o

ETHICS

LOMMITTEE ONEY ETRIGS

EMPLOYEE POST—TRAVEL DISCLOSURE FORM A

This form is for disclosing the receipt of travel expenses from private sources for travel taken in connection w1th official
duties, This form does not eliminate the need to report privately-funded travel on the annual Financial Disclosure Statements
of those employees required to file them. In accordance with House Rule 25, clause 5, you must complete this form and fileit
withthe Clerkof the House by email at mfttmvelrevorts@mml house.gov, within 15 days after travells completed. Please
do not file this form with the Committee on Ethics.

NOTE: Willtul or knawing misrepresentations on this form may be subject to criminal prosecution pursuant to
18 U.S.C. § 1001.

1. Name of Traveler: Mary Rosado

2. a. Name of Accompanying Relaﬁve'RObert Rosado : OR [ None
b. Relationship to Traveler: Spouse 1 Child D Other (specify): .
3. a. Dates: Departure: 9/22/2025 | ) . Return: 9/24/2025 .
b. Dates at Personal Expense, if any: | OR [ None
4, Departure City:¥Vashington DC Destination: Virginia Beach, VA gy city: Washington DG

5. Sponsor(s), Who Paid for the Trip: Cohgressional ‘lnSﬁt.Ute
6. Desciibe Meetings and Events Attended: Attended all retreat meetings for the Republican Chiefs to discyg
management and policy issues associated with running an office

7. Altached to this form arc ewch of the following, signify that eachitem is attached by checking the cowespondmg box:
o.M acompleted Sponsor Post-Travel Disclostre Form;

b.[M" the Primary Trip Sponsor Form completed by the trip sponsor prior to the trip, including all attachments ard
the Additionai Sponsor Form(s),

c. ] page 2 of the completed Traveler Form submitted by the employee and
o, E:l the letter from the Committee on Ethics approving my participation on this trip.

8. alE 1 represent that T participated in each of the activities reflected in the attached sponsor s agenda, Szgm]fv Statement
is true by checking the box.

b. If not, explain:

I certify that the information contained on this for? is true, complete, and correct to the best of my knowledge.

Slgnature of Traveler: (/}’YUW &8

I authorized this travel in advance. I have determined that all of the expenses hsted on the attached Sponsor Post-Travel
Disclosure Form were necessary and that the travel was in connection with the employee’s official duties and would not
create the appearance that the employee is using public office for private gain. -

Name of Supervising Member: Bep. Andy rr 7 ' Date: - 10/2/2025

Signature of Supervising Member:

Jast updated 7/2023 ) W\ ~ MG




 COMMITTEE ON @ ETHICS

' SPONSOR POST-TRAVEL DISCLOSURE FORM Original ] Amendmen

This form must be completed by an officer of any organization that served as the primary frip sponsor in providing travel expenses or
reimbursement for travel expenses to House Members, officers, or employees under House Rule 25, clause 3. A completed copy of the
form must e provided to each House Member, officer, or employee who participated in the trip within 10 -days of their return.
You must answer all questions, and check all boxes, on this form for your submission to comply with House Rules and the
Committee’s Travel Regulations. Failure to comply with this requirement may result in the denial of future requests to sponsor frips
and/or subject the current traveler to disciplinary action or a requirement to repay the trip expenses.

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal presecution pursuant to 18 U.S.C. § 1001.
Congressional Institute

1. Sponsor(s) who paid or provided in-kind support for the.trip:

2. Travel Destination(s):_Virginia Beach, VA

Date of Departure; S€ptember 22, 2025 | Date of Return: September 24, 2025

4. Name(s) of Traveler(s): See attached list

Note: You may list more than one traveler on a form only if el information is identical for each person listed.
5. Actual amount of expenses paid on behalf of, or reimbursed to, each individual named in Questlon 4:

Total Transportation Total Lodging Total Meal Total Other Expenses
Expenscs Expenses Expenses (dollar amount per item
and description)
Trayeler $0 $363 $192 | $754 - Room Rental
Accompanying | g n/a $192 $754 - Room Rental
Family Member ‘

6. All'expenses connected to the trip were for actual costs incurred and not a per diem or lump sum payment.
Signifyy statement js{pue by checking box. '

Q 1 contained in this form is true, complete, and correct to the best of my knowledge,

W\ M Date; _October 1, 2025

Name:; Dan Meyer _ ' Title:  Interim President&CEO

Organization: Gongressional Institute

B 1 am an officer of the above-named organization. Signify statement is true by checking box.

Address: 1700 Diagonal Road #300, Alexandria, VA 22314

Telephone: 7 03-837-8812 | Email: 2MYM@conginst.org

Committee staff may contact the above-named individual if additional information is required.
If you have questions regarding your completion of this form, please contact the Committee on Ethics at 202-225-7103,

last updated 7/2023




COMMITTEE ON € ETHICS

PRIMARY TRIP SPONSOR FORM

This form should be completed by private entities offering to provide travel or reimbursement for travel to House Membets, officers,
or employees under House Rule 25, clause 5. A completed copy of the form (and any attachments) should be provided to each invited
House Member, officer, ar employee, who will then forward it to the Committee together with a Traveler Form at least 30 days before
the start date of the trip. The trip spensor should NOT'submit the form directly to the Committee. The Committee’s website (ethics.
house.gov) provides detailed instructions for filling out the form. The Committee will notify the House invitees directly of its
decision and will not notify the trip sponsors.

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to 18 U.S.C,
§ 1601, Failure to comply with the Committee’s Travel Regulations may also Iead to the denial of permission to sponsor
" future trips. Signatures must comply with section 104(bb) of the Travel Regulations.

1. Sponsor who will be paying for the trip:
Congressional Institute

2 I represent that the trip will not be financed, in whole or in part by a reglstered federal lobbyist or foreign agent.
Signify that the statement is true by checking box. .
3 Check only one. 1 representthat;
" .a. B The primary trip sponsor has not accepted from any other source, funds intended directly or indirectly to
finance any aspect of the trip; OR
b. [Z] The trip is arranged without regard to congressional participation and the primary trip sponsor has accepted
funds only from entities that will receive a tangible benefit in exchange for those funds; OR
¢. ] The primary trip sponsor has accepted funds, services, or in-kind assistance from other source(s) intended
directly or indirectly to finance all or part of this trip and has enclosed disclosure forms from each of those
entities,
If “c™ is checked, list the names of the additional sponsors:

4. Provide names and titles of ALL House Members and employees you are inviting. For each House invitee, provide
an explanation of why the individual was invited (include additional pages if necessary):

See addendum & attached invitation list

5. Yes[H Nd 7] 1s travel being offered to an accompanying family member of the House invitee(s)?

6. Date of Departure: September 22, 2025 Date of Return: September 24, 2025
a. City of departure: _Vashington, DG »

b. Destination(s); _Virginia Beach, VA

¢. City of return: _Washington, DC

8. Check only one. | represent that
2. L] The sponsor of the trip is an institution of higher education within the meaning of section 101 of the Higher
Educatxon Act of 1965; OR
b: I The sponsor of the trip does not retain or employ a registered federal lobbyist or foreign agent OR

¢ [ The sponsor employs or refains a registered federal lobbyist or foreign agent but the trip is for attendance
at a one-day event and lobbyist / foreign agent involvement in planning, organizing, requesting, or arr. anglng
the trip was de mintmis under the Commitiee’s travel regulations.

last updated 7/2023




9,

10.

