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MEMBER/OFFICER POST-TRAVEL DISCLOSURE FORM  Original Amendment 

This form is for disclosing the receipt of travel expenses from a private source for travel taken in connection with a Member 

or officer’s official duties. This form does not eliminate the need to report privately-funded travel on the Member or officer’s 

annual Financial Disclosure Statement. In accordance with House Rule 25, clause 5, you must complete this form and 

file it with the Clerk of the House by email at gifttravelreports@mail.house.gov, within 15 days after travel is completed. 

Please do not file this form with the Committee on Ethics. 

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to 

18 U.S.C. § 1001. 

1. Name of Traveler:

2. a.  Name of Accompanying Relative: OR None 

b. Relationship to Traveler:    Spouse   Child   Other (specify): 

3. a. Dates: Departure: Return:  

b. Dates at Personal Expense, if any: OR None 

4. Departure City: Destination: Return City:  

5. Sponsor(s), Who Paid for the Trip:

6. Describe Meetings and Events Attended (attach additional pages if necessary):

7. Attached to this form are each of the following, signify that each item is attached by checking the corresponding box:

a. a  completed Sponsor Post-Travel Disclosure Form;

b.  the Primary Trip Sponsor Form completed by the trip sponsor prior to the trip, including all attachments and the

Additional Sponsor Form(s);

c.  page 2 of the completed Traveler Form submitted by the Member or officer; and

d.  the letter from the Committee on Ethics approving my participation on this trip.

8. a.  I represent that I participated in each of the activities reflected in the attached sponsor's agenda.  Signify 

statement is true by checking the box. 

b. If not, explain:

I certify that the information contained in this form is true, complete, and correct to the best of my knowledge. I have 

determined that all of the expenses on the attached Sponsor Post-Travel Disclosure Form were necessary and that the travel 

was in connection with my duties as a Member or officer of the U.S. House of Representatives and would not create the 

appearance that I am using public office for private gain. 

Member / Officer Signature: 

Date: 

last updated 7/2023 

mailto:gifttravelreports@mail.house.gov






9. Checkonlyoneofthefo/lowing.

a. D I checked 8(a) or(b) above; OR
b. D I checked 8(c) above but am not offering any lodging; OR
c. D I checked 8(c) above and am offering lodging and meals for one night; OR
d. D I checked 8(c) above and am offering lodging and meals for two nights. If you checked this box, explain why

the second night of lodging is warranted. Attendees are flying from the east coast and in order to participate in a full

day of sessions. they must arrive the day before and depart the day after.

10. Ii Attached is a detailed agenda of the activities House invitees will be participating in during the travel (i.e., an
hourly description of planned activities for trip invitees). Indicate agenda is attached by checking box.

11. Check only one of the following.
a. II I represent that a registered federal lobbyist or foreign agent will not accompany House Members or

employees on any segment of the trip. Signify the statement is true by clicking the box; OR
b. D Not Applicable. Trip sponsor is a U.S. institution of higher education.

12. For each sponsor required to submit a sponsor form, describe the sponsor's interest in the subject matter of
the trip and its role in organizing and/or conducting the trip:

13. Answer parts a and b. Answer part c if necessary:

a. Mode of travel: Air II Rail D Bus D Car D Other D (specify: __________ _
b. Class of travel: Coach Ii Business D First D Charter D Other D (specify: _______ -J 

c. If travel will be first class, or by chartered or private aircraft, explain why such travel is warranted:

14. Ii I represent that the expenditures related to local area travel during the trip will be unrelated to personal

or recreational activities of the invitee(s ). Signify that the statement is true by checking box. 

15. Check only one. I represent thateither:
a. D The trip involves an event that is arranged or organized without regard to congressional participation

and that meals provided to congressional participants are similar to those provided to or purchased by other
event attendees; OR

b. Iii The trip involves events that are arranged specifically with regard to congressional
participation. If"b" is checked:
1) Detail the cost per day of meals (approximate cost may be provided): One day of meals on 4/25/24

at $75/day {$15 breakfast, $10 lunch, $54 dinner)
2) Provide the reason for selecting the location of the event ortrip: Redmond, WA is the Global Headquarters for

Microsoft and allows staff to meet with Microsoft reserachers & technologists while also visiting/participating In tours like the innovation lab

16. Name, nightly cost, and reasons for selecting each hotel or other lodging facility:

Hotel Name: Hyatt Regency City: Bellevue Cost Per Night: _$_1_79 ____ _ 
Reason(s) for Selecting: Hotel fits within the locales per diem allowance & close to Microsoft campus.

