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SPONSOR POST-TRAVEL DISCLOSURE FORM
This form must be completed by an officer of any organization that served as the primary trip sponsor in providing travel 
expenses or reimbursement for travel expenses to House Members, officers, or employees under House Rule 25, clause 5. 
A completed copy of the form must be provided to each House Member, officer, or employee who participated on the 
trip within ten days of their return. You must answer all questions, and check all boxes, on this form for your submission 
to comply with House rules and the Committee’s travel regulations. Failure to comply with this requirement may result in 
the denial of future requests to sponsor trips and/or subject the current traveler to disciplinary action or a requirement to 
repay the trip expenses.  
NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to 18 U.S.C. § 1001. 

1. Sponsor(s) who paid for the trip:  ___________________________________________________________________

2. Travel Destination(s):  ____________________________________________________________________________

3. Date of Departure:  _____________________________  Date of Return:  ___________________________________

4. Name(s) of Traveler(s):  ___________________________________________________________________________
 Note: You may list more than one traveler on a form only if all information is identical for each person listed.  
5. Actual amount of expenses paid on behalf of, or reimbursed to, each individual named in Question 4:

Total Transportation 
Expenses

Total Lodging 
Expenses

Total Meal  
Expenses

Total Other Expenses 
(dollar amount per item  
and description)

Traveler

Accompanying 
Family Member

6. o All expenses connected to the trip were for actual costs incurred and not a per diem or lump sum payment.  
 Signify statement is true by checking box.

I certify that the information contained in this form is true, complete, and correct to the best of my knowledge.

Signature: _______________________________________________________   Date: __________________________

Name: __________________________________________________________   Title: __________________________

Organization: ____________________________________________________________________________________

o I am an officer of the above-named organization. Signify statement is true by checking box.

Address:  ________________________________________________________________________________________

Email: ______________________________________________________  Telephone: __________________________

Committee staff may contact the above-named individual if additional information is required.
If you have questions regarding your completion of this form, please contact the Committee on Ethics at 202-225-7103.

o Original o Amendment



PRIMARY TRIP SPONSOR FORM
This form should be completed by private entities offering to provide travel or reimbursement for travel to House Members, 
officers, or employees under House Rule 25, clause 5. A completed copy of the form (and any attachments) should be 
provided to each invited House Member, officer, or employee, who will then forward it to the Committee together with a 
Traveler Form at least 30 days before the start date of the trip. The trip sponsor should NOT submit the form directly to the 
Committee. The Committee website (ethics.house.gov) provides detailed instructions for filling out the form.
NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to 18 U.S.C. § 1001. 
Failure to comply with the Committee’s Travel Regulations may also lead to the denial of permission to sponsor future trips.
1. Sponsor who will be paying for the trip:

2. o I represent that the trip will not be financed, in whole or in part, by a registered federal lobbyist or foreign agent.
Signify that the statement is true by checking box.

3. Check only one. I represent that:
a. o The primary trip sponsor has not accepted from any other source, funds intended directly or indirectly to

finance any aspect of the trip: OR
b. o The trip is arranged without regard to congressional participation and the primary trip sponsor has accepted

funds  only from entities that will receive a tangible benefit in exchange for those funds: OR
c. o The primary trip sponsor has accepted funds from other source(s) intended directly or indirectly to finance all

or part of this trip and has enclosed disclosure forms from each of those entities. 
If “c” is checked, list the names of the additional sponsors:

4. Provide names and titles of ALL House Members and employees you are inviting. For each House invitee, provide
an explanation of why the individual was invited (include additional pages if necessary):

5. Yes  o No  o   Is travel being offered to an accompanying family member of the House invitee(s)?
6. Date of departure:  _____________________________   Date of return:  ___________________________________
7. a. City of departure:  ____________________________________________________________________________

b. Destination(s):  _______________________________________________________________________________
c. City of return:  _______________________________________________________________________________

8. Check only one. I represent that:
a. o The sponsor of the trip is an institution of higher education within the meaning of section 101 of the Higher

Education Act of 1965: OR
b. o The sponsor of the trip does not retain or employ a registered federal lobbyist or foreign agent: OR
c. o The sponsor employs or retains a registered federal lobbyist or foreign agent, but the trip is for attendance at a  

one-day event and lobbyist / foreign agent involvement in planning, organizing, requesting, or arranging the 
trip was de minimis under the Committee’s travel regulations.

