A

ETHICS

[] Original () Amendment

COMMITTEE ON

EMPLOYEE POST-TRAVEL DISCLOSURE FORM

This form is for disclosing the receipt of travel expenses from private sources for travel taken in connection with official
duties. This form does not eliminate the need to report privately-funded travel on the annual Financial Disclosure Statements
of those employees required to file them. In accordance with House Rule 25, clause 5, you must complete this form and fileit
withthe Clerk ofthe House by email at gifttravelreports@mail. house.gov,within 15 days after travelis completed. Please
donot file this form with the Committee on Ethics.

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to
18 U.S.C. § 1001.

1. Name of Traveler: _L.GMM \—MQ_/

2. a. Name of Accompanying Relative: OR xNone
b. Relationship to Traveler: [ Spouse [ Child [J Other (specify):

3. a. Dates: Departure: t&(_&J‘L“ Return: U“ 8’2,\!

b. Dates at Personal Expense, if any: OR [ None

4. Departure City:_“l{),( h | ﬂ#} “'be (-Destination:%mM;Remm City: w“'&k\ hﬂ;lfg,_‘b_(,

5. Sponsor(s), Who Paid for the Tr;p: Vi

6. Describe Meetings and Events Attended Mﬂ_pmgmmam q caredd Fovsiyel
m \svoef

7. Attached to this form are each of the following, signify that each item is attached by checking the corresponding box:

acompleted Sponsor Post-Travel Disclosure Form,

b.ﬁ the Primary Trip Sponsor Form completed by the trip sponsor prior to the trip, including all attachments and
the Additional Sponsor Form(s);

G.H page 2 of the completed Traveler Form submitted by the employee; and
d. K] the letter from the Committee on Ethics approving my participation on this trip.

8. a.w' I represent that I participated in each of the activities reflected in the attached sponsor's agenda. Signify statement
is true by checking the box.

b. If not, explain:

I certily that the information contained on this form is true, complete, and correct to the best of my knowledge.

Signature of Traveler: H'M’ w» A Date: -ll 412\
= Q

[ authorized this travel in advance. I have determined that all of the expenses listed on the attached Sponsor Post-Travel
Disclosure Form were necessary and that the travel was in connection with the employee’s official duties and would not

create the appearance that the employee is using public office for private gain.
Date: " ‘z_' 7""

Name of Supervising Member:

Signature of Supervising Member:

last updated 7/2023



COMMITTEE ON

SPONSOR POST-TRAVEIL DISCLOSURE FORM Original [} Amendment

“line

This form must be completed by an officer of any organization that served as the primary trip sponsor in providing travel expenses or
reimbursement for travel expenses to House Members, officers, or employees under House Rule 25, clause 5. A completed copy of the
form must be provided to each House Member, officer, or employee who participated in the trip within 10 days of their return.
You must answer all questions, and check all boxes, on this form for your submission to comply with House Rules and the
Committee’s Travel Regulations. Failure to comply with this regquirement may result in the denial of future requests to sponsor trips
and/or subject the current traveler to disciplinary action or a requirement to repay the trip expenses.

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to 18 ULS.C. § 1001.

I Sponsor(s) who paid or provided in-kind support for the trip: Congressional Institute

2. Travel Destination(s):_Virginia Beach, VA
3. Date of Departure; June 16, 2024 ' Date of Return: June_ 18, 2024

4, Name(s) of Traveler(s), See attached list
Note: You may list more than one traveler on a form only if all information is identical for each person listed.

5. Actual amount of expenses paid on behalf of, or reimbursed-to, each individual named in Question 4:

Total Transportation Total Lodging Total Meal , .- [Total Other Expenses
Expenses Expenses ; Expenses (dollar amount per item
and description)
Traveler n/a $591 $165 $659 - Room Rental
Acconipanying
. n /a nf, n/
Family Member fa n a a

6. All expenses connected to the trip were for actual costs incurred and not a per diem or lJump sum payment.
Signify statement is true by checking box.

Fcertify that the information contained in this form is true, complete, and correct to the hest of my knowledge,

Signature: /ﬁ Date:  June 26, 2024
Name: Kehe Strickland Title: President & CEO

Organization: Congressional. Institute

Fam an officer of the above-named organization. Signify statement is true by checking -box.

Address: 1700 Diagonal Road #300, Alexandria, VA 22314

Telephone: ¢ 03-837-8812 Email: @Mym@conginst.org

Commitree staff may contact the above-named individual if additional information is required,
If you have questions regarding your completion of this form, please contact the Committee on Ethics at 202-225-7103.

last updated 7/2023



TRAVELER FORM

This form should be completed by House Members, officers, or employees seeking Committee approval of privately-
sponsored travel or reimbursement for travet under House Rule 235, clause 5. The completed form should be submitied
directly to the Committee by each invited House Member, officer, or employee, together with the completed and signed
trip sponsor form(s} and any attachments. A copy of this form, minus this initial page, will be made available for pubhic
inspection.

This form and any attachments may be submitted at 1015 Longworth Housc Office Building or

fravel reguests@@mail.house poy,

Your completed request must be submitted to the Committee no less than 30 tays before your proposed depurtare
date, Absentexceptional circumslances, permission will not be granted for requests received less than 30 days before the trip
commences. You must receive explicil approval from the Committee before you depart on this trip.

D

Lauren Hodge
Name of Traveler;

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to
18 U.S.C. § 1001,

I certify that the information contained on both pages of this form is true, complete, and corveef to the
best of my knowledge.

Signature:

Name of Signatory (if other than traveler);

Office of Rep. Rick W. Allen

For Staff {(name of employing Member or Committee):

462 Cannon HOB

Office Address:

- 202-225-2823
Telephone Numbey;

_ lauren.hodge@mail. house.gov
Email Address of Contact Person:

{] Check this tox if the sponsoring entity is a media outles, the purpose of the trip is to make 2 media appearance sponscred by that
entity, and these forms are being submitted fo the Contmiltec less than 30 days hefore the trip departure date.

NOTE: You must complete all of the contact information fields above, as Committee staff may need to contact you if
additional information is required.

KEEP A COPY OF THIS FORM. Page 2 {bul not this page) must be submitted to the Clerk ag part of the post-iravel
disciosure required by House Rule 25. Travel Regulation § 404(d) also requires you to keep a copy of all request forms and
supporting paperwork for three subsequent Congresses from the date of travel,

If there are any questions regarding this form, please contact the Committee on Ethics at 202-225-7103
or via email; fravelrequests@mail house. gov.

last updated 7/2023
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Lauren Hodge

sl

TRAVELER FORM

. Name of Traveler;

2, Spansor(s) who will be paying or providing in-kind suppott for the trip: COngressional Institute

j]

. City and State OR Foreign Counlry of Trave}; Virginia Beach, VA

. 4. Date oFDeparture:OG” 6/24 Date of Return; 06/18/24

-

b. Yes[] o [@E will you be extending the trip al your personat expense?

If'yes, list datcs at personal cxpense:

5. a Yes[J No i Will you be accompanied by a family member at the sponsor’s expense? If yes:

(1) Name ol Accompanying Family Member:

{2) Relationship to Traveler; [ Spouse O Child [ Other{specily):

@ Yes[]nNo[] Accompanying Family Member is at feast 18 years of age?

6. a. Yes (1 No [® Did the trip sponsor answer “Yes” to Question 8(c) on the FPrimary Trip Sponsor Form {i.e., \rave)
is sponsored by an entity that employs a registered federal labbyist or a foreign agent)?

b. It yes, and you are requesting lodging for two nights, explain why the second night is warranted:

7. Yes [HNo [} Frimary Trip Sponsor Form is attached, inciuding agenda, invitation, invitee list, and any other
attachments and Additiona! Sponser Forms.
NOTE: The agenda should show the traveler's individual schedule, including departure and arrival times and identify the speific events in
which the traveler will be participating.

8. Explain why participation in the trip is connected to the travelet’s individual official or representalional duties. Staff
should include their job titie and how the activitics on the itinerary relate to their duties,
As Chief of Staff for a Member of Congress, this programming will provide valuable insights on how
toset-ard-accomptishrgoats; wmamage peopte—and-better understard-the-coment potiticatclimate:

9 Yes[] No B s the raveler aware of any registered federal lobhyists or foreign apents fnvalved in
planning, ovganizing, requesting, or arvanging the trip?

t0. Forstaff travelers, to be completed by your employing Member:

ADVANCED AUTHORIZATION OF EMPLOYEE TRAVEL

I hereby authorize the individual named above, an employee of the U.S, House of Representatives who works under my
direct supervision, to accept expenses for the trip described in this request. [ have determined that the above-described
travel is in connection with my empioyee's official duties and that acceptance of these expenses will not create the
appearance that the employee is usinfﬁlic office for private gain,

LM

Signature of Employing Member:

Date; Qﬂf%ﬁffﬁf‘



COMMITTEE ON

PRIMARY TRIP SPONSOR FORM

This form should be completed by private entities offering to provide travel or reimbursement for travel to House Membets, officers,
or employees under House Rule 25, clause 5. A completed copy of the form (and any attachments) should be provided to each invited
House Member, officer, or employee, who will then forward it to the Committee together with a Traveler Form at least 30 days before
the start date of the trip. The trip sponsor should NOT submit the form directly to the Committee. The Committee’s website {ethics.
house.gov) provides detailed instructions for filling out the form. The Committee will notify the House invitees directly of its
decision and will not notify the trip sponsors.

NOTE: Wiliful or knowing misrepresentations on this forin may be subject to criminal prosecution pursuant to 18 U.5.C.
§ 1001. Failure to comply with the Committee’s Travel Regulations may also Iead to the denial of permission to sponsor
future trips. Signatures must comply with section 104(bb) of the Travel Regulations.

