COMMITTEE ON € ETHICS

EMPLOYEE POST-TRAVEL DISCLOSURE FORM L Original CAmendment

This form is for disclosing the receipt of travel expenses from private sources for travel taken in connection with official
duties. This form does not eliminate the need to report privately-funded travel on the annual Financial Disclosure Statements
of those employees required to file them. In accordance with House Rule 25, clause 5, you must complete this form and file it
withthe Clerk of the House by email at gifttravelreports@mail.house.gov, within 15 days after travelis completed. Please
donot file this form with the Committee on Ethics.

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to
18 U.S.C. § 1001.

1. Name of Traveler: Analeeza Martinez

2. a. Name of Accompanying Relative: OR [E] None
b. Relationship to Traveler: [ Spouse [ Child [J Other (specify):
3. a. Dates: Departure:AugUSt 15th 2024 Return; AUQUSt 16th 2024
b. Dates at Personal Expense, if any: OR [8 None
4. Departure City: Destination: Return City:

5. Sponsor(s), Who Paid for the Trip: | N€ Congressional Institute
6. Describe Meetings and Events Attended: All panels and breakout groups relating to Congressional
Scheduling and Operations

7. Attached to this form are each of the following, signify that each item is attached by checking the corresponding box:

a. [® acompleted Sponsor Post-Travel Disclosure Form;

b.IM the Primary Trip Sponsor Form completed by the trip sponsor prior to the trip, including all attachments and
the Additional Sponsor Form(s);

c.[m] page2 ofthe completed Traveler Form submitted by the employee; and
d.[E] theletter from the Committee on Ethics approving my participation on this trip.

8. alsl Irepresent thatl participated in each of the activities reflected in the attached sponsor's agenda. Signify statement
is true by checking the box. '

b. If not, explain:

I certify that the information contained on this form is true, complete, and correct to the best of my knowledge.

Signature of Traveler: Hnaleeza Montinez Date: 8/26/24

I authorized this travel in advance. I have determined that all of the expenses listed on the attached Sponsor Post-Travel
Disclosure Form were necessary and that the travel was in connection with the employee’s official duties and would not
create the appearance that the employee is using public office for private gain.

Name of Supervising Member: Jake LQI,U mner . pate: 9/26/24

Signature of Supervising Member:

last updated 7/2023
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ETHICS

B Original [C] Amendment

COMMITTEE ON

SPONSOR POST-TRAVEL DISCLOSURE FORM

This form must be completed by an officer of any organization that served as the primary trip sponsor in providing travel expenses or
reimbursement for travel expenses to House Members, officers, or employees under House Rule 25, clause 5. A completed copy of the
form must be provided to each House Member, officer, or employee who participated in the trip within 10 days of their return.
You must answer all questions, and check all boxes, on this form for your submission to comply with House Rules and the
Committee’s Travel Regulations. Failure to comply with this requirement may result in the denial of future requests to sponsor trips
and/or subject the current traveler to disciplinary action or a requirement to repay the trip expenses.

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to 18 U.S.C. § 1001.
. Sponsor(s) who paid or provided in-kind support for the trip: COngressional Institute

2. Travel Destination(s):Cambridge, MD
3. Date of Departure:August 15, 2024 Date of Return; August 16, 2024
4. Name(s) of Traveler(s): See Attached List

Note: You may list more than one traveler on a form only if a/l information is identical for each person listed.

5. Actual amount of expenses paid on behalf of, or reimbursed to, each individual named in Question 4:

Total Transportation  |Total Lodging Total Meal Total Other Expenses
Expenses Expenses Expenses (dollar amount per item
and description)
Traveler $70.28 : $230.79 $98.00 $301.95 Room Rental
Accompanying  |n/g n/a n/a n/a
Family Member

6 L All expenses connected to the trip were for actual costs incurred and not a per dient or lump sum payment.
Signify statement s true by checking box.

I certify that tl}m rgnatign cgntained in this form is true, complete, and correct to the best of my knowledge.
/d
Signature:_/ ! Vs Date:  August 20, 2024

Name: Kelle Strickland Title: President & CEQ

Organization: COngressional Institute

B [ am an officer of the above-named organization. Signify statement is true by checking box.

Address: 1700 Diagonal Road #300, Alexandria, VA 22314

Telephone: 7 03-837-8812 Email: @Mym@conginst.org

Committee staff may contact the above-named individual if additional information is required.
If you have questions regarding your completion of this form, please contact the Committee on Ethics at 202-225-7103.

last updated 7/2023



COMMITTEE ON @

TRAVELER FORM
. Name of Traveler;  ANaleeza "Annie" Martinez

2. Sponsor(s) who will be paying or providing in-kind support for the trip: The Congressional Institute

3. City and State OR Forcign Country of Travel: Cambridge, Maryland

4. a. Date of Departure;8/15/2024 Date of Return: 8/16/2024

b. Yes[] No Will you be extending the trip at your personal expense?

IFyes, list dates at personal expense:

5. a. Yes [ No @ witl you be accompaniced by a family member at the sponsors expense? [If yes:

() Name o’ Accompanying Family Member:

@) Relationship to Traveler O Spouse [ Child [ Other (specify)

3 Yes[] No ] Accompanying Family Member is at least I8 years of'age?
6. a. Yes [] No W Dide (rip sponsor answer “Yes™ (o Question 8(c) on the Primary Trip Sponsor Form (i.c., travel
is sponsored by an entity that employs a registered federal lobbyist ora Torcign agent)?

b. If yes, and you arc requesting lodging for two nights, explain why the second night is warranted:

7. Yes NOD Primary Trip Sponsor Form is attached, including agend
attachments and Additional Sponsor Forms,

NOTE: The agenda should show the traveler's individual sehedule. meluding
which the traveler will be participating,

a, invitation, invitee list, and any other
departure and arrival Gmes and identify the specific events in

8 Explain why participation in the trip is connected (o the taveler's individual official or representational dutics., Staff
should include their job title and how the activities on the itinerary relate to their duties.

As Director of Operations for Congressman LaTurner, | hope to build my Scheduling and

Operations skills af tha schedulers Conference where wa will discuss best praciices on strategic

F e TP | Ao oy e,
HlulllllllH NGy UPUIULlUI 1O7

9. Yes D No Is the traveler aware of any registered federallobbyists or forcign agents involved in
planning, organizing, requesting, or arranging the trip?

10. Forstaff travelers. 1o be com pleted by vour employing Member:

ADVANCED AUTHORIZATION OF EMPLOYEE TRAVEL
I hereby authorize the individual named above, an cmployee of the
direct supervision, to accept expenses lor the trip described in this request. I have determined that the above-deseribed
travel is in connection with my employee’s official duties and (hat aceeptance ol these expenses will not create the
appearance that the employee is using public office for private sain.

Signature of Employing Member: :f\ \

U.S. House of Representatives who works under my

Date: 7/11/24

L .= g”"""*ﬂ-—._



COMMITTEE ON@ ETHICS

PRIMARY TRIP SPONSOR FORM

This form should be completed by private entities offering to provide travel or reimbursement for travel to House Members, officers,
or employees under House Rule 25, clause 5. A completed copy of the form (and any attachments) should be provided to each invited
House Member, officer, or employee, who will then forward it to the Committee together with a Traveler Form atleast 30 days before
the start date of the trip. The trip sponsor should NOT submit the form directly to the Committee. The Committee’s website (ethics.
house.gov) provides detailed instructions for filling out the form. The Committee will notify the House invitees directly of its
decision and will not notify the trip sponsors.

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to 18 U.S.C.
§ 1001. Failure to comply with the Committee’s Travel Regulations may also lead to the denial of permission to sponsor
future trips. Signatures must comply with section 104(bb) of the Travel Regulations.

