




TRAVELER FORM 

 

This form should be completed by House Members, officers, or employees seeking Committee approval of privately- 

sponsored travel or reimbursement for travel under House Rule 25, clause 5. The completed form should be submitted 

directly to the Committee by each invited House Member, officer, or employee, together with the completed and signed 

trip sponsor form(s) and any attachments. A copy of this form, minus this initial page, will be made available for public 

inspection.  

This form and any attachments may be submitted at 1015 Longworth House Office Building or 

travel.requests@mail.house.gov. 

Your completed request must be submitted to the Committee no less than 30 days before your proposed departure 
date.  Absent exceptional circumstances, permission will not be granted for requests received less than 30 days before the trip 
commences.  You must receive explicit approval from the Committee before you depart on this trip. 

 
Name of Traveler:  

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to  

18 U.S.C. § 1001. 

I certify that the information contained on both pages of this form is true, complete, and correct to the 

best of my knowledge. 

 
Signature:   

 

Name of Signatory (if other than traveler):   

 

For Staff (name of employing Member or Committee):  

 

Office Address:  

 

Telephone Number:   

 

Email Address of Contact Person:   

 Check this box if the sponsoring entity is a media outlet, the purpose of the trip is to make a media appearance sponsored by that 

entity, and these forms are being submitted to the Committee less than 30 days before the trip departure date. 

NOTE: You must complete all of the contact information fields above, as Committee staff may need to contact you if 

additional information is required. 

KEEP A COPY OF THIS FORM.  Page 2 (but not this page) must be submitted to the Clerk as part of the post-travel 

disclosure required by House Rule 25.  Travel Regulation § 404(d) also requires you to keep a copy of all request forms and 

supporting paperwork for three subsequent Congresses from the date of travel. 

 

 

 
If there are any questions regarding this form, please contact the Committee on Ethics at 202-225-7103 

or via email: travel.requests@mail.house.gov. 

 

last updated 7/2023 

travel.requests@mail.house.gov
mailto:travel.requests@mail.house.gov


TRAVELER FORM 

1. Name of Traveler:

2. Sponsor(s) who will be paying or providing in-kind support for the  trip:

3. City and State OR Foreign Country of Travel:

4. a.  Date of Departure: Date of Return: 

b.  Yes   No   Will you be extending the trip at your personal expense? 

If yes, list dates at personal expense:   

5. a. Yes   No   Will you be accompanied by a family member at the sponsor’s expense?  If yes: 

(1) Name of Accompanying Family Member:

(2) Relationship to Traveler: Spouse Child Other (specify): 

(3) Yes   No   Accompanying Family Member is at least 18 years of age? 

6. a. Yes   No   Did the trip sponsor answer “Yes” to Question 8(c) on the Primary Trip Sponsor Form (i.e., travel 

is sponsored by an entity that employs a registered federal lobbyist or a foreign agent)? 

b. If yes, and you are requesting lodging for two nights, explain why the second night is warranted:

7. Yes   No    Primary Trip Sponsor Form is attached, including agenda, invitation, invitee list, and any other

attachments and Additional Sponsor Forms.

NOTE: The agenda should show the traveler’s individual schedule, including departure and arrival times and identify the specific events in

which the traveler will be participating.

8. Explain why participation in the trip is connected to the traveler’s individual official or representational duties. Staff

should include their job title and how the activities on the itinerary relate to their duties.

9. Yes   No   Is the traveler aware of any registered federal lobbyists or foreign agents involved in 

planning, organizing, requesting, or arranging the trip? 

10. For staff travelers, to be completed by your employing Member:

ADVANCED AUTHORIZATION OF EMPLOYEE TRAVEL 

I hereby authorize the individual named above, an employee of the U.S. House of Representatives who works under my 

direct supervision, to accept expenses for the trip described in this request. I have determined that the above-described 

travel is in connection with my employee’s official duties and that acceptance of these expenses will not create the 

appearance that the employee is using public office for private gain. 

