram{TX-04 Chitet of Staff

Bl _Hall . Dffice of Speaker Johhson . Sentor Policy Advisor

Ketie = Bankert - Offfce ;nf R, Willlams {Tx-zsj ChileFiof Staff

Blaire Bartlett  Office of Rep. Knott {NC-53) ~ Chief of Staff ’

LUH,. - Béaullew - Office of Speaker Jobnsan " SeniorPelicy Advisos

Lyssa _Bell Republican Study Commlttee Exacytiver ﬁrectqr

‘Catiing “Bender - Gffice of Rep, Houchin (IN-08) ' Chief of staff

Chyis . Bien . Dffice cfSpaakwluhnson n _Deputy Chief of Staff

Clalra’ ‘Bienvenn . . Ufflea oF. Spaakar.lohnsnn : Lagelatlva Assistant

leff Bishop Offlce of Rap, shreva (IN-08) oo, Chifel of Staff

Risbert - Boland -©ffice of WMbjrity Whip Emmer . Chiafof Staff

Aaron  Bonnaure  Office of Rep. Reschenthaler (PA-14) . Chief of Staff to the House Chief neputv Repubhcan Whlp ,
Lossa: - Boutis - Offlce of Repi Bhemolke {CA 28) . Chiefof Staff - -

Gabla Brady .. Offlce of Majorlty Laadar Scallse Pojley Advlser e
Greg © Ugeooks . Offlos of Speakerdohhson House Opertiofis Difector
. Danled Buchalf House Commission on Communication Standarcls Dlyeetor

Jaclka Burks L Offlca 'of Majority Whip Emmer ' MemberSBrvicas Dlractor: -
- Courtney Butchar ‘ Offlca of Speaker Johnson Depty ChieF of Staiff

Brine © Galebresy - -OFfie of Rep, Crank [€0-08) ChisPofStaff ., . .
lerry Colengor _ DFfics of Majorlty Leader Serlise .. Deputy Communicatons Dtk
€hra “Carglle © - OFffes of Majerity Loader Sosllse - ¥ polleytivisor ’

Spencer  Car Office of Rep, Tenney {NY-24) _Chief of Staff

Jon - Cade . Commiltien on Veterans' Afflrs Sttt Bivactor”

Ken Clifford .. Dfflce of Rep. Miller-Meeks (IA«Di] Chief of Staff ]

Briana - . Copmelly MulnStestCageus " Excotive Direckor- .

Brian  Cress Office of Speaker Johnson ~ ~ . Deputy DlrecturofMember Sew]ces
Jardla. - Cimmlng - Oiflee ufMa]nﬂtyLeader Beallees - U Counsel

Reld Dogul . . Offica of Rep, Qline (vA-08] . Chiaf of Staff

Sen . - plllsh - Cammigtes oh Small Busipess. " 4375 Director

Bill- Duhirike Offle of Speatier Johnson Deputy Chief of Staff

Baniel -+ Dafadon - . Office bf Wap, 4uces TOK-03) - .+ KhiafoP Staff

Brenna . Elllott Offlce of Maority Leader Scallse . Deputy Floor Director

sarym . Emhof Offles of Rep, Webster (FA11) “ chiet of SendT

laura  Efieeuist  Office of Rap, Baldgrson (OH-12) | Chiefof Staff

Algssa . Erdel - - HomseTepubllean Conferances . . -  Meéimbier Senvices Diractor

Alla Esall _OFflce of Rop. Staubar (MN-DB} . Chief of Stalf .
Matt " Esguenra . . " Offlee of Rap. Gooden §PEO5) + |, - *. Chiof of Staff.