I Sponsor who will be paying for the trip:
Congressional Institute

2. [ represent that the trip will not be financed, in whole or in part, by a registered federal lobbyist or foreign agent.
Signify that the statement is true by checking box. :
3. Check only one. | representthat;
a. The primary trip sponsor has not accepted from any other source, funds intended directly or indirectly to
finance any aspect of the trip; OR ‘
b. ] The trip is arranged without regard to congressional participation and the primary trip sponsor has accepted
funds only from entities that will receive a tangible benefit in exchange for those funds; OR
¢. [ The primary trip sponsor has accepted funds, services, or in-kind assistance from other source(s) intended
directly or indirectly to finance all or part of this trip and has enclosed disclosure forms from each of those
entities.

If“c” is checked, list the names of the additicnal Sponsors:

4. Provide names and titles of ALL House Members and employees you are inviting. For each House invitee, provide
an explanation of why the individual was invited (include additional pages if necessary):

See addendum & attached invitation list

Yes [] No [® Is travel being offered to an accompanying family member of the House invitee(s)?
Date of Departure: August 15, 2024 Date of Return: _August 16, 2024

7. a. City of departure; _YVashington, DC

b. Destination(s): _Cambridge, MD

¢. City of return: _Washington, DC

8. Check only one. 1 represent that
a. [] The sponsor of the trip is an institution of higher education within the meaning of section 101 of the Higher
Education Act of 1965; OR
b. [® The sponsor of the trip does not retain or employ a registered federal lobbyist or foreign agent; OR

c. [ The sponsor employs or retains a registered federal lobbyist or foreign agent, but the trip is for attendance
at a one-day event and lobbyist / foreign agent involvement in planning, organizing, requesting, or arranging
the trip was de minimis under the Committee’s travel regulations.

last updated 7/2023



9. Check only one of the following.
a. I checked 8(a) or(b) above; OR
b. [] T checked 8(c) above but am not offering any lodging; OR
¢. [ 1 checked 8(c) above and am offering lodging and meals for one night; OR
d. [ T checked 8(c) above and am offering lodging and meals for two nights. If you checked this box, explain why
the second night of lodging is warranted. '

10. Attached is a detailed agenda of the activities House invitees will be participating in during the travel (i.e., an
hourly description of planned activities for trip invitees). Indicate agenda is atiached by checking box.
11. Check only one of the following.
a. || Trepresent that a registered federal lobbyist or foreign agent will not accompany House Members or
employees on any segment of the trip. Signify the statement is true by clicking the box; OR
b. [ Not Applicable. Trip sponsor is a U.S. institution of higher education.
12." For each sponsor required to submit a sponsor form, describe the sponsor’s interest in the subject matter of
the trip and its role in organizing and/or conducting the trip:
See addendum

13. Answer parts a and b. Answer part c if necessary:
a. Mode of travel: Air [ Rail [0 Bus M Car [J Other 1 (specity:

b. Class of travel: Coach [ Business [] First (] Charter [] Other [ (specify:

c. If travel will be first class, or by chartered or private aircraft, explain why such travel is warranted:

14, I represent that the expenditures related to local area travel during the trip will be unrelated to personal
or recreational activities of the invitee(s). Signify that the statement is true by checking box.
15. Check only one. 1 represent thateither:
a. [] The trip involves an event that is arranged or organized without regard to congressional participation

and that meals provided to congressional participants are similar to those provided to or purchased by other
event attendees; OR

b. I The trip involves events that are arranged specifically with regard to congressional
participation. If*b” is checked:

1) Detail the cost per day of meals (approximate cost may be provided):

Day 1- $54, Day 2 - $44

2) Provide the reason for selecting the location of the event ortrip:

Relative proximity to DC and capacity to handle a large event

16. Name, nightly cost, and reasons for selecting cach hotel or other lodging facility: .
Hotel Name: Hyatt Regency Chesapeake Bay City: Cambridge, MD Cost Per Night: $194 +taxes

Reason(s) for Sclecting: _Proximity to DC, availability, security & facility size

Hotel Name: City: Cost Per Night:
Reason(s) for Selecting:
Hotel Name: City: Cost Per Night:

Reason(s) for Selecting:




sum payment. Signifythat the statement is true by checking the box.

18. Total Expenses foreach Participant:

17. [ represent that all expenses connected to the trip will be for actual costs incurred and not a per diem or lump

ﬁ Actual Amounts
[® Good Faith Estimates

Total Transportation
Expenses per Participant

Total Lodging Expenses
per Participant

Total Meal Expenses
per Participant

For each Member,
Officer, or Employee

$91

$232

$98

For each Accompanying

$91

n/a

$98

Family Member

Identify Specific Nature of “Other” Expenses
(e.g., taxi, parking, registration fee, etc.)

Other Expenses
(dollar amount per item)

For each Member,

Officer, or Employee Room Rental

$466

For each Accompanying

Family Member Room Rental

$466

19. Checkonly one:
a. I certify that [ am an officer of the organization listed below; OR

b. I Not Applicable. Trip sponsor is anindividual or a U.S. institution of higher education.

20. I certify by my signature that

a. [ read and understand the Committee’s Travel Regulations;

b. T am not a registered federal lobbyist or registered foreign agent; and

c. The ini%i: n this form is true, complete, and correct to the best of my knowledge.
Signature:

Date: 7/ 2 ZL/
Kellé Strickland

Name:

Title: President & CEO
Organization: _Congressional Institute

Address: 1700 Diagonal Road #300, Alexandria, VA 22314

Email: @mym@conginst.org 703-837-8812

Telephone:

If there are questions regarding this form, please contact the Committee on Ethics at 202-225-7103 or travel.requests@mail.house.gov.



Michael Guest, Mississippi Thomas A. Rust

Chairman Staff Director and Chief Counsel
Susan Wild, Pennsylvania % X Keelie Broom
Ranking Member Ay r 4 Counsel to the Chairman
David P. Joyce, Ohio ' David Arrojo
John H. Rutherford, Florida ONE HUNDRED EIGHTEENTH CONGRESS Counsel to the Ranking Member
Andrew R. Garbarino, New York Gl & —
Michelle Fischbach, Minnesota ongworth House ice Building
' Washington, D.C. 20515-6328
Veronica Escobar, Texas m 'é * % U use Df Rep rBEBn tat[h B B, Telep‘hqne: (202) 225-7103
Mark DeSaulnier, California Facsimile: (202) 225-7392
Deborah K. Ross, North Carolina
Glenn F. Ivey, Maryland COMMITTEE ON ETHICS

August 14, 2024

Ms. Analeeza Martinez

Office of the Honorable Jake LaTurner
2441 Rayburn House Office Building
Washington, DC 20515

Dear Ms. Martinez: ‘

Pursuant to House Rule 25, clause 5(d)(2), the Committee on Ethics hereby approves
your proposed trip to Cambridge, Maryland, scheduled for August 15 to 16, 2024, sponsored by
Congressional Institute.

You must complete an Employee Post-Travel Disclosure Form (which your employing
Member must also sign) and file it, together with a Sponsor Post-Travel Disclosure Form
completed by the trip sponsor, with the Clerk of the House within 15 days after your return from
travel. As part of that filing, you are also required to attach a copy of this letter and both the
Traveler and Primary Trip Sponsor Forms (including attachments) you previously submitted to
the Committee in seeking pre-approval for this trip. If you are required to file an annual
Financial Disclosure Statement, you must also report all travel expenses totaling more than $480
from a single source on the “Travel” schedule of your annual Financial Disclosure Statement
covering this calendar year. Finally, Travel Regulation § 404(d) also requires you to keep a copy
of all request forms and supporting information provided to the Committee for three subsequent
Congresses from the date of travel. ‘

If you have any further questions, please contact the Committee’s Office of Advice and
Education at extension 5-7103.