Signature of Employing Member: Date: 









List of Hill Staff attendees and reason for invitation: 

 

Senate: 

Kelly Boyer – The reason Kelly was invited is her legislative interest and expertise in Korean 
American issues. By attending a series of historical tours, staff will learn about the 
historical significance of landmarks in the greater Philadelphia area that will inform their 
decisions when engaging with constituents, particularly those that are of Korean descent.  
The historical and cultural knowledge they acquire will also inform their decisions when 
drafting legislation that impacts constituents. 

 

House: 

Elliott Shin – The reason Elliott was invited is his legislative interest and expertise in 
Korean American issues.  By attending a series of historical tours, staff will learn about the 
historical significance of landmarks in the greater Philadelphia area that will inform their 
decisions when engaging with constituents, particularly those that are of Korean descent.  
The historical and cultural knowledge they acquire will also inform their decisions when 
drafting legislation that impacts constituents. Please note that Elliott was invited but 
was unable to attend. 

Kellie Chong - The reason Kellie was invited is her legislative interest and expertise in 
Korean American issues. By attending a series of historical tours, staff will learn about the 
historical significance of landmarks in the greater Philadelphia area that will inform their 
decisions when engaging with constituents, particularly those that are of Korean descent.  
The historical and cultural knowledge they acquire will also inform their decisions when 
drafting legislation that impacts constituents. 

Kevin Koo - The reason Kevin was invited is his legislative interest and expertise in Korean 
American issues. By attending a series of historical tours, staff will learn about the 
historical significance of landmarks in the greater Philadelphia area that will inform their 
decisions when engaging with constituents, particularly those that are of Korean descent.  
The historical and cultural knowledge they acquire will also inform their decisions when 
drafting legislation that impacts constituents.  

Justin Oh - The reason Justin was invited is his legislative interest and expertise in Korean 
American issues. By attending a series of historical tours, staff will learn about the 
historical significance of landmarks in the greater Philadelphia area that will inform their 
decisions when engaging with constituents, particularly those that are of Korean descent.  



The historical and cultural knowledge they acquire will also inform their decisions when 
drafting legislation that impacts constituents. 

 

 

 



Korean American Institute Conference  

With logistical support from the Philip Jaisohn Memorial 

Foundation Trip to Philadelphia, Pennsylvania  

September 12th through 14th, 2025  

Mission Goals: The goal of this trip is to update congressional staff on current issues in  
education, health care, tariffs, and immigration. The host organization’s goal is to provide House  
staff members attending this trip with subject matter expertise from scholars, practitioners in  
community-based organizations, and business owners. By attending this trip, House staff will  
increase their knowledge and awareness of how these issues impact communities that their  
Member of Congress serves and help the staff members better respond to constituent inquiries  
and assist their Member of Congress in drafting legislation.  

Relevance to Official Duties: The subject areas to be discussed at this conference are important  
to Members of Congress and their staff as the House deals with current developments in foreign  
affairs, economy, healthcare, and immigration, and how their constituents may be impacted. The  
information to be discussed during the conference will also help the House staff provide more   
informed responses when they and their Members of Congress meet with constituents in their  
districts.  

Location: The conference will be held in Philadelphia, Pennsylvania, because one of KAI’s  
partner organizations, the Philip Jaisohn Memorial Foundation, is headquartered there, and they  
offered to hold this conference in their hometown during their 50th anniversary year. The venue  
provides historic background for discussions about how some current issues are impacting local  
and national communities  

ITINERARY  

Friday, September 12, 2025  

This is a travel day only for staff so they will not participate in any conference programs. 

Approximately 6:00 pm EST: Staff depart Washington, DC, using their own personal 

car. Approximately 9:00 pm: Staff arrive in Philadelphia, PA, using their own personal 

car. Conference hotel location: 237 South Broad Street, Philadelphia, PA 19107 

Saturday, September 13, 2025  

8:00 am-9:30 am: Working Breakfast and Plenary Session.  

