COMMITTEE ON € ETHIGS

i
EMPLOYEE POST-TRAVEL DISCLOSURE FORM U 0riginal UlAmendment

This form is for disclosing the receipt of travel expenses from private sources for travel taken in connection with official
duties. This form does not eliminate the need to report privately-funded travel on the annual Einancial Disclosure Statements
of those employees required to file them. In accordance with House Rule 25, clause 5, you must complete this form and fileit
withthe Clerk of the House by email atgifttravelreports@mail. house.gov, within 15 days after travelis completed. Please
donot file this form with the Committee on Ethics.

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to
18 U.S.C. § 1001.

I.  Name of Traveler: 6(‘1 ana O;O(\(\OHL/{

2. a. Name of Accompanying Relative: OR m
b. Relationship to Traveler: [] Spouse [ Child [ Other (specify):

a. Dates: Departure: l’;éb /-}' ,7/0?/% Retun: __ ¢ [o qj Zo2Y

b. Dates at Personal Expense, if any: OR rNone
4. Departure City: DC Destination: C&ﬂ'\ br\‘ol% MD Return City: DQ'
5. Sponsor(s), Who Paid for the Trip: QOMFE&] ('){\OL‘ \"\Cé'ﬁw{?
6. Describe Meetings and Events Attended: |n\PDl’ WLOL)D\ 0 Y\OL{ Se%b"' oS v b rie @(QS
addressing Jeaisletive ¥ rommuncodony peoF pratice

T Agc/h@d to this form cﬁé each of4he following, signify that each item is attached by checking the corresponding box:
a. i acompleted Sponsor Post-Travel Disclosure Form;

L

b. Ei/ the Primary Trip Sponsor Form completed by the trip sponsor prior to the trip, including all attachments and
the Additional Sponsor Form(s):

c. IZ/ age 2 of the completed Traveler Form submitted by the employee; and
d. Ei/ﬁle letter from the Committee on Ethics approving my participation on this trip.

8. a.E/I represent that I participated in each of the activities reflected in the attached sponsor's agenda. Signify statement
is true by checking the box.

b. If not, explain: l d ldl’\ l"l Qnd U@ (‘\@@CQ; A% H\ﬁ
DX ovided oo (eon

I certify that the information, contained on this for\rgis true, complete, and correct to the best of m knowledge.
Signature of Traveler: Lo W Date: 7 / ZO\ 7 /Z'l'[

et {

l'authorized this travel in advance. I have determined that all of the expenses listed on the attached Sponsor Post-Travel
Disclosure Form were necessary and that the travel was in connection with the employee’s official duties and would not

create the appearance that the employee is using public office for private gain.
Name of Supervising Member: é{’/ﬂ DUS 6[(‘\ f\S O™ Date: 2( ?/O] /Z "f
| I 4
Signature of Supervising Member: M
J Vv

last updated 7/2023



COMMITTEE ON € ETHICS

SPONSOR POST-TRAVEL DISCLOSURE FORM Original [] Amendment

This form must be completed by an officer of any organization that served as the primary trip sponsor in providing travel expenses or
reimbursement for travel expenses to House Members, officers, or employees under House Rule 25, clause 5. A completed copy of the
form must be provided to each House Member, officer, or employee who participated in the trip within 10 days of their return.
You must answer all questions, and check all boxes, on this form for your submission to comply with House Rules and the
Committee’s Travel Regulations. Failure to comply with this requirement may result in the denial of future requests to sponsor trips
and/or subject the current traveler to disciplinary action or a requirement to repay the trip expenses.

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to 18 U.S.C. § 1001.
I Sponsor(s) who paid or provided in-kind support for the trip: Congressional Institute

2. Travel Destination(s); Cambridge, MD
Date of Departure: F€bruary 7, 2024 Date of Return: February 9, 2024
4. Name(s) of Traveler(s): S€e attached list

Note: You may list more than one traveler on a form only if a/f information is identical for cach person listed.

(%)

5. Actual amount of expenses paid on behalf of, or reimbursed to, each individual named in Question 4:

Total Transportation Total Lodging Total Meal Total Other Expenses
Expenses Expenses Expenses (dollar amount per item
and description)
Trayeler n/a $371.54 $186.21 $569.37 - Room
Rental
Accompanying /
Family Member n'a n/a h/a n/a

6. M Al expenses connected to the trip were for actual costs incurred and not a per diem or lump sum payment.
Signifyy statementis true by checking box.

I certify that the information contajped in this form is true, complete, and correct to the best of my knowledge.

Signature: M % Disie: February 15, 2024

Name: Brenda Becker

Title: Chair

Organization: Congressional Institute

® 7 am an officer of the above-named organization. Signify statement is true by checking box.

Address: 1700 Diagonal Road #300, Alexandria, VA 22314

Telephone:_/03-837-8812 Email: @mym@conginst.org

Committee staff may contact the above-named individual if additional information is required

If you have questions regarding your completion of this form, please contact the Committee on Ethics at 202-225-7 103.

last updated 7/2023
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COMMITTEE ON €3 ETHICS

This form should be completed by House Members, officers, or employees seeking Committee approval of privately-
sponsored travel or reimbursement for travel under House Rule 25, clause 5. The completed form should be submitted
directly to the Committee by each invited House Member, officer, or employee, together with the completed and signed
trip sponsor form(s) and any attachments. A copy of this form, minus this initial page, will be made available for public
inspection.

This form and any attachments may be submitted at 1015 Longworth House Office Building or

fravel.requests@mail.house.gov.

Your completed request must be submitted to the Committee no less than 30 days before your proposed departure
date. Absent exceptional circumstances, permission will not be granted for requests received less than 30 days before the trip
commences. You must receive explicit approval from the Committee before you depart on this trip.

Name of Traveler: Briana Connolly

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to
18 U.S.C. § 1001.

I certify that the information contained on both pages of this form is true, complete, and correct to the
best of my knowleyge.

Signature: LAAS / /MLA"%
b Al vr /

Name of Signatory (if other than traveler):

For Staff (name of employing Member or Committee): Rep. Dusty Johnson, Republican Main Street Caucus

Office Address: Longworth 1714

Telephone Number: 202-805-2180

Email Address of Contact Person: briana.connolly@mail.house_gov

[ Cheek this box if the sponsoring entity is a media outlet, the purpose of the trip is to make a media appearance sponsored by that
entity, and these forms are being submitted to the Committee less than 30 days before the trip departure date.

NOTE: You must complete all of the contact information fields above, as Committee staff may need to contact you if
additional information is required.

KEEP A COPY OF THIS FORM. Page 2 (but not this page) must be submitted to the Clerk as part of the post-travel
disclosure required by House Rule 25. Travel Regulation § 404(d) also requires you to keep a copy of all request forms and
supporting paperwork for three subsequent Congresses from the date of travel.

If there are any questions regarding this form, please contact the Committee on Ethics at 202-225-7103
or via email: travel requests@mail house.gov.

last updated 7/2023
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COMMITTEE ON €3 ETHICS

TRAVELER FORM

I. Name of Traveler: _Bri@na Connolly

2. Sponsor(s) who will be paying or providing in-kind support for the trip: Congressional Institute

3. City and State OR Foreign Country of Travel: Cambridge, MD

4. a. Date of Departure: Feb 7, 2024 Date of Return: Feb 9, 2024

b. Yes[] No [® will you be extending the trip at your personal expense?

If yes, list dates at personal expense:

5. a. Yes ] Noml will you be accompanied by a family member at the sponsor’s expense? If yes:
(I) Name of Accompanying Family Member:

(2) Relationship to Traveler: [ Spouse [ Child [J Other (specify):

@) Yes[] No[] Accompanying Family Member is at least 18 years of age?

6. a. Yes [ No [ Didthe trip sponsor answer “Yes” to Question 8(c) on the Primary Trip Sponsor Form (i.c., travel
is sponsored by an entity that employs a registered federal lobbyist or a foreign agent)?

b. If yes, and you are requesting lodging for two nights, explain why the second night is warranted:

7. Yes [BNo[] Primary Trip Sponsor Form is attached, including agenda, invitation, invitee list, and any other
attachments and Additional Sponsor Forms.

NOTE: The agenda should show the traveler’s individual schedule, including departure and arrival times and identify the specific events in
which the traveler will be participating.

8. Explain why participation in the trip is connected to the traveler’s individual official or representational duties. Staff
should include their job title and how the activities on the itinerary relate to their duties.

As a policy director, | will have the opportunity to connect with other congressional staff and learn

about public policy issues and best practices.

9. Yes[] No M s the traveler aware of any registered federal lobbyists or foreign agents involved in
planning, organizing, requesting, or arranging the trip?

10. For staff travelers, to be completed by your employing Member:

ADVANCED AUTHORIZATION OF EMPLOYEE TRAVEL

[ hereby authorize the individual named above, an employee of the U.S. House of Representatives who works under my
direct supervision, to accept expenses for the trip described in this request. I have determined that the above-described
travel is in connection with my employee’s official duties and that acceptance of these expenses will not create the

O\ . 122024

appearance that the employee is using publieyoffice for private gain.
g J;;“ " 4
Signature of Employing Member: M [/



COMMITTEE ON@ ETHICS

PRIMARY TRIP SPONSOR FORM

This form should be completed by private entities offering to provide travel or reimbursement for travel to House Members, officers,
or employees under House Rule 25, clause 5. A completed copy of the form (and any attachments) should be provided to each invited
House Member, officer, or employee, who will then forward it to the Committee together with a Traveler Form at least 30 days before
the start date of the trip. The trip sponsor should NOT submit the form directly to the Committee. The Committee’s website (ethics.
house.gov) provides detailed instructions for filling out the form. The Committee will notify the House invitees directly of its
decision and will not notify the trip sponsors.