9. Check only one of the following:
a. o I checked 8(a) or (b) above; OR
b. o I checked 8(c) above but am not offering any lodging; OR
c. o I checked 8(c) above and am offering lodging and meals for one night; OR
d. o I checked 8(c) above and am offering lodging and meals for two nights. If you checked this box, explain why

the second night of lodging is warranted:
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10. o Attached is a detailed agenda of the activities House invitees will be participating in during the travel (i.e., an   
  hourly description of planned activities for trip invitees). Indicate agenda is attached by checking box.
11. Check only one of the following:
 a. o I represent that a registered federal lobbyist or foreign agent will not accompany House Members or employees 
 on any segment of the trip. Signify that the statement is true by checking box; OR
 b. o Not Applicable. Trip sponsor is a U.S. institution of higher education.
12. For each sponsor required to submit a sponsor form, describe the sponsor’s interest in the subject matter of the 
 trip and its role in organizing and/or conducting the trip:
 

13. Answer parts a and b. Answer part c if necessary:
 a. Mode of travel: Air o Rail o Bus o Car o Other o (specify: ______________________________ )
 b. Class of travel: Coach o Business o First o Charter o Other o (specify: ____________________ )
 c. If travel will be first class, or by chartered or private aircraft, explain why such travel is warranted: 
  
 

14. o I represent that the expenditures related to local area travel during the trip will be unrelated to personal or   
  recreational activities of the invitee(s). Signify that the statement is true by checking the box.
15. Check only one. I represent that either:
 a. o The trip involves an event that is arranged or organized without regard to congressional participation and that  
  meals provided to congressional participants are similar to those provided to or purchased by other
  event attendees; OR
 b. o The trip involves events that are arranged specifically with regard to congressional participation.
  If “b” is checked:
  1) Detail the cost per day of meals (approximate cost may be provided):

  2) Provide the reason for selecting the location of the event or trip:

16. Name, nightly cost, and reasons for selecting each hotel or other lodging facility:
 Hotel Name:  ____________________________  City:  ______________________  Cost Per Night: ____________
 Reason(s) for Selecting: ___________________________________________________________________________  
 Hotel Name:  ____________________________  City:  ______________________  Cost Per Night: ____________
 Reason(s) for Selecting: ___________________________________________________________________________
 Hotel Name:  ____________________________  City:  ______________________  Cost Per Night: ____________
 Reason(s) for Selecting: ___________________________________________________________________________
17. o I represent that all expenses connected to the trip will be for actual costs incurred and not a per diem or lump sum  
  payment. Signify that the statement is true by checking the box.



18. Total Expenses for each Participant:

o Actual Amounts
o Good Faith Estimates

Total Transportation 
Expenses per Participant

Total Lodging Expenses 
per Participant

Total Meal Expenses 
per Participant

For each Member,  
Officer, or Employee

For each Accompanying 
Family Member

Other Expenses 
(dollar amount per item)

Identify Specific Nature of “Other” Expenses 
(e.g., taxi, parking, registration fee, etc.) 

For each Member,  
Officer, or Employee

For each Accompanying 
Family Member

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to 18 U.S.C. § 1001.
19. Check only one:

a. o I certify that I am an officer of the organization listed below; OR
b. o Not Applicable. Trip sponsor is an individual or a U.S. institution of higher education.

20. I certify by my signature that
a. I read and understand the Committee’s Travel Regulations;
b. I am not a registered federal lobbyist or registered foreign agent; and
c. The information on this form is true, complete, and correct to the best of my knowledge.

Signature: _______________________________________________________ Date:  __________________________

Name: __________________________________________________________ Title:  __________________________

Organization: ____________________________________________________________________________________

Address:  ________________________________________________________________________________________

Email: ______________________________________________________Telephone:  __________________________

INSTRUCTIONS
Complete the Primary Trip Sponsor Form and submit the agenda, invitation list, any attachments, and any Additional Trip 
Sponsor Forms directly to the Travelers. 

