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Original  Amendment 

This form is for disclosing the receipt of travel expenses from private sources for travel taken in connection with official 
duties. This form does not eliminate the need to report privately-funded travel on the annual Financial Disclosure Statements 
of those employees required to file them. In accordance with House Rule 25, clause 5, you must complete this formandfile it
withtheClerkof theHouseby email at gifttravelreports@mail.house.gov,within15daysafter travel is completed. Please 
donot file this form with the Committee on Ethics.

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to 
18 U.S.C. § 1001.

1. Name of Traveler:

2. a.  Name of Accompanying Relative: OR None

b. Relationship to Traveler: Spouse Child Other (specify):

3. a. Dates: Departure: Return:  

b. Dates at Personal Expense, if any: OR None

4. Departure City: Destination: Return City:

5. Sponsor(s), Who Paid for the Trip:

6. Describe Meetings and EventsAttended:

7. Attached to this form are each of the following, signify that each item is attached by checking the corresponding box:

a. acompletedSponsor Post-Travel Disclosure Form;

b. the Primary Trip Sponsor Form completed by the trip sponsor prior to the trip, including all attachments and
the Additional Sponsor Form(s);

c. page 2 of the completed Traveler Form submitted by the employee; and

d. the letter from the Committee on Ethics approving my participation on this trip.

8. a. I represent that I participated in each of the activities reflected in the attached sponsor's agenda. Signify statement 
is true by checking the box.

b. If not, explain:

I certify that the information contained on this form is true, complete, and correct to the best of my knowledge.

Signature of Traveler: Date: 

I authorized this travel in advance. I have determined that all of the expenses listed on the attached Sponsor Post-Travel 
Disclosure Form were necessary and that the travel was in connection with the official duties and would not 
create the appearance that the employee is using public office for private gain.

Name of Supervising Member: Date: 

Signature of Supervising Member:

last updated 7/2023



 

 

SPONSOR POST-TRAVEL DISCLOSURE FORM  Original  Amendment 

This form must be completed by an officer of any organization that served as the primary trip sponsor in providing travel expenses or 

reimbursement for travel expenses to House Members, officers, or employees under House Rule 25, clause 5. A completed copy of the 

form must be provided to each House Member, officer, or employee who participated in the trip within 10 days of their return. 

You must answer all questions, and check all boxes, on this form for your submission to comply with House Rules and the 

Committee’s Travel Regulations. Failure to comply with this requirement may result in the denial of future requests to sponsor trips 

and/or subject the current traveler to disciplinary action or a requirement to repay the trip expenses. 

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to 18 U.S.C. § 1001. 

1. Sponsor(s) who paid or provided in-kind support for the trip:

2. Travel Destination(s):

3. Date of Departure: Date of Return: 

4. Name(s) of Traveler(s):

Note: You may list more than one traveler on a form only if all information is identical for each person listed.

5. Actual amount of expenses paid on behalf of, or reimbursed to, each individual named in Question 4:

Total Transportation 

Expenses 

Total Lodging 

Expenses 

Total Meal 

Expenses 

Total Other Expenses 

(dollar amount per item 

and description) 

Traveler 

Accompanying 

Family Member 

6. All expenses connected to the trip were for actual costs incurred and not a per diem or lump sum payment.

Signify statement is true by checking box.

I certify that the information contained in this form is true, complete, and correct to the best of my knowledge. 

Signature:  Date: 

Name:  Title: 

Organization: 

I am an officer of the above-named organization. Signify statement is true by checking box. 

Address: 

 Telephone: Email: 

Committee staff may contact the above-named individual if additional information is required. 

If you have questions regarding your completion of this form, please contact the Committee on Ethics at 202-225-7103. 

last updated 7/2023 



























































 

   
 

Bipartisan Chiefs of Staff Retreat 

March 13–15, 2026 

Rizzo Center | Chapel Hill, North Carolina 

Program Objectives 

• Gain greater self-awareness of leadership strengths and areas for growth 

• Develop skills for more effective conversations with a focus on civic discourse 

• Apply practical resiliency strategies to sustain leadership performance 

• Expand and strengthen professional networks 

• Celebrate the impact and importance of public service 

Friday, March 13 
UNC–Chapel Hill Campus | Casual attire recommended; comfortable walking shoes encouraged. 

1:00 p.m. Check-In Begins — Lobby, Rizzo Center 

1:30 p.m. Shuttle to Campus (Meet at Rizzo entrance – McLean Building) 

2:00 p.m. Welcome — Wilson Library, Room 504 

Jen Daulby, Congressional Management Foundation 

Aimee Wall, UNC School of Government 

Allan Filip, With Honor 

 

2:30 p.m. Cohort Introductions and The Public Context of Managing and Leading 

Willow Jacobson, UNC School of Government 

Jen Daulby, Congressional Management Foundation 

4:00 p.m. Campus Tour 

Maria Estorino | Nicholas Graham | Dawne Lucas | Jason Tomberlin 

5:00 p.m. Connections at The Crunkleton — Cocktail Reception 

6:30 p.m. Dinner & Entertainment — The Baxter Bar & Arcade 

8:00 p.m. Transportation back to the Rizzo Center 

8:45 p.m. Optional Nightcap — Shaffer‑Kenan Sports Lounge, Rizzo Center 

 



   
 

   
 

Saturday, March 14 
Rizzo Center – Magnolia Room | Business casual attire recommended. 

