Post-Travel Disclosure Instructions:

You are required to file 5 items with the Clerk’s Office:

(1) Employee Post-Travel Disclosure Form (PAGE 2)

(2) Congressional Institute’s Post-travel Disclosure Form (PAGE 3)

(3) Primary Trip Sponsor Form completed by the Congressional Institute
prior to the trip, including all attachments (PAGES 4 ON)

(4) Page 2 of the completed Traveler Form you previously submitted to
the House Ethics Committee, and

(5) the letter from the House Ethics Committee approving your
participation on this trip.

File this entire packet with the Clerk of the House, by email at
gifttravelreports@mail.house.gov, within 15 days after travel




COMMITTEE ON
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ETHICS

EMPLOYEE POST-TRAVEL DISCLOSURE FORM L 07iinal Ll Amendment

This form is for disclosing the receipt of travel expenses from private sources for travel taken in connection with official
duties. This form does not eliminate the need to report privately-funded travel on the annual Financial Disclosure Statements
of those employees required to file them. In accordance with House Rule 25, clause 5, you must complete this formand fileit
withthe Clerk ofthe House by email at gifttravelreports@mail.house.gov, within 15 days after travelis completed. Please
donot file this form with the Committee on Ethics.

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to
18 U.S.C. § 1001.

1.
2.

Name of Traveler: Noah Larsen

a. Name of Accompanying Relative: OR [® None
b. Relationship to Traveler: [J Spouse [ Child [ Other (specify):

a. Dates: Departure:'A‘l"gus’t 15, 2024 Return: August 16, 2024

b. Dates at Personal Expense, if any: OR [E None

.Washington, DC Cambridge, MD Washington, DC

Departure City Destination:

Sponsor(s), Who Paid for the Trip: Congressional Institute
Describe Meetings and Events Attended: anels and discussions based on operations and scheduling on

Return City:

the Hill for the purpose of training and strengthening my role in my office.

Attached to this form are each of the following, signify that each item is attached by checking the corresponding box:
a.® acompleted Sponsor Post-Travel Disclosure Form;

b. 1M the Primary Trip Sponsor Form completed by the trip sponsor prior to the trip, including all attachments and
the Additional Sponsor Form(s);

c.[m] page 2 of the completed Traveler Form submitted by the employee; and

d.[m theletter from the Committee on Ethics approving my participation on this trip.

a.[8 I represent that I participated in each of the activities reflected in the attached sponsor's agenda. Signify statement
is true by checking the box.

b. If not, explain:

I certify that the information contained on this form is true, complete, and correct to the best of my knowledge.

Digitally signed by Noah Larsen
Signature of Traveler: Noah Larsen Date: 2024.08.22 12:12:48 -0400' Date: 8/22/2024

I authorized this travel in advance. I have determined that all of the expenses listed on the attached Sponsor Post-Travel
Disclosure Form were necessary and that the travel was in connection with the employee’s official duties and would not
create the appearance that the employee is using public office for private gain.

Name of Supervising Member: Claudia Tenney Date: 8/22/2024

Signature of Supervising Member: W( Mj/

last updated 7/2023
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B Original [] Amendment

COMMITTEE ON

SPONSOR POST-TRAVEL DISCLOSURE FORM

This form must be completed by an officer of any organization that served as the primary trip sponsor in providing travel expenses or
reimbursement for travel expenses to House Members, officers, or employees under House Rule 25, clause 5. A completed copy of the
form must be provided to each House Member, officer, or employee who participated in the trip within 10 days of their return.
You must answer all questions, and check all boxes, on this form for your submission to comply with House Rules and the
Committee’s Travel Regulations. Failure to comply with this requirement may result in the denial of future requests to sponsor trips
and/or subject the current traveler to disciplinary action or a requirement to repay the trip expenses.

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to 18 U.S.C. § 1001.
Congressional Institute

1. Sponsor(s) who paid or provided in-kind support for the trip:

2. Travel Destination(s):Cambridge, MD
Date of Departure:AUgust 15, 2024 Date of Return: August 16, 2024

4. Name(s) of Traveler(s): See Attached List
Note: You may list more than one traveler on a form only if all information is identical for each person listed.

5. Actual amount of expenses paid on behalf of, or reimbursed to, each individual named in Question 4:

Total Transportation Total Lodging Total Meal Total Other Expenses
Expenses Expenses Expenses (dollar amount per item
and description)
Traveler $70.28 $230.79 $98.00 $301.95 Room Rental
Accompanying |n/a n/a n/a n/a
Family Member

6. [ All expenses connected to the trip were for actual costs incurred and not a per diem or lump sum payment.
Signify statement is true by checking box.

I certify that the infgrfiatign cpntained in this form is true, complete, and correct to the best of my knowledge.
Date:  August 20, 2024

Signature: / \/
6

Name: Kelle Strickland Title: President & CEO

Organization: COngressional Institute

B 7 am an officer of the above-named organization. Signify statement is true by checking box.

Address: 1700 Diagonal Road #300, Alexandria, VA 22314

Telephone: 7 03-837-8812 Email: @Mmym@conginst.org

Committee staff may contact the above-named individual if additional information is required.
If you have questions regarding your completion of this form, please contact the Committee on Ethics at 202-225-7103.

last updated 7/2023



COMMITTEE ON € ETHIGS

PRIMARY TRIP SPONSOR FORM

This form should be completed by private entities offering to provide travel or reimbursement for travel to House Members, officers,
or employees under House Rule 25, clause 5. A completed copy of the form (and any attachments) should be provided to each invited
House Member, officer, or employee, who will then forward it to the Committee together with a Traveler Form atleast 30 days before
the start date of the trip. The trip sponsor should NOT submit the form directly to the Committee. The Committee’s website (ethics.
house.gov) provides detailed instructions for filling out the form. The Committee will notify the House invitees directly of its
decision and will not notify the trip sponsors.

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to 18 U.S.C.
§ 1001. Failure to comply with the Committee’s Travel Regulations may also lead to the denial of permission to sponsor
future trips. Signatures must comply with section 104(bb) of the Travel Regulations.

1. Sponsor who will be paying for the trip:

Congressional Institute

2. I represent that the trip will not be financed, in whole or in part, by a registered federal lobbyist or foreign agent.
Signify that the statement is true by checking box.
3. Check only one. 1 representthat:
a. The primary trip sponsor has not accepted from any other source, funds intended directly or indirectly to
finance any aspect of the trip; OR
b. ] The trip is arranged without regard to congressional participation and the primary trip sponsor has accepted
funds only from entities that will receive a tangible benefit in exchange for those funds; OR
c. [ The primary trip sponsor has accepted funds, services, or in-kind assistance from other source(s) intended
directly or indirectly to finance all or part of this trip and has enclosed disclosure forms from each of those
entities.
If “c” is checked, list the names of the additional sponsors:

4. Provide names and titles of ALL House Members and employees you are inviting. For each House invitee, provide
an explanation of why the individual was invited (include additional pages if necessary):

See addendum & attached invitation list

Yes ] No [® Is travel being offered to an accompanying family member of the House invitee(s)?

6. Date of Departure: August 15, 2024 Date of Return: _August 16, 2024

a. City of departure: Washington, DC
b. Destination(s): Cambridge, MD

c. City of return; _Washington, DC

8. Check only one. 1 represent that
a. [] The sponsor of the trip is an institution of higher education within the meaning of section 101 of the Higher
Education Act of 1965; OR
b. (W The sponsor of the trip does not retain or employ a registered federal lobbyist or foreign agent; OR

c. O The sponsor employs or retains a registered federal lobbyist or foreign agent, but the trip is for attendance
at a one-day event and lobbyist / foreign agent involvement in planning, organizing, requesting, or arranging
the trip was de minimis under the Committee’s travel regulations.

last updated 7/2023



9.

10.

11.

12.

13.

14.

15.

16.

Check only one of the following.

a. I checked 8(a) or(b) above; OR

b. [ 1 checked 8(c) above but am not offering any lodging; OR

c. [ 1 checked 8(c) above and am offering lodging and meals for one night; OR

d. [ Ichecked 8(c) above and am offering lodging and meals for two nights. If you checked this box, explain why
the second night of lodging is warranted.

Attached is a detailed agenda of the activities House invitees will be participating in during the travel (i.e., an
hourly description of planned activities for trip invitees). Indicate agenda is attached by checking box.

Check only one of the following.

a. I represent that a registered federal lobbyist or foreign agent will not accompany House Members or
employees on any segment of the trip. Signify the statement is true by clicking the box; OR

b. [ Not Applicable. Trip sponsor is a U.S. institution of higher education.

For each sponsor required to submit a sponsor form, describe the sponsor’s interest in the subject matter of

the trip and its role in organizing and/or conducting the trip:

See addendum

Answer parts a and b. Answer part c if necessary:
a. Mode of travel: Air [J Rail ] Bus M Car [J Other [J (specify:

b. Class of travel: Coach [M Business [] First [] Charter [] Other [J (specify:

c. Iftravel will be first class, or by chartered or private aircraft, explain why such travel is warranted:

I represent that the expenditures related to local area travel during the trip will be unrelated to personal
or recreational activities of the invitee(s). Signify that the statement is true by checking box.