11.

12,

13.

14,

15.

16

© Hotel Name; City: . Cost Per Night:

Check only one of the following.

a. IM T checked 8(a) or(b) above; OR

b. ] 1 checked 8(c) above but am not offering any lodgmg, OR

c. L] I checked 8(c) above and am offering lodging and meals for one night; OR

d. ] 1checked 8(c) above and am offering lodging and meals for two nights. If you checked this box, explain why
the second night of lodging is warranted.

Attached isa detalled agenda of the activities House invitees will be participating in during the travel (i.e., an
hourly description of planned activities for trip invitees). fndicate agena’a is attached by checking box.

Check only one of the following.
a. [ Trepresent that a registéred federal lobbyist or fore1gn agent will not accompany House Members or
employees on any segment of the trip. Signify the statement is true by clicking the box, OR

b, ] Not Applicable. Trip sponsor is a U.S, institution of higher education.

For each sponsor required to submit a sponsor form, describe the sponsor’s interest in the subject matter of -
the trip-and its role in organizing and/or conducting the trip:

See addendum

Answer pﬁrts a and b, Answer part c if necessary.
a. Mode of travel: Air [ Rail ] Bus M Car [T - Other [ (specify:___ )
b. Class oftravel: Coach [M Business [ 1 First [] Charter [] Other [ (specify: )

¢. If travel will be first class, or by chartered or private aircraft, explain why such travel is warranted:

B represent that the expenditures related to local area travel during the trip will be unrelated to personal
or recreational activities of the invitee(s). Signify that the statemem is true by ckeckmg box.

Check only one. 1 represent thateither:
4. k.4 The trip involves an event that is arranged or organized without regard to congtessional partlclpatlon

and that meals provided to congressional partlclpants are similar to those provided to or purchased by other

event attendees; OR '
b. M The trip involves events that are arranged specifically with regard to congressional

participation. If**b” is checked: :

1) Detail the cost per day of meals (approximate cost may be provided):

Day 1- $55, Day 2 - $97, Day 3 - $32

2) Provide the reason for sclecting the location of the event ortrip:

Relative proximity to DC and capacity to handle a large event

Name, nightly cost, and reasons for selecting each hotel or other lodging facility:
Hotel Name: Marriott Virginla Beach Oceanfront City: Virginia Beach, VA (st Per Night: $181.50

Reason(s) for Selecting: _PToXimity to DG, availability, security & facility size

Hotel Name; Embassy Suites Virginia Beach gy Virginia Beach, VA gt Per Night: $181.50

Reason(s) for Selecting: _ProXimity to Marriott Virginia Beach Oceanfront .

Reasdn(s) for Selecting:




17. ] represent that all expenses connected to the trip will be for actual costs incurred and not a per diem or lump
sum payment. Signify that the statement is irue by checking the box.

{8, Total Expenses for each Participant:

[0 Actual Amounts Total Transportation Total Lodging Expenses “[Total Meat Expenses
[l Good Faith Estimates Expenses per Participant |[per Participant per Participant
Fot each Member, $1 25 o $363 i $1 84

19, Check om’y one:
a. Il 1 certify that I am an ofﬁcer of the organization listed below; OR

b. [ Not Applicable. Trip sponsor is anindividual or a U.S. institution of higher education.

20, 1 certify by my signature that
" a Iread and understand the Committee’s Travel Regulations;

: b Iam not a vegistered federal lobbyist or registered foreign agent; and
' e 'is form is true, cumplete, amd correct to the best of my knowledge.

. W\,L.V*\: . . Date: I a)£

gnature:

Title:




PRIMARY TRIP SPONSOR FORM
-~ ADDENDUM '

Question 4: Provide names and titles of ALL House Members and employees
you are inviting. For each House invitee, provide an explanation of why the
individual was invited (include additional pages if necessary):

See attached invitation list. This Congressional Institute sponsored conference -

focuses on the important role of the Chief of Staff in congressional offices. Therefore,

the invitation to this conference is being extended to Chiefs of Staff in House
Majority personal offices, the Staff Directors in House Majority committee offices,
select leadership staff, and any House staff who will present at the conference.

- Question 12: For each sponsor required to submit a sponsor form,

describe the sponsor’s interest in the subject matter of the trlp and its role i in
organizing and/or conducting the trip:

The purpose of the Congressional Institute (a 501{c)4 organization) is to promote
public education about Congress and to hold educational conferences for Members
of Congress, staff and others. The Congressional [nstitute is the sole organizer and
conductor of this event. The Congressional Institute is dedicated to helping
Congressional offices better serve their constituents and to otherwise support and
further the Member’s legislative and representational roles. Chiefs of Staffs play
essential parts in these, and other important aspects and functions, of personal,
committee, and leadership offices. This conference is designed to’

strengthen professional relationships among Chiefs of Staff, senior leadership and
committee staff, educate them on policy issues and best practices, and encourage
the exchange of ideas with colleagues.

Question 18: Total expenses for each participant:

The estimated lodging rate and per participant food/refreshment expense figure for
this event {(and provided on this form} does not include the separate costs to the
Congressional Institute to rent conference/banquet space large enough to
accommodate this large event with appropriate security and audio/visual
capabilities necessary to conduct our program. Dividing these conference and

facility rental costs by the number of participants estimated to attend this event, the

estimated figure would be $782 as disclosed on the sponsor form.




2025 Chiefs of Staff Conference

~ Monday, September 22 to Wednesday, September
| 24, 2025 | .
Marriott Virginia Beach Oceanfront

If you are unable to attend, please use the following link to decline the invitation




Ethics Forms are due Auqust 25 2025

; Instructlons Complete the first two pages of the traveler form and emall to
' travel. requests@mall house.gov. :

~ If you think there is even a pOSSIb.Ihty you will attend,
. file your travel pre-authorization with Ethics.
- You may always withdraw your paperwork. = -

Please contact Katie Hrkman with ahv auestions or call the




IMONDAY

September 22,
2025

TUESDAY
September 23,
2025

2025 CHIEFS OF STAFF
'CONFERENCE

DRAFT AGENDA

9:30 am

1:30 pm

;lbOpm-
6:30 pm

1:00 pm-

- 3:00 pm

3:00 pm-~

4:00 pm

- 400 pm-

5:00 pm

5:00 pm -
GJOpm

' 630pm-
9:00 pm

9:00 am

6:30 pm

pAY 2 R

8:00 am -

DAY -l Hotel Check~m is at 400 pm.

