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ETHICS

RM [ Original ClAmendment

COMMITTEE ON

EMPLOYEE POST-TRAVEL DISCLOSURE FO

This form is for disclosing the receipt of travel expenses from private sources for travel taken in connection with official
duties. This form does not eliminate the need to report privately-funded travel on the annual Financial Disclosure Statements
of those employees required to file them. In accordance with House Rule 25, clause 5, you must complete this formand fileit
with the Clerkofthe Houseby email at gifttravelreports@mail house.gov, within 15 daysafter travelis completed. Please
donot file this form with the Committee on Ethics.

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to
18 U.S.C. § 1001.

I. Name of Traveler: Bijan Koohmaraie

2. a. Name of Accompanying Relative: OR [E] None
b. Relationship to Traveler: [1 Spouse [0 child [ Other(specify):
3. a. Dates: Depa1‘ture:8/4‘{ 25 Retum: 8/6/25
b. Dates at Personal Expense, if any: OR [ None
4. Departure City:WaShingtonf DC Destination:cambrid99= MD Return City: Washington, DC

5. Sponsor(s), Who Paid for the Trip: Congressional Institute
6. Describe Meetings and Events Attended:  Aftended briefings on messaging and the legislative process

and participated on a leadership panel about LDs involvement in the legislative process

7. Attached to this form are each of the following, signify that each item is attached by checking the corresponding box:
a.[8 acompleted Sponsor Post-Travel Disclosire Form;

b.[E the Primary Trip Sponsor Form completed by the trip sponsor prior to the trip, including all attachments and
the Additional Sponsor Form(s);

c.[2] page 2 of the completed Traveler Form submitted by the employee; and

d.[] theletter from the Committee on Ethics approving my participation on this trip.

8. a.[8 Irepresent that I participated in each of the activities reflected in the attached sponsor's agenda. Signify statement
is true by checking the box.

b. If not, explain:

I certify that the informatit)ﬂntained on this form is true, complete, and correct to the best of my knowledge.

Signature of Traveler: , ja=. L _ i:) Date: q'/ /// 58

I authorized this travel in ad ¢, I have determined that all of the expenses listed on the attached Sponsor Post-Travel
Disclosure Form were necessary and that the travel was in connection with the employee’s official duties and would not
create the appearance that the employee is using public office for private gain.

Name of Supervising Member: Steve Scalise Date: 9/11/25

Signature of Supervising Member: (j?iiw 5,«4’9_)

last updated 7/2023




COMMITTEE ON @ ETHICS

SPONSOR POST-TRAVEL DISCLOSURE FORM Wl Original ] Amendmen

This form must be completed by an officer of any organization that served as the primary trip sponsor in providing travel expenses or
reimbursement [or (ravel expenses to House Members, officers, or employees under House Rule 25, clause 5. A completed copy of the
form must be provided to each House Member, officer, or employee who participated in the trip within 10 days of their return.
You must answer all questions, and check all boxes, on this form for your submission to comply with House Rules and the
Committee’s Travel Regulations. Failure to comply with this requirement may result in the denial of future requests to sponsor trips
and/or subject the current traveler to disciplinary action or a requirement to repay the trip expenses.

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to 18 U.S.C. § 1001.
Congressional Institute

I.  Sponsor(s) who paid or provided in-kind support for the trip:

2. Travel Destination(s): Cambridge, MD
Datc of Departure: August 4, 2025 Date of Return: August 6, 2025
Name(s) of Traveler(s): S€€ attached list

Note: You may list more than one traveler on a form only if all information is identical for cach person listed.

5.  Actual amount of expenses paid on behalf of, or reimbursed to, each individual named in Question 4:
Total Transportation Total Lodging Total Meal Total Other Expenses
Expenscs Expecnscs Expenses (dollar amount per item
and description)
Fuvcier $0 $406 $257 $520 - Room Rental
Accompanying
n/ n/

Family Member nid & - 3

6. All expenses connected to the trip were for actual costs incurred and not a per diem or lump sum payment.
Signify statement is true by checking box. .

I certify that N‘i“m contained in this form is true, complete, and correct to the best of my knowledge.

o, R Date:  August 13, 2025

Name: Dan Meyer Title: Interim President & CEO

Signature:

B 7 am an officer of the above-named organization. Signify statement is true by checking box.

Ay 1700 Diagonal Road #300, Alexandria, VA 22314

Telephone: /03-837-8812 amym@conginst.org

Email:

Comumitiee staff may contact the above-named individual if additional information is required.
If you have questions regarding your completion of this form, please contact the Committee on Ethics at 202-225-7103.

last updated 7/2023
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CONNITTEE ON@S ETHICS

This form should be completed by House Members, officers, or empibjfees'sétkin‘g' Conitfiittee approval of privately-
sponsored travel or reimbursement for travel under House Rule 25, clause 5. The completed form should be submitted
directly to the Committee by each ‘invited House Member, officer, or employee, together with the completed and signed

trip sponsor form(s) and any attachments. A copy of this form, minus this initial page, will be made available for public
inspection.

This form and any attachments may be submitted at 1015 Longworth House Ofi_'ice Building or
. " travel.requests@mail.house.gov. C

Your completed request must be submitted to the Committee no less than 30 days before your proposed departure
date. Absent exceptional circumstances, permission will not be granted for requests received less than 30 days before the trip
commences. You must receive explicit approval from the Committee before you depart on this trip.

Name of Traveler: 6":‘\' an Kﬂo kmm <

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to
18 U.S.C. § 1001.

I certify that the information contained on both pages of this form is true, complete, and correct to the
best of my knowledge.

’/,"/*. T
Signature: ’..-..-.-;."" ral )

——

v
Name of Si gng»«’ f other than traveler):

For Staff (name of employing Member or Committee): ﬂ a 1ot rf/f M" STEvE S eakliTe
v 7

Office Address: 1= 92, V.S, ctg iTel, Werthitites, ne. 20515
Telephone Number: Wﬁ’ 8.r 53 ) ye

3 - e T g dl
Email Address of Contact Person: b._) 2C maal, kﬁ{ <. JN ,
1 Check this box if the sponsoring entity is 2 media outlet, the purpose of the trip is to make a media appearance sponsored by that

v ‘"’enﬁ'ty; and' {hese fornts are being submitted to the Commiittee less than 30 days before the tip departure date. )

] -

‘ * b AL Yor YRRRACLE Tie® 1 8% gl
. :,\ .~ NOTE: You must complete all of the contact information fields above, as Committee staff may need to contact you if
..« ~additional informatiomis required.” *» +

i e TLLE:
KEEP A COPY OF THIS FORM. Page 2 (but not this page) must be submitted to the Clerk as part of the post-travel
disclosure required by House Rule 25. Travel Regulation § 404(d) also requires you to keep a copy of all request forms and
supporting paperwork for three subsequent Congresses from the date of travel.