Sincerely,
\ Aehadl Q-ucs'\‘ éM
Michael Guest Susan Wild
Chairman Ranking Member

MG/SW:mc



PRIMARY TRIP SPONSOR FORM
ADDENDUM

Question 4: Provide names and titles of ALL House Members and employees
you are inviting. For each House invitee, provide an explanation of why the
individual was invited (include additional pages if necessary):

See attached invitation list. This Congressional Institute sponsored conference
focuses on the important roles of Schedulers and Operations staff in congressional
offices, Therefore, the invitation to this conference is being extended to schedulers,
operations directors, and member services directors in House Republican

personal offices, committee offices, and leadership offices.

Question 12: For each sponsor required to submit a sponsor form,

describe the sponsor’s interest in the subject matter of the trip and its role in
organizing and/or conducting the trip:

The purpose of the Congressional Institute (a 501(c)4 organization) is to promote
public education about Congress and to hold educational conferences for Members
of Congress, staff and others. The Congressional Institute is the sole organizer and
conductor of this event, The Congressional Institute is dedicated to helping
Congressional offices better serve their constituents and to otherwise support and
further the Member’s legislative and representational roles. Schedulers and
operations directors play essential parts in these and other important aspects and
functions of the personal, committee, and leadership offices. This conference is
designed to strengthen professional relationships House staff, educate them on
policy issues and best practices, and encourage the exchange of ideas with
colleagues.

Question 18: Total expenses for each participant:

The estimated lodging rate and per participant food/refreshment expense figure for
this event (and provided on this form} does not include the separate costs to the
Congressional Institute to rent conference/banquet space large enough to
accommodate this large event with appropriate audio/visual capabilities necessary
to conduct our program. Dividing these conference and banquet room rental costs
by the number of participants estimated to attend this event, the estimated figure
would be $466.
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CONGRESSIONALI'\'\ LI R

2024 SCHEDULERS CONFERENCE

MASTERL NC TH[ PULILE

DRAFT AGENDA

JGUST 15, 2024

AJJ conference sessions are located in the Chesapeake Ballroom.

9:30 am

(2- hour drive)
10:00 am — 6:30 pm

11:30 am

12:30 — 2:30 pm

2:30 — 3:30 pm

3:30 — 4:30 pm

4:00 pm
4:30 — 6:30 pm

6:30 — 8:30 pm

WHEELS UP! ~ BUS DEPARTS CAPITOL HILL S. Capitol St.
(Between Rayburn and Longworth)

CONFERENCE REGISTRATION Chesapeake Foyer

BUS ARRIVES AT THE HYATT CHESAPEAKE

100 Heron Blvd, US-50, Cambridge, MD 21613

PIZZA, PEOPLE & PUZZLE SOLVING: A RESOURCE FAIR Chesapeake Foyer
Your success requires solving a daily puzzle ~ but it's a puzle with extra pieces ~ to fit in
somewhere!

WELCOME!

FORMER “SUPER SCHEDULERS” ON HOW TO SURVIVE, GROW,
AND SUCCEED

CUSTOMER SERVICE AND THE ART OF SAYING “NO”
Strengthening Relationships While Declining Requests (Even the Member's!)

HOTEL CHECK IN Hotel Lobby
BREAK - FOR YOUR OFFICIAL DUTIES

CONGRESSIONAL INSTITUTE RECEPTION & DINNER Regatta Pavilion
ON THE BAY (outside)

MASTERING THE PUZLLE



FRIDAY, AUGUST 16, 2024
Hotel checkout is at 11:00 am. Attendees driving may store luggage with the bellman. Attendees riding the bus
should bring their luggage to the Choptank Ballroom. Buses will depart from the lower-level entrance near the

Choptank Ballroom.
7:30 — 8:00 am

8:00 — 9:00 am

9:00 = 10:00 am
10:00 = 11:00 am

11:00 = 11:15 am

11:15 am — 12:15 pm
12:15-1:30 pm

1:30 — 2:00 pm

2:00 — 2:45 pm
2:45 — 3:30 pm

3:30 - 3:45 pm
4:00 pm

6:00 pm

¥ | !
(- Doy :‘_/f',-',-“f','

START YOUR DAY ON THE RIGHT FOOT! (optional) Hyatt Main Entrance
BREAKFAST ‘ Michenet's Library

STEPPING IT UP: MAKE THE SCHEDULING FUNCTION A KEY PLAYER
IN ADVANCING A MEMBER’S COMMITTEE AGENDA

OUT-ANTICIPATING THE LEG TEAM — WHAT OPS NEEDS TO KNOW
ABOUT FLOOR AND COMMITTEE PROCEDURE

BREAK - FOR YOUR OFFICIAL DUTIES

TAKING IT TO THE NEXT LEVEL: GETTING INVOLVED IN YOUR
MEMBER’S STRATEGIC GOAL PLANNING

LUNCH: CALMING THE CHAOS Buffet, Chesapeake Foyer
BOTH INSIDE AND OUT

BREAK - FOR YOUR OFFICIAL DUTIES

SO THAT’S HOW YOU ORGANIZE SOMEONE ELSE’S LIFE:
TABLE-TOP CONVERSATIONS ROUND ONE

SO THAT’S HOW YOU ORGANIZE SOMEONE ELSE’S LIFE:
TABLE-TOP CONVERSATIONS ROUND TWO

WRAP UP & THANK YOU!

BUS DEPARTS FOR CAPITOL HILL Conference Center Entrance
; (Lower Level)
WHEELS DOWN! ~ BUS ARRIVES AT CAPITOL HILL S. Capitol St

(Between Rayburn and Longworth)

MASTERING THE PuTILE



| affieg

[e}al0eg ssald/suoineladQ Jo Joalg
SO0IAISS Joguialy JO

iq Aindeqyleguasyy HELS [BUDISSSI0.d
1Je1S JO J91yD U} O 10SIADY Difislens
Jajnpayog

lenpayogy/sucnelado o Jojosiq
Janpayagisbeury suoleled

| IBnpayoss

_ lo|npayog

suoneladQ o I0108.0

suoneiadQ o Jojoang

Janpayos

Janpayss

1BINPaUDS/EIS Jo jaD AindsQ
Ianpayog

Bnpayss

JUBISISSY aAlNNoax3

Jajnpayog

suoleladQ Jo Jo102.1g

Janpayog

sBnpayog/epy
BAIIR[SIBEAUBISISSY SAINOSX]

JaInpayog
lsnpayog

sucnessd
PUR S80IAISS JAUIBYY JO J0}08lI(]

Je|npayog
Sl ] gor

(HO) Jel "day Jo 820

18Bpng uo espwWos) 8snoH
uosuyop Jaesds Jo so0
lH "deY jo 2010

suiBBiH dsy jo 8310

{vd) eokor "day Jo 80O
uejAoly “day jo 82O
Jalwed day Jo a0lli0
aLYING "day 4o 8OO

{(vd) Alley "dey Jo 30O
{OW) senein 'day Jo 90O
uospnH dey Jo 8010
ssafung dey Jo 8210
pooHen] ‘dey Jo 8010
HaMIomUDS “day o 8210
WD "day Jo aayj0