BUSES DEPART CAPITOL HILL
Boxed meal will be provided

BUSES ARRIVE AT THE MARRIOTT
4201 Atlantlc Avenue V|rg|n|a Beach VA 23451

! CONFERENCE REGISTRATION

| WORK THE ROOM!

i A pre-conference kick-off gathering, where Chiefs share successes and seek
ad\flce from feIIow Ch|efs ~ with food and refreshments

KICKOFF & WELCOME

REFLECTIONS ON HiLL SERVICE

How serving as Chief can e the best J-0O-B you'll ever have!

| A COASTAL DINNER WITH FAMILY & FRIENDS

| BREAKFAST ON THE BOARDWALK

CONGRESSIONAL INSTITUTE HELP DESK

BREAK For Your Official Responsibilities




10:00 am

10:00 am-

11:00 am

11:00 am-
11'15 am

11'15 am -
- 12:00 pm

12:00 pm -
115 pm ‘

1115 pm -

'l 30 pm
1.30 pm -

4:30 pm

4:30 pm -

6:30 pm

6'30 pm -~

. 9:00 am «

|
i
!
i

BREAK

IN THE ADMIN NOW | |
Former House Chiefs breakdown the differences between Chief’ing in the
House and the Admin

| FROM CONFLICT TO PARTNERSHIP;

THE BOSS, YOUR STAFF & LEADERSHIP

Executive level coaching on how to “manage” the Hill

BREAK

BRIDGING THE PERSONAL OFFICE GAP WITH COMMITTEE

AND LEADERSHIP
Personal Ofﬂce Chlefs of Chalrmen and Leadersh|p Share and Llsten to you

LUNCH WITH KEYNOTE SPEAKER

BREAKOUT SESSIONS
Whether you're seasoned or newer in your role, it's your opportumty to ask
quest:ons and see advice from To,o Talent!

BREAK For Your OfflClaI Respon5|blllt|es

DINNER ON THE LAWN }

9:00 pm

DAY 3 Hotel checkout isatm00am.

WEDNESDAY
September 24,

2025

7:30 am -

9:00 am
- 8:00am -
11'30 am

.9'00 am =
10:00 am

10:00 am ~

1:00 am-
- 11:00 am

1:00 am

| BREAKFAST ON THE BOARDWALK

CONGRESSIONAL INSTITUTE HELP DESK

COACHING THE GENERATIONS - THROUGH MY BURNOUT...
AND THEIR ENTITLEMENT

Understanding generations as co!leo'gues and as managers

CHIEFS TURNED CEOS
An msplratlonal message and adv:c:e frormn Chiefs turned CEOs

.HOTEL CH ECK—OUT
CON FERENCE CONCLU DES




115 am

3:15 pm

N

% BUSES DEPART THE HOTEL

;"Boxed lunches will be availakble

| BUSES ARRIVE AT CAPITOL HILL -




" First Name Last Name Companv Name Title
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Sara Brooks - Office of Majority Leader Scalise Scheduler

Chief of Staff {OK)
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' Office of Rep. Mackenzie (PA 07) Chief of Staff

Offlce of Spea ker Johnson
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Bel Miller
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Staff Director
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Andrew - Christlanson Office of Rep Johnson (SD AL) Chlef of Staff

f”ﬁlhns

Connolly

Chief of Staff
= =0 = j)eaE t}oﬁnsan“ﬁﬁﬁﬁ‘zﬂ_epuﬁv@mee 0
Jamle Cummlns Off|ce of MaJority Leader Scallse Counsel

Chlef of Staff
hickofStaffeess

" Chief of Staff (PA)

ecutiveERin
Denzel Chief of Staff

K_[m_gth___ = Depaw e o Offico OEREPAGT X ChefotShats e e e e >
- Diworth Chlef of Staff

G —




Je;nri; mé;rslidi Offlce of Rep Baumgartner(WA 05) Ch|ef of Staff o

Staff Dlrector
ChiefeESEieDV———

Chief of Staff .
= —— a4

© Chief df Staff

Grant Henry Office of Rep Ogles (TN -05} ~ Chief of staff
—_——Twmmf:ﬁ& Y=L
Austin Higginbotham Office of Repﬁ.ﬁFaIIon (TX 04) Chief of Staff
- ikt == Hicesof
Office

: Ff["‘éﬁeﬂca:f“:i_m; Netoro

Ol e G s R e e A e e

ef of Staff




Paul Howell Office of Rep. Kelly (MS-01) Chief of Staff
! = fﬁce—“offRe'p - HareMDE0E

Office of § peaker Johnson Senlor Policy Adwsor and Counsel

______w-_{afﬁﬁeﬁofs'Renr;IoveeJﬁFLl
Office of Speaker Johnson

" Office of Rep Wagner (MO-02)
Hice0RREDERORETE IE05) = e

Office of Rep. Harris (NC-08)

Chlef of Staff
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nneborg O&tgcf Rep. Taylor {OH-02)




i, Chief of Staff
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Chlef of Staff
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McGaughey _ Office.of Majority Leader Scalise

DOffice of Rep. Alford {(MO-
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Staff DI rectar
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Sean - Murphy Office of Rep Fischbach (MN 07) - Chief of Staff

t-W_Fm
- Chief of Staff

Hilary  Pakinson Offlce ofRep _Self (Tx-03) Chief of Staff

Chief of Staff
chiefofStatf
Chief of Staff

Tan N




Nikki Rapands Office of Rep. Lalota (NY-Ol) Chief of Staff

o Office of Rep Valadao {CA 22} o Chief of Staff

Andrew ) o o . :
Mﬁﬂi RIG E :r—-“—**—*@ffltmekbf RETFLal iGC 4 1= Chief= Ofstafl%“mwﬁ

Jamie _ Rabinette - . Office of Rep. Bean {FL-04) Chief of Staff
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Senior Advisor
‘mﬂmm“’i_tlm'ﬁéér_;
Staff Director

Offlce of Rep. Baird (IN-04) Chief of Staff
T Difice obRepMECaU (D10 s CRist Ol Sl s e e =

Committee on Approprlations Staff Diractor

Chief of Staff
=== N alonalSetur tyaAuy
__ Chief of Staff

Chlef of . Staff
Mh@f@f&ﬁfﬂmm“—m——————_“————::-—:;“z—%
Chief of Staff

Vf = chietoksta
_Chief of Staff




Offlce of Rep NIcDoweII (NC 06)

_ Chief of Staff

E e O Cern GF' Rep:s

B Cffice of Rep. Maloy {UT-02)

Ch:ef of Staff

= _@ffjee_of_'}le_ =Allen:

- efofS el e
Chlef of Staff

ficEoEa oty e aHeE

Office of Rep Issa

Zulkosky

Office of Majority Leader Scallse

Floor Dlrector




MONDAY

September 22,
2025

2025 CHIEFS OF STAFF
CONFERENCE

Hotel Check inat 4 OO prm. Guests may store [uggage in the Calloway room upon arrlval or Wlth

the bellman.

1:30 pm

1:00 pm -
6:30 pm

1:00 pm-
3:00 pm

3:00 pm-

4:00 pm

4:00 pm-~

5:00 pm

9:30 am

HOUSESTAFF AGENDA

BUSES DEPART CAPITOL HILL

BUSES ARRIVE AT THE MARRIOTT
4201 Atlantic Avenue, Virginia Beach, VA 23451

CONF‘ERENCE REGISTRATION

WORK THE ROOM'

A pre-conference kick-off gathertng, where Chiefs
share successes and seek advice from fellow Chiefs ~
Wfth food o'nd refreshments '

WELCOME & KICKOFF
With welcome remarks from Dan Meyer, Interim
President of the Congressional Institute

Hayden Haynes, Chief of Sfaﬂ’, Speaker of the House

LEADING BEYOND THE DOME: LESSONS

FROM THE HILL TO THE BOARDROOM
An inspirational message and career advice from Hill
alums now leading boardrooms

Will Dunham, President and CEQ, American
Investment Council
Anne Bradbury, President and CEO, American

Exploratlon and Productlon Councﬂ

FROM CONFLICT TO PARTNERSHIP

THE BOSS, LEADERSHIP & YOUR STAFF
Executive level coaching on how to “manage” the Hiil

Mark Sobol, Founder and Senior Executive Advisor,
House Congressional Excellence Program (virtual)
Tyler Christesen, Partner, House Congressional
Excellence Program

S, Capitol Street

Seaside Foyer .