Written approval from the Committee on Ethics is required before traveling on this trip. The Committee on Ethics will 
notify the House invitees directly and will not notify the trip sponsors.

Willful or knowing misrepresentation on this form may be subject to criminal prosecution under 18 U.S.C. § 1001.  
Signatures must comply with section 104(bb) of the Travel Regulations.

For questions, please contact the Committee on Ethics at:
1015 Longworth House Office Building 
Washington, D.C. 20515

ethicscommittee@mail.house.gov   |   202-225-7103 
More information and forms available at ethics.house.gov







 

 

 
COMMITTEE ON ETHICS 

Washington, DC  20515 

 
February 3, 2023 

 
 
Ms. Hannah King 
Office of the Honorable Andy Harris 
1536 Longworth House Office Building 
Washington, DC 20515 
 
Dear Ms. King: 
 
 Pursuant to House Rule 25, clause 5(d)(2), the Committee on Ethics hereby approves 
your proposed trip to Cambridge, MD, scheduled for February 15 to 17, 2023, sponsored by 
American Accountability Foundation, Conservative Partnership Institute, Inc., and Heritage 
Foundation.   
 

You must complete an Employee Post-Travel Disclosure Form (which your employing 
Member must also sign) and file it, together with a Sponsor Post-Travel Disclosure Form 
completed by the trip sponsor, with the Clerk of the House within 15 days after your return from 
travel.  As part of that filing, you are also required to attach a copy of this letter and both the 
Traveler and Primary Trip Sponsor Forms (including attachments) you previously submitted to 
the Committee in seeking pre-approval for this trip.  If you are required to file an annual 
Financial Disclosure Statement, you must also report all travel expenses totaling more than the 
reporting threshold from a single source on the “Travel” schedule of your annual Financial 
Disclosure Statement covering this calendar year.  That reporting threshold is currently $415 but 
is set to adjust in 2023.  Finally, Travel Regulation § 404(d) also requires you to keep a copy of 
all request forms and supporting information provided to the Committee for three subsequent 
Congresses from the date of travel. 
 
  



 

 

 
 
 
 
If you have any further questions, please contact the Committee’s Office of Advice and 

Education at extension 5-7103. 
 

Sincerely, 

       
        Michael Guest             Susan Wild    

                        Chairman                               Ranking Member 
 

MG/SW:mc 
  



Question 4.  
 
The offices believed that the training would allow them to more effectively serve their 
Members. AAF and the Heritage Foundation approached staff and their supervisors to solicit 
attendance. These staff members were invited because their official duties include assisting 
with oversight matters.  

 

Graham Wise Congressman Matt Rosendale  Legislative Assistant  

Jack Johnstone Rep. Rosendale Legislative Aide 

Regan Williams Rep. Scott Perry Legislative Assistant  

Alexandra Webb Rep. Luna Legislative Director 

Matt Thompson Congressman Ken Buck LC 

Samuel Kaardal 
House Veterans' Affairs 
Committee Legislative Assistant 

Olivia Naughton 
House Committee on Veterans 
Affairs Research Assistant 

Dean Johnson Rep Mary Miller  Sr. LA 

Dominick Namias 
Representative Mary Miller's 
Office Legislative Aide 

Cameron Erickson Rep. Andrew S. Clyde (GA-09) Legislative Assistant 

Hannah King Rep. Andy Harris (MD-01) Legislative Assistant 

Claire Alden Rep. Lance Gooden Legislative Assistant 

Michael Toomey Rep Lance Gooden 
Legislative 
Correspondent 

Anna Kenna Congresswoman Greene Legislative Aide 

William Wadsworth Rep. Mary Miller Deputy Chief of Staff 

 

 

Question 12. For each sponsor required to submit a sponsor form, describe the sponsor’s 
interest in the subject matter of the trip and its role in organizing and/or conducting the trip: 
 
The American Accountability Foundation is a non-profit organization that produces original 
research relating to policymakers and policies to better inform leaders and the American 
people.  AAF conducts extensive public records research, original investigations, and policy 
research for publication on its websites and through broadcast and print publications. The 



retreat offers an opportunity to share its expertise and experience with congressional oversight 
staff. 
 
