














March 29, 2024 
 

Ms. Annelise Butler 
Office of the Honorable Ralph Norman 
569 Cannon House Office Building 
Washington, DC 20515 
 
Dear Ms. Butler: 
 
 Pursuant to House Rule 25, clause 5(d)(2), the Committee on Ethics hereby approves 
your proposed trip to Cambridge, Maryland, scheduled for April 3 to 5, 2024, sponsored by 
Conservative Partnership Institute, Inc.     
 

You must complete an Employee Post-Travel Disclosure Form (which your employing 
Member must also sign) and file it, together with a Sponsor Post-Travel Disclosure Form 
completed by the trip sponsor, with the Clerk of the House within 15 days after your return from 
travel.  As part of that filing, you are also required to attach a copy of this letter and both the 
Traveler and Primary Trip Sponsor Forms (including attachments) you previously submitted to 
the Committee in seeking pre-approval for this trip.  If you are required to file an annual 
Financial Disclosure Statement, you must also report all travel expenses totaling more than $480 
from a single source on the “Travel” schedule of your annual Financial Disclosure Statement 
covering this calendar year.  Finally, Travel Regulation § 404(d) also requires you to keep a copy 
of all request forms and supporting information provided to the Committee for three subsequent 
Congresses from the date of travel. 

 
If you have any further questions, please contact the Committee’s Office of Advice and 

Education at extension 5-7103. 
 

Sincerely, 

                
        Michael Guest             Susan Wild    

                        Chairman                               Ranking Member 
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Conservative Partnership Institute’s (CPI)
Veritas Communications Symposium

April 3-5, 2024

Date: Wednesday, April 3, 2024

9:00 am Depart from Washington, D.C. 20003

11:00 am Arrive at Cambridge, MD 21613

11:00 - 12:30 pm Check-in and Orientation

12:30 – 1:30 pm Lunch and Welcome Session
Overview of symposium programming and presentation of 2024 Congressional
communications trends and examples.
Speaker: Scooter Schaefer (CPI) Sondra Clark (CPI)

1:30 – 3:30 pm SESSION: Crisis Communications Training
Using real-life case studies and examples, fellows will discuss how to handle crisis
communications scenarios, concluding with a project handling a hypothetical
communications crisis.
Speakers: Rachel Semmel (Communications Director, Center for Renewing America)

3:30 – 5:30 pm SESSION: Op-Ed Writing
Understanding the format, structure, and pitching process for successfully writing and
placing op-eds.
Speakers: Michael Connolly (Founder of Inkling Communications)

5:30 – 6:30 pm Executive Time

6:30 – 8:00 pm DINNER: Understanding The Editorial Cycle and Podcasting
Katrina Trinko, Editor in Chief of the Daily Signal and a podcast host, discusses
trends in podcasting and how the news and editorial process work.
Speaker: Katrina Trinko (Editor in Chief of the Daily Signal)



Date: Thursday, April 4, 2024

9:00 – 9:30 am Breakfast Buffet

9:30 - 10:30 am SESSION: Short Form Video in 2024
Effective social media is key to a good communications strategy. The session will unpack
current trends in short form video and evaluate strategies to maximize audience reach.
Speakers: Sondra Clark (CPI) and Scooter Shaefer (CPI)

10:30 – 11:30 am SESSION: Running a Communications Shop
Discussion of how to effectively hire, organize and manage a communications team.
Session will include subjects like writing job descriptions, interviews, structure and best
practices for daily communications efforts.
Speaker: Darin Miller (Communications Director, Senator Ted Cruz)

11:30 - 12:00 pm Executive Time

12:00 - 1:30 pm LUNCH SESSION: Messaging Strategies that Win
Strategies for partnering and aligning messaging strategies with the Congressional
Committees, Caucuses and External groups. Students will learn how to prioritize
external relationships to achieve legislative victories.

Speakers: Harry Fones (HFC Communications Director), Miranda Dabney, RSC
Communications Director, Scooter Shaefer (CPI)

1:30 – 3:00 pm SESSION: Using AI in Video and Graphics
Strategies and training on how to evaluate and utilize AI to edit and enhance video,
and graphics using AI tools. Students will learn about tools available and discuss how
to disclose and ethically use AI tools.
Speaker: Stephen Rowe (Director of Digital Training, Leadership Institute)

3:00 – 6:00 pm Executive Time

6:00 – 7:30 pm Dinner: History of Conservative Messaging
Students will learn the history of messages that have worked through presidencies and
political shifts and will learn how to be on the cutting edge of the next messaging
wave and tactics.

Speaker: Richard Viguerie (Chairman of American Target Advertising)



Date: Friday, April 5, 2024

8:30 – 9:30 am Breakfast & Check Out

9:00 am Depart Cambridge, MD 21613

11:30 am Arrive Washington, D.C. 20003



Private Trip Sponsor Form Addendum 

Question #4 (Name, Title, Description) 

 

1. Damon Sidur - Communications Director, Rep. Cliff Bentz (Invited as a Congressional staffer 

with interest in improving Congressional communication strategy) 

2. Annelise Butler - Press Secretary, Rep. Ralph Norman (Invited as a Congressional staffer 

with interest in improving Congressional communication strategy) 

3. Hope Dawson - Press Assistant, Rep. Gary Palmer (Invited as a Congressional staffer with 

interest in improving Congressional communication strategy) 

4. Giancarlo Mandato - Press Assistant/Staff Assistant, Rep. Andy Ogles (Invited as a 

Congressional staffer with interest in improving Congressional communication strategy) 

5. Laynee Buckels - Communications Director, Rep. Randy Weber (Invited as a Congressional 

staffer with interest in improving Congressional communication strategy) 

6. Caroline Hamilton - Communications Director, Rep. Blake Moore (Invited as a Congressional 

staffer with interest in improving Congressional communication strategy) 

7. Grace Davis - Communications Director, Rep. Nick Langworthy (Invited as a Congressional 

staffer with interest in improving Congressional communication strategy) 

8. Madison Green - Communications Director, Rep. Barry Moore (Invited as a Congressional 

staffer with interest in improving Congressional communication strategy) 

9. Armani Gracia - Press Assistant, Rep. Ben Cline (Invited as a Congressional staffer with 

interest in improving Congressional communication strategy) 

10. Marjorie Jackson - Communications Director, Rep. Bob Good (Invited as a Congressional 

staffer with interest in improving Congressional communication strategy) 

12. Harry Fones - Communications Director, House Freedom Caucus (Invited as a 

Congressional staffer with interest in improving Congressional communication strategy) 

13. Miranda Dabney - Communications Director, Republican Study Committee (Invited as a 

Congressional staffer with interest in improving Congressional communication strategy) 
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