Cosey | Fitzpatrick  Office of Majority Leader Scailse . Polley Aduisor

fon- .o Paley - Offfce ot Majority Whip Emmar Peslley Birettor

Garrett _Fultz Office of Speaker Johnson L. Chief of Staff

Cossp - ‘Gonzalez . Office of Reps Dlav-Bakuet (FL-28) ... Chlef of Staff - ,

Blld " Gum  Office of Speaker Johnson Cloakroorn Fioor Director
Christophar - - Hali . mffmeufﬂep Meslire {VAnGS] o Chief of Staft R
fongthan Harder  OFfice of Rep, McClaln {MI-09) . Depuky Chiefof Bteff
Tayler - Hadlsee . Offloe of Ypeakerlohnsen gty communleations Dirastor
Niek Hewalmeh  House Republicah Corferente

Civief of Siaff




Emily
Bryson
Jake
Christopher
Lantlon
Bob

Quentin

- Matt
Dylan,
Allze.
Sofla
lon

_ Malissa
Erfk
Katherlne:
a
‘Meghan -
John
Anrene
Ntk
Michael
Saan
Tm -
Carson
Megan
Taini
)
Celen
Emilio

@it

Blake
Jamﬂ&

Ashidlgh
Hillary
Krisann
Phit
Garreit
Tayler
Shedhfe
lason  °
‘Mike
Mary
Alox
Lintsay
Bacea
Eric

Kotherng .

Ellen
Justinm
PRilip
Gregoy |

Hebaln
Hesrlott
Hilktn
Hiwon, |
Hmffman
Holste

" - Hest

Hutaon
Jagahs-
Johnson

Jones
-, Jones
., Relly

Kinney
Reshmarale
Keokmarale

" luke

Lanning

" Lepgert;

Lonsharry

" bunhehorg

Martin
[eCake

 Medairos
© Niddleton

Miller

© Motan ¢
. Merehouse
Wurphy

Navarrata

Nl -

Notan

C 2 Hloron:
Braoke -

Oliver
Fadgett

_Parldnzon
© Piuroe
CPee

Puckett:

Reaves

Ropérs

Rugars

" Borke . '

Rosado
Rosamnnd
Ryan

Safter
Schmitz
“Hears,

Sehef

Shockey
Singleten
Smith -

7 ffice uf Hap, Latta {OH-05)

Offlce of Majorlty Leader Scallse

Oifliie bf Majory Leadér Stallse
. Commlttes onJudicary
“Off|ce of Rep: Lep (FLL5)

Offleg of Rep, K2y (CA-03)
Qfflén of Majority Leader-Soallse

. Offica of Rep. Haytls [MD-01)

Hoise. Repubﬁcan»ﬂonferel‘are
Oiflee of Rep, Seott (GA-08)
Cammitted on Agriculira

 Dfflee of Rep. Brecheen{t!l(-ﬂlj“ V

Offlce»qfﬂe;:. Frankiin {F1-18)
House Repubﬂcan Conference

| Offlee of Rep, Duniy (100 - .
. Ufilce of Majority Leader Sl_:allse
. Dffico.of Miajoity Laader Scallse

Offlce of Spraker lohnson

-7 Officanf-Bap, Gl {TH6)

Office of Nep, Owens (UT-04)

. Offize of Rep. Taylor [OH-DZ)

Offlea of Rep, Alfgrd (MO-D4}

- Oftice of Rep. Harrigan (NG-10}

Office of Rep. Fasnstra (1A-04)

Offfce 6F Rap, Foxk ﬂﬁ@ba}fﬁbmﬁﬂtﬁw«m Rules.
' , Office of Rep, Scallse {LA-01)

‘GHlea of ﬂem&alﬁzar{ﬂ&?)
Offlce of Rep, Hudson lNcnﬂB}

- fice of Speaker Johnson -

Gfftee of Rep, Fallon (rx 04)

| O of bpea!wr Sohnsa

Oﬁ: (.BUf Rep, Bpphanan (FL- 15) .

E G ceof Rep, Boekbert {C0-04),

Office of Rep. Pfluger {TX-11)

ifloe of Rep. lowdernlk(@As) -
- Office of Rep, Self {TX-03)

fflee of Rep, Sehteidt (Ks-02)

Office of Rep, Miller {OH-07)
- House: Republican Conference: *
- Offlor of Rep, Emmer {MN-06)
 Officeol Majorley WEIp Enfmer.

Offlca of Majorlty Whip Emmer

" Offiee.of Rep. Walberg {MI-05)

. Offteg of Rep, Bar {KKY-08)

« €fflga of Rap., Hudson {NE-08) -
Offlee of Rep, Molenaar (M2}

© Offlserof Rep: Smit(NE-03)

Offlce of Spaaker Johtison

 Office of Bep: Fong {CA20) ,
Office of Ma]urltv Leader Seallse .

i'ﬁiﬂ’c# f: Majcrltywmp Exermai -

. Offlce of Rep. McCormlek (GA-07)
. Difles of Rap, Grase (AZ:02)

* thiaf of Staff”
_Sanlor Floor Asslstant.