Seaside Ballroom

Seaside Ballroom

(Between Rayburn &
Longworth)

Embassy Suites
Cul-de-Sac

Marriott 2nd Floor

Seaside Terrace
Marriott 2nd Floor

Marriott 2nd Floor

Marriott 2nd Floor




TUESDAY

September 23, .
2025

5:00 pm

- 6:30 pm -
'9:00 pm

7:30 am -
900am

8:00 am -

9:00 am -
10:00 am

10:00 am-
1:00 am

11:00 am-
11'15 am

'I'I"IS am -

12:15 pm

BREAK for your Official Responsibilities

A COASTAL DINNER WITH FAMILY &

FRIENDS

| DAY 2 BREAKFAST ON THE BOARDWALK
CONGRESSIONAL INSTITUTE HELP DESK
'5:00 pm ‘

IN THE ADMIN NOW: FORMER HOUSE CHIEF .
ON THE DIFFERENCES OF CHIEF'ING IN THE
HOUSE AND THE ADMIN

Pete Meachum, Chief of Staff, Department of
Transportation

| A conversation with Charlie Keﬂer Chief of Stcrff Rep.

Ann Wagner

THE CRISIS PLAYBOOK. LEADING AN

OFFICE THRQUGH CRISIS
From government shutdowns to national
emergencies, Chiefs will learn how to keep teams

| resilient, focused, and prepared.

Mark Pfeifle; former White House Deputy National
Security Advisor for Strategic Communications and
Global Outreach, Founder at Off the Record Strategies
James Davis, former Communications Director 2012

RNC, President at Touchdown Strategies

BREAK

LEADERSHIP LESSONS FROM Cl BOARD

MEMBERS

Mike Sommers, President and CEC, American
Petroleum Institute {AP1), former Chief of Staff, Speaker
Boehner

Brenda Becker, SVP Global Government Affalrs, Boston |

Scientific

A conversation with Dan Meyer, !ntenm PreSJdent
Congressmnal Institute _

The Cavalier Beach

Club ‘
(between Marriott and
Embassy Suites)

Qcean Lawn
Marriott Ground Fleor -

Seaside Foyer
Marriott 2nd Floor

Seaside Ballrocm

Marriott 2nd Floor

Seaside Ballrcom

. Marriott 2nd Floor

Seaside Ballroom

Marriott 2nd Floor




12:15 pm -

1°00 pm

100pm-
1:30 pm

1:30 pm -
2:30 pm

2:30 pm -

3:30 pm

LUNCH
| BREAK for your Official Re'spons.ibilities ‘

BREAKOUT SESSIONS
Whether you're seasoned or hewer in your roie it’s your 1.

opportunity to ask quest;ons and see adwce from Top
Talent!

BRIDGING THE PERSONAL OFFICE GAP
WITH COMMITTEE AND LEADERSHIP

‘| Tips for navigating the crossroads of Office, .

Committee, and Leadership

Sophie Trainor Khanahmadi, Deputy Staff Director,
Committee on Energy & Commerce

Cyrus Artz, Senior Policy Advisor and former Staff
Director, Speaker Johnson

Moderated by Lisa Camooso Miller

10 ETHICS MISTAKES TO AVOID

Elliot Berke, former in house and current outside
Counsel to congressional leadership, Partner at Berke
Farah LLP :

Ashley Callen, former General Counsel to the Speaker

.i and Leader, Partner at Jenner & Block

DOWNTOWN WITH FORMER CHIEFS

What | wish | learned as a House Chief

Jessica Carter, Head of Federal Government Affalrs
Ford

Pete Giambastiani, Vice Pre5|dent Government Affalrs
GE Aerospace = -

Annie Palisi, SVP -Cov't Affairs, Bank of America .
Moderated by Mary Rosado, Chief of Staff, Rep. Andy

Barr

BREAKOUT SESSIONS

BRIDGING THE PERSONAL OFFICE GAP

WITH COMMITTEE AND LEADERSHIP
Tips fof navigating the crossroads of Office,

| Committee, ahd Leadership

Sophie Trainor Khanahmadi, Deputy Staff Director,
Committee on Energy & Commerce

Cyrus Artz, Senior Policy Advisor and formaer Staff
Director, Speaker Johnson

Moderated by Lisa Camooso Miller

10 ETHICS MISTAKES TO AVOID

Elliot Berke, former in house and current outside
Counsel to congressional leadership, Partner at Berke
Farah LLP

Seaside Ballroom -

Marriott 2nd Floor

Calloway

Kaye '

CGoodman

Calloway

| Kaye




Ashley Callen former General Cou nsel 10 the Spea ker
and Leader, Partner at Jenner & Block

THE CHIEFS' TABLE ' ' Coodman
For newer Chiefs: navigating new delegations and '
moving from newcomer to insider

Desiree Koetzle, Chief of Staff, Rep. Peter Stauber
Melissa Kelly, Chief of Staff, Rep. Scott Franklin
Moderated by Josh Saltzman, Airlines for America,
Former House Chref

3:30 pm - BREAKOUT SESSIONS
4:30 pm
THE CHIEFS' TABLE ' 1 Goodman
For newer Chiefs: navigating new delegatrons and
moving from newcomer to insider :
‘Desiree Koetzle, Chief of Staff, Rep. Peter Stauber
Melissa Kelly, Chief of Staff, Rep, Scott Franklin

Moderated by Josh Saltzman, Airlines for America,
Former House Chief

DOWNTOWN WITH FORMER CHIEFS . Calloway
What | wish | learned as a House Chief

Jessica Carter, Head of Federal Government Affairs,
Ford

'| Pete Giambastiani, Vice President, Government Affairs,
GE Aerospace

Annie-Palisi, SVP Cov't Affairs, Bank of Amerrca
Moderated by Mary Rosado, Chief of Staff, Rep. Andy
Bcrrr

6:30 pm - DINNER ON THE LAWN o Cavalier Hotel: Raleigh
9:00 pm Room and The Great

Lawn




DAY 3

WEDNESDAY
September 24, -

2025

11 00 am
1'I 30 am

| 7:30 am -
- 9:00 am

8:00 am ~
11'30 am

900am-

10:30 am

10:30 am -

1:30 am

T:45 am

315 pm

BREAKFAST ON THE BOARDWALK
CONGRESSIONAL INSTITUTE HELP DESK

COACHING THE GENERATIONS - THROUGH

MY BURNOUT... AND THEIR ENTITLEMENT

Understanding generations as colleagues and as
managers

“Gen Xer” David Stillman & “Gen Zer” Jonah
Stillman, nationally renowned generational experts,
GenGuru )

FROM THE WEST WING TO THE HOUSE
FLOOR
A conversatf'on with White House QLA

Jeff Freeland Deputy Assistant to the President and
Deputy Director, Whlte House Office of Legislative
Affairs

Charyssa Parent, White House Congressional
Communications Director

Moderated by Cesar Gonzalez, Chief of Staff, Rep.
Mo'no Dfaz Balurt

' HOTEL CHECK—OUT
- CONFERENCECONCLUDES , '

BUSES DEPART THE HOTEL

Boxed Iunches WI|| be avallable

BUSES ARRIVE AT CAPITOL HILL

' Hotel checkout is at 11:00 am. Attendees may store luggage with the beliman if drivi ng.
- Attendees riding the bus should bring their luggage to the Calloway room located at the
Marriott Hotel 2nd Floor: Buses will depart from the Embassy Suites Cul-de-Sac.