Hotel Name: ___________ City: ________ Cost Per Night: 
Reason(s) for Selecting: 

Hotel Name: ___________ City: _________ Cost Per Night: 
Reason(s) for Selecting: 











 Schedule 

Wednesday, April 24, 2024 
Start Time End Time Subject/Speaker Location 

5:10 pm 8:07 pm Alaska Airlines Flight AS0003 DCA to SEA 

8:07 pm 8:07 pm Arrival at SeaTac Airport 

Meet the shuttle driver at baggage claim for flight 

 AS0003 carrying a “Microsoft” sign. Christiana 

Meyers from Microsoft will be onsite to meet the 

group.  

8:07 pm 9:00 pm Shuttle bus to hotel 

9:15 pm HOTEL: Hyatt Regency Bellevue Hyatt Regency  

900 Bellevue Way NE 

Bellevue, WA 98004 

Thursday, April 25, 2024 

Start Time End Time Subject/Speaker Location 

8:00 am 8:30 am Shuttle Departs for Microsoft 

Meet Christiana Meyers from Microsoft in the hotel 

lobby carrying a “Microsoft” sign. 

8:30 am 9:00 am Welcome Breakfast and Opening Remarks 

Frank Cavaliere, General Manager of 

Congressional Affairs 

Stephanie Peters, Senior Director of 

Congressional Affairs 

Overview of Microsoft including our culture, journey, 

values, footprint in the Puget Sound, and overview of 

the presentations and content during the day.  

Executive Briefing 

Center 

16070 NE 36th Way 

Redmond, WA 98052 

9:00 am 10:00 am Responsible Artificial Briefing 

Natasha Crampton, Chief Responsible AI 

Officer 

Natasha Crampton will present on Microsoft’s 

vision for a responsible generative AI ecosystem. 

The Office of Responsible AI (ORA) was 

established in mid-2019 to bring policy and 

EBC 

https://www.hyatt.com/en-US/hotel/washington/hyatt-regency-bellevue-on-seattles-eastside/belle


 

Start Time End Time Subject/Speaker Location 

governance expertise to the responsible AI 

ecosystem at Microsoft. 

10:00 am 10:15 am Break  

10:15 am 11:15 am Gaming at Microsoft 

Linda Norman, CVP, Deputy General Counsel 

 

Our speaker will provide a high-level briefing to 

on the gaming market in light of the Activision 

Blizzard acquisition.  

EBC 

11:15 am 11:45 am DEMO Digital Transformation #InRealLife 

Brett Reifers, Business Program Manager, 

Demos 

 
Digital Transformation #InRealLife (DTIRL) brings to 

life real world customer stories across key solution 

areas and industries at the Redmond EBC. 

Participants will watch staff showcase the latest and 

greatest MS customer stories highlighting our 

technologies including O365, Azure IoT, HoloLens, 

Machine learning, and more. Participants will also 

experience a hands-on demonstration of HoloLens 

technology. 

EBC | Digital 

Transformation Pods 

11:45 am 12:00 pm Break & Plate Lunch  

12:00 pm 12:45 pm Lunch & LinkedIn Economic Graph Briefing 

Josh Connolly, Senior Manager, US Public 

Policy 

Joel Miller, Senior Manager, US Public Policy 

  
The LinkedIn Economic Graph provides unique 

insights into the world of work. LinkedIn’s Economic 

Graph team partners with world leaders to analyze 

labor markets and recommend policy solutions to 

prepare the global workforce for the jobs of the 

future. Through these insights, we can help connect 

more people to opportunities – one member at a 

time. 

EBC 

12:45 pm 1:00 pm Travel to B86  

1:00 pm 1:45 pm Inclusive Tech Lab & Microsoft Accessibility 

Solomon Romney, Accessibility Program 

Manager 

 

The Inclusive Tech Lab is a Microsoft space dedicated 

to inclusive gaming. When people come to the lab, 

we introduce them to the social model of disability 

Building 86 | Inclusive 

Technology Lab 



 

Start Time End Time Subject/Speaker Location 

through the lens of gaming. Participants will hear 

from the presenter Microsoft’s story of diversity, 

inclusion, accessibility, privacy, and online safety. 

They will see and participate in a hands-on 

demonstration of the adaptive controller. 

1:45 pm 2:00 pm Shuttle B86 to B37  

2:00 pm 3:30 pm Campus Refresh and Sustainability at Microsoft  

Katie Ross, Sustainability Program Manager 

 

Meet with Microsoft’s Public Policy and Real Estate 

and Facilities team members to discuss Microsoft’s 

Race to Net Zero Strategy. You will visit the newly 

built Geothermal Energy Center and receive a 

sustainability briefing in the Microsoft Treehouses. 