Meniber Services Dirstor
Staff Diractor

“. Chief of Staff

Chitef of §taff

T Pelley Advisor

Chief of Staff
MemherSamces ardinatar

... Chlef of Stuff o
" Member Sgrvizas Bireetor

Chief of Staff

. Chiet of Staff ‘
. Pollcy Divector
. Chlef of Staff

Policy Diractor .
Palley Adviger

. Asslstant Directar of Member Services
T hlefof Staff '

chlef of Staff

. Ehlaf of Staff

Chief of $taff

© - Chief of Steff. ..
_Chief of Staff .
. Chilet of BrattiPolloy Plrector

Chlef of Staff
Ehietof Skt - .. .. ...
Leadership Chief of Staff

. Depiity Direstorof Flsor Dperatfons -

Chief of Staff

. Pres§Setatary . - T

Chief of $taff .

Chtaf pStaff
_ Chief of Staff

Chigf oF Biaff

. Chief of Staff
- Chief of Staff

Chief of Staff

'_ Divettors of Coalltians
. _Chef af Staff
. nlrecbnmfﬁparﬂthm

General Counzel
Chle? of Staff -
Chief of Staff
Chlef oF Swalt. - @ . 0

Chlefofstaft
“Chief of Btaff: - .
 Director of (.calitmns

“Chief of Staf f-
Scheduler

- Daputy Fout Birector:

Chief of Staff

 CHiefofSteef

e ——————
T




Jassloa Simlth .. Commlttea on House Adm!nistration . beputy House Overslght DTrectar
Brltkany St . Office of Speaker Johnson © . -Schediler” :
Callle Stronk _ Office of Spaaker Johnson ... beputy Communlmﬂons n!ractar far Strategy & MEsqaga
Timothy  * Swhkoda  Offlce-of Rep, Grothinan (W06) - " Chief of Steff - R
" Heather  Swift Office of Rep, Zinke [MT-08) . Chief of Staff
Datlel "+ Thddwell . . Offes of Rep, Elelscimuen (T8-08) " ghief of Staft
Lahce Trover . Offlge of fiap. Johnson {LA-04) ) Cummunlcations Diractor
Chels- - “Tuder - . Wiiticeof fep, Meclntock [CA- GE} _Thief it StafF ‘
Mex Vargo Offlce of Rep, McDowell {NC-0B) Chief of $taff
Jusse Cyonftein Office of Rep; Mills [F1-07) " Chief of Btaff -
Kyle VenEnde Offlce of Rep. Barrett (MI-07) Chief of Staff
Reberk - ifagekar - Offlce of Reps Fitegerald {WIDS) Chief of Stuff
Ruth " Ward  Gfflce of Rep, Johnson {LA-04)  Chief of Staff
Stewe Wasflewlez  Commilties.on Rules | " Stadf Dirsctor |
Heath Wheat Oftflee of Re. Allen jGA—JZ) _ Chief of Staff
Grace CWhite, . - Gfflceof Rep, Siell fp-0ay * Chief ofStaff - :
Jordan Wilson Commities on House Adminstradon _ Director of Member Sarvlces, Modernlzaﬁan & Innow.ttion
Youlta - Wissthann Do of Majorty Leader Scalise Flior Ditattar : :
- Erie Zulkbsley Offlce of Ma]ority Leader Scallse Chief of Staff

e e v b e




COMMITTEE ON € ETHICS

PRIMARY TRIP SPONSOR FORM

This for should be completed by private entities offering to provide travel ar reimbursement for travel o House Members, of ficers.

oremployees under House Rule 25, clause 50 A completed copy of the form (and any attachments) should be provided to cach invited
House Member, officer. or cmployvee, who will then forward it o the Commitiee together with a Traveler Form at least 30 days before
“N' start date of the trip. The tip psponsor should MO submit the form directly to the Committee. The Committee’s wehsite (ethies

house gov) provides detarled instructions tor filling out the form. The Committee will notify the House nvitees directly of s
decision and will not notily the trip sponsors.

