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joi Amend
EMPLOYEE POST-TRAVEL DISCLOSURE FORM 4 07iginal LlAmendment

This form is for disclosing the receipt of travel expenses from private sources for travel taken in connection with official
duties. This form does not eliminate the need to report privately-funded travel on the annual Financial Disclosure Statements
of those employees required to file them. In accordance with House Rule 25, clause 5, you must complete this form and file it
withthe Clerkofthe House by email at gifttravelreports@mail.house.gov, within 15 days after travelis completed. Please
donot file this form with the Committee on Ethics.

NOTE: Willful or knowing misrepresentations on this form may be subject to eriminal prosecution pursuant to
18 U.S.C. § 1001.

1.
2,

Name of Traveler;: Robert Boland

a. Name of Accompanying Relative: OR [E] None
b. Relationship to Traveler: [ Spouse [ Child ] Other (specify):

a. Dates: Departure:‘-lune 21, 2026 Return: June 23, 2026

b. Dates at Personal Expense, if any: OR [E] None

Departure City:Alexandria, VA Cambridge, MD ety City: Alexandria, VA

Destination:

Sponsor(s), Who Paid for the Trip: Congressional Institute
Describe Meetings and Events Attended: | N€re Were panels on managment, ethics, and best practices

in a Congressional office. | also participated in a panel discussion.

Attached to this form are each of the following, signify that each item is attached by checking the corresponding box:
2. acompleted Sponsor Post-Travel Disclosure Forn;

b. the Primary Trip Sponsor Form completed by the trip sponsor prior to the trip, including all attachments and
the Additional Sponsor Form(s);

c.[2] page 2 of the completed Traveler Form submitted by the employee; and

d.00 the letter from the Committee on Ethics approving my participation on this trip.

a.[8 1 represent that I participated in each of the activities reflected in the attached sponsor's agenda. Signify statement
is true by checking the box.

b. If not, explain:

f certify that the information contained on this form is true, complete, and correct to the best of my knowledge.

Signature of Traveler: Date:

I authorized this travel in advance. 1 have determined that all of the expenses listed on the attached Sponsor Post-Travel
Disclosure Ferm were necessary and that the travel was in connection with the employee’s official duties and would not
create the appearance that the employee is using public office for private gain.

Name of Supervising Member: Majority Whip Tom Emmer Date: July 2, 2026

Signature of Supervising Member:

P g

last updated 7/2023
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COMMITTEE ON @ ETHICS

SPONSOR POST-TRAVEL DISCLOSURE FORM Original [] Amendmen

This form must be completed by an officer of any organization that served as the primary trip sponsor in providing travel expenses or
reimbursement for travel expenses to House Members, officers, or employees under House Rule 25, clause 5. A completed copy of the
form must be provided to each House Member, officer, or employee who participated in the trip within 10 days of their return.
You must answer all questions, and check all boxes, on this form for your submission to comply with House Rules and the
Committee’s Travel Regulations. Failure to comply with this requirement may result in the denial of future requests to sponsor trips
and/or subject the current traveler to disciplinary action or a requirement to repay the trip expenses.

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to 18 U.S.C. § 1001.

1. Sponsor(s) who paid or provided in-kind support for the trip: Congressional Institute

2. Travel Destination(s): Cambridge, MD
Date of Departure: June 21, 2026 Date of Return: June 23, 2026

4, Name(s) of Traveler(s): S€€ attached list
Note: You may list more than one traveler on a form only if all information is identical for each person listed.

5. Actual amount of expenses paid on behalf of, or reimbursed to, cach individual named in Question 4:

Total Transportation Total Lodging Total Meal Total Other Expenses
Expenses Expenses Expenses (dollar amount per item
and description)
Iriveler n/a $383.64 $220.63 $416.39 - Room
Rental
Accompanying
n/a n/

Family Member a na

6. All expenses connected to the trip were for actual costs incurred and not a per diem or lump sum payment.
Signify statement is true by checking box.

I certify that the information contained in this form is true, complete, and correct to the best of my knowledge.
Signature: WZM Date: June 29, 2026

Name: Brenda Becker Title:  Chair

Organization: Congressional Institute

B 1 am an officer of the above-named organization. Signify statement is true by checking box.

