Post-Travel Disclosure Instructions:

You are required to file 5 items with the Clerk’s Office:

(1) Employee Post-Trave! Disclosure Form (PAGE 2)

(2) Congressional Institute’s Post-travel Disclosure Form (PAGE 3)

(3) Primary Trip Sponsor Form completed by the Congressional Institute
prior to the trip, including all attachments (PAGES 4 ON)

(4) Page 2 of the completed Traveler Form you previously submitted to
the House Ethics Committee, and

(5) the letter from the House Ethics Committee approving your
participation on this trip.

File this entire packet with the Clerk of the House, by email at
gifttravelreports@mail.house.gov, within 15 days after travel
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COMMITTEE ON € ETHIGS

EMPLOYEE POST-TRAVEL DISCLOSURE FORM [ 0"isinal LlAmendment
This form is for disclosing the receipt of travel expenses from private sources for travel taken in connection with official
duties. This form does not eliminate the need to report privately-funded travel on the annual Financial Disclosure Statements
of those employees required to file them. In accordance with House Rule 25, clause 5, you must complete this form and fileit
withthe Clerk of the House by email atgifttravelreports@mail.house.gov, within 15 days after travelis completed. Please
donot file this form with the Committee on Ethics.

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to
18 U.S.C. § 1001,

1. Name of Traveler: \ Tm eSS v
\

2. a. Name of Accompanying Relative: OR J None
b. Relationship to Traveler: [0 Spouse [ Child [J Other (specify):

3. a. Dates: Departure: 31\512.”1 Return: _3{' 16 IZ"‘

b. Dates at Personal Expense, lf any: OR ,ﬂ None

4.  Departure City:Nﬂ,mw_; C-n Destmatlon Cﬁmiﬂﬂ dq%’ M'D Return City: w
i he

5. Sponsor(s), Who Paid for the Trip:

6. Describe Meetings and Events Attended:

CA-% még aklmauned
7. Attached to this form are each of the following, signify that each item is attached by checking the corresponding box:

a.g acompleted Sponsor Post-Travel Disclosure Form,

b. B’ the Primnary Trip Sponsor Form completed by the trip sponsor prior to the trip, ineluding all attachments and
the Additional Sponsor Form(s);

c.[& page 2 of the completed Traveler Form submitted by the employee; and
d.B the letter from the Committee on Ethics approving my participation on this trip.

8. a.Ld Irepresent that I participated in each of the activities reflected in the attached sponsor's agenda. Signify statement
is true by checking the box.

b. If not, explain:

I certify that the infermation contained on this form is true, complete, and correct to the best of my knowledge.
bue: _B]23]2Y4
A +

[ authorized this travel in advance. | have determiined that 3l 'of the expenses listed on the attached Sponsor Post-Travel
Disclosure Form were necessary and that the travel was in connection with the employee’s official duties and would not
create the appearance that the employee is using public office for private gain.

Name of Supervising Member: %R\ % G ma.s Jf Date: %{11! 2 L{

Signature of Supervising Member: V{"Z

last updated 7/2023

Signature of Traveler:




e

COMMITTEE ON € ETHIGS

SPONSOR POST-TRAVEL DISCLOSURE FORM I Original [ Amendem,

This form must be completed by an officer of any organization that served as the primary trip sponsor in providing travel expenses or
reimbursement for travel expenses to House Members, officers, or employees under House Rule 25, clause 5. A completed copy of the
form must be provided to each House Member, officer, or employee who participated in the trip within 10 days of their return.
You must answer all questions, and check all boxes, on this form for your submission to comply with House Rules and the
Committee’s Travel Regulations. Failure to comply with this requirement may result in the denial of future requests to sponsor trips
and/or subject the current traveler to disciplinary action or a requirement to repay the trip expenses.

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to 18 U.S.C. § 1001.
. Sponsor(s) who paid or provided in-kind support for the trip: Congressional Institute

2. Travel Destination(s):Gambridge, MD
Date of Departure:August 15, 2024 Date of Return: August 16, 2024

4. Name(s) of Traveler(s): See Attached List
Note: You may list more than one traveler on a form only if alf information is identical for each person listed.
5. Actual amount of expenses paid on behalf of, or reimbursed to, each individual named in Question 4:

Total Transportation  |Total Lodging Totat Meal Total Other Expenses
Expenses Expenses Expenses (dollar amount per item
and description)
Traveler $70.28 $230.79 $98.00 $301.95 Room Rental
Accompanying |n/a n/a n/a n/a
Family Member

6. 1 All expenses connected to the trip were for actual costs incurred and not a per diem or lump sum payment.

Signify statement is true by checking box.
1 certify that the infgrfiatign cpntained in this form is true, complete, and correct to the best of my knowledge.

Date:  August 20, 2024

Signature:

Name: Kelle Strickiand Title: President & CEO

Organization: Congressional Institute

B 1 am an officer of the above-named organization. Signify statement is true by checking box.

Address: 1700 Diagonal Road #300, Alexandria, VA 22314

Telephone:703-837-8812 Email: @Mym@conginst.org

Commitice staff may contact the above-named individual if additional information is required.
If you have questions regarding your completion of this form, please contact the Committee on Ethics at 202-225-7103.

last updated 7:.2023
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COMMITTEE ON € ETHICS

PRIMARY TRIP SPONSOR FORM

This form should be completed by private entities offering to provide travel or reimbursement for travel to House Members, officers,
or employees under House Rule 25, clause 5. A completed copy of the form (and any attachments) should be provided to each invited
House Member, officer, or employee, who will then forward it to the Committee together with a Traveler Form at least 30 days before
the start date of the trip. The trip sponsor should NOT submit the form directly to the Committee. The Committee’s website (ethics.
house.gov) provides detailed instructions for filling out the form. The Committee will notify the House invitees directly of its
decision and will not notify the trip sponsors.

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to 18 U.5.C.
§ 1001. Failure to comply with the Committee’s Travel Regulations may also lead to the denial of permission to sponsor
future trips. Signatures must comply with section 104(bb) of the Travel Regulations.

1. Sponsor who will be paying for the trip:
Congressional Institute

2, [ represent that the trip will not be financed, in whole or in part, by a registered federal lobbyist or foreign agent.
Signify that the statement is true by checking box.
3. Check only one. I representthat:
a. M| The primary trip sponsor has not accepted from any other source, funds intended directly or indirectly to
finance any aspect of the trip; OR
b. ] The trip is arranged without regard to congressional participation and the primary trip sponsor has accepted
funds only from entities that will receive a tangible benefit in exchange for those funds; OR
¢. O The primary trip sponsor has accepted funds, services, or in-kind assistance from other source(s) intended
directly or indirectly to finance all or part of this trip and has enclosed disclosure forms from each of those
entities.
If “¢c” is checked, list the names of the additional sponsors:

4. Provide names and titles of ALL House Members and employees you are inviting. For each House invitee, provide
an explanation of why the individual was invited (include additional pages if necessary):

See addendum & attached invitation list

5. Yes[] No[® Is travel being offered to an accompanying family member of the House invitee(s)?

6. Date of Departure: August 15, 2024 : Date of Return: _August 16, 2024

a. City of departure: _¥¥ashington, DC
b. Destination(s): _Cambridge, MD

c. City of return; _Yashington, DC

8. Check only one. | represent that
a. [] The sponsor of the trip is an institution of higher education within the meaning of section 101 of the Higher
Education Act of 1965; OR
b. 1™ The sponsor of the trip does not retain or employ a registered federal lobbyist or foreign agent; OR
c. O The sponsor employs or retains a registered federal lobbyist or foreign agent, but the trip is for attendance
at a one-day event and lobbyist / foreign agent involvement in planning, organizing, requesting, or arranging
the trip was de minimis under the Committee’s travel regulations.

last updated 7/2023
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10.

11.

12.

13.

14.

15.

16.

Check only one of the following.
a, I checked 8(a) or(b} above; OR

b. [J 1checked 8(c) above but am not offering any lodging; OR

c. [ 1 checked 8(c) above and am offering lodging and meals for one night; OR
d. [ 1checked 8(c) above and am offering lodging and meals for two nights. If you checked this box, explain why
the second night of lodging is warranted.

Attached is a detailed agenda of the activities House invitees will be participating in during the travel (i.e., an
hourly description of planned activities for trip invitees). Indicate agenda is attached by checking box.

Check only one of the following.

a. I represent that a registered federal lobbyist or foreign agent will not accompany House Members or
employees on any segment of the trip. Signify the statement is true by clicking the box; OR

b. [J Not Applicable. Trip sponsor is a U.S. institution of higher education.

For each sponsor required to submit a sponsor form, describe the sponsor’s interest in the subject matter of

the trip and its role in organizing and/or conducting the trip:

See addendum

Answer parts a and b. Answer part ¢ if necessary:
a. Mode oftravel: Air [J Rail 1 Bus @ Car [0 Other [J (specify:

b. Class of travel: Coach [M Business [] First [] Charter |:| Other [ {specify:

c. If travel will be first class, or by chartered or private atrcraft, explain why such travel is warranted:

I represent that the expenditures related to local area travel during the trip will be unrelated to personal
or recreational activities of the invitee(s). Signify that the statement is true by checking box.