NOTE: Willful or knowing misrepresentations on this form muy be subject to criminal prosecution pursuant fo 18 U.S.C.
§ 1001, Failure to comply with the Committee’s Travel Regulations may also lead to the denial of permission to sponsor
future trips. Signatures must comply with section 104(hb) of the Travel Regulations.

L.~ Sponsor who will be paving for the trip;

Congressional Institute

2 (A 8 | represent that the trip will not be financed. in whole or in part. by a registered federal Tobbyist or foreigm agent.
Stenifv that the siaement is true e che ching hox.

3 Check only one. | representthal:

a. . The primary trip sponsor has not accepted from any other source. funds intended directhy or idirectly 1o
finance any aspect of' the trip; OR

b. L] The trip 1s arranged without regard to congressional participation and the primary trip sponsor has accepted
funds only from entities that will receive a tangible benefit in exchange for those funds: OR

C. ﬂ The primary trip sponsor has accepted funds. services. or in-kind assistance from other source(s) intended
directly or mdirectly o finance all or part of this trip and has enclosed disclosure forms from each of those
entitics,

LE7¢™ s checked. Tist the names of the additional sponsors:

4 Provide names and titles of ALL House Members and employees you arc inviting. For each House invitee, provide
an explanation of why the individual was invited (include additional pages i necessaryy:
See addendum & allached invitation list

Yes[B No [ 1s travel being offered (o an accompanying family member of the House mvitee(s)?

Date of Return:

6. Date of Departure: June 21, 2026 June 23, 2026
a. City of departure; _Washington, DC

b Destination(s): _cambridge, MD

c. City of return; - _Washington, DC

8 Check only one. | represent that
a [ the sponsor of the frip is an institution of higher education within the meaning of section 101 of the Higher
Education Act of [965; OR
b [® The sponsor of the frip does not retain or employ a registered federal lobbyist or foreign agent; OR
¢. [ The sponsor employs or retains a registered tederal lobbyist or foreign agent. but the trip is for attendance
ata one-day cvent aid lobbyist / foreign agent imvolvement in planning, organizing. requesting, or arranging
the trip was de muninis under the Commitiee’s travel regulations.

Foa e
feosd ipndetted ~ 2023



8 Check only one of the following,
. I checked S(a) or(h) above; OR
b. [ 1ehecked Sy above but am not oltermg any lodging: OR
¢. [ 1 checked Sy above and am afllering lodging and meals for one night; OR
d. [ 1¢checked Sie) above and am offering lodging and meals for two nights. 10 vou checked this box. explain why
the second night ol loduing s warranted.

0 [@ Atached is a detailed agenda ol the activities House mvitees will be participating m durimg the travel (e, an
hourly description of planned activities for trip invitees). Indicate agenda is attachied by checking box,
UL Check only ane of the following,
a (8 represent that a registered federal lobbyist or foreign agent will not accompany House Members or
emplovees on any segment of the trip. Signdfy the statement is trne by elicking the hox: OR
b. [ e Applicable: Trip sponsoris a ULS, mstituGon of higher education.
12 Foreach sponsor required to submit a sponsor form, describe the sponsor’s interest in the subject matter of
the trip and its role in orgamizing and/or conducting the trip:
See addendum

13 Answer parts a and b. Answer part ¢ if necessary:

a. Mode of anel: Air I Ral [ Bus Car [ Other [ specify:

h. Class oftravel:  Coach Business []  First 1 Charer [ Other [ {\pt,u
¢ I travel will be first class, or by chartered or private aiveraft, explain why such travel is \\':n'runlcd:

14 [represent that the expenditures related to local arca travel during the trip will be unrelated to personal
or reereational activities of the invitee(s). Sigify that the statement is true by checking box
1S, Check ondy one. 1represent thal cither:

a. D The trip involves an event that is arranged or organized withour recard to congressional participation
and that meals provided 1o congressional participants ave similar 1o those provided to or purchased by other
event attendees: OR

b, [@ The i p mvolves events that are arranged specifically with regard to congressional
participation. 1h™ s checked:

1) Detail the cost per day of meals (approximate cost nuy be provided):
Day 1- §67, Day 2 - $119, Day 3 - $36

2) Provide the reason for selecting the location of the event or trip:
Relative proximity to DC and capacity to handle a large event

o Name, mightly costand reasons for selecting cach hotel or other lodging facility:
latel Mame: Hv‘;ﬂ Huqr‘ncy Chesapcake Bay - ity: Gambrldge MD Cost Per Night: $192 .