Address: _1700 Diagonal Road #300, Alexandria, VA 22314, ..

&

Telephone: /03-837-8812 Email: @Mym@conginst.org

Committee staff may contact the above-named individual if additional information is required.
If you have questions regarding your completion of this form, please contact the Committee on Ethics at 202-225-7103.

last updated 7/2023



COMMITTEE ON €3 ETHIGS

PRIMARY TRIP SPONSOR FORM

This form should be completed by private entities offering to provide travel or reimbursement for travel to House Members, officers,
or employees under House Rule 25, clause 5. A completed copy of the form (and any attachments) should be provided to each invited
House Member, officer, or employee, who will then forward it to the Committee together with a Traveler Form at least 30 days before
the start date of the trip. The trip sponsor should NOT submit the form directly to the Committee. The Committee’s website (ethics.
house.gov) provides detailed instructions for filling out the form. The Committee will notify the House invitees directly of its
decision and will not notify the trip sponsors.

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to 18 U.S.C.
§ 1001. Failure to comply with the Committee’s Travel Regulations may also lead to the denial of permission to sponsor
future trips. Signatures must comply with section 104(bb) of the Travel Regulations,

1. Sponsor who will be paying for the trip:

Congressional Institute

_I\J

[ represent that the trip will not be financed, in whole or in part, by a registered federal lobbyist or foreign agent.

Signify that the statement is true by checking box.

3. Check only one. | representthat:

a. The primary trip sponsor has not accepted from any other source, funds intended directly or indirectly to
finance any aspect of the trip; OR

b. [ The trip is arranged without regard to congressional participation and the primary trip sponsor has accepted
funds only from entities that will receive a tangible benefit in exchange for those funds; OR

c. L] The primary trip sponsor has accepted funds, services, or in-kind assistance from other source(s) intended
directly or indirectly to finance all or part of this trip and has enclosed disclosure forms from each of those
entities.
If “c” is checked, list the names of the additional sponsors:

4, Provide names and titles of ALL House Members and employees you are inviting. For each House invitee, provide
an explanation of why the individual was invited (include additional pages if necessary):
See addendum & attached invitation list

5. Yes[®8 No [J] Is travel being offered to an accompanying family member of the House invitee(s)?
6. Date of Departure: June 21, 2026 Date of Return: June 23, 2026

7. a. City of departure: Washington, DC
b. Destination(s): _Cambridge, MD

c. City of return; _Washington, DC

8. Checlc only one. | represent that

a. [ The sponsor of the trip is an institution of higher education within the meaning of section 101 of the Higher
Education Act of 1965; OR
b, [® The sponsor of the trip does not retain or employ a registered federal lobbyist or foreign agent; OR

c. [] The sponsor employs or retains a registered federal lobbyist or foreign agent, but the trip is for attendance
at a one-day event and lobbyist / foreign agent involvement in planning, organizing, requesting, or arranging
the trip was de minimis under the Committee’s travel regulations.

last updated 7/2023



9. Check only one of the following.
a. [M 1 checked $(a) or (b) above; OR
b. [ I checked 8(c) above but am not offering any lodging; OR
c. [ I checked 8(c) above and am offering lodging and meals for one night; OR
d. [ I checked 8(c) above and am offering lodging and meals for two nights. If you checked this box, explain why
the second night of lodging is warranted.

10. Attached is a detailed agenda of the activities House invitees will be participating in during the travel (Le., an
hourly description of planned activities for trip invitees). Indicate agenda is attached by checling box.
1. Checl only one of the following.
a. I represent that a registered federal lobbyist or foreign agent will not accompany House Members or
employees on any segment of the trip. Signify the statement is true by clicking the box; OR
b. ] Not Applicable. Trip sponsor isa U.S. institution of higher education.
12. For each sponsor required to submit a sponsor form, describe the sponsor’s interest in the subject matter of
the trip and its role in organizing and/or conducting the trip:
See addendum

13. Answer paris a and b. Answer part ¢ if necessary:
a. Mode of travel: Air [J Rail [J Bus Car [J Other [J (specify:

b. Class of travel: Coach [H Business D First [] Charter [] Other [ (specify:

c. If travel will be first class, or by chartered or private aircraft, explain why such travel is warranted:

14, I represent that the expenditures related to local area travel during the trip will be unrelated to personal
or recreational activities of the invitee(s). Signify that the statement is true by checking box.
15. Check only one. 1 represent thateither:
a. [ The trip involves an event that is arranged or organized without regard to congressional participation

and that meals provided to congressional participants are similar to those provided to or purchased by other
event attendees; OR

b. (8 The trip involves events that are arranged specifically with regard to congressional
participation. If*b” is checked:
1) Detail the cost per day of meals (approximate cost may be provided):

Day 1- $67, Day 2 - $119, Day 3 - $36

2) Provide the reason for selecting the location of the event ortrip:
Relative proximity to DC and capacity to handle a large event

16. Name, nightly cost, and reasons for selecting each hotel or other lodging facility:
Hotel Name: Hyatt Regency Chesapeake Bay  (jy. Cambridge, MD Cost Per Night: $192

Reason(s) for Selecting: _Proximity to DC, availability & facility size

Hotel Name: City: Cost Per Night:
Reason(s) for Selecting:
Hotel Name; City: Cost Per Night:

Reason(s) for Sclecting;




sum payment. Signify that the statement is true by checking the box.

|8. Total Expenses for cach Participant:

17. I represent that all expenses connected to the trip will be for actual costs incurred and not a per diem or lump

[ Actual Amounts
Good Faith Estimates

Total Transportation
Expenses per Participant

Total Lodging Expenses
per Participant

Total Meal Expenses
per Participant

For each Member,

Ofticer, or Employee $118 $384 $222

For each Accompanying

Family Member $118 n/a $222
Other Expenses Identify Specitic Nature of “Other” Expenses

(dollar amount per item) |(e.g., taxi, parking, registration fee, etc.)

For each Member,

Officer, or Employee Room Rental

$442

For each Accompanying

Family Member $442

Room Rental

19. Checkonlyone:
a, 1 certify that I am an officer of the organization listed below; OR

b. [ Not Applicable. Trip sponsor is anindividual or a U.S. institution of higher education.

20. 1 certify by my signature that
a. 1 read and understand the Committee’s Travel Regulations;
b. I am not a registered federal lobbyist or registered foreign agent; and
¢. The information on this form is true, complete, and correct to the best of my knowledge.

Signature: WZ_M Date: April 22, 2026

Brenda Becker Chair

Name: Title:

Organization: Congressional Institute

Address: 1700 Diagonal Road #300, Alexandria, VA 22314

Email: @mym@conginst.org Telephone: 703-837-8812

If there are questions regarding this form, please contact the Committee on Ethics at 202-225-7103 or travel.requests(@mail.house.gov.



PRIMARY TRIP SPONSOR FORM
ADDENDUM

Question 4: Provide names and titles of ALL House Members and employees
you are inviting. For each House invitee, provide an explanation of why the
individual was invited (incinde additional pages if necessary):

See attached invitation list. This Congressional Institute sponsored conference
focuses on the important: role of the Chief of Staff in congressional offices. Therefore,
the invitation to this conference is being extended to Chiefs of Staff in House
Majority personal offices, the Staff Directors in House Majority committee offices,

select leadershlp staff; and-any House staff who will present-at the- conference;

. Question 12; I‘or each SpOnSor I equired to submit a spensor form,

describe the sponsor’s interest in the subject maiter of the trip and its role in
organizing and/or conducting the irip: :
The purpose of the Congressional Institute (a 501{c)4 orgamzatmn] is to promote
public education about Congress and to hold educational conferences for Members
of Congress, staff and others, The Congressional Institute is the sole organizer and
conductor of this event, The Congressional Institute is dedicated to helping
Congressional offices better serve thelr constituents and to otherwise support and

- further the Member'slegislative and representational roles: Chiefs of Staffs play - - -

essential parts in these, and other important aspects and functions, of personal
committes, and leadership offices, This conference is desighed to

strengthen professional relationships among Chiefs of Staff, senior leadership and
commitiee staff, educate them on policy issues and best practices, and encourage -
the exchange of ideas with colleagues. The Congressional Institute is fully '
responsible for organizing and funding the conference..