1. Sponsor who will be paying for the trip:
Congressional institute

2. I represent that the trip will not be financed, in whole or in part, by a registered federal lobbyist or foreign agent,
Signify that the statement is true by checking box.
3. Check only one. 1 representthat:
a. The primary trip sponsor has not accepted from any other source, funds intended directly or indirectly to
finance any aspect of the trip; OR
b. ] The trip is arranged without regard to congressional participation and the primary trip sponsor has accepted
funds only from entities that will receive a tangible benefit in exchange for those funds; OR
c. The primary trip sponsor has accepted funds, services, or in-kind assistance from other source(s) intended
directly or indirectly to finance all or part of this trip and has enclosed disclosure forms from each of those
entities.
If“c” is checked, list the names of the additional sponsors:

4. Provide names and titles of ALL House Members and employees you are inviting. For each House invitee, provide
an explanation of why the individual was invited (include additional pages if necessary):
See addendum & attached invitation list

Yes W No[] Is travel being offered to an accompanying family member of the House invitee(s)?
Date of Departure: June 16, 2024 Date of Return: _June 18, 2024

7. a. City of departure; _Vashington, BC

b. Destination(s): _Vrginia Beach, VA

¢. City of return: Washington, BC

8, Check only one. | represent that

a. [ The sponsor of the trip is an institution of higher education within the meaning of section 101 of the Higher
Education Act of 1965; OR
b. [® The sponsor of the trip does not retain or employ a registered federal lobbyist or foreign agent; OR

c. [J The sponsor employs or retains a registered federal lobbyist or foreign agent, but the trip is for attendance
at a one-day event and lobbyist / foreign agent involvement in planning, organizing, requesting, or arranging
the trip was de minimis under the Committee’s travel regulations.

last updated 7/2023



8. Check only one of the following,
a. [M 1 checked 8(a) or(b) above; OR
b. ] 1checked 8(c) above but am not offering any lodging; OR
¢. 11 1 checked 8(c) above and am offering lodging and meals for one night; OR
d. [ T checked 8(c) above and am offering lodging and meals for two nights. If you checked this box, explain why
the second night of lodging is warranted.

10. Attached is a detailed agenda of the activities House invitees will be participating in during the travel (i.e., an
hourly description of planned activities for trip invitees). Indicate agenda is attached by checking box.

11, Check only one of the following.
a. L represent that a registered federal lobbyist or foreign agent will not accompany House Members or
employees on any segment of the trip. Signify the statement is true by clicking the box; OR
b. [] Not Applicable. Trip sponsor is a U.S. institution of higher education.
[2. For each sponsor required to submit a sponsor form, describe the sponsor’s interest in the subject matter of
the trip and its role in organizing and/or conducting the trip:

See addendum

13, Answer parts a and b, Answer part c if necessary:
a. Mode of travel: Air [ Rail [0 Bus M Car [] Other {J (specify:

b. Classoftravel: Coach W] Business [ ] First [] Charter [] Other [J (specify:

¢. If travel will be first class, or by chartered or private aircraft, explain why such travel is warranted:

14, I represent that the expenditures related to local area travel during the trip will be unrelated to personal
or recreational activities of the invitee(s). Signify that the statement is true by checking box.
15, Check only one. | represent thateither:

a. L] The trip involves an event that is arranged or organized without regard to congressional participation
and that meals provided to congressional participants are similar to those provided to or purchased by other
event attendees; OR

b. i The trip involves events that are arranged specifically with regard to congressional
participation. If“b” is checked:

1) Detail the cost per day of meals (approximate cost may be provided):

Day 1- $50, Day 2 - $88, Day 3 - $26

2) Provide the reason for selecting the location of the event ortrip:

Relative proximity to DC and capacity to handle a large event

16. Name, nightly cost, and reasons for selecting each hotel or other lodging facility:
Hotel Name: Martiott Virginia Beach Oceanfront City: Virgnia Beach, VA Cost Per Night: $222 +taxes

Reason(s) for Selecting: _ProXimity to DC, availability, security & facility size

Hotel Name: City: Cost Per Night:
Reason(s) for Selecting:
Hotel Name; City: Cost Per Night:

Reason(s) for Selecting;




17, I represent that all expenses connected to the trip will be for actual costs incurred and not a per diem or lump
sum payment, Signify that the statement is true by checking the box.

18. Total Expenses for each Participant:

[J Actual Amounts Total Transportation Total Lodging Expenses |Total Meal Expenses

[® Good Faith Estimates Expenses per Participant |per Participant per Participant

O, Emoyes $141 8591 $164

E o g sta stes
Other Expenses Identify Specific Nature of “Other” Expenses

(dollar amount per item) |(e.g., taxi, parking, registration fee, etc.)

For each Member,

Officer, or Employee Room Renial

$656

For each Accompanying

Family Member Room Rental

$656

19. Checkonlyone: _
a. B [ certify that I am an officer of the organization listed below; OR

b. L] Not Applicable. Trip sponsor is anindividual or a U.S. institution of higher education.

20. I certify by my signature that
a. Fread and understand the Committee’s Travel Regulations;
b. I am not a registered federal lobbyist or registered foreign agent; and
¢. The information on this form is true, complete, and correct to the best of my knowledge.

Signature: fwnde 5“‘/ Date: May 2, 2024
Name: Brenda Becker Title:  Chalr
Organization: _CONgressional Institute

Address: 1700 Diagonal Road #300, Alexandria, VA 22314

Email: @amym&@conginst.org Telephone: 703-837-8812

If there are questions regarding this form, please contact the Committee on Ethics at 202-225-7103 or travel.requests@mail house. gov.



COMMITTEE ON

PRIMARY TRIP SPONSOR FORM

This form should be completed by private entities offering to provide travel or reimbursement for travel to House Members, of ficers,
or employees under House Rule 25, clause 5. A completed copy of the form (and any attaclments) should be pravided (o cach inviled
House Member, officer, or employee, who will then forward it to the Committee together with a Travefer Form at least 30 days before
the starl date of the trip, The trip sponsor should NOT submit the form directly to the Committee. The Comuniltee’s website {ethics.
house.pav) provides detailed instructions for filling out the form. The Commilice will notify the House invitees directly of it
decision and will not notify the trip sponsors.

g

NOTE: Wilful or ketewing misrepresentations on this form may be subjeet to criminal prosccution pursuant to 18 1L8.C,
§ HHGL. Fuilure fo comply with the Commiitee’s Travel Regulations may also lead to the deniat of permission (o sponsor
lwture trips, Signatures must comply with section 104(bb) of the Travel Regulations.

I, Speusar who will be paying for the trip:

Congressional Instiule

2. [ I represent that the trip will not be financed, in whole ot in part, by a registered federal lobbyist or foreign agent.
Signifv that the statement is trug by checking bou.
3. Check ondy one. 1 representthat: .
a. The primary trip sponsor has not accepled from any other source, funds intended directly or indisectly to
finance any aspect of the trip; OR
b. [T The trip is arranged without regard to congressional participation and the primary trip sponsor has accepted
tunds only from entities that will receive a tangible benetfit in exchange for those funds; OR
. [J The primary trip sponsor has accepled {funds, services, or in-kind assistance from other source(s) intended
directly or indirectly to finance all or part of this trip and has enciosed disclosure forms from each of those
entilies.
If*c” is checked, list the names of the additional sponsors:

4. Provide names and titles of ALL House Members and employces you arc inviting. For each House invitee, provide
an explanation of why the individual was invited {include additional pages if necessary):
See addendum & attached invitation list

Yes [M} No [[] 1s trave! being offered to an accompanying family member of the House invitee(s)?
6. Date of Departure; ~une 16, 2024 Date of Return; 2June 18, 2024
7. a. City of departure: Washington, DC

b. Destination(s): _Virginia Beach, VA
Washington, DC

c. City of return:

8. Check only one. | represent that

a. L] The sponsor of the trip is an institution of higher education within the meaning of section 101 of the Higher
Education Act of 1965; OR

b, {8 The sponsor of the trip does not retain or employ a registered federal lobbyist or foreign agent; OR

e. [ The sponsor emptoys or relains a registered federal lobbyist or foreign agent, but the trip is for alendance
at a one-day even! and lobbyist / foreign agent involvement in planning, organizing, requesting, or arranging
the trip was de minimis under the Commitiee’s travel regulations.

{ust updated 772023



8. Check only ane af the following,
a. I checked 8(a) or(b) above; OR
b, [ [ checked 8(c) above but am nol offering any lodging; OR

c. L1 1 checked 8{c) above and am effering lodging and meals for one night; OR
d. [} 1 checked 8(c) above and am offering lodging and meals for two nights, If you checked this box, explain why

the second night of lodging is warranted.