Check only one. | represent thateither:
a. [ The trip involves an event that is arranged or organized without regard to congressional participation
and that meals provided to congressional participants are similar to those provided to or purchased by other
event attendees; OR
b. The trip involves events that are arranged specifically with regard to congressional
participation. If“b” is checked:
1) Detail the cost per day of meals (approximate cost may be provided):

Day 1- $54, Day 2 - $44

2) Provide the reason for selecting the location of the event or trip:

Relative proximity to DC and capacity to handle a large event

Name, nightly cost, and reasons for selecting each hotel or other lodging facility:
Hotel Name: Hyatt Regency Chesapeake Bay City: Cambridge, MD Cost Per Night: $194 +taxes

Reason(s) for Selecting: _Proximity to DG, availability, security & facility size

Hotel Name: City: Cost Per Night:
Reason(s) for Selecting:
Hotel Name: City: Cost Per Night:

Reason(s) for Selecting:




sum payment. Signify that the statement is true by checking the box.

18. Total Expenses for each Participant:

17. I represent that all expenses connected to the trip will be for actual costs incurred and not a per diem or lump

[ Actual Amounts
[® Good Faith Estimates

Total Transportation
Expenses per Participant

Total Lodging Expenses
per Participant

Total Meal Expenses
per Participant

For each Member,
Officer, or Employee $91 $232 $98
For each Accompanying $91 a 598

Family Member

Identify Specific Nature of “Other” Expenses
(e.g., taxi, parking, registration fee, etc.)

Other Expenses
(dollar amount per item)

For each Member,
Officer, or Employee

$466 Room Rental

For each Accompanying
Family Member

$466 Room Rental

19. Checkonlyone:
a. [ certify that [ am an officer of the organization listed below; OR

b. [ Not Applicable. Trip sponsor is anindividual or a U.S. institution of higher education.

20. 1 certify by my signature that
a. I read and understand the Committee’s Travel Regulations;
b. I am not a registgred federal lobbyist or registered foreign agent; and

c. The inI%ic i this form is true, complete, and correct to the best of my knowledge.
Signature:

Date: 7'/2 ZLf

Name. Kellé Strickland Tile: President & CEO
Organization: Congressional Institute

Address: 1700 Diagonal Road #300, Alexandria, VA 22314

Email: @mym@conginst.org Telephone: 703-837-8812

If there are questions regarding this form, please contact the Committee on Ethics at 202-225-7103 or travel.requests@mail.house.gov.



PRIMARY TRIP SPONSOR FORM
ADDENDUM

Question 4: Provide names and titles of ALL House Members and employees
you are inviting. For each House invitee, provide an explanation of why the
individual was invited (include additional pages if necessary):

See attached invitation list. This Congressional Institute sponsored conference
focuses on the important roles of Schedulers and Operations staff in congressional
offices. Therefore, the invitation to this conference is being extended to schedulers,
operations directors, and member services directors in House Republican

personal offices, committee offices, and leadership offices.

Question 12: For each sponsor required to submit a sponsor form,

describe the sponsor’s interest in the subject matter of the trip and its role in
organizing and/or conducting the trip:

The purpose of the Congressional Institute (a 501(c)4 organization) is to promote
public education about Congress and to hold educational conferences for Members
of Congress, staff and others. The Congressional Institute is the sole organizer and
conductor of this event. The Congressional Institute is dedicated to helping
Congressional offices better serve their constituents and to otherwise support and
further the Member’s legislative and representational roles. Schedulers and
operations directors play essential parts in these and other important aspects and
functions of the personal, committee, and leadership offices. This conference is
designed to strengthen professional relationships House staff, educate them on
policy issues and best practices, and encourage the exchange of ideas with
colleagues.

Question 18: Total expenses for each participant:

The estimated lodging rate and per participant food/refreshment expense figure for
this event (and provided on this form) does not include the separate costs to the
Congressional Institute to rent conference/banquet space large enough to
accommodate this large event with appropriate audio/visual capabilities necessary
to conduct our program. Dividing these conference and banquet room rental costs
by the number of participants estimated to attend this event, the estimated figure
would be $466.



Thomas A. Rust
Staff Director and Chief Counsel

Michael Guest, Mississippi
Chairman
Susan Wild, Pennsylvania

R Keelie Broom
Ranking Member

Counsel to the Chairman

David P. Joyce, Ohio David Arrojo
John H. Rutherford, Florida ONE HUNDRED EIGHTEENTH CONGRESS Counsel to the Ranking Member
Andrew R. Garbarino, New York
Michelle Fischbach, Minnesota 1015 Longworth House Office Building
U.S. House of Representatibeg  Vipoeon DO NS o
Veronica Escobar, Texas ¢ . Telephone: (202) 225-7103
Mark DeSaulnier, California Facsimile: (202) 225-7392

Deborah K. Ross, North Carolina
Glenn F. Ivey, Maryland

COMMITTEE ON ETHICS

August 14, 2024

Mr. Noah Larsen

Office of the Honorable Claudia Tenney
2349 Rayburn House Office Building
Washington, DC 20515

Dear Mr. Larsen:

Pursuant to House Rule 25, clause 5(d)(2), the Committee on Ethics hereby approves
your proposed trip to Cambridge, Maryland, scheduled for August 15 to 16, 2024, sponsored by
Congressional Institute.

You must complete an Employee Post-Travel Disclosure Form (which your employing
Member must also sign) and file it, together with a Sponsor Post-Travel Disclosure Form
completed by the trip sponsor, with the Clerk of the House within 15 days after your return from
travel. As part of that filing, you are also required to attach a copy of this letter and both the
Traveler and Primary Trip Sponsor Forms (including attachments) you previously submitted to
the Committee in seeking pre-approval for this trip. If you are required to file an annual
Financial Disclosure Statement, you must also report all travel expenses totaling more than $480
from a single source on the “Travel” schedule of your annual Financial Disclosure Statement
covering this calendar year. Finally, Travel Regulation § 404(d) also requires you to keep a copy
of all request forms and supporting information provided to the Committee for three subsequent
Congresses from the date of travel.

If you have any further questions, please contact the Committee’s Office of Advice and
Education at extension 5-7103.

Sincerely,
\ Adhael Q:-oe =t é‘Mﬂ‘
Michael Guest Susan Wild
Chairman Ranking Member

MG/SW:mc
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2024 SCHEDULERS CONFERENCE

MASTERING THE PULLLE

DRAFT AGENDA

THURSDAY, AUGUST 15, 2024

All conference sessions are located in the Chesapeake Ballroom.

9:30 am
(2- hour drive)

10:00 am — 6:30 pm

11:30 am

12:30 — 2:30 pm

2:30 — 3:30 pm

3:30 — 4:30 pm

4:00 pm
4:30 — 6:30 pm

6:30 — 8:30 pm

WHEELS UP! ~ BUS DEPARTS CAPITOL HILL S. Capitol St.
(Between Rayburn and Longworth)

CONFERENCE REGISTRATION Chesapeake Foyer

BUS ARRIVES AT THE HYATT CHESAPEAKE
100 Heron Blvd, US-50, Cambridge, MD 21613

PIZZA, PEOPLE & PUZZLE SOLVING: A RESOURCE FAIR  Chesapeake Foyer
Your success requires solving a daily puggle ~ but it’s a puggle with extra pieces ~ to fit in
somewhere!

WELCOME!

FORMER “SUPER SCHEDULERS” ON HOW TO SURVIVE, GROW,
AND SUCCEED

CUSTOMER SERVICE AND THE ART OF SAYING “NO”
Strengthening Relationships While Declining Requests (Even the Member’s!)

HOTEL CHECK IN Hotel Lobby
BREAK - FOR YOUR OFFICIAL DUTIES

CONGRESSIONAL INSTITUTE RECEPTION & DINNER Regatta Pavilion
ON THE BAY (outside)

MASTERING THE PULILE



FRIDAY, AUGUST 16, 2024
Hotel checkout is at 11:00 am. Attendees driving may store luggage with the bellman. Attendees riding the bus

should bring their luggage to the Choptank Ballroom. Buses will depart from the lower-level entrance near the

Choptank Ballroom.
7:30 — 8:00 am

8:00 — 9:00 am

9:00 — 10:00 am

10:00 — 11:00 am

11:00 — 11:15 am

11:15 am — 12:15 pm

12:15 - 1:30 pm

1:30 — 2:00 pm

2:00 — 2:45 pm

2:45 —3:30 pm

3:30 - 3:45 pm
4:00 pm

6:00 pm

(2- hour drive)

START YOUR DAY ON THE RIGHT FOOT! (optional) Hyatt Main Entrance

BREAKFAST Michenet's Library

STEPPING IT UP: MAKE THE SCHEDULING FUNCTION A KEY PLAYER
IN ADVANCING A MEMBER’S COMMITTEE AGENDA

OUT-ANTICIPATING THE LEG TEAM — WHAT OPS NEEDS TO KNOW
ABOUT FLOOR AND COMMITTEE PROCEDURE

BREAK - FOR YOUR OFFICIAL DUTIES

TAKING IT TO THE NEXT LEVEL: GETTING INVOLVED IN YOUR
MEMBER’S STRATEGIC GOAL PLANNING

LUNCH: CALMING THE CHAOS
BOTH INSIDE AND OUT

Buffet, Chesapeake Foyer

BREAK - FOR YOUR OFFICIAL DUTIES

SO THAT’S HOW YOU ORGANIZE SOMEONE ELSE’S LIFE:
TABLE-TOP CONVERSATIONS ROUND ONE

SO THAT’S HOW YOU ORGANIZE SOMEONE ELSE’S LIFE:
TABLE-TOP CONVERSATIONS ROUND TWO

WRAP UP & THANK YOU!