After brief introductions, staff will be introduced to attendees and KAI and Philip Jaisohn  
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Memorial Foundation staff. Community and business leaders and scholars and subject matter  
experts will educate attendees, including House staff, on issues such as healthcare, immigration,  
and foreign trade to increase their understanding of these issues. This will inform their ability to  
help Members of Congress draft correspondence or legislation on these issues.  

Plenary Session: Civic Engagement: Staff will learn how civic organizations have played a  
significant role in how communities have engaged government leaders and entities. This session  
will include data and specific examples of how some organizations have addressed issues such as  
healthcare and education in Korean American and Asian American communities. This will assist  
staff in effectively conducting outreach to their communities as they consider future legislation  
on education, immigration, and other issue areas.  

Presenters: Hahrie Han, Johns Hopkins University, and John Lim, Korean American 

Institute. Location: 237 South Broad Street, Philadelphia, PA 19107  

The entirety of the allotted time for the Working Breakfast and Opening Plenary Sessions will be  
spent covering officially connected activities.  

10:10 am-11:20 am: Breakout Sessions.  

Topic 1: Education - legislative issues and current research. This session will provide historical  
context as well as how the Korean American community has engaged with elected officials. This  
information will allow staff to help draft any legislation for their Member of Congress and  
engage with more knowledge when constituents contact them about these topics.  

Presenters: Mia Kim, Philip Jaisohn Memorial Foundation (moderator), Eunmi Cho, 
Sacramento State  University, Sung Kim, International Korean Educators Network.  

Location: 237 South Broad Street, Philadelphia, PA 19107  

Topic 2: Immigration - legislative issues and current research. This session will provide an  
historical overview and recent trends in immigration laws that have allowed immigration of  
Koreans from the Republic of Korea to the United States since the early 1900s. Staff will learn  
how demographic shifts and domestic/foreign policy have influenced immigration patterns, and  
how it will likely shape the trajectory of the number of Korean American population in the  
United States. This information will allow staff to help draft any legislation for their Member of  
Congress and engage with more knowledge when constituents contact them about these topics.  

Presenters: Mel Lee, Woori Center, Jay Lee, Woori Center, Martin Kim, Asian Americans 
Advancing Justice, and Kevin Koo, Office of US Representative Lizzie Fletcher (moderator). 

Location: 237 South Broad Street, Philadelphia, PA 19107  



The entirety of the allotted time for these two Breakout Sessions will be spent covering officially  
connected activities. 
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11:20 am-12:30 pm: Breakout Sessions.  
 
Topic 1: Korean American Studies Curriculum. This session provided staff with an overview of 
lesson plans on Korean American history developed for schools in California and nationally. This 
session will provide historical and legislative context as well as how the organizations that 
developed these curriculums tailored them to fit the needs of school curriculums. This  
information will allow staff to help draft any legislation for their Member of Congress, 
particularly on education, and engage with greater depth of knowledge when constituents contact 
them about these topics.  
 
Presenters: Betty Chim Lieu, Torrance Unified School District, California (moderator) 
Ellen Park, Rowland Unified School District, California, Karen Umemoto, University of 
California Los Angeles, California 

Topic 2: Healthcare – legislative issues and current research. This session will provide staff with  
historical knowledge of the complex healthcare service and how the federal laws work with state  
laws to deliver healthcare to Americans. Knowledge about this industry sector can allow staff to   
better understand how policy and legislative efforts on healthcare issues can impact certain  
communities.  

Presenters: George Choe, Philip Jaisohn Memorial Foundation, Pennsylvania (moderator), 
Jisun Kim Choe, Hospitalist Group of Jefferson Health, Pennsylvania, 
Susan Kang, Kansas Health Foundation, Kansas, Bill England, PA Health Access Network 
 
Location: 237 South Broad Street, Philadelphia, PA 19107  

The entirety of the allotted time for these two Breakout Sessions will be spent covering officially  
connected activities.  