If there are any questions regarding this form, pleasc contact the Committee on Ethics at 202-225-7103
W or via email: fravel.requlests@mail house. zov.

last updated 7/2023
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COMMITTEE ON

TRAVELER FORM

1. Name of Traveler; 6‘ \""‘ %W“b

2. Sponsor(s) who will be paying or providing in-kind support for the trip: long H—S‘M Traiiuat

3. City and State OR Foreign Country of Travel: c.p.mﬂ eicge, MDD
4. a. Date of Departure; < ’ l—f l2f Date of Retum: ____b l le | 7{

b. Yes[] No m Will you be extending the trip at yourpersonal expense?

If yes, list datcs at personal expense:

5. a. Yes[] No[¥ Will you be accompanied by a family member at the sponsor’s expense? If yes:
(1) Name of Accompanying Family Member:

(2) Relationship to Traveler: [ Spouse O child [ Other(specify):

(3) Yes [[] No[] Accompanying Family Member is at least 18 years of age?

6 a Yes ] No @, Did the trip spensor answer “Yes” to Question 8(c) on the Primary Trip Sponsor Form (ie., travel
is sponsored by an entity that employs a registered federal lobbyist or a foreign agent)?

b. If yes, and you are requesting lodging for two nights, explain why the second night is warr anted

7. Yes IE[NOD Primary Trip Sponsor Form is attached, including agenda, invitation, invitec list, and any other
attachments and Additional Sponsor Forms.

NOTE: The agenda should show the traveler’s individual schedule, including departure and arrival times and identify the specific events in
which the traveler will be participaling. -

8. Explain why participation in the trip is connected to the traveler’s individual official or representational duties. Staff
should include their job title and how the activities on the itinerary relate to their duties.

A pr“‘f pipser e dn TR MF Lok ééfg,d, awifh £o
well FM!%f, e TIS 1Skl T Sasrhy o 6&01 J?Mf et

e T 5“'1-.1'(/:'7%_ wocdss, T GGmng o guiremicae wilk
Pwrmﬂk&fr}'am;‘:ﬁuﬁ{w

9. Yes D No E Isthe traveler aware of any reg:stered federal lobbyists or foreign agents involved injel Ualugl
planning, organizing, requesting, or arranging the trip? A a\‘r h‘ workae, MENBp fer amn

10. For staff travelers, to be completed by your employing Member:
ADVANCED AUTHORIZATION OF EMPLOYEE TRAVEL

I hereby authorize the individual named above, an employee of the U.S. House of Representatives who works under my
direct supervision, to accept cxpenses for the trip described in this request. I have determined that the above-described
travel is in connection with my employee’s official duties and that acceptance of these expenses will not create the

appearance that the employee is using public office for PW/ ;
Signature of Employing Member: ?}"\/ Date: ?/lr/gf

b (



COMMITTEE ON @ ETHICS

PRIMARY TRIP SPONSOR FORM

This form should be completed by private entities offering to provide travel or reimbursement for travel to House Members, officers,
or employees under House Rule 25, clause 5. A completed copy of the form (and any attachments) should be provided to each invited
House Member, officer, or employee, who will then forward it to the Committee together with a Traveler Form at least 30 days before
the start date of the trip. The trip sponsor should NOT submit the form directly to the Committee. The Committee’s website (ethics.
house.gov) provides detailed instructions for filling out the form. The Committee will notify the House invitees directly of its
decision and will not notify the trip sponsors.

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to 18 U.S.C.
§ 1001, Failure to comply with the Committee’s Travel Regulations may also lead to the denial of permission to sponsor
future trips. Signatures must comply with section 104(bb) of the Travel Regulations.

1. Sponsor who will be paying for the trip:

Congressional Institute

2. I represent that the trip will not be financed, in whole or in part, by a registered federal lobbyist or foreign agent.
Signify that the statement is true by checking box.
3. Check only one. | representthat:
a. H| The primary trip sponsor has not accepted from any other source, funds intended directly or indirectly to
finance any aspect of the trip; OR
b. [] The trip is arranged without regard to congressional participation and the primary trip sponsor has accepted
funds only from entities that will receive a tangible benefit in exchange for those funds; OR
¢. [ The primary trip sponsor has accepted funds, services, or in-kind assistance from other source(s) intended
directly or indirectly to finance all or part of this trip and has enclosed disclosure forms from each of those
entities.
If“c” is checked, list the names of the additional sponsors:

4. Provide names and titles of ALL House Members and employees you are inviting. For each House invitee, provide
an explanation of why the individual was invited (include additional pages if necessary):

See addendum & attached invitation list

5. Yes[® No[] Is travel being offered to an accompanying family member of the House invitee(s)?
August 4, 2025 Date of Return: _August 6, 2025

6. Date of Departure:
7. a. City of departure: Washington, DC

b. Destination(s); _c@mbridge, MD

¢. City of return: _Vashington, DC

8. Check only one. | represent that

a. [ The sponsor of the trip is an institution of higher education within the meaning of section 101 of the Higher
Education Act of 1965; OR

b. (@ The sponsor of the trip does not retain or employ a registered federal lobbyist or foreign agent; OR

¢. [J The sponsor employs or retains a registered federal lobbyist or foreign agent, but the trip is for attendance
at a one-day event and lobbyist / foreign agent involvement in planning, organizing, requesting, or arranging
the trip was de minimis under the Committee’s travel regulations.

last updated 7/2023



9. Check only one of the following.
a. I checked &(a) or(b) above; OR
b. [J 1T checked 8(c) above but am not offering any lodging; OR
¢. [ 1 checked 8(c) above and am offering lodging and meals for one night; OR
d. ] 1 checked 8(c) above and am offering lodging and meals for two nights. If you checked this box, explain why
the second night of lodging is warranted.

10. Attached is a detailed agenda of the activities House invitees will be participating in during the travel (i.e., an
hourly description of planned activities for trip invitees). Indicate agenda is attached by checking box.