Conference Center Entrance

(Lower Level)
WHEELS DOWN! ~ BUS ARRIVES AT CAPITOL HILL S. Capitol St
(Between Rayburn and Longworth)

BUS DEPARTS FOR CAPITOL HILL

MASTERING THE PULILE



2l / | ebed

Are1a109g ssaid/suoiiesadQ Jo Jojoaiq

SOOIAISG JoqUIB JO

Joy0a.1q Aindaq/1aquisiy JJBlS [BuoIsSa0id
JJe1S 1O Je1yD 8yl 01 J0SIApY dIbs1elS

Ja|npayos
Ja|npayos/suoneladQ Jo Jo1oalg
Ja|npayos/iebeuepy suoneradQO
Ja|npayos

Ja|npayos

suoiesadQ Jo Jojoalig
suonesadQ Jo J0loalig

Ja|npayos

Ja|npayos

18|npayds/HelS 4o Ja1yD AindeQ
Ja|npayos

Ja|npayos

JUBISISSY SAIIN0aX]

Ja|npayos

suoneladQ Jo Jo1oalig

Ja|npayos

18INPaYdS/apPIY
BANE|SIBa/1UBISISSY BAIINDOX]

18|Npayos
la|Npayog

suoiesadQ
pUB S92IAI9S JaqIBI JO J010a1Iq

18|Npayos
apL qor

(HO) 48l

"day Jo 8210

1e6png uo ssNIWWOY 8SNOH

uosuyopr Jeyeads Jo 8910

lIH

suIbBbiH
(vd) @dhor
uejAo\
Jawed
auyingy
(vd) Aoy
(OW) senern
uospnH
ssebing
POOHE
EENIETISIS
UHHMD
(SIN) Aley

"dey 4o 9210
"day Jo 90
"day Jo 9O
"dey 40 9210
"dey 4o 8010
"dey 4o 820
"day Jo 920
"dey 4o 8010
"day Jo 8O
"dey Jo 90
"dey 4o 800
"dey 4o 800
"day Jo 920
"dey 4o 9010

oepelep “day Jo 8211J0

znin e eq

"dey 40 82110

uos|ip “day Jo 8o1j0

uosuiy
3lIWISPNoT

"day Jo 820
"day Jo 8ol

BUIYD UO 880D 109]8S

osI[eog

"day Jo 80
uonniisu|

ysmejsnbog

1sinbwoolg
nuaauaig
uewAhuiag
ysuag
|ozuag
olled

lled

I'eg
ueynegq
Jebuajeg
unjieg
uimpled
ueplieg
Jezy
sy
Buonswiy
oue|ja1y
uosJapuy

uswy

pnowH-yY
uosIaYpY

3000pY
swepy

awep iseq

AL

yeles
aIeID
yeuuenes
alpueig

M

BUB
uebioy Arepy
Jajuusp
Allow
Aauunon
BUWIWT
epuewy
BIYDZ

alIsop

aiydos
SpBIYS
ejoed
Aauunon

ueba
apnr
Rojysy

ualsny
syoo.g eleg
aweN 1s414

HEelS II'H P{UAU] - ¥20CHOS



2l /¢ ebed

Jabeuepy suoneradQy/I8INpayos
JUBSISSY 9AIINdax3/suolesadQ Jo J101oaiq
Ja|npayos

Ja|npayos

suonesadQ Jo J01oalig

Ja|npayos

Ja|npayos/suoneladQ Jo Jo1oalig
Ja|npayds 10uIsIg/IuelSISSY JelsS 10usiq
Ja|npayos

Jo108.1q He1s Aindeq

Joyoaig Buynpayosg/io108.1q suoneladQ
I9INpayos pusia

Ja|npayos

S82IAIBS JAqIBIN JO J1010811Q
suonesadQ 901 Jo J01081Iq
suoneladQ Jo J01oalig

Ja|npayos

Ja|npayos

Ja|npayos

suoieladQ Jo J0joalig

19INpayds s

JoJeuIpI00)

92IAIBS J9QUBIN/AUBISISSY DAIINDSXT
Ja|npayos

Jg|npayos Aindaq

18INpaydS/HeIS 4o Ja1yD AindeQ
suoieladQ Jo J01oalig

Buinpayas o 101oalIg

Ja|npayos

ueueyong -day Jo 82140
Jeeusjooy\ "day Jo 80110
plesabzii4 “day jo 9oy0

suIeH ~day Jo 8210

meysuai "day Jo 80110
sieperseq "day Jo 8010

Kasod -day jo 8210

Jeeusjooy\ "day Jo 80110

Jaww3g "day Jo 8010
8ousbif[alu] UO SBJIWWOY 8SNOH
auel) "day Jo 80110

1age\ day Jo 820

suowuwi | -day Jo 8010
$92IN0S9Y |BINIEN UO 9911IWWO0Y) 8SNOH
JOQgET] PUE UO[1EINPT UO 99}IWWOYD) 8SNOH
Buosswly “day Jo 8010
oJeuljop "day Jo 821J0

uosiung "day Jo 8210

sb6ig day Jo 820

suoissag "day Jo a21J0

(Vd) Alley “day jo 8210

1e6png uo ssNIWWOY 8SNOH
onsods3,q "dey Jo 8O
uosnbBia "day Jo 9210
Youyedzyi4 “day jJo 80
uoysong “day Jo 21,0
1sany) “day Jo 8210

1sog "day 40 82h0

uasua1suyD
ZaAey)
MoIMpey)
0IeS9)
lape)
uewJe)
uewden
llegdwed
ueybe|en
ubeojen
mezzng
nauing
neaing
wellg
weflig
welig
ounug
umoig
umolg
uojybnoig
Jamaig

uelalg
ueBiuuelg
Apeig
uejhog
uejfog
[leminog
auog

ajuuip
SIBYIIN
yiegezi|g
BLIOIOIA
SASINBUBY)
BUUSMIN
£a109
WeliMm
aunsuyp
MIN
Asupnon
alpeig
sloeyo
SullspEN
eyleqe|
[eoug
SIPPEN
piaeq
yeles
BIPUEXSY
T

essAly
uely
BAg
Alawg
Asjsuy
eIgeQg
B3



2l / € ebed

J8INPaYIS 1S

suonelsedQ jo Jojoaliq
1010811 S92IAIBS JIaqUIB|N
Ja|npayos

3910

Ja|npayos

1ueISISSY aAlie|siBa/le|npayos
Ja|npayos

suoiesadQ Jo J0loalig
1010811 S82IAIBS JIaquIB|y
JUBISISSY SAIIN0aX]
Buinpayos o Jo1oainq Aindeg
Jojoa1ig Jooj4

suoiesadQ Jo J01oalig
suolesadQ 4o J0loalIg
suoneladQ Jo J01oalig
J8npayos 1ouisig

S92IAIBS JaQqUIBIN JO J10103a1IQ
Ja|npayos

Buinpayos o Jo1oalig
18Inpayds/HelS 4o Ja1yD AindeQ

W8I0
181yD pue suoneladQ Jo Joyoaaq Aindeqg

suoiesadQ Jo Jojoalig
Ja|npayos
suoneladQ Jo J0joalig
Ja|npayos
Ja|npayos
Ja|npayos

[194mn7 *day Jo 8O

(V1) senein “day Jo 8040
99uaJ8ju0)) uedl|gnday asnoH
aoe|\ "day Jo 8210

S9Ny UO 88NIIWOY 8SNOH
Aydinpy day jo 8210

(HO) @2kor “day Jo 82O
unH -day 4o 82O

997 "day Jo 8210

Jawwg diym 4o 82O
uabemapey "day Jo 821110
(¥71) uosuyor dey jo 82O
wooseo|) uedlgnday asnoH
spleuo( "day J0 8210
uewabeH ‘day Jo 8010
uojie4 "dey Jo 820
Aueyi] ~day jo 82110
uosuyor Jeyeads Jo 8010
ej[e|\eT “dey Jo 820
uewJalsap "day Jo 82140
uspiQ uep "day J0 8210

WJ0JoY JUSWIUIBAOL)
pue 1yBISIanQ Uo 88)ILW0) dSNOH

Aore “day jo 8210

uwiaH "day Jo 80110

S92IN0SdY [BINJEN UO 991IWIWOY) 9SNOH
K14 -day jo @210

yoewwe?) ‘day Jo 82140

1ayojn4 -day jo 80

ylojolreH
umug
19p13
spsemp3
uojuoQ
00yeuoQ
uewoq
pllel
Auaquasnag
siuog e
Jebulyaq
alapleneg
Jakeq
uosmeq
Area
UBWSS01)
uluo1D
STl
ulybnod
Jauuo)
Aemeuo)

1ebon
PISI}OD
Aeqon
uosnelD
MEID

bCLEO)
uasudIsSLyD

Sl
Xaly
BssAly
fojreg
auljosen
Aqan
alp3
a3
ueba
anfoer
AoueN
ybrerey
uepiop
dullope
aloliep
yeuueH
aibbep
urelg
yeuuenes
uosyoer
gs[ed

Aojley

HEN

auuley)

aua||

90E|[B\\ BUUY
ying

elq3



2l /v ebed

18|Npayos
N80

JUBISISSY 9AIIND8X]

luapuodsalio)
BAI11E[SIBaT/AUBISISSY DAIINDaXT

Buinpayos oibae.S 10} JOSIAPY JOIUSS
Jue)s|ssy 100

Ja|npayos

suoneladQ Jo J01oalig

suonesadQ Jo J01oaliq

suonesadQ Jo Jo1oalig

S92IAIBS JagquIBIN

suoiesadQ Jo J01oalig
Ja|npayos
JoyJomaseD/1a|npayos 10uisiq
SUOI[E0D PUE YdBaIINQ JO Jo1dali]
Ja|npayos