Ocean Lawn

Marriott Ground Floor

‘Seaside Foyer

Marriott 2nd Floor

Seaslde Ballrcom

Marriott 2nd Floor

Seaside Ballroom

Marriott 2nd Floor

Embassy Suites
Cul-de-Sac

S. Capitol Street




Chiefs of Staff Confe_rence: House Attendance List

First Name Last Name Company Name Title _
_Emily Ackerman Office of Majority Whip Emmer ' Qgputy Floor Director

. Offlce ofSpeakerJohnson .
: 'r-‘r-:f-"Offlce of Rep Nathamei Moran (TX 26)
Republican Pol1cy Cmte *
-~ Oiffice ¢ of Repi:Huird (€O: 03y
Office of Speaker Johnson

Beaulieu

_ Benawdes Wofflce of Rep. Latta (OH- 05) o S
S Bien . Office of Speakerdobnson - Lo e
Office of Speaker]ohnson

| Chf y Soft
Chlef of Staff

lember Senvices

 ChiefofStaff
~_Chef of Staff _

: '_Mem l::er Serwces

 Member Sarvice
of Staff

-_ _' p acon; (NE 02)
Ofﬂce of Speaker Johnson

Matt Esguerra Ofﬂce of Rep Gooden (TX—OS)

- - Office ofMajorltyWhlpErpmer ector
Hannah Fraher ~ Office of Rep. Haridopolos {FL-08) Chief of Staff




: flce Of REP Dlaz Ba'i. . LR Chsefofﬁjaff , o
.Office of Rep. Mast {FL- 21) - ~ Chief of Staff
" Office of Rep..Nunn {1A- 03) o _-:___V_T;_Chief of Staff -
~ Office of Rep, McGuire {VA-05) Chief of Staff
j_'D|rector of House Operat:ons

Cesar . Goniz

_Chr|stopher o Hall .
Derek’ .~ . “Hatley .. Office 6f SpeakerJohii 5
B _Offlce of Speaker!ohnson o _Deputy | Commumcatlons Dlrector o

_ Haulsee

e ;_Hawatmeh 73" House Republican Conference = =" % T " ChigFof Staff o o
Haynes 7 7 Chief of Staff - _
Hilki . ember Servnces-Darector
7$.taff Dlrechr

7‘_770fflce of Rep Smlth [NE 03)
= Office: of Rep: Scott {GA- 08}
Office of Rep. Brecheen (OK—OZ)

L Chlef of Staff o
'VChref of Staff
______ Chief of Staff

. Chief of Staff -
Chief of Staff

Rebecca

Chief of Staff

_ Policy Director-
T__:'Rep K:ggans {VA'Z,Z) ,
Ofﬁce of Majorltv Leader Scali

_ 7 :.i“Chlef ofStaff o
Eny -_.:_Pre : Secretary ERbE
Chief of Staff

i ) ne e taff/E’ollcy Dlrector
Martha Mills Offlce of Majority Leader SCE|ISE Press Secretary




e B Morehouse -:':':.-'V-i R ol T-or:atal
Ofﬂce of Rep., Norman(SC—OS) S Chlefof Staff o N
: fOfflce of SpeakerJohnson .' '_'”,V{Deputy Dlrector of oor Operatlons'__-f-_f

Office of Rep. Hudson (NC-09)

Sean Murphy

CPennls . Nallsi o -

.BI k R iy

Hillary Parkinson

Garrett e Pucke :
Nikk ~ Rapanos

Shelbie -~ ~ Rogers .~ .0

R
Rosnick

Scharfenberger

: Ok‘JV‘lt“—\t\rskI House Republlcan Conference A

Truxal

_ Office of Rep. Fischbach {MN 07) _Chief of Staff
- Office of Majority Whip Emmer — -~ =~ FlogrDirector— =~ L
_Office. of_Rep Buchanan (FL-16) . Chiefc nf Staff

: .,,N;".,_:,_emorAdwsor DR
Office ef Rep. Self_(TX—OS) _ ~_ Chief ofStaff o

 Director: ”of Coa!mons
Chief of Staff
- Chiefiof Staff-:.x
General Counsel

hief of Staff
Chlef of Staff

Vincentz

. Jeanette: = Whitener
Yvette Wissmann

":Offtce of: Rep AII__ iR
_ Office of Rep Stell (W|-01_) o

- Chief of Staff_ .
- Chief of Staff.

Offlce of Majorlty Leader Scallse ' Deputy Floor Director

Offlce of the Speaker ' 7 Advisor to the Chlef of Staff B :
- House Republlcan Conferenc :
) _7Off|ce of Rep LaLota (NY~01)




U Yans

 Yelinsid

L ZIiég;lgr_ .

- Office of Rep. Newhouse (WA-0&). -
. Office.

Majority Leader Scalise

Zulkosky

Office of Majority Leader Scalise

of Rep. Babin (TX-36) . .

Chietof Staff

of Staf
Floor Director




COMMITTEEON €Y

TRAVELER FORM

Narne of Traveler: MW (Z"Q S OL,db

Sponsor(s) who will be paying or prov1d1ng in-kind support for the trip: @DU\H% &1 M %(Y ﬂh WC/

City and State OR Foreign Country of Travel:  \/JA W \/A‘
a. Date of Departure: q l ‘7—0' ?—DZS Date of Return: 4 } 2 L / 20 Z.
b. Yes [:] No m Will you be extending the tr1p at your personal expense?

—_—

[

&.;.)

e

If'yes, list dates at personal expense: o

a. YesmNo [ will you be accompanied by a family member at the sponsor’s expense? If ves:
(1) Name of Accompanying FamilyMemBer: TAo eyt o 561.010

@ Relationship to Traveler: M Spouse E1 Child [ Other (specify):

Lh

€] YBSW No £1 Accompanying Family Member is at least 18 years of age?

&

a. Yes ] No m Did the trip sponsor answer “Yes” to Question 8(c) on the Primary Trip Sponsor Form (i.e., travel
is sponsored by an entity that employs a registered federal lobbyist or a foreign agent)?

b. If yes, and you are requesting lodging for two nights, explain why the second night is warranted:

Yes ﬁ,No 1 Primary Trip Sponsor Form is attached, including agenda, invitation, invitee list, and any other
attachments and Additional Sponsor Forms.