Reason(s) ;'01-&4“.“,&.3 prommlty to DC, availability & facility size

Hotel Name: - Clity: _ ~ Cost Per Night:

Reason(s) for Selecting:

Hotel Name: o _ Ciy: _ Cost Per Night:

Reason(s) for Selectine:




17 [i Trepresent that all expenses conneeted to the trip will be for actual costs incurred and not a per diem or lump
s payment. Seeaif v that the stalement is true by checking the hov,

I8 Total Expenses for each Participant:

[ Actual Amounts Total Transportation Total Lodging Expenses | Total Meal BExpenses
[ Guood Faith Estimates Ixpenses per Participant |per Participant per Participant
FFor each Member,

gty $118 $384 $222
Otficer, or Emplovee
For each Accompanyinge

e e o $118 n/a $222
Family Member

Other Fxpenses Identity Specitic Nature of “"Other” Fxpenses

(dolbar amount peritem) [(e.o., taxi, parking, registration fee. etc.)

IFor each NMember, 8442 Room Rental

Officer. or Employee

FFor cach Accompanying
Family Member

$442 Room Rental

(& Checkonly one:
a, Feertify that Lam an officer of the orgamization listed below: OR
b, [ Vor Ipplicahle. Trip sponsor is anmdividual or a U S, mstitution of higher education.

20, 1 certify by my signature that
a. I read and understand the Committee’s T'ravel Regulations:
b. [ am not a registered federal lobbyist or registered foreign agent; and
¢. The information on this form is true, complete, and correct to the best of my knowledge.

Signature: W‘ZM - e e ~ Date Aprll 22, 2026

Name: Brenda Becker e Chair

Organization: _Congressional Institute

Address: 1700 Diagonal Road #300, Alexandria, VA 22314

Emaul: @tpyrﬂ_@conglnstpfg : Telephone: 703-837-8812

IT'there are questions regarding this form, please contact the Commuttce on Ethics at 202-225-7103 or travel requestsi mail house gov.



PRIMARY TRIP SPONSOR FORM
ADDENDUM

Question 4: Provide names and titles of ALL House Memhers and employees
you are inviting. For each House Invitee, provide an explanation of why the
individual was invited (Include additional pages if necessary):

See attached invitation list. This Congressional Institute sponsored conference
focuses on the important role of the Chief of Staff in congressional offices. Therefore,
the invitation to this conference is being extended to Chiefs of Staff in House
Majority personal offices, the Staff Directors in House Majority committee offices,
select leadership staff, and any House staff Who will present at the conference

Question 12: For each sponsor reguired to submit a sponsor form,

describe the sponser’s iuterest in the subject matter of the trip and iis role in
organizing and/or conducting the trip:

The purpose of the Congressional Institute (a 501(c)4 orgamzdtion] is to promote
public education about Congress and to hold educational conferen.ces for Members
of Congress, staff and others. The Congressional Institute is the sole organizer and
conductor of this event. The Congressional Institute is dedicated to helping
Congressional offices better serve their constituents and to otherwise support and
further the Member's legislative and repr esentational roles, Chiefs of Staffs play
essential parts in these, and other important aspects and fuhctions, of personal,
committee, and leadership offices. This conference is designed to

strengthen professional relationships among Chiefs of Staff, senior leadership and
committee staff, educate them on policy issues and best practices, and encourage
‘the exchange of ideas with colleagues. The Congressional Institute is fully
responsible for organizing and funding the conference.