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to 18 U.S.C.
§ 1001. Failure to comply with the Committee’s Travel Regulations may also lead to the denial of permission to sponsor
future trips. Signatures must comply with section 104(bb) of the Travel Regulations.

1. Sponsor who will be paying for the trip:
Congressional Institute

2 I represent that the trip will not be financed, in whole or in part, by a registered federal lobbyist or foreign agent.
Signify that the statement is true by checking box.
3. Check only one. 1 representthat:
a. M| The primary trip sponsor has not accepted from any other source, funds intended directly or indirectly to
finance any aspect of the trip; OR
b. [ The trip is arranged without regard to congressional participation and the primary trip sponsor has accepted
funds only from entities that will receive a tangible benefit in exchange for those funds; OR
¢. [] The primary trip sponsor has accepted funds, services, or in-kind assistance from other source(s) intended
directly or indirectly to finance all or part of this trip and has enclosed disclosure forms from each of those
entities.
If “c” is checked, list the names of the additional sponsors:

4. Provide names and titles of ALL House Members and employees you are inviting. For each House invitee, provide
an explanation of why the individual was invited (include additional pages if necessary):
See addendum & attached invitation list

Yes [B] No[] Is travel being offered to an accompanying family member of the House invitee(s)?
Date of Departure: February 7, 2024 Date of Return; F€Pruary 9, 2024

7. a. City of departure; Vashington, DC
b. Destination(s): Cambridge, MD
¢. City of return: YWashington, DC

8. Check only one. | represent that

a. [] The sponsor of the trip is an institution of higher education within the meaning of section 101 of the Higher
Education Act of 1965; OR

b. [® The sponsor of the trip does not retain or employ a registered federal lobbyist or foreign agent; OR

c. [ The sponsor employs or retains a registered federal lobbyist or foreign agent, but the trip is for attendance
at a one-day event and lobbyist / foreign agent involvement in planning, organizing, requesting, or arranging
the trip was de minimis under the Committee’s travel regulations.

last updated 7/2023



9. Check only one of the following.
a. I checked 8(a) or(b) above; OR
b. [] I checked 8(c) above but am not offering any lodging; OR
c. [ 1 checked 8(c) above and am offering lodging and meals for one night; OR
d. [] I checked 8(c) above and am offering lodging and meals for two nights. If you checked this box, explain why
the second night of lodging is warranted.

10. Attached is a detailed agenda of the activities House invitees will be participating in during the travel (i.e., an
hourly description of planned activities for trip invitees). Indicate agenda is attached by checking box.

11. Check only one of the following.

a. Lrepresent that a registered federal lobbyist or foreign agent will not accompany House Members or
employees on any segment of the trip. Signify the statement is true by clicking the box; OR

b. L] Not Applicable. Trip sponsor is a U.S. institution of higher education.

12, For each sponsor required to submit a sponsor form, describe the sponsor’s interest in the subject matter of
the trip and its role in organizing and/or conducting the trip:
See addendum

13. Answer parts a and b. Answer part c if necessary:.
a. Mode of travel:  Air [1 Rail 0 Bus @ Car [0 Other [ (specify:

b. Class oftravel: Coach [M Business [] First (] Charter [] Other ] (specify:
c. If travel will be first class, or by chartered or private aircraft, explain why such travel is warranted:

14. I represent that the expenditures related to local area travel during the trip will be unrelated to personal
or recreational activities of the invitee(s). Signify that the statement is true by checking box.
15. Check only one. 1 represent thateither:

a. [] The trip involves an event that is arranged or organized without regard to congressional participation

and that meals provided to congressional participants are similar to those provided to or purchased by other
event attendees; OR

b. @ The trip involves events that are arranged specifically with regard to congressional
participation. If “b” is checked:

1) Detail the cost per day of meals (approximate cost may be provided):

Day 1- $68, Day 2 - $92, Day 3 - $23

2) Provide the reason for selecting the location of the event ortrip:

Relative proximity to DC and capacity to handle a large event

16. Name, nightly cost, and reasons for selecting each hotel or otﬁer lodging facility:
Hotel Name: "3t Regency Chesapeake Bay City: Cambridge, MD Cost Per Night: $159 +taxes

Reason(s) for Selecting: Proximity to DC, availability, security & facility size

Hotel Name: City: Cost Per Night:
Reason(s) for Selecting:
Hotel Name: City: Cost Per Night:

Reason(s) for Selecting:




17, I represent that all expenses connected to the trip will be for actual costs incurred and not a per diem or lump

sum payment. Signify that the statement is true by checking the box.

13. Total Expenses for each Participant:

1 Actual Amounts Total Transportation Total Lodging Expenses |Total Meal Expenses
[H Good Faith Estimates Expenses per Participant |per Participant per Participant
For each Member, $107 $348 $183
Officer, or Employee
For each Accompanying $107 n/a $183
Family Member
Other Expenses Identify Specific Nature of “Other” Expenses
(dollar amount per item) |(e.g., taxi, parking, registration fee, etc.)
For each Member, $680 Room Rental
Officer, or Employee
For gach Accompanying $680 Room Rental
Family Member

19. Checkonly one:
a [ 1 certify that I am an officer of the organization listed below; OR

b. [] Not Applicable. Trip sponsor is anindividual or a U.S. institution of higher education.

20. T certify by my signature that
a. I read and understand the Committee’s Travel Regulations;
b. I am not a registered federal lobbyist or registered foreign agent; and

¢. The information on this %mplete, and correct to the best of my knowledge.
Signature: M % Date: 12-14-2023

Name: Brenda Becker Title: Chair

e Congressional Institute

Address: 1700 Diagonal Road #300, Alexandria, VA 22314

Email: @MymM@conginst.org 703-837-8812

Telephone:

If there are questions

regarding this form, please contact the Committee on Ethics at 202-225-7103 or travel.requests@mail.house.gov.



COMMITTEE ON € ETHICS

PRIMARY TRIP SPONSOR FORM

This form should be completed by private entities offering to provide travel or reimbursement for travel to House Members, officers,
or employees under House Rule 25, clause 5. A completed copy of the form (and any attachments) should be provided to each invited
House Member, officer, or employee, who will then forward it to the Committee together with a Traveler Form at least 30 days before
the start date of the trip. The trip sponsor should NOT submit the form directly to the Committee. The Committee’s website (ethics.
house.gov) provides detailed instructions for filling out the form. The Committee will notify the House invitees directly of its
decision and will not notify the trip sponsors.

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to 18 U.S.C.
§ 1001. Failure to comply with the Committee’s Travel Regulations may also lead to the denial of permission to sponsor
future trips. Signatures must comply with section 104(bb) of the Travel Regulations.

1. Sponsor who will be paying for the trip:
Congressional Institute

2, L represent that the trip will not be financed, in whole or in part, by a registered federal lobbyist or foreign agent.
Signify that the statement is true by checkin g box.
3. Check only one. 1 representthat:
a. The primary trip sponsor has not accepted from any other source, funds intended directly or indirectly to
finance any aspect of the trip; OR
b. [ The trip is arranged without regard to congressional participation and the primary trip sponsor has accepted
funds only from entities that will receive a tangible benefit in exchange for those funds; OR
c. [] The primary trip sponsor has accepted funds, services, or in-kind assistance from other source(s) intended
directly or indirectly to finance all or part of this trip and has enclosed disclosure forms from each of those
entities.
If*¢” is checked, list the names of the additional Sponsors:

4. Provide names and titles of ALL House Members and employees you are inviting. For each House invitee, provide
an explanation of why the individual was invited (include additional pages if necessary):
See addendum & attached invitation list

5. Yes[m No [] Is travel being offered to an accompanying family member of the House invitee(s)?
Date of Departure: February 7, 2024 Date of Return: February 9, 2024

a. City of departure: YWashington, DC

b. Destination(s): Sambridge, MD

¢. City of return: Washington, DC

8. Check only one. 1 represent that

a. [] The sponsor of the trip is an institution of higher education within the meaning of section 101 of the Higher
Education Act of 1965; OR

b. [® The sponsor of the trip does not retain or employ a registered federal lobbyist or foreign agent; OR

c¢. [ The sponsor employs or retains a registered federal lobbyist or foreign agent, but the trip is for attendance
at a one-day event and lobbyist / foreign agent involvement in planning, organizing, requesting, or arranging
the trip was de minimis under the Committee’s travel regulations.

last updated 7/2023



9. Check only one of the following.
a. I checked 8(a) or(b) above; OR
b. [] Ichecked 8(c) above but am not offering any lodging; OR
¢. [ 1 checked 8(c) above and am offering lodging and meals for one night; OR
d. [ 1 checked 8(c) above and am offering lodging and meals for two nights. If you checked this box, explain why
the second night of lodging is warranted.