12:30 pm-1:45 pm: Working Lunch and Plenary Session.  

Plenary Session: Presentations and discussion by local elected officials and community leaders  
from California and New York on how the Korean American communities have engaged with  
elected officials at the state, local, and federal levels on certain policy issues. Knowledge about  
these examples can allow staff to better understand how to work with constituents and interested  
members of the community on issues of importance to them.  

Presenters: Grace Choi, Karis Consulting (moderator), Juleigh Chin, Herricks Public Schools 
Board of Education, Ellen Park, New Jersey General Assembly,  Linda Lee, New York City 
Council, and Grace Lee, New York State Assembly.  



Location: 237 South Broad Street, Philadelphia, PA 19107  

The entirety of the allotted time for the Working Lunch and Plenary Session will be spent  
covering officially connected activities.  

2:00 pm-2:30 pm: Town Hall Meeting. 

This session will allow attendees to share their thoughts with fellow attendees on any issues of  
importance to them. Listening to Korean Americans express their opinions will help the staff  
better understand the types of issues that their own constituents may be thinking about.  

Location: 237 South Broad Street, Philadelphia, PA 19107  

The entirety of the allotted time for the Town Hall Meeting will be spent covering officially  
connected activities.  

2:40 pm-3:50 pm: Breakout Sessions.  

Topic 1: Foreign Policy Issues. This session will explain how U.S.-Korea relations impact trade  
and security in the Pacific region and analyze current events to learn how they may impact  
Korean Americans. This information will help staff stay current on these issues as they work on  
various foreign policy and trade-related legislation.  

Presenters: Jane Colosseus Kim, Self Employed (moderator), Jane Rhee, Foreign Policy 
for America, Frank Aum, Stimson Center, Jenny Town, Stimson Center 

Location: 237 South Broad Street, Philadelphia, PA 19107  

 
Topic 2: Education - History and Lessons of the 1992 Los Angeles Riots. This session will  
provide staff with historical knowledge of the events that took place in Los Angeles following  
the verdicts in the Rodney King case that disproportionately impacted businesses owned by  
Korean Americans. The knowledge about this history can allow staff to better understand how  
policy and legislative efforts on urban development issues can impact certain communities.  

Presenters: Edward Chang, U.C. Riverside, Carol Park, U.C. Riverside, Paul Seo, Rancho Palos 
Verdes City Council.  

Location: 237 South Broad Street, Philadelphia, PA 19107 

 
The entirety of the allotted time for these two Breakout Sessions will be spent covering officially  
connected activities.  

4:00 pm-4:30 pm: Plenary Session: This academic presentation about an ongoing Korean  



American community survey project conducted by a group of sociologists will educate the staff  
on what research, data, and information about Korean Americans are already available and 
what new information will be ascertained during this project. This information will be helpful 
to the  staff as they work with Korean American constituents on the needs of this demographic 
group.  

Presenters: Sojung Lim, State University of New York at Buffalo, Angie Chung, State  
University of New York at Albany, Jerry Park, Baylor University.  

Location: 237 South Broad Street, Philadelphia, PA 19107  

The entirety of the allotted time for this Plenary Session will be spent covering officially  
connected activities.  

4:30 pm-5:00 pm: Plenary Session: This presentation about ethnic identity formation among 
younger generation Korean Americans will provide the staff with a deeper understanding of the  
122-year-old Korean American history and factors that have shaped public opinion and certain  
trends within the community. This information will be helpful to the staff as they work with  
Korean American constituents and to understand how Korean Americans identify themselves.  

Presenter: Pyong Gap Min, City University of New York  

Location: 237 South Broad Street, Philadelphia, PA 19107  

The entirety of the allotted time for this Plenary Session will be spent covering officially  
connected activities.  