11. Check only one of the following.
a I represent that a registered federal lobbyist or foreign agent will not accompany House Members or
employees on any segment of the trip. Signify the statement is true by clicking the box; OR
b. ] Not Applicable. Trip sponsor is a U.S. institution of higher education.
12. For each sponsor required to submit a sponsor form, describe the sponsor’s interest in the subject matter of
the trip and its role in organizing and/or conducting the trip:
See addendum

13. Answer parts a and b. Answer part c if necessary:
a. Mode of travel:  Air [1 Rail [0 Bus M cCar [0 Other [ (specify:

b. Classoftravel: Coach M Business [] First [] Charter [] Other [J (specify:

¢. If travel will be first class, or by chartered or private aircraft, explain why such travel is warranted:

14, [ represent that the expenditures related to local area travel during the trip will be unrelated to personal
or recreational activities of the invitee(s). Signify that the statement is true by checking box.

15. Check only one. | represent thateither:
a. [] The trip involves an event that is arranged or organized without regard to congressional participation
and that meals provided to congressional participants are similar to those provided to or purchased by other
event attendees; OR
b. [ The trip involves events that are arranged specifically with regard to congressional
participation. If*b” is checked:
1) Detail the cost per day of meals (approximate cost may be provided):

Day 1- $77, Day 2 - $107, Day 3 - $36

2) Provide the reason for selecting the location of the event ortrip:

Relative proximity to DC and capacity to handle a large event

16. Name, nightly cost, and reasons for selecting each hotel or other lodging facility:
Hotel Name: Hyatt Regency Chesapeake Bay (i, Cambridge, MD Cost Per Night: $179 +taxes

Reason(s) for Selecting: _Proximity to DG, availability, security & facility size

Hotel Name: City: Cost Per Night:
Reason(s) for Selecting:
Hotel Name: City: Cost Per Night:

Reason(s) for Selecting:




17. I represent that all expenses connected to the trip will be for actual costs incurred and not a per diem or lump
sum payment. Signify that the statement is true by checking the box.

18. Total Expensesforeach Participant:

] Actual Amounts Total Transportation Total Lodging Expenses |Total Meal Expenses
[@ Good Faith Estimates Expenses per Participant |per Participant per Participant
For each Member,
Officer, or Employee $91.38 $406.33 $219.80
For each Accompanying $91.38 6l $219.80
Family Member ' '

Other Expenses Identify Specific Nature of “Other” Expenses

(dollar amount per item) |(e.g., taxi, parking, registration fee, etc.)

For each Member,
Officer, or Employee $483.38 Room Rental

For each Accompanying
Family Member $483.38 Room Rental

19. Checkonly one:
a. I certify that I am an officer of the organization listed below; OR

b. [] Not Applicable. Trip sponsor is anindividual or a U.S. institution of higher education.

20. I certify by my signature that
a. I read and understand the Committee’s Travel Regulations;
b. I am not a registered federal lobbyist or registered foreign agent; and

¢. The informatjop, gn this form is true, complete, and correct to the best of my knowledge.
Signature: MZ/ Date: 6/20/25

Kelle Strickland Title: President & CEO

Name:

Organization: Congressional Institute
Address: 1700 Diagonal Road #300, Alexandria, VA 22314

Email: @mym@conginst.org Telephone:

703-837-8812

If there are questions regarding this form, plcase contact the Committee on Ethics at 202-225-7103 or travel.requests@mail.house.gov.



PRIMARY TRIP SPONSOR FORM
ADDENDUM

Question 4: Provide names and titles of ALL House Members and employees
you are inviting. For each House invitee, provide an explanation of why the
individual was invited (include additional pages if necessary):

“See attached invitation list. This Congressional Institute sponsored conference
focuses on the important roles of Legislative Directors and Communications staff in
congressjonal offices. Therefore, the invitation to this conference is being extended
to legislative directors and the most senior communications staffer in House
Republican personal offices and committee offices as well as pohcy and
communications staff in leadership offices.

Question 12: For each sponsor required to submit a sponsor form,

describe the sponsor’s interest in the subject matter of the trip and its role in
organizing and/or conducting the trip:

The purpose of the Congressional Institute (a 501(c)4 organization) is to promote
public education about Congress and to hold educational conferences for Members
of Congress, staff and others. The Congressional Institute is the sole organizer and
conductor of this event. The Congressional Institute is dedicated to helping
Congressional offices better serve their constituents and to otherwise support and
further the Member’s legislative and representational roles. Legislative Directors
and Communications Directors play essential parts in these, and other important
aspects and functions, of personal, committee, and leadership offices. This
conference is designed to strengthen professional relationships among Legislative
Directors and senior Communications staff, educate them on policy issues and best
practices, and encourage the exchange of ideas with colleagues,

Question 18: Total expenses for each participant: '

The estimated lodging rate and per participant food /refreshment expense figure for
this event (and provided on this form} does not include the separate costs to the
Congressional Institute to rent conference/banquet space large enough to
accommodate this large event with appropriate audio/visual capabilities necessary
to conduct our program. Dividing these conference and banquet room rental costs

by the number of participants estimated to attend this event, the estimated figure
would be $483 38.
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2025 Legislative & Communications

Directors Conference

Legislate with Purpose | Communicate with Clarity

2025 Legislative and Communications Directors
Conference

Monday, August 4 to Wednesday, August 6, 2025
Hyatt Regency Chesapeake Bay.




If you are unable to attend, please use the following link to decline the invitation

Ethics Forms are due Monday, July 7, 2025

Instructions: Complete the first two pages of the traveler form and email to
travel.requests@mail.house.gov.

If you think there is even a possibility you will attend,
file your travel pre-authorization with Ethics.
You may always withdraw your paperwork.

Please contact Katie Hrkman with any questions or call the
Congressional Institute at 703-837-8812.

If you no longer want to receive emails from Congressional Institute, please




2025 LEGISLATIVE AND
COMMUNICATIONS DIRECTORS
CONFERENCE

LEGISLATE WITH PURPOSE | COMMUNICATE WITH CLARITY

With goals to Set your Strategy | Sharpen your Skills | Define your Standard, Legislative Directors and
Communications Directors will return to Capitol Hill with a renewed readiness to Legislate with Purpose
and Communicate with Clarity.

DAY -I Hotel check-in is at 4:00 pm. Attendees may store luggage upon arrival if their guest room is not
available.

