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EMPLOYEE POSTTRAVEL DISCLOSURE FORM
!is form is for disclosing the receipt of travel expenses from private sources for travel taken in connection with o"cial
duties. !is form does not eliminate the need to report privately-funded travel on the annual Financial Disclosure
Statements of those employees required to #le them. In accordance with House Rule 25, clause 5, you must complete this
form and !le it with the Clerk of the House, by email at gi"travelreports@mail.house.gov, within 15 days a!er travel is
completed. Please do not #le this form with the Committee on Ethics.

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to 18 U.S.C. § 1001. 

1. Name of Traveler:  ______________________________________________________________________________

2. a. Name of Accompanying Relative:  ____________________________________________________ OR None �
b. Relationship to Traveler:���Spouse ��Child ��Other (specify): ___________________________________

3. a. Dates: Departure:  _______________________________  Return:  __________________________________
b. Dates at Personal Expense, if any:  ___________________________________________________ OR None �

4. Departure City:  ______________________  Destination:  __________________ Return City: _________________

5. Sponsor(s), Who Paid for the Trip:  _________________________________________________________________

6. Describe Meetings and Events Attended:

7. Attached to this form are each of the following, signify that each item is attached by checking the corresponding box:
a. � a completed Sponsor Post-Travel Disclosure Form;
b.�  the Primary Trip Sponsor Form completed by the trip sponsor prior to the trip, including all attachments and

  the Additional Sponsor Form(s);
c. � page 2 of the completed Traveler Form submitted by the employee; and
d.� the letter from the Committee on Ethics approving my participation on this trip.

8. a. �    I represent that I participated in each of the activities re$ected in the attached sponsor's agenda.
  Signify statement is true by checking the box. 

b. If not, explain:

I certify that the information contained on this form is true, complete, and correct to the best of my knowledge. 

Signature of Traveler: ______________________________________________   Date: __________________________

I authorized this travel in advance. I have determined that all of the expenses listed on the attached Sponsor Post-Travel 
Disclosure Form were necessary and that the travel was in connection with the employee’s o"cial duties and would not 
create the appearance that the employee is using public o"ce for private gain. 

Name of Supervising Member: ______________________________________   Date: __________________________

Signature of Supervising Member: ____________________________________________________________________  

��Original ��Amendment
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SPONSOR POST-TRAVEL DISCLOSURE FORM
This form must be completed by an officer of any organization that served as the primary trip sponsor in providing travel 
expenses or reimbursement for travel expenses to House Members, officers, or employees under House Rule 25, clause 5. 
A completed copy of the form must be provided to each House Member, officer, or employee who participated on the 
trip within ten days of their return. You must answer all questions, and check all boxes, on this form for your submission 
to comply with House rules and the Committee’s travel regulations. Failure to comply with this requirement may result in 
the denial of future requests to sponsor trips and/or subject the current traveler to disciplinary action or a requirement to 
repay the trip expenses.  
NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to 18 U.S.C. § 1001. 

1. Sponsor(s) who paid for the trip: ____________________________________________________________________

2. Travel Destination(s): _____________________________________________________________________________

3. Date of Departure: ______________________________ 	Date of Return: ____________________________________

4. Name(s) of Traveler(s): ____________________________________________________________________________
Note: You may list more than one traveler on a form only if all information is identical for each person listed.

5. Actual amount of expenses paid on behalf of, or reimbursed to, each individual named in Question 4:

Total Transportation 
Expenses

Total Lodging 
Expenses

Total Meal 
Expenses

Total Other Expenses 
(dollar amount per item 
and description)

Traveler

Accompanying 
Family Member

6. o All expenses connected to the trip were for actual costs incurred and not a per diem or lump sum payment.
Signify statement is true by checking box.

I certify that the information contained in this form is true, complete, and correct to the best of my knowledge.

Signature:_ _______________________________________________________   Date:___________________________

Name:_ __________________________________________________________   Title:___________________________

Organization:_ ____________________________________________________________________________________

o I am an officer of the above-named organization. Signify statement is true by checking box.