10. Attached is a detailed agenda of the activities House invitees will be participating in during the travel (i.c., an
hourly description of planned activities for trip invitees). Indicate agenda is attached by checking box.
1. Check only one of the following.
a. L represent that a registered federal lobbyist or foreign agent will not accompany House Members or
employees on any segment of the trip. Signify the statement is true by clicking the box; OR
b. [ Not Applicable. Trip sponsor is a U.S. institution of higher education.
12. For each sponsor required to submit a sponsor form, describe the sponsor’s interest in the subject matter of
the trip and its role in organizing and/or conducting the trip:
See addendum

13. Answer parts a and b. Answer part ¢ if necessary:
a. Mode of travel:  Air [ Rail [0 Bus W Car [ Other O (specify:

b. Class oftravel: Coach M Business L[] First (] Charter (] Other [ (specify:

c. If travel will be first class, or by chartered or private aircraft, explain why such travel is warranted:

14, I represent that the expenditures related to local area travel during the trip will be unrelated to personal
or recreational activities of the invitee(s). Signify that the statement is true by checking box.
I5. Check only one. 1 represent thateither:
a. [ The trip involves an event that is arranged or organized without regard to congressional participation

and that meals provided to congressional participants are similar to those provided to or purchased by other
event attendees; OR

b. [ The trip involves events that are arranged specifically with regard to congressional
participation. If“b” is checked:

1) Detail the cost per day of meals (approximate cost may be provided):

Day 1- $68, Day 2 - $92, Day 3 - $23

2) Provide the reason for selecting the location of the event ortrip:

Relative proximity to DC and capacity to handle a large event

16. Name, nightly cost, and reasons for selecting each hotel or other lodging facility:
Hotel Name: FYatt Regency Chesapeake Bay City: Cambridge, MD Cost Per Night: $159 +taxes

Reason(s) for Selecting: ProXimity to DC, availability, security & facility size

Hotel Name: City: Cost Per Night:
Reason(s) for Selecting:
Hotel Name: City: Cost Per Night:

Reason(s) for Selecting:




17. I represent that all expenses connected to the trip will be for actual costs incurred and not a per diem or lump
sum payment. Signify that the statement is true by ch ecking the box.

18. Total Expenses for each Participant:

[J Actual Amounts Total Transportation Total Lodging Expenses |Total Meal Expenses
[® Good Faith Estimates Expenses per Participant |per Participant per Participant
For each Member, $1 07 $348 $1 83
Officer, or Employee
For each Accompanying $107 n/a $183
Family Member
Other Expenses Identify Specific Nature of “Other” Expenses
(dollar amount per item) |(e. g., taxi, parking, registration fee, etc.)
For each Member, $680 Room Rental
Officer, or Employee
For (?ach Accompanying $680 Room Rental
Family Member

19. Checkonly one:
a [m 1 certify that I am an officer of the organization listed below; OR

b. [] Not Applicable. Trip sponsor is anindividual or a U.S. institution of higher education.
20. T certify by my signature that

a. I read and understand the Committee’s Travel Regulations;
b. I am not a registered federal lobbyist or registered foreign agent; and

¢. The information on this %mplete, and correct to the best of my knowledge.
Signature: M % Date: 12-14-2023

Name: Brenda Becker Title; Chair

Orauniaatians Congressional Institute

Address; 1700 Diagonal Road #300, Alexandria, VA 22314

Email: @MYM@conginst.org 703-837-8812

Telephone:

If there are questions regarding this form, please contact the Committee on Ethics at 202-225-7103 or travel.requests(@mail.house.gov.



Michael Guest, Mississippi o Thomas A. Rust
Chairman % : Staff Director and Chief Counsel

Susan Wild, Pennsylvania

i Keelie B
Ranking Member eelie Broom

Counsel to the Chairman

= \:,\-.. .IJ' i
David P. Joyce, Ohio David Arrojo

John H. Rutherford, Florida ONE HUNDRED EIGHTEENTH CONGRESS Counsel to the Ranking Member

Andrew R. Garbarino, New York
Michelle Fischbach, Minnesota 1015 Longworth House Office Building
U.S. PHouge of Representatibes Ve ds et
Veronica Escobar, Texas o+ Telephone: (202) 225-7103
Mark DeSaulnier, California Facsimile: (202) 225-7392
Deborah K. Ross, North Carolina COMMITTEE ON ETHICS

Glenn F. Ivey, Maryland

February 7, 2024

Ms. Briana Connolly

Office of the Honorable Dusty Johnson
1714 Longworth House Office Building
Washington, DC 20515

Dear Ms. Connolly:

Pursuant to House Rule 25, clause 5(d)(2), the Committee on Ethics hereby approves
your proposed trip to Cambridge, Maryland, scheduled for February 7 to 9, 2024, sponsored by
Congressional Institute.

Committee travel regulations require that you submit your complete pre-trip approval
request to the Committee at least 30 days before the commencement of the trip or it will not be
granted. Despite your failure to do so in this instance, we are approving your current request.
However, any future requests must adhere to the 30-day requirement or they will be denied.

You must complete an Employee Post-Travel Disclosure Form (which your employing
Member must also sign) and file it, together with a Sponsor Post-Travel Disclosure Form
completed by the trip sponsor, with the Clerk of the House within 15 days after your return from
travel. As part of that filing, you are also required to attach a copy of this letter and both the
Traveler and Primary Trip Sponsor Forms (including attachments) you previously submitted to
the Committee in seeking pre-approval for this trip. If you are required to file an annual
Financial Disclosure Statement, you must also report all travel expenses totaling more than $480
from a single source on the “Travel” schedule of your annual Financial Disclosure Statement
covering this calendar year. Finally, Travel Regulation § 404(d) also requires you to keep a copy
of all request forms and supporting information provided to the Committee for three subsequent
Congresses from the date of travel.



If you have any further questions, please contact the Committee’s Office of Advice and
Education at extension 5-7103.

Sincerely,
\ c.\\oc\ Q've oy @Mﬂ_
Michael Guest Susan Wild
Chairman Ranking Member

MG/SW:mc



PRIMARY TRIP SPONSOR FORM
ADDENDUM

Question 4: Provide names and titles of ALL House Members and employees
you are inviting. For each House invitee, provide an explanation of why the
individual was invited (include additional pages if necessary):

See attached invitation list, This Congressional Institute sponsored conference
focuses on the important roles of Legislative Directors and Communications staff in
congressional offices. Therefore, the invitation to this conference is being extended
to legislative directors and the most senior communications staffer in House
Republican personal offices and committee offices as well as policy and
communications staff in leadership offices.

Question 12: For each sponsor required to submit a sponsor form,

describe the sponsor’s interest in the subject matter of the trip and its role in
organizing and/or conducting the trip:

The purpose of the Congressional Institute (a 501(c)4 organization) is to promote
public education about Congress and to hold educational conferences for Members
of Congress, staff and others. The Congressional Institute is the sole organizer and
conductor of this event. The Congressional Institute is dedicated to helping
Congressional offices better serve their constituents and to otherwise support and
further the Member’s legislative and representational roles. Legislative Directors
and Communications Directors play essential parts in these, and other important
aspects and functions, of personal, committee, and leadership offices. This
conference is designed to strengthen professional relationships among Legislative
Directors and senjor Communications staff, educate them on policy issues and best
practices, and encourage the exchange of ideas with colleagues.

Question 18: Total expenses for each participant:

The estimated lodging rate and per participant food/refreshment expense figure for
this event (and provided on this form) does not include the separate costs to the
Congressional Institute to rent conference/banquet space large enough to
accommodate this large event with appropriate audio/visual capabilities necessary
to conduct our program. Dividing these conference and banquet room rental costs

by the number of participants estimated to attend this event, the estimated figure
would be $680.




From: Congressional Institute rsvp@conginst.org

Subject: Test - Registration: Legislative & Communications Directors Conference (February 7-9, 2024)
Date: December 13, 2023 at 5:25 PM

To: amym@conginst.org

F——NTTILLLL
CONGRESSIONALINSTITUTE

2024 Legislative and Communications Directors Conference

ENGAGE | EDUCATE | EQUIP

2024 Legislative and Communications Directors Conference

Wednesday, February 7, 2024 to
Friday, February 9, 2024

s ———————

Hyatt Regency Chesapeake Bay - Cambridge, MD

~ Email Address: “/email/*

Armmcn Cada ¥ latlaar 1A *



HLLEDSS LU, JULIE _idy
If you are unable to attend, please use the following link to decline this invitation.

DOWNLOAD ETHICS FORMS

Due: Monday, January 8, 2024
Instructions: Complete the first two pages of the travel form and email to travel.requests@mail.house.gov
If you think there is even a possibility you will attend, file your travel pre-authorization with Ethics.
You may always withdraw your paperwork.

Add these important dates to your calendar:
Pre-Travel Ethics Filing Deadline (1/8/24)
Legislative and Communications Directors Conference (2/7-2/9/24)
Post-Travel Filing Deadline (2/26/24),

Please contact Amy Hinderliter with questions or call
the Congressional Institute at 703-837-8812.

X f

If you are not the correct contact for this office, please reply to this email with the updated contact information
instead of unsubscribing. We will correct our records and remove your email address from the list.

© 2023 Congressional Institute. All Rights Reserved.
1700 Diagonal Road. #300 Alexandria, VA 22314

To unsubscribe fram this mailing list, please click here
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2024 LEGISLATIVE AND COMMUNICATIONS DIRECTORS CONFERENCE
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EDNESDAY
WEDNESDAY,

Engage | Educate | Equip

™V ATVYT ACTONTT \
DRAFT AGENDA

R
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Hotel check-in is at 4:00 pm. Attendees may store luggage with the bellman upon arrival if your guest room is not

available.