Jg|npayos Aindaq

Jg|npayos Aindaq

}els Jo jayp AindeQ

suoneladQ Jo J01oalig

JUBISISSY 9AIIN09XT % J9|NPaYds
Ja|npayog/1abeuey 8210

101BUIPI00D
SUONI[BOD puB S82IAIDS JOqUIB|A

ls|npayog/suoieladQ Jo Jojoaiq
19|NPaY9S 10LISIq
Jls|npayog/suoielsdQ Jo Jojoaiiq

uagaog “day Jo 820
SOJIAI9S [BIOUBUIH UO 9911ILUWOY) 9SNOH

92I8WWOYD
pue ABJ1au3 uo S8IWIWOY) 8SNOH

zjrep "day Jo 910

[191S “day Jo 2O
Jayeads ay1 Jo 82140
9|00 "day Jo 90
Wefeg-zeiq “day JO 8210
wAyeA "day Jo 8210

80J8WWOYD
pue ABJau3 uo S8IWIWOY) 9SNOH

SJlejjy SueIs}d/\ UO 88iwwWo) 8snoH
SUBd\ pue sAep\ UO 93)1IWIWO0Y) SSNOH
BIDJED) "day 40 92110

Jauin] -day jo 8210

Areioipnp uo sawwo) esnoH

901g "day Jo 820

90u8I8ju0) uedlgnday 8snoH
Yiuejals “day Jo 820

0ys97 "day Jo 82O

Aueyi] -day jo 82110

spiemp3 “day Jo 8O

uabemapey "day Jo 82110

2IN}N2LBY UO 83IWWO0Y) 8SNOH
(X1) sweiip “day jo 82110
aullD day Jjo 82110

Aoy "day jo 8210

uoyjiweH
uelojieH

ybi6eH

Al4ogeH
asno
uung

sibois)
LIS}
99|udalIn)

susaln
Z9|ezuon)
ei0BUOD)
BI0gOD)
uewio
S|9n)
BloIBY)
abewwen)
abewwen)
olen
Kopen
Muel4
191504

plesabzyi4
yeyolopa
Jauyne4
Jabuizie4

BUUBYON
ysuL

e008gey

Kas|oyy
eloled
EE|
elgaq
Beuelq
yeuepn

KaupAs
aAd1S
elueydalsg
Aoy
uspAer
1Y
eleg
uosJald
uosJald
uopuaig
Aepy
alssap
BlO

wil

ufiyiey Aepy
Jajluusp
Aep



2l /G ebed

la|npayog
S90INIeS
Jagquiapy pue suoieiadQ Jo Jo1valq

Buinpayos pue suoiesadQ Jo Jojoaig
Jabeue|y suonesadp

Ja|npayos

suoneladQ Jo J0joalig
Ja|npayos/suoneladQ Jo Jo1oalg
suonesadQ 1ou1sIq Jo Jo1oalIg
J0j08.1Q He1S

Ja|npayos

Ja|npayos

Ja|npayos/suoneladQ Jo Jo1oalig
Jla|npayos

S92IMI8S Jaquial 10} Joloaiq Aindeqg
Buiinpayos ¥ suonesadQ Jo Jojo8iq
J8npayos 1ouisig

Ja|npayos

S92INIBS
Jaquisy pue suoneladQ Jo J010a.ig Aindag

Ja|npayos
Ja|npayos

suoneladQ Jo J0joalig
}elS Jo Joyo Aindeg
suoiesadQ Jo J01oalig
Ja|npayos

Ja|npayos

Ja|npayos

suoneladQ Jo J0joalig

(AN) sweljipy “day Jo 80

1eq 'day Jo 82140
1aga\ “day Jo 10
Nayoing -day Jo 820
Joisny| "day Jo 82O
uosdwoy ] "day Jo 8210
ueay| "day Jo 8010

[191S "day Jo 10
SO2IAI9S [BIOUBUI UO 9911ILUWOY) 9SNOH
yoewoOp "day Jo 8210
uiqeg dey Jo 820
ejoeT "day 4o 920
Aauooyy "day Jo 82140
95s1|edS Jepea Jo 8210
zjuag "day Jo 8210
UHyLD "day 4o 82O
yong "day 4o 8210

suoljendoiddy uo 8apWwWoD) 8SNoH
elje] “day 4o 920

BUNT-BUliNed "day JO 82110

zj9eN "doy Jo 820

Aez||3 "day jo @210

9ouad day Jo 9210

ebusaziny "day Jo 821110

Jaznoy "day Jo 80110

piomeln) -day o 8210

syueg "dey Jo 820

uosoep

uosyoer
AN
UOSINH
AassnH
saybnH
HNH
USs|oH
uuBwWHOH
sobpoH
sobpoH
19z1IH

IIH

UMIIH
usqqiH
SSoH
uolBulliaH

uljog-butisH
uloylueH
SUMEH

zseH
SUaN8IS-SIIBH
uojbuiieH
ploseH

JapieH
AepueH
uoldweH

'UUBSNG

sullepeN
Ilepuay
Aeunym
yeuueH
yeuueH
e|ned
nen
nen
IN02g
LAY
arey|
AaupAs
ayer
Ay
JayresH
Aon7

eljos
maipuy
JojAe |
euuaQ
Ao
Ao
3|19y
epliH
Aaupunon
o9)leH



2l /9 ebed

J8|npayosg

luelsissy Jjels

J0JBUIPI00D) SODINISS JoquIB)y
JosInpy [eloadg

1010811 9oUBUI4 pUB JBINPBYIS
Ja|npayosg

19|npayos 1usig

la|npayosg

SOOIAIBS JaqUIS JO J010alIg
Ja|npayosg

S82IAISS JaqUIBIN JO J10103a1IQ
390
suonesadQ/18|npayos
13INpayds 0d
suoinesadQ Jo J01oalig
Jla|npayos

Ja|npayos

suoneladQ Jo J01oalig
Ja|npayos

Ja|npayos

Ja|npayos

suoleladQ Jo Jojoalig
Ja|npayos

J3INPayYos ouIsIg
suoiesadQ Jo J0joalig
18INpayds Od
suonesadQ Jo J0joalig

Aeuus] -dey Jjo s2110

Abojouyoa |
pue 9oedS ‘9oUd|9S UO 9}WWOY) 9SNOH

uosuyop Jayeads Jo ao10

uosuyor Jayeads Jo 8010

Nayoing “day Jo 820

(AM) s1eboy “dey jo 8210

uosdwoy | "day Jo 8010

(1Ln) @100 "daYy jo 82O

SUBd|\ pue sAep\ UO 939)1IWW0YD) 8SNOH
zpeds day Jo 9010

90J8WWOD
pue ABJau3 uo S8}IWIWOY) 9SNOH

8ousbif[alu] UO SBJHWWOY 8SNOH
Jabuelr) "day jo 9210

malq uep ‘day Jo 82140

wiy "dey jo 820

Xx04 "day Jo 821J}0

pelsul "day J0 910

A11IND9S PUBBWIOH UO 98)1ILILIOYD) 9SNOH
S3eN-19]|IN "daY Jo 8210

(vD) seue) dey jo 8210

aullD “day 4o 82O

pareg “day Jo 8240

ueagq "day Jo 82110

1ayojn4 -day jo 80
AyuombBue ~day Jo 8210
uewyjols) ~day Jo 8210
AusHoW "day Jo 8210

uesse

nale
Buluueq
soubue
uaque
Zuny|
sauny|
assaly]
SOAOS]OY|

AIZIM

Bury

Bury

Aoy

BTN
uelfpajey
ybeueneyy
Jayoojiawiwey)
ydesor
Aejop
uosuyor
sbujuuap
sbBuiuuap
sauyer
sinep
s|aiyer
suyer
sqooe

YeoN

uosipep
uyor
sawep
as|uaq
PETE)Y
Apuio
[0JeD
alllv
us|q

Aw3
ufiyrey
ar
uosAly
X3l
alIsop
uAlysy
aulaye) eleg
A3
a|wep
uebes|y
essAly
uingny
SIBYdIN
yeuueH
eheyy
uelAq



21/, ebed

Ja|npayos
Ja|npayos
suoneladQ Jo J01oalig

suonesadQ Jo J01oalig
JayJomaseD/19|npayos 1ouisiq
Ja|npayos/suoneladQ Jo Jo1oalig

8D eAleSIuILPY
J010241g SJieyy Aelusweltedisiu| Aindeqg
Ja|npayos

suonesadQ Jo J01oalig
suonesadQ Jo Jo1oalig
Ja|npayos

J0]BUIPI00D SUOIHEOD
suoiesadQ Jo J0loalig
uelSISSy aAle|siba/le|npayos
}elS Jo Jeyo Aindeg
la|npayog

suoneladQ Jo J0joalig

390

la|npayos

Ja|npayos

Ja|npayos

SOOIAIBS JaquIB Jo Jo10alIg
Jabeuep suoneiadQ 10UIsIq
Ja|npayos

suonesadQ Jo J01oalIq
Ja|npayos

s|yaN -day Jo 8210
(as) uosuyor -dey jo 8240
uewip “day Jo 9010

ainjoniselu|
pue uoileLodsuel | U0 83)ILIWOY) 9SNOH

ouleqier) ‘day Jo 8910
pooj4 "day Jo 82110

WLIOJoY 1UBLIUIBAOL)
pue JyBISIanQ uo saIWWOo)) 8SNoH

siieyy Areluswelediaiu| Jo 8210
asnoymaN "day Jo 80110

ueoun( “day Jo 8210

uuewyosial4 ‘day Jo a0

Jsuin | e -day Jo 8010

uosuyopr Jayeads Jo 8010

pnoj) "day jo 8210

uewJo -day Jo 8010

lagnels “day 4o 92O

[NeQO "day J0 82O

lloz3 “day jo 8210

10QgEeT PUB UOIBONPT UO 8811IWW0oY) 8SNOH
siung "day Jo 90

ess| "day Jo 8010

sawep "day Jo 9210

A1IN29g puBBWOH UO d8)lIWWOo7) 8SNOH
spiemp3 -day Jo 8O

Buo4 -day jo 82140

JebuequsieH "day Jo 80110

(PN) Ynws -day jo 8O

Kauoo
90JUO
BpuBIIN

meleydIN
AlreNon
99MON

UBMODI
uuedIN
J9IsIVON
J918!IIvYOIN
smaylleiy
Zaulue
Msnyei
eppen
29[BYOB N
9OUBIMOT
SIWo
(ST
Arejen
Aregeuu
Kespur
saleul
Ielehillely
auldaT
epgaT
Keq
BUOIET