~1

NOTE: The agenda should show the traveler’s individual schedule, including depariure and arrival times and identify the specific events in
which the traveler will be participating,.

Explain why participation in the trip is connected to the traveler’s individual official or representational duties, Staff
should include their job title and how the activities on the 1tmerary relate to their dyties.

J ama MB _Sﬁ%{}ﬁ MM}S %MMS JXWMW/

co

. “
9. Yes D No &s the traveler aware of any registered federal lobbyists or foreign agents involved i
planning, organizing, requesting, or arranging the trip?

10. For staff travelers, to be completed by your employing Member:
ADVANCED AUTHORIZATION OF EMPLOYEE TRAVEL

1 hereby authorize the individual named above, an employee of the U.S. House of Representatives who works under my
direct supervision, to accept expenses for the trip described in this request. I bave determined that the above-described
travel is in connection with my employee s official duties and that acceptance of these expenses will not create the
appearance that the employee is using public m’ ice for Dy vate gam _

Signature of Employing Member: _ Date:




COMMITTEE ON ETHICS

_PRIMARY TRIP SPONSOR FORM

This form should be completed by private entities offering to provide travel or reimbursement for travel to House Members, of ficers,
or employees under House Rule 25, clauseé 5, A completed copy of the form {and any attachments) should be provided to each invited
House Member, officer, or employee, who will then forward it to the Committee together with a Traveler Form atleast 30 days before
the start date of the trip. The trip sponsor should NOT submit the form directly to the Committee. The Committee’s website (ethics.
house.gov) provides detailed instructions for filling out the form, The Committee will notify the House invitees directly of its
decision and will not notify the trip sponsors. ‘

NOTE: Willful or knowing misrepresentations on this ferm may be suljject-to criminal prosecution pursuant to 18 U.S.C.
§ 1001. Failure to comply with the Committee’s Travel Regulations may also lead to the denial of permission to sponser
future trips. Signatures must comply with section 104(bb) of the Travel Regulations.

1. Sponsor who will be paying for the trip:
Congressional Institute .

2, T represent that the trip will not be financed, in whole or in parti, by a registered federal lobbyist or foreign agent.
- Signify that the statement is true by checking box. ' '
3. Check only one, 1 representthat: _
a. Ml The primary trip sponsor has not accepted from any other source, funds intended directly or indirectly to
finance any aspect of the trip; OR :
b. ] The trip is arranged without regard to congressional participation and the primary trip sponsor has accepted
funds only from entities that will receive a tangible benefit in exchange for those funds; OR
¢. L] The primary trip sponsor has accepted funds, services, or in-kind assistance from other source(s) intended
directly or indirectly to finance all or part of this trip and has enclosed disclosure forms from each of those
“entities, : '
If “c” is checked, list the names of the additional sponsors:_

4. Provide names and titles of ALL House Members and employees you are inviting, For each House invitee, provide
an explanation of why the individual was invited (include additional pages if necessary):
See addendum & attached invitation list

5. Yes [l No[] Is travel -being offered to an accompanying family member of the House invitee(s)?
6. Date of Departure; September 22, 2025 Date of Retarn: _September 24, 2025

a. City of departure: Washington, DC
b, Destination(s): _Virginia Beach, VA
¢. City of return; _Washington, DG

8. Check only one. 1 represent that

a. L] The sponsor of the trip is ah institution of higher education within the meaning of section 101 of the Higher
Education Act of 1965; OR '

b. [ The sponsor of the trip does not retain or employ a registered federal lobbyist or foreign agent; OR

¢, L] The sponsor employs or retains a registered federal lobbyist or foreign agent, but the trip is for attendance
at a one-day event and lobbyist / foreign agent involvement in planning, organizing, requesting, or arranging
the trip was de minimis under the Committee’s travel regulations.

last updated 7/2023




9.

10.

11.

12,

13,

14.

15.

16.

Check only one of the following,

a. [ 1 checked 8(a) or(b) above; OR

b. [] 1checked 8(c) above but am not offering any lodging; OR

¢. L] Y checked 8(c) above and am offering lodging and meals for one night, OR

d. El I checked 8(c) above and am offering lodging and meals for two nights. If you checked this box, explain why
the second night of lodging is warranted.

Attached is a detailed agenda of the activities House invitees will be participating in during the travel (i.e., an
hourly description of planned activities for trip invitees). Indicate agenda is attached by checking box.

Ckeck only one of the following.

a. I'represent that a registered federal lobbyist or foreign agent will not accompany House Members or
employees on any segment of the trip. Signify the statement is true by clicking the box; OR

b. [ wot Applicable. Trip sponsor is a U.S, institution of higher educatlon

For each sponsor required to submit a sponsor form, describe the sponsor’s interest in the sub] ect maiter of

the trip and its role in organizing and/or conducting the trip:

See addendum -

Answer parte a and b, Answer part ¢ if necessary. A .
a. Mode of travel:  Air [1 Rail [] Bus M - Car [1 Other [ (specify: - )

b. Class oftravel: Coach [ Business [] First [] Charter [] Other [ (specify: )

c. Iftravel will be first class, or by chartered or private aircraft, explain why such travel is warranted:

| 1 represent that the expenditures related to local area travel during the trip will be unrelated to personal
* or recreational activities of the invitee(s). Signify that the statement is true by checking box.

Check only one. 1 represent thateither:
a, I The trip involves an event that is arranged or or gamzed without regard to congressional participation
and that meals provided to congressional participants are similar to those provided to or pu1chased by other
~ event attendees; OR
b. M The trip involves events that are arranged speclﬁcally with regard to congressmnal
participation. If*b” is checked:

1) Detail the cost per day of meals (approximate cost may be provided):
Day 1- $50, Day 2 - $88, Day 3 - $26

2) Provide the reason for selecting the location of the event ortrip:

Relative proximity to DC and capacity to handle a large event

Name, nightly cost, and reasons for selecting each hotel or other lodging facility:
Hotel Name: Marriott Virginla Beach Oceantront City: Virginia Beach, VA Cost Per Night: $124 +taxes

Reason(s) for Selecting: proxmlty to DC, availability, securlty & facility size

Hotel Name: City: Cost Per nght
Reason(s) for Selecting: _ .
Hotel Name: City: Cost Per Night;

Reason(s) for Selecting:




17. | represént that all expenses connected to the trip will be for actual costs incurred and not a per diem or lump

sum payment. Signify thai the statement is true by checking the box.

18, Total Expenses foreach Participant:

[ Actual Amounts Total Transportation Total Lodging Expenses |Total Meal Expenses
M Good Faith Estimates Expenses per Participant ]per Participant per Participant
For each Member, $122 $363 - $184
Officer, or Employee
For each Accompanying $122 nla $184
Family. Member '
Other Expenses [dentify Specific Nature of “Other” Expenses
(dollar amount per item) |(e.g., taxi, parking, registration fee, etc.)
For each Member, $782 Room Rental
Officer, or Employee
For e_aach Accompanying $782 Room Rental
Family Member .

19. Check onlyone: :
o K1 certify that I am an officer of the organization listed below; OR

b.[[] Not Applicable. Trip sponsor is anindividual or a U.S. institution of higher education.