Check only one. 1 represent thateither:

a. [0 The trip involves an event that is arranged or organized without regard to congressional participation
and that meals provided to congressional participants are similar to those provided to or purchased by other
event attendees; OR

b. M The trip involves events that are arranged specifically with regard to congressional
participation. If “b” is checked:

1) Detail the cost per day of meals (approximate cost may be provided):
Day 1- $54, Day 2 - $44

2) Provide the reason for selecting the location of the event ortrip:
Relative proximity to DC and capacity to handle a large event

Name, nightly cost, and reasons for selecting each hotel or other lodging facility:
Hotel Name: Hyatt Regency Chesapeake Bay City: .(zambridge, MD Cost Per Night: $194 +taxes

Reason(s) for Selecting: _Proximity to DG, availability, security & facility size

Hotel Name: City: Cost Per Night:
Reason(s) for Selecting: _
Hotel Name: City: Cost Per Night:

Reason(s) for Selecting;




17. I represent that all expenses connected to the trip will be for actual costs incurred and not a per diem or fump
sum payment. Signifvthat the statement is true by checking the box.

18. Total Expenses foreach Participant:

[ Actual Amounts Total Transportation Total Lodging Expenses |Total Meal Expenses
[8 Good Faith Estimates Expenses per Participant |per Participant per Participant
For each Member, $91 $232 $98

Officer, or Employee

For each Accompanying
Family Member $91 n/a $98

Other Expenses Identify Specific Nature of “Other” Expenses
(dollar amount per item) [(e.g., taxi, parking, registration fee, etc.)

For each Member,

Officer, or Employee $466 Room Rental

For each Accompanying

Family Member $466 Room Rental

19. Checkonlyone:
a. 1 certify that [ am an officer of the organization listed below; OR

b. C Mot Applicable. Trip sponsor is anindividual or a U.S. institution of higher education.

20. 1 certify by my signature that
a. I read and understand the Committee’s Travel Regulations;
b. I am not a rcglst ed federal lobbyist or registered foreign agent; and
c. The inform this form is true, complete, and correct to the best of my knowledge.

Date: _7r/ 2r Z"f
trickland Title: President & CEO

Signature:

Kell

Name:

Organization: Congressional Institute

Address: 1700 Diagonal Road #300, Alexandria, VA 22314

Email: @3Mym@conginst.org Telephone: L 0>-037-8812

If there are questions regarding this form, please contact the Committee on Ethics at 202-225-7103 or travel.requests@mail.house.gov.



PRIMARY TRIP SPONSOR FORM
ADDENDUM

Question 4: Provide names and titles of ALL House Members and employees
you are inviting. For each House invitee, provide an explanation of why the
individual was invited (include additional pages if necessary):

See attached invitation list. This Congressional Institute sponsored conference
focuses on the important roles of Schedulers and Operations staff in congressional
offices. Therefore, the invitation to this conference is being extended to schedulers,
operations directors, and member services directors in House Republican

personal offices, committee offices, and leadership offices.

Question 12: For each sponsor required to submit a sponsor form,

describe the sponsor’s interest in the subject matter of the trip and its role in
organizing and/or conducting the trip:

The purpose of the Congressional Institute (a 501(c)4 organization) is to promote
public education about Congress and to hold educational conferences for Members
of Congress, staff and others. The Congressional Institute is the sole organizer and
conductor of this event. The Congressional Institute is dedicated to helping
Congressional offices better serve their constituents and to otherwise support and
further the Member’s legislative and representational roles. Schedulers and
operations directors play essential parts in these and other important aspects and
functions of the personal, committee, and leadership offices. This conference is
designed to strengthen professional relationships House staff, educate them on
policy issues and best practices, and encourage the exchange of ideas with
colleagues.

Question 18: Total expenses for each participant:

The estimated lodging rate and per participant food/refreshment expense figure for
this event (and provided on this form} does not include the separate costs to the
Congressional Institute to rent conference/banquet space large enough to
accommodate this large event with appropriate audio/visual capabilities necessary
to conduct our program. Dividing these conference and banquet room rental costs
by the number of participants estimated to attend this event, the estimated figure
would be $466.
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CONGRESSIONALINSTITUTE

2024 SCHEDULERS CONFERENCE

MASTERING THE PUZILE

DRAFT AGENDA

THURSDAY, AUGUST 15, 2024

All conference sessions are located in the Chesapeake Ballroom.

2:30 am
(2- hour drire)

10:00 am — 6:30 pm

11:30 am

12:30 — 2:30 pm

2:30 - 3:30 pm

3:30 — 4:30 pm

4:00 pm
4:30 — 6:30 pm

6:30 - 8:30 pm

WHEELS UP! ~ BUS DEPARTS CAPITOL HILL S. Capitol St.
(Between Rayburn and Longworth)

CONFERENCE REGISTRATION Chesapeake Foyer

BUS ARRIVES AT THE HYATT CHESAPEAKE
100 Heron Blvd, US-50, Cambridge, MD 21613

PIZZA, PEOPLE & PUZZLE SOLVING: A RESOURCE FAIR  Chesapeake Foyer
Your success requires solving a daily puzle ~ but it's a puzle with extra pieces ~ to fit in
somemwhere!

WELCOME!

FORMER “SUPER SCHEDULERS” ON HOW TO SURVIVE, GROW,
AND SUCCEED

CUSTOMER SERVICE AND THE ART OF SAYING “NO”
Strengthening Relationships While Declining Requests (Even the Member's!)

HOTEL CHECK IN Hotel Lobby
BREAK - FOR YOUR OFFICIAL DUTIES

CONGRESSIONAL INSTITUTE RECEPTION & DINNER Regatta Pavilion
ON THE BAY (ourside)

MASTERING THE PUZILE



FRIDAY, AUGUST 16, 2024
Hotel checkout is at 11:00 am. Attendees driving may store luggage with the bellman. Attendees riding the bus

should bring their luggage to the Choptank Ballroom. Buses will depart from the lower-level entrance near the

Choptank Ballroom.
7:30 — 8:00 am

8:00 — 9:00 am

9:00 - 10:00 am

10:00 — 11:00 am

11:00 - 11:15 am

11:15am - 12:15 pm

12:15-1:30 pm

1:30 - 2:00 pm

2:00 — 2:45 pm

2:45 — 3:30 pm

3:30 - 3:45 pm
4:00 pm

6:00 pm
(2- hour drive)

START YOUR DAY ON THE RIGHT FOOT! (optional) Hyatt Main Entrance

BREAKFAST Michener's Library

STEPPING IT UP: MAKE THE SCHEDULING FUNCTION A KEY PLAYER
IN ADVANCING A MEMBER’S COMMITTEE AGENDA

OUT-ANTICIPATING THE LEG TEAM — WHAT OPS NEEDS TO KNOW
ABOUT FLOOR AND COMMITTEE PROCEDURE

BREAK - FOR YOUR OFFICIAL DUTIES

TAKING IT TO THE NEXT LEVEL: GETTING INVOLVED IN YOUR
MEMBER’S STRATEGIC GOAL PLANNING

LUNCH: CALMING THE CHAOS Buffet, Chesapeake Foyer
BOTH INSIDE AND OUT

BREAK - FOR YOUR OFFICIAL DUTIES

SO THAT’S HOW YOU ORGANIZE SOMEONE ELSE’S LIFE:
TABLE-TOP CONVERSATIONS ROUND ONE

SO THAT’S HOW YOU ORGANIZE SOMEONE ELSE’S LIFE:
TABLE-TOP CONVERSATIONS ROUND TWO

WRAP UP & THANK YOU!

BUS DEPARTS FOR CAPITOL HILL Conference Center Entrance
(Lower Level)

WHEELS DOWN! ~ BUS ARRIVES AT CAPITOL HILL S. Capitol St

(Between Rayburn and Longworth)

MASTERING THE PUILE
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CONGRESSIONALINSTITUTE

w kW

2024 SCHEDULERS CONFERENCE

MASTERING THE PULILE

AGENDA

THURSDAY, AUGUST 15, 2024

All conference sessions are located in the Choptank Ballroom.

9:30 am
{2- b drire)

10:00 am — 6:30 pm

11:30 am

12:30 - 2:30 pm

WHEELS UP! ~ BUS DEPARTS CAPITOL HILL S. Capitol St.

(Between Rayburn and Longworth)

CONFERENCE REGISTRATION Choptank Foyer

BUSES ARRIVE AT THE HYATT CHESAPEAKE
100 Heron Blvd, US-50, Cambridge, MD 21613

PIZZA, PEOPLE & PUZZLE SOLVING: A RESOURCE FAIR Chesapeake Ballroom
Your success requires solving a daily puzzle ~ but it’s a puzgle with extra pieces ~ to fit in
somewhere! Meet your fellow Schedulers and reps of these organizations to learn more
about available resources that can help you solve your daily Ops Puzzle:

Get to know your Leadership colleagues:

» Solve your puzzle with the Speaker's team

» Grab a sweet treat from the Leader’s office

+ Find the missing pieces with the Whip's office

» See how the Republican Conference puts the big-picture pieces together

Get your boss a great seat: Meet some of your Airlines customer service reps

Al, HouseCal, search engines and cybersecurity: See how the latest tech tools will
make your life easier, with Microsoft, Google, and the CAO House Digital Service
Chat with CHA: Meet the folks who are always ready to help you!

Control the Country’s purse strings with the Appropriations Committee

MASTERING THE PUZILE
1



2:30 — 3:30 pm

3:30 - 4:30 pm

4:00 - 5:00 pm
4:30 — 6:30 pm

6:30 — 8:30 pm

WELCOME!
Kelle Strickland, President and CEO, Congressional Institute

FORMER “SUPER SCHEDULERS” SHARE HOW TO SURVIVE,

GROW, AND SUCCEED

Tyler Cianciotti, former House Scheduler, American Petroleum Institute

Abbie Sumbrum, former House Director of Operations, Rumble

A conversation with Jordan Wilson, former House Director of Operations, Director of
Member Services, Commiittee on Flouse Administration

CUSTOMER SERVICE AND THE ART OF SAYING “NO”

Strengthening Relationships While Declining Requests (Even the Member's!)