Address:	_________________________________________________________________________________________

Email:_ ______________________________________________________  Telephone:___________________________

Committee staff may contact the above-named individual if additional information is required.
If you have questions regarding your completion of this form, please contact the Committee on Ethics at 202-225-7103.

o Original  o Amendment

tom@americanaccountabilityfoundation.com 



TRAVELER FORM
!is form should be completed by House Members, o"cers, or employees seeking Committee approval of privately- 
sponsored travel or reimbursement for travel under House Rule 25, clause 5. !e completed form should be submitted 
directly to the Committee by each invited House Member, o"cer, or employee, together with the completed and signed 
trip sponsor form(s) and any attachments. A copy of this form, minus this initial page, will be made available for public 
inspection. !is form and any attachments may be delivered to the Committee at 1015 Longworth or e-mailed to  
travel.requests@mail.house.gov.

Your completed request must be submitted to the Committee no less than 30 days before your proposed departure 
date. Absent exceptional circumstances, permission will not be granted for requests received less than 30 days before the 
trip commences. You must receive explicit approval from the Committee before you depart on this trip.

Name of Traveler:  __________________________________________________________________________________

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to 18 U.S.C. § 1001.

I certify that the information contained on both pages of this form is true, complete, and correct to the best of  
my knowledge.

Signature:  ________________________________________________________________________________________

Name of Signatory (if other than traveler):  ______________________________________________________________

For Sta# (name of employing Member or Committee):  _____________________________________________________

O"ce Address:  ____________________________________________________________________________________

Telephone Number:  ________________________________________________________________________________

Email Address of Contact Person:  _____________________________________________________________________
 � Check this box if the sponsoring entity is a media outlet, the purpose of the trip is to make a media appearance sponsored by that 

entity, and these forms are being submitted to the Committee less than 30 days before the trip departure date.

NOTE: You must complete all of the contact information fields above, as Committee staff may need to contact you if additional   
information is required.

KEEP A COPY OF THIS FORM. Page 2 (but not this page) must be submitted to the Clerk as part of the post-travel 
disclosure required by House Rule 25. Travel Regulation § 404(d) also requires you to keep a copy of all request forms and 
supporting paperwork for three subsequent Congresses from the date of travel. 
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If there are any questions regarding this form, please contact the Committee on Ethics at 202-225-7103  
or via e-mail: travel.requests@mail.house.gov.



TRAVELER FORM
1. Name of Traveler:  _______________________________________________________________________________

2. Sponsor(s) who will be paying or providing in-kind support for the trip:

______________________________________________________________________________________________

3. City and State OR Foreign Country of Travel :  _________________________________________________________

4. a. Date of Departure:  ____________________________ Date of Return:  _________________________________
b. Yes  � No  ��  Will you be extending the trip at your personal expense?

If yes, list dates at personal expense:  ______________________________________________________________

5. a. Yes  � No  ��  Will you be accompanied by a family member at the sponsor’s expense?  If yes:

(1) Name of Accompanying Family Member:  _______________________________________________________

(2) Relationship to Traveler: ��Spouse ��Child ��Other (specify):  _______________________________

(3) Yes  � No  ��  Accompanying Family Member is at least 18 years of age:

6. a. Yes  � No  ��  Did the trip sponsor answer “Yes” to Question 8(c) on the Primary Trip Sponsor Form
(i.e., travel is sponsored by an entity that employs a registered federal lobbyist or a foreign agent)? 

b. If yes, and you are requesting lodging for two nights, explain why the second night is warranted:

7. Yes  � No  ��  Primary Trip Sponsor Form is attached, including agenda, invitee list, and any other attachments
and Additional Sponsor Forms.

NOTE: !e agenda should show the traveler’s individual schedule, including departure and arrival times and identify 
the specific events in which the traveler will be participating.