MONDAY  10:00 am BUSES DEPART THE HILL S. Capitol St.
August 4, 2025 Snacks will be provided.
12:00 pm BUSES ARRIVE AT THE HYATT
12:00 - CONFERENCE REGISTRATION Hotel Lobby
7:00 pm
1:00 - CONGRESS CONNECTED ~ A RESOURCE FAIR Chesapeake
2:45 pm Where top tools, smart strategies, and future-ready resources come oY
together with great food and even better connections.
3:00 - KICKOFF & WELCOME Choptank
4:00 pm
THE INTERSECTION OF POLICY AND PRESS
4:00 - FUELING THE FUTURE: WITH BOLD LEGISLATIVE Choptank
5:00 pm IDEAS AND CLEAR COMMUNICATIONS
Pairing purposeful ideas with clear communications to fuel the
future
5:00 - BREAK FOR YOUR OFFICIAL RESPONSIBILITIES Any spot
6:30 pm you like!
6:30 - DINNER ON THE CHOPTANK ~ Regatta Pavilion

(outside)

8:30 pm WHERE POLICY & COMMS GET ALONG! =



DAY 2

TUESDAY
August 5, 2025

10:00 -
11:00 am

11:00 -
11:15 am

11:15 am -
12:15 pm

12:15 -
1:30 pm

1:30 -
2:00 pm

2:00 -
5:00 pm

2:00 -
5:00 pm

START YOUR DAY ON THE RIGHT FOOT! w Hotel Lobby

(optional)
Meet up with friends for this optional stroll to enjoy the Choptank
River and chat with colleagues..all before breakfast

BREAKFAST \é\f?ﬁer's Edge
ri

USING ADAPTIVE LEADERSHIP TO NAVIGATE Choptank

CONSTANT CHANGE AND COMPLEXITY

Seems like it ALL changes every day? Learn to lead through change

for clarity, confidence, and purpose

INNOVATION & TECH TRENDS IN 2025 Choptank

Demystifying the tech trends reshaping Congress, your district, and

maybe your job

BREAK

ETHICS: HOW TO AVOID THE “O0OPS" Choptank

Knowing enough to know when to call for advice

LUNCH & KEYNOTE SPEAKER Chesapeake

BREAK FOR YOUR OFFICIAL RESPONSIBILITIES Any ﬁEO!t
you like!

BREAKOUTS - TOOLS FOR THE CD

BOOKIT: HOW TO GET THE BOSS ON TV, RADIO
& PODCASTS

SOCIAL MEDIA: FROM BILL TO BUZZ

COMMUNICATIONS PLANNING: BUILDING AN
AUDIENCE AMPLIFIER

PRESS PASS: INSIDER TIPS FOR HOUSE MEDIA
RELATIONS

BREAKOUTS - TOOLS FOR THE LD

SHAPING A LEGISLATIVE PLAN: FROM IDEA TO
INITIATIVE

COALITION CRAFTING: GAINING CO-SPONSORS
& ALLIES

HOW TO SUCCEED IN COMMITTEE, EVEN
WITHOUT THE GAVEL



DAY 3

WEDNESDAY
August 6, 2025

5:00 -
6:30 pm

6:30 -
8:30 pm

8:00 -
9:00 am

9:00 -
10:00 am

10:00 -
1:00 am
11:00 am -
12:00 pm
12:00 pm

12:15 pm

2:15 pm

THE FINAL STRETCH: THROUGH THE SENATE &
TO THE WHITE HOUSE

BREAK FOR YOUR OFFICIAL RESPONSIBILITIES

SUNSET DINNER ON THE EASTERN SHORE |

BREAKFAST

MANAGING THE BULLPEN

How to successfully manage your peers

THE FLOOR IS YOURS ~ LEADERSHIP TEAMS
SHARE AND LISTEN

Ask them anything (anonymously if you like), and share your ideas

USING YOUR “WHY"” TO LEAD & SERVE

Return to the Hill, inspired and ready to serve

CONFERENCE CONCLUDES

BUSES DEPART THE HYATT

Boxed lunches will be available

BUSES ARRIVE AT THE HILL

LEGISLATE WITH PURPOSE | COMMUNICATE WITH CLARITY

Any spot
you like!

Riverside
(outside)

Hotel checkout is at 1:00 am. Attendees may store luggage with the bellman if driving.
Attendees riding the bus should bring their luggage to Chesapeake F. Buses will depart from
the lower-level entrance near the Choptank Ballroom.

Water's Edge
Grill

Choptank

Choptank

Choptank

Conference
Center Entrance
(Lower Level)
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2025 LEGISLATIVE AND
COMMUNICATIONS
DIRECTORS CONFERENCE

AGENDA

LEGISLATE WITH PURPOSE | COMMUNICATE WITH CLARITY

With goals to Set your Strategy | Sharpen your Skills | Define your Standard,
Legislative Directors and Communications Directors will return to Capitol Hill with
a renewed readiness to Legislate with Purpose and Communicate with Cla rity.

DAY -I Hotel check-in is at 4:30 pm. All attendees' room keys will be available in the Chesapeake Foyer at 4:30 pm.
Guests may store luggage in Chesapeake E upon arrival.

MONDAY 12:00 - CONFERENCE REGISTRATION Choptank Foyer
August 4, 2025 6:00 pm
1:00 - CONGRESS CONNECTED ~ A RESOURCE FAIR Chesapeake
2:45 pm Where top tools, smart strategies, and future-ready

resources come together with GREAT FOOD and even
better connections!

Office of the Speaker

Office of the Majority Leader

Office of the Majority Whip

House Republican Conference
Education and the Workforce Committee
Energy and Commerce Committee

Financial Services Committee

House Administration Committee

Ways and Means Committee

Department of Agriculture Congressional Affairs
Department of Energy Congressional Affairs
Department of Transportation Congressional Affairs
American Enterprise Institute

American Petroleum Institute

Americans for Prosperity

Independent Women's Forum

Drive Public Affairs, Caleb Smith

Microsoft

Google

YouTubke

Meta



Rumble

Truth Social
3:00 - KICKOFF & WELCOME Choptank
4:30 pm Kelle Strickland, President and CEO, Congressional

Institute

THE INTERSECTION OF POLICY AND PRESS
Mike Catanzaro, former Senior Policy Advisor to the
Speaker and 2016 Trump Transition, CEO CGCN Group
Antonia Ferrier, former Staff Director Senate Republican
Communications, Founder En Avant Strategies

4:30 pm BREAK For Your Official Responsibilities Any spot you like!