(SN} Alley "dey jo 80O
oepEIEA day 10 80140
ZniD e e "dey 10 8010

uosfip “dey Jo 800
UoSUI “day Jo 3010
YjiuuepnoT dey Jo 89O

BUIYD U0 S8IHLLIWIOD 109|188
asi[eos "day Jo 8210
uonmnsu|

psmelsnbog

1sinbuwooig
nuaausIg
uewiileg
stiag
|ozuag
olieg

lied

led
ueyneg
iaBusjeg
upeg
umpleg
uepiMeg
lezy
sy
Buossuway
ougj|aly
uoslepuy

ualy

pnowy-ly
uosSIaMpY

#000pY
swepy

awep ise

Al

yeleg
2UIB[D
yeuLeaeg
alpueig
imn

BlEI
ueblop ABp
Jsjluusf
Ao
Asupnon
BLUWS
epuewy
BIYDZ
alsof
alydog
SpIeS
BjOBd
Asunnon

uehapy

apnp
Aolusy

usisny
$)00.g BIES
aweN s

HelS [IIH pauAu] - ¥¢0cHIS



g abeyd

Jgbeuepy suonessdg/ienpeyog

ISSY eAgnoexz/suoneiado Jo Jlo1fe=]Tg|
lanpayog

lsnpayog

suonelado 10 10108.1g

Bnpsyss

lanpayog/suoieiadp Jo Jo1oaulg
IPBYOS 10UISIQAUBISISSY HEIS 101ISI(]
JBInpayas

lojosug yeis Aindag

99.1q Buiinpaysg/io1aaq suoieiedo
Jonpayos ousIq

Janpeyss

S80INIBS JAqUIB JO Jo1dBII(g
suoneiadQ 80O 10 1019810
suonesado jo 1010000

renpayos

Jamnpayog

Jsnpayodg

suopeiedQ 1o JolaRIIg

BINPayog PHsIg

Iojeuipioon)
BOINISS JBqUIBINAUBISISSY BAIINDEXT

lgnpayog

Ja|npayss Aindaqg
JBINPBYDS/ELS Jo JayD Aindeg
suofjeledQ 10 J0loaaq
Bulinpeayag Jo Jojoang
fajnpayog

ueueyong “day J0 801U0
Jeeusjoopy ‘day Jo a0IO
presefizig "dey Jo solo

sulep “day jo 82140
meysusin) 'dey jo 820
srejerss( ‘day jo o0

Kesod dey 10 soyj0

leeus|oopy day JO 8010

Jswwg "day Jo eon

aouabyjlelu| uo sayIwIWOY) BsNoH

aues) 'dey Jo 900

18gsp "day Jo 200

suowul ] "day Jo @10

S90IN0SaY [RINJEN UO S8IHUWILIOD OSNOH
J0GET PUB UCHBONPT UC 831IWLLIOD 8SNOH
Buossuuy ‘day j0 eo1l0

oJeuijopy “day jo 010

uosing “day 10 8210

sBfig “doy jo 9210

suoIssas “day Jo soIyo

(vd) Alley "dey Jo sowo

1eBpng uo esjwIWO)) asnoy
olisods3,q "dey 10 820
uosnbiad 'day jo 20140
Yolnedzi4 “day Jo 90O
uoysong ~day 40 82110
188nE) “day JO 82O

Isog "dey Jo 2040

uasusisuyn
Zanry)
HOIMPEYD
0resan
BLen
ueuLED
ueiuden
lleqdies
ueybejen
jubeoen
illozzng
nauing
neaing
welig
juehlg
wellg
ounig
umolIg
umolg
uolyBnoug
Jomaig

uelaig
uefijuueg
Apelg
uejfog
uejhog
[IPMnog
auog

alup

" 2SRl
Hleqezij3
BLOIA
SABINBUSY
BULSMBN
£2109
LUEIHAA
BUISUYD
N
Asunon
sipelg
snopeyn
auyepen
Blsqe |
[e2g
SIpPEN
pied
yeieg
BIpURXS)Y
alueRN

BSSAlY
uefy
BAg
Aswig
Aslsuy
BIgaQ
exl3



o abey

18[NPaYag usIq

suofietado 10 Jolosaq
Jojoai(Q S90IAIeS JaqUB
18Npayog

8D

lojnpayog

1UeISISsy aAle|siBasinpayong
Jg|npayog

suonelsdQ o Jo10sl]
1010841 S901nI9S JequIBy
UBISISSY 8AIIN0aXg
Bunnpayog 10 Jo1o8a1 Aindag
lo)oa.1g Jooig

suoleado Jo Io10adig
suonesad() Jo 10308
suonessdQ Jo 101034
I8Npayos 1oIsIg

$B0IAIBS JoquIB|y [0 10J0a]
lsnpayog

Buinpayog jo iojosig
Ja[npayog/els Jo Jen Aindsg
HBID

40 pue suoieledQ Jo Joj0anq Aindsg

suolieiadQ jo Jo1oaaiq
lsinpayog
suonetedQ Jo Jo1oang
lajnpayog
J8nNpayog
lsnpayog

lleminT “day jo 8210

{v7) senexs) -day Jo soyio
80UBIBJLOT ueolignday asnoH
aoel “doy Jo 8010

$9INY U0 8ajwwor) asnoy
Aydinpy -dey jo soo

(HO) @afor *dey Jo soyio
unH “day 4o 800

997 "dey Jo 80O

lawurg diypa Jo 8210
usbemepey “doy jo soy0
(v7) uosuyop “dey Jo 80O
Wwoo. ol ueogndey 8snop
spleuoq dey Jo 8010
ueweben -day Jo 8010
uojje "dey Jo soO
Auey} “day jo so0
uosuyar sexesds Jo 9210
BileyET "day 4O 8010
ueLlslsapy “day Jo 8010

- uepIQ UeA “day jo solo

WLIOJOY JUBLULLIBADK)
pue WBISIBAQ U0 s8RiLUWOD 8SNOKH

fojep “day jo @010

uleH day jo 800

$80IN0S3Y [RIMEN UO 881)|LILIOY) 8SNOH
A1 "dey jo soyj0

yorwwes ‘dsy jo 8210

8yoing -day Jo 800

Wlojoldied
umig
1epi3
splempsg
uojuog
ooyeLog
uewo(]
01d
Allequesnag]
siuog 1eg
JeBuiyeg
alopleniag
lofeq
uosme(q
Airea
UBLISSOIN
ujuon)
$5810
ulybnos
Jauuon
Aemeuon

rebon
PlRHOD
Apagon
uosneln
HED

MEID
uesuaisIIyn)

aly
X2y
essAly
Aslieg
auljosen
Aqqn
8lp3
{1
uebaypy
apjoer
Aouepy
ubiarey|
ueplop
sullRepei
auoley
yeuueH
aibbep
ureug
UBUUBARS
uossoem
QoD

Aojrey

SHep

suuLley

auR)|

S0Bj[Ep, BULY
uiny

Elqi3



' abed

ls)npayog
WD

JURISISSY SAIN0SXT

Wapuodsalion
anle|siBalUBISISSY 2AIIN08XT

1IiNpayos 9iB81BIIS J0) I0SIADY JOIUSS
-JuelSISSY 00|

Jamnpeuss

suoneladQ jo 1010840

suolreiad( o J0j08id

suoneladQ Jo 10198410

SQOIAISG JAqUUIB|

suoneled Jo 10108410
Is|npeyos
19310MB5EN)/12INPBYIS 1014810
SUOIEOD PUB YoBaIN() JO Jojoalid]
Isnpayos

Ja|npayosg Aindag

lajnpayos Aindag

HEIS Jo JoIyo Ainde(g
suoneladQ Jo 101094(]