ST
|[eeueyleN
9J|03IN

J9)AL
elneT
Aqleus

a3
Bay
eusyly
sewoy |
Aen
aluuy
uiey
lueg
alydos
ukjoien
euely
SIXa|y
aibiosn)
ue|
Ares
anasI
elpuexaly
[ayoey
Rojusy
AlloH
uhiyiey



2l /g ebed

suonesadQ Jo J01oalIg

S92IMIBS Jaquual o Joloalig Aindeg
Ja|npayos

suonesadQ Jo J01oalig

JuBlSISSY suoleiadQ
Ja|npayosg/suoneladQ Jo Jo1oalg

Y910 9IYD
suoiesadQ Jo J0loalig
Ja|npayos

suonesadQ Jo J01oalIg
Jg|npayos Aindaq
Ja|npayos

SUOI1I[BOD) PUEB SBDIAIBS JBQUIBIA JO J1010811Q
Ja|npayosg/suoiieladQ Jo Jo1oalg
suoinesadQ Jo J01oalig
Ja|npayos/suoneladQ Jo Jo1oalg
Ja|npayos

suoneladQ Jo J01oalig

Ja|npayos

Ja|npayos

Ja|npayos

suoleladQ Jo Jojoalig

010311 1vuIsIg

Ja|npayos

S92IAIBS Jaquual Jo J01oalig Aindag
(Bunoy) J9inpayasg/suoiieladQ Jo Jojoaiq
Ja|npayos

Abojouyos |
pue 89edg ‘92usIdS U 98)ILIWOY) 8SNOH

92UaJ8JU0) uedlgnday asnoH
ulogqwe] "day Jo 8210

dniisuapp "day Jo 8210

Suea|\ pue SABA\ UO 93]1WIWOY) 8SNOH
Joyme ~day Jo 8210

ABojouyos |
pue 89edg ‘92usIdS U 98)lILIWOY) 8SNOH

suamQ "day Jo 821}}0
sulfjoD “day jo 8O

(¥1) uosuyor -day jo 8210
luewoas|) ‘day Jo aou0
Zauswiy) “day Jo 8210

ainjonJiselu|
pue uoieLIodsuBI | UO 88)1ILIWOY) 9SNOH

9]0D "day 4o 82O

1ebnjd “day 4o 820
90UBJ8juU0)) uedl|gnday 8snoH
Aoz||3 "day jo o140
Jgjeyuayosay “day Jo 8210
uospiaeq "day Jo 8010
uIyoNoH "day Jo 82O
uiyonoH “day Jo 8210

HaAle) “day Jo 820

HaAe) “day Jo 910

uunq -day Jo 80110
uoljeJiSIulWpPY UO 881liWwWo) 8SNOH
(AM) 1811\ “daY Jo 910
[981S "day 4o 8210

90lld

90l1d
ojjebauod
oJisedlod
neld

umoug sdijjiud

uosJeled
ussieled
nuad
supjiad
supjiad
elRIod

Jayed
layed
JBAIIO
IMSM3IUONO
WOSMaN
uos|aN
lloreN
o|beN
o|beN
Aydunpy
Aydunpy
YUniy
us|IniN
SION
OualIo|\

IPUBM
I
yagoy
T
9141
Rojusy

abeg
uaine
uuyoa
BISUY|
aluuy
BZlUe

allse]
'ulges
ayjooig
uosJapuy
uosIpep
piARQ

Aqay
euuelg

euueug
yeuueyor
ukjor
[IBMpIed
essuep
niepw

BIN



2l /6 8bed

suoljeladQ Jo 10103l pue Jo|NPayYos
Jla|npayosg

la|npayos

Ja|npayos

HUBlSISSY Jje1S/I8|inpayos
18INpayaS/HElS 4o 41D AindeQ
Ja|npayos

Ja|npayosg/suoneladQ Jo Jooalig
suoiesadQ Jo J0loalig

Ja|npayosg

Ja|npayos

suonesadQ Jo Jo1oalig

Ja|npayosg

Ja|npayos

sddQ pue 39| JuelSISSY
Ja|npayosg

Jabeuepy suonesadQO
Buinpayog/suoiiesadQ Jo Joioaiq
Ja|npayos

aply dAlE|sIBaT/18INPaydS
Ja|npayos

Buinpayog/suoieladQ Jo Jojoaig
suoiesadQ Jo Jojoalig

Ja|npayos

Ja|npayos

Ja|npayos

Ja|npayos

1UBISISSY 8AlINdax3/suoneladQ Jo J01oaiiq

JaweyYyo(-ZzaAey) .Qmm_ 10 ®2J1O
102g "day Jo 820

lemnT *dey Jo 9210

Kasen -day Jo 82140

(X1) JoueD "dey jo 800

Buoug day Jo 82140

agnals "day Jo 8210

ausalr) "day J0 8210

S9JIAI9S [BIOUBUIH UO 99JHWWOY) 9SNOH
ouueqgler) "day Jo 82140

Jezejeg "day Jo 80110

9s1[e0S Iapea Jo 8010

ajousaqQ “day jo 8O

lopowy “day Jo 9O

SIlBj}y SUBISIOA UO 98)1ILILIOYD) 9SNOH
uolbuLly day Jo 8210

alnjonJiselu|
pue uoieLIodsuBI | UO 88)1ILIWOY) 9SNOH

Jauwin] rday jo 8210
[eD -day jo 20
ugjoD-za[ezuoy) "day Jo 9O
s9|ezuox) *day 40 8210
ure|DoN “day Jo 8210
Jawwg diym 4o 82O
uuep ‘day Jo 82J0
apA|D "day jo 8210
Jlos “day jo 8210
uasyoaig "day Jo 80110
uosdwig day Jo 82140

ylws
300IqWelS
IBIMuUIS
suowlis
ueqs
spI_IyS
SIonBYS
dieys
plojjoxoeys
o||IABIRS
loluss
layes
1opa0Iyos
Ipluyos
ueIsiyIes
sojues

uossuyes
uely
llessny

ziny
[o)uIMUBSoY
ueuoy
siaboy
uosuiqoy
suaqoy
uospJleyory
Aoy
piojpey

uolhad
apoer
Aaqieq
Aon
yoep
Jajpueyn
zz1

AL
Kespur
9J00IN
pJeMOH
uallg
uAey
Sen
o9|[eH
BOISSOP

[8yoey
elebuy
AaupAs
uenp
ydasop
aer
alqieys
KaupAg
Aespur
lleysieN
anepeulag
uaine



2L /0L ebeyd

J9|Npayas 1ou1siq/1ebeuepy 9210
Ja|npayosg/suoneladQ Jo Jo1oalig
S92IAIBS Jagquia Jo Joroaliq Aindeqg
sddQ pue 399 JeIyo

Josinpy aAne|siba Joluas
suonesadQ Jo J0oalig

suoiesadQ Jo J0loalig

1010811 S82IAIBS JaquIB|y
suoieladQ Jo J0}0811Q/I8INPayY9S
suolesadQ Jo J0loalig
Ja|npayosg/suoneladQ Jo Jo1oalg
Jabeuey\ 8o10/18INPAYS
suonesadQ Jo Jo1oalig
Ja|npayos/suoneladQ Jo Jo1oalig
suoliesadQ Jo J010811q/48|NPaY2S
Ja|npayos

Ja|npayos

Ja|npayos

101BUIPI00D BANBASIUIWPY/IBINPAYIS
Ja|npayos 1ouisiq/iebeuey 8210
Ja|npayos

suonesadQ Jo J01oalIg

Ja|npayos

suoiesadQ Jo Jojoalig

la|npayosg

Ja|npayos

Ja|npayos

Ja|npayos

suoneladQ Jo J0joalig

aIsse\ "day Jo aou0

Jasna|\ "day jo 8210

SOJIAISS [BIOUBUIH UO 83)}jWIWOYD) 8SNOH
SIiel)y SUBISIOA UO 98)1ILILIOY) SNOH
yoequasi4 “day Jo 8210
MOIWIODI “day Jo 8210

Isey\ "day jo 82110

SJieyy ubia104 Uo 991 WWOY) 8SNOH
uos.apjeq day Jo 82140
suonendoiddy uo eapiwwos) asnoH
() @100 “day jo 21O

uosdwig day J0 82140

as0y "day Jo 8010

uiyuel day 4o 8oI0

uepiop day Jo 82140

mof}e "day Jo 8910

piojly “day 4o 820

BIISUSD "day JO 821110

Jouysepy “day Jo 8010

ueoun( “day Jo 8210

(OW) ynws “day jo 8O
piopiayiny "day Jo 82110

ayuiz “day Jo 810

suebbry “day Jo 8010

(3N) unws -day jo 8210

uosuyop Jayeads Jo aol0

Jaubepy “day Jo 8010

seonT "day J0 8210

sajs3 "day Jo 92O

uewnos |
661 |

IO |
IR
weyuhel |
uell
Jassabel |
SUMO |
o)Wwo |
puejew|al L
[IMIrely L
uasua |
Jojke |

ae|
slawwng
2imis
Suanalg
TEVEENS
uosuaydalg
aoeIBIS
sbullels
uyodg
Apedg
Jabbaiapuog
yrws
IS
ynws
yrws
ynws