Michael Guest, Mississippi 3 Thomas A Rust

Chairman Ml e Staff Director and Chief Counsel
Mark DeSaulnier, California H Jordan Downs
Raiking Member 5.,..‘1 ]Hm " {f‘ Chief of Staff to the Chairman

Andrew R. Garbarino, New York David Arrojo

*‘\TIIICY ]Hin.\nn, lowa ONE HUNDRED NINETEENTH CONGRESS Counsel to the Ranking Member
Nathaniel Moran, Texas
Brad Knott, North Carolina 1015 Longworth House Office Building
- > ; Y ) Washington, D.C. 20515-6328
oo ross oo C1- 2. FD0USE O Wepregentatibes e oL
Glenn F. Ivey, Maryland https://Ethics.House. pov
Sylvia R. Garcia, Texas COMMITTEE ON ETHICS

Suhas Subramanyam, Virginia

June 17, 2026

Ms. Clara Cargile

Office of the Majority Leader
H-329, The Capitol
Washington, DC 20515

Dear Ms. Cargile:

Pursuant to House Rule 25, clause 5(d)(2), the Committee on Ethics hereby approves
your proposed trip to Cambridge, Maryland, scheduled for June 21 to 23, 2026, sponsored by
Congressional Institute.

You must complete an Employee Post-Travel Disclosure Form (which your employing
Member must also sign) and file it, together with a Sponsor Post-Travel Disclosure Form
completed by the trip sponsor, with the Clerk of the House within 15 days after your return from
travel. As part of that filing, you are also required to attach a copy of this letter and both the
Traveler and Primary Trip Sponsor Forms (including attachments) you previously submitted to
the Committee in seeking pre-approval for this trip. If you are required to file an annual
Financial Disclosure Statement, you must also report all travel expenses totaling more than $525
from a single source on the “Travel” schedule of your annual Financial Disclosure Statement
covering this calendar year. Finally, Travel Regulation § 404(d) also requires you to keep a copy
of all request forms and supporting information provided to the Committee for three subsequent
Congresses from the date of travel.

If you have any further questions, please contact the Committee’s Office of Advice and
Education at extension 5-7103.

Sincerely,

VAl Qiear Nt THae -

Michael Guest Mark DeSaulnier

Chairman Ranking Member
MG/MD:nl
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DRAFT AGENDA

arairatt agenda showing proposed timing. structure, and potential topies,

subyect to further update and refinement

DAY -I The Congressional Institute welcomes you Lo this year's Chiefs of Staff Conference,
grounded in the Institute's commitment Lo strenglhen the inslilution by supporting those
who serve within it.

Sunday' 1:00 pm- BUSES DEPART CAPITOL HILL
June 21,2026 3:00 pm

2:00 pm - CONFERENCE REGISTRATION
6:00 pm

6:30 pm - DINNER (OUTSIDE)
10:00 pm

DAY 2

Monday, 7:45 am - BREAKFAST
June 22,2026 845 am

9:00 am - AMERICA'S FOUNDING PRINCIPLES AND MEETING THE
10:00 am CHALLENGES OF TODAY

Speaker/panel discussion discussing America’s foundational principles and
how America is uniciuely positioned to meet the challenges of today as we
commemorate 250 years since the signing of the Declaration of
Independence.

OR
ARTICLE | - THE FIRST BRANCH

Speaker/panel discussion on the role of the First Branch

10:00 am - BREAK
10:15 am



10:15 am - BUILDING AND RETAINING THE TEAM: STRATEGIES FOR

11:45 am RECRUITMENT, RETENTION, AND CULTURE BUILDING
This panel discussion will provide chiefs/managers with tools, tactics, and
practical advice for meeting staff recruitment and retention challenges in
Congress based on private sector best practices applied to the uniquenass of
Capitol Hill

145 am - LUNCH
1:00 pm

115 pm- CRISIS COMMUNICATION: LEADING IN A CRISIS.

2115 pm This session/workshaop focuses on how to identify risks early, prepare for
high-pressure moments, and guide the overall communications strategy
when challenges arise.

230 pm - SMALL GROUP WORKING SESSIONS

330 pm (FIRST HOUR)
Note: three separate sessions are offered in each of the hour-long afterncon
time blocks for attendees to choose the topic(s) most beneficial to them
Grounded in leadership development, these sessions are designed, through
smaller discussions, to provide lools/advice for leading and supporting a
team and making informed, strategic decisions.