10:30am

12:00 - 7:00pm

1:00 - 2:45pm

3:00~ 3:1 S5pm

3:15 - 4:15pm

BUSES DEPART FROM THE HILL S. Capitol Street

Boxed lunches will be available.

NAMETAG PICKUP - Hotel Lobby

Hyatt Regency Chesapeake Bay 100 Heron Blvd. at Route 50, Cambridge, MD 21613

RESOURCES & TOOLS FAIR

Want to learn how to take an awesome pic of your boss on an iPhone? Want to leari who
L the think-tanke world can answer your biggest policy guestions? Need to set up an
effective YouTiibe channel? Want to speak with committee and leadersiup staff about
advanceng your Meniber's bivvest legislative preovity? Or just want a snack to give you an

energy boost? Drop by our skills developmient fair!

KICK-OFF & WELCOME

Kelle Strickland, Congressional Institute

CAN'T POLICY & COMMS SHOPS JUST GET ALONG?...
Will Dunham, Brownstein, Hyatt, Farber and Schreck
Matt Sparks, SPARKS



4:15 - 3:15pm

6:30 — 7:00pm

7:00 = 8:30pm

3:00 - 9:00am

9:00 - 10:00am

10:00 - 11:00am

11:00 - 12:00pm

12:00 - 1:00pm

1:00 — 1:45pm

18 e 3:00pm

A FORMER LD & CD ADDRESS QUESTIONS LIKE:
“WHAT DOES MY CHIEF DO ALL DAY?”

RECEPTION

DINNER & DISCUSSION

BREAKFAST

SLEUTHING ¢-: OVERSIGHT IN YOUR DISTRICT AND BEYOND

TBD

COUNTERING THE THREAT OF THE CHINESE
COMMUNIST PARTY

LUNCH

BREAK (FOR YOUR OFFICIAL RESPONSIBILITIES)

GETTING SMART & RESPONSIBLE ON ARTIFICIAL INTELLIGENCE:
OPPORTUNITIES, PITFALLS, AND UNKNOWNS



3:00 — 4:00pm BREAKOUTS: ENGAGE | EDUCATE | EQUIP

EQUIPPING YOUR OFFICE WITH A STRATEGIC |
COMMUNICATIONS PLAN

ENGAGING INFLUENCERS & CONSERVATIVE MEDIA

DEALING WITH THE ADMINISTRATION DURING
A DIVIDED GOVERNMENT

EDUCATING ON ETHICS
4:00 — 5:00pm BREAKOUTS REPEAT
6:30 — 7:00pm RECEPTION

7:00 — 8:30pm DINNER & DISCUSSION

Hotel checkout is at 11:00 am. Attendees may store luggage with the bellman if driving. Attendees riding the bus

should bring their luggage to the rear of the Choptank Ballroom. Buses will depart from the lower level entrance
near the Choptank Ballroom.

8:00 - 9:00am BREAKFAST

9:00 - 10:00am THE LOW DOWN ON THE UPPER CHAMBER:
A PERSPECTIVE FROM FORMER SENATE CHIEFS



10:00 - 11:00am

11:00 - 12:00pm

lZ:OOpm

12:15pm

2:15pm

LEADERSHIP POLICY UPDATE

LEADERSHIP COMMUNICATIONS UPDATE

CONFERENCE CONCLUDES

BUSES DEPART THE HYATT Conference Center Entrance (Lower Level)

BUSES ARRIVE AT THE HILL

Engage | Educate | Equip
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r W W

2024 LEGISLATIVE AND COMMUNICATIONS DIRECTORS CONFERENCE

Engage | Educate | Equip

AGENDA

WEDNESDAY, FEBRUARY 7

10:00 am

12:00 - 7:00 pm

1:00 - 2:45 pm

3:00 - 4:15 pm

4115 = 5:15 pm

BUSES DEPART FROM THE HILL S. Capitol Street

Boxed lunches will be available.

CONFERENCE REGISTRATION ' Hotel Lobby
Hyatt Regency Chesapeake Bay, 100 Heron Blvd. at Route 50, Cambridge, MD 21613

TACOS AND TOOLS: A RESOURCES FAIR Chesapeake Foyer
Want to learn how to take an awesone pic of your boss on an iPhone? Want to learn who
in the think-tanke world can answer your biggest policy questions? Need to set up an
effective YouTube channel? Want to s peale with conunittee and leader ship staff about
advancing your Member's biggest le gislative priority? Or just want a snack to give yout an
eneigy boost Drop by our skills development fair!

KICK-OFF & WELCOME Choptank
Kelle Strickland, Congressional Institute
CAN’T POLICY & COMMS SHOPS JUST GET ALONG:?... Choptank

Will Dunham, Brownstein, Hyatt, Farber and Schrecl
Matt Sparks, SPARKS

AFORMERLD & CD ADDRESS QUESTIONS LIKE: : Choptank
“WHAT DOES MY CHIEF DO ALL DAY?”

A. Brooke Bennett, Former Legislative Director and Current Chief of Staff
Lee Lonsberry, Former Communications Director and Current Chief of Staff

Conversation with Kelle Strickland, Congressional Institute



6:30 — 7:00 pm

7:00 — 8:30 pm

RECEPTION

DINNER & DISCUSSION WITH RILEY GAINES
Riley Gaines, Ambassador for the Independent Women’s Forum

Conversation with Kelle Strickland, Congressional Institute

THURSDAY, FEBRUARY 8

8:00 - 9:00 am

9:00 - 10:00 am

10:00 - 11:00 am

11:00 am - 12:00 pm

12:00 - 1:00 pm

1:00—1:45 pm

1:45 — 3:00 pm

BREAKFAST

SLEUTHING #-: OVERSIGHT IN YOUR DISTRICT AND BEYOND

Ashley Callen, Office of the Speaker

Jessica Donlon, House Oversight Committee
Luke Zaro, House Judiciary Committee

J.P. Freire, House Ways and Means Committee

Moderator: Kelle Strickland, Congressional Institute

THE FLOOR: WHERE IT ALL HAPPENS
Chris Bien, Office of the Speaker

Ben Napier, Office of the Majority Leader
Dennis Nalls, Office of the Majority Whip

Moderator: Kelle Strickland, Congressional Institute

COUNTERING THE THREAT OF THE CHINESE
COMMUNIST PARTY

Craig Singleton, Foundation for Defense of Democracies

Jeff Naft, House Permanent Select Committee on Intelligence

Caroline Vik, House Select Committee on the CCP

LUNCH: THE CONGRESSIONAL ART COMPETITION & CI

Kelle Strickland, Congressional Institute
BREAK (FOR YOUR OFFICIAL RESPONSIBILITIES)

GETTING SMART & RESPONSIBLE ON
ARTIFICIAL INTELLIGENCE:
OPPORTUNITIES, PITFALLS, AND UNKNOWNS
Moderator: Suhail Khan, Microsoft

Victoria Jeffries, Meta

Elizabeth Pishny, Google

2

Chesapeake Foyer

Chesapeake

Water's Edge Grill

Choptank

Choptank

Choptank

Chesapeake

Choptank



3:00 — 4:00 pm BREAKOUTS: ENGAGE | EDUCATE | EQUIP

EQUIPPING YOUR OFFICE WITH A STRATEGIC Chesapeake E
COMMUNICATIONS PLAN

Dave Schnittger, Squire Patton Boggs

Michael Comer, Office of the Majority Leader

Grace White, Committee on House Administration

ENGAGING INFLUENCERS & CONSERVATIVE MEDIA Chesapeake F

Brent Scher, The Daily Wire

Francis Brennan, House Republican Conference

DEALING WITH THE ADMINISTRATION DURING Choptank
A DIVIDED GOVERNMENT

Ben Howard, The Duberstein Group

Tim Pataki, CGCN Group

Brad Bailey, American Investment Council

EDUCATING ON ETHICS Chesapeake G

4:00 — 5:00 pm BREAKOUTS REPEAT
Each of the above discussions will be held a second time.

Attendees should select a second breakout to attend.
6:30 — 7:00 pm RECEPTION Chesapeake Foyer

7:00 — 8:30 pm DINNER AND DISCUSSION WITH JACKIE GULLEY Chesapeake

Phow g o S
Jackie Gulley, JGC Bran

d & Visibility

Conversation with Lisa Camooso Miller, Host, The Friday Reporter Podcast

FRIDAY FERRITADY
.‘!L_f ,4[ ,E.J!. B f 3 X 9 i _:l.j’ " I\.VJ ,A,A;'x.f,f-. \_ @

Hotel checkout is at 11:00 am. Attendees driving may store luggage with the bellman. Attendees riding the bus

should bring their luggage to Chesapeake E. Buses will depart from the lower level entrance near the Choptank
Ballroom.