Ted Daniel, Senior Advisor, Protocol and Chamber Operations, Sergeant at Arms
Ashley Gunn, former Senior Director of Cabinet Affairs for the Trump
Administration, Miller Strategies

Joyce Meyer, former Senior Advisor to Speaker Paul Ryan

A conversation with Kelle Strickland, President and CEO, Congressional Institute

HOTEL KEY PICK UP Chesapeake Foyer
BREAK - FOR YOUR OFFICIAL DUTIES
LET’S CELEBRATE YOU! ~ A DINNER BY THE RIVER Regatta Pavilion

(outside)
Rain Site: Chesapeake Ballroom

FRIDAY, AUGUST 16, 2024

Hotel checkout is at 11:00 am. Attendees driving may store luggage with the bellman. Attendees riding the bus
should bring their luggage to the Chesapeake Ballroom. Buses will depart from the lower-level entrance near the

Choptank Ballroom.

7:30 — 8:00 am
8:00 — 9:00 am
8:00 — 3:15 pm

START YOUR DAY ON THE RIGHT FOOT! (optional) Hyatt Main Entrance
Join your fellow schedulers for this optional stroll. Enjoy the Choptank River, meet
your colleagues, chat about joys and struggles, and get your steps in... all before
breakfast,

BREAKFAST Michener's Library

CONGRESSIONAL INSTITUTE HELP DESK Choptank Foyer

MASTERING THE PULILE
)



9:00 — 10:00 am

10:00 — 11:00 am

11:00 - 11:15 am

11:15 am — 12:15 pm

12:15 ~ 1:30 pm
1:30 — 1:45 pm
1:45 — 2:15 pm

STEPPING IT + MAKE THE SCHEDULING FUNCTION A KEY PLAYER
IN ADVANCING A MEMBER'S COMMITTEE AGENDA

Sofia Jones, Deputy Director of Operations and Member Services, Appropriations
Committee

Jennifer Beil, Director of Operations, Rep. Brett Guthrie

Alyssa Erdel, Director of Members Services, House Republican Conference

A conversation with Mike Bloomquist, former House Commiittee Staff Director,
ExxonMobil

OUT-ANTICIPATING THE LEG TEAM — WHAT OPS NEEDS TO KNOW
ABOUT FLOOR AND COMMITTEE PROCEDURE

Jordan Dayer, Cloakroom Director, Office of the Speaker

Justin Shockey, Floor Assistant, Office of the Majority Whip

Karalee Geis, former House Scheduler, Director of Coalitions and OQutreach,
Judiciary Committee

A conversation with Anne Bradbury, former Floor Director, Speakers Ryan and Boehner,
Congressional Institute Board of Directors

BREAK - FOR YOUR OFFICIAL DUTIES

TAKE IT TO THE NEXT LEVEL: WHAT CAN I DO TO GET INVOLVED IN
MY MEMBER’S STRATEGIC GOAL PLANNING?

Richard Eddings, former Senate Deputy Chief of Staff, Husch Blackwell Strategies
Nancy Pack Williamson, former House Deputy Chief of Staff, Executive Assistant to
former Rep. Will Hurd

Mildred Webber, Interim Chief of Staff, Rep. Brian Babin

A conversation with John Byers, Chief of Staff, Rep. August Pfluger

LUNCH AND FINDING STRESS RESILIENCE... Buffet, Choptank Foyer
EMPOWERING YOU AND YOUR WELLNESS
Kelle Strickland, President and CEQ, Congressional Institute

Adrien Cotton, former House Communications Director, Wellness Expert
BREAK

... 5O THAT'S HOW YOU ORGANIZE SOMEONE ELSE’S LIFE.
SKILLS BUILDING CONVERSATIONS - ROUND 1
How to Successfully Ask for a Raise or Promotion

e Group 1 led by Kelle Strickland, Congressional Institute

o Group 2 led by Mildred Webber, Office of Rep. Brian Babin
Drafting Effective Communications in the Ops World

e Group 1 led by Katharine Tate, Office of Rep. Scott Franklin

+ Group 2 led by Jen Beil, Office of Rep. Brett Guthrie
Managing the Overly Involved

e Led by Maggie Thrailkill, Office of Rep. Barry Moore
Managing the Uninvolved

+ Led by Hannah Cooke, American Exploration and Production Council

MASTERING THE PuIILE
3



2:15 — 2:45 pm

2:45 — 3:00 pm

3:15 pm

5:15 pm
(2- honr drive)

How to Get What I Need from Team Members More Senior Than Me
o Led by Carol Kresse, Office of Rep. Blake Moore
What the Heck Do My Chief and LD Do All Day?
+ Led by John Byers, Office of Rep. August Pfluger
I'm a Seasoned Scheduler
+ Led by Richard Eddings, former Senate Deputy Chief of Staff, Husch
Blackwell Strategies
Best Practices for Working with the District Director
o Led by Emily Ann Smith, Office of Rep. Ann Wagner

... $O THAT'S HOW YOU ORGANIZE SOMEONE ELSE'S LIFE.
SKILLS BUILDING CONVERSATIONS - ROUND 2
How to Successfully Ask for a Raise or Promotion

e Group 1led by Kelle Strickland, Congressional Institute

¢ Group 2 led by Mildred Webber, Office of Rep. Brian Babin
Drafting Effective Communications in the Ops World

+ Group 1led by Katharine Tate, Office of Rep. Scott Franklin

e Group 2 led by Jen Beil, Office of Rep. Brett Guthrie
Managing the Overly Involved

s Led by Maggie Thrailkill, Office of Rep. Barry Moore
Managing the Uninvolved

» Led by Hannah Cocke, American Exploration and Production Council
How to Get What I Need from Team Members More Senior Than Me

o Led by Carol Kresse, Office of Rep. Blake Moore
What the Heck Do My Chief and LD Do All Day?

+ Led by John Byers, Office of Rep. August Pfluger
I'm a Seasoned Scheduler

» Led by Richard Eddings, former Senate Deputy Chief of Staff, Husch

Blackwell Strategies

Best Practices for Working with the District Director

+ Led by Emily Ann Smith, Office of Rep. Ann Wagner

WRAP UP & THANK YOU!
Kelle Strickland, President and CEQ, Congtressional Institute

BUSES DEPART FOR CAPITOL HILL Conference Entrance
(Lower Level)
WHEELS DOWN! ~ BUSES ARRIVE AT CAPITOL HILL S. Capitol St

(Between Rayburn and Longworth)

MASTERING THE PUZILE
\
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COMMITTEE ON € ETHICS

This form should be completed by House Members, officers, or employees seeking Committee approval of privately-
sponsored travel or reimbursement for travel under House Rule 25, clause 5. The completed form should be submitted
directly to the Committee by each invited House Member, officer, or employee, together with the completed and signed
trip sponsor form(s) and any attachments. A copy of this form, minus this initial page, will be made available for public
inspection.
This form and any attachments may be submitted at 1015 Longworth House Office Building or
travel.requests@ mail. house.gov.

Your completed request must be submitted to the Committee no less than 30 days before your proposed departure
date. Absent exceptional circumstances, permission will not be granted for requests received less than 30 days before the trip
commences. You must receive explicit approval from the Committee before you depart on this trip.

Name of Traveler: m ad i ‘on EHQCI K.l nq

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to
18 US.C. § 1001.

I certify that the information contained on both pages of this form is true, complete, and correct to the
best of my knowledge

Signature: @-T/LH" : ’ ﬁ é %

Name of Signatory (if other than traveler)

For Staff (name of employing Member or Committee): Cgﬂﬂﬁe SS™M aﬁ% Cian M ast " L ;

Office Address: ZID
Telephone Number: Z-Ol_' ZLS i 3 0 ZC

Email Address of Contact Person:

[ Check this box if the sponsoring entity is a media outlet, the purpose of the tripAs to make a media appearance sponsored by that
entity, and these forms are being submitted to the Committee less than 30 days before the trip departure date.

NOTE: You must complete all of the contact information fields above, as Committee staff may need to contact you if
additional information is required.

KEEP A COPY OF THIS FORM. Page 2 (but not this page) must be submitted to the Clerk as part of the post-travel
disclosure required by House Rule 25. Travel Regulation § 404(d) also requires you to keep a copy of all request forms and
supporting paperwork for three subsequent Congresses from the date of travel.

If there are any questions regarding this form, please contact the Committee on Ethics at 202-225-7103
or via email: travel requestsi@mail house.gov,

last undated 72023



COMMITTEE ON €3

TRAVELER FORM

ETHICS

1. Name of Traveler: _m&dj.io_n_E na e“lf\ OI

2. Sponsor(s) who will be paying or prov:dmg in-kind support for the tnp

(ongressional Tnsthture

3. City and State OR Fb;elgn Country of Travel: _Cﬂmma € WA E )

4. a. Date ofDeparture:_A]Lqﬂjf “:J LO'Z.H‘J bate ofRe‘tum:’ A“QQST' IQ LD ZH

b. Yes[O Noﬂ‘ Will you be extending the trip at your personal expense?

If yes, list dates at personal expense:

5. a. Yes[] No[Zl will you be accompanied by a family member at the sponsor’s expense? If yes:

(1) Name of Accompanying Family Member:

() Relationship to Traveler: [ Spouse [ Child [ Other(specify):

(3) Yes O ~NneO Accompanying Family Member is at least 18 years of age?