DRAFT AGENDA

This is a droft crgenda showing proposed ummg, -structure, and potential topics

subject to further update and refinement.

Sunday,
June 21, 2026

bi 1

Monday,
June 22, 2026

 The Congressional Institute welcomes you to thls year's Chlefs of Staff Conference,
' grounded inthe Institute's commrtment to strongthen the institution by supporting those
- whao setve within It.

1:.00 piyi- BUSES DEPART CARITOL HILL
100 pm :
2:_00 pim - | CONFERENCE REGIST RATION
6:00 pm ' )
6:30 pm- | DINNER (OUTSIDE)
10:00 pm '
i\ - .. Wy s s p——
| 7:45 am - | BREAKEAST

8:45 am o

900 am - | AMERICA'S I“QUNDING PRINCIPLES AND MEETING THE

10:00 amn | CHALLENGES OF TODAY :

| Speaker/pahel dlscussion discussing Ametica’s foundaiiona! principles and

how America is uniguely positioned-to meet the challenges of today as we
compmemorate 250 years since the signing of the Decla ration of
indepehdence,
OR
ARTICLE | - THE FIRST BRANCH
Speaket/panel discussion onthe role of the First Bl'ranch.

10:00 am - | BREAK |

10:15 am




10:15 am -
45 am

BUILDING AND RETAINING THE TEAM: STRATEGIES F'OR
RECRUITMENT, RETENTION, AND CULTURE BUILDING:
This panet discusslon will provide chiefs/managers with tools, tactlcs, and
practical advice for meeting staff recrultrment and retentlon challenges In
Cohgress bhased on private sector best practlces applied to the unlgueness of
Captto! Hill,

45 am =

1:00 pm

LUNCH

115 pm-
215 pm

risp—

A ek b

e Aevg b e A

CRISHS COMMUNICATION: LEADING IN A CRISIS.
This session/workshop focuses ot how to identify risks early, prepare for
high-pressure. mements, and gmde the overall comrmmunications strategy

- | when challenges arise

2:30 pm -

san,

' SMALL GROUP WORKING SESSIONS

FB0 P

[ (FIRSTHOUR)

Note: three separate sesslons are offered I each of the hour-lohg afternoon
time blocks for attendeges to choose the topla(s) most beneficlal to them.,
Grounded in leadership development, these sessions are deslgnhed, through
stnaller discussions, to provide tools/advice for leading and supporting a -
team and making infortned, stratpgic declslons.

OPTION T: OPERATENG WITHOUT A STRATEGIC PLAN VS,
LEADING WITH ONE '

What does a strateglc plan look like in a Congressional office and what
happehs without one? This session will-explore the purpose and value of

strategic planhing and how it shapes priorities, decision making, and day-to-

day operatlons, as woll as the risks of operating without'a clear plan. It will
also proyide practical guldance on how to bulld and [mplement a strategic

: an,

OPTION 2: RUNNING A CUSTOMER SERVICE-FOCUSED

OPERATION

This sesslon will focus on how Chiefs of Staff can establish and relnforce a
clear standard of customer service across thelr teams in day-to-day
operations and how excellence in service can improve your office’s
productlvity and brand.

OPTION 3: ETHICS IN PRACTICE

This session will focus on the ten most fraquently asked ethlcs questions
Chlefs of Staff encounter in day-to-day operations with an'sye toward the
unigue challenges posed by @ campaigh year. The goal Is to provide
interesting, relevant guidance on the Issues/problerns rost likely
encountered by chiefs, what to do, and what to avold,

3345 pm ~

| &:4Spm

SMALL GROUP WORKING SESS[ONS
(SECOND HOUR)

OPTION Tt OPERATING WITHOUT ASTRATEGIC PLAN VS,

LEADING WITH ONE
What dges a strategic plan look like In a Congress:onal offlce ahd what




| OPTION 2: RUNNING A CUSTOMER senvnc:E-Focusen
OPERATION

‘| operations and how excellence in serv[ce cah improve your office’s -

happets without one? This session will explore the purpose and value of
strategic plannihg and how It shapes prloritles, declslon-making, and day-to-~
clay operations, as well as the risks of operating without a clear pian, It will
also provide practical guldance on how to bulld and trplerment a strateglc
plan. -

This session wlll focus on how Chjefs of Staff can establish and relnforce a
clear standard of customer service across their teams in day-to-day

productlviw and brand.