8:00 - 9:00 am BREAKFAST Water's Edge Grill

9:00 - 10:00 am THE LOW DOWN ON THE UPPER CHAMBER: Choptank
APERSPECTIVE FROM FORMER SENATE CHIEFS

Joe Hack. The Dacchle (oo
joc mack, 1he Daschle Group

Natalie Farr Harrison, Avoqg

< A
otacy vk

b R [ X yvac ol | 2 § Py [ S F e
Bride, Husch Blackwell Strategies

3



10:00 - 11:00 am

11:00 am - 12:00 pm

12:00 pm

12:15 pm

2:15 pm

LEADERSHIP POLICY UPDATE Choptank
Preston Hill, Office of the Speaker

Francis Brooke, Office of the Majority Leader

Ian Foley, Office of the Majority Whip

Ryan Hofmann, House Republican Conference

Moderator: Kelle Strickland, Congressional Institute

LEADERSHIP COMMUNICATIONS UPDATE Choptank
Raj Shah, Office of the Speaker

Lauren Fine, Office of the Majority Leader

Casey Nelson, Office of the Majority Whip

Francis Brennnan, House Republican Conference

Moderator: Kelle Strickland, Congressional Institute
CONFERENCE CONCLUDES

BUSES DEPART THE HYATT Conference Center Entrance (Lower Level)

Boxed lunches will be available.

BUSES ARRIVE AT THE HILL

Engage | Educate | Equip
Cambridge, MD



I0J0RI(] SANE[SIST pue uls Jo Joryn) Anda(g
Jopoa11(] asuodsey prdey

J0}0211I(] SUOHEOTHAIINO.)

ATB}0109G S521J

1019311(] 2ATIR[SISo]

JOJDAIN(] SEONBIITNTIUIO,)

T0}0R1I(] SHORBIIUNUWIC,) T8I Jo Joy) Ands(y
1030211(] saneSISo]

A1810109§ SSAIJ/NRIS JO JoIq) Kmndacy
1030011 dattR[SIo]

suonerad( 100 JO 1039311(]

10109IL(] SUOHBIIUNTINO,) PUB ISIAPY I0IUSS
I0JO0XI(] SUOHBOIUNIIIO,)

TUBISISSY 100

10100IK] STOTROTINUIIIO.)

I0J033L(] suonedUnURney Anda(y

J0J02I(] SUOIJBOILMUILIO,)

I010011(] aAanE[sISaT

g 3o JemyD Andag

101021 (] sAne]SISoT

1030311 SUOTJROILMUITIO))

JOIOVIL(] SUCHEIIUMIIIO,)

JopaIr] eane|siSo

Joyoan(y sanesieT

1010311(] oAnR[SIZO T

suoneladQ Jo 1019911(]

I0)20d1(] SHOIJBSTENTILIO,)

I0)0a1(] 2aTE[SISa]

I0SIAPY Ad1{0( USIA10,1/1010211(] SUOLBOIINUILC.)
AIe12109G $5014

JOJORII(T SUOIEITUNIITIO.)

Iopoan(g Astyjod Amndacr

Iepaysg

Joyve1(] 2aRE[SISo]

SRLE qop

1 28eg

nosyoer 'deyg Jo eo1yyO
uaIsfue)) uraljquday 3SNOY
wiye g doyf Jo 201550

ATUadIA "dey JO 201150

Zy[epy “day Jo 20430

dnnsus g, dayf Jo eo110

uapoon "doyg 30 20130

poold “day Jo 2430

siexirg “dey Jo 2010
SHIW-IIIIA "day JO 01O
nosuyor Jexeads Jo a01150)

ueur el ‘doy Jo 201110

18np1g "deyy J0o 201350

a51]B0S 1apBar] ATUIofejy JO 92410
397 *dayf Jo 201110

SIVNAISG TRIOUEUL HO Sa1IWO)) 9SNOY
llemny day Jo 20430

s831g ‘doy Jo 20510

A1 "doy 30 20130

APIuIOZOR “doy] Jo 22130
uoysong “dayf 70 29110
SD{eloje N "doy Jo 20130
uolduliry doy Jo ez
weunpoIny “deyf Jo 2930
Horedzyn] “dsy 3o s05j0
uosuyof 133eads J0 221550
suoretidorddy no sapumo;) asnofy
uosdwoy 1, "doy] Jo #011jO)
Zatawiny “day] Jo 921310

Fruerag dey Jo 2030

suI[o)) "oy Jo 20130

- Jounug digay Arofeiq] Jo 2930
381[eag J2pea Aitofey Jo 201110
227 ~doyf J0 201530

uehngsug

DOUBPUSIIY LBIS 9SNOH

90UBIBJUOY S103034I( SUOREOUNWIWOD pUe aAfe[sIBaT

Aporg
uBULALIY
TRTHIOIgE]

usM0g
Aipoog
puejog
fo0dg
sndwerjg
suIA9lg
HuoMmISTH
ualyg
pIelay
Tred
[omydag
Djsuleqg
Aneg
Rueg
sauieg
enaueg
Isyieg
notmeq
oITeSSEP{Rg
ieg

Aoqteg
1983egq

qqegq
Arqany
BRIy
Aoy
EpPIUY
wly

weyy
SwBEpy
SWepy
auiep 1se’

ueAig
sIouery
MIIPUY
mMm
sewoy ],
eleqIeg
HealA
uny
JOUIENgG
RSY
SIUD
sS40
BSsA]

ared
Q0uIn
WEIAm
Aed
YorZ
oIy
uByIRN
Areypoez
SIEEN
TN
woy,
aurpanboer
uosiyy
oY
ueLrg

Aoy
BOTER(]
STIRLSHY
uejoN
$j001¢] BI2g
SE[OTIIN
duIeN 15114



JOSTADY SUCHEOIUNUIMO.) IOTISE
SOIIAIDG JOQUISTA] JO I0J2aXI(]
1WL)ISISSY I00[]

JOJ0311(] SUOHEOTUITITIO.)
JUBISISSY Ssa1

Topon] J1e18 Lndaq

J010011(] 2ADR[SIS2T

101021 (F 2AlR[SIBa]

I0]103I1(] SATIR[SISOT
SUONEOIUNIIIIOY) JO J03221L(]
1010211(] SADTAIDG JSQUIIA]
I0)0aM(] oaneisISa

JOIP3IK(T 2ANR[SIST

1039811(] Woorzo[)

Arejer00g ssaxg

Joj0011(] sane[sio

JOSIAPY Ad1j0g

SB0IALOG IaquIspy JO Jojoeriq Andac]
I010211(] SUOTIEDIUNTINIO.)
Jovang Aorod

J0339IL(] suoTBoImnuG Y Kinde(]
1030311 SUOTIBOIUNUILG,)
J030311(] 3anersidoq

1010211(J SUOTIEOTINTULLO.)
J0108I1(] SUOBIIUNIITIO,)

1039011 2ANEISISOT 79 JUIS JO JayD) Andacy

J0100II(] SUOTJEITENILIUIO,)
[2SUTO)) [RISTIN
10)20.11(] dALE[SISo ]

JOSTAPY JOIUSG/I0)2211(] SUOTIEOIUNTIED,)

I0YOAIN(] SUOTBITURILIIO))
Jopoani(] aanesifey
I1207) 9G] 0] Josuno)
J01021L(T SANR[SIZO]
1019311 Ad1j0g

793eg

AreIoIpnf 51 U0 SS)TUINO.) 9SNOE]
souaInju0y) ueorjqnday] asnoy
381jROS I2peaF Auolepy JO 2010
Arerorpy wo 9o)IuIuo)) asnog
saupIgyue)) uesyqnday asnoy]
A[1qeuno00y pue JySisisa() uo SOYIITIOY) 3SNOY
pIgITV "doy jo soy30

sufn uep “deoy Jo 80110
sprempy ‘dayf Jo eolfO

Aauma g, “doy Jo s0mI0

(dnoity Lepseny, Apsuuro g - zoy) dnoin JouEIoAOL) uBdljgqndey
SD{eION[R doy JO 201§O
Aruegasg doy Jo 20130

nosuyor Iayeads 30 20450
Isuiped “day Jo 20130
IeTeiuayasey “doy Jo 20130
9si[edg Iopea Auofey Jo a0
uosugo[ Hyeads Jo 291350
lopowry “dayf Jo 20530

SIONEY) 1901 MR

8sI1e0s Iepeay Aok Jo 20110
Al1dd 3028 “dayf Jo 80110
Jewoy) "dey] o 201330

smny “dayf Jo 20130

oulregrer) “deyf Jo 30150

pqapm ~deyg Jo 2110

uosiapreg dayf Jo 201130
uosmyor wyeadg Jo 901110
Asuoopy “day 3o s01130
NouraqQ “doyy Jo 901510

ogam dayg Jo 20150

Fraqrep -dey Jo 201110

SOIJ4] U0 30]HUIIO ) 95NOF]
Tepowry "oy Jo 90O

asyROg Tapea] Auofep

22UBPUBNY 1IRI1S 8SNOH

90UBISJUOD $10303.IJ SUCHEDIUNWIWOD pue sAne|siBaT

enondsyg
[epig
hotd
8i(
HgIngg
PO gy
uejo(g
qoag
1Ie1(]
u2sua(]
Asuejacy
stddijgaq
ageIsieag
Ioheq
UOSMB(]
OIZEIO(]
MBI
88910
da1suoy
AJjounos
Jauro))
A9710D
UBLJO)
301D
[ouer
UEBLSLIED
souey)
Lo
SE[ED
oyang
s[edong
umoly
wroo1g
ajoorg
ajoorg

el
BSSATY
BUUAIY
[[ossnry
ueAy
BOISSar
woy
uBiy
ueAy
TN
uesay
[RRYITN
LislrA
ugpiof
adopy
RN
uygoy
e
U
BUELIG
[oRTOTN
HUA BIBQ
yeIey
wepy
UolSIIY
mg
=10
Aoqusy
aukerg
£qqoy
2UART
BUUBO[
SMpa’]
i)
SIoUBI



JOSIAPY AJLINOOG [RUOLEN

10SIAPY A01[0( JONIAG

SIDIAISS ISqUUISIA FO] 1030a11( Aindac]
Iojo21y(J suonestuno)) Andsg
10)0an(g saneSISaT

JOSIAPY I0TUDG/I0)0ATI(T SUOTFEITTINIILC,)
J0300XI(] SATIZ[SIBOT

103001k aanesifo

I0)0211([ SUDEROTUNIULIO.)