JUBISISSY SANOSXT B JONPeUoS
Janpayogebeuey 90110

JojeuIpIooD
SUOI)I|BOD) PUB SSOIAISS JagLuUsiy

lBnpayog/sucnelad Jo J0108iq
Jejnpeyos 101sig
Jgnpayog/suoiesadQ Jo Jojosul

Hagaog "dey Jo 80O

$89IAISS [RIDUBUIL UO 98]JIILUOT) 8SNOH

ERIEDITo]g)
pue ABisug U0 s8RILILLIOD 8SNOH

zZ)lepA “dey JO IO

19)3 "daY JO 82O
Jayeads au Jo 800
ajon) day Jo 8010
Uejeg-zeiq day 10 8040
wAse A "dayt 10 8010

aoJaLILIn
pue ABisug Uo S3ILID.) BSNOH

Sieyy SUBISISA U0 981)ILULIOY) 9SNOH
SUBSIA PUEB SARAA UO S21ILIWION 8SNOH
eloJeY) "doy O 9010

Jouing -day jo aolO

AlBI01pn U0 S81IMILLIOY) 8SNOH

201g "dey Jo 80O

20uUBIBjU0N Uedjjgndey asnoH
YIUuejlg "day J0 SO

0y597 "dey JO 8010

Aueyi) -dey Jo 80O

spiempq “dey Jo so10

- usBemopey ‘dey 10 800

2innouby U 2aRILILLOY) SSNOH
(X 1) sweljip -dey jo 820
aulQ dey Jo 9O

Koyt dey Jo @010

uojiuEeH
UeIo|[eH

ybibeH

AuegeH
asny)
uung

sifoin
18U
golusaIL)

ausalY
Zo{EZUoL)
eioBucy
BIOqoY)
LB
SI9k)
BIOIBL)
sbewwen
sfeliwer)
olleD
foen
juel4
Jayso4

plesshiziy
MeL2iopa
lauyney
Jobuizie

BUUBMOW
ysug

BooBgeY

Aas|oy
BIoLUed
Bl
BIGSQ
euelg
yeue

faupAs
onsIS
BlUBYdaIST
Aoy
uspAer
asleley
eleg
Losiald
Losiald
uopualg
Aepy
alssar
BlO

wil

uhyiey Aepy
lajuusp
Aey



14 afiey

Bnpayog
seolnleg
Jaquspy pue suoljesad() Jo J0100.1(]

iulINpayYdg pue suolessdQ) Jo Jo1oang
Jefeuey suoneiedp

lsinpayog

suopeledQ 10 1012841
lenpayog/suoeredo Jo 0psig
_suoleled 1911s10 0 10j08i1(]
cloalg yels

JBINpsyss

_ Ia|npayog

Janpayoagy/suoiieledQ Jo J0jelIq
lgnpayog

$90IAleS Jaquus|y Joy Jopang Aindeq
Buyinpayog @ suogesad Jo Jo108u1
IBNPBYOS JoLISIg

i9nNpayssg

STOIAIES
A PUE suonelsdQ Jo 101081 Aindagg

Isinpeotog

la|npayog

suofjesadQ o 1o1auig
ye1s Jo Jeyn Aindeq
suoneledQ J0 01080
Jainpeyog

lo|npayog

lgnpayog

suolieiadQ Jo Joloal(

(AN} swenip -dey jo ey

dieg -day jo 910
lagep day Jo a0
“Nieyoung “dey jo somo
Hoisny| “day Jo 800
uosdwoy | "day Jo 800
ueay “day 40 solj0

llels "day jo 8010
S8IAIBG [RIoUEBLIS LO 930D SN0
yoeWopA ‘day Jo ao0
uigeq “day §o a0
elo7eT "dey Jo soyi0
Asuoop "day 10 8210
8SI[EOS JapeeT JO 9210
Zlueg "day Jo 20O
YLD “day jo so0
ong "dey Jo 82l

suoneudoiddy uo ss)uwo asnoy
elle "dey 0 900

Bun-euned -dsy jo soiuo

zjorw) “day Jo 80140

Asz)13 dey jo 8o

80uad "dey Jo 2010

efuszing "dey 10 820

laznoy “dey Jo s010

plojme.s) “dey 10 8010

syueq "day Jo 80O

uosoep

uosyoe
An)
UoSINH
ABSSNH
saybny
H#NH
USS|OH
UUBLLYOH
sabpoy
sabpoy
I9ZHH

IIH

uBtiiH
usqqiH
SS9H
uoiBuiliey

uljog-BuiisH
LOYJUSH
sumMeH

zZseH
SUaAIG-SIIBH
uoibuiey
ploeH

lapren
Rapuep
uojdwey

BUUBSNS

sullepen
ilepus)|
Asupum
HeuUeH
yeueH
ened
nepn
nen
noog
BLIAY
sy
AaupAs
anep
Ay
JayresH
Aom

Blos
malpuy .
loey
BUUS(
Ao
Allopy
SlRUSIN
EpIIH
Asupnon
o9lieH



g abeg

1BINPBLYOS

BISISSY Jels

10J2UIPI00Y) SSIALDS JaqUUBy
JosiApy [eloedg

J01081)(] 99UBUI4 PUE ISINPBYIS
lenpayos

19npayog 1at1sig

lainpayog

SOOINBS JoquIB JO J010alI0]
lg|npayos

SOOIAISS JaqLUBiy Jo J01BII
20
suoteladQ/1aNpaucsg
18Npayss Dd
suoneled( Jo J0j0alI]
Bnpayag

IBnpayos

suoleladQ Jo Jo8ng
Is|npayss

lgjnpayog

lajnpayog

suoneredo Jo J0}08.0a
Js|npelos

1BINPS8YIS 101asI]
suolieled(y Jo 1010841
18INpayss 94
suonessdQ) Jo Jotoang]

Aauus ] day 40 80110

ABojouyoe |
PUB 20BdS *20UBIDS UL SSIHWILIOD) 8SNOH

uosuyor Jayeads Jo 800

uosuLo Jayeads Jo 2010

nayoung -day 1o 82110

(AM) sieboy “dey 10 92110

uosdwoy] “day Jo a0

{1n) aloop "dey Jo 80WO

sueajp pue SABAA U0 83)ILILLIOT) 8SNoH
‘zuedg ‘dey Jo 22140

SDIBUILIOD
pue ABisu3 U0 8sILLICY) 9SNoH

aoueh|[jeju| UO SBIIWWIOY 9SNOY
Jabuern “day Jo 820

mai uep dey Jo 820

wipy “day Jo 900

Xx04 “day Jo 8010
petsuld "doy 0 800

ALINO3S PUBISLIOH U0 93)1ILUIOY) SSNOH
SYea-ISjlIA “daY JO SO0

(YD) Je1ieg "dey jo 8030

aulD "dey Jo 9O

paeg "dey JO 99O

ueag “day J0 80O
Jayoin4 "dey 30 800
Ayuombue] "day 10 8010
ueLyloln “dey Jo salo
AusHop “day Jo 200

ussse|

naLe
Buue
soubue
UsquieT
ZLNY
sauny
ossasy
SOADSIOY

HIZES

Bury

Bury

A

1M
uellpajey
yBeueaey
Jayoopsuiwey
ydasop
Asjjor
uosuyor
sBuuusp
sBuwusr
salyep
siep
swiyer
suyer
sgooe

YeoN

LIOSIPEIN
ugop
salue
as|uaq
Ag|Iey
Apuio
jolen
aliy
us|3

Aw3
ukigiey|
ar
uosAly
xely
aIsor
vAlysy
BuIBYIBN BIES
Az
aiwep
uebesiy
BSSAlY
ungny
SRUIIN
yeuueH
elARy
uBlAQ