4:30 pm HOTEL CHECK-IN Chesapeake Foyer

6:30 pm DINNER ON THE CHOPTANK ~ Regatta Pavilion
(outside)

WHERE POLICY & COMMS GET ALONG! ©

7:30 - START YOUR DAY ON THE RIGHT FOOT! Hotel Lobby

8:00 am Meet up with friends for this optional stroll to enjoy the
Choptank River and chat with colleagues... all before
breakfast (optional)

TUESDAY 8:00 am - CONGRESSIONAL INSTITUTE HELP DESK Choptank Foyer
August 5, 2025 5:00 pm
8:00 - BREAKFAST Water's Edge Grill
9:00 am
9:00 - Al IS EATING THE WORLD: HOW AMERICA Choptank

10:00 am SITS @ THE HEAD OF THE TABLE

Discussion on the Administration’s Al vision, beating
China, and the freedom to innovate and invest to win
Adam Thierer, Senior Fellow Technology & Innovation
team, R Street Institute

10:00- BRIDGING GENERATIONAL GAPS TO MANAGE Choptank
11:30 am LIFE IN THE BULLPEN

Understanding generations as colleagues and as
managers

“Gen Xer” David Stillman & “Gen Zer” Jonah Stillman,
nationally renowned generational experts, GenGuru



M:30am - CONTINUING THE CONVERSATION ~ OVER Chesapeake
12:30 pm LUNCH?!

Get to know similarly situated colleagues from
Freshman offices, Chairman offices, the seasoned or
newly promoted, fellow small delegations, and others!
Seek and share advice with table topics and
conversation ~ over lunch.

12:30 - BREAK For Your Official Responsibilities Any spot you like!
1:00 pm

1:00 - ETHICS & HOW TO AVOID THE... “O0OPS" Choptank

2:00 pm Knowing where the line is, so you don't cross it - and

what to do if you think you did?

Elliot Berke, former inside and current outside Counsel
to congressional leadership, Partner at Berke Farah LLP
Ashley Callen, former General Counsel to the Speaker
and Leader, Partner at Jenner & Block

Kelle Strickland, former Republican Counsel House
Ethics Committee, conversation host

COMMUNICATIONS DIRECTORS PROGRAM Chesapeake E,F.G

Whether you're seasoned or newer in your role, it's your
opportunity to ask Top Talent your Comms specific
guestions!

2:00 - BOOKING & MEDIA OUTREACH: PITCHING
3:00 pm THE BOSS ON TV, RADIO & PODCASTS

The How, When and Why of pitching your boss’
relevancy to local & national media

Pat Royal, former RNC Director of Media Affairs, PvR
Communications

Anna Sugg, former CBS booker, Anchor Producer at The
Hill Sunday

Lisa Camooso Miller, former Deputy Communications
Director to the Speaker, Founder at Friday Reporter
Public Affairs, conversation host

3:00 - COMMUNICATIONS PLANNING: BUILDING AN
4:00 pm AUDIENCE AMPLIFIER

Developing a proactive comms plan in a reactive world
James Davis, former Communications Director 2012
RNC, President at Touchdown Strategies

Antonia Ferrier, former Staff Director Senate Republican
Communications, Founder at En Avant Strategies



4:00 -
5:00 pm

2:00 -
3:00 pm

3:00 -
4:00 pm

4:00 -
5:00 pm

5:00 pm

6:30 -
8:30 pm

MINIMIZING THE NEGATIVE THROUGH CRISIS
COMMS

A How To on crisis comms, with real world tips and how
to build your comms kitchen cabinet

Mark Pfeifle, former White House Deputy National
Security Advisor for Strategic Communications and
Global Outreach, Founder at Off the Record Strategies

LEGISLATIVE DIRECTORS PROGRAM

Whether you're seasoned or newer in your role, it's your
opportunity to ask Top Talent your Leg specific
questions!

SHAPING A LEGISLATIVE PLAN: FROM IDEA
TO INITIATIVE

Crafting a strategy to best work with Committee or
Leadership & tips for what makes a great LD

Ryan Long, former Senior Policy Advisor to the Speaker,
Director of Congressional Relations at Paragon Health
Institute

Jake Vreeburg, former Policy Director House Republican
Conference, Fierce Government Relations

Kelle Strickland, former House Legislative Director,
conversation host

COALITION CRAFTING: BUILDING
CO-SPONSORS & ALLIES

How to become more effective through valuable
coalitions

Grover Norquist, President, Americans for Tax Reform
Stef Webb, Managing VP of Government Relations,
National Association of Manufacturers

Eric Schmitz, Director of Coalitions Speaker Johnson,
conversation host

HOW TO SUCCEED IN COMMITTEE, EVEN
WITHOUT THE GAVEL

Finding opportunities even when the boss is off
committee or doesn't have the gavel

Monica Popp, former Chief of Staff to the Senate
Republican Whip, Partner at Marshall & Popp

Maria Tripplaar, former House Staff Director, Of Counsel
at Ballard Spahr

Bill Ball, former House Deputy Staff Director, Senior
Policy Advisor Speaker Johnson, conversation host

BREAK For Your Official Responsibilities

SUNSET DINNER ON THE EASTERN SHORE |

Choptank

Any spot you like!

Poclside
(outside)



DAY 3 Hotel checkout is at T1:00 am. Attendees may store luggage with the bellman if driving.
; Attendees riding the bus should bring their luggage to Chesapeake E before 9:00 am.

WEDNESDAY 8:00 - BREAKFAST Water's Edge Grill
August 6, 2025 9:00 am
8:00am - CONGRESSIONAL INSTITUTE HELP DESK Choptank Foyer
12:00 pm
9:00 - . WHITE HOUSE OFFICES OF LEGISLATIVE Choptank

10:00 am AFFAIRS AND COMMUNICATIONS

A discussion and Q&A

Jeff Freeland, former House Legislative Director, Deputy
Director to the White House Office of Legislative Affairs
Charyssa Parent, former House Communications
Director, White House Congressional Communications
Director

Eric Zulkosky, Floor Director, Leader Scalise,
conversation host

10:00 - REAGANISM AND TRUMPISM: ENGAGING THE Choptank
11:00 am AMERICAN PEOPLE, TO ALIGN PEACE
THROUGH STRENGTH

An inspiring discussion on the continuity between the
Reagan and MAGA Movements of 40 and 45-47
Roger Zakheim, former Deputy Staff Director House
Armed Services Committee, Director Ronald Reagan
Institute

M:00am - THE FLOOR IS YOURS ~ LEADERSHIP TEAMS  Choptank
12:00 pm SHARE AND LISTEN

Ask them anything (anonymously if you like), and share
your ideas

AJ Sugarman, Deputy Policy Director, Speaker Johnson
Taylor Haulsee, Deputy Communications Director for
Media Relations, Speaker Johnson

BJ Koohmaraie, Policy Director, Leader Scalise

Lauren Fine, Communications Director, Leader Scalise
Annie Brody, Director of Business Coalitions, Whip
Emmer