T0JO2IH(] SHOTIBOTENTIWI,)

J010211(F aATIR[SIS]

Suofjeloy BIPSJA] 10] I03011(] SUOHROTUNUNGO,) Anda(]
1030311(] aanelsIFo]

IOJORII( SUOLBIIINIILIC,)

I030211(] 2ATR[SIST

I010IH(] SALESIST

10132.15(] SUOIIESTUNTIUIO.)

1030211 SUCTEOIUNUILIO.)

J0101I(T SUOTIROIUNTITIO.)

J03IBI1L(] SUOTIEOTUMILILO.)/HRIS Jo Jonyy Amndag
I010811(] SATIR[SISoT

J0p0011(] sAne[sifoT

10309 SUOLRDIUINTELC,)

I010231(] sAnIR[SISo]

JIBSISS Y aaAnesISo]

J0133X1(] aAnE[SISo]

I0JDI1(] SUOT{EOTUNIULI,)

I03021(] 2anje]SISa]

J3us Jo 3oy Amda(y

J030911(] SUOHEIINTUTIC))

suoneiad() 9SNOK J0 J010911(]
1010211(] A21]0]

SUOHROIUIITIO.) JO J0)3aTI(]

JOI0I(] SUOTIBITIWITUIO. )

Joyoany Astjog Aindagq

¢ 98eg

uosuyor Joxyeadg jo 90110
uosmjof 1a%eads Jo 2040

35T[eDS Japea] AjLIofepy JO 90410
$831g “doy Jo s01110)

a1rouraqQ “dayg jo soKyr0)

e “doy] Jo 20130

(AM) BN “day Jo 20130
as1[eag *day Jo 221150

ueunysa i “day Jo 201330
URRIA “doy JO 210

eHeY "day Jo 200

uosuyor Iayeadg J0 201350
oepe[eA “doyg Jo a0

a01g "doy Jo 20O

zouattty) “dayf J0 201330

(OW) saaexpy “day Jo eorfy0
Tasnapy “day Jo 2010

(L) s100p "doyg 3o 20130
uosduuig -doyf Jo 001170

stam(y "day Jo 20130

ueay deoy 30 29130

S195poy SOOI "day JO 20110
sLyIng “day Jo 2O

dnnsuapm “doyf Jo 20130
Iagrequster] 'deyy Jo 20130

wun(y -day 30 9O

ToZrequsiey ‘deyf yo 201730
ounieqren) ‘day Jo 2010
uoswor wyeadg Jo 9010
SUBSA] PUR SAB M U0 29)1I0UIOL) ISHOL]
wostmjor Iayeads Jo 2010
Ty diym Kofely yo s0130
lopme] “dayg 3o 0030

9ST[BIS JopeaT Aol J0 20110
uosuyor 1oesds Jo 29110

d0uepUBNY JJ€IS BSNOH

80U8.8U0Y $1010841Q SUOPEIIUNWWOD pue BANE|SIBT

se8poy
MH
Uiy
uop3Iy
S3OIH
HIMIH
Tuof]
XHPUSY
UOSISPUSL]
WIS}
urRqey]
a9sINeL]
ey
SUTNIBE]
uowpIery
IopIepd
UBYEILRL]
HOJjIIeYY
[ewely
1eH

HeH
Iaquin
RUAIECS)
Jajaeiny
JaBurjjon
HqItH
881020
uouuEL)
z3ng
o181,y
oye1lg
Asfod
oTyoooury
suLg

SPIoLL

gsor
GIEEYR
e

ary 21s58))
oy
sowef
Ay
AfloH
qereg
SULETIIRL
Ay
I0jAe],
aNEY
Ae[sapm
OSEpRIY
TRURUO[
PR
auroe)
X7
BLIUIY
ydolsuygy
eH

ra

T
20r
yeIeg
UBIeuof
UIASY
nanen
o
URHUEE]
ue]

»ag
usme
Aefg



JOI00II(T 2ATIR[SIBD]
1030911(] 2A1R[SIS2]
FOJO3IN(] SUOHROTUNIINTIO.)
1039931(] SUOTIBAIUNTIIIO.)
AI10100g S891g

JUB)SISSY 9AT}R[SIFT/1010937(] SUONBOIUNUIIO,)
Joypai(d sanesido]
JOJRUIPIOO)) SAOIAIDE IOqUUSTA]
JURISISSY dAljR[SIZa ] TOTUAg
I0J0AT(T SUQIIBOIUNTLTIO,)
AI121095 §801]

I019311(] dATIR[SISo]
I0300.0( SALE[SIFoY
JOJ0RII(] SUOIIRIIUTIILIG,)
J0J0211(] SUOTIROIUNTITIO,)
[esunoy)

1070211(F 2a1jeSIBO T

SROTAISS JOqIUSA JO JOJOAII(]
J0JO3IL(] SUOTIRDUNIITIC,)
1030211 aATIR[SIGo]

Iojoan(y aanesifoy
1UE3SISSY 2AnR[SIToT
1039311 SUOHEOTUNIUIN,)
Tojpoarn(] Aorjed

J0199IK( SHOTIBOTUNHIIO,)
1030911(] SHOJIOIINUIIO))
ADT[0( $991AI0G URTUNY] 2 HONEBINP JO JOJIBIICT
JOJOBII(T SUCTIROTUNUILIO])
1010311(] 2alre|s1So]

10J9s11(] aAnestSoy

JOI0AII(T 2AlE[SITO]

1030211(] SUOTBOTUNTIIIO,)
HEIS JO 25

AIe10100G 859K

Io1airq Lotjeg Aindagy

¥ 28=g

MODT day Jo 00110

J2A1RD) "dayg Jo 2010
PIeIadzg “doy Jo s0130
URIOTA] *doy JO 90110
uosuyof Ieyeadg Jjo 20110)
EJ[eNe] "doy Jo so130
sumowmi I, *day jo 291450
uosuyor 1eadg Jo 20110
ueoung] “dayf Jo eoyo
Tos3aef "dayf JO 29150

(as) vosuyjor “doy 3o 2010
280y “deyg Jo 20150

uodeg "day Jo 20130
oxeutjopy “dayf Jo 201150
aTepuasoy “dey o 80150
9s1[80g QAS}S Iopra Auofepy
WEDIN "day Jo 20130
SDIVWIWOT) pUL ATISUH UO S9NIUIHIO,) ASNOL]
sprempq dayf Jo 201310
IBBUS[GOIA] "day] JO 221110
Iezeleg "day] Jo 201530

(END wrwg “day] 0 20170
Asuoopy “day Jo 20510

sonp day Jo 901110
SARIN-IRTIA "day Jo 23O
asoy “dayf 3o 20150
SOI0IIOM 9] PUR UOHEINPH U0 S3}IUWOL) ISNOE]
poog “dayy 3o 20550

Kauus], “doy Jo 201110

ueropy “dey Jo so130

E10T8T ‘doy Jo 80110

Ipum e “deyf Jo a0t
3SIBIG 19p2OT A0 JO 901[10)

jsonny “dayg jo 901170
S0uaIRJuo ueatignday astnoy

SOUBPUSNY }4e1S 8SNopH

S0UBIBJUOD $103084]( SUOHIBIIUNWIWOYD pUE BANR|SIBo T

salelury Avspury
ujoouI] yor[
193517 me
227 eSYAIBIN
uosMeE BUIY
Kaey BIpUBXATY
uosIe| voiey
Sumey uyor
uEg A
ey ey
Zumy uQISLIy
I0110Ty uosef
Z1ery] RESTY
Zuery ueq
OBAOT] uoy
9IBIBWIOO™] uelig
Aouury qug
Buryy Aprug
wry BLIBJY
wryy PH
Rignay weg
sipeIay P01
Affey ueky]
gdesor meqeziiy
SOl UOMNG-THqRZITY
ssuof uRjA(]
sauop Aury
uosorf atofiepy
UOSIFA] 281000
nely suke[a(]
{olASNULIH Arepy
pIemoy [PRUoIN
il k() £ naig
Aeprijoy uoldag
UUBUJOH ueky



I0)0RI1(] SUOLBITUNTIHO.)
J0J00XI(] SUOTJESIUNIITLIO )
J0JOSIN(] STOTBITUNTIEO,)
Are1a100g ssa1g

F0)00II(] SUOLIEIUNIWO.)
suoneiad() 100[,] J0 J030011(]
J0J0241(] SHOTBOIUIIIILIO,)
1030211(] 1001 Aindacy
I030211(] SUOTFROTUNTITIO.)
I030214(] SUOTIEDIENIIIC)
J039011(T aALjE[s1S0]
suoneiad() 1004 o Jo1ann(] Andacq
10103.1(] oanelsiFa]
AIe1o100g Ssalg