Arepy
Asupunon
aoeID
elnr
Joues|g
auljenboer
uosipen
SNoJBN
aley
ueualg
aibbe
alnr
uipey
auleyey
BUWWT
BUUY

S[E|

Bine
yeoT
ole
lleysieN
auuy 9j0ie)
Aolysy
ualIsuy
ulwep
Auenug
uuy Ajlwg
uus|n
uopuelg



2L/ L1 ebey

[euJoIXT JO J010BIIJ/IOSIAPY JOIUSS
S9OIAIBS JaqUIBA Jo Jo1dalig
J1010811Q

SOOIAIBS JAqUIB JO J010alIg
Jebeuely suonesadO

suofesadQ jo Jojoalq
I8INpayas/ielS Jo Jaiyo Aindeg
luelisissy Jlelg

la|npayosg

Ja|npayosg

Ja|npayosg

Jla|npayos

Ja|npayosg

apIy SSald/Ie|Npayos

1010811 SUONI[BOD/S92IAIBS Jaquia|y
J8npayos 1ousia

Joj0a.1q suonesady/1e|npayos
18Inpayos/HelS 4o Ja1yQ AindeQ
suoneladQ Jo J0joalig

suoiesadQ Jo Jojoalig
Ja|npayos
Ja|npayos

Ja|npayos
suoneladQ aAne|siba Jo J01oalg
suoiesadQ Jo J0joalig

suoiesadQ pue SUONEBIIUNWWOY JO 10108lI]

suonesadQ Jo J0joalig

Areioipnp uo salWWOo) 8snoH
SOOIAIBS PaWY UO 98)1ILWOY) 9SNOH
siieyy Areluswelediaiu| Jo 82140
uoljel]Siujwpy 8SNOH Uo 8diWWo)
10geT] puB Uol1eonpI Uo 99)iWwWo) asnoH
Aad "day jo 80110

uajly "dey Jo 8O

18b6png uo s8WWO) 8SNOH

[19}S "day Jo 9210

181sqa\\ “day 4o 82110

s1ebpoy SOOI day 10 8210
spielolepy “dey Jo 82O

pooyn “day Jo 8O

sprelig “day Jo 820

ssauisng |[BwS U0 9a)IWWOY) 9SNOH
uooeg -day Jo 8210

auen( "day Jo 8210

(1) 4al1A "day jo 8210

(v) s1eboy “day jo 820

WJ0JoY JUSWUIDAOL)
pue 1ybBISIanQ UO 83)1ILW0Y dSNOH

auAnQ uep "day Jo 9210

9|60 "day 40 82O

sS8uISNg |[BWS U0 93} |WiWo)) 8SNOH
usaln) "day Jo 8010

$80IN0S9Y [BINJBN UO 98}1ILILIOY) 9SNOH
Jawo9 "day Jo 810

uunp -day jo 80110

Aoy -day jo 82h0

SOl A
Apoopp
SI91IOM
uos|im
SWEl|I!M
I1SSIM

Tesym
YOIMISBM
[eydisapn
Jaulap
SIIPM
UOoSIBA
Jaulep
aIBM
HIOM|[BAA
eplep
yoedsanbepn
YHOMSPEA
UDIAOYSIA

pieAuIp
[eaLIe|lIA
BASNUE|JIA
abeHJlon
uybnep
SIpISBUIBA
J9AL
PJEIlIIN-SN L
ninag

EIE!
ukie |
arey
uepJop
BINBY
[0JeD
yresH
KaupAg
Iqen
I[eleN
Awy
Aauunon
BLIOIOIA
fojreg
N7
BIES
yoer
Weliim
nuo.g

99lysy
)N
epjesawsy
BWWY
xoep
eiydog
uoser
Az
aney



2l /2|1 ebeyd

suoneladQ Jo J0joalig uosyoe "day Jo 8o10 nyz Auyreyy
JUBISISSY 9A[IN09XT/18|NPaYIS Biaqrep day Jo 80140 BO097 Aolysy
Jg|npayog/suoiieladQ 4o 101oalIg 201UI|DIN "day J0 8210 Buno A Ssewoy |

suonejey



CONGRESSIONALINSTITUTE

* ok k

2024 SCHEDULERS CONFERENCE

MASTERING THE PULILE

AGENDA

THURSDAY, AUGUST 15, 2024

All conference sessions are located in the Choptank Ballroom.

9:30 am
(2- hour drive)

10:00 am — 6:30 pm

11:30 am

12:30 — 2:30 pm

WHEELS UP! ~ BUS DEPARTS CAPITOL HILL S. Capitol St.
(Between Rayburn and Longworth)

CONFERENCE REGISTRATION Choptank Foyer

BUSES ARRIVE AT THE HYATT CHESAPEAKE
100 Heron Blvd, US-50, Cambridge, MD 21613

PIZZA, PEOPLE & PUZZLE SOLVING: A RESOURCE FAIR Chesapeake Ballroom
Your success requires solving a daily pugzgle ~ but it’s a puzle with extra pieces ~ to fit in
somewhere! Meet your fellow Schedulers and reps of these organizations to learn more
about available resources that can help you solve your daily Ops Puzgle:
e Get to know your Leadership colleagues:
o Solve your puzzle with the Speaket's team
e Grab a sweet treat from the Leader’s office
o Find the missing pieces with the Whip's office
e See how the Republican Conference puts the big-picture pieces together
e Getyour boss a great seat: Meet some of your Airlines customer setvice teps
e Al, HouseCal, search engines and cybersecurity: See how the latest tech tools will
make your life easier, with Microsoft, Google, and the CAO House Digital Service
e Chat with CHA: Meet the folks who are always ready to help you!
o Control the Country’s purse strings with the Appropriations Committee

MASTERING THE PUZILE
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2:30 — 3:30 pm

WELCOME!
Kelle Strickland, President and CEO, Congressional Institute

FORMER “SUPER SCHEDULERS” SHARE HOW TO SURVIVE,

GROW, AND SUCCEED

Tyler Cianciotti, former House Schedulet, American Petroleum Institute

Abbie Sumbrum, former House Director of Operations, Rumble

A conversation with Jordan Welson, former House Director of Operations, Dirvector of
Member Sevvices, Commzttee on House Administration

3:30 — 4:30 pm CUSTOMER SERVICE AND THE ART OF SAYING “NO”
Strengthening Relationships While Declining Requests (Even the Member’s!)
Ted Daniel, Senior Advisor, Protocol and Chamber Operations, Sergeant at Arms
Ashley Gunn, former Senior Director of Cabinet Affairs for the Trump
Administration, Miller Strategies
Joyce Meyer, former Senior Advisor to Speaker Paul Ryan
A conversation with Kelle Strickland, President and CEO, Congressional Institute
4:00 — 5:00 pm HOTEL KEY PICK UP Chesapeake Foyer
4:30 — 6:30 pm BREAK - FOR YOUR OFFICIAL DUTIES
6:30 — 8:30 pm LET’S CELEBRATE YOU! ~ A DINNER BY THE RIVER Regatta Pavilion
(outside)
Rain Site: Chesapeake Ballroom
FRIDAY, AUGUST 16, 2024

Hotel checkout is at 11:00 am. Attendees driving may store luggage with the bellman. Attendees riding the bus

should bring their luggage to the Chesapeake Ballroom. Buses will depart from the lower-level entrance near the

Choptank Ballroom.
7:30 — 8:00 am
8:00 — 9:00 am
8:00 — 3:15 pm

START YOUR DAY ON THE RIGHT FOOT!! (optional) Hyatt Main Entrance
Join your fellow schedulers for this optional stroll. Enjoy the Choptank River, meet
your colleagues, chat about joys and struggles, and get your steps in... all before
breakfast.

BREAKFAST Michenet's Library

CONGRESSIONAL INSTITUTE HELP DESK Choptank Foyer

MASTERING THE PUZILE
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9:00 — 10:00 am

10:00 — 11:00 am

11:00 — 11:15 am

11:15 am — 12:15 pm

12:15 - 1:30 pm
1:30 — 1:45 pm
1:45 - 2:15 pm

STEPPING IT + MAKE THE SCHEDULING FUNCTION A KEY PLAYER
IN ADVANCING A MEMBER’S COMMITTEE AGENDA

Sofia Jones, Deputy Director of Operations and Member Services, Appropriations
Committee

Jennifer Beil, Director of Operations, Rep. Brett Guthrie

Alyssa Erdel, Director of Members Services, House Republican Conference

A conversation with Mike Bloomgquist, former House Committee Staff Divector,
ExxonMobil

OUT-ANTICIPATING THE LEG TEAM — WHAT OPS NEEDS TO KNOW
ABOUT FLOOR AND COMMITTEE PROCEDURE

Jordan Dayer, Cloakroom Director, Office of the Speaker

Justin Shockey, Floor Assistant, Office of the Majority Whip

Karalee Geis, former House Schedulet, Director of Coalitions and Outreach,
Judiciary Committee

A conversation with Anne Bradbury, former Floor Director, Speakers Ryan and Boehner,
Congressional Institute Board of Directors

BREAK - FOR YOUR OFFICIAL DUTIES

TAKE IT TO THE NEXT LEVEL: WHAT CAN I DO TO GET INVOLVED IN
MY MEMBER’S STRATEGIC GOAL PLANNING?