5:00 pm – 5:30 pm: Closing Remarks: This last plenary session will provide an opportunity for  
younger generation of Korean American leaders in the public sector to share their views on the  
future growth of the Korean American community, and what policy issues they believe are most  
important. This session will give staff additional insight and knowledge about the trends and  
future direction of the Korean American community, which will assist them as they engage with 
Korean American constituents and issues they care about.  

Presenters: Hari Chon, U.S. Department of Labor, Sang Lee, Palisades Park City Council,  
Daniel Pae, Oklahoma State House of Representatives, Hannah Kim, Remember 727 
(moderator), Kellie Chong, Office of U.S. Representative Tony Gonzales.  

Location: 237 South Broad Street, Philadelphia, PA 19107  

The entirety of the allotted time for this Closing Session will be spent covering officially  
connected activities.  

5:30 pm -8:30 pm: Working Dinner: Over dinner with local business and community leaders 
from the Philadelphia region, and with those attending the conference from around the nation,  
such as elected officials and subject matter experts, staff will learn about issues of importance to  
the Korean American community and become familiar with the various nonprofit organizations  



that serve the Korean American constituencies.  

Presenters: Ted Lieu, U.S. House of Representatives Minority Caucus Vice Chair, Silvia 
Luke, Hawaii Lieutenant Governor .  

The entirety of the allotted time for this Working Dinner will be spent covering officially  
connected activities.  

Sunday, September 14, 2025  

8:30 am-1:15 pm: Visits to local sites of historic significance to Korean Americans: Staff and  
other attendees will drive to these locations in or near Philadelphia, PA, that were sites of  
significance during the 122 years of Korean Americans’ presence in the United States, where  
they will be educated by experts on what happened at these locations and why they need to learn  
about these moments in history. With this knowledge, staff will be able to better understand the 
significance of these events in American history, which will help as they deal with Korean  
American constituents.  

Church of Holy Trinity, Rittenhouse Square, 1904 Walnut St, Philadelphia PA 19103. 
Significance: Rector Floyd W. Tomkins, who led this church, helped Dr. Philip Jaisohn, a pioneer  
among the first generation of Korean American immigrants, found the League of Friends of  
Korea in April 1919, to support Korea’s independence movement, and participate in the First  
Korean Congress held in Philadelphia that month. This visit will help staff understand the  
historical significance and origins of the Korean American community as well as how to engage  
the Korean American community and understand its deep roots in Christianity and democracy.  

Plays and Players Theatre, 1714 Delancey St, Philadelphia PA 19103.  
Significance: In April 1919, this place was known as the Little Theatre and it was the venue for  
the First Korean Congress, a conference in support of the independence of Korea convened by  
Philip Jaisohn and many other Korean American patriots. This visit will educate staff on the  
Korean American community and how to engage with them on various issues.  

Independence Hall and Liberty Bell, 520 Chestnut St, Philadelphia PA 19106. Significance: At 
the conclusion of the First Korean Congress, the attendees marched from the  Little Theatre to 
Independence Hall where Korean American civic leader Dr. Syngman Rhee who became the first 
president of the Republic of Korea read the Korean Declaration of Independence  issued by the 
Provisional Government of the Republic of Korea. The attendees then walked to  the Liberty Bell 
in a show of solidarity with America’s founding ideals. This visit will provide  the staff with 
background knowledge on the history of the Korean American community and  their role in 
building a partnership with American elected officials to effect change on the Korean  peninsula. 
This visit will provide staff with information that will help them better understand foreign policy 
issues and ability to assist their Members of Congress in preparing legislation.  

Philip Jaisohn Memorial House, 100 E Lincoln St, Media PA 19063.  
Significance: This is the house once occupied by Dr. Philip Jaisohn, and which was designated  
by the Pennsylvania Historical and Museum Commission with the placement of a historical  



marker stating: American-educated medical doctor who sowed seeds of democracy in Korea,  
published its first modern newspaper (1896-98), and popularized its written language. The first  
Korean to earn a Western medical degree and become a U.S. citizen. He worked for Korean  
independence during the Japanese occupation, 1910-45. Chief Advisor to the U.S. Military  
Government in Korea, 1947-1948. This was his home for 25 years.”  