8. Explain why participation in the trip is connected to the traveler’s individual o!cial or representational duties.
Sta! should include their job title and how the activities on the itinerary relate to their duties.

9. Yes  � No  ��  Is the traveler aware of any registered federal lobbyists or foreign agents involved planning,
organizing, requesting, or arranging the trip?

10. For sta" travelers, to be completed by your employing Member:

ADVANCED AUTHORIZATION OF EMPLOYEE TRAVEL
I hereby authorize the individual named above, an employee of the U.S. House of Representatives who works under my 
direct supervision, to accept expenses for the trip described in this request. I have determined that the above-described 
travel is in connection with my employee’s o!cial duties and that acceptance of these expenses will not create the 
appearance that the employee is using public o!ce for private gain.

Signature of Employing Member ____________________________________________  Date ___________________3/31/22



INSTRUCTIONS
Complete the Additional Trip Sponsor Form and submit the forms directly to the Primary Trip Sponsor.  

Written approval from the Committee on Ethics is required before traveling on this trip. The Committee on Ethics will 
notify the House invitees directly and will not notify the trip sponsors.

Willful or knowing misrepresentation on this form may be subject to criminal prosecution under 18 U.S.C. § 1001.   
Signatures must comply with section 104(bb) of the Travel Regulations.

For questions, please contact the Committee on Ethics at:
1015 Longworth House Office Building 
Washington, D.C. 20515

ethicscommittee@mail.house.gov   |   202-225-7103 
More information and forms available at ethics.house.gov



ADDITIONAL TRIP SPONSOR FORM
This form should be completed by an organization that provides funds, services, or in-kind assistance to another entity to
underwrite, in whole or in part, a trip or an event, meal, or activity that will occur during a trip, or a necessary expense
that will be incurred during a trip, with express or implicit knowledge or understanding that one or more House Members
or employees may participate in or attend that trip or event, or otherwise may be beneficiaries of the gift or donation.
Provide a copy ofyour completed form to the primary sponsor of the trip.
NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to 18 U.S.C. $ 1001.
Failure to comply with the Committee's Travel Regulations may also lead to the denial ofpermission to sponsor future trips.

1. Name of Primary Trip Sponsor: American Accountability Foundation
2. Name of your organization: The Heritage Foundation

3. Yes [(] NoD Is your organization designated a $ 501(c)3) charitable organization by the Internal Revenue Service?

4. Yes D No [I] Does your organization receive funding from any foreign government or multinational organization?
5. Check one. I certify that my organization:

a. 0Has provided a grant, gift, or donation to the above-named Primary Trip Sponsor and conducts an audit or
review of its grant, gift, or donation to ensure that the funds are spent in accordance with the terms of its grant,
gift, or donation. OR

• []Has had a direct role in the organizing, planning, or conducting of a trip to
Destination: Cambridge, MD on Date: May 5-6, 2022-~--------------
that is being organized or arranged by the above-named Primary Trip Sponsor. OR

c. 0Has provided in-kind support to the above-named Primary Trip Sponsor (e.g, meeting planning assistance,
meeting space and set-up, and paying for expenses related to this trip directly to the service provider).

6. Check only one:
a. []My organization does not employ or retain a registered federal lobbyist or foreign agent OR
b. 0My organization employs a registered federal lobbyist or foreign agent, but their involvement in planning,

organizing, or arranging the trip was de minimis under the travel regulations.

7. I certify bymy signature that
a. I read and understand the Committee's Travel Regulations;
b. I am not a registered federal lobbyist or registered foreign agent;
c. I am an officer of this organization and am duly authorized to sign this form; and
d. The information on this form is true, complete, and correct to the best of my knowledge.