20. I certify by my signature that
a. I read and understand the Committee’s Travel Regulahons*
b. T am not a vegistered federal lobbyist or registered foreign agent; and
¢. The infoymatio diis form is true, complete, and correct to the best of my lmowlmlge

Signature: \{W\\ ' Date: e l & , 5"(—

Name: Dan Meyer - . | Title: Interim CEO & President

Organization: COngressional Institute

Address: 1700 Diagonal Road #300, Alexandria, VA 22314

703-837-8812

Email: 2Mym @conginst.org Te]ephone

If there are q‘l}estions regard—ing this form, please contact the Committee on Ethics at 202-225-7103 or travel.requests@mail.house.gov.




PRIMARY TRIP SPONSOR FORM
ADDENDUM

Question 4: Provide names and titles of ALL House Members and employees
you are inviting. For each House invitee, provide an explanation of why the
individual was invited (include additional pages if necessary):

See attached invitation list. This Congressional Institute sponsored conference
focuses on the important role of the Chief of Staff in congressional offices. Therefore,
the invitation to this conference is being extended to Chiefs of Staff in House
Majority personal offices, the Staff Directors in House Majority committee offices,
select leadership staff, and any House staff who will present at the conference,

Question 12; For each sponsor required to submit a sponsor form,
- describe the sponsor’s interest in the subject matter of the trip and its role in
- organizing and/or conducting the trip:
The purpose of the Congressional Institute (a 501(c)4 organization) is to promote
public education about Congress and to hold educational conferences for Members
of Congress, staff and others. The Congressional Institute is the sole organizer and
. conductor of this event. The Congressional Institute is dedicated to helping
Congressional offices better serve their constituents and to otherwise support and
further the Member’s legislative and representational roles. Chiefs of Staffs play
essential parts in these, and other important aspects and functions, of personal, -
committee, and leadership offices. This conference is designed to
strengthen professional relationships among Chiefs of Staff, senior leadership and
committee staff, educate them on policy issues and best practices, and encourage
the exchange of ideas with colleagues.

Question 18: Total expenses for each participant:
The estimated lodging rate and per participant food/refreshment expense figure for
this event (and provided on this form} does not include the separate costs to the
Congressional Institute to rent conference/banquet space large enough to
accoramodate this large event with appropriate security and audio/visual
capabhilities necessary to conduct our program. Dividing these conference and
facility rental costs by the number of participants estimated to attend this event, the
estimated figure would be $782 as disclosed on the sponsor form




CONGRESSIONALINS"[ [TUTE

O A

2025 Chiefs of Staff Conference

2025 Chiefs of Staff Conference

Monday, September 22 to Wednesday, September
24, 2025 |
Marriott Virginia Beach Oceanfront -

If you are unable to a’ttend', please use the following link to decline the invitation




Ethics Forms are due August 25, 2025

Instructions: Complete the first two pages of the traveler form and email to
travel.requests@mail.house.gov.

If you think there is even a possibility you will attend,
file your travel pre-authorization with Ethics.
You may always withdraw your paperwork.

| Please contact Katie Hrkman with anv questions or call the




| DAY

MONDAY

September 22,
2025

2025 CHIEFS OF STAFF
CONFERENCE

DRAFT AGENDA

9:30 am

. 130 pm

1:00 pm -

. 6:30 pm

© 5:00pm -

1:00 pm-

3:00 pm

3:00 pm-
4:00 pm

4:00 pm-~

5:00 pm

"~ 6:30 pm

6:30 pm -

9:00 pm

8 pay2 §
TUESDAY
September 23,

2025 |

7:30.am -
2:00 am

'8:00 am -

6:30 pm

- Hotel Check-in is at 4:00 pm.

BUSES DEPART CAPITOL HILL
. Boxed meal will be provided

. BUSES ARRIVE AT THE MARRIOTT
. 4201 Atlantic Avenue, Virginia Beach, VA 23451

CONFERENCE REGISTRATION

. WORK THE ROOM! _
- A pre-conference kick-off gathering, where Chiefs share successes and seek
- advice from fellow Chiefs ~ with food and refreshments,

- KICKOFF & WELCOME

 REFLECTIONS ON HILL SERVICE
: How serving as Chief can be the best J-O-B you'll ever havel

BREAK For Your Official Responsibilities

A COASTAL DINNER WITH FAMILY & FRIENDS

| BREAKFAST ON THE BOARDWALK

' CONGRESSIONAL INSTITUTE HELP DESK




9:00 am - | IN THE ADMIN NOW ,
10:00 am | Former House Chiefs breakdown the differences between Chiefing in the
- House and the Admin ‘

 10:00 am~ FROM CONFLICT TO PARTNERSHIP:
11:00 am . THE BOSS, YOUR STAFF & LEADERSHIP
C . Executive level coaching on how to “ranage” the Hill

00 am-. . BREAK
11:15 am 5

m15am - BRIDGING THE PERSONAL OFFICE GAP WITH COMMITTEE

12:00 pm  AND LEADERSHIP
. Personal Office Chiefs of Chairmen and Leadership Share and Listen to you

12:00 pm - LUNCH WITH KEYNOTE SPEAKER
115 pm ' :

115 pm - BREAK
1:30 pm '

- 130 pm - BREAKOUT SESSIONS
4230 pm - Whether you're seasoned or newer in your role, Il‘ s your opportunity to ask
- questions and see advice from Top Talent!

4:30 pm - BREAK For Your Official Responsibilities
6:30 pm

. 6:30pm-  DINNER ON THE LAWN
. 9:00pm '

DAY 3 Hotel checkout isat 11: 00 am.

WEDNESDAY ; 7:30 am - BREAKFAST ON THE BOARDWALK :
‘September 24, 9 00 am ' '

2025 : .. ; ’ . L - oo . o
8 OO am - CONGRESSIONAL INSTITUTE HELP DESK
11:30 am -
9:00 am - COACHING THE GENERATIONS - THROUGH MY BURNOUT...
10:00 am : AND THEIR ENTITLEMENT

§ Understanding generations as colleagues and as managers

10:00 am - CHIEFS TURNED CEOS
1M:00 am An Insplrat|onal message and advice from Chlefs turned CEQs

11:00 am;-_' HOTEL CHECK—OUT
1:00 am CONFERENCE CONCLUDES




11:15 am BUSES DEPART THE HOTEL

Boxed lunches will be available

315 pm BUSES ARRIVE AT CAPITOL HILL




Flrst Name

Ofﬂce of Rep Biggs (SC-03)
S=DfficenLMaj o - WhiEmmer=

Office of Speaker Johnson
ficeofERep=iNehisz(

KecUtive-Ditectober s
Chief of Staff-

Robgrt=—22 - —Boland===22200)

Chlef of Staff )
= Office ot Ma;erity,,w,ﬁ?p Emme:mugwntown;cealitnonzs;uitéétﬁﬁ
Office of Rep Jackson (TX 13) Chief of Staff
S == e Fietot

 Chlef of Staff _
sEhistotStatt="cray

Chief of Staff

Nick Christensen Commitiee on Transportation & Infrastructure Staff Director




Chrlstlanson Office of Rep. Johnson {SD-AL)

"Ken Clifford Office of Rep. Miller-Meeks (IA 01)