Richard Eddings, former Senate Deputy Chief of Staff, Husch Blackwell Strategies
Nancy Pack Williamson, former House Deputy Chief of Staff, Executive Assistant to
former Rep. Will Hurd

Mildred Webber, Interim Chief of Staff, Rep. Brian Babin

A conversation with John Byers, Chief of Staff, Rep. August Pfluger

LUNCH AND FINDING STRESS RESILIENCE... Buffet, Choptank Foyer
EMPOWERING YOU AND YOUR WELLNESS
Kelle Strickland, President and CEO, Congressional Institute

Adrien Cotton, former House Communications Director, Wellness Expert
BREAK

... §O THAT’S HOW YOU ORGANIZE SOMEONE ELSE’S LIFE.
SKILLS BUILDING CONVERSATIONS - ROUND 1
How to Successfully Ask for a Raise or Promotion

e Group 11led by Kelle Strickland, Congressional Institute

e Group 2 led by Mildred Webber, Office of Rep. Brian Babin
Drafting Effective Communications in the Ops World

¢ Group 1led by Katharine Tate, Office of Rep. Scott Franklin

e Group 2 led by Jen Beil, Office of Rep. Brett Guthrie
Managing the Overly Involved

e Led by Maggie Thrailkill, Office of Rep. Barty Moote
Managing the Uninvolved

e Led by Hannah Cooke, American Exploration and Production Council

MASTERING THE PUZILE
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2:15—2:45 pm

2:45 —3:00 pm

3:15 pm

5:15 pm
(2- hour drive)

How to Get What I Need from Team Members More Senior Than Me
e Led by Carol Kresse, Office of Rep. Blake Moore
What the Heck Do My Chief and LD Do All Day?
e Led by John Byers, Office of Rep. August Pfluger
I'm a Seasoned Scheduler
e Led by Richard Eddings, former Senate Deputy Chief of Staff, Husch
Blackwell Strategies
Best Practices for Working with the District Director
e Led by Emily Ann Smith, Office of Rep. Ann Wagner

... SO THAT’S HOW YOU ORGANIZE SOMEONE ELSE’S LIFE.
SKILLS BUILDING CONVERSATIONS - ROUND 2
How to Successfully Ask for a Raise or Promotion

e Group 1led by Kelle Strickland, Congressional Institute

e Group 2 led by Mildred Webber, Office of Rep. Brian Babin
Drafting Effective Communications in the Ops World

e Group 1led by Katharine Tate, Office of Rep. Scott Franklin

e Group 2 led by Jen Beil, Office of Rep. Brett Guthrie
Managing the Overly Involved

e Led by Maggie Thrailkill, Office of Rep. Barty Moote
Managing the Uninvolved

e Led by Hannah Cooke, American Exploration and Production Council
How to Get What I Need from Team Members More Senior Than Me

e Led by Carol Kresse, Office of Rep. Blake Moore
What the Heck Do My Chief and LD Do All Day?

e Led by John Byers, Office of Rep. August Pfluger
I'm a Seasoned Scheduler

e Led by Richard Eddings, former Senate Deputy Chief of Staff, Husch

Blackwell Strategies

Best Practices for Working with the District Director

e Led by Emily Ann Smith, Office of Rep. Ann Wagner

WRAP UP & THANK YOU!
Kelle Strickland, President and CEO, Congressional Institute

BUSES DEPART FOR CAPITOL HILL Conference Entrance
(Lower Level)
WHEELS DOWN! ~ BUSES ARRIVE AT CAPITOL HILL S. Capitol St

(Between Rayburn and Longworth)

MASTERING THE PUZILE
!
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COMMITTEE ON € ETHICS

This form should be completed by House Members, officers, or employees seeking Committee approval of privately-
sponsored travel or reimbursement for travel under House Rule 25, clause 5. The completed form should be submitted
directly to the Committee by each invited House Member, officer, or employee, together with the completed and signed
trip sponsor form(s) and any attachments. A copy of this form, minus this initial page, will be made available for public
inspection.

This form and any attachments may be submitted at 1015 Longworth House Office Building or
travel.requests@mail.house.gov.

Your completed request must be submitted to the Committee no less than 30 days before your proposed departure
date. Absent exceptional circumstances, permission will not be granted for requests received less than 30 days before the trip
commences. You must receive explicit approval from the Committee before you depart on this trip.

Noah Larsen
Name of Traveler:

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to
18 U.S.C. § 1001.

I certify that the information contained on both pages of this form is true, complete, and correct to the
best of my knowledge.

Digitally signed by Noah Larsen
Noah Larsen Date. 2024.07.15 13:56,37 -04'00

Signature:

Name of Signatory (if other than traveler):

Claudia Tenne
For Staff (name of employing Member or Committee): y

2349 Rayburn House Office Building

Office Address:

202-225-3665
Telephone Number:

Noah.Larsen@mail.house.gov
Email Address of Contact Person:

D Check this box if the sponsoring entity is a media outlet, the purpose of the trip is to make a media appearance sponsored by that
entity, and these forms are being submitted to the Committee less than 30 days before the trip departure date.

NOTE: You must complete all of the contact information fields above, as Committee staff may need to contact you if
additional information is required.

KEEP A COPY OF THIS FORM. Page 2 (but not this page) must be submitted to the Clerk as part of the post-travel
disclosure required by House Rule 25. Travel Regulation § 404(d) also requires you to keep a copy of all request forms and
supporting paperwork for three subsequent Congresses from the date of travel.

If there are any questions regarding this form, please contact the Committee on Ethics at 202-225-7103
or via email: fravel.requests@mail house.gov.

last updated 7/2023
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COMMITTEE ON

TRAVELER FORM

ETHICS

2. Sponsor(s) who will be paying or providing in-kind support for the trip: Congressional Institute

1. Name of Traveler: Noah Larsen

3. City and State OR Foreign Country of Travel: Cambridge, MD
4. a. Date of Departure:s'1 9-2024 Date of Return: 8-16-2024

b. Yes ] No [l will you be extending the trip at your personal expense?

If yes, list dates at personal expense:

5. a. Yes ] No [l will you be accompanied by a family member at the sponsor’s expense? If yes:

(1) Name of Accompanying Family Member:

() Relationship to Traveler: [ Spouse [ Child [ Other (specify):
(3) Yes [0 No [ Accompanying Family Member is at least 18 years of age?

6. a. Yes 1 No Did the trip sponsor answer “Yes” to Question 8(c) on the Primary Trip Sponsor Form (i.e., travel
is sponsored by an entity that employs a registered federal lobbyist or a foreign agent)?

b. If yes, and you are requesting lodging for two nights, explain why the second night is warranted:

7. Yes No [ Primary Trip Sponsor Form is attached, including agenda, invitation, invitee list, and any other
attachments and Additional Sponsor Forms.

NOTE: The agenda should show the traveler’s individual schedule, including departure and arrival times and identify the specific events in
which the traveler will be participating.

8. Explain why participation in the trip is connected to the traveler’s individual official or representational duties. Staff
should include their job title and how the activities on the itinerary relate to their duties.

This conference is designed to benefit me professionally in my role as a scheduler for a United

9. Yes ] No M 1s the traveler aware of any registered federal lobbyists or foreign agents involved in
planning, organizing, requesting, or arranging the trip?

10. For staff travelers, to be completed by your employing Member:
ADVANCED AUTHORIZATION OF EMPLOYEE TRAVEL

I hereby authorize the individual named above, an employee of the U.S. House of Representatives who works under my
direct supervision, to accept expenses for the trip described in this request. I have determined that the above-described
travel is in connection with my employee’s official duties and that acceptance of these expenses will not create the
appearance that the employee is using public office for private gain.

Signature of Employing Member: M@M)/ Date: /-19-2024




COMMITTEE ON € ETHIGS

PRIMARY TRIP SPONSOR FORM

This form should be completed by private entities offering to provide travel or reimbursement for travel to House Members, officers,
or employees under House Rule 25, clause 5. A completed copy of the form (and any attachments) should be provided to each invited
House Member, officer, or employee, who will then forward it to the Committee together with a Traveler Form atleast 30 days before
the start date of the trip. The trip sponsor should NOT submit the form directly to the Committee. The Committee’s website (ethics.
house.gov) provides detailed instructions for filling out the form. The Committee will notify the House invitees directly of its
decision and will not notify the trip sponsors.

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to 18 U.S.C.
§ 1001. Failure to comply with the Committee’s Travel Regulations may also lead to the denial of permission to sponsor
future trips. Signatures must comply with section 104(bb) of the Travel Regulations.

1. Sponsor who will be paying for the trip:

Congressional Institute

2. I represent that the trip will not be financed, in whole or in part, by a registered federal lobbyist or foreign agent.
Signify that the statement is true by checking box.
3. Check only one. 1 representthat:
a. The primary trip sponsor has not accepted from any other source, funds intended directly or indirectly to
finance any aspect of the trip; OR
b. ] The trip is arranged without regard to congressional participation and the primary trip sponsor has accepted
funds only from entities that will receive a tangible benefit in exchange for those funds; OR
c. [ The primary trip sponsor has accepted funds, services, or in-kind assistance from other source(s) intended
directly or indirectly to finance all or part of this trip and has enclosed disclosure forms from each of those
entities.
If “c” is checked, list the names of the additional sponsors:

4. Provide names and titles of ALL House Members and employees you are inviting. For each House invitee, provide
an explanation of why the individual was invited (include additional pages if necessary):

See addendum & attached invitation list

Yes ] No [® Is travel being offered to an accompanying family member of the House invitee(s)?