/P

20o2

Email: __,1½--=--"""'•-'-'--=-..r..s..,_. --6__,_'""--''-=--"""':....=...._-=e~k----'-r---'-:_+_°'J-+--~-- _0_7--+------Telephone: _-<,c.J_c_2-__~_,_0_<l._,.,_C_Iz_7'_
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Signature: Date:

1l lo.
Organization: _,..-,-----'----'f{cc..,_'1- _

Address. 2/4 /3





PRIMARY TRIP SPONSOR FORM
This form should be completed by private entities offering to provide travel or reimbursement for travel to House Members, 
officers, or employees under House Rule 25, clause 5. A completed copy of the form (and any attachments) should be 
provided to each invited House Member, officer, or employee, who will then forward it to the Committee together with a 
Traveler Form at least 30 days before the start date of the trip. The trip sponsor should NOT submit the form directly to the 
Committee. The Committee website (ethics.house.gov) provides detailed instructions for filling out the form.
NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to 18 U.S.C. § 1001. 
Failure to comply with the Committee’s Travel Regulations may also lead to the denial of permission to sponsor future trips.
1. Sponsor who will be paying for the trip:

2. o I represent that the trip will not be financed, in whole or in part, by a registered federal lobbyist or foreign agent.
Signify that the statement is true by checking box.

3. Check only one. I represent that:
a.	o  The primary trip sponsor has not accepted from any other source, funds intended directly or indirectly to

finance any aspect of the trip:  OR
b.	o  The trip is arranged without regard to congressional participation and the primary trip sponsor has accepted

funds _only from entities that will receive a tangible benefit in exchange for those funds:  OR
c.	o  The primary trip sponsor has accepted funds from other source(s) intended directly or indirectly to finance all

or part of this trip and has enclosed disclosure forms from each of those entities. 
If “c” is checked, list the names of the additional sponsors:

4. Provide names and titles of ALL House Members and employees you are inviting. For each House invitee, provide
an explanation of why the individual was invited (include additional pages if necessary):

5. Yes  o  No  o   Is travel being offered to an accompanying family member of the House invitee(s)?
6. Date of departure: _______________________________  Date of return: _ ___________________________________
7. a.	City of departure: _ ____________________________________________________________________________

b. Destination(s): ________________________________________________________________________________
c. City of return: _ _______________________________________________________________________________

8. Check only one. I represent that:
a.	o  The sponsor of the trip is an institution of higher education within the meaning of section 101 of the Higher

Education Act of 1965:  OR
b.	o  The sponsor of the trip does not retain or employ a registered federal lobbyist or foreign agent:  OR
c.	o  The sponsor employs or retains a registered federal lobbyist or foreign agent, but the trip is for attendance at a _

one-day event and lobbyist / foreign agent involvement in planning, organizing, requesting, or arranging the 
trip was de minimis under the Committee’s travel regulations.

9. Check only one of the following:
a.	o  I checked 8(a) or (b) above;  OR
b.	o  I checked 8(c) above but am not offering any lodging;  OR
c.	o  I checked 8(c) above and am offering lodging and meals for one night;  OR
d.	o  I checked 8(c) above and am offering lodging and meals for two nights. If you checked this box, explain why

the second night of lodging is warranted:
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10.	o  Attached is a detailed agenda of the activities House invitees will be participating in during the travel (i.e., an 		
		  hourly description of planned activities for trip invitees). Indicate agenda is attached by checking box.
11.	 Check only one of the following:
	 a.	o  I represent that a registered federal lobbyist or foreign agent will not accompany House Members or employees 
	 on any segment of the trip. Signify that the statement is true by checking box;  OR
	 b.	o  Not Applicable. Trip sponsor is a U.S. institution of higher education.
12.	 For each sponsor required to submit a sponsor form, describe the sponsor’s interest in the subject matter of the 
	 trip and its role in organizing and/or conducting the trip:
	

13.	 Answer parts a and b. Answer part c if necessary:
	 a.	Mode of travel:  Air  o  Rail  o  Bus  o  Car  o  Other  o  (specify:_______________________________ )
	 b.	Class of travel:  Coach  o  Business  o  First  o  Charter  o  Other  o  (specify:_____________________ )
	 c.	 If travel will be first class, or by chartered or private aircraft, explain why such travel is warranted:	
		