{0, Attached is a detailed agenda of the activities House invitees will be participating in during the travel (ic., an
hourly deseription of planned activities for trip invitees). Indicate agenda is attached by checking hox.

t1. Chech only one af the following,
a. (W L represent that a registered federal lobbyist or foreign agent will not accompany House Members or

employees on any segment of the trip. Signifiz the statement is irue by clicking the box; OR
b ] Aot Applicalle. Trip sponsor (s a U.S. instilution of higher education.
For each sponsor required to submit a sponsor form, describe the sponsor's interest in the subject matter of
the trip end its role in organizing and/or conducting the trip:

See addendum

L3 Answer parts a and b, Answer part ¢ if necessary:
a. Mode of travel:  Air [J Rail 0 Bus M Car [J Other [ (specify:

b. Class of travel: Coach [B] Business [] First £] Charter Il Other [ (specify:

¢. If travel will be first class, or by chartered or private aircrafl, explain why such travel is warranted:

14, [ represent that the expenditures related to local area travel during the trip will be unrelated to pessonal
or recreational activities of the invitee(s). Signify that the statement is true by checking hox.
15. Check oudy ane, | represent thateither:

a. [1 The trip involves an event thal is arranged or organized withou! regard to congressional parficipation
and that meals provided to congressional participants are similar to those provided to or purchased by other
event altendees; OR

b. M The trip involves events that are arvanged specifically with regenrd to congressional
participation. 1f“b” is checked:

1y Detail the cost per duy of meals (approximate cost may be provided);

Day 1- $50, Day 2 - $88, Day 3 - $28

2) Provide the reason for selecting the focation of the event ortrip;

Relalive proximity to DC and capacily to handie a large event

16. Name, nightly cost, and reasons for selecting each hotel or other lodging facility:
Hotel Name: Mariotl Virginia Beach Qceantront City: Virgnia Beach, VA Cost Per Night: $222 staxes

Reasen(s) for Selecting; _Proximity to DG, availability, security & facility size

Hotel Name: ' City: Cost Per Night: e

Reason{s) for Selecting:

Hote! Name; City: Cost Per Nighi:

Reason(s) for Selecting;




17, [ represent that all expenses connected to the trip will be for actual costs incurred and not a per dien or lumyp
sum paymerd. Signify that the statement is true by checking the box.

18. Total Expensesforeach Participant:

[ Actual Amounts Total Transportation Total Ledging Expenses  |Total Meal Expenses
[W Good Faith Estimates Expenses per Participant  |per Participant per Participant
e, o Employes $141 $591 $164
sra i siod
Other Expenses Identify Specific Nature of “(hher™ Expenses

{dollar amount per ttem) [(c.g., taxi, parking, registration fee, etc.)

Fos each Member,
Officer, or Employee $656 Room Rental

For each Accompanying '
Fanuly Member $656 Room Rental

19, Checkonlyone:
a (W [ certify that 1 am an officer of the organization listed below; OR

b. L Nor Applicable. Trip sponsor is anindividual or a U.S, institution of higher cducation.

20, Feertify by my signature that
4. I read and understand the Committee's Travel Regulations;
b. T am not a registered federal lobbyist or registered foreign agent; and
c. The information on this forniis true, complete, and correct to the best of my knowledge,

Signature: (e MM ) Date: May 2, 2024

Brenda Becker Title: Chair

Name:

Congressional Institute

Crganization:

Address: 1700 Diagonat Road #300, Alexandria, VA 22314

Email: @NYM&@conginst.org Telephone: _/ 03-837-8812

If there are questions regarding this form, please contact the Commiittee on Ethics a1 202-225-7103 or travel.requesis@mail.house, gov,



Michael Guest, Mississippi Thomas A, Rust

Chairman Staff Directer and Chief Counsel
Susan Wll_d, Pennsylvania Keetie Broom
Ranking Member Counsel to the Chairman
David P, Joyce, Ohio Davigd Arrojo
John H. Rutherford, Florida ONE HUNDRED EIGHTEENTH CONGRESS Counsel to the Runking Member
Andrew R, Garbarino, New York
Michelle Fischbach, Minnesota 1015 Longworth House Office Building
U.S. PHouge of Representatiieg  Wmwon DO a0sis-cs
Veronica Escobar, Texas = Telephone: (202) 225-7103
Mark DeSaulnier, California Facsimile: {202) 2257392
Deborah K. Ross, Nortk Carolina COMMITTEE ON ETHICS

(ilenn F. fvey, Maryiand

June 18, 2024

Ms. Lauren Hodge

Office of the Honorable Rick Allen
462 Cannon House Office Building
Washington, DC 20515

Dear Ms. Hodge:

Pursuant to House Rule 25, clause 5(d)(2), the Committee on Ethics hereby approves
your proposed trip to Virginia Beach, Virginia, scheduled for June 16 to 18, 2024, sponsored by
Congressional Institute.

You must complete an Employee Post-Travel Disclosure Form (which your employing
Member must also sign) and file it, together with a Sponsor Post-Travel Disclosure Form
completed by the trip sponsor, with the Clerk of the House within 15 days after your return from
travel. As part of that filing, you are also required to attach a copy of this letter and both the
Traveler and Primary Trip Sponsor Forms (including attachments) you previously submitted to
the Committee in seeking pre-approval for this trip. If you are required to file an annual
Financial Disclosure Statement, you must also report all travel expenses totaling more than $480
from a single source on the “Travel” schedule of your annual Financial Disclosure Statement
covering this calendar year. Finally, Travel Regulation § 404(d) also requires you to keep a copy
of all request forms and supporting information provided to the Committee for three subsequent
Congresses from the date of trave],

If you have any further questions, please contact the Committee’s Office of Advice and
Education at extension 5-7103,

Sincerely,
\ AN aal Q;weﬁgf @ML
Michael Guest Susan Wild
Chairman Ranking Member

MG/SW:in



PRIMARY TRIP SPONSOR FORM
ADDENDUM

Question 4: Provide names and titles of ALL House Members and employees
you are inviting. For each House invitee, provide an explanation of why the
individual was invited (include additional pages if necessary):

See attached invitation list. This Congressional Institute sponsored conference
focuses on the important role of the Chief of Staff in congressional offices. Therefore,
the invitation to this conference is being extended to Chiefs of Staff in House
Majority personal offices, the Staff Directors in House Majority committee offices as
well as select leadership staff.

Question 12: For each sponsor required to submit a sponsor form,

describe the sponsor’s interest in the subject matter of the trip and its role in
organizing and/or conducting the trip:

The purpose of the Congressional Institute (a 501{c)4 organization) is to promote
public education about Congress and to hold educational conferences for Members
of Congress, staff and others. The Congressional Institute is the sole organizer and
conductar of this event. The Congressional Institute is dedicated to helping
Congressional offices better serve their constituents and to otherwise support and
further the Member’s legislative and representational roles. Chiefs of Staffs play
essential parts in these, and other important aspects and functions, of personal,
committee, and leadership offices. This conference is designed to

strengthen professional relationships among Chiefs of Staff, senior leadership and
committee staff, educate them on policy issues and best practices, and encourage
the exchange of ideas with colleagues.

Question 18: Total expenses for each participant:

The estimated lodging rate and per participant food/refreshment expense figure for
this event (and provided on this form) does not include the separate costs to the
Congressional Institute to rent conference/banquet space large enough to
accommodate this large event with appropriate security and audio/visual
capabilities necessary to conduct our program. Dividing these conference and
facility rental costs by the number of participants estimated to attend this event, the
estimated figure would be $656 as disclosed on the sponsor form.



From: Congressional Institute rsvp@conginst.org
Subject: Test - Register for the Chiefs of Staff Conferencel
Bate: May 1, 2024 at 3:17FPM
To: amym®@conginst.org

=0
Ll

T

The Congressional Institute is
pleased to invite you to the

2024 Chiefs of Staff Conference
LEAD | SERVE | EXCEL

Sunday, June 16, 2024 -
Tuesday, June 18, 2024

Marriott Virginia Beach Oceanfront
Virginia Beach, VA



With Lead | Serve | Excel to guide our conversations,
Chiefs of Staff will remember - and reignite - the “why”
that led them to serve their Member, their Team, their
Country through leading, managing and inspiring.

This year’s conference kick-off falls on Father’s Day.
Understanding the importance of work-life balance, the
hotel extends, based on hotel availability, an invitation

to arrive before the conference or stay after its
conclusion. Please note that any additional stay beyond
the conference dates will be at your expense.

Please click on the link below to register!

Email Address: */email/*
Access Code: */other id/*

Ethics Forms are due Friday, May 17, 2024
Instructions: Complete the first two pages of the
traveler form and email to
travel.requests@mail.house.gov.

If you think there is even a possibility you will
attend, file your travel pre-authorization with Ethics.
You may always withdraw your paperwork.

AAd dlvincnn trrsrnnvidand datno € wrmene nalasedows



LAUU LHEST 1IIPJUR LARIL BAled LU yULl[ LaiCrliuadl .
Pre-Travel Ethics Filing Deadline (5/17/24)

Chiefs of Staff Conference (6/16/24 - 6/18/24)
Post-Travel Filing Deadline (7/3/24)

Please contact Amy Hinderliter with questions or call
the Congressional Institute ar 703-837-8812.