6. Date of Departure: August 15, 2024 Date of Return: _August 16, 2024

a. City of departure: Washington, DC
b. Destination(s): Cambridge, MD

c. City of return; _Washington, DC

8. Check only one. 1 represent that
a. [] The sponsor of the trip is an institution of higher education within the meaning of section 101 of the Higher
Education Act of 1965; OR
b. (W The sponsor of the trip does not retain or employ a registered federal lobbyist or foreign agent; OR

c. O The sponsor employs or retains a registered federal lobbyist or foreign agent, but the trip is for attendance
at a one-day event and lobbyist / foreign agent involvement in planning, organizing, requesting, or arranging
the trip was de minimis under the Committee’s travel regulations.

last updated 7/2023



9.

10.

11.

12.

13.

14.

15.

16.

Check only one of the following.

a. I checked 8(a) or(b) above; OR

b. [ 1 checked 8(c) above but am not offering any lodging; OR

c. [ 1 checked 8(c) above and am offering lodging and meals for one night; OR

d. [ Ichecked 8(c) above and am offering lodging and meals for two nights. If you checked this box, explain why
the second night of lodging is warranted.

Attached is a detailed agenda of the activities House invitees will be participating in during the travel (i.e., an
hourly description of planned activities for trip invitees). Indicate agenda is attached by checking box.

Check only one of the following.

a. I represent that a registered federal lobbyist or foreign agent will not accompany House Members or
employees on any segment of the trip. Signify the statement is true by clicking the box; OR

b. [ Not Applicable. Trip sponsor is a U.S. institution of higher education.

For each sponsor required to submit a sponsor form, describe the sponsor’s interest in the subject matter of

the trip and its role in organizing and/or conducting the trip:

See addendum

Answer parts a and b. Answer part c if necessary:
a. Mode of travel: Air [J Rail ] Bus M Car [J Other [J (specify:

b. Class of travel: Coach [M Business [] First [] Charter [] Other [J (specify:

c. Iftravel will be first class, or by chartered or private aircraft, explain why such travel is warranted:

I represent that the expenditures related to local area travel during the trip will be unrelated to personal
or recreational activities of the invitee(s). Signify that the statement is true by checking box.

Check only one. | represent thateither:
a. [ The trip involves an event that is arranged or organized without regard to congressional participation
and that meals provided to congressional participants are similar to those provided to or purchased by other
event attendees; OR
b. The trip involves events that are arranged specifically with regard to congressional
participation. If“b” is checked:
1) Detail the cost per day of meals (approximate cost may be provided):

Day 1- $54, Day 2 - $44

2) Provide the reason for selecting the location of the event or trip:

Relative proximity to DC and capacity to handle a large event

Name, nightly cost, and reasons for selecting each hotel or other lodging facility:
Hotel Name: Hyatt Regency Chesapeake Bay City: Cambridge, MD Cost Per Night: $194 +taxes

Reason(s) for Selecting: _Proximity to DG, availability, security & facility size

Hotel Name: City: Cost Per Night:
Reason(s) for Selecting:
Hotel Name: City: Cost Per Night:

Reason(s) for Selecting:




sum payment. Signify that the statement is true by checking the box.

18. Total Expenses for each Participant:

17. I represent that all expenses connected to the trip will be for actual costs incurred and not a per diem or lump

[ Actual Amounts
[® Good Faith Estimates

Total Transportation
Expenses per Participant

Total Lodging Expenses
per Participant

Total Meal Expenses
per Participant

For each Member,
Officer, or Employee $91 $232 $98
For each Accompanying $91 a 598

Family Member

Identify Specific Nature of “Other” Expenses
(e.g., taxi, parking, registration fee, etc.)

Other Expenses
(dollar amount per item)

For each Member,
Officer, or Employee

$466 Room Rental

For each Accompanying
Family Member

$466 Room Rental

19. Checkonlyone:
a. [ certify that [ am an officer of the organization listed below; OR

b. [ Not Applicable. Trip sponsor is anindividual or a U.S. institution of higher education.

20. 1 certify by my signature that
a. I read and understand the Committee’s Travel Regulations;
b. I am not a registgred federal lobbyist or registered foreign agent; and

c. The inI%ic i this form is true, complete, and correct to the best of my knowledge.
Signature:

Date: 7'/2 ZLf

Name. Kellé Strickland Tile: President & CEO
Organization: Congressional Institute

Address: 1700 Diagonal Road #300, Alexandria, VA 22314

Email: @mym@conginst.org Telephone: 703-837-8812

If there are questions regarding this form, please contact the Committee on Ethics at 202-225-7103 or travel.requests@mail.house.gov.



PRIMARY TRIP SPONSOR FORM
ADDENDUM

Question 4: Provide names and titles of ALL House Members and employees
you are inviting. For each House invitee, provide an explanation of why the
individual was invited (include additional pages if necessary):

See attached invitation list. This Congressional Institute sponsored conference
focuses on the important roles of Schedulers and Operations staff in congressional
offices. Therefore, the invitation to this conference is being extended to schedulers,
operations directors, and member services directors in House Republican

personal offices, committee offices, and leadership offices.

Question 12: For each sponsor required to submit a sponsor form,

describe the sponsor’s interest in the subject matter of the trip and its role in
organizing and/or conducting the trip:

The purpose of the Congressional Institute (a 501(c)4 organization) is to promote
public education about Congress and to hold educational conferences for Members
of Congress, staff and others. The Congressional Institute is the sole organizer and
conductor of this event. The Congressional Institute is dedicated to helping
Congressional offices better serve their constituents and to otherwise support and
further the Member’s legislative and representational roles. Schedulers and
operations directors play essential parts in these and other important aspects and
functions of the personal, committee, and leadership offices. This conference is
designed to strengthen professional relationships House staff, educate them on
policy issues and best practices, and encourage the exchange of ideas with
colleagues.

Question 18: Total expenses for each participant:

The estimated lodging rate and per participant food/refreshment expense figure for
this event (and provided on this form) does not include the separate costs to the
Congressional Institute to rent conference/banquet space large enough to
accommodate this large event with appropriate audio/visual capabilities necessary
to conduct our program. Dividing these conference and banquet room rental costs
by the number of participants estimated to attend this event, the estimated figure
would be $466.
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2024 SCHEDULERS CONFERENCE

MASTERING THE PULLLE

DRAFT AGENDA

THURSDAY, AUGUST 15, 2024

All conference sessions are located in the Chesapeake Ballroom.

9:30 am
(2- hour drive)

10:00 am — 6:30 pm

11:30 am

12:30 — 2:30 pm

2:30 — 3:30 pm

3:30 — 4:30 pm

4:00 pm
4:30 — 6:30 pm

6:30 — 8:30 pm

WHEELS UP! ~ BUS DEPARTS CAPITOL HILL S. Capitol St.
(Between Rayburn and Longworth)

CONFERENCE REGISTRATION Chesapeake Foyer

BUS ARRIVES AT THE HYATT CHESAPEAKE
100 Heron Blvd, US-50, Cambridge, MD 21613

PIZZA, PEOPLE & PUZZLE SOLVING: A RESOURCE FAIR  Chesapeake Foyer
Your success requires solving a daily puggle ~ but it’s a puggle with extra pieces ~ to fit in
somewhere!

WELCOME!

FORMER “SUPER SCHEDULERS” ON HOW TO SURVIVE, GROW,
AND SUCCEED

CUSTOMER SERVICE AND THE ART OF SAYING “NO”
Strengthening Relationships While Declining Requests (Even the Member’s!)

HOTEL CHECK IN Hotel Lobby
BREAK - FOR YOUR OFFICIAL DUTIES

CONGRESSIONAL INSTITUTE RECEPTION & DINNER Regatta Pavilion
ON THE BAY (outside)

MASTERING THE PULILE



FRIDAY, AUGUST 16, 2024
Hotel checkout is at 11:00 am. Attendees driving may store luggage with the bellman. Attendees riding the bus

should bring their luggage to the Choptank Ballroom. Buses will depart from the lower-level entrance near the

Choptank Ballroom.
7:30 — 8:00 am

8:00 — 9:00 am

9:00 — 10:00 am

10:00 — 11:00 am

11:00 — 11:15 am

11:15 am — 12:15 pm

12:15 - 1:30 pm

1:30 — 2:00 pm

2:00 — 2:45 pm

2:45 —3:30 pm

3:30 - 3:45 pm
4:00 pm

6:00 pm

(2- hour drive)

START YOUR DAY ON THE RIGHT FOOT! (optional) Hyatt Main Entrance

BREAKFAST Michenet's Library

STEPPING IT UP: MAKE THE SCHEDULING FUNCTION A KEY PLAYER
IN ADVANCING A MEMBER’S COMMITTEE AGENDA

OUT-ANTICIPATING THE LEG TEAM — WHAT OPS NEEDS TO KNOW
ABOUT FLOOR AND COMMITTEE PROCEDURE

BREAK - FOR YOUR OFFICIAL DUTIES

TAKING IT TO THE NEXT LEVEL: GETTING INVOLVED IN YOUR
MEMBER’S STRATEGIC GOAL PLANNING

LUNCH: CALMING THE CHAOS
BOTH INSIDE AND OUT

Buffet, Chesapeake Foyer

BREAK - FOR YOUR OFFICIAL DUTIES

SO THAT’S HOW YOU ORGANIZE SOMEONE ELSE’S LIFE:
TABLE-TOP CONVERSATIONS ROUND ONE

SO THAT’S HOW YOU ORGANIZE SOMEONE ELSE’S LIFE:
TABLE-TOP CONVERSATIONS ROUND TWO

WRAP UP & THANK YOU!

Conference Center Entrance

(Lower Level)
WHEELS DOWN! ~ BUS ARRIVES AT CAPITOL HILL S. Capitol St
(Between Rayburn and Longworth)

BUS DEPARTS FOR CAPITOL HILL

MASTERING THE PULILE
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