	

14.	 o  I represent that the expenditures related to local area travel during the trip will be unrelated to personal or 		
		  recreational activities of the invitee(s). Signify that the statement is true by checking the box.
15.	 Check only one. I represent that either:
	 a.	o  The trip involves an event that is arranged or organized without regard to congressional participation and that  
		  meals provided to congressional participants are similar to those provided to or purchased by other
		  event attendees;  OR
	 b.	o  The trip involves events that are arranged specifically with regard to congressional participation.
		  If “b” is checked:
		  1)	 Detail the cost per day of meals (approximate cost may be provided):

		  2)	 Provide the reason for selecting the location of the event or trip:

16.	 Name, nightly cost, and reasons for selecting each hotel or other lodging facility:
	 Hotel Name: _____________________________ 	City: _______________________ 	 Cost Per Night:_ ____________
	 Reason(s) for Selecting:____________________________________________________________________________ 	
	 Hotel Name: _____________________________ 	City: _______________________ 	 Cost Per Night:_ ____________
	 Reason(s) for Selecting:____________________________________________________________________________
	 Hotel Name: _____________________________ 	City: _______________________ 	 Cost Per Night:_ ____________
	 Reason(s) for Selecting:____________________________________________________________________________
17.	 o  I represent that all expenses connected to the trip will be for actual costs incurred and not a per diem or lump sum 	
		  payment. Signify that the statement is true by checking the box.



18. Total Expenses for each Participant:

o Actual Amounts
o Good Faith Estimates

Total Transportation 
Expenses per Participant

Total Lodging Expenses 
per Participant

Total Meal Expenses 
per Participant

For each Member,  
Officer, or Employee

For each Accompanying 
Family Member

Other Expenses 
(dollar amount per item)

Identify Specific Nature of “Other” Expenses 
(e.g., taxi, parking, registration fee, etc.) 

For each Member,  
Officer, or Employee

For each Accompanying 
Family Member

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to 18 U.S.C. § 1001.
19. Check only one:

a.	o  I certify that I am an officer of the organization listed below; OR
b.	o  Not Applicable. Trip sponsor is an individual or a U.S. institution of higher education.

20. I certify by my signature that
a. I read and understand the Committee’s Travel Regulations;
b. I am not a registered federal lobbyist or registered foreign agent; and
c. The information on this form is true, complete, and correct to the best of my knowledge.

Signature:_ _______________________________________________________ Date: ___________________________

Name:_ __________________________________________________________ Title: ___________________________

Organization:_ ____________________________________________________________________________________

Address:	_________________________________________________________________________________________

Email:_ ______________________________________________________Telephone: ___________________________

INSTRUCTIONS
Complete the Primary Trip Sponsor Form and submit the agenda, invitation list, any attachments, and any Additional Trip 
Sponsor Forms directly to the Travelers. 

Written approval from the Committee on Ethics is required before traveling on this trip. The Committee on Ethics will 
notify the House invitees directly and will not notify the trip sponsors.

Willful or knowing misrepresentation on this form may be subject to criminal prosecution under 18 U.S.C. § 1001.  
Signatures must comply with section 104(bb) of the Travel Regulations.

For questions, please contact the Committee on Ethics at:
1015 Longworth House Office Building 
Washington, D.C. 20515

ethicscommittee@mail.house.gov   |   202-225-7103 
More information and forms available at ethics.house.gov





 

 

 
April 28, 2022 

 
 
Ms. Corey Cooke 
Committee on Transportation and Infrastructure 
2164 Rayburn House Office Building 
Washington, DC 20515 
 
Dear Ms. Cooke: 
 
 Pursuant to House Rule 25, clause 5(d)(2), the Committee on Ethics hereby approves 
your proposed trip to Cambridge, Maryland, scheduled for May 5 to 6, 2022, sponsored by 
American Accountability Foundation, Heritage Foundation, and Conservative Partnership 
Institute, Inc.   
 