The Heritage Foundation’s mission is to formulate and promote public policies based on the 
principles of free enterprise, limited government, individual freedom, traditional American 
values, and a strong national defense.  The Heritage Foundation recognizes that effective 
oversight of the Executive Branch is a necessary tool to inform public policy based on these 
principles. 
 
The Conservative Partnership Institute’s mission includes creating an infrastructure to work 
with conservative Members of Congress, congressional staff, and conservative leaders to 
enhance their ability to articulate and advance conservative principles in the national’s capital. 
The retreat offers an opportunity to train congressional staff to promote these conservative 
principles. 
 
Both AAF, CPI, & THF jointly share responsibilities for booking travel, selecting speakers, 
organizing the panels, and inviting the various staff who should participate.  



 

Congressional Oversight 
Bootcamps 

Presented by the American Accountability Foundation, The Heritage Foundation, 
and the Conservative Partnership Institute  

February 15 - 17 

DAY ONE 

9:00 – 11:00 am Travel from Heritage Foundation 214 Mass Ave. to Cambridge, MD  
11:00 – 12:00 pm Arrival at CPI Property and Check-in 
 
12:00 – 2:00 pm Lunch and SESSION 1 – Oversight Process, Organization, and Staffing Duties and 

Responsibilities  
Committee structure, staff assignments, hierarchy, parliamentary authority, the law 
of oversight,  various committee organizations, structures, and approaches.  
Discussion of the responsibilities and expectations of an oversight staffer.  
Speakers:  TBD 

 
2:00 – 3:30 pm SESSION 2 – Document Requests and the Freedom of Information Act  

Overview of how to effectively draft requests for information from agencies and 
witnesses including drafting of Freedom of Information Act Requests.  
Speakers:  TBD 

 
2:30 – 3:00 pm  Break 
 
3:00 – 4:30 pm SESSION 3 – Tools and Techniques for Conducting Open Source Research 

Review of tools and techniques for conducting open source research into agencies, 
individuals, and organizations.    
Speakers:  TBD 

 
4:30 – 6:30 pm SESSION 4 – Deposing / Interviewing a Witness 

Best practices for deposing or interviewing a witness.  Mock interviews with 
reluctant / recalcitrant witnesses.   
Speakers: TBD  

 
6:30 – 8:00 pm Dinner - What it is like to be on the receiving end of a Congressional investigation, 

and how to be effective at investigating agencies from someone who has been the 
subject of Hill attention. 
Speaker:  TBD  



 
DAY TWO 
9:00 – 10:00 am Breakfast 
10:30 – 12:00 pm SESSION 5 – Working with Outside Investigative Organizations 

Understanding how to liaise with and utilize the expertise and records produced by 
outside investigators such as Inspectors General, Government Accountability Office 
investigators, and State Attorneys General.    
Speakers: TBD 
 

 
12:00 – 2:00 pm Lunch and – SESSION 6  - Communicating Research Findings 

How to take your research and investigation findings and work with communications 
staffers to present them so that the findings influence the debate.  Lessons on best 
practices for media-effective presentation of research findings in hearings, or social 
media or with broadcast outlets.  
Speakers: TBD 

 
2:00 – 3:00 pm  Break 
3:00 – 4:30 pm SESSION 7 – Working with Outside Sources and Organizations  

Using and working with outside sources of information and coordinating with 
outside groups to increase the effectiveness of Congressional investigations.  
Speakers: TBD  
 

4:30 – 6:30 pm SESSION 8 – Oversight Shark Tank 
Participants will be paired off into groups and expected to pitch an investigation, 
outline a research plan, and detail a prospective hearing.  The presentation will be 
evaluated and critiqued by lecturers from the bootcamp.  
Speakers: TBD  

  
6:30 – 7:00 pm Break  
7:00 – 8:30 pm Lessons Learned from Previous Investigations 

How oversight is game changing, experiences and insights from previous 
practitioners who held the administration accountable.  
Speaker:  TBD 