6. a. Yes [ No ﬂ Did the trip sponsor answer “Yes” to Question 8(c) on the Primary Trip Sponsor Form (i.e., travel
is sponsored by an entity that employs a registered federal lobbyist or a foreign agent)?

b. If yes, and you are requesting lodging for two nights, explain why the second night is warranted:

7. Yes WNO O Primary Trip Sponsor Form is attached, including agenda, invitation, invitee list, and any other
attachments and Additional Sponsor Forms.
NOTE: The agenda should show the traveler’s individual schedule, including departure and arrival times and identify the specific events in
which the traveler will be participating.

8. Explain why participation in the trip is connected to the traveler’s individual official or representational duties. Staff
should include their job title and how the activities on the itinerary relate to their duties.

ne Ditecror oF Operations -Wns trip

9. Yes[] No wls the travgler aware of any registered federal lobbyists or foreign agents involved in
planning, organizing, requesting, or arranging the trip?

10. For staff travelers, to be completed by your employing Member:

ADVANCED AUTHORIZATION OF EMPLOYEE TRAVEL

I hereby authorize the individual named above, an employee of the U.S. House of Representatives who works under my
direct supervision, to accept expenses for the trip described in this request. | have determined that the above-described
travel is in connection with my employee’s official duties and that acceptance of these expenses will not create the

appearance that the employee is using public office for private gain.
Signature of Employing Member: =" . Date: Z 3 2‘ H




B

COMMITTEE ON @ ETHIGS

PRIMARY TRIP SPONSOR FORM

This form should be completed by private entities offering to provide travel or reimbursement for travel to House Members, officers,
or employees under House Rule 25, clause 5. A completed copy of the ferm (and any attachments) should be provided to each invited
House Member, officer, or employee, who will then forward it to the Committee together with a Traveler Form at least 30 days before
the start date of the trip. The trip sponsor should NOT submit the form directly to the Committee. The Committee’s website (ethics.
house.gov) provides detailed instructions for filling out the form. The Committee will notify the House invitees directly of its
decision and will not notify the trip sponsors.

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to 18 U.S.C.
§ 1001. Failure to comply with the Committee’s Travel Regulations may also lead to the denial of permission to sponsor
future trips. Signatures must comply with section 104(bb) of the Travel Regulations.

. Sponsor who will be paying for the trip:

Congressional Institute

2. I represent that the frip will not be financed, in whole or in part, by a registered federal lobbyist or foreign agent.
Signify that the statement is true by checking box.
3. Check only one. | representthat:
a. M| The primary trip sponsor has not accepted from any other source, funds intended directly or indirectly to
finance any aspect of the trip; OR
b. [J] The trip is arranged without regard to congressional participation and the primary trip sponsor has accepted
funds only from entities that will receive a tangible benefit in exchange for those funds; OR
c. ] The primary trip sponsor has accepted funds, services, or in-kind assistance from other source(s) intended
directly or indirectly to finance all or part of this trip and has enclosed disclosure forms from each of those
entities.
If *c” is checked, list the names of the additional sponsors:

4. Provide names and titles of ALL House Members and employees you are inviting. For each House invitee, provide
an explanation of why the individual was invited (include additional pages if necessary):

See addendum & attached invitation list

Yes [ No [ Is travel being offered to an accompanying family member of the House invitee(s)?
Date of Departure: _August 15, 2024 Date of Return; _August 16, 2024

a. City of departure: _Washington, DC
b. Destination(s): _Cambridge, MD
¢. City of return; _Washington, DC

8. Check only one. | represent that

a. [J The sponsor of the trip is an institution of higher education within the meaning of section 101 of the Higher
Education Act of 1965; OR

b. M The sponsor of the trip does not retain or employ a registered federal lobbyist or foreign agent; OR

¢. [ The sponsor employs or retains a registered federal lobbyist or foreign agent, but the trip is for attendance
at a one-day event and lobbyist / foreign agent involvement in planning, organizing, requesting, or arranging
the trip was de minimis under the Committee’s travel regulations.

last updated 772023



9.

10.

I

12.

13.

14.

15.

16.

Check only one of the following.
a. [@ I checked 8(a) or(b) above; OR
b. [J I checked 8(c) above but am not offering any lodging; OR

c. [J 1 checked 8(c) above and am offering lodging and meals for one night; OR
d. [J 1checked 8(c) above and am offering lodging and meals for two nights. If you checked this box, explain why
the second night of lodging is warranted.

Attached is a detailed agenda of the activities House invitees will be participating in during the travel {i.e., an
hourly description of planned activities for trip invitees). Indicate agenda is attached by checking box.

Check only one of the following.
a. IM ] represent that a registered federal lobbyist or foreign agent will not accompany House Members or
employees on any segment of the trip. Signify the statement is true by clicking the box; OR

b. 00 Not Applicable. Trip sponsor is a U.S. institution of higher education.

For each sponsor required to submit a sponsor form, describe the sponsor’s interest in the subject matter of
the trip and its role in organizing and/or conducting the trip:

See addendum

Answer parts a and b. Answer part ¢ if necessary:

a. Modeof travel:  Air [J Rail [0 Bus @ Car [0 Other [J (specify:
b. Classoftravel: Coach [@ Business [ First [] Charter [ Other [ (specify: )
c. If travel will be first class, or by chartered or private aircraft, explain why such travel is warranted:

I represent that the expenditures related to local area travel during the trip will be unrelated to personal
or recreational activities of the invitee(s). Signify that the statement is true by checking box.

Check oniy one. 1 represent thateither:
a. [] The trip involves an event that is arranged or organized without regard to congressional participation
and that meals provided to congressional participants are similar to those provided to or purchased by other
event attendees; OR
b. M The trip involves events that are arranged specifically with regard to congressional
participation. If“b” is checked:
1) Detail the cost per day of meals (approximate cost may be provided):

Day 1- $54, Day 2 - $44

2} Provide the reason for selecting the location of the event ortrip: = o
Relative proximity to DC and capacity to handle a large event

Name, nightly cost, and reasons for selecting each hotel or other lodging facility:

Hotel Name: Hyatt Regency Chesapeake Bay (. Cambridge, MD Cost Per Night: $194 +taxes
Reason(s) for Selecting: _Proximity to DC, availability, security & facility size

Hotel Name: City: Cost Per Night:

Reason(s) for Selecting: _ §

Hotel Name: City: Cost Per Night:

Reason(s) for Selecting: it




7. I represent that all expenses connected to the trip will be for actual costs incurred and not a per diem or lump
sum payment. Signifv that the statement is true by checking the box.

18. Total Expenses foreach Participant:

[ Actual Amounts Total Transportation Total Lodging Expenses |Total Meal Expenses
1 Good Faith Estimates Expenses per Participant [per Participant per Participant
Offcer, or Employe 391 5202 598
s s e =
Other Expenses Identify Specific Nature of “Other” Expenses

(dollar amount per item) |(e.g., taxi, parking, registration fee, etc.)

For each Member,
Officer, or Employee $466 Room Rental

For each Accompanying
Family Member $466 Room Rental

19. Check onlyone:
a [ certify that | am an officer of the organization listed below; OR

b. 0 Mot Applicable. Trip sponsor is anindividual or a U.S. institution of higher education.

20. I certify by my signature that
a. I read and understand the Committee’s Travel Regulations;
b. I am not a registgred federal lobbyist or registered foreign ageat; and
c. The inform this form is true, complete, and correct to the best of my knowledge.

Date: 7/2 th

Signature:

Kell Tile: President & CEQ

Name:

Organization: Congressional Institute
Address: 1700 Diagonal Road #300, Alexandria, VA 22314
Email: @mym@conginst.org e

703-837-8812

If there are questions regarding this form, please contact the Committee on Ethics at 202-225-7103 or travel.requests@mail.house.gov.



PRIMARY TRIP SPONSOR FORM
ADDENDUM

Question 4: Provide names and titles of ALL House Members and employees
you are inviting. For each House invitee, provide an explanation of why the
individual was invited (include additional pages if necessary):

See attached invitation list. This Congressional Institute sponsored conference
focuses on the important roles of Schedulers and Operations staff in congressional
offices. Therefore, the invitation to this conference is being extended to schedulers,
operations directors, and member services directors in House Republican

personal offices, committee offices, and leadership offices.

Question 12: For each sponsor required to submit a sponsor form,

describe the sponsor’s interest in the subject matter of the trip and its role in
organizing and/or conducting the trip:

The purpose of the Congressional Institute (a 501(c)4 organization) is to promote
public education about Congress and to hold educational conferences for Members
of Congress, staff and others. The Congressional Institute is the sole organizer and
conductor of this event. The Congressional Institute is dedicated to helping
Congressional offices better serve their constituents and to otherwise support and
further the Member’s legislative and representational roles. Schedulers and
operations directors play essential parts in these and other important aspects and
functions of the personal, committee, and leadership offices. This conference is
designed to strengthen professional relationships House staff, educate them on
policy issues and best practices, and encourage the exchange of ideas with
colleagues.

Question 18: Total expenses for each participant:

The estimated lodging rate and per participant food/refreshment expense figure for
this event (and provided on this form} does not include the separate costs to the
Congressional Institute to rent conference/banquet space large enough to
accommodate this large event with appropriate audio/visual capabilities necessary
to conduct our program. Dividing these conference and banquet room rental costs
by the number of participants estimated to attend this event, the estimated figure
would be $466.
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2024 SCHEDULERS CONFERENCE

MASTERING THE PUZILE

DRAFT AGENDA

=z [H=
w !