This approval represents the Committee’s determination that the proposed trip complies 
with relevant House rules, federal laws, and Travel Regulations promulgated by the 
Committee.  You should engage in your own assessment of the risks and implications of 
engaging in travel during the current COVID-19 pandemic.  
 

You must complete an Employee Post-Travel Disclosure Form (which your employing 
Member must also sign) and file it, together with a Sponsor Post-Travel Disclosure Form 
completed by the trip sponsor, with the Clerk of the House within 15 days after your return from 
travel.  As part of that filing, you are also required to attach a copy of this letter and both the 
Traveler and Primary Trip Sponsor Forms (including attachments) you previously submitted to 
the Committee in seeking pre-approval for this trip.  If you are required to file an annual 
Financial Disclosure Statement, you must also report all travel expenses totaling more than $415 
from a single source on the “Travel” schedule of your annual Financial Disclosure Statement 
covering this calendar year.  Finally, Travel Regulation § 404(d) also requires you to keep a copy 
of all request forms and supporting information provided to the Committee for three subsequent 
Congresses from the date of travel. 
 

Theodore E. Deutch, Florida 
Chairman 

Jackie Walorski, Indiana 
Ranking Member 

 
Susan Wild, Pennsylvania 
Dean Phillips, Minnesota 
Veronica Escobar, Texas 

Mondaire Jones, New York 
 

Michael Guest, Mississippi 
Dave Joyce, Ohio 

John H. Rutherford, Florida 
Kelly Armstrong, North Dakota 

 

 
 
 

 
 

       ONE HUNDRED SEVENTEENTH CONGRESS 
 

 
 

     COMMITTEE ON ETHICS 

  

Thomas A. Rust 
Staff Director and Chief Counsel 

 
David W. Arrojo 

Counsel to the Chairman 
 

Kelle A. Strickland 
Counsel to the Ranking Member 

 
1015 Longworth House Office Building 

Washington, D.C. 20515–6328 
Telephone: (202) 225–7103 
Facsimile: (202) 225–7392 



 

 

If you have any further questions, please contact the Committee’s Office of Advice and 
Education at extension 5-7103. 
 

Sincerely, 

            
                       Theodore E. Deutch          Jackie Walorski 

      Chairman                     Ranking Member 
 

TED/JW:rp 
  



 PRIVATE SPONSOR TRAVEL CERTIFICATION FORM 
 
This form must be completed by any private entity offering to provide travel or reimbursement for travel to 
Senate Members, officers, or employees (Senate Rule 35, clause 2).  Each sponsor of a fact-finding trip must sign 
the completed form.  The trip sponsor(s) must provide a copy of the completed form to each invited Senate 
traveler, who will then forward it to the Ethics Committee with any other required materials. The trip sponsor(s) 
should NOT submit the form directly to the Ethics Committee. Please consult the accompanying instructions for 
more detailed definitions and other key information.  
 
The Senate Member, officer, or employee MUST also provide a copy of this form, along with the appropriate 
travel authorization and reimbursement form, to the Office of Public Records (OPR), Room 232 of the Hart 
Building, within thirty (30) days after the travel is completed.   
  
 
1. Sponsor(s) of the trip (please list all sponsors):________________________________________________  

 
______________________________________________________________________________________ 

 
2. Description of the trip: __________________________________________________________________  

 
______________________________________________________________________________________ 

 
3. Dates of travel: ________________________________________________________________________  
 
4. Place of travel:_________________________________________________________________________ 
 
5. Name and title of Senate invitees:__________________________________________________________ 

 
6. I certify that the trip fits one of the following categories: 

 (A)  The sponsor(s) are not registered lobbyists or agents of a foreign principal and do not retain or 
employ registered lobbyists or agents of a foreign principal and no lobbyist or agents of a foreign 
principal will accompany the Member, officer, or employee at any point throughout the trip.   