DAY THREE 
8:30 am  Breakfast & Checkout 
9:30 – 11:30 am Travel from Cambridge, MD to 300 Independence Ave., SE 
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	Sponsors who paid for the trip: American Accountability Foundation
	Travel Destinations: Cambridge, MD
	Date of Departure: 2/15/2023
	Date of Return: 2/17/2023
	Names of Travelers: 
	Total Transportation ExpensesTraveler: $110
	Total Lodging ExpensesTraveler: $198
	Total Meal ExpensesTraveler: $120
	Total Other Expenses dollar amount per item and descriptionTraveler: N/A
	Total Transportation ExpensesAccompanying Family Member: N/A
	Total Lodging ExpensesAccompanying Family Member: N/A
	Total Meal ExpensesAccompanying Family Member: N/A
	Total Other Expenses dollar amount per item and descriptionAccompanying Family Member: N/A
	Disclosure Form: Choice1
	Expenses are actual costs: Yes
	I am an officer of the above-named organization: Yes
	Date of departure: Feb 15
	Date of return: Feb 17
	a City of departure: Washington DC
	b Destinations: Cambridge MD
	c City of return: Washington DC
	Sponsor who will be paying for the trip: American Accountability Foundation
	The trip will not be financed by a federal lobbyist: Yes
	I certify that the primary trip sponsor: has accepted funds from other source(s)
	List the names of the additional sponsors: The Heritage Foundation, Conservative Parnternship Institute
	Provide names and titles of all House Member and employees: See attached.
	Travel offered to accompanying family member?: No
	I represent that: The trip involves events that are arranged specally with regard to congressional participation
	Why is the second night lodging is warrented: 
	I checked: 8(a) or (b) above;
	Other  specify: 
	Other  specify_2: 
	Hotel Name: Decoursey Bridge Rd
	City: Cambridge, MD
	Cost Per Night: $99
	Reasons for Selecting: 
	Hotel Name_2: 
	City_2: 
	Cost Per Night_2: 
	Reasons for Selecting_2: 
	Hotel Name_3: 
	City_3: 
	Cost Per Night_3: 
	Reasons for Selecting_3: 
	describe the sponsor’s interest in the subject matter of the trip: See attached.
	If travel will be first class, or by chartered or private aircraft, explain why such travel is warranted: 
	Detail the cost per day of meals: The per day cost of meals will be approximately $60.
	Provide the reason for selecting the location of the trip: Location is owned by trip sponsor CPI, economical, and conudcive to education and training.
	I represent that all expenses connected to the trip will be for actual costs incurred: Yes
	Attached is a detailed agenda of the activities House invitees will be participating in: Yes
	Federal lobbyist: will not accompany House Members onthis trip
	Air: Off
	Rail: Off
	Bus: Yes
	Car: Yes
	Other: Off
	Coach: Yes
	Business: Off
	First: Off
	Charter: Off
	Other 2: Off
	Statement is true: Yes
	Total Transportation Expenses per ParticipantFor each Member Officer or Employee: $110
	Total Lodging Expenses per ParticipantFor each Member Officer or Employee: $198
	Total Meal Expenses per ParticipantFor each Member Officer or Employee: $120
	Total Transportation Expenses per ParticipantFor each Accompanying Family Member: n/a
	Total Lodging Expenses per ParticipantFor each Accompanying Family Member: n/a
	Total Meal Expenses per ParticipantFor each Accompanying Family Member: n/a
	Other Expenses dollar amount per itemFor each Member Officer or Employee: $0
	Identify Specific Nature of Other Expenses eg taxi parking registration fee etcFor each Member Officer or Employee: $0
	Other Expenses dollar amount per itemFor each Accompanying Family Member: n/a
	Identify Specific Nature of Other Expenses eg taxi parking registration fee etcFor each Accompanying Family Member: n/a
	Date: 02/27/2023
	Name: Thomas Jones
	Title: President
	Organization: American Accountability Foundation
	Address: 300 Independence Ave SE, Washington, DC 20003
	Email: tom@american-af.org
	Telephone: 202-215-5258
	Expenses are: Good Faith Estimates
	Check one: I certify that I am an officer of the organization listed below