Casey Hood, Communications Director, Whip Emmer
Erik Kinney, Policy Director, Conference Chair McClain
Kelle Strickland, moderator

12:00 pm CONFERENCE CONCLUDES

12:15 pm BUSES DEPART THE HYATT Conference Center
Boxed lunches will be available. Entrance
(Lower Level)
215 pm BUSES ARRIVE ON CAPITOL HILL S. Capitol Street



Attendance List

First Name  Last Name  Company Name

Offi
=0 i













OMMITTEE ON @ ETHICS

PRIMARY TRIP SPONSOR FORM

This form should be completed by private entities offering to provide travel or reimbursement for travel to House Members, officers.
or employees under House Rule 25, clause 5. A completed copy of the form (and any attachments) should be provided to each invited
House Member, officer, or employee, who will then forward it to the Commitree together with a Traveler Form at least 30 days before
the start date of the trip. The trip sponsor should NOT submit the form directly to the Committee. The Committee’s website (ethics.

house.gov) provides detailed instructions for filling out the form. The Committee will notify the House invitees directly of its
decision and will not notify the trip sponsors.

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to 18 U.S.C.
§ 1001. Failure to comply with the Committee’s Travel Regulations may also lead to the denial of permission to sponsor
future trips. Signatures must comply with section 104(bb) of the Travel Regulations. ;

1. Sponsor who will be paying for the trip:

Congressional Institute

2 [ represent that the trip will not be financed, in whole or in part, by a registered federal lobbyist or foreign agent.
Signify that the statement is true by checking box.

3. Checlk only one. | representthat:
a. The primary trip sponsor has not accepted from any other source, funds intended directly or indirectly to
finance any aspect of the trip; OR
b. ] The trip is arranged without regard to congressional participation and the primary trip sponsor has accepted
funds only from entities that will receive a tangible benefit in exchange for those fiunds; OR
¢. [] The primary trip sponsor has accepted funds, services, or in-kind assistance from other source(s) intended

directly or indirectly to finance all or part of this trip and has enclosed disclosure forms from each of those
entities.

If*c” is checked, list the names of the additional sponsors:

4. Provide names and titles of ALL House Members and employees you are inviting. For each House invitee, provide
an explanation of why the individual was invited (include additional pages if necessary):

See addendum & attached invitation list

Yes @] No[] Is travel being offered to an accompanying family member of the House invitee(s)?
Date of Departure: August 4, 2025 Date of Return: _August 6, 2025

~ o W

a. City of departure; _Vashington, DC
b. Destination(s): _ambridge, MD
¢. City of return; _¥Vashington, DC

8. Check only one. | represent that

a. [1 The sponsor of the trip is an institution of higher education within the meaning of section 101 of the Higher
Education Act of 1965; OR

b. [® The sponsor of the trip does not retain or employ a registered federal lobbyist or foreign agent; OR

. The sponsor employs or retains a registered federal lobbyist or foreign agent, but the trip is for attendance
at a one-day event and lobbyist / foreign agent involvement in planning, organizing, requesting, or arranging
the trip was de minimis under the Committee’s travel regulations.

lasr updated 7/2023



9. Check only one of the following.
a. [ checked 8(a) or(b) above; OR
b. [] 1 checked 8(c) above but am not offering any lodging; OR

¢. [ 1 checked 8(c) above and am offering lodging and meals for one night; OR
d. [J 1 checked 8(c) above and am offering lodging and meals for two nights. If you checked this box, explain why
the second night of lodging is warranted.

10 Attached is a detailed agenda of the activities House invitees will be participating in during the travel (i.¢., an
hourly description of planned activities for trip invitees). [ndicate agenda is attached by checking box.

11. Check only one of the following,
a. [M [ represent that a registered federal lobbyist or foreign agent will not accompany House Members or
employees on any segment of the trip. Signifv the statement is true by clicking the box; OR
b. [ Not Applicable. Trip sponsor is a U.S. institution of higher education.
12. For each sponsor required to submit a sponsor form, describe the sponsor’s interest in the subject matter of
the trip and its role in organizing and/or conducting the trip:

See addendum

13. Answer parts @ and b. Answer part c if necessary:
a. Mode of travel:  Air [1 Rail 0 Bus M Car [ Other [ (specify:

b. Class of travel: Coach M Business [] First [] Charter [0 Other O (specify:
¢. If travel will be first class, or by chartered or private aircraft, explain why such travel is warranted:

14. I represent that the expenditures related to local area travel during the trip will be unrelated to personal
or recreational activities of the invitee(s). Signify that the statement is true by checking box.
15. Check only ene. 1 represent thateither:

a. [ The trip involves an event that is arranged or organized without regard to congressional participation
and that meals provided to congressional participants are similar to those provided to or purchased by other
event attendees; OR

b. (B The trip involves events that are arranged specifically with regard to congressional
participation. If*°b” is checked:

1) Detail the cost per day of meals (approximate cost may be provided):

Day 1- $77, Day 2 - $107, Day 3 - $36

2) Provide the reason for selecting the location of the event ortrip:

Relative proximity to DC and capacity to handle a large event

16, Name, nightly cost, and reasons for selecting each hotel or other lodging facility:

Hotel Name: Hvatt Regency Chesapeake Bay ity Cambridge, MD Cost Per Night: $__ +taxes

Reason(s) for Sclecting; _Proximity to DC, availability, security & facility size

Hotel Name: City: - Cost Per Night:
Reason(s) for Selecting:
Hotel Name: City: Cost Per Night:

Reason(s) for Selecting:



17. [ represent that all expenses connected to the trip will be for actual costs incurred and not a per diem or lump
sum payment. Signify that the statement is true by checking the box.

18, Total Expenses for each Participant:

O Actual Amounts Total Transportation Total Lodging Expenses |Total Meal Expenses

Good Faith Estimates Expenses per Participant |per Participant per Participant

For each Member,

Oificer, ot Eployee $91.38 $406.33 $219.80

For each Accompanying $91.38 fild $219.80

Family Member ) ’
Other Expenses Identify Specific Nature of “Other” Expenses

(dollar amount per item) |(e.g., taxi, parking, registration fee, etc.)