Philip Jaisohn Monument, 1671 N. Providence Rd, Media PA 19063.  
Significance: Related to the Philip Jaisohn Memorial House, the Pennsylvania Historical and  
Museum Commission placed a similar historical marker here to designate the importance of Dr.  
Philip Jaisohn to this region of the country. This visit will provide staff with historical  
knowledge on the origins of the Korean American community and how it has influenced the  
business, healthcare, and trade sectors within the United States.  

The entirety of the allotted time for these Site Visits will be spent covering officially connected  
activities. 
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12:00 pm-1:00 pm: Working Lunch and Roundtable Discussion: While at the memorial  
house, staff will participate in a working lunch meeting with Hawaii’s Lieutenant Governor  
Sylvia Luke, the highest ranking Korean American elected official in the United States, to  
discuss issues of importance to the Korean American community, such as international trade,  
immigration, and healthcare, and the role of federal and state policies and legislation that could  
impact the interests of Korean Americans.  

The entirety of the allotted time for this Working Lunch will be spent covering officially  
connected activities.  

1:30 pm-5:00 pm: Meeting with local community leaders and visiting a healthcare clinic:  
Staff and other conference attendees will visit the Jaisohn Community Wellness Center where  
they will meet some representatives of the Philip Jaisohn Memorial Foundation’s healthcare  
service providers who serve Korean Americans with healthcare and other social service needs.  
Staff and other will also meet with local Asian American community organizations to hear  
directly from them on issues that matter to these communities, such as healthcare and economic  
policies. This will help staff better understand the state of healthcare services being provided in  
an ethnic community to help prepare policy ideas and legislation for their Members of 
Congress.  

*Due to last minute changes this portion of the event was cancelled.  

Jaisohn Community Wellness Plaza, 1180 Welsh Rd, North Wales PA 19454.  

The entirety of the allotted time for this Visit and Meeting will be spent covering officially  
connected activities.  

Approximately 5:00 pm: Staff depart Philadelphia for Washington, DC, using their own  
personal car. 
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September 10, 2025 

 
Mr. Kevin Koo 
Office of the Honorable Lizzie Fletcher 
2004 Rayburn House Office Building 
Washington, DC 20515 
 
Dear Mr. Koo: 
 
 Pursuant to House Rule 25, clause 5(d)(2), the Committee on Ethics hereby approves 
your proposed trip to Philadelphia, Pennsylvania, scheduled for September 12 to 14, 2025, 
sponsored by Korean American Institute and the Philip Jaisohn Memorial Foundation.     
 

You must complete an Employee Post-Travel Disclosure Form (which your employing 
Member must also sign) and file it, together with a Sponsor Post-Travel Disclosure Form 
completed by the trip sponsor, with the Clerk of the House within 15 days after your return from 
travel.  As part of that filing, you are also required to attach a copy of this letter and both the 
Traveler and Primary Trip Sponsor Forms (including attachments) you previously submitted to 
the Committee in seeking pre-approval for this trip.  If you are required to file an annual 
Financial Disclosure Statement, you must also report all travel expenses totaling more than $480 
from a single source on the “Travel” schedule of your annual Financial Disclosure Statement 
covering this calendar year.  Finally, Travel Regulation § 404(d) also requires you to keep a copy 
of all request forms and supporting information provided to the Committee for three subsequent 
Congresses from the date of travel. 

 
If you have any further questions, please contact the Committee’s Office of Advice and 

Education at extension 5-7103. 
 