OPTION 1: OPERATING WITHOUT A STRATEGIC PLAN VS.
LEADING WITH ONE

What does a strategic plan look like in a Congressional office and what
happens without one? This session will explore the purpose and value of
strategic planning and how it shapes priorities, decision making, and day-to
day operations, as well as the risks of operating without a clear plan_ It will
also provide practical guidance on how to build and implement a strategic
plan

OPTION 2: RUNNING A CUSTOMER SERVICE-FOCUSED
OPERATION

This session will focus on how Chiefs of Staff can establish and reinforce a
clear standard of custamer service across their teams in day-to-day
operations and how excellence in service can improve your office’s
productivity and brand.

OPTION 3: ETHICS IN PRACTICE

This session will focus on the ten most frequently asked ethics guestions
Chiefs of Staff encounter in day-to-day aperations with an eye toward the
unigue challenges posed by a campaign year. The goal is ta provide
interesting, relevant guidance on the 1ssues/problems most likely
encountered by chiefs, what to do, and what to avoid.

3:45 pm - SMALL GROUP WORKING SESSIONS
4:45pm (SECOND HOUR)

OPTION 1: OPERATING WITHOUT A STRATEGIC PLAN VS.
LEADING WITH ONE

What does a strategic plan look like in a Congressional office, and what



DAY 3

Tuesday,
June 23 2026

445 pm -
530 pm

7:00 pm -
10:00 pm

8:00 am -
9:00 am

9:00 am -
10:30 am

10:30 am

1:00 am-
1:00 pm

happens without one? This session will explore the purpose and value of
strategic planning ancd how it shapes priorities, decision-making, and day-to-
clay operations, as well as the risks of operating without a clear plan. It will
also provide practical guidance on how to build and implement a strategic
plan.

OPTION 2: RUNNING A CUSTOMER SERVICE-FOCUSED
OPERATION

This session will focus on how Chiefs of Staff can establish and reinforce a
clear standard of customer service across their teams in day-to-day
operations and now excellence in service can improve your offlice's
productivity and brand.

OPTION 3: ETHICS IN PRACTICE

This session will focus on the ten most frequently asked ethics questions
Chiefs of Staff encounter in day-to-day operations with an eye toward the
unigue challenges posed by a campaign year. The goal is to provide
nteresting, relevant guidance on the issues/problems most likely
encountered by chiefs, what to do, and what to avoid.

Al AND THE LEGISLATIVE BRANCH

This session will provide guidance on the Al tools currently available in the
House that can help enhance staff and operational capacity, and where the
technology could go in the future. The discussion will center not just an the
tools per se, but also on ensuring gooed policies and practices to be put in
place in using those toocls, while providing an opportunity ta consicer and
discuss the benefits, as well as the potential challenges, associated with Al
use in the legislative branch.

DINNER

BREAKFAST

LIVING AND LEADING WITH PURPOSE

Cuest speaker

CONFERENCE CONCLUDES

BUS DEPARTS HOTEL



Chiefs of Staff Conference - Invitation List

First Name  Last Name Company Name Title

tmly Jookarnen - Uiflee of Majorlty Whip Emmer. - Flogr Ditewtdr -
S Breols  Adams . Office of Malorlty Leader Scalise * Schadular '

TRk Atiking oifflenof Rep, Blggs (SGoR) Chief of Statf

Nelan Aharm Oiflee of Majorly Whip Emmer Depuiy Policy Diractor

Ay Ao - Office of Ry, Hlee (OK-05) “Chiaf of Staff {OK)

Alan .. Akdiidae House Repubiloan Conference _ Member Serviees Caordinatoy
AN - Mnaguer - O¥five of Rep, Hunt{TX-38) ¢Inef of Staff

Alyssa Andargon Backer Office of Rep. Madkenze (PA-07) chief of staif

Rey U Anthany . Offlos oF Rip, @lmanez {FL-28) “Chiet of Btaff

Cyug Atz Office of Speaker Johnson Senlor Policy Advisor

Amraitier Baltwin. "Offee of Fep. Moran FFC01) chlef of St

Bk Ball Office of Spemker lohnson . Senlor Policy Advlsor

Kalle Eanitart Offtes of Rep, Willlams. (TH-25] Chiaf uf Staff '