OPTION 3: ETHICS IN.PRACTICE

This session will focus on the ten most frequently asked ethics questions
Chiefs of Staff encounter in day-to-day operations with an eye toward the

Tuasday, :
June 23,2026

| intgresting, relevant guidance on the Issues/problerms most Ilkely

unlgue-challengesposed-by-a-campalgnyeat:-The-goatsto-previde——-—- :

encounterad by chiefs, what to do, and what to avoid,

LTRSS LR Y TVE RS DR

4345 pon - | Al AND THE LEGISLATIVE BRANCH
5:30.pm | This session will provide guldance on the Al tools currently avallable inthe
House that can‘help enhance staff and operational capacity, and where the
technoldgy could gio In the future. The discusslon will center not just on the
tools per se, but alsd on ensuting good policles and practices to be put in
‘| place In using those tools, while providing an opportunity to consider and
dlscuss the beneflts, as well as the potential.challenges, assoclated with Al
_ ,use In the Iegls!ative branch.
7:00 pm - | DINNER
10:00 pemn
8:00 am - | BREAKFAST
9:00 am
300 am .~ | LIVING AND LEADING WITH PURPOSE
11030 sy | Guest speaker :
10:30 am | CONFERENCE EONCLUDES
OO am- BUS DEPARTS HOTEL
1:00 prm.




Elrst Ngme Last Name Compam Nama Title
i ar, LA Flourl?ﬂrantor
Schaduler

Bauknecht

b_urt . Beaulieu " Office of Speaker fohnson Senlor Policy Advisor
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Courney -
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Ghrls - Crawford

Dante . Cutrona

Offlca of Rep. Guest [MS-03)/Committee on Ethlcs
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COMMITTEE ON € ETHICS

This form should be completed by House Members, officers, or employees seeking Committee approval of privately-
sponsored travel or reimbursement for travel under House Rule 25, clause 5. The completed form should be submitted
directly to the Committee by cach invited House Member, officer, or employee, together with the completed and signed

trip sponsor form(s) and any attachments A copy of this form, minus this initial page, will be made available for public
inspection.

This form and any attachments may be submitted at 1015 Longworth House Office Building or
travel.requests@mail.house.gov,

Your completed request must be submitted to the Committee no less than 30 days before your proposed departure
date. Absent exceptional circumstances, permission will not be granted for requests received less than 30 days before the trip
commences. You must receive explicit approval from the Committee before you depart on this trip.

Robert Boland
Name of Traveler;

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to
18 U.S.C. § 1001.

I certify that the informati , complete, and correct to the

best of my knowledge.

Signature:

Name of Signatory (if other than traveler):

Majority Whip Tom Emmer

For Staff (name of employing Member or Committee):

H-107 United States Capitol

Office Address:

703-919-9260
Telephone Number:

) Robert.Boland@mail.house.gov
Email Address of Contact Person:

[ Check this box if the sponsoring entity is a media outlet, the purpose of the trip is to make a media appearance sponsored by that
entity, and these forms are being submitted to the Committee less than 30 days before the trip departure date.

NOTE: You must complete all of the contact information fields above, as Commifiee staff may need to contact you if
additional information is required.

KEEP A COPY OF THIS FORM. Page 2 (but not this page) must be submitted to the Clerk as part of the post-travel
disclosure required by House Rule 25. Travel Regulation § 404(d) also requires you to keep a copy of all request forms and
supporting paperworlk for three subsequent Congresses from the date of travel. -

If there are any questions regarding this form, please contact the Committee on Ethics at 202-225-7103
or via email: travel requests@mail house.goy.

last updated 7/2023
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COMMITTEE ON

TRAVELER FORM

> ETHICS

1. Name of Traveler: Robert Boland

2. Sponsor(s) who will be paying or providing in-kind support for the trip: Congressional Insititute

3. City and State OR Foreign Country of Travel: Cambridge, MD

4, a. Date ofDeparture:June 21, 2026 Date of Return: June 23, 2026

b. Yes[] No @ will you be extending the trip at your personal expense?