TITUTE

THURSDAY, AUGUST 15, 2024

All conference sessions are located in the Chesapeake Ballroom.

9:30 am
(2- hour drire)

10:00 am — 6:30 pm

11:30 am

12:30 — 2:30 pm

2:30 - 3:30 pm

3:30 — 4:30 pm

4:00 pm
4:30 — 6:30 pm

6:30 — 8:30 pm

WHEELS UP! ~ BUS DEPARTS CAPITOL HILL S. Capitol St.
(Between Rayburn and Longworth)

CONFERENCE REGISTRATION Chesapeake Foyer

BUS ARRIVES AT THE HYATT CHESAPEAKE
100 Heron Blvd, US-50, Cambridge, MD 21613

PIZZA, PEOPLE & PUZZLE SOLVING: A RESOURCE FAIR  Chesapeake Foyer
Your success requires solving a daily puzzle ~ but it's a puzgle with extra pieces ~ to fit in
somewhere!

WELCOME!

FORMER “SUPER SCHEDULERS” ON HOW TO SURVIVE, GROW,
AND SUCCEED

CUSTOMER SERVICE AND THE ART OF SAYING “NO”
Strengthening Relationships While Declining Requests (Even the Member’s!)

HOTEL CHECK IN : Hotel Lobby
BREAK - FOR YOUR OFFICIAL DUTIES

CONGRESSIONAL INSTITUTE RECEPTION & DINNER Regatta Pavilion
ON THE BAY {outside)

MASTERING THE PuZiLE



FRIDAY, AUGUST 16, 2024
Hotel checkout is at 11:00 am. Attendees driving may store luggage with the bellman. Attendees riding the bus

should bring their luggage to the Choptank Ballroom. Buses will depart from the lower-level entrance near the

Choptank Ballroom.
7:30 — 8:00 am

8:00 - 9:00 am

9:00 — 10:00 am

10:00 — 11:00 am

11:00 = 11:15 am

11:15 am — 12:15 pm

12:15 - 1:30 pm

1:30 — 2:00 pm

2:00 — 2:45 pm

2:45 — 3:30 pm

3:30 - 3:45 pm
4:00 pm

6:00 pm
(2- hour drire)

START YOUR DAY ON THE RIGHT FOOT! (optional) Hyatt Main Entrance
BREAKFAST Michener's Library
STEPPING IT UP: MAKE THE SCHEDULING FUNCTION A KEY PLAYER

IN ADVANCING A MEMBER’S COMMITTEE AGENDA

OUT-ANTICIPATING THE LEG TEAM — WHAT OPS NEEDS TO KNOW
ABOUT FLOOR AND COMMITTEE PROCEDURE

BREAK - FOR YOUR OFFICIAL DUTIES

TAKING IT TO THE NEXT LEVEL: GETTING INVOLVED IN YOUR
MEMBER’S STRATEGIC GOAL PLANNING

LUNCH: CALMING THE CHAOS Buffet, Chesapeake Foyer
BOTH INSIDE AND OUT

BREAK - FOR YOUR OFFICIAL DUTIES

SO THAT’S HOW YOU ORGANIZE SOMEONE ELSE’S LIFE:
TABLE-TOP CONVERSATIONS ROUND ONE

SO THAT’S HOW YOU ORGANIZE SOMEONE ELSE’S LIFE:
TABLE-TOP CONVERSATIONS ROUND TWO

WRAP UP & THANK YOU!

BUS DEPARTS FOR CAPITOL HILL Conference Center Entrance
{(Lower Level)

WHEELS DOWN! ~ BUS ARRIVES AT CAPITOL HILL S. Capitol St

(Between Rayburn and Longworth)

MASTERING THE PUZILE



21/ 1 sbey

Arejai09g ssaldssuonessdQ Jo J0i0alIg

SOIAIDG JOQUUIB JO

Jo)oang Aindaq/iaquisyy JeIS [BUOISS)0Id
Jelg Jo JayD aul o} 10siApy dibereng

1a|npaysg
Jajnpayog/suonesrado Jo 1010a.Qg
Is|npaysg/ebeuepy suonesado
la|npayog

Janpayas

suonessdp Jo Jojoanq
suoneiado) Jo 10108110
Jainpayag

Ja|npayosg

BINpayas/elS Jo )eIyD Aindsg
la|npayos

Bnpayog

JUBISISSY BAIINDE%]

Ja|npayos

suonesadQ jo 1019910
Jo|npayos

BnpaysseplY
BANEISIBaTAUBISISSY 9AINDSXT

Ja|npayog
ls|npayog

suoielsadp
pue S22IAIS JAqIBA JO 1019311

13Npayos
2111 qor

{(HO) 4o day jo 82O

196Bpng uo S3PMUWIOY) SSNOH
UoSUYO Jayeads 10 a0
IH "day jo eay0

suibbiH “dey Jo 80w

{vd) 8afor "dey jo sayo
uejhopy day Jo o0
Bwed ‘day 10 8010
auying "day jo 320

(vd) Aey -day jo ao0
{OW) seaei) "dey Jo 820
uospnH ‘day Jo 8210
ssabing -day J0 32140
pooHeT "dey J0 8AHO
Usyiamyos dey Jo 330
Yliuo "dey Jo 800

(SN} Moy dey jo a0
oepeeA “day 10 20140
zrug) e a8 "day 10 a0

uos|ipm "day Jo 200
uosulH “day Jo a0
Mliwiepno™ -day jo a0

BUIYD UD 88O 108[9S
asl|eog "day Jo 320
uonmsu|

msmejsnbog

1snbwoog
HIEVAET |
vewAusg
ysueg
[ozuag
ojleg

ieg

l'ag
ueyneg
Jabus|eg
unjieg
umpreqg
uepipeg
Jezy
SHmY
Buonsuuy
oug|aiy
uosIapuy

uawy

PNOW-y
UOSISYPY

¥000pY
swepy

awep 1se

Ay

yereg
aE)
yeuueAeg
slpuelig
i

T euew
uebiopy ey
Jajluusp
Allow
Asupnon
euiwg
BPURLLY
BIYSZ
alsor
awdog
spieys
eloRd
fauunon

uebsy
apnr
falysy

usjsny
$)00.g BIES
awen 15414

HEIS |IIH PRYAU| - Z0CHOS



21 /g abeyq

sebeueyy suonessdoy/isinpayosg
We)sISSy aalnoaxg/suaneledo Jo Jojoang
Jajnpayos

lanpayos

suoiyeiadQ) jo 10)381(]

Janpayog

lanpayogysucieiad jo J0eg
d8|npayos 1019S1QAVRISISSY RIS JouIsIq
lanpayog

Joenqg yers Aindaq

Joyang Buinpayagiuoloang suonelado
19INpayss PUIsIg

Janpayos

$99I/JSS JaquIay JO Jojoang
suoneied( 8010 J0 10108110
suolfessdQ Jo 01931

BNpaYosS

Ja|npayosg

IBNpaudg

suonessdo Jo Jojvang

9npayos 1ousiq

I01BUIPIO0T)

B0|AIBS JaqUIBNAURISISSY aAlINoex]
13Npayog

JRInpayos Aindag

Jeinpayag/elS Jo jay Aindeg
suoneiadQ Jo 1010310

Bulinpayosg o Joy2ig

Ja|npayog

ueueyong day Jo ao10
Jeeusjoopy "day Jo a0
plesebzly ‘day Jo 820

sLueH "day Jo 30140

meysual)) 'dey Jo 820
siepersaq ‘day Jo aIH0

A8s0d "day Jo a0

feeusjoopy ‘dey Jo 80

JBwwg day Jjo 9010
aousbijj@lu) ue SaRILILIOY) BSNOoH
auels) ‘day Jo 900

1Rgap "dey Jo ao10

suowwl | “dey Jo a0
$22JN0S8Y [BINJEN UG 231HWLIOT) 8SNOH
10GgEe PUe UoIJEONPT UD §8JULLLLOY) 8SNOH
Buosisuuy “day Jo a0
ocseulo dey jo a0

uosing -day jo a0

sBBig -deay 0 92110

suoIssag ‘day Jo snuO

{vd) Aijey "dey Jo aaio

18bpng uo sapuwWon) ssnoH
olsods3,q 'dey jo 3O
uosnBia4 "dey jo aoQ
youedzil4 ‘day o 200
uoysong "day Jo 8O
1senc) “day Jo ao0

1sog "day Jo YO

uasuaIsIYD
ZaABUD
HmMpeYD
0JeSa)
Jauen
uBULED
uewden
ieqdwe)
ueybeyen
wbeoen
ezzng
nauwng
neaing
elig
welig
wedug
oung
umolg
umoug
uoybnoig
Jamaig

uelaig
uebuuelg
Apeig
ugjfog
uelfog
lleminog
auog

auup
@Yo
yleqezi3
BUOIIA
SABIABUSL)
BUuY2IN
fai0n
WEINAA
aunsuyo
M
Asuunon
slpeig
ajopeyn
aulepep
eylege |
(B2l
aippep
pireq
yereg
BIpUBX3Y

T

essAly
uBAy
BAg
Aswig
Aa|suy
BIgeQ
2 E



21 /¢ abey

dBINPaYIS 1ONSIT

suonelad( Jo JojoaiQ
J019311(] S9vIAIDS JBqQUIB
Jainpaydss

N80

JBNpayog

uejsissy anne|sibaT/ieinpayos
JBNpayYdsg

suonesad( Jo 10193117
101938.41(] SIS JSTUBY
JUEBISISSY SAINIeX]
Buiinpayag jo Jopang Andag
lojsa.1q 1004

suonesad( §o Jojoang
suonesad() Jo 10198110
suolelad(Q o J0198.0
18INpayosg jouisiq