For each Member,

Officer, or Employee $483.38 Room Rental

For each Accompanying

Family Member $483.38 Room Rental

19. Checkonly one:
a. I certify that I am an officer of the organization listed below; OR

b. ] Nor Applicable. Trip sponsor is anindividual or a U.S. institution of higher education.
20. Icertify by my signature that

a. I read and understand the Committee’s Travel Regulations;
b. I am not a registered federal lobbyist or registered foreign agent; and

¢. The inﬂWs form is true, complete, and correct to the best of my knowledge.
Signature: Date: 6/20/25

Name: Kelle Strickland Title: President & CEO

Organization; _c0ngressional Institute

Address: 1700 Diagonal Road #300, Alexandria, VA 22314

Email: @mym@conginst.org 703-837-8812

Telephone:

If there are questions regarding this form, please contact the Committee on Ethics at 202-225-7103 or travel.requests@mail.house.gov.



PRIMARY TRIP SPONSOR I‘ORM
ADDENDUM

Question 4: Provxde names and titles of ALL House Members and emplayees
you are inviting. For each House invitee, provide an explanation of why the
individual was invited (include additional pages if nécessary):

See attached invitation list. This Congressional Institute sponsored conference
focuses on the important roles of Legislative Directors and Communications staffin
congressional offices. Therefore, the invitation to this conference is being extended

" to legislative directors and the most senior communications staffer in House
Republican personal offices and committee oftices as well as policy and
communications staff in leadership offices,

Question 12; For each spcmsnr required to submit a sponsor form,

. describe the sponsoxr’s interest in the subject matter of the trip and its role in
organizing and/or conducting the trip: ‘
The purpose of the Congressional Institute {a 501 (¢)4 orgamzatmn] is to promote

_public education about Congress and to hold educational conferences for Members
of Congress, staff and others, The Congressional Institute is the sole organizer and
conductor of this event. The Congressional Institute is dedicated to helping
Congressional offices better serve their constituents and to etherwise support and
further the Member's legislative and representational roles. Legislative Directors
and Communications Directors play essential parts in these, and other important
aspects and functions, of personal, committee, and leadership offices. This '
conference is designed to strengthen professional relationships among Legislative
Directors and senior Communications staff, educate them on policy issues and best
practices, and encourage the exchange of ideas with colleagues.

Question 18: Total expenses for each participant:

The estimated lodging rate and per participant food/refreshment expense flgure for'
" this event {and provided on this form} does not include the separate costs to the
Congressional Institute to rent conference/banquet space large enough to
acconimodate this large event with appropriate audio/visual capabilities necessary
to conduct our program. Dividing these conference and banquet room rental costs
by the number of participants estimated to attend this event, the estlmated figure
would be $483.38.



CONGRESSIONALINSTITUTE

b & &
2025 Legislative & Communications

Directors Conference

Legislate with Purpose | Communicate with Clarity

2025 Legislative and Communications Directors
Conference |

Monday, August 4 to Wednesday, August 6, 2025
Hyatt Regency Chesapeake Bay




If you are unable to attend, please use the following link to decline the invitation

Ethics Forms are due Monday, July 7, 2025

Instructions: Complete the first two pages of the traveler form and email to
travel.requests@mail.house.gov.

If you think there is even a possibility you will attend,
file your travel pre-authorization with Ethics.
You may always withdraw your paperwork.

Please contact Katie Hrkman with any questions or call the
Congressional Institute at 703-837-8812.

If you no longer want to receive emails from Congressional Institute, please




2025 LEGISLATIVE AND

COMMUNICATIONS DIRECTORS
CONFERENCE

LEGISLATE WITH PURPOSE | COMMUNICATE WITH CLARITY

With goals to Set your Strategy | Sharpen your Skills | Define your Standard, Legislative Directors and
Communications Directors will return to Capitol Hill with a renewed readiness to Legislate with Purpose
and Communicate with Clarity.

DAY | Hotel check-in is at 4:00 pm. Attendees may store luggage upon arrival if their guest room is not
available.

MONDAY  10:00 am BUSES DEPART THE HILL S. Capitol St.
August 4, 2025 Snacks will be provided.

12:00 pm BUSES ARRIVE AT THE HYATT

12:00 - CONFERENCE REGISTRATION Hotel Lobby
7:00 pm
1:00 - CONGRESS CONNECTED ~ A RESOURCE FAIR Chesapeake
2:45 pm Where top tools, smart strategies, and future-ready resources come [ OYer
‘ together with great food and even better connections.

3:00 - KICKOFF & WELCOME Choptank
4:00 pm

THE INTERSECTION OF POLICY AND PRESS
4:00 - FUELING THE FUTURE: WITH BOLD LEGISLATIVE Choptank
5:00 pm IDEAS AND CLEAR COMMUNICATIONS

Pairing purposeful ideas with clear communications tao fuel the

future
5:00 - BREAK FOR YOUR OFFICIAL RESPONSIBILITIES Any spot
6:30 pm you like!
6:30 - DINNER ON THE CHOPTANK ~ Regatta Pavilion

8:30 pm WHERE POLICY & COMMS GET ALONG! ¢ (DaLsds)



DAY 2

TUESDAY
August 5, 2025

7:30 -
8:00 am

8:00 -
9:00 am

9:00 -
10:00 am

10:00 -
11:00 am

11:00 -
11:15 am

1115 am -
12:15 pm

12:15 -
1:30 pm

1:30 -
2:00 pm

2:00 -
5:00 pm

2:00 -
5:00 pm

START YOUR DAY ON THE RIGHT FOOT! w Hotel Lobby

(optional)
Meet up with friends for this aptional stroll to enjoy the Choptank
River and chat with colleagues..all before breakfast

BREAKFAST é\’%ﬁ@f’s Eage
ri

USING ADAPTIVE LEADERSHIP TO NAVIGATE Choptank

CONSTANT CHANGE AND COMPLEXITY

Seems like it ALL changes every day? Learn to lead through change

for clarity, confidence, and purpose

INNOVATION & TECH TRENDS IN 2025 Choptank

Demystifying the tech trends reshaping Congress, your district, and

rmaybe your job

BREAK

ETHICS: HOW TO AVOID THE “O0PS” Choptank

Knowing enough to know when to call for advice

LUNCH & KEYNOTE SPEAKER Chesapeake

BREAK FOR YOUR OFFICIAL RESPONSIBILITIES AW?EOF
you like!