'/ obeyg

Bnpsyos
Ja|npayog
suoleisdo Jo Jojoalig

suoleiedQ 40 Jojoaug
19)I0MBSBD/18INPAYDS 101hSIg
J8[npayog/suoneiadp) Jo 100l

HIBI0 SABASIUIUPY

31Iq sireyy Aruswelredis Aindsg

lanpayog

suoieiadQ Jo Jol0aN(]
suopelad(Q jo Joj0aaI
I8npayog

10}eUIpIoOY) SUOIIFRON
suoneladg Jo 10109.1Q
uBSISSY eAeisiBa/enpayog
}ElS Jo Jayd Aindeg
Ja|npayog

sucheladg) Jo Joaag

X8[D

lejnpayog

lsinpayog

lejnpayog

SO0IAIDG JSQLUBIN JO J0108.I(
JeBeuepy suonesedo 1wUSIg
lanpayog

suoeladQ Jo Jojoalg
lainpsyog

S|yeN -dey jo so130
(as) uosuyor ‘day Jo sol0
Bl “dey Jo 20110

BINoNIISBIU|
PUE uoHELIOdSUR) | UO S8JILULLIOT) 8SNOH

ouleques) ‘day J0 a0
poold "dey 0 8010

ULIOJaY JUSWILLIBACE)
pue JYBISIOAD U0 983 LULIOL) 8SNOH

saely Alejusiueiiedieiu) jo 8o
asnoyman "dey Jo om0

uedunq "dey Jo 9910

uuBWIYDSIe| 4 "day Jo o0

isuin e "dey jo 9910

uosuyor 1ayeeds Jo soio

pnoj) "day 0 820

uBlION “day Jo o0

lagnels -day jo 8010

INeQoW “day Jo som0

1823 "dey jo 20110

J0GET] PUE UOWEONPT U0 881IUILLIOT) 8SN0H
SINY “day jo 800

ess| ‘day Jo 801110

sawep ‘dey Jo 800

AlLNoag puBjeWOH U0 ssyWWon ASNOM
splemp3 day 4o 2010

Buo.j "doy jo a0

iefiequs.ieH “day Jo eoyo

(PN) ynwis “dey Jo sy

Asuoop
acluoy
epuBlip

maleuoIN
AlreNow
M Y

UBMOD)OI
uuEnOW
181slyon
t8isiyol
smeynew
Zouiley]
Bsmepy
Eppepy
vojeyoep
S0UBIMOT]
S0
i’
frelsnr
Aregeuur
Aespuy
seJeul
loojybiy
suide
epgen
Ae
BUOJET]

ST
jseuBUIEN
8)I00IN

BIAL
Bine
Aqieus

e
Bapy
BuUslly
sewioy|
Aen
aluuy
uirey|
ueqg
slydog
uAjoien
euely
SIXa|y
aiblosn
ue|
Aiies
apes
BIpUBXS]Y
Isyoey
Ropysy
AlloH
UAIyIEY



g afey

suoieladQ o I010an0

$B0INBS J1qUUBIN Jo 1010840 Aindag
lsjnpayog

suolelad( jo 10103l

weisissy suoneiedp
Jsnpeayog/suoneiadg (o 40108l

MBI IO
suonesedQ Jo 0102410
is|npauoes

suoneledQ Jo 10108110
Jeinpayos AindaQ
lanpayog

200) pUB S9OIAISS JaqUIB 1O 6695
Jg|npayog/suonelad Jo 10108
suoneladQ 1o 1010241
Je|npayag/sucineisdo o Josiq
ls|npayog

suoneladQ Jo J0108NQg

ignpayos

Jonpayog

RNpsues

suoneled( 10 10308110

J030=41Q 10MsIg

lajnpayog

SB0IAI8G Joquisiy Jo Jojoalg Aindeq
0Y) JBNpayag/suciielad 0 J0KaI]
la|npayog

ABojouyoay,
pUe 908dG "90USI0S UC 9alILLLLIO.) 8SNOH

90UBI8)U0Y) UEDIgNdaY 8sNoH
uwiogueT “day Jo 82140

dniisuapa ‘day 1o 8210

SUBS| pue SABAL UO SSIHLILLOS 8SNOH
lapwmeT “day 10 8010

ABojouyosy
pue aoedg ‘SouUBINS U0 S8JHILLICSD 8SNOH

suamQ “day 10 8210
suljjoD "day Jo 8oJ0

(¥1) uosuyop "dey Jo #o0
uBWos|D 'day 30 9210
Zauawie 'day 10 a0

aINonSeU]
puB uoiEUOdSURL | U0 SSIILLILIOT 8SNoH

9j0D "day JO 82Ul0

1abnpd "day j0 2210
22usJajuosy uedlgnday asnoy
Aoz||3 "day Jo 80O
Jo[eyuByRsaY "day Jo 820
uosplaeq "day 0 8010
UIyONoH “dey 10 8210
uyanoH *day 1o 820

HaAeD dey Jo 82W0

UaAe) “dey Jo 800

uung ‘day 4o 810
UOJBASIUILIPY U0 88ILILLIOY) 8SNOH
{AM) J9]lI "dey j0 SO
[ee)g "day 40 S0lO

80t

80Hd
opebsliog
oliseo|od
neld

umoJg sdifiiud

uosialed
ussialed
nuied
sujiad
supped
el d

Jasied
1avied
BAID
PSMeUCHO
WOSMBN
UoSIeN

~ o1eN
ajBeN
a|beN
Aydaniy
Aydiniy
AUNA
ua|iniA
SIOW
oUBIO

IPUSMA
sLBI
Haqoy
sUB
BAL
Kolusy

obeg
usine
UUyaa
BlSuY
siUuY
eziley

aijsa]
BULIGES
250045
UoSIOPUY
UosIpEN
PirEQ

Aaqy
BUUBRLG

euuRlg
Yeuueyor
ufjor
IsMpled
eSSLeN
e

EIN



g obed

suonelsdy Jo 10108110 pue 18jNpeyYos
Iginpauog

JBinpayog

lanpayos

jueisissy Jelg/ie|npsyog
JBINpayas/els §0 jeyn Aindeq
Jsnpaysg

hm_zvm;om\mco_ﬁhmao Jo Iopaag
suoleledo Jo J01alIQ

1Bnpayos

JBnpsyss

suolieladQ Jo 1010840

Binpsyog

JBinpsyog

sddp pue Yol uBsIsSyY
Is|npayos

Jabeuepy sucieadD
Buinpayog/suoieiedo Jo Jojoanq
lg|npeyog

oply sAye[sibe/uenpayos
enpayog

Buhpsyog/suonesadg jo 101osig
suonetadQ o 1010840

lenpayog

BInpayos

Bnpayog

Is|npeyog

ISSY aAlnDax3/sucleIad() jo 10}oa]

lsweya-zeAery "dey Jo 800 -

R00S "doy JO 20WO

[N “dey jo 81O

kslen day Jo 82140

(X 1) JeueD "day jo 9210

Buong dey J0 3910

aqnalg "day Jo 90O

sugaln) “dey j0 8010

$80IAIOS [BIOUBUIH UO S8JJILLILUON) SSNOK
outeqiery “day 10 3010

Jezeeg 'day Jo 9010

8sI[29g JOPEST JO 8010

ayoulaqE "day Jo 9ol0

iapouy "day jo S00

SIBlY SUBISIOA UO S8JHILLILIOD) @SNoH
uoibully "day 10 8210

ainjonnNseIu|
puUE uohelodsUR] | UO 9SO 8SNOH

Jauiny day jo 200
e "dey jo 9030
uo|oD-zalezuox) ‘day Jo 800
s8jezUoY) "day Jo 820
ure[oo “day 4o 800
Jewiu diym o 80O
uuepy “doy jo 8010
epAiD “dey Jo 8010
Jj8g "day Jo 80O
usayoalg "day j0 92110
uosdwig -day jo 8210

JHws
NOOIQWIB|S
BIpuIs
SUOLIS
Laqis
splews
Sioneys
dieysg
PAOJ[BHIBYG
o|elesg
lojueg
isyss
lepaoiyos
Pluyag
uerspies
sojueg

uossIbes
ueiy
jjessny
zZiny
[SsuImuasoy
Ueuoy
siaboy
UOSUIoY
sliaqoy
uospreysm
Aniey
piojpey

uolAed
apfoer
feqieg
Aon
yoer
Japueyn
zz1

A1
Asspui
Bl0JIN
premoH
uaig
uAjEy
el
a8[eH
BoISsay

Bydey
elpfuy
AeupAg
uenp
udesop
aer
algRys
faupig
AESpUI
jeysien
snspelsg
usIne"|