S0IAIBG Jaquialy Jo Jojoai
JBNpayss

Bunnpayss Jo 1010810
Ja|npayog/yEls 4o jaiyd Andag

F131D
18IyD) pue suoleiad() Jo 1019800 Andag

suonesadQ Jo J010811Q
la|npayog
suoiesad( Jo 1013810
J9Inpeyos
18|npayos
J8npayas

llemnT day Jo 8O

(v1) senein day jo 20140
2ouIajuo,) uedligNdey esnoH
aoe "day Jo 20130

S8|NY U0 S8IWICT) SSNOH
Audinpy "dey Jo 8210

{HO) adfor day jo 800
unH "day jo 300

887 day Jo 8010

sunw3g diypm Jo 8240
uabemapey -dey jo 3210
(v1) uosuyor ‘dey jo 8040
WwooNneo|s) ueolignday asnoH
spleuoq “day jo aoyQ
uewafiey -day Jo 80
uoled ‘day Jo ado
Aueyi | ‘day jo soO
uosuyor Jaxesds Jo a0
EBj[epye "dey Jo 8oY0
uewsasaps 'day Jo ao10
uapiQ uep ‘dey Jo a0

LLIOJOY JUSLILIBADL)
pue yBISIaA0 UC 83JHILUWIOT) 8SNOH

Aofewy -day jo 200

uwisH 'dey Jo aoyO

$82IN0S3Y (BINJBN UO S8ILLWOY) aSNOH
A4 day Jo soyo

sorWWeY) "dey Jo a0

JByang ‘day Jo 820

yiopae
UM
I3pi3
splempg
uojuoQ
0oYBUO(Q
uewoq
el
Auaquasnaq
sjuog [2Q
J8buysg
alaplenag
Ikeq
uosmeq
Aireq
UBWISSOIT)
uIoID
$5947)
uybnog
Jauuo?)
Aemeuon

refon
PIEHOD
Appgon
uosne|n
3R

3en
usasuANSUYD

allly
Xaly
essfly
£ejreg
aulosen
Aqqn
eip3
Cl[E]
uebapy
apjoer
Asuen
ybiaey
uepior
aulapep
auclep
yeuueH
aibbepy
ureig
YBUUBABS
uosyoer
qered

Aojeiy

Wep

auuey

au||

a0g||epn Buuy
yiny

g3



2L/ v obey

BNpaYSS
RTCTTo)

UBJSISSY 2ANNISXT

Juapuedsauod
annesibaqauelsISsy aalnoaxg

Buinpayog o1elens 10} J0SIAPY JOIUSS
JUBISISSY JOO)H

Js|npsyog

suoneladQ Jo 1010810

suoieiad( Jo Joizang

suoljesad( Jo 10)2811Q]

S3DINIBG JBqISIY

suonesadQ Jo Jo1aaaq
13|Npayosg

1oy 0MaseD/IBINPAYIS 10UISI
SUOI[ROY) PUE USBAIING JO J0108II(]
Ja|npayog

IBnpayos Aindaqg

Jnpayag Aindag

yels jo jayd Andeq
suonessdo Jo Jo10ang

WRJSISSY 9ARNISXT B I9|NPaYS
Ja|npayagsbeuey 8010

I0JBUIPIOOD)
SUOTH[EOD) PUE SSIAIDS JISQUIS

»|npayog/suoielad 0 J0)anQq
19INPaYdS JouIsIq
Jo|npayoag/suonesadQ Jo JojoanQ

Jagaog “day Jo s0O
$821AJ9S [BISUEBL|H U0 33]ILILIOT) SN0

BS0IOLILLOY)
pue ABiaug uo 33U 9SNOH

2)jep "dey Jo YO

I191S ‘day Jo 800
19xesds ay1 Jo so0
810D day Jo YO
Veeg-ze|q ‘day Jo 800
whxe, day jo 220

SIISUIIOD)
pue ABJdu3 uo SO1ILIWIOY 3SNOH

Sle})y SURIBJEA UO 88)ILLIOY) ISNOH
suealy pue sABAA UC 38J1ILULIOY) 9SNOH
Blouey) -day Jo o0

Jawin] ~day Jo 82140

AlBIoIpN UG 83N SSNOH

20lg 'day Jo 8210

8dusLejuon) uedqnday asnoH
Hiuejalg ‘day 4o WO

oysa7 "dey jo 8210

Auey) “dey jo 800

spremp3] ‘day JO 22440

usbemapey "doy o 32140

ainnauBy U saRIWIWIOT 3SNOH
{XL1) swey|ipm "dey Jo 220
3wl "dey Jo o0

Aary "dey Jo 80340

uojweH
ueJojeH

ybibeH

ARqeH
asng
uung

sifoir)
IENEYS)
as|usaln

EIEEY )
Za[ezuor)
eiofuoy
BIOGOY)
ueL|ie)
sI9D)

T 1513
abewwen
abewwer
o|leS
Aajen
Huel4
181504

piesabzyi4
seyaopa4
Jauyneq
1abuiziey

BUURYOW
ysuL

Bo%9qeY

Aesiay
BloUed
g3
BI0aQ
BUE|]
yeuey

AsupAg
analg
elueyda)sg
Aoy
uapAep
ao(esey|
BlES
LosIald
uosIatd
uopuaig
Arepy
alssar
BlIO

wiy

ulyiey ey
Ispuusp
Arepy



21 /G abey

18INPayYag

S90IAIBS
Jaquispy pue suonesado Jo Joaaq

Bulnpayog pue suonesedo jo io1oang
1ebeuepy suonesedp

lainpelog

suonesadQ) Jo 10l0aa]
lgnpsyos/suonessd Jo 1019an0
suoiesad( 10LISIJ JO 101921
JopRag Jels

Je|npeyog

Ja|npayos

Je|npayog/suonelad() Jo Jojoaug
18|npayog

S80IAI9S Jaquuisy Jo} Joaaq Andag
Bunnpayog @ suoneladQ jo Joloaang
19[Npayos 1oLIsIg

Janpayag

seIneS
Jaquisiy pue sucnelad( jo so10eag Aindaq

lainpayos
la|npayssg

suonesedg jo Jojoeug
yelg jo joyn Aindag
suonesado Jo 1010841
J8[npayos

19|Npayag

J8|npeyag

suofjeiad() jo Jojoang

(AN) sweip day Jo 8210

dreg day Jo a0
Jagep “day Jo a0
¥ayoung “dey 40 8040
yoisny "dey jo 800
uosdwioy | -dey jo aaO
ueay ‘dey Jo 8o

I121S "day jo 890
SA2IAIDS [RIDUBLIL LI0 S8)IIUWIOY) 9SNOH
3orWOp day Jo a20
uiqeq "dey Jo a0
Eel07eT "day Jo YO
Asuooy ‘dey Jo aoyQ
8s1/e9g JapeaT JO OO
Zuag 'day Jo aoYo
Yupue "day Jo ado
#ong ‘day Jo 220

suoneudosddy uo seprULLIC) 9snoH
ele 'day JO 830

BunT-eulned "day o aoi0

zj9er) "'day Jo 8210

Aaz)13 "dey jo 8210

9ouUsd day Jo 3y

ebusziny ‘dey Jo 22140

laznoy ‘day jo 920

piopmes) ‘day Jo 200

syueg day Jo 800

uosHIEP

uosyaer
Anp
UoSIN}Y
AassnH
saybny
HnH
uas|oH
UUBWYOH
sabpoy
sabpoH
[PZiiH

I"H

unjiiH
uaqqiH
ssaH
uojBuniay

uljog-butisH
wIoLueH
SupmeH

zseH
SUSAS)S-SILBH
uoybuieH
PioJeH

JapieH
AapueH
uolchueH

BUUBSNS

aul[apewy
lrepusay
Aaunum
yeuueH
yeuueH
Bned
uew
vew
1noog
8Ny
aley
Adupig
oer
Ay
IayjesH
Aan

Byog
Malpuy
lojAe )
BUUS
Allow
Ao
AlPUIIN
EPIH
Asuunon
99|leH



2L/ gabey

Jojnpayos

lueisissy jjelg

JOJeuUIpIcOT) SEOIASS JOqUIBiy
losiApy [eadg

1019341(] BdUBUIH PUE ISNPaYDS
IBnpayos

18|NPaYIS 10IsIg

Janpayosg

S82IAIaS JSOQISN JO 1019811
Js|npauas

SIAIDEG JSGUISI JO 1019817
Y80
suonesadQ/PINpayes
J8|npayds Oa
suonesadg Jo 1010811(]
Jnpsyog