 – OR –  
 (B)  The sponsor or sponsors are not registered lobbyists or agents of a foreign principal, but retain or 
employ one or more registered lobbyists or agents of a foreign principal and the trip meets the 
requirements of Senate Rule 35.2(a)(2)(A)(i) or (ii) (see question 9). 

 
7.  I certify that the trip will not be financed in any part by a registered lobbyist or agent of a foreign 

principal.   
 – AND – 

  I certify that the sponsor or sponsors will not accept funds or in-kind contributions earmarked directly 
or indirectly for the purpose of financing this specific trip from a registered lobbyist or agent of a 
foreign principal or from a private entity that retains or employs one or more registered lobbyists or 
agents of a foreign principal.    

 
8. I certify that:  

  The trip will not in any part be planned, organized, requested, or arranged by a registered lobbyist or 
agent of a foreign principal except for de minimis lobbyist involvement.    

– AND – 
  The traveler will not be accompanied on the trip by a registered lobbyist or agent of a foreign principal 
except as provided for by Committee regulations relating to lobbyist accompaniment (see question 9). 

Private Sponsor Certification - Page 1 of 4 
 



 
9. USE ONLY IF YOU CHECKED QUESTION 6(B) 

I certify that if the sponsor or sponsors retain or employ one or more registered lobbyists or agents of a 
foreign principal, one of the following scenarios applies: 

  (A)  The trip is for attendance or participation in a one-day event (exclusive of travel time and one 
overnight stay) and no registered lobbyists or agents of a foreign principal will accompany the Member, 
officer, or employee on any segment of the trip. 

 – OR – 
  (B)  The trip is for attendance or participation in a one-day event (exclusive of travel time and two 
overnight stays) and no registered lobbyists or agents of a foreign principal will accompany the 
Member, officer, or employee on any segment of the trip (see questions 6 and 10).   

 – OR – 
  (C)  The trip is being sponsored only by an organization or organizations designated under § 501(c)(3) 
of the Internal Revenue Code of 1986 and no registered lobbyists or agents of a foreign principal will 
accompany the Member, officer, or employee at any point throughout the trip. 

 
10. USE ONLY IF YOU CHECKED QUESTION 9(B) 

If the trip includes two overnight stays, please explain why the second night is practically required for 
Senate invitees to participate in the travel:  
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________  
 
______________________________________________________________________________________ 

 
11.  An itinerary for the trip is attached to this form.  I certify that the attached itinerary is a detailed (hour-

by-hour), complete, and final itinerary for the trip.    
 
12. Briefly describe the role of each sponsor in organizing and conducting the trip:  

 
______________________________________________________________________________________ 

 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 

 
13. Briefly describe the stated mission of each sponsor and how the purpose of the trip relates to that mission: 

 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 

14. Briefly describe each sponsor’s prior history of sponsoring congressional trips:  
 

______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 

Private Sponsor Certification - Page 2 of 4 
 



 
15. Briefly describe the educational activities performed by each sponsor (other than sponsoring congressional  

trips):  
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 

16. Total Expenses for Each Participant: 
 

 
 

 
Transportation 

Expenses 
Lodging 
Expenses 

Meal 
Expenses 

Other 
Expenses 

 
 

  Good Faith 
estimate 

 
  Actual 

Amounts 
 

 
 
 
 
 

 
 

 
 
 
 
 

 
17. State whether a) the trip involves an event that is arranged or organized without regard to congressional 

participation or b) the trip involves an event that is arranged or organized specifically with regard to 
congressional participation: 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 

18. Reason for selecting the location of the event or trip 
 

______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 

 
19. Name and location of hotel or other lodging facility: 

 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 

20. Reason(s) for selecting hotel or other lodging facility:  
 

______________________________________________________________________________________ 
 

______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
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Private Sponsor Certification - Page 4 of 4 
 

21. Describe how the daily expenses for lodging, meals, and other expenses provided to trip participants 
compares to the maximum per diem rates for official Federal Government travel: 

 
______________________________________________________________________________________ 

 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 

22. Describe the type and class of transportation being provided.  Indicate whether coach, business-class or first 
class transportation will be provided.  If first-class fare is being provided, please explain why first-class 
travel is necessary:   

 
______________________________________________________________________________________ 

 
______________________________________________________________________________________ 

 
23.    I represent that the travel expenses that will be paid for or reimbursed to Senate invitees do not include 

expenditures for recreational activities, alcohol, or entertainment (other than entertainment provided to 
all attendees as an integral part of the event, as permissible under Senate Rule 35). 