If yes, list dates at personal cxpense:

5. a. Yes ] No[@ will you be accompanied by a family member at the sponsor’s expense? If yes:

(1) Name of Accompanying FamilyMember:

(2) Relationship to Traveler: [1 Spouse [ Child [J Other(specify):

(3) Yes O noD Accompanying Family Member is at least 18 years of age?

6. a. Yes 1 No Did the trip sponsor answer “Yes” to Question 8(c) on the Primary Trip Sponsor Form (i.c., travel
is sponsored by an entity that employs a registered federal lobbyist or a foreign agent)?

b. If yes, and you are requesting lodging for two nights, explain why the second night is warranted:

7. Yes [BNo [ Primary Trip Sponsor Form is attached, including agenda, invitation, invitee list, and any other
attachments and Additional Sponsor Forms.

NOTE: The agenda should show the traveler’s individval schedule, including departure and arrival times and identity the specific events in
which the traveler will be participating.

8. Explain why participation in the trip is connected to the traveler’s individual official or representational duties. Staff
should include their job title and how the activities on the itinerary relate to their duties.

As Chief of Staff to the Majority Whip, this annual retreat teaches best practices and management

tools that are useful to implement. The Tocation provides a distraction free setting for complex

- BT~ P~ PN

2
o UUooTUTT,

9. Yes [ No M s the traveler aware of any registered federal lobbyists or foreign agents involved in
planning, erganizing, requesting, or arranging the trip?
10. For staff travelers, to be completed by your employing Member:

ADVANCED AUTHORIZATION OF EMPLOYEE TRAVEL

I hereby authorize the individual named above, an employee of the U.S. House of Representatives who works under my
direct supervision, to accept expenses for the trip described in this request. I have determined that the above-described
travel is in connection with my employee’ 5 official duties and that acceptance of these expenses will not create the

appearance that the employee is usiz rfvate gain.
Date: _s i b-z'b

Signature of Employing Member:




Thomas A. Rust
Staff Director and Chief Counsel

Michael Guest, Mississippi
Chairman
Mark DeSaulnier. California

Jordan Downs
Ranking Member

Chief of Staff to the Chairman

Andrew R. Garbarino, New York David Arrojo

Ashley Hinson, lowa ONE HUNDRED NINETEENTH CONGRESS Counsel 1o the Ranking Member

Nathaniel Moran, Texas
Brad Knott, North Carolina 1015 Longworth House Office Building
U.S. House of Representatibeg  Vpreon po oot
Deborah K. Ross, North Carolina *ON ¢ Telephone: (202) 225-7103
Glenn F. Ivey, Maryland https://Ethics.House.gov
< el o COMMITTEE ON ETHICS

Suhas Subramanyam, Virginia

June 17, 2026

Mr. Robert Boland

Office of the Majority Whip
H-107, The Capitol
Washington, DC 20515

Dear Mr. Boland:

Pursuant to House Rule 25, clause 5(d)(2), the Committee on Ethics hereby approves
your proposed trip to Cambridge, Maryland, scheduled for June 21 to 23, 2026, sponsored by
Congressional Institute.

You must complete an Employee Post-Travel Disclosure Form (which your employing
Member must also sign) and file it, together with a Sponsor Post-Travel Disclosure Form
completed by the trip sponsor, with the Clerk of the House within 15 days after your return from
travel. As part of that filing, you are also required to attach a copy of this letter and both the
Traveler and Primary Trip Sponsor Forms (including attachments) you previously submitted to
the Committee in seeking pre-approval for this trip. If you are required to file an annual
Financial Disclosure Statement, you must also report all travel expenses totaling more than $525
from a single source on the “Travel” schedule of your annual Financial Disclosure Statement
covering this calendar year. Finally, Travel Regulation § 404(d) also requires you to keep a copy
of all request forms and supporting information provided to the Committee for three subsequent
Congresses from the date of travel.

If you have any further questions, please contact the Committee’s Office of Advice and
Education at extension 5-7103.

Sincerely,

\ A Q:-ue%.*' Netie. “Toad o

Michael Guest Mark DeSaulnier
Chairman Ranking Member
MG/MD:nl