Briana ' {Enollv Main Street Caucus

Chris Crawford Offlce of Rep Carter (GA-Ol}

Jamije - Cummins Offlce of Majorlty Leader Scalise

Dante Cutrona Off!ce of Rep Joyce (PA-13)

Chief of Staff
Chief of Staff
Policy Director

Chief of Staff

Counsel

Chief of S_taf'f

“:f@fflcewef Rep Baldersenef@H—ul_)
“House Republlcan Conference

- o
Office of Majority Leader Scalise

?Jason*wm—

mmcnlef DS St""

ChTéf of Staff




Offlce of f Rep. Emmer {MN- 06} 7 _ Chief of Staff
g = ..mef_fLStaffg_u_*
_ Chief of Staff

Chief of Staff

‘ Gonzalez -B: Chief of Staff
Jenny_*-;;_f#ﬁ_@;uerskl_u::: mg""afétn’eraa.\'l\;tﬁeﬂ = ChieEOEStatt
Staff Director

Wﬁurtlenﬂ;:fi@fﬁc&efa ENEssIc )
Gutwein Office of Rep. Nunn (IA-03)

Effigeaf-Rep=N cGuweE‘:VA 05}
Committee

—Staft Direcor
Chlef of staff

.Paul Howell Office nfﬁRép. Kelly(MS—Ol) - Chief of Sta




“Chiefof Staft—
Chief of Staff

Chlef of Staff

Johnson . Scott (GA 08)
ohnser —Smmitteeon Einancial: Services———= ==
Johnson Com_mittee o'n Budget

Chicfof Staff-
Chief of $taff

SficeolRe R_p_ =Wagner| ;M@ 02,
Office of Rep Rogers (KY 05)

~i:angendeﬁe_rm“"
_Lannmg e

=—T1n :::::@fﬁteef Rep Luttre E~ g ?f_',

Ch |ef of F Staff




McGaughey Offlce of IVIanrlty Leader Scalise

Chief of Staff
=Chiefof:! Staff=
Chief of Staff

mr"ﬁltteeon“NaturaLResources
OffIC of f Rep. Evans (CO-08)

- ‘EazaT SEE2 T =

Offlce of Rep Hudson (NC~09)

Fleor Bifectol—ae

-—_Cblef"ef“Sta ==

Chlef of Staff
= Chiefof-Staffs=
- Chil f_qf St ff

Director of Operations

Marlk Roman " Committee on Ways & Means . Staff Director




Sjian " Ross : Commlttee on Approprlatlons Staff Director

Chief of Staff

el =0FF Ee,aiSn,eake Tohnso HA**#AMM»::-:&NE’EiEﬁ"Ei?S:éEu
Rutherford Office of Rep Harshbarger (TN 01) Chlef of Staff

, Ryan
Scharfenberger

= Chictototit.—
Chief of Staff _

Philip=—= 5§!ﬂ_giﬁmnmmJ ice-0f Rep=VIc , === ——ChictofStalt——

Buffy Smith Ofﬁce of Rep Graves {MO 06} Chief of Staff

2= e ChlshlStaf——o—— =

Ch[ef of Staff

T

Chief of Staff
“Eéf‘“‘ EStatf=
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COMMITTEE ON

TRAVELER FORM

1. Name of Travelet: MW @E) S CL—Q{,Q

2. Sponsor(s) who will be paying or providing in-kind support for the trip: WW& &7 M L\%U)’ /7 ﬁ‘-}f_/

3. City and State OR Fareign COUMT of Travel:  \/AA 6,2,@&/"\ ; \/f-\'

4, a. Date of Departure: Uzl {2025 Date of Return: 9 } 2. S/‘Zﬂz Y
b. Yes &l No [ will you be extending the trip at your personal expense? '
If yes, list dates at personal expense: 1 {2" ’ 20ZS b “ l 25 { 2025

3 a Yesf&No | Will you be accompamed by a Tamily member at the sponsor’s expense? If yes:

(I) Name of Accompanymg FamﬂyMembe} ‘J\U Olotyr i Ao .Sﬂﬁl O

@ Relationship to Traveler: N'Spouse [ childa [ O.ther(specify):

3 Yes No [ Accompanying Family Mernber is at least 18 years of age?

6. a Yes [] No ﬁ Did the trip sponsor answer “Yes” to Question 8(c) on the Primary Trip Sponsor Form (i.e., travel
‘ is sponsored by an entity that employs a registered federal lobbyist or a foreign agent)?

b, If yes, and you are requesting lodging for two nights, explain why the second night is warsanted:

7. Yes mNo O itnary Trip Sponsor Form is attached, incleding agenda, invitation, invitee list, and any other
attacliments and Additional Sponsor Forms.

NOTE: The agenda should show the traveler’s individual schedule, including departure and arvival times and 1de,n£lfy the specific evenis in
. which the traveler will be participating,

8. Explain why participation in the trip is connected to the traveler’s individual official or 1ep1 resentational duties. Staff
should include their job title and how the activities on the 1tmerary relate to their dyties.

J am e (zmwo’- Mlls |5 o kbl lhuels 8 Sl hebrear|

mmm,%_ﬁ&«, Kepublicen. (huefn vmsm,w u
nM [Cyr s8I0 4SS otated i L}rﬂﬁm@a MO@‘Q .

9. Yes A No ﬂ,;ls the tr aveler aware ol any registered federal lohbyists or foreign agents involved in
planning, organizing, requesting, or arranging the trip?

10. Tor staff travelers, to be completed by your employing Member;
ADVANCED AUTHORIZATION OF EMPLOYEE TRAVEL

I hereby authorize the individual named above, an employee of the U.S. House of Representatives who works under my
direct supervision, to sccept expenses for the tiip described in this request, I have determined that the above-deseribed
travel is in connection with my employee’s official duties and that acceptance of these expenses will not create the
appearance that the employce is using public gf /

Signature of Employing Member: Date:
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Suhas Subramanyam, Virginia

September 19, 2025

Ms, Mary Rosado

Office of the Honorable Andy Barr
2430 Rayburn House Office Building
Washington, DC 20515

Dear Ms. Rosado:

Pursuant to House Rule 25, clause 5(d)(2), the Committee on Ethics hereby approves
your and your spouse's proposed trip to Virginia Beach, Virginia, scheduled for September 22 to
24, 2025, sponsored by Congressional Institute.

You must complete an Employee Post-Travel Disclosure Form (which your employing
Member must also sign) and file it, together with a Sponsor Post-Travel Disclosure Form
completed by the trip sponsor, with the Clerk of the House within 15 days after your return from
travel. As part of that filing, you are also required to attach a copy of this letter and both the
Traveler and Primary Trip Sponsor Forms (including attachments) you previously submitted to
the Committee in seeking pre-approval for this trip. If you are required to file an annual
Financial Disclosure Statement, you must also report all travel expenses totaling more than $480
from a single source on the “Travel” schedule of your annual Financial Disclosure Statement
covering this calendar year. Finally, Travel Regulation § 404(d) also requires you to keep a copy
of all request forms and supporting information provided to the Committee for three subsequent
Congresses from the date of travel.

If you have any further questions, please contact the Committee’s Office of Advice and
Education at extension 5-7103.

Sincerely,
-
Vo Aded Coear Wt T2
Michael Guest Mark DeSaulnier
Chairman Ranking Member
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