Aeporaag ssaig Amnda(g
JORAIN(J dAnR[SISe T
1010211(T aane[siZo
I010211(] 2ALR]S1S0T
JOJ02TI(T AANESISo T
1010211(] aanR[si3o]
J0JOSII(] dATR[SIS0]
J019311(] dATIRISITOT
1010211 aAnE[sidory
[aSUno)) JeIausn)

JOJ02II(] 2ATIB[SIFT
J0192.1(] SUCIBIIUNUINIO,)
1032321(] SUOUROHMUTUIO,)
I0102J1(] 2ANE[STSaT
1030311 SUOHEOIUNUILIO.)
A1212103g 5501

I0}23N(] SUCROTUITUIUIO.
J0I0RIK( SUOIIRDIUNTUING.Y
I019311(] SUOTRITUNTITIC,)
B8 JO Jory

10)0a11(] aAne]SifeT

¢ 938eg

wosimgl “dsy Jo o010

Iogue1n “day Jo 20130

Toumry diyp Apofepy jo soyzo
uosury] “doy Jo 201710

Buoxng doy 0 201110y

95[[B2g T8peaT A1LIofey JO 201
19315 "do] Jo 23530

tomg diyay Autofeiy o 2010y
SAPTMRO,) S0USTI[[23UT SSNOL
J1o§ "doyg Jo 221550

UPEqUastg “day jo 2O
"osuor Jaxeads Jo 201530
pIojramy “doy jo oy
Hefeg-zeyJ “doy Jo 20yjQ
9811B0g Iapea] Ajueley Jo 20130
ueudIaisapy ~day Jo 20150
Toumye] ‘day Jo 20150
PHD "day Jo oz
uuewyssiafy “day Jo 20150
oytepy “doy Jo 2030

xx04 deyf Jo 901110

ToymeT “dayf Jo 201110

vosiung “day Jo 20130

9s1[B2S Iapea AjLofey] Jo 20150
onsodsg,q "dayf Jo 20130
Ieznoy day 3o 90110

prieg "doy Jo 20130

uewedey "doy J0 20150
oepereA “dsy Jo 2010
ugrop-za[ezuor) “dsyl Jo 9010
peisur day yo 5050

[11g “doy Jo 20130

waNtasmyog “day Jo somI0
suam(y "doy jo 901110

(as) wosuyor -dsy jo s01yo

a0UBpUBY JIBIS BSNOH

S0USI34U0D $10103.1Q SUONIEDIUNWIWICYD pue sAleSIBoT

SIoUoIN
uosioN
UOS[ON
UoTeIN

1N
IatdenN
OUBN
SlieN
UEN
SIDAIN
Aydmpy
Aydmy
MOLIOIN
So[RIO
SIIN
LI
SY00IqaIPPIN

SIOYDIN
RPN

ASIPaIN
AN

WEBNIA
Ae3JoN
AaySnenop
aqeBDOWN
SPLGO
Aaley
UB[IRAPBIN
KIgejy
BUN'T
axden

Fopny
18407

A1raqsuoy
PAOIT

ueg
SLId[EA
Aasen)
pidig
UOSIPE]N
uag
ale[n
STIAIS(]
Her
oYIeTRIN
ueag
3Ty
[euley
eaIpuy
BYLE
Asimpy
ayef
S1AR(T
uey
uegajy
ueAIg
souref
A
1RIESIE
uess
UL
new
AoI1L,
e
BENYSOUr]
Kuuar
auUuoABYD)
IoJungy
00T
eqezilg



J030011(] 2anEsiBof

J0Y0RII(T SALE[SISoT

030011 SUOTJEIIUNTUIO.)

JO)O2:1(] SUOTBOTUNTIIUIO )

Jojo0a1(g aaneisife]

JURISISSY 100

ICJ021 (T aATR[SIB0

SUOTBOIUNWITIOY) J0] IS jo JoryD Amndag
10J0211(] SIONIEO)) PUE $IDTAISG IDQUUDTA
AIB)oI0ag ssalg

SUOHL[ROY) JO 10321L(]

I0J3211(] 2ANR[SIST

1030311 SUOLEDILINITIO)FEIS JO Jorg)) AindaQ

1030011 SANR[SISa ] /yeag Jo Jery)) Andagg
103001(T aAnesiSoT
JOJ02IT(] SUOHESIUNTIIC,)

AZojeng pue 238SSO 10J 1010211(] SUOIROIUNLIIIO ) Amndag

10j08I1(] suonBaUNUIe.y Aindac]
Jogoain(y rendiq

J1030211(] SUOTJROIURIILIO.)
1010a11(F 2ARE]SISOT

Bug o yoryn Lindsg

J033a11(] aaljesiSo]

F0}02II(] aane[SIS0]

SITEIV BIPRJA] JO J010311( % A1e10109g SSaI]
SITEITY BIP2IN] JO Jogaryg A1ndagy
I0JORII(] SUOROUINIITUIO.)
FOJ0aIL(] aanelSISa

Jojasii(g aAanesISoT

J030911¢] 3Ane[SISa

1UR)SISS Y oATIEISIBorT

Iopan Aojog Andag

1030371(] SUOTIRITUNTERIIO.)
1030011(] SUOHRITUITITIO;)
1010311(] SUOTIEIIUNILILO,)

9 23eg

UBHHIAL "9 JO 21O

spreuo(q "dayf Jo 20110

Ipzeleg “dayg Jo 20130

w231 "day Jo 2010

urpyuel] day Jo 2230

Tourwg digay Auofep] Jo 2050
Uy “doy Jo 221530

uosuyor rsyeads J0 904JO
SI0TAIRG [RIOTRUL] UO 9)IMIWIO.) SSNOE]
§90IN0S3Y [RINIEN] UO 99]IIUHIO,) SSROF]
uosuyof Yayeadg Jo 99110
woquie day Jo 9010
Teeuajoojy “day Jo 201710
proFmer]) “day] Jo 201530

Haqaog "doy Jo 2130

31qiep doy Jo 201310

uostyor wyeadg Jo 901110
Jeunuy drgm Aofepy jo 90myQ
IOIUWIWOY) 79 ASIDUT UO SONTUNUO,) ISNOF]
(AM) 307N ~dsy Jo 20110
Hered-zelq "day Jo 20150
381G Japea] Allrolely JO 20110
znr) v o "dey Jo so1110)
JMYRg “dey 30 90110
30udIRFUO)) UroT[qnday] SSNOK
S0URIAIUO) UBdIjqndayy asnoy
SNONED) SIAJOS WA[qeL]

suT[jo)) "doyg jo 0ol30

Jasnapy "day] Jo 2a30

uosdung *doyg Jo 221130

lowed “day Jo 291350
2dudIIU0Y) urdlgnday asnoy
uprEelg “doy Jo 2o150

A1 -doy Jo 201330

(OW) sear1n “doy 30 20150

20UBPUSIIY J4BIS ashoH

SIUBIBJUOD §J0108410 SUOIIEIIUNWIWOD pue aAle|sIBen

B}0IS
g
feyfeug
RIS
uonIs
Aavooyg
p1aydsys
UEYS
paigAeg
Staqres
ZIUYOS
nuedioeg
[1essmy
1850y
|BUIIaSOY
ooy
woy
uosHaqoy
(A21v7) spaqoy
sulqqoy
spJoukay
Bursoy
Py
Luiily!
Aosng
ddoxg
adog
SUOIID033]
SUODIDJ
Haqored
red
0AN
S190N
SuiN
S[OYOIN

[ELFN
L4
RZLIEJA
BURSATY
WIBIIM
sy
Wwe)
fey
Anrey
wmjof
oty
M
plazQg
jeumf
BUQEL
I
A1y
Koumgm
ey
suLIeIEy
S[[3sSID
eyq
upwnI]
ooy
Oy
SIPPEIN
geuuey
urAsy]
He
Ksspur
UOS[aN
uag
Ka10)
Yeuuey
uefig



[eSUnoy) JOTUAS

I0J021(] SUOTJROTTNIITIO,)
JOSIAPY AD1[0]

1010011(T aAnesigo
J0103IL(] SUOHBOIUNTIIO.)
Iowen(] 1001 Andag
I030211(] asuodsey prdey
J0102IK(T sAnE[SISo]
J0102H(] SHOIESIUMTEILO,)
A1eja1008 s891g

I019II(] SHOLEOTINIIIC,)
103K SUOLEBOIUNTID,)
T0]0211(] SUOHEOUMUIIO))JIBIS JO Je1q)) Amnda(q
010311 SUOHBITUNTITIO,)
1012211(] SUOTIEOIUNWILIC)
101091K(T Ao1jo g 2oediIom
. AIB12102G §501
HEISJoJeoIyD

JOYIBINT 2ATIE[SISO |
1010231 (] 2ANE[SISoT
J0)ORII(] SUOTTRONINUIUIO )
Je18 30 Jomy) Ande/ropen( aane[sie]
JOIBI( FATE]SITor]
J0J0311(] SUOTIEIIUNTIIIO,)
IOSIAPY A21j0g

JO)O3XI(] SUOHBITHIHINIIO.
1030211 3AnR[sIToF
JO102II(] SUOTIEITONTIO.)
Hers jo yorg) Andagg
10SIADY Aorjod

1030211 SATIR]SITO ]
1030211 2AR|SIGoT
1019214 SUOTIRDIUNUILIO,)

L 23eg

A1emdIpnf Y w0 AsPILWIO)) SSNOLY
(HO) 80hor oy 3o 20330
9s1[edg I9pearT ALiofeq 1O 201110
arssepy "day Jo 90150