BREAKOUTS - TOOLS FOR THE CD

BOOK IT: HOW TO GET THE BOSS ON TV, RADIO
& PODCASTS

SOCIAL MEDIA: FROM BILL TO BUZZ

COMMUNICATIONS PLANNING: BUILDING AN
AUDIENCE AMPLIFIER

PRESS PASS: INSIDER TIPS FOR HOUSE MEDIA
RELATIONS

BREAKOUTS - TOOLS FORTHE LD

SHAPING A LEGISLATIVE PLAN: FROM IDEA TO
INITIATIVE

COALITION CRAFTING: GAINING CO-SPONSORS
& ALLIES

HOW TO SUCCEED IN COMMITTEE, EVEN
WITHOUT THE GAVEL



DAY 3

WEDNESDAY

August 6,2025

5:00 -
6:30 pm

6:30 -
8:30 pm

8:00 -
9:00 am

9:00 -
10:00 am

10:00 -
11:00 am
1:00 am -
12:00 pm
12:00 pm

12:15 pm

215 pm

THE FINAL STRETCH: THROUGH THE SENATE &
TO THE WHITE HOUSE

BREAK FOR YOUR OFFICIAL RESPONSIBILITIES

SUNSET DINNER ON THE EASTERN SHORE |~

BREAKFAST

MANAGING THE BULLPEN

How to successfully manage your peers

THE FLOOR IS YOURS ~ LEADERSHIP TEAMS
SHARE AND LISTEN

Ask them anything (anenymously if you like), and share your ideas

USING YOUR “WHY” TO LEAD & SERVE

Return to the Hill, inspired and ready to serve

CONFERENCE CONCLUDES
BUSES DEPART THE HYATT

Boxed lunches will be available

BUSES ARRIVE AT THE HILL

LEGISLATE WITH PURPOSE | COMMUNICATE WITH CLARITY

Any spot
you like!

Riverside
(outside)

Hotel checkout is at 11:00 am. Attendees may store luggage with the bellman if driving.

Attendees riding the bus should bring their luggage to Chesapeake F. Buses will depart from
the lower-level entrance near the Choptank Ballroom.

Water's Edge
Grill

Choptank

Choptank

Choptank

Conference
Center Entrance
(Lower Level)
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COMMITTEE ON € ETHICS

SPECIAL OCCASION GIFT WAIVER REQUEST

This form should be used by any House Member, officer, or employee who is seeking a waiver of the
House gift rule (House Rule 25, clause 5) for gifts the individual anticipates receiving in connection
with a wedding or engagement, the birth or adoption of a child, or a death in the family. This form
may be submitted to 1015 Longworth House Office Building or EthicsCommittee@mail.house.gov.

Name of Requester: i KOOAMI‘&:L Date: @/ #/28

Signature of Requester: Bl K‘—)

. Matotity Lesler STEvVE Stall s
Office Address: 1329, LS. Capitel, Maskafim, VC 200515
Office Email: _BYe-abwas L hease. gev

Employing Member/Comit

Occasion for which a gift rule waiver is requested (check one):

B Wedding/engagement L Birth/adoption of child I_ Death in family

|w~ Other:

Date (or anticipated date) of occasion: % l?Z ’ 0%

Have you already received any gifts that require a waiver? I_ Yes M No (If you have already received
any such gifts, you must provide details on those gifts and donors as an attachment to this form. Examples
of gifis that do not require a waiver include gifts from relatives and gifts from personal friends that are
8250 or less, pursuant to House Rule 25, clauses 5(a)(3)(C), (D), and 5(a)(5).)

Conditions for Approval:

Notwithstanding the grant of this waiver, you should exercise caution in accepting any gift that
likely would not have been offered but for your status as a House employee. With regard to any such gift,
you should consider its source, nature, and value, as well as any possible conflict of interest with official
duties.

This approval applies only to the acceptance of gifts under the gift rule. If you are required to file
an annual Financial Disclosure Statement, you must report all gifts totaling more than $480 from a single
source; however, gifts having a value of $192 or less need not be counted towards that $480 limit. If
you also wish a waiver of the statutory reporting requirement, you must submit a separate written
request to the Committee. Any such request, and the Committee’s response, will be made publicly
available pursuant to section 13104(a)(2)(C) of the Ethics in Government Act.

Request Approved pursuant to House Rule 25, clause 5(a)(3)(T):

Tl o
——'\  Adnad Qroes‘\' ML

Chair Ranking Member

C 0 4 ot mmnaa Date: 8/21/2025



Michael Guest, Mississippi 2N Thomas A. Rust
Chairman Staff Director and Chief Counsel
Mark DeSaulnier, California

. Jordan Downs
Ranking Member

Chief of Staff to the Chairman

John H. Rutherford, Florida David Arrojo
Andrew R. Garbarino, New York ONE HUNDRED NINETEENTH CONGRESS Counsel to the Ranking Member
Ashley Hinson, Iowa
Nathaniel Moran, Texas 1015 Longworth House Office Building
U.S. Houge of Representatibes Ve bs s

Deborah K. Ross, North Carolina i s Telephone: (202) 225-7103

Glenn F. Ivey, Maryland https://Ethics.House.gov

Sylvia R. Garcia, Texas COMMITTEE ON ETHICS

Suhas Subramanyam, Virginia

August 1, 2025

Mr. Bijan Koohmaraie

Office of the Majority Leader
H-329, The Capitol
Washington, DC 20515

Dear Mr. Koohmaraie:

Pursuant to House Rule 25, clause 5(d)(2), the Committee on Ethics hereby approves
your proposed trip to Cambridge, Maryland, scheduled for August 4 to 6, 2025, sponsored by
Congressional Institute.

Committee travel regulations require that you submit your complete pre-trip approval
request to the Committee at least 30 days before the commencement of the trip or it will not be
granted. Despite your failure to do so in this instance, we are approving your current request.
However, any future requests must adhere to the 30-day requirement or they will be denied.

You must complete an Employee Post-Travel Disclosure Form (which your employing
Member must also sign) and file it, together with a Sponsor Post-Travel Disclosure Form
completed by the trip sponsor, with the Clerk of the House within 15 days after your return from
travel. As part of that filing, you are also required to attach a copy of this letter and both the
Traveler and Primary Trip Sponsor Forms (including attachments) you previously submitted to
the Committee in seeking pre-approval for this trip. If you are required to file an annual
Financial Disclosure Statement, you must also report all travel expenses totaling more than $480
from a single source on the “Travel” schedule of your annual Financial Disclosure Statement
covering this calendar year. Finally, Travel Regulation § 404(d) also requires you to keep a copy
of all request forms and supporting information provided to the Committee for three subsequent
Congresses from the date of travel.



If you have any further questions, please contact the Committee’s Office of Advice and
Education at extension 5-7103.

Sincerely,

\ Adnadl Q:'oes'\' Ml . "Toad -

Michael Guest Mark DeSaulnier
Chairman Ranking Member

MG/MD:kjf
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