01 offied

Jajnpeyog 1osiguebeueyy 800
Jenpayog/suoneredg jo 10josaq
SB0IMIBG Jaquiepy Jo J0jalq Andag
sddQ pue 8 Jeiyo

10s1ApY aAne|siBa Joieg
suoljelad( jo J0josiIq

suojjesad@ 10 1010011g

I010841(] S80IAI9S JaqLUai
suoeladQ Jo Jojoaiiq/enpayos
suopetsdp Jo Jojoaig
lB[npayag/suonessdo Jo 101084
lebeuey soyQy/ieInpeyos
suotelad( Jo 01081
te|npayog/suonessdg Jo Jojvalig
suoljeiadQ Jo J0108NQ/IBINPBYIS
onpayog

lgnpauog

) Jsnpeayog
1012UIDI00Y) SANBASIULLPY ASINpaysg
Ianpayog Joumsiguebeuepy souI0
Isnpayog

suonelsdQ jo Jo1oang

Isinpeuog

suonesadQ 30 J0108i1(]

isnpayog

Jsinpayog

lsinpayog

igjnpayog

suofesadQ o J010a.4g

aissepy “day o 39110

lasnapy -day 4o so1o

S80IAl8S [e[OUBUIH UO B8] IILLI0T BSNoH
SHEY SUBISISA U0 SO1ILILIOYD aSNOH
Yoequost "day J0 00
HOIULIODOW “day 4O 8010

1sep "day jo 200

siiegy ublaio uo eI 8SNOH
uosiapleg -day jo a0IljO
suoljelido.ddy uo aaWWoy) 8snoH
(v} esoop “dey jo sa0

uosdwig day jo s011I0

asoy day Jo 8010

uipiuBl4 "day Jo soO

ueplop “dey 0 010

Mol dey jo 8ol

piojly “dey Jo 800

BNsU994 'day J0 8010

Jjoysepy "day Jo 8010

ueoung -day Jo a0IlO

{OW) unws -dey Jo souo
paopeyIny "dey Jo 800

aurzZ “day Jo 80O

suebbiy| ‘day jo 80130

{IN) yuws "dey jo aol0

uosuyorp texesds Jo 820

isubepp day jo 20150

seonT 'dey Jo 800

$8183 "doy Jo 80140

uBWNOl |
661y
oo |
ETT]
weyuAel
uel |
iossebel]
SUMO]
WO |
puelsliel L
ifiredy L
uasua |
lojfe |
oyl
sleuiwng
zng
SUDABIS
uanslg
uosuaydeig
80BIBIG
sbuiels
uyodg
Apeds
JaBBaiepuog
qug
YHg
ylwg
yilwg
uieug

Aep
Aaunnon
a0EID
Blinp
loues|g
aujpnboer
uosipepy
SNOJBN
afney
uBURIY
aibbep
ainp
uipiey)
suLreyRy
BLILLT
BUUY

El(E

BINET
yeaT
oLey
ireysiep
auuy a|0sen
Aalusy
USISLIY
ujep
Auenug
uuy Ajwz
uugis)
uopueig



|1 ebeg

[BLISIXT 10 J0]08I(]/I0SIAPY JOIUSS
SOOINIBS JoquiB 10 J0j08IIQ

lei 11Ty

S3DIAIRG JaqUIBy JO 01080
leBeuep suoneiado

suonesad( 10 J0jd840
IBINpayoS/IEIS Jo jeIyD Aindsg
elSIssy yels

| lgnpayos

1Bnpaysg

la|npayoasg

Jojnpalyog

la|npauog

apIy $s214/18INpayes

J0108J1(] SUCHIBOD/SAdINISS Jaquuay
JBnpayag 1disig

10198410 SuoneIsdO/4sNpeyss
I8INpayog/elS Jo JeiuD Aindeq
suoltelad() 1o J0108.IQ

suoneisdQ 10 Jopaa(

18Npeyog
lgnpatyog

ianpayog

suoieiadQ aanesiba jo Lo.mow‘__o
suoneladQ 1o 1010910

©dQ puB SUOIIESIUNWILIOY) JO 10}08i1Q
suoneiadey §o 1010810

Areiotpn{ Uo saNIWILIOD 8SNOH
$82JDG PAULY U0 SBIHWILIOY) 9SNOH
sirepy Alejusweiediai] Jo 921140
UoneAsIuIWBY 8snoH Uo as1ILILIoD
10qeT PUB UONBINPT US 881lILILIOY SN0}
Alisd -day jo 8210

usjly "dey jo S0

106png uc S8RIUILLON ISNOH

813 "day J0 9ol

sisgap, "dey Jo 800

slaBpoy siLopwoW "day 10 82130
spjelolfe day 10 8310

- pooy “day Jo 82O

spfeliig “day Jo 80lO

SS8UISNg B UC 88]HUILLOD 8SNoH
uooeg "day 10 8310

ayeng dey Jo 820

(71} 49111 "dey JO 0O

(v} sseboy "day jo s0IO

LLOJEY JUBWILIBAOD)
pue YBISIBAQ U0 88)JILULLOY) 9SNOH

auAng uep “day JO 8210

sg|BQ "day jo 9a10

sSeUISNg JBWS U0 881IWILLIO) 8SNoH
ugalin) "day Jo 82uI0

$82.N0SAY [RINJEN UOC 88]IILULLIOY) 8SNOH
lawon "day J0 83O

uunp day Jo aoio

Aoy -day Jo 8010

SQIBA
APOOMA
SIDHOM
UOSHiM
SWEIIM
1s8IM
festim
H2IMISSM
jeudisopm
JOUIBM,
gllem
UoSIEM
JBUIEM
SIEM
SHOMITBAN
eplepm
yoedsenbem
ULIOMSPEAA
UDIACHSIA

paeAlIA
[ESLEIIA
BASNUE|IA
ebeHJsp,
uyBnep
SIDISEUIEA
SETYR
prEiN-ajing
ninag

2 E|
uAie]
a1ey
ueplop
BINBIN
[e3]:19)
Uieap
AaupAg
9eD
Ie1eN
Ay
Asuninon
BUOIDIA
Aejreg
%N
Bleg
Hoer
LUBHEAA
fuolg

2alysy
aym
BpleiawIsy
BLUWEH
soep
elydog
uosepr
A3
aney



‘g1 sbed

suoljeied( Jo 1010811 uosyoep “doy jo o0 nyz Aureyy
UBISISSY SANN0aXJ/8INPayYos Biagiea "day Jo 800 | BO087 Aejuysy
Ienpayog/suoneladQ Jo Jojoang NOoJUD9W “day jo 90140 BunoA SBLUIOY |

suonejey



* h &

2024 SCHEDULERS CONFERENCE

MASTERING THE PULILE

AGENDA

THURSDAY, AUGUST 15, 2024
All conference sessions are located in the Choptank Ballroom.,

9:30 am WHEELS UP! ~ BUS DEPARTS CAPITOL HILL S. Capitol St.
(2- honr drive) ‘ (Between Rayburn and Longworth)
10:00 am — 6:30 pm CONFERENCE REGISTRATION Choptank Foyer
11:30 am BUSES ARRIVE AT THE HYATT CHESAPEAKE

100 Heron Blvd, US-50, Cambridge, MD 21613

12:30 — 2:30 pm PIZZA, PEOPLE & PUZZLE SOLVING: A RESOURCE FAIR Chesapeake Ballroom
Your success requires solving a daily pugzle ~ but it's a puzle with extra pieces ~ to fit in
somewhere! Meet your fellow Schedulers and reps of these organigations to learn more
about available resources that can help you solve your daily Ops Pugzle:
» Get to know your Leadership colleagues:
« Solve your puzzle with the Speaker's team
» Grab a sweet treat from the Leader’s office
o Find the missing pieces with the Whip's office
» See how the Republican Conference puts the big-picture pieces together
» Get your boss a great seat: Meet some of your Airlines customer service reps
o Al HouseCal, search engines and cybersecurity: See how the latest tech tools will
make your life easier, with Microsoft, Google, and the CAO House Digital Service
e Chat with CHA: Meet the folks who are always ready to help you!