UIRIDO] "oy jo 29330

981[eag JapEaT AlLI0(RIN JO 901110
aouareruor) ueotjqnday asnog]
IeBuelny ‘dey] yo 201170

suAng uep "dey Jo 2030

(AN ynurg “day Jo 2030
UOLENSTUIHIPY U0 9010, IS0
e)e] “day] Jo so1110)

(AND swerp “do jo 9011310y
MOT}9T *doy Jo 201110y

YorqyasL] “doy yo.ao130

JoqeT pue UOHEINDPY U0 S2)JIHEEIO)) 3SHOE]
(1) swerrp “doy Jo 8010
(1) 2100y “doy Jo 20130
pIes8ziny doy Jo 2010

pareq "dayf Jo 22130

uofte, “doy Jo 9oL 0

spfeag “dey Jo 0010

req "doy jo 201530
Tejeynayasay day Jo 20130
IsT[eOS 1apea] Auofepy Jo o0
Yoewopm day Jo 20130
orenropy dayg jo so10

WHIuD “dey yo 010

uoj[es "doy Jo 2930

Ss1[Bag Ioprar] Auofelq Jo 20450
(HO) 9ohor *doy] 3o 20130
uospry “dayf Jo 20130

g doyf 30 20410

30UBpUBNY }JBIS 8SNoH

B0UBIS{UOD $10103.IJ SUOIBOIUNWWIOD PU. SANE|SIBST

0ie7
Funox
PISUIe &
s21B X
UoTiepunm
Jom
MONPIM
Kaxrorpn
UOSTLM
SWeTIM
NMUM
Ia[adym
lousiam
198am
lagom
ysnepm
qeUssEM
Ka|Sem
Iauade
UR3S UOA
IZUIDTA
I32A
HOLIopUeA
0ueA
KpjoI],
rpodriy
UBISSOIO ],
SHOUIWT T,
I0]Ae],
ueuLedng
J2eqmy
uyedalg
JeNElS

ong
ereg
anbiunwogg
[TeysIefy
ueq
aIuuy
BURII
PIAB(]
2ASOY
uegoT
J0BID
S
I0[AB,
Asmanon)
uame]
§es
SWPEN
[Fyory
g0y
ossaf
m2d
ueIpeuor
jung
BXY
sde1n)
BIATIO
Jouuo)
SO
uneqy
vy
MIYNEW
XolV
AT



PRIMARY TRIP SPONSOR FORM
ADDENDUM

Question 4: Provide names and titles of ALL House Members and employees
you are inviting. For each House invitee, provide an explanation of why the
individual was invited (include additional pages if necessary):

See attached invitation list. This Congressional Institute sponsored conference
focuses on the important roles of Legislative Directors and Communications staff in
congressional offices. Therefore, the invitation to this conference is being extended
to legislative directors and the most senior communications staffer in House
Republican personal offices and committee offices as well as policy and
communications staff in leadership offices.

Question 12: For each sponsor required to submit a sponsor form,

describe the sponsor’s interest in the subject matter of the trip and its role in
organizing and/or conducting the trip:

The purpose of the Congressional Institute {a 501(c)4 organization) is to promote
public education about Congress and to hold educational conferences for Members
of Congress, staff and others. The Congressional Institute is the sole organizer and
conductor of this event, The Congressional Institute is dedicated to helping
Congressional offices better serve their constituents and to otherwise support and
further the Member's legislative and representational roles. Legislative Directors
and Communications Directors play essential parts in these, and other important
aspects and functions, of personal, committee, and leadership offices. This
conference is designed to strengthen professional relationships among Legislative
Directors and senior Communications staff, educate them on policy issues and best
practices, and encourage the exchange of ideas with colleagues.

Question 18: Total expenses for each participant:

The estimated lodging rate and per participant food/refreshment expense figure for
this event (and provided on this form) does not include the separate costs to the
Congressional Institute to rent conference/banquet space large enough to
accommodate this large event with appropriate audio/visual capabilities necessary
to conduct our program. Dividing these conference and banquet room rental costs
by the number of participants estimated to attend this event, the estimated figure
would be $680.




From: Congressional Institute rsvp@conginst.org
Subject: Test - Registration: Legislative & Communications Directors Conference (February 7-9, 2024)
Date: December 13, 2023 at 5:25 PM
To: amym@conginst.org

—

LLE LIyl ——
CONGRESSIONALINSTITUTE

& &
2024 Legislative and Communications Directors Conference

ENGAGE | EDUCATE | EQUIP

2024 Legislative and Communications Directors Conference

Wednesday, February 7, 2024 to
Friday, February 9, 2024

Hyatt Regency Chesapeake Bay - Cambridge, MD

e e s s

- Email Address: ‘femail/*

Armrmmme Cada * [kl 1A 1x



ALLEDY Loue., JuLhier gy
If you are unable to attend, please use the following link to decline this invitation.

' DOWNLOAD ETHICS FORM

Due: Monday, January 8, 2024
Instructions: Complete the first two pages of the travel form and email to travel.requests@mail.house.gov
Ifyou think there is even a possibility you will attend, file your travel pre-authorization with Ethics.
You may always withdraw your paperwork.

Add these important dates to your calendar:
Pre-Travel Ethics Filing Deadline (1/8/24)
Legislative and Communications Directors Conference (2/7-2/9/24)

Please contact Amy Hinderliter with questions or call
the Congressional Institute at 703-837-8812.

N

If you are not the correct contact for this office, please reply to this email with the updated contact information
instead of unsubscribing. We will correct our records and remove your email address from the list.

© 2023 Congressional Institute. All Rights Reserved.
1700 Diagonal Road. #300 Alexandria, VA 22314

To unsubscribe from this mailing list. please click here
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2024 LEGISLATIVE AND COMMUNICATIONS DIRECTORS CONFERENCE
Engage | Educate | Equip

DRAFT AGENDA

WEDNESDAY, FEBRUARY 7

Hotel check-in is at 4:00 pm. Attendees may store luggage with the bellman upon artival if your guest room is not

available.
10:30am BUSES DEPART FROM THE HILL S. Capitol Street
Boxed lunches will be available.
12:00 - 7:00pm NAMETAG PICKUP Hotel Lobby
Hyatt Regency Chesapeake Bay 100 Heron Blvd. at Route 50, Cambridge, MD 21613
1:00 - 2:45pm RESOURCES & TOOLS FAIR
Want to learn how to take an awesome pic of your boss on an iPhone? Want io learn who
tii the think-tank world can answer vour biggest policy questions? Need to set up an
effective YouTube channel? Want to speake with committee and leadership staff about
advancing your Member's bigwest levislative priovity? Or just want a snack to Live you an
energy boost? Drop by owr skills development fair!
3:00 - 3:15pm KICK-OFF & WELCOME
Kelle Strickland, Congressional Institute .
3:15 - 4:15pm CAN’T POLICY & COMMS SHOPS JUST GET ALONGS ... ‘

Will Dunham, Brownstein, Hyatt, Farber and Schreck
Matt Sparks, SPARKS



4:15 - 5:15pm

630 7:00pm

7:00 = 8:30pm

8:00 - 9:00am

9:00 - 10:00am

10:00 - 11:00am

11:00 - 12:00pm

1:2:00 -7 :00pm

1:00 .~ 1:45pm

1528 3:00pm

A FORMER LD & CD ADDRESS QUESTIONS LIKE:
“WHAT DOES MY CHIEF DO ALL DAY?”

RECEPTION

DINNER & DISCUSSION

BREAKFAST

SLEUTHING ¢-: OVERSIGHT IN YOUR DISTRICT AND BEYOND

TBD

COUNTERING THE THREAT OF THE CHINESE
COMMUNIST PARTY

LUNCH

BREAK (FOR YOUR OFFICIAL RESPONSIBILITIES)

GETTING SMART & RESPONSIBLE ON ARTIFICIAL INTELLIGENCE:
OPPORTUNITIES, PITFALLS, AND UNKN OWNS



3:00 — 4:00pm BREAKOUTS: ENGAGE | EDUCATE | EQUIP

EQUIPPING YOUR OFFICE WITH A STRATEGIC
COMMUNICATIONS PLAN

ENGAGING INFLUENCERS & CONSERVATIVE MEDIA
DEALING WITH THE ADMINISTRATION DURING

A DIVIDED GOVERNMENT

EDUCATING ON ETHICS

4:00 — 5:00pm BREAKOUTS REPEAT
6:30 — 7:00pm RECEPTION

7:00 — 8:30pm DINNER & DISCUSSION

Hotel checkout is at 11:00 am. Attendees may store luggage with the bellman if driving, Attendees riding the bus

should bring their luggage to the rear of the Choptank Ballroom. Buses will depart from the lower level entrance
near the Choptank Ballroom,

8:00 - 9:00am BREAKFAST

9:00 - 10:00am THE LOW DOWN ON THE UPPER CHAMBER:
A PERSPECTIVE FROM FORMER SENATE CHIEFS



10:00 - 11:00am

11:00 - 12:00pm

12:00pm

12:15pm

2:15pm

LEADERSHIP POLICY UPDATE

LEADERSHIP COMMUNICATIONS UPDATE

CONFERENCE CONCLUDES

BUSES DEPART THE HYATT Conference Center Entrance (Lower Level)

BUSES ARRIVE AT THE HILL

Engage | Educate | Equip
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