Sincerely, 

               
         Michael Guest         Mark DeSaulnier   

                              Chairman                                Ranking Member 
MG/MD:amr 
 
  

Michael Guest, Mississippi 
Chairman 

Mark DeSaulnier, California 
Ranking Member 

 
John H. Rutherford, Florida 

Andrew R. Garbarino, New York 
Ashley Hinson, Iowa 

Nathaniel Moran, Texas 
 

Deborah K. Ross, North Carolina 
Glenn F. Ivey, Maryland 
Sylvia R. Garcia, Texas 

Suhas Subramanyam, Virginia 

 

 
 
 

 
 

       ONE HUNDRED NINETEENTH CONGRESS 
 

 
 

     COMMITTEE ON ETHICS 

  

Thomas A. Rust 
Staff Director and Chief Counsel 

 
Jordan Downs 

Chief of Staff to the Chairman 
 

David Arrojo 
Counsel to the Ranking Member 

 
1015 Longworth House Office Building 

Washington, D.C. 20515–6328 
Telephone: (202) 225–7103 

https://Ethics.House.gov 







Dear Kevin, 

 
On behalf of the Korean American Institute, I invite you to a special gathering in 
Philadelphia this September 12-14, of Korean Americans who serve in the public sector 
and who are working to improve the lives of Korean Americans.  
 
This is a trip where KAI is working with the Ethics officials of both the U.S. Senate and U.S. 
House of Representatives to ensure full compliance.  Please review the instructions 
below for the forms you will need to complete by COB today, Wednesday, August 13, if 
you would like to attend and receive a scholarship from KAI. 
 
KAI is led by two former Hill staffers who know how challenging it is to be the only Korean 
American professional staff in Congressional hearing rooms and on the floor of the House 
or Senate where some of the most important decisions in our nation are made. 
 
We know that it is not easy to assist your Korean American constituents when that 
population is so small relative to the entire population within your elected official’s district. 
 
But your skills, experiences, and perspectives are unique and invaluable, and this is a 
meeting designed to highlight those intangible aspects of your background. 
 
You will be in a room with Korean American elected officials, appointees, legislative staff, 
consultants, and others who are deeply experienced in the political process. You will also 
meet professors and experts who research the needs of Korean Americans. 
 
We want to provide you with opportunities to learn from those who share your passion for 
service, and to build collective knowledge and resources to better serve your Korean 
American constituents. 
 
We are preparing informative educational panels on current topics that impact our 
communities, such as immigration, healthcare, and economic issues unique to Korean 
Americans. We hope you can share your thoughts as an active participant in these 
sessions. 
 
The breakout sessions and team-building exercises will educate us about relevant Korean 
American history, research, and data, and offer practitioners useful skills for organizing 
our communities to better engage policymakers and other decisionmakers.  

https://ka.institute/
https://conference.ka.institute/
https://conference.ka.institute/
https://conference.ka.institute/


 
Cohosted by the Philip Jaisohn Memorial Foundation, other organizations we are 
collaborating with on this conference include the Congressional Korean American Staff 
Association and the Korean American Legislative Staff Association, in addition to the 
Council of Korean Americans, Korean American Coalition, Koreatown Youth and 
Community Center, Federation of Korean Associations USA, Sejong Society, Konnect DMV, 
and many more. 
 
We are truly excited that Hawaii’s Lieutenant Governor Sylvia Jung Luke, who is the first 
Korean American to be elected statewide anywhere in the United States, will provide 
keynote remarks. 
 
The second Korean American to be elected statewide is United States Senator Andy Kim 
of New Jersey, who will send us a video message while he travels that weekend. 
 
They will be joined by several other Korean American elected officials, including 
Pennsylvania State Senator Patty Kim who will welcome us to her home state. 
 
This promises to be an exciting and productive conference at a critical time. You will leave 
inspired to serve the Korean American community in meaningful ways with more 
knowledge, actionable tools, and a new network of trusted colleagues in this journey. 
 
We urge you to join us! Please check our website for more information and pre-register 
using this link. 
 
We have a small budget to offset travel costs for eligible government attendees, so please 
let us know if you are interested. 
 
Please note that staff of the United States Senate who wish to attend and apply for the 
scholarship must fill out this Employee Pre-Travel Authorization form with the Senate Ethics 
Office and.confirm.with.your.office that your attendance at the conference is tied to your 
official duties. 
 