1700 Dlagonai Road #300 Alexandrla VA 22394 -

trotncitharrihe feam thiz mailine o ntease chick hors



11/} sbey

olewiopy "day jo 8210
uosyaIer "day 10 300
asnoymap “dey Jo 8o1l0
LosuYor Joeads J0 800
LOSUYOP Joyeadg 10 80t0
i+ "dat] Jo 820

se)sg "day J0 22140

§3[NY U0 83))IWWOoD 9sNoH
851803 day jo 82140
1Byoing “day 10 92140
Auep | “dom 10 80O
sapjuiwog Apnig uedianday

Joge] pue LUoEINPg U 98I0, 8SNoH

UoSUYOP Jaxeads 4O 3010
ssabing ~day Jo 8010
uosuyor jaxeads 10 33150
(v1) seartD) "day ;0 8210
ene| "day jo 93O

12Bpng Uo SaILILLON) BSNOK
uiogure ‘day o 89140
IwBwoosI) “dey o 82140
9219 "day Jo 820

spen] ‘dey j10 800
uesun(] 'day 10 800
Alluspno™ dey o 800
Jawwz diyan ALolen Jo 2010
uonnisu|

HEIS 40 P10

§e1s Jo JBiD

HEIS 40 52140

HEIS JO joIy0 Bl 01 J0SpY DiBajess
_.._O_Hmhmao 00| JO JOIXaIIQ
1BIS 0 JBI0

HEIS JO JaD

LG«UEWO HEIS

Hels o jpIyD

HEIS 10 JalD

Hels o Jeiyn

1010811(] BANNDaxX™
1010840 YBIS

JOSIADY ADIj04 JoIuaS
4=s Jo Jon
SuoeiadQ Jo 10193110
HEIS jo Jeo Aindaq)
HeEIs 1o PIo

J010a4iC) Jels

HE1S Jo Jelun

§e1s Jo jeyo Aindeq
HEIS Jo 0

HEIS 40 f3IUD

4e1s jo o

HEIS JO JBIYD

lopeag Jool4 Andag
sl gor

doysig
uewipg
g
nuaausig
usig
Reuusag
lied

nepg
19lliN led
Jakeg
Woswneg
Alleg
Areg

freg
uimpleg
qqed
eoily
uosjebuy
saspuy
Losiapuy
uosiepuy
oigy
Isinbyyy
sun Py
LoSIMPY
UBLUIBNDY
slwepN 1se

fer

Her
BpUBLY
suen
SLYD
ayo0.g
BAysop
lajluuap
uebay
HIO
uosep
aop
Apuiny
na
BpUBLLY
ucsiy
s166epy
BOSBUOY
Aeny
aHeq
essAny
Auwry
WEH[IAN
bt
Qo
Awz
aweN isii4

HElS [IIH P3UAY] - 202502



L /2 abeg

uosuyor Jayeads 4o aol0
uosing “day 1o 8010
HoBRWWED "day JO 2010

18Bnyd “day 10 aoo

AusHo ‘day 10 800
uosuyor Jexesds J0 aslus
Aasod “day jo 8s10

susaln) ‘day jo a0

8pA|D dey Jo 800

SOIYIY U0 SB)ILULLIDS 8SN0H
dniisuapa “dey Jo 8010

2512048 JapeaT Auolep 0 8140
(v) siaboy "day o 800
20U43jU0n) UBdIIQNdaY 3SN0Y
uosduwoy ] “day Jo aoe
ueueyong "doy 0 8210
plopayIny doy 10 8010

ueIopy “dsy 50 aaL0

aINYNouBy Uo as1IWWOY) 8SNOH
sljoweqy) “dey J 8010

Jaww3 diypm Auolep jo 300

J9yonwg “dey Jo 8o1y0
Jajeyiusysey dey Jo 20110
shjejoljleyy “dey jo 8ol
Jswwg diya Auolen jo ao0
UnjoD-za|ezuoL) "day 10 80140
UosSpnH "day Jo 830

aqnals "day Jo 8210
asuslauon uedjgnday asnoy

[eSUNOY) felausy)

HEXS Jo Jalyo

HEIS JO JaIyD

HEIS J0 J181YD

HEIS JO 8D

10108.41(] S8IIAIBS IBQLIBIN
HEIS JO IBIUD

HElIS Jo I8IyD

HEIS JO JBIuD

Joyauq yelg

HEIS 10 43140

1019811¢) AoHOH

HEIS JO [2IUD

i013.1 asucdsay pidey
HEIS JO 48IyD

HEIS O 1BIYD

HEIS Jo j2iyD

HEIS JO JBD

Pluilter=3] g HEIS

HEIS JO J2IyD

SUOIH[BOT UMOIUMOQ JO J0198.1(]
HEIS Jo jayn

HRIS J0 J8iUD

HEIS jO j8iuD

HElS o 48luD

HEIS JC §8IYD

HEIS JO J8IyD

HEIS JO 21D

101234|(] SUOIJBDILNWILLIGY

usjen
SUb{[eD
unoyen
siahg
leing
Jzuomng
suINg
ey ang
umo.g
wooLg
$H300.g
joog
uoswg
Ueuusig
ueuyaig
Apelg
Ao|peig
Aajpeig
Lapeig
spunog
uapiog
Jauuog
aineuuocg
uojjogy
puejcg
Heygog
eysueg
Jeid
oelg

Aejysy
uoseYy
Auen
uyop
yer
Asuunon
ueng
P3
HOIN
alasyy
Baury
sIoURL
SLYD
SIoUBI
Hep
uesg
uap
enysor
ysued
BSS10M
Aspiey
sley
uoey
X8y
Hagoy
ejlsuges
N
Xaly
1\



i1 /¢ abey

{1} 48 “day Jo 2240
dniosn) eouzEUIRA0L) UBDQNdaY
sowug diyp Auoleiy 1o aoyo

UiHUe 'day 4o 80
uosuyor Jayesds Jo asiyo
uosuyor Jaxesds jo aoi0

uosim “dey jo 830

{vd) Ay ‘dey je say0

suIBBiH "day Jo 2010

2815 "day Jo 200

{vd) @afor "dey jo 800
1BpoLUY “day J0 2010

suowiw| dsy Jo 8310

ss1[20g Japea] Auolely o 800
uosuyor saxeesdsg Jo oo

(vD) ssues "day Jo 30O
veweabeH ‘day jo so1y0

Joisny 'dey j0 82150

Jasnayy "day jo sa1gn

snanen leass UEW

as1je0s Japea | Auolew jo alO
pileg “dey jo 920

SIBlY SUBISIOA UO S]lWluory asnop.

{as) uosuyor "day 40 8010
(OW) seness day jo 8010
lswon day jo 89140
uapIQ UBA “day JO 8310
Aez|3 “dey Jo s00O

Aauus ] "day 10 a0

HEIS JO 18D

103100113 BANaeXg
10}0811(] S9N IBGUISI
HEIS J0 814D

10108.1(] WOCIHRO|D)
SIBYY BIP3 JO J01084G
HEIS 0 j2D

(vd) #BIS J0 JBID

HEIS JO IBIUD

Helis jo sy

HEIS Jo J8iyD

HEIS JO 81D

HEIS J0 214D

[asLN0D

$80IABG Jequualy jo Joioang Aindag
HEIS JO JIBIUD

HEIS 0 18I0

HEIS O BIUD

B35 0 131D

1033841 9alindax3
10198.410] suoneInUWe)) Aindag]
HEIS O JBIUD

opang JEIS

HEIS JO jRlUDy

HEIS Jo§3ILD

HBIS j0 D

HEIS J0 J2IID

HEIS Jo J1BIyD

HEIS 0 aiyD

ozreNag
Aaueleq
siuog |_g
JayoaQ
iBReq)

Aeq

AeQ
uosme(
pineQ
BUB(]
BUOAND
BUOIING
sBuiwng
SMBI7)
85010
plojwnesn)
ainnon
Aaupnon
BlSOD
Aflouuon)
lswon)
WBLBHI0D
MBI
LosUBASLYD
UasUBISIIYD
yseo

ase)
EHSlRD
len

uag
uebay
aboer
sawer
uepiop
auuLon
ueyleuor
UrAay
maipuy
aly
aleq
Alow
wil
uyor
uelg
suyD
Aleny
LN

ity
BUBLYG
[FRUIN
uopuE.g
uop
maipuy
HOIN
auljouen
alle|n
qog
lsvusdg



Lt/ abed

nayaing day Jo 800

iepwe 'doy Jo 22010
Hereg-ze|q "dey Jo 800
$eSNT "day JO |20

uungg "day jo 8910
oyseds3,q "day Jo 80Iu0
uosiepeg day 10 20140
Jsuiny -day Jo a0

uosuyop seveads Jo 8oyjo
uosuyor Jaxeads Jo 8o10
Jaww3 “day jo a3Iu0

LiaH day jo a2(1i0

Jwwz diym Aucleiy jo sol0
peEISUL "deYy Jo 8010

&siesy JjepeaT Auolew 10 8010
uosuyop Jaxeads J0 300
wANE A “day 1o aoyo

(X L) swenia "dey jo 8210
aoua.ajuo) uedgnday asnop
Jasgap, "day Jo 8010

| “day jo a0I0

uepsop “day Jo 80110

POo|4 "deY JO 30O

18uin e day Jo ao0

uooeg ‘dey 10 801D

159n5) "day Jo 800

SMoneD) SIBA0S We(gold

(AM) 81N "day 50 8010

(IN) yws -dey jo0 82O

HEIS 10 2D

HEIS O [BIYD

HEIS )0 IBIYG

HEIS JO JBIUD

H#EIS JO JBIyD

#EIS JOJ8IuD

HEIS 0 21D

HEIS 0 j8IuD

#eis jo Jeyn Aindagy
suonesed 9sNCH J0} 10198
HEIS 10 48140

HEIS JO J2IYD

J012800] Adljod

HEIS JO 2D

Plsibsi=¥]Tg] SUONRIIUNLILLIOD
o108 Aoljod Aindag]
HEIS 0 1BIyD

HEIS 10 1BIUD

1013=3l[(] Sadiales Bguuals
He15 Jo 8yl

HEIG JO jBluD

HELS JO jeiuD

HEIS 10 [BRID

HEIS [0 §8IuD

HEIS 16 J8IUD

HEIS 10 J8IYD

10133.1(] BAINJEXT

HE15 0 J2IYD

HEIS JO JBiuD

18pliy
oI
Z9[BZUOD)
HO0ISSBID)
Hag|o
s8l15)
saben)
saueen
2}nd
layeld
X0
18)s04
9|04
susuIUISZHA
aul
spiel-
DSmoNed
eng
lepi3
joyury
SHiid
sebuoy
sewng
Bugieig
Bugieig
SUMOQ
leyinog
uejjauuog
Mnipig