JINPaYS

suollesadQ jo 1019811
Ja|npayog

Janpayog

Ia|npayog

suonesadQ 10 101084Q
Janpayss

I9INpayos ousIg
suofelad) 40 J0joaiQ
JBnpayos 04
suonessd( Jo ioldaang

Asuua | ‘dey Jo 2010

ABojouyae |
pue asedg ‘20uB19G U BBNILIWIOS ISNOH

uosuyor Jayeads Jo 200

UOSUYO[ Jayeads Jo 82140

Wayoung "dey Jo soQ

(AM) sseBoy dey Jo eoo

uosdwoy ] -day Jo a0

{1n) s1o0 'dey jo 800

SUBI pue SABAA UC SBNLULLIOY SN0
Zyreds “day Jo 800

8d1aLUWon
pue ABsug uo saMUWOY asnoH

asuabiaju| uo aanIUWO,) 9SNOH
Jabueir) ‘day jo a0

maIQ uep, 'day 0 80

wry “day o 920

Xx0- “day Jo 9310

pejsul] "day Jo 8O

ALIND3S PUBBLLIOH UO 88ILILIOY) ISNOH
SHIBN-IBIIN "day Jo BP0

(vo) Jene) "day jo a0y

aujl) “dey Jo 8IYO

paeg "day Jo 320

ueag ‘day Jo 8240

Jayong "day Jo 821y
Ayuombuen day Jo 2210
uewylols day j0 adyO
AueHopy -dey jo a0

uesJer

nalue
Buuueq
saubueq
Haguen
Zuny|
SBUNY
assalny
SOAOSI0Y

Wz

Bury

Bury

fey

L3y
uellpajay
yBeueaey
JayoopawWwWeY
ydesop
Aajiop
uosuyor
sBuuep
sBuuuap
sauyar
siuep
sip.uep
suyer
sqooer

YEON

uostpew
uyor
sawer
as|uaq
Aoy
Aputd
10D
aly
uai3

Ay
uAauyrey
ar
UoSAlY
Xy
alsop
uAjusy
auuBYIE)) BIRS
Az
slwe
uebesiy
BssAly
wngny
aeyIIN
yeuueH
ejiey
ue|lAg



gL/ L abey

JaNpsyssg
J3Npayds
suaiyesadQ 4o Jojosag

suolessd( JO 1019911
193IoMase N IaINPaYos 1aUIsIg
la|npayos/suonead Jo 10108

319|D) ARASIUILPY
101984\ saeyy Areuawepedisiu) 4ndag
la|npayos

suanessdQ Jo Joj0aaqg
suonesadQ) 1o 10j9aaQ
I9Npayas

10JRUIPICOT) SUOINFROY)
suoessd() Jo 101981
Juesissy aAne|sIboTANpPaY2s
yels jo jayo Aindag
Janpayos

suonessdQ) 10 1019310

91D

18nNpayds

Bnpayos

J3|npayos

S30IIBG JaqLUB O Jo10aI]
Jabeueyy suonelsdp 191181
JBnpayog

suopeied( §o 101931K]
Janpayog

S|yaN "day 40 8O
(as) vosuyor -day 0 23130
uelM "dey Jo 8310

aINonnseu|
PUE LOIJELIOASURL | UO 83JJIULLOY) 3SNOH

ouuBcUEs) ‘day Jo 22140
pooj4 day j0 a00

WI0EY UBLILISACY
pue JyBISIaA0) uc 981G SSTIoH

suepy Aeyuawerediaiuf Jo 39110
asnoymsp ‘dey Jo aa10

ueounq ‘day jo 8210

uuBLWIYYSIalY 'day Jo 8010

Jsuin e 'day jo 20110

uosuyor Jayeads jo 8010

pnoid "dey Jo 80

uewucpN day jo 8o

laqne)s “day jo 83O

INEOIW "dey Jo 2010

llez3 "dey jo 80W0

JOQET] pUE UOIEONPT U0 331G, 9SNOH
siung “day jo 82O

ess)| ‘day Jo aoo

sawer ‘day Jo a0lyO

AJLNY8S puBlELWIOH U0 38RILALOD) 9SNOH
sprempg day Jo 30O

Buo4 -dey Jo a0i0

1aBrequsieH -dey jo 8210

(PN) ynwg dey jo 820

Asuoopy
SOUOW
BpUBI

PETETRTIT
AleNow
89)ON

UBMOS)I
uuBIWN
BIsivon
eIsiyon
SMaYNBW
ZoUlUBW
EEAT
EpPERN
Sajeyoep
20UBIMOT
SIWoT
li2m
llejepun
Aregeuun
Aespun
saleun
Joopyb
auidan
Bpga
Aen
BUOJET

1914
[@eueyleN
3I0IN

WAL
BINET
Aqeys

aig
ET]
euayly
SBWIoL |
Aed
ULy
upex
Iueq
aydog
ufjoen)
BuUelY
sixey
aibioan)
ue]
Ares
apas
eipuexsiy
jeyoey
fa|usy
AlloH
uArey



21 /g abey

suonesadQ jo Jo)0aug

S82AaG Jaquiay Jo Jojdaing Andag
le|npeyos

suonesado Jo Jo1o8ag

esissy suonesado
JRInpayog/suoiiesad jo Jojoang

8|3 J8IyD
suonesadQ) Jo Jojoaag
Jo|npayog

suonesadQ Jo 1010210
IBnpayag Aindsq
RBInpayss

SLOIIIEOT) PUB SADIARS 1ISqWA JO J010aII]
Janpayog/suonelsado o 10198410
suolesad( Jo JojoaaIq
Janpayoag/suonesado Jo 10198410
Bnpayos

suonesado jo 012947

Ja|npayas

le|npayasg

Janpeyos

suonelad Jo Jojoang

1010811 LIS

npayog

S80IAIRG Jequiapy Jo Jojoaaq Andeg
{Bunoy) 1einpayog/suonesado jo Jojaaug
13Npaydsg

ABojouyoa |
pue egeds '20usIDS U0 SARILILIOT) ASNOH

2oualauon) uedgnday asnoH
woquieT "day jo aoIyO

dnuisuapy -day 10 30110

SUBSJN PUB SABAA UO S8R1ILLILIOT) 8SNOH
Isjmen ‘day jo 3310

ABojouyse |
pue esedg ‘eousiog L0 SBILILLIOYD 8SNOH

suamQ "dey Jo 9210
suijjo) "day jo 800

(v71) uosuyor "day jo 820
UBLWOSID day 0 AP0
Zouswiy) "day Jo 30O

aimonyse)|
pue uopeuodsues| Lo SeRILIWOT) aSNoH

9|0 "day Jo 33O

sebnyd “day 10 8210
9ousIajuon) uedlignday asnoH
Aa2z)3 ‘dey jo 2210
Jajeyuayosay day jo 30
uospiae(] "day Jo 3210
ujyanoH day Jo 8o
ulyonoH "dey Jo 800

Uane) "day Jo 8oW0

Hane) day Jo 800

uung "day 10 82140
UONBNSIIILPY UD S88JJILULWIOY) SSNOH
{AM) 1811 "day Jo 20140
[ea1S "dey Jo 3O

aoud

aold
o|ieBapiod
ONsSenl|od
held

umoag sdijjiud

uosieled
ussialad
nuag
supliad
supad
ensiad

ey
Jed
B0
SMBIUOYNO
LIOSMBN
uos|aN
joleN
ajbeN
albeN
Aydinpy
Aydinpy
Juniy
us|jniy
SI0W
OUBIOW

IPUSAA
auep
Heqoy
auep
1AL
Aajusy

abeg
uaine
Luyas]
BISUY
sluuy
ezjuep

alsa]
BUNQES
ayooug
uosiepuy
uosipepy
piaeq

Aaqy
euuelg

BUUBLE
yeuueyop
udior
lempleD
BSSLE
nep

el



2L/ 6 abed

suoesad o 1019211 PUR 18INPBYDS
lanpayas

Bnpayas

lsinpayas

JUBISISSY JeIS/9INPaYOS
Jginpayog/pels Jo Jaiyd Aindag
Jenpayos

le|npayogysuoiesad() 10 J10joaa(]
suoilesad( Jo 1010811

Js|npayss

19NpPayos

suoneladQ Jo 0810

13npayos

Jajnpayoss

sddQ pue yajD uelsissy
J8npayos

JaBeueyy suonesadQ
Buynpayog/suoneiad( jo Jojaag
JBnpayog

aply aane|siban/sonpayog
Js|npayog

Bunpayog/suoneiadQ jo Jojoauq
suonelad( jo 10810

18|Npayos

ls|hpayog

1a|npayog

i8|npeyag

JUBISISSY aAlNDaxg/suoneIad( JO 103081

Jawayaq-zaneyn -day 1o a0
1025 "dey jJo 8010

iy "day Jo 80O

Aasen -day Jo a0

{X1) 19ue) "day jo 8040

Buong "day jo aay0

agnals ‘day jo 8310

auaalr) ‘day Jo 22150

SIOIAUBS [BIDURUIY UO SBJHLLLLIOY) SSNOH
ouueqiey) 'day jo 820

Jezejes ‘dey jo a0

a51|e9S Japea] JO %O

ajjoueg( 'day Jo 30O

ISpouly "day Jo 8910

SIEYY SURIBIOA UO 831IWIWIOTD) 9SNOH
uolbuly ‘day Jo aoo

ainonnseu|
pue uonepodsugl] UO 93OS 3SNOH

Jawin] day Jo aoo
peD -day Jo @20
uo|oD)-zejezuoy) ‘day Jo 2010
sajezuox) ‘day Jo a0
uleIOoW “day Jo 8o
Jauwnw3 diyap Jo 300
uuepy 'day Jo 82140
apA1D "day Jo a0y
Jles 'day Jo aou0
ussysaig -day jo soyo
uosdwig ‘dey jo 8910

uws
Ho0IqWEIS
LIS
suowig
Heqis
SpRIYS
SI9ABLS
dieys
piojiexoeyS
W[I\CATE S
loueg
1ayssg
Bpaciyss
PIWYdg
uBISHIES
sojuesg