8:00 a.m. Drop-In Breakfast — Meadowmont Main Dining Room, Rizzo Center 

9:00 a.m. Leadership Dialogue  

Aimee Wall, UNC School of Government 

 

9:15 a.m. Culture and Vision To Drive Your Team  

Rick Morse, UNC School of Government 

 

10:30 a.m. Break 

11:00 a.m. Fireside Chat  

Tim Clark, Airbnb 

11:45 a.m. Individual and Shared Challenges for Your Team  

Anita Brown-Graham, UNC School of Government 

12:30 p.m. Lunch — Meadowmont Main Dining Room, Rizzo Center 

1:30 p.m. Tools, Techniques, and Strategies to Meet Leadership Challenges   

Obed Pasha, UNC School of Government 

 

2:30 p.m. Break 

3:00 p.m. Leveraging Common Ground for Shared Outcomes  
Jed Atkins & Ejuerleigh Jones, UNC School of Civic Life and Leadership 

4:30 p.m.   

 

Wrap-up and Recess 

Jen Daulby, Congressional Management Foundation 

 

6:00 p.m. Happy Hour — Front Porch, DuBose House, Rizzo Center 

7:00 p.m. Dinner — DuBose House, Rizzo Center 

Sunday, March 15 
Rizzo Center – Magnolia Room | Business casual attire recommended. 

8:00 a.m. Drop-In Breakfast — Meadowmont Main Dining Room, Rizzo Center 

9:00 a.m. Leadership Dialogue  

Kim Nelson, UNC School of Government 

 



   
 

   
 

9:20 a.m. Resilient Leadership: Reduce Stress, Prevent Burnout & Maximize 

Your Impact  

Susan Biali, MD 

 

12:15 p.m. Closing Remarks  

Jen Daulby, Congressional Management Foundation 

Aimee Wall, UNC School of Government  

 

12:45 p.m. Grab‑and‑Go Lunch  

 



 

 

 
March 12, 2026 

 
Mr. Steven Carlson 
Office of the Honorable Chris Pappas 
452 Cannon House Office Building 
Washington, DC 20515 
 
Dear Mr. Carlson: 
 
 Pursuant to House Rule 25, clause 5(d)(2), the Committee on Ethics hereby approves 
your proposed trip to Chapel Hill, North Carolina, scheduled for March 13 to 15, 2026, 
sponsored by Congressional Management Foundation and With Honor Institute.     
 

You must complete an Employee Post-Travel Disclosure Form (which your employing 
Member must also sign) and file it, together with a Sponsor Post-Travel Disclosure Form 
completed by the trip sponsor, with the Clerk of the House within 15 days after your return from 
travel.  As part of that filing, you are also required to attach a copy of this letter and both the 
Traveler and Primary Trip Sponsor Forms (including attachments) you previously submitted to 
the Committee in seeking pre-approval for this trip.  If you are required to file an annual 
Financial Disclosure Statement, you must also report all travel expenses totaling more than $525 
from a single source on the “Travel” schedule of your annual Financial Disclosure Statement 
covering this calendar year.  Finally, Travel Regulation § 404(d) also requires you to keep a copy 
of all request forms and supporting information provided to the Committee for three subsequent 
Congresses from the date of travel. 

 
If you have any further questions, please contact the Committee’s Office of Advice and 

Education at extension 5-7103. 
 

Sincerely, 

                 
         Michael Guest         Mark DeSaulnier   

                              Chairman                                Ranking Member 
MG/MD:eme 
 
  

Michael Guest, Mississippi 
Chairman 

Mark DeSaulnier, California 
Ranking Member 

 
Andrew R. Garbarino, New York 

Ashley Hinson, Iowa 
Nathaniel Moran, Texas 

Brad Knott, North Carolina 
 

Deborah K. Ross, North Carolina 
Glenn F. Ivey, Maryland 
Sylvia R. Garcia, Texas 

Suhas Subramanyam, Virginia 

 

 
 
 

 
 

       ONE HUNDRED NINETEENTH CONGRESS 
 

 
 

     COMMITTEE ON ETHICS 

  

Thomas A. Rust 
Staff Director and Chief Counsel 

 
Jordan Downs 

Chief of Staff to the Chairman 
 

David Arrojo 
Counsel to the Ranking Member 

 
1015 Longworth House Office Building 

Washington, D.C. 20515–6328 
Telephone: (202) 225–7103 

https://Ethics.House.gov 


	Employee Post-Travel Disclosure Form.pdf
	Travel-Sponsor-Post-Travel_Steven_Carlson.pdf
	Pre-Travel Traveler Form.pdf
	Primary Trip Sponsor Form.pdf
	Bipartisan Chiefs of Staff Retreat Agenda PDF.pdf
	Program Objectives
	Friday, March 13
	Saturday, March 14
	Sunday, March 15

	Steven Carlson Approval Letter 3.12.2026.pdf

	Sponsors who paid or provided inkind support for the trip: Congressional Management Foundation; With Honor
	Travel Destinations: Chapel Hill, North Carolina
	Date of Departure: March 13, 2026
	Date of Return: March 15, 2026
	Names of Travelers: Steven Carlson
	Total Transportation ExpensesTraveler: $482.77
	Total Lodging ExpensesTraveler: $525.00
	Total Meal ExpensesTraveler: $383.80
	Total Other Expenses dollar amount per item and descriptionTraveler: 
	Total Transportation ExpensesAccompanying Family Member: 
	Total Lodging ExpensesAccompanying Family Member: 
	Total Meal ExpensesAccompanying Family Member: 
	Total Other Expenses dollar amount per item and descriptionAccompanying Family Member: 
	Date: 03/24/2026
	Name: Jen Daulby
	Title: CEO
	Organization: Congressional Management Foundation
	Address: 216 7th Street SE, Washington, DC 20003
	Telephone:  202-546-0100
	Email: cleclere@congressfoundation.org
	Text1: 
	Check Box2: Yes
	Check Box3: Off
	Check Box4: Yes
	Check Box5: Yes