[BBHIIN
BOIpUY
Jesan
Asorls
yesreg
Haqoy
Hal
uosep
Bauen
yeuuey
Alres
uoisUIEn
ug|
ptaeq
uaine
Aep
uag
uyor
essAly
uliep
8o
LEAEy
ayep
uepelg
Hew
uepiop
fgoy
Hew
B ‘



bt /G ebed

LIy
pue ABraug uo 981LLION) BSNOH

MEYSUBIS “day jo 80

uajly ‘dey o 3O

AeRIpnp uo s8I0} BSNCH
shfelpg ‘day §o 8030

asoy "day 10 8210

UoSuyop Javeads Jo a0130
asi[e0g lapeaT] Auolel Jo 200
uolje4 “dali jo S0
82uaJsuon) Uedgnday ssnoH
saib "day Jo eoio

uosuyor Jeyesds Jo 8210
ureiop “day Jo a0

ucsuyor s8yeads Jo 8z
o)sa7 'day JO VIO

Zausw|Dy "day 30 3310

uuey day jo 820

BUIYD UO S3ILULLIOT) 158|195

Aoy “day 10 20140

iBweyag zaneyn “dey Jo 800
doys|g "day jo 20140

(AN) steylip "day Jo 20140
uuny “dey Jo 2010

alsse “dey 10 8010

8sl[eog sepea] Luolep Jo 8210
sswer ‘dey [0 a0

Buoang -day jo 800

loeulq yeig

J00ai1g eanesiBanyeals 10 JayD
HEIS Jo |BIYD

Jojoalig 4els

4EIS §0 IBIUD

4JE1S Jo JelUsy

losSIApY ADljO IoIuag

Se0IAeS Jaquusy o) Jo1oaug Aindag

HeIS §o jaIuD
HEIS 40 JaI4D
HEIS 40 314D
1S 40 JBIyD
HEIS 10 JaID

sucneRY

BIpSA 10} J0J081|] SUCEIUNWILG Andag

HEIS J0 PO
HEIS J0 JBI4D
HEIS JO J8IYD
10138JI3 l§els
HEIS JO IBIYD
HEIS JO 1BI4D
HELS O 31D
HEIS Jo IBliD
HEIS Jo 48luD
HEIS 10 2IuD
10]BUIDICOD) SUQKIRGD
HEIS 10 IBIYD
#EIS 10 121D

UosSpoH
aBpoH
abpoy

oI

SOlH

AeayiH

HiH

uliH
weyoqu|boiH
191seH

AusH
sauleH
UBLUTEME}

sas|neyy
SiLeH
uowipJe
lapley
aMueH
HOOOUBH
ueH
vosdwey
Aney
uBmING
Japung
Agsuienn
SS0ID
UL

2N
nen
usiney
suyD
Zn

uep
uoisald
ayer
ulsny
Moued
weln
uaphey
HOIN

io)fe |
eyoeY
UOSIDEIN
uopue.g
ane(Q
BULGES
unyir
sauwrep
ydasor
Aojusy
Hew
malpuy
uosyoep
auhey



b1 /9 abey

251E0S Japes Aoty 40 22110
Jaqnelg “day Jo so0

youredzy 4 day Jo souo

ugonoy “day Jo 810

UBLIIAN "dBY JO 80O

0B "day JO 800

uosuyor Jaxeads Jo ao1y0

ZIe A day JO 3010

{AM) sieBoy “deyy Jo @010

poos) “day jo a2lQ

uipjuesS "day j0 330

Jeubeps ~day jo 82140

syueq "dey J0 80110

Hanie) “dey Jo 8210

(HO) aafor “dey J0 24O
usayse.lg day 10 800

webaold asusjjiaoxy eucissaibuon
Hoog "dey o 8040

SSIUISNY |[BLS U0 381HWWOD 3SNoH
sausd "day J0 20110

uoysong "dey JO 82140

yoRGLUISL] "day J0 80140

SlUeRH "dey Jo 8210

(SW) Ajey “dey Jo 80140
aousbifjeiu] Lo SRIWILIOYD BSNOK
Aauooly "day j0 8010

951e0S JapeaT AlLofeW 0 8010
Aoy “dey Jo 300

$82IAIBS JEIDLEUI U0 39110} SSNOH

[8sunon)
HEIS JO jBliD
HEIS JO {8140
HEIS JO {2140
HEIS JO IBIUD
#B15 1043140

10SIARY ADIj0d i01UBS

HEIS JO 4BIYD
HEIS 08I0
HELIS JO 21D
HEIS §0 $3IUD
HEIS JO 2D
HEIS JO 431D
HEIS Jo JBIUD
HEIS J0 JBIUD
HEIS 10 18IS

J0108.1Q
HEIS JO JBIyD
lo108u1Qg H4BIS

yeIs jo jayD Aindeg

HEIS JoJBIuD
HEIS 0 0IUD
HEISJ0J8IuD
HEIS §0 32140
Jopaug yeig
HEIS {0 314D
Helg j0 18140
HEIS JOIBIUD
Josakq yeis

QElellyo0oy
22100y
mm_.__sccv_
._mNva._
Bury
poley
safay
ByoIey
Alley
LAY
Aoy
hmm_mvm
umm_mv‘“
AapyBiey
urey|
sauop
uolsuyop
Losuyor
uosuyor
BnuLer
UoSHIE
By
uosiny
{{omaH
plemoH
ybnoH
UOLIOH
aisjoH
uuewjoH

g
salsaq

sor
=ILAY
udjoren
107
mai(]
Yeal
uaey
HIEW
essiap
stlieyd
pineQ
BI0009Y
epuBLY
uop

1v
|0ly
uag
veAy
A
Awig
new
ned
wepy
18BYDIN
heug
qgog
Hen



L1/ 2 8bed

(OW) ywg "day o 30O
Jareyiusyosay “day Jo a910
syaaN-8jliyy “day Jo 30O
8{07 "day JO 30O

suoIssag “day Jo a00

asljess Jepea Allolew Jo 800
1s0g1 "doy Jo 8010

18znoy "day jo 8DI40

presefizi4 “dey jo 800

ABojouyos |
pue a0edg "80UBIDG UD SaJ L0 SSNOH

plojly "day jo 3010
$AVINOSTY RINTBN UO 3211IWILLIOY 3SNOH

1110}8Y JUBLULIBADE)
pUB YBISIBAQ UO S8JHLLILIOY) &SnoH

Jawiz diyaa Auolepy jo 800
Jouiapy "day JO 83O
suam) ‘don 10 83130
vewbiag doy Jo 80130
eisusa4 “day ;o asiuQ
Suosswiy “day (o 33O
]3] ‘dey jo 3310
Blagrep ‘dey [0 a31l0
uosuyor JaxXesds jo agl)
Isep "day jo 800

z)sen) day Jo 32140
spremps ‘day (0 3010
sBBig dey jo a0

juni dey jo 830

HEIG J0 JBIUD
HEIS Jo 2D
HEIS JO JBIyD
HEIS 0 J8Iys
HEIS JO IBIYD

J9SUNOY) [BiOUDT)

HEIS JO 381U
HEIS 40 431uD
HEIS 0 2D

101031 JEIg
HEIS JO JoI4D

101084 feig Aindaq]

10108410 HEIS

§ie1s o jeiyd Andeg

HEIS JO J2IYD
HEIS 0 PIYD
HEIS 0 B0
HEIS 10 21D
HELS JO JoID
HEIS J0 RO
HEIS Jo JBIuD

JOJBUIPJI0OT) SBOIAISS JOgLIB

HE1S 10 48IuD
He1S J0 B0
HEIS JO JBIUD
#E1S 0 IBIYD
HelS 10 124D

ke
1ajzuspy
Ja[zusiy
LOSIBUIIN
ysowpopw
Aaybnenow
ubnoynoomW
WIBULIODIN

HOBLLLIODIW

SIEN
uepy
pUN BN

uep
easuep
Ao
Auagsuos
s

pledos
uolybie

297

Siynen
Buiuue
i8papuabue
JUBApA BUET
aoue
apioge
SOPILBYIAY

Hew
Aojusy
1AL
M
yoqoy
Baw
Hew
BUUY

ueAy

ysop
[SRUOIN
LYo

HEN
SLUD
el ]
897
Auo]
new
Z0Y
ISSLYD
Y
uyor
selep
uelr
uAmuolg
arey
saluep



{1/ gobey

(x1) sepezuoy "day o 82140
aouslsjuon ueoandey asnoH
997 "dof JO SO0
UOIRIISIUILLPY U0 98FIWLION) SSNoH
UBLLION “day JO 29110

suog “dey 4o 89O

spleuoq ‘day 40 800
uewIsisaps dey 10 a0l

oS "dey Jo a0

A4 rdey 10 800

auAn uep dey 0 92140
goulsjuon) uedgndsy esnoH
siung ‘dey 4o 820

{rN) yhwS “dey jo 820

flez3 "day J0 39O

Jswiwg diyp, Auolep Ja 800
zniD B 8] "day Jo 890
esIfedg Jopesn Aualep J0 900
Jsauwg diym Aoley Jo soy0
uosuyor Jexeads 10 a0HI0
mau uep -dsy J0 a9U0
Aareny day jo 80140

Auag -day jo 80

uospny “day j0 a2l0

Ieze|es ‘day j0 82140

wiyf "day 40 820

(X1) 48pe) day 0 9010
Xx04 “day J0 89140
LsMismyds "daly Jo 2010

HEIS JO JBIUD

S80(A8S saquuay 4o Jooau) Aindag
HEIS IC BIYD

1010841 JB19

HEIS J0 18IyD

HEIS 0 18IyD

HEIS 0 J8iyD

HEIS 10 jaiyD

HEIS 1O BIYD

HEIS JO JaID

HEIS 1O 13D

10)98.1(j suofeled)