« Control the Country’s purse strings with the Appropriations Committee

MASTERING THE PUZILE
1



2:30 — 3:30 pm
3:30 — 4:30 pm
4:00 — 5:00 pm

4:30 — 6:30 pm

6:30 — 8:30 pm

WELCOME!

Kelle Strickland, President and CEQO, Congressional Institute

FORMER “SUPER SCHEDULERS” SHARE HOW TO SURVIVE,

GROW, AND SUCCEED

Tyler Cianciotti, former House Scheduler, American Petroleum Institute

Abbie Sumbrum, former House Director of Operations, Rumble

A conversation with Jordan Wilson, former House Director of Operations, Divector of
Member Services, Committee on House Administration

CUSTOMER SERVICE AND THE ART OF SAYING “NO”

Strengthening Relationships While Declining Requests (Even the Member’s!)

Ted Daniel, Senior Advisor, Protocol and Chamber Operations, Sergeant at Arms
Ashley Gunn, former Senior Director of Cabinet Affairs for the Trump
Administration, Miller Strategies

Joyce Meyer, former Senior Advisor to Speaker Paul Ryan

A conversation with Kelle Strickland, President and CEO, Congressional Institute

HOTEL KEY PICK UP : Chesapeake Foyer
BREAK - FOR YOUR OFFICIAL DUTIES
LET’S CELEBRATE YOU! ~ A DINNER BY THE RIVER Regatta Pavilion

(outside)
Rain Site: Chesapeake Ballroom

FRIDAY, AUGUST 16, 2024
Hotel checkout is at 11:00 am. Attendees driving may store luggage with the bellman. Attendees riding the bus
should bring their luggage to the Chesapeake Ballroom. Buses will depart from the lower-level entrance near the

Choptank Ballroom.
7:30 — 8:00 am

8:00 — 9:00 am

8:00 — 3:15 pm

START YOUR DAY ON THE RIGHT FOOT!! (optional) Hyatt Main Entrance

Join your fellow schedulers for this optional stroll. Enjoy the Choptank River, meet

your colleagues, chat about joys and struggles, and get your steps in... all before
breakfast.

BREAKFAST Michener's Library

CONGRESSIONAL INSTITUTE HELP DESK Choptank Foyer

MASTERING THE PUZILE
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9:00 — 10:00 am STEPPING IT + MAKE THE SCHEDULING FUNCTION A KEY PLAYER -
IN ADVANCING A MEMBER’S COMMITTEE AGENDA
Sofia Jones, Deputy Director of Operations and Member Services, Appropriations
Committee
Jennifer Beil, Director of Operations, Rep. Brett Guthrie
Alyssa Erdel, Director of Members Services, House Republican Conference
A conversation with Mike Bloomquist, former House Commiittee Staff Divector,
ExxonMobil

10:00 — 11:00 am OUT-ANTICIPATING THE LEG TEAM — WHAT OPS NEEDS TO KNOW
ABOUT FLOOR AND COMMITTEE PROCEDURE
Jordan Dayer, Cloakroom Director, Office of the Speaker
Justin Shockey, Floor Assistant, Office of the Majority Whip
Karalee Geis, former House Scheduler, Director of Coalitions and Outreach,
Judiciary Committee
A conversation with Anne Bradbury, former Floor Divector, Speakers Ryan and Boehner,
Congressional Institute Board of Dirvectors

11:00 — 11:15 am BREAK - FOR YOUR OFFICIAL DUTIES

11:15am — 12:15 pm TAKE IT TO THE NEXT LEVEL: WHAT CAN I DO TO GET INVOLVED IN
MY MEMBER’S STRATEGIC GOAL PLANNING?
Richard Eddings, former Senate Deputy Chief of Staff, Husch Blackwell Str: ategies

Nancy Pack Williamson, former House Deputy Chief of Staff, Executive Assistant to
former Rep. Will Hurd

Mildred Webber, Interim Chief of Staff, Rep. Brian Babin
A conversation with John Byers, Chief of Staff, Rep. August Pfluger

12:15 - 1:30 pm LUNCH AND FINDING STRESS RESILIENCE... Buffet, Choptank Foyer
EMPOWERING YOU AND YOUR WELLNESS

Kelle Strickland, President and CEO, Congressional Institute

Adrien Cotton, former House Communications Director, Wellness Expert

1:30 — 1:45 pm BREAK
1:45 — 2:15 pm ... 50 THAT'S HOW YOU ORGANIZE § OMEONE ELSE’S LIFE.
' SKILLS BUILDING CONVERSATIONS - ROUND 1
How to Successfully Ask for a Raise or Promotion

*  Group 1led by Kelle Strickland, Congressional Institute
*  Group 2 led by Mildred Webber, Office of Rep. Brian Babin
Drafting Effective Communications in the Ops World
» Group 1led by Katharine Tate, Office of Rep. Scott Franklin
» Group 2 led by Jen Beil, Office of Rep. Brett Guthrie
Managing the Overly Involved
» Led by Maggie Thrailkill, Office of Rep. Barry Moore
Managing the Uninvolved
¢ Led by Hannah Cooke, American Exploration and Production Council

MASTERING THE PUZLLE
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2:15 — 2:45 pm

2:45 — 3:00 pm

315 pemn

3:15 pm

(2- hour drive)

How to Get What I Nccd from Team Members More Senior Than Mc
« Led by Carol Kresse, Office of Rep. Blake Moore
What the Heck Do My Chief and LD Do All Day?
» Led by John Byers, Office of Rep. August Pfluger
I'm a Seasoned Scheduler
» Led by Richard Eddings, former Senate Deputy Chief of Staff Husch
Blackwell Strategies
Best Practices for Working with the District Director
e Led by Emily Ann Smith, Office of Rep. Ann Wagner

.. §O THAT’S HOW YOU ORGANIZE SOMEONE ELSE’S LIFE.
SKILLS BUILDING CONVERSATIONS - ROUND 2
How to Successfully Ask for a Raise or Promotion

* Group 1led by Kelle Strickland, Congressional Institute

* Group 2 led by Mildred Webber, Office of Rep. Brian Babin
Drafting Effective Communications in the Ops World '

» Group 1led by Katharine Tate, Office of Rep. Scott Franklin

*  Group 2 led by Jen Beil, Office of Rep. Brett Guthrie
Managing the Overly Involved

» Led by Maggie Thrailkill, Office of Rep. Barry Moore
Managing the Uninvolved

o Led by Hannah Cooke, American Exploration and Production Council
How to Get What I Need from Team Members More Senior Than ML

» Led by Carol Kresse, Office of Rep. Blake Moore
What the Heck Do My Chief and LD Do All Day?

o Led by John Byers, Office of Rep. August Pfluger
I'm a Seasoned Scheduler

* Led by Richard Eddings, former Senate Deputy Chief of Staff, Husch

Blackwell Strategies

Best Practices for Working with the District Director

» Led by Emily Ann Smith, Office of Rep. Ann Wagner

WRAP UP & THANK YOU!
Kelle Strickland, President and CEO, Congressional Institute

BUSES DEPART FOR CAPITOL HILL , Conference Entrance

(Lower Level)
WHEELS DOWN! ~ BUSES ARRIVE AT CAPITOL HILL S. Capitol St

(Between Rayburn and Longworth)

MASTERING THE PULILE
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