doe Barny Republican Pollcy Committes . Exmcutive Dhectnr

Blalry Batllal  Office of Rep, Knotp{NC13) * Ehiet of Staff

Jason Baykneaht Offiee of Rep. Tiifany (WI-07) Chief of Staff

“Hil Bayer. - Office of Reg, Hord ooty -+ Clief of Staff,

cir _ Tayar _ Office of Rep. Fulcher (ID-01)  Chidf of Staff

Ohds Batos . Office of Rep: Palmer [AL-DG) ‘Chiefof Staft -

Cut . Beaulleu Office af Spenker Johnson  Sentor Polfcy Advisor

Lyssa. B4l " ‘Republican Study Conimtisan " Exdientive Pitactor

Josh _ Bel  Office of Rap, Estes (15-04) Chlef of Staff

imeline, - - Bondar , Qifica & Keft. Houchin [H-09). - Chiafof Blaft

Broake . Bonnglt - Office of Reg. Hill {AR-02) . Chief of Saff ) .
tivls “Ben ~ gffice of Spaiker Jofinsen - Diractor of Flgor @parations
Glg;.‘ln?- . Blanvenu  Offlea df{Speaker'.lqhn.suljl_ o Legislabfve Assistant -
datf Bihop - Offlos of Rop Bhrave (IN-08) " (hiefofstaff '
Al . Bl Office of Rep. Steube {FL-17)  Chiaf of Staff

‘Rebatt - - . Boland < Dffto of iajorlty Whip Bwmer ;CI-(Tef of staff. - ' ‘
Aaen - Bohnauw N ‘Offlce of Rep, Reschenthaler {PA 14 ] Chlef of Staff to the House Ch:ef I}eputv Republlcan Whlp
Wuleir - Boidmlle - Office of Bup, Moylan iGUCALT " ehlabofSuf

larlssa _Bounds Office of Rep, Ohemplte {CA-23) Lhlef of Staff .

Patish’ Bistdpni " Gommittes onAgrlelture  Staff Dliector *

Phillpga  Beadley  Offlee of Rep, Moore [NC-14) . Chief of Staff

dowfer . Bradey ., Offfbe of Bep. Rutherford {FL-o5) . UF oFStaff -

Gakblo Brady Offlee of Majority Laacler Scallse . Poliey Advisor

etk - “Bronnan | | Offtce.of Rep, Thompson (PA-15] o Cita? of Staf

Nogle “Biitlon Offica of Rep, Smucker (PA-L1) Civlef of Staff

Annk - "Biody " Offite ol Majotiy Whip Emimer - Dowsitown Cealftions Diractsi
Ken . Bmake " Office of Rep. Amodei (NV-02) . Chief of Staff . e
firag - CBrooks - Giffico:ofSpuaker dehnson - . Housa Unparatians Biractor -
Mk . Hown  Offleeof REp Chyde {6A-08) _ Chief of Staff

Blona - Bk - - Oftics oF Rep. lamadel (6Z-0%) Ghiaf of Staff

Danlel Buchel Offlce of Rep, Coffinan. Communicatians Dlrector
dackle . © Burke’ tHffoe of MajorityWhipEmmer Mermber Sarvices Direetr. .
Marlaz . Burlason Oiflee of Rep, Murphy {NE-08) . Chief of Staff

Couthey. . Butoher flee: t:i’Speaker lahnsen " - Thirectar of Mamherﬁémlcss
John Byers .. Offloe of Rep. PRuger (TH-11) . Chief of Stalf

Bilan - Calabrages -Office of Rep Crank (C0-05) *"Chief of Staff -

Jairy Calengor Offlce of Majority Laader Seatise Deputy Communications Direstar
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OFfica of Rep, Tannay (NY-24)

" Qffice.of Rap. Kilzey [TX:8)

C_J_fﬂce of Rep. Van Qrden {WI-03)
Qffioerof Rep: Comar {KY-01F -
Qfflee of Rep, Smith (MO- GB]

. Commlttes en Trotisportation & lnfrastru;ture

OFflee-of Reg, Luna {FL-13)
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. offjee of Speaker ohinsor

Offige of Rep: Flood {NE-01)

attiea of Hap, Catey {ORHL8) -

Offlse of Rep. tucas [OK-03}

ifiee of Rep, Kiggans (VA- 02.1 o
Office of Rap. fordan (OH-04)
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