HELS JO JPIYD

HES JO IBIYD

HEIS J0 1BIYD

101981 SUOHEDILNWIWOD
HEIg Jo J8Iyg

suoneiad(y J00Lf JO 20)08110
40108117 J00|4

suogelsd 1co(4 jo Jojoang Andsg
HEIS Jo j8lD

HELS O §8IyD

HEIS jO §3I4D

yeig Jo oD dysiapes
HEIS Jo 18IyD

HEIS Jo 13IyD

HEIS jo 8D

HEIS J0 481yD

(D) Heis Jo D

olalid
aolld
fleMOd]
beld

pue|lg
sdifiitid
BS00y-z8lad
ajsad
uosued
1Ty

uos|0
SMAUONO
UBLLLION
LBLOON
UOS[OYOIN
uos|aN
OLBARN
ieden
sieN
Agdanpy
Aycinpy
ZOUR
eybnpy
BSNOYIoK
UBION
81830y
B
UolBIPDIN
SIOBLIIA

Jesan
auew
paJep
N
HEW
uopuelg
ueByapy
Rouep
Am|iH
nepn
axer
uosiapuy
Aaion
Arep
aop
Aasen
uasey
Log
siuuag
usjingd
uosHy
unreQq
uaIne
Her
wojy -
Noued
seuor
uosten
peYO



Lt /6 abey

sirepy ublaiod uo asWLWo, 8SNoH
UOSUYOr J8YESdS 10 3210

8311e0g Japea Alolepy 10 a2I0
suebbiy day jo 82140

sluaN "daH jo 8310

uosuyer Jayeadsg o 8010

ueay "day Jo a0l

reeusjooyy ‘day jo 800
JebrequsseH ‘day jo 80110

bues "day jo 2040
BUMT-BUINEH "doy 4O 3210

(nesop dey 40 800
suoieudoiddy Uo 8830 8sNoH
Hegq -day 10 8010

SUBSY PUB SABAA LD S8IILUILLIOY) 9SNOH

uosuyop Jaxeadg (o 8010
sz diyp Anoleyy Jo 3oo
sz diym Aolepy jo 300

ueayq ‘day Jo aon

Hiueelg "doy Jo 82130

pooHET "day 10 820

oepefep ‘day j0 a0

SNONES) WOpaai4 asNoH

as1je0s Jspee Auofe 1o a31l0
l8ls "day jo 230

BloTeT day jo 800
Ayniombue “day 1o 20140
uosuiH “day 10 8210

Jojoal] Yeis
SUCHESIUNLULLIOT) J0} JE1S j0 181yD Aindsg
sucliesadQ JO JOITBII(]
HEIS O IBIYD

#EIS 10 JaIyD
SUDIECD JO J0108.IQ
HEIs Jo Biyn

HE1Z JO 8D

HE1S o jBiyD

HEIS 10 B0

HEIS JO ]BIUD

HEI1S JO 12IUD

j0jo8aQ HBis

HEIS JO J2IUD

10108410 Hels

ABateng pue afessapy
10J 10128113 SUDREOIUNWWON Andag)

[9SUNCY) |2IBUDY
suonelad() Jo 10108l
HEIg J6 8D

yeIs je seyn Aindag
HEIS JO 814D

HEIS Jo jBuD

F01081I(] BAIINDBX
HEIS Jo Jaiug Aindeg
HEIg Jo JaludD

HEIS J0 JBIYD

HEIS IO {8IYD

HEIS 10 |BiyD

SpIRWYS
yeys
layag
sieag
Japaniyds
ZIyos
1ebisquapeyoy
ueAYy
piopsLying
usiuny
pug|moy
ssoY

S50Y
OpPESOY
ueloY

Lo
siaboy
sieboy

slsuIgoy
UOSHSQoY
uospIBYIY
BUBIUSYH
Z)ey
Bursiay
jaurey
souedey
pnoid
Pyl

uepusly
fey

us|g
auusyrey
vaqoy
o1

ueq
Respury
o287
=L
SIARL]
maid
uesng
Ay
ey

Ay
uosep
alqIRys
suuer
wip
us|jg Arepy
Malpuy
g
ey
ey
BPAIN
BOISS9p
weg



LE/ 0t eBeg

sJebpoy-siLo oW “doy 0 820
@fowalanT “doy Jo 83140

SI0IAIBS PAULIY UO BBJIILULLGT) 9SNOKH

Mmojie] "day jO 920
siepepsaq "dey o 800
Jesory "day {6 200
BlosED) "day 10 2010
HOOLIIDIW "day 10 800
asieog Jspean Aol Jo a0
SHIN "Us Jo 010

BULINY "dsY JO 20O
UUBLLYOSISH "day 0 a2Ilj0
(v} suoop “day 10 89O
0uLBQIBD daY 0 30140
U7 "dey J0 B0O
UBWLZCLE) "day JO 8210
83511205 Japea] LuofEy J0 8210
Zuag "doy 4o YO
uosuyor Jayeadsg Jo a0
BjleNeT "doY JO 00
uosnfla "day 10 80140
Isled "day JO asI0
sueln "doy JO BOIHO
vagaog "dey Jo asIu0
Aydinyy -dey 10 8oIy0
MOLLICDIN daY 0 83O
uasln) “day jo 80
RIOIMEBID “daY JO 83ILO
uelAop day 30 80140

HEIS JO JOIND
HELS 10 21D
1o1DB HElS
HEIS J0 JoIUD
HEIS JO JBlUD
HEIS JO JBIUD
H#E1S 10 8IYD

HEIS 30 33145 Od

I01RUIPIO0Y) SUCHI[BOD
[3SUNOY) [RIBUBE/YBIS JO JBIUD

HEIS JO 81y
HEIS O 184D
HEIS JO R0
HEIS O 12IUD
HEIS j0 jaliD
HEIZ je 181D
Josinpy Asljod
HEIS J0 814D
[2SUNas) 101L8g
HEIS {0 1BIYD
#E1S 10 12IYD
#EIS JO JOIYD
#EIS JO J2IYD
HEIS 10 IBIYD
HEIS J0 BIYD
HEIS {0 I9IUD
HEIS J0 jeiyD
HEIS J0 JOID
HEIS JO JBiUD

BPUZILOA
febon
uosalp
[EEEAAN
uybrep
UIB[ UBA
ssuang
lopn)
Aavjol
[lempes |
joules)
HemplL
ueyeg|
isjsne |
Mg
BpOgeAS
ueurrefng
ispeig
yoadg
[sBeuuedg
SIN0g
Ynws
s
[BlS
OAZINS
uossibulg
oelg
ayewinysg
1Bulyg

8Ay
Uy
SUYQ
pat
pleyaly
wo|
A
SLUD
aNe|n
slpBYED
slydog
[@ueg
BUBYS
BUSA(]
ByesH
wy |

v

HOIN
ueyug
MIEW
piaeQd
wiElim
AobBaig
Her

SLIY
diyd
uaydelg
yeuop
Aggog



LL/ 1t ebed

UOSUYO 1oxeads JO 8210
as1eog Japea Allole jO 830
uabemapey "day Jo 82140
WSO "day 1o 3010

Bss] "dey 10 800

as1eog Japea Auofely Jo 200
Pno|s “day J0 80140

uelbuluy “dey J0 80140

JB0apA "doY Jo 80140

efuazing day 10 90140
uosSpIAR(] ‘day |0 82140
a[epuasoyY "dey JO 8OO

folew “dey J0 8210

Inonysely|
pue uoflepodsuel ] uo esilitliulo) aSnoH

[Heg "day jo 300

uldeg] “dey Jo 92O

(1) uosuyor “dat4 Jo 80O
uosdwg ‘dey 30 30140
MIBWOp ‘dBH 10 83130

(LN) asoopy “day j0 80O
auaIajuon Uedignday a5N0oH

iojaang Aoyed
10S5|ApY ADi0d
HEIS 10 8IUD
HEIS 1O 8IYD
HEIS JO IBIUD

101841 Joopd AindeQ

HEIS JOJ8IUD
HEIS JO 43140
HEIS J0 214D
HEIS jO {aluD
HEIS JC 1D
HEIS Jo 8IyD
HE1S 10 181D

Joang yels Aindaq

HEIS JO 1BIyD
#E15 0 8D
H#EIS O 48IyD
HEIS JO JOIyD
HE1S {0 jBIyD
HEIS 10 JBID
Joroasct Aayod

1eibalz
HsUlBA
UYBA
POOAA
Buop
HOM,
LOSWEBIIM
uosiumM
Jauatum
UBLLSHUA
BlUM
BUOISIBYM
1BAYM,

HUBA
YSPIBM
J8q9am
PiEAM
SBEM
1SMEM
feiBep
Bingosip

ueq
anbiusioq
BUIBJEDT
ueplor
BIIUOISA
sjuuy

uag

3li3
apaues
ppoy,
Iouues
Jonai
uelig

jredigy
yoez
PRIPIIN
uiny
DN
neog
[ayoey
axer



CONGRESSIONALINSTITUTE

2024 CHIEFS OF STAFF CONFERENCE
Lead | Serve | Excel

With Lead | Serve | Excel to guide our conversations, Chiefs of Staff will remember - and reignite - the “why"
that led them fo serve their Member, their Team, their Country through leading, managing and inspiring.