Microsoft Treehouses 

and Building 37 

3:30 pm 3:45 pm Microsoft Shuttle to Redwest C  

3:45 pm 4:30 pm Digital Crimes Unit Tour 

Amy Hogan-Burney, General Manager, Digital 

Crimes Unit 

 

Microsoft’s Digital Crimes Unit (DCU) is an 

international team of technical, legal and 

business experts that has been fighting 

cybercrime to protect victims since 2008. We use 

our expertise and unique view into online 

criminal networks to uncover evidence so that 

we can make criminal referrals to appropriate 

law enforcement throughout the world. DCU 

technicians will lead a tour through the space. 

Redwest C | DCU 

5600 148th Ave NE  

Redmond, WA 98052 

4:30 pm 4:45 pm Private Shuttle to B92  

4:45 pm 5:00 pm Self-Guided Visit Microsoft’s Visitor Center 

 

At the Visitor Center, you can dive into all things 

Microsoft. Explore the future of AI. Build a new 

world with Minecraft. Put your gaming skills to 

the test. Learn more about our company 

including our journey from garage startup to 

global technology leader.  

 

5:00 pm  Depart Microsoft for Hotel  

6:15 pm  Meet in Hotel Lobby | Depart for Dinner 

Meet Christiana Meyers from Microsoft in the hotel 

lobby carrying a “Microsoft” sign. 

Hyatt Regency  

900 Bellevue Way NE 

Bellevue, WA 98004 

6:30 pm  Group Dinner at Black Bottle Black Bottle Bellevue 

https://www.hyatt.com/en-US/hotel/washington/hyatt-regency-bellevue-on-seattles-eastside/belle
https://www.blackbottlebellevue.com/


 

Start Time End Time Subject/Speaker Location 

 919 Bellevue Way NE 

Bellevue, WA 98004 

 

Friday, April 26, 2024 
Start Time End Time Subject/Speaker Location 

11:00 am 11:45 am Shuttle from Hyatt Regency to SeaTac Airport  

8:05 am 4:08 pm Depart SeaTac Airport 

Akaka Airlines Flight AS0004 

SEA to DCA 

 



 

 

April 23, 2024 
 

Mr. Kevin Gannon 
Office of the Honorable Andrew R. Garbarino 
2344 Rayburn House Office Building 
Washington, DC 20515 
 
Dear Mr. Gannon: 
 
 Pursuant to House Rule 25, clause 5(d)(2), the Committee on Ethics hereby approves 
your proposed trip to Redmond, Washington, scheduled for April 24 to 26, 2024, sponsored by 
Microsoft.  We remind you that, because the trip sponsor employs a federal lobbyist, you may 
participate in officially-connected activity on one calendar day only. 
 

You must complete an Employee Post-Travel Disclosure Form (which your employing 
Member must also sign) and file it, together with a Sponsor Post-Travel Disclosure Form 
completed by the trip sponsor, with the Clerk of the House within 15 days after your return from 
travel.  As part of that filing, you are also required to attach a copy of this letter and both the 
Traveler and Primary Trip Sponsor Forms (including attachments) you previously submitted to 
the Committee in seeking pre-approval for this trip.  If you are required to file an annual 
Financial Disclosure Statement, you must also report all travel expenses totaling more than $480 
from a single source on the “Travel” schedule of your annual Financial Disclosure Statement 
covering this calendar year.  Finally, Travel Regulation § 404(d) also requires you to keep a copy 
of all request forms and supporting information provided to the Committee for three subsequent 
Congresses from the date of travel. 

 
If you have any further questions, please contact the Committee’s Office of Advice and 

Education at extension 5-7103. 
 

Sincerely, 

                  
         Michael Guest            Susan Wild   

                             Chairman                               Ranking Member 
 

MG/SW:eme 
  

Michael Guest, Mississippi 
Chairman 

Susan Wild, Pennsylvania 
Ranking Member 

 
David P. Joyce, Ohio 

John H. Rutherford, Florida 
Andrew R. Garbarino, New York 
Michelle Fischbach, Minnesota 

 
Veronica Escobar, Texas 

Mark DeSaulnier, California 
Deborah K. Ross, North Carolina 

Glenn F. Ivey, Maryland 

 

 
 
 

 
 

       ONE HUNDRED EIGHTEENTH CONGRESS 
 

 
 

     COMMITTEE ON ETHICS 

  

Thomas A. Rust 
Staff Director and Chief Counsel 

 
Keelie Broom 

Counsel to the Chairman 
 

David Arrojo 
Counsel to the Ranking Member 

 
1015 Longworth House Office Building 

Washington, D.C. 20515–6328 
Telephone: (202) 225–7103 
Facsimile: (202) 225–7392 
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