UOSSUMES
ueiy
llessny

zZiny
[@MuImuaSoY
ueuoyY
s1aboy
ugsuIGoY
sueqoy
uospleyaIy
Aoy
piojpey

uoifad
apjoer
Aequreq
fonT
oer
sjpueyn
zzn

AL
Aaspur]
SIo2IN
pIemoH
usn3
uAey
MEN
a9jleH
BoIssar

yoey
epbuy
AaupAg
uenp
ydasop
aer
akqRys
Aaupig
Aespuny
lleysiely
ayspeulag
usJnen



21 /01 abed

J8npayas 1ous1g/ebeuepy a0iyo
Isnpayog/suonelad() Jo 1013317
S22IAIRG Jaquiapy Jo Jojdang Andag
sddo pue 81D jeIuD

1os|Apy aAane|siba Jouag
suoiesad() jo 1019911

suonesad() Jo 008N

1019911 $921MBS OB
suonesad( jo Jojoanqsnpeyss
suonesd( jo 10108110
Js|npayag/suonesado Jo Jo10anq
JabBeuep aoi0/eINPRYDS
suofjesed() Jo JojoauIq
Janpayog/suonesedQ jo oo
suonessd() Jo J0jdalQ/I8INPaYSS
JB|Npayog

lajnpayog

JBnpayos

10)BUIPICOT) DABISIUIWDY/IBINPBYIS
19INPYIS J0LISIQ/MeBBRURKY SO0
13|Npayds

suonesadQ) Jo Jojoalg

Iajnpsyog

suonesadQ Jo J0)0ai

Ianpsyog

lajnpayag

Janpayog

Janpayss

suolesadQ o 10198117

aissey ‘day jo a0

Jasnapy 'day Jo aouQ

S30IAUSS [BIDUBUIH UC S3LILLILION 8SNOH
SIely SUBISIOA UO 8aILLWIOTY 3SNOH
yoequosid 'day Jo soW0
¥oMuLeDOW ‘day Jo s

Ise 'day Jo ad0

sJreyy ubiaio4 uoc saILILION 8SNOH
uosiapeg ‘day Jo so1yQ
suonendoiddy uo sanILIWOD 3SNOH
() a100 "dey Jo 800

uosdwis 'day jo aso

asoy 'day Jo 2210

uipjue. ‘day jo adIo

uepsopr -day Jo 20130

mopiaT] “day Jo soy0

piojly "day Jo PO

elsuss ‘day Jo 22110

Jowsapy ‘day Jo aoyj0

uesung ‘day jo 8210

(OW) ynwig dey jo aay0
piopsyIny “day Jo 8aWO

ajuIZ dey Jo IO

suebby "day Jo o0

(3IN) Yuwg "dey jo 800

uosuyor Jeyeads o 8010

Jaubepp “day Jo 2010

seonT ‘day Jo 8310

sais] "day Jo 3%

uBWNOI ]
B6ut
IWOD |
i)
weyuies|
uel|
lassabel
SUMO |
OqWIO |
puejawelL

slswwng
Zng
SUanaIg
TEVET
uosuaydajg
aoerels
sbunrels
uyodg
Apedg
1abBasspuog
g
LIRS
ypws
yug
yiws

Ay
Aauunoy
e0BID
Bine
louesjg
sujenboep
uosIpeN
SNaJBYY
aney
ueualg
aibbepy
s|np
ulEy
auLeyIRY
BURLT
BUUY

213
BINE
yea
olep
[reysieiy
suuy ajosen
Aslusy
ueisuy|
uner
Auenug
uuy Ajw3
uuan
uopuelg



2L/ 11 abed

[BUIBIXT] JO JOJIBIIJAI0SIADY 10IUDS
$30IAIBS JIBGWBN JO J0I38NA]
Joyoauag

SBOIAISS JagIB JO 103081
Jebeuepy suonriadp

suoljesad() Jo Jojosaq
BNPAYOS/YEIS Jo JaIyD Andaq
JUBISISSY JJBlS

IBNpayog

lanpayas

Ianpauas

Jspnpayos

Ja|npayos

9ply Ss8.14/19NPaLYOS

1019311 SUOIH[EOD)/SBIAIBS Jaglus|y
Joinpayos usig

Jo1oa.41q suonessdQ/LINpayIs
RINpayog/ieElS Jo Je1yD Andeg
suoltelado Jo 100817

suoljesadQ Jo J0lvanQg
JB|Inpayas
Jenpayos

Bnpayog

suonesado sanesifa jo Joyang
suoieladg Jo Jojoeag

suonelsd() pue SUCIEJUNLILLIOY O 10)03iI0]
suonesadQ Jo Jojoanq

ABoipnf Uo 9aRuILLICD) 8SNOH
$39ISS PEULIY LD S3)JRUWIOY) SSNOH
siepy Arjuaweltediaiv| 1o 8030
UOHJRISIUNPY 9SNOH U0 S31ILUILIOYD
10GET PUE UORBINP U SYILLLOT) F$N0H
Auad "day Jo 8210

ua)|y "day jo SO

19b6png uo saymUWIoD esnoH

11915 "day 40 80O

J21sgap “day Jo aoiuo

s196poy sopow “day 10 20210
spyelolfejy “day Jo a0

pooy ‘day jo 89O

spiediig dey jo 800

$S9UISNG |[BWS UO 93J)ILLLLICT) 8SNOH
uodeg day jo 3010

suenq ‘day jo 8210

{71) 4ol “day jo o0

{(v) sieboy “dey Jo 8240

LLLIOJSY JUSLLUIBACE)
pue WBISIBAQ U0 S9RIILLIOT 8SNOH

auing uep, "day jo 92O

sa|Bi0) dey jo a2i0

SS3UISNG BWS UO 93)IWILLIOY) aSNOH
ua3.c) "day Jo a210

S92UN0SaY [BINJEN UO SBBRIURUOY) SNOH
JBawo) 'day Jo 800

uunp “day Jo 8210

Aoy "dey Jo s00

SR A
Apoom
SI9)|CAA
UOS|IAA
SWEIIM
iS9Ip,

Jesym
NAMISAAN
[eydisap
Jauiap
SlIvsM
UOSIEM
Jaurep
alep
YIoM|[ep
eplem
yoedsanbepp
YUoMSpEM
UDIAOHSIA

pJeAuts,
[EBLEIA
BASNUBIIA
abeliep
uybnep
SIpISBUIBA
PR
PIe|IN-9MNL
wnig

ElI3
ullej
areyt
uep.op
BINB)
[oJen
yresH
AsupAsg
1qesy
ejeN
Ay
Asuunog
BLIOIOIA
fajeg
M
BIES
Hoer
WEiIM
nuoig

a9jusy
ayn
eEplRISWST
BLIWg
yoer
eydog
uoser
Aw3
aney



rANEAR-1:F

suoiesdQ Jo 10308110 uosyoe "day Jo aoo nyz Ayrey
JUBISISSY 9AINOSXT/ISINPBYOS Biaqpep -dey j0 eoyQ B2087 A3|usy
ls|npayagsuoneiado o 1010843 3OO dey Jo 8o Bunox Sewoy |

suonejey



Michael Guest, Mississippt Thomas A. Rust

Chairman Staff Director and Chief Counsel
Susan Wll.d, Pennsylvania Keclie Broom
Ranking Member Counsel to the Chairman

David P. Joyce, OhIOI r David Arrojo
John H Rutherford, Forida ONE HUNDRED EIGHTEENTH CONGRESS Counsel o the Ranking Member
Andrew R. Garbanng, New York
Michelle Fischbach, Minnesota 1015 Longworth House Office Building
4 Washington, D.C. 20515-6328
Veronica Escobar, Texas m 'é \ E nuse Ut ﬁepttStnta tlhes Telephone: (202) 225-T103
Mark DeSaulnier, Cahfornia Facsinule: (202) 225-7392
Deborah K. Ross, North Carolina COMMITTEE ON ETHICS

Glenn F. Ivey, Maryland

August 14, 2024

Ms. Madison Engelking
Office of the Honorable Brian J. Mast
2182 Rayburn House Office Building
Washington, DC 20515

Dear Ms. Engelking:

Pursuant to House Rule 25, clause 5(d)(2), the Committee on Ethics hereby approves
your proposed trip to Cambridge, Maryland, scheduled for August 15 to 16, 2024, sponsored by
Congressional Institute.

Committee travel regulations require that you submit your complete pre-trip approval
request to the Committee at least 30 days before the commencement of the trip or it will not be
granted. Despite your failure to do so in this instance, we are approving your current request.
However, any future requests must adhere to the 30-day requirement or they will be denied.

You must complete an Employee Post-Travel Disclosure Form (which your employing
Member must also sign) and file it, together with a Sponsor Post-Travel Disclosure Form
completed by the trip sponsor, with the Clerk of the House within 15 days after your return from
travel. As part of that filing, you are also required to attach a copy of this letter and both the
Traveler and Primary Trip Sponsor Forms (including attachments) you previously submitted to
the Committee in seeking pre-approval for this trip. If you are required to file an annual
Financial Disclosure Statement, you must also report all travel expenses totaling more than $480
from a single source on the “Travel” schedule of your annual Financial Disclosure Statement
covering this calendar year. Finally, Travel Regulation § 404(d) also requires you to keep a copy
of all request forms and supporting information provided to the Committee for three subsequent
Congresses from the date of travel.



If you have any further questions, please contact the Committee’s Office of Advice and
Education at extension 5-7103.

Sincerely,
\ Adnad Q‘ws'\' é
Michael Guest Susan Wild
Chairman Ranking Member

MG/SW:mc