11:00 am

PEE D drime
2:30 pm

2:00 —7:00 pm

2:00 — 6:30 pm

4:00 pm

6:30 - 9:30 pm

CYRIER B YA
JINED 16, 2024

BUSES DEPART THE HILL S. Capitol St
Hom fsamchior wifl bo aoaelabie (Between Rayburn & Longworth)
BUSES ARRIVE AT THE MARRIOTT Main Entrance
o Awenne, Viesdnle Heach, YA 23451 Marriott

CONFERENCE REGISTRATION Ballroom Foyer
_ Martiott 2™ Floor

LEAD |SERVE |{EXCEL HOSPITALITY LOUNGE Guest Lounge
Marriott 4* Floor

HOTEL CHECK-IN

DINNER: A SUMMER NIGHT ON THE LAWN Raleigh Room
(Cavalier Qutside)

Lead | Serve | Excel



B:00 — 900 am

G:00 — 10:30 am

BREAKFAST ON THE BOARDWALK Lawn (Martiott Outside)
Rain Site: Salon A-E

8:00 am — 7:00 pm CONGRESSIONAL INSTITUTE HELP DESK Marriott 2 Floor
LOOKOUT FOR YOUR PEOPLE, LEAD YOURSELF, Salon A-E
EAD YOUR TEAM: LESSONS LEARNED ON THE BATTLEFIELD

10:30 —11:30 am

11:30 — 12:30 pm

12:30 — 1:30 pm

1:30 - 2:30 pm

2:30 — 3:30 pm

3:30 = 7:00 pm

7:00 ~ 9:00 pm

REMEMBERING WHY IT'S GOOD TO BE A CHIEF Salon A-B

EEESE

TURNING THE TIDE ON THE BRAIN DRAIN: Salon A-E
REIGNITING YOUR TEAM'S PASSION AND PURPOSE

PR A

CONGRESSIONAL INSTITUTE LUNCH Salon A-E
THE POWER OF SERVICE IN ACTION

il e o ORI Gy

|

HOMEGROWN HARD WORK TO CHIEF OF THE COMMONWEALTH

OOPS! AN ETHICS TABLE-TOP EXERCISE Salon A-E

BREAK (FOR YOUR OFFICIAL RESPONSIBILITIES)

A COASTAL RECEPTION & DINNER Outdoor Grill
WITH FAMILY & FRIENDS (Between Martiott and Embassy Suites)

Lead | Serve | Excel



8:00 — 9:30 am

8:00 am - 12:30 pm

6:30 - 10:30 am

10:30 - 11:30 am

11:60 am

12:30 pm

12:45 pm

4:30 pm

BREAKFAST ON THE BOARDWALK Lawn (Marriott Outside)
Rain Site: Salon A-E

CONGRESSIONAL INSTITUTE HELP DESK Martiott 2* Floot
HOW TO TALK WITH THE PUBLIC Salon A-E
WHEN THE PUBLIC HATES EVERYTHING

A VIEW FROM ISRAEL ~ LIVE! Salon A-E

HOTEL CHECKOUT Hotel Lobby
Salon A-F

CONFERENCE CONCLUDES

BUSES DEPART THE MARRIOTT Main Entrance

Marriott

BUSES ARRIVE ON THE HILL, S. Capitol Street

Lead | Serve | Excel



CONGRESSIONALINSTITUTE

2024 CHIEFS OF STAFF CONFERENCE

Lead | Serve | Excel

With Lead | Serve | Excel to guide our conversations, Chiefs of Staff will remember - and reignite - the “why”
that led them lo serve their Member, their Team, their Country through leading, managing and inspiring.

SIIRIIAY,
11:00 am
Sl v
3:00 pm

2:0G - 7:00 pmn

2:00 — 6:30 pm

4:00 pm

6:30 — 9:30 pm

RN
Falat

1

BUSES DEPART THE HILL

B GEPICEE

S. Capitol St
(Between Rayburn & Longworth)

BU TT Main Entrance
of, WA JFAT Marrtott
CONFERENCE REGISTRATION Ballroom Foyer

Marriote 2™ Floor
LEAD|SERVE |EXCEL HOSPITALITY LOUNGE Guest Lounge

HOTEL CHECK-IN

DINNER ON THE LAWN:

Drop It in the Hopper... ldeas and Conversations on

Leadership,

Service and Excellence

Lead | Serve | Excel

Matrriott 4* Floot

Raleigh Room
(Cavalier Outside)




7:30 - 9:

NS O W

BREAKFAST ON THE BOARDWALK Lawn (Marriott Qutside)

Rain Site: Salon A-E

8:00 am — 7:00 pm CONGRESSIONAL INSTITUTE HELP DESK Marriott 2™ Floor

9:00 — 10:30 am LOOKOUT FOR YOUR PEOPLE, LEAD YOURSELF, Salon A-E
LEAD YOUR TEAM: Lessons Learned on the Battlefield

10:30 -~ 11:30 am REMEMBERING WHY IT'S GOOD TO BE A CHIEF Salon A-E

11:30 am — 12:30 pm CLICKING AND CLASHING WITH GEN Z: , Salon A-E

12:30 — 1:30 pm

1:30 — 2:30 pm

2:30 — 3:30 pm

3:30 — 4:30 pm

Managing Performance through Uncertainty

CONGRESSIONAL INSTITUTE LUNCH Salon A-E
The Power of Service In Action

bESF

MAXING A DIFFERENCE, ACHIEVING GOALS, Salon A-E
DEFINING SUCCESS AS A CHIEF:
Chiefs-Turned-CEOs Share Lessons Learned

[ PR A
PREIET L TR

Salon A-E
OOPS! AN ETHICS TABLE-TOP EXERCISE Salon A-E
2

Lead | Serve | Excel



4:30 — 7:00 pm BREAK (FOR YOUR OFFICIAL RESPONSIBILITIES)

7:00 — 9:00 pm A COASTAL RECEPTION & DINNER WITH FAMILY & FRIENDS
Outdoor Grill
(Between Marriott and Embassy Suites)
Rain Site: Salon A-E

iy

Hotel checkout is at 11:00 am. Attendees may store luggage with the bellman if driving, Attendees riding
the bus should bring their luggage to the Calloway Room on the 2™ floot of the Marriott. Buses will depart
from the Embassy Suites Cul-de-Sac.

7:30 — 9:30 am BREAKFAST ON THE BOARDWALK Lawn (Marriott Outside)

Rain Site: Salon A-E
8:00 am — 12:30 pm CONGRESSIONAL INSTTTUTE HELP DESK Martiott 2™ Floor
9:30 — 10:30 am HOW TO TALK WITH THE PUBLIC Salon A-E

WHEN THE PUBLIC HATES EVERYTHING

10:30 — 11:30 am THE VIEW FROM ISRAEIL ~ LIVE! Salon A-E

11:30 am — 12:30 pm ASK US ANYTHING... Salon A-IE
12:30 pm CONFERENCE CONCLUDES

12:45 pm BUSES DEPART THE MARRIOTT Main Entrance

o api i Fe wra Marrtiott

4:45 pm BUSES ARRIVE ON THE HILL S. Capitol Street

3

Lead | Serve | Excel



Report name; House Staff Attendance List for Ethics

First Name Last Name Institution

Emily Ackerman Office of Majority Whip Emmer
Rob - Adkerson Office of Rep. Loudermilk
Alyssa Anderson Office of Rep. Ciscomani
Rebecca Angelson Office of Rep. Latta

Maggie Ayrea Office of Rep. Graves (LLA)
Alison Babb Office of Speaker Johnson
Amanda Baldwin Office of Rep. Burgess

Mindy Barry Committee on Education and Labor
Megan ‘ Bel Miller Office of Rep. Scalise

Jernifer Belair House Committee on Rules
Joshua Bell Office of Rep. Estes

A. Brooke Bennett Office of Rep. Hilt

Chris Bien Office of Speaker Johnson
Claire Bienvenu Office of Speaker Johnson
Jeff Bishop Office of Rep. Molinaro

Al Black House Republican Conference
Alex Blair Office of Rep. Steube

Luke : Blanchat Office of Rep. Hudson
Gavriella Beffelli Office of Rep. Gonzalez-Colén
Robert Beland Office of Majority Whip Emmer
Alex Bolton Office of Rep. Maliiotakis
Aaron Bennaure Office of Chief Deputy Whip Reschenthaler
Hailey Borden Office of Majority Whip Emmer
Lorissa Bounds Ofifice of Rep. Obernolte

Page1/6



Jen
Joshua
Francis
Greg
Keelie
Courtney
John
Aaron
Ashley
Claire
Andrew
Michael
Tim
Wilk
John
Kevin
Corinne
Jordan
James
Jackie
Jordan
Mark
Jake
Alyssa
David
lan
Cameron
Sally
Hannzah

Bradley
Bradley
Brennan
Brooks
Broom
Butcher
Byers
Calkins
Callen
Case
Christianson
Comer
Costa
Courtney
Crews
Dawson
Day
Dayer
Decker
Del Bonis
Downs
Dreiling
Dumas
Erdel
FitzSimmons
Foley
Foster
Fox
Fraher

Office of Rep. Rutherford

Office of Rep. Moran

House Republicar Conference
Office of Rep. Wenstrup

House Committee on Ethics
Office of Speaker Johnson
Office of Rep. Pfluger

Office of Rep. Burlison

Office of Speaker Johnsan
Office of Rep. Van Orden

Office of Rep. Johnson (SD)
Office of Majority Leader Scalise
QOffice of Rep. Meuser

Office of Rep. Kustoff

Office of Majority Leader Scalise
Office of Rep. Kelly (PA)