The deadline to submit the form and confirm your attendance is COB Wednesday, 
August 13.  
 
If you are a Senate staff and have any questions regarding ethics, please contact Shuanda 
Cobbs at Shaunda_cobbs@ethics.senate.gov. 

https://jaisohn.org/
https://sites.google.com/view/ckasa/home
https://sites.google.com/view/ckasa/home
https://councilka.org/
https://kacla.org/
https://www.kyccla.org/
https://www.kyccla.org/
https://koreanfedusa.com/
https://thesejongsociety.org/
https://ltgov.hawaii.gov/lg-luke/
https://www.kim.senate.gov/about/
https://www.kim.senate.gov/about/
https://www.palegis.us/senate/members/bio/1636/senator-patty-kim
https://conference.ka.institute/
https://conference.ka.institute/
https://www.ethics.senate.gov/public/_cache/files/26749bec-6e49-4d48-80f3-03c9eee36624/re-1.pdf
https://www.ethics.senate.gov/public/_cache/files/26749bec-6e49-4d48-80f3-03c9eee36624/re-1.pdf
mailto:Shaunda_cobbs@ethics.senate.gov


 
Staff of the House of Representatives who wish to attend should fill out the following 
Traveler Form and also submit it by the COB Wednesday, August 13 to receive the 
scholarship. 
 
If you are a House staff and have any questions regarding ethics, please contact the House 
Committee on Ethics at 202-527-3529. 
 
In addition, Senate and House Ethics officials have asked that all Senate and House staff 
that plan to attend the conference provide the dates and times that they plan to arrive and 
depart from the conference in an email to info@ka.institute. 
 
Please note in that same email whether you plan to join our OPTIONAL Sunday site visits 
since we will need a head count for lunch and transportation between sites.  
 
Finally, if you have suggestions for a discussion topic, or if you want to make a presentation 
or lead a workshop, please contact me directly at (202) 505-0300 or 
MarkKeam@KA.Institute. 
 
I look forward to seeing you real soon! Mark 

 

 

Mark L. Keam 

President 

(202) 505-0300 | Mark.Keam@KA.Institute 

1444 I St. NW, #700, Washington, DC 20005 

KA.Institute    

 

https://ethics.house.gov/wp-content/uploads/2023/12/Travel-Traveler-Form-2023-new-logo_2.pdf
https://ethics.house.gov/wp-content/uploads/2023/12/Travel-Traveler-Form-2023-new-logo_2.pdf
mailto:info@ka.institute
mailto:MarkKeam@KA.Institute
tel:+12025050300
mailto:Mark.Keam@KA.Institute
https://ka.institute/
https://ka.institute/
https://www.facebook.com/KAInstituteFB
https://twitter.com/KAInstituteX
https://www.linkedin.com/in/kainstitute/
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	Name of Signatory if other than traveler: 
	For Staff name of employing Member or Committee: Representative Lizzie Fletcher
	Office Address: 2004 Rayburn House Office Building, Washington, DC 20515
	Telephone Number: (202) 225-2571
	Email Address of Contact Person: kevin.koo@mail.house.gov
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	1 Name of Traveler: Kevin Koo
	2 Sponsors who will be paying or providing inkind support for the trip: Korean American Institute and the
	3 City and State OR Foreign Country of Travel: Philadelphia, PA
	4 a  Date of Departure: Friday, September 12, 2025
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	1 Name of Accompanying FamilyMember: 
	Other specify: 
	b If yes and you are requesting lodging for two nights explain why the second night is warranted 1: 
	should include their job title and how the activities on the itinerary relate to their duties 1: As a Legislative Assistant for a Member of Congress representing a significant Korean population in Houston, Texas,

Kevin can provide valuable insights on Congress' policy work on immigration, small business, and health care as it

pertains to the Korean American community and the broader Asian American community.
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