Office of Speaker Mike Johnson
Office of Speaker Johnson
Office of Rep. Griffith

Office of Majority Whip Emmer
Office of Rep. Guest

Office of Rep. Bacon

Office of Rep. Flood

House Republican Conference
Office of Rep. Finstad

Office of Majority Whip Emmer
Office of Rep. Hern

Office of Rep. Emmer

Office of Speaker Johnson

Page2/6



Garrett
Sarah
Cesar
Andrea
Jackson
Andrew
Ashley
Madison
Rachet
Taylor
Nick
Hayden
Patrick
Jake
Van
Christopher
Lauren
Matt
Robert
Brett
Michael
Adam
Matt
Emity
Kyle

AT

Jon
Rebecea
Charlie

Fultz
Gilbert
Gonzalez
Grace
Gross
Guernsey
Gutwein
Hardimon
Harris
Haulsee
Hawaimeh
Haynes
Hester
Hilkin
Hilleary
Hixon
Hodge
Hodge
Holste
Horton
Hough
Howard
Hutson
Hytha
Jackson
Johnston
Jones
Keightley
Keller

Office of Speaker Johnson
Office of Rep. Dunn

Office of Rep. Diaz-Balart

Office of Rep. Lawler

Office of Rep. James

Office of Majorily Leader Scalise
Office of Rep. Nunn

Office of Rep. Gimenez

Office of Rep. Lesko

Office of Speaker Johnson
Office of Rep. MeClain

Office of Speaker Johnson
House Republican Conference
Office of Majority Leader Scalise
Office of Rep. Rose

House Committee on Judiciary
Office of Rep. Allen

Office of Rep. Crenshaw

Office of Rep. Kiley

Office of Majority L.eader Scalise
Ofifice of Rep. Mooney

House Committee on Intelligence
U.S. House or Representatives
Office of Rep. Fischbach

Office of Rep. Bucshon
Congressional Excellence Program
Office of Rep. Brecheen

Oifice of Rep. Calvert

Office of Rep. Wagner
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Karen
Micah
Drew
Carolyn
Joe
Desiree
BJ

Kate
Bronwyn
John
Tony
Lee
Michael
Chris
Chris
Michael
Anna
Ryan
Meg
Ashley
Tyler
Chad
Carson
Patrick
Tom
Jeff
Cullen
Dennis
Ben

Kelly
Ketchel
Keyes

King
Knowles
Koetzle
Koohmaraie
l.aBorde
Lance
Lanning

Lis
Lonsberry
Lowry
Maneval
Markiund
Martin
McCormack
McCormack
McGaughey
Menzler
Menzier
Michaels
Middleton
Mocete
Moran
Morehouse
Murphy
Nalls
Napier

Office of Rep. Rogers (KY)
Office of Rep. Waltz

Office of Speaker Johnson
Office of Rep. Wittman

Office of Rep. Fitzpatrick

Office of Rep. Stauber

Office of Majority Leader Scalise
Office of Rep. Biggs

Office of Rep. Edwards

Office of Speaker Johnson
Cffice of Rep. Bergman

Office of Rep. Owens

Office of Rep. Aderholt

Office of Majority Whip Emmer
House Committee on Natural Resources
Office of Rep. Aiford

Office of Rep. Rouzer

Office of Rep. Fitzgerald

Cifice of Majority L.eader Scalise
Office of Rep. Reschenthaler
Cffice of Rep. Miller-Meeks
Office of Rep. Schweikert

Office of Rep. Foxx

Office of Rep. Kim

Office of Rep. Salazar

Office of Rep. Hudson

Cffice of Speaker Johnscn
Office of Majority Whip Emmer
Office of Majority Leader Scalise
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Karen
Casey
Anderson
Matt
Hitlary
Mehgan
Jared
Marie
Sam
Jessica
Nikki
Bart
Jim
Jamie
Jason
Shelbie
Kerry
Mary
Zac
Lindsay
Dan
Eric
Robert
Katherine
Eflen
Jonah
Gregory
David
Tim

Navarro
Nelson
Okaniewski
Orr
Parkinson
Perez-Acosta
Powell
Price
Pritchard
Proud
Rapanos
Reising
Robertson
Robinette
Rogers
Rogers
Rom
Rosado
Rutherford
Ryan
Scharfenberger
Schmitz
Schroeder
Sears
Seher
Shumate
Smith
Sours
Svoboda

Office of Rep. De La Cruz
Office of Majority Whip Emmer
House Republican Conference
Office of Rep. Fry_

Office of Rep. Self

Office of Rep. Donalds

Office of Rep. Les

House Republican Conference
Office of Rep. Hinson

Office of Rep. Langworthy
Office of Rep. Lalota

Office of Majority Leader Scalise
Office of Rep. Stefanik

Office of Rep. Bean

Office of Majority Whip Emmer
Office of Majority Whip Emmer
Cffice of Speaker Johnson
Office of Rep. Barr

Cffice of Rep. Harshbarger
Office of Rep. Moolenaar
Office of Rep. Kean

Office of Speaker Johnson
Cffice of Rep. Nehls

Office of Rep. Kiggans

Office of Majority Leader Scalise
Office of Rep. Crawford

Office of Rep. Crane

Office of Rep. Ferguson

Cffice of Rep. Grothman
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Heather
Claire
Will
Ted
Ann
Kyie
Jake
Rachel
Nikki
Ruth
Zach
Abigail
Connor
Jeanette
Dan

Swift
Trokey
Turner
Verrill
Vogel
VonEnde
Vreeburg
Wagley
Wallace
Ward
Weidlich
Wenk
White
Whitener
Ziegler

Office of Rep. Zinke

Office of Majority Leader Scalise
Office of Rep. Garcia

Office of Rep. Letlow

Office of Rep. Luetkemeyer
Office of Rep. McMorris-Rodgers
House Republican Conference
Office of Rep. Moore (UT)

Office of Rep. Simpson

Office of Rep. Johnson (LA)
Office of Rep. Carl

House Committee on Transportation and Infrastructire
Office of Rep. Davidson

Office of Rep. Weber

Office of Speaker Johnson
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PRIMARY TRIP SPONSOR FORM
ADDENDUM

Question 4: Provide names and titles of ALL House Members and employees
you are inviting. For each House invitee, provide an explanation of why the
individual was invited {include additional pages if necessary):

See attached invitation list. This Congressional Institute sponsored conference
focuses on the important role of the Chief of Staff in congressional offices, Therefore,
the invitation to this conference is being extended to Chiefs of Staff in House
Majority personal offices, the Staff Directors in House Majority committee offices as
well as select leadership staff.

i
Question 12: For each sponsor required to submit a sponsor form,
describe the sponsor’s interest in the subject matter of the trip and its role in
organizing and/or conducting the trip:
The purpose of the Congressional Institute (a 501({c)4 organization) is to promote
public education about Congress and to hold educational conferences for Members
of Congress, staff and others, The Congressional Institute is the sole organizer ang
conductor of this event. The Congressional Institute is dedicated to helping
Congressional offices better serve their constituents and to otherwise support and
further the Membenr's legislative and representational roles. Chiefs of Staffs play
essential parts in these, and other important aspects and functions, of personal,
committee, and leadership offices. This conference is designed to
strengthen professional relationships among Chiefs of Staff, senior leadership and
committee stalf, educate them on policy {ssues and best practices, and encourage
the exchange of ideas with colleagues.

Question 18: Total expenses for each participant:

The estimated lodging rate and per participant food/refreshment expense figure for
this event {(and provided on this form) does not include the separate costs to the
Congressional Institute to rent conference/banquet space large enough to
accommodate this large event with appropriate security and audio/visual
capabilities necessary to conduct our program. Dividing these conference and
facility rental costs by the number of participants estimated to attend this event, the
estimated figure would be $656 as disclosed on the sponsor form.



From: Congressional Iastilute rsvp@conginst.org
Subject: Tes! - Register lor the Chiefs of Stalf Canference!
Date; May 1, 2024 al 3:17PM
To; amym@conginst org

The Congressional Institute 1s
pleased to invite you to the

2024 Chiefs of Staff Conference
LEAD | SERVE | EXCEL

Sunday, June 16, 2024 -
Tuesday, June 18, 2024

Marriott Virginia Beach Oceanfront
Virginia Beach, VA



With Lead | Serve | Excel to guide our conversations,
Chiefs of Staff will remember - and reignite - the “why”
that led them to serve their Member, their Team, their
Country through leading, managing and mspiring.

This year’s conference kick-off falls on Father’s Day:.
Understanding the importance of work-life balance, the
hotel extends, based on hotel availability, an invitation

to arrive before the conference or stay after its
conclusion. Please note that any additional stay beyond
the conference dates will be at your expense.

Please click on the link below to register!

Ematl Address: */email/*
Access Code: */other id/*

Ethics Forms are due Friday, May 17, 2024
Instructions: Complete the first two pages of the
traveler form and email to
travel.requests@mail.house.gov.

If you think there is even a possibility you will
attend, file your travel pre-authorization with Ethics.
You may always withdraw your paperwork.

A A $hhnan :mnnu‘nn‘- Adodnc bn wrnezem o nalave Ao,



AUU LIIEDNC lll!PUI Ll yawey o yutl carcuuar.,

Pre-Travel Ethics Filing Deadline (5/17/24)
Chiefs of Staff Conference (6/16/24 - 6/18/24)
- Post-Travel Filing Deadline (7/3/24)

Please contact Aniy Hindertiter with questions oy call
the Congressional Institute ar 703-837-8812,

I you ara not tha correct ceritact for this office, please reply to 1h£s emall wilh the updaled contac! infonmaltion
-+ instead of unsubscribing. We will correct our records and remove your email address tram the list.

g -:'©:'2[}2_3 'Congres'sional Institule. Al Héghis Reserved. -
~ 2 AT00 Diagotial Road. #300 Alexandria, VA 22314, . 0 © -

brosaneabser pida Broan thes caitog bet mfeasa el hare
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