 
24. List any entertainment that will be provided to, paid for, or reimbursed to Senate invitees and explain why 

the entertainment is an integral part of the event:  
 

______________________________________________________________________________________ 
 

______________________________________________________________________________________ 
 
25. I hereby certify that the information contained herein is true, complete and correct.  (For trips involving 

more than one sponsor, you must include a completed signature page for each additional sponsor):  
 

Signature of Travel Sponsor:  _______________________________________________________________ 
 
Name and Title: _________________________________________________________________________ 
 
Name of Organization: ____________________________________________________________________ 
 
Address: ______________________________________________________________________________ 
 
Telephone Number: _____________________________________________________________________ 
 
Fax Number: ___________________________________________________________________________ 
 
E-mail Address: ________________________________________________________________________ 

  



Private Sponsor Certification – Additional Sponsor Signature Page 

 

PRIVATE SPONSOR TRAVEL CERTIFICATION FORM 
SIGNATURE PAGE FOR ADDITIONAL SPONSOR 

(to be completed by each additional sponsor) 

 

 

I hereby certify that the information contained on pages 1-4 of the certification form and any 

accompanying addenda, all submitted in connection with the _____________________ trip  
             Dates of Travel (Month Day, Year)   

to _________________________ is true, complete, and correct. 
     Place of Travel 

                        

 

Signature of Travel Sponsor:  ____________________________________________________________ 

 

Name and Title: _______________________________________________________________________ 

 

Name of Organization: __________________________________________________________________ 

 

Address: _____________________________________________________________________________ 

 

Telephone Number: ____________________________________________________________________ 

 

Fax Number: _________________________________________________________________________ 

 

E-mail Address: _______________________________________________________________________ 



 Instructions 
 (Do not file the Instructions with OPR) 
 
General Instructions 

  
 The Senate Select Committee on Ethics (“Ethics Committee”) has developed guidelines for evaluating 

privately-sponsored trips and for judging whether trip expenses are reasonable.  Trip sponsors should consult 
the Senate Select Committee on Ethics’ Regulations and Guidelines for Privately-Sponsored Travel, including 
the Glossary of Terms, prior to filling out the Private Sponsor Travel Certification Form and contact the 
Ethics Committee at (202) 224-2981 with any additional questions.  The Ethics Committee will make the final 
determination as to whether the expenses incurred during a privately-sponsored trip are reasonable.   

 
 If there are multiple sponsors, they should jointly complete one Private Sponsor Travel Certification Form for 

the trip.  Each travel sponsor should complete the signature block. 
 

 When evaluating a trip proposal and judging the reasonableness of expenses, the Ethics Committee will 
consider the following factors: 

 
a. the stated mission of the organization sponsoring the trip; 
b. the organization’s prior history of sponsoring congressional trips, if any;  
c. other educational activities performed by the organization besides sponsoring congressional trips;  
d. whether any trips previously sponsored by the organization led to an investigation by the Select 

Committee on Ethics;  
e. whether the length of the trip and the itinerary is consistent with the official purpose of the trip; 
f. whether there is an adequate connection between a trip and official duties;  
g. the reasonableness of the total amount spent by a sponsor of the trip; 
h. whether there is a direct and immediate relationship between a source of funding and an event;  
i. the maximum per diem rates for official Federal Government travel published annually by the 

General Services Administration, the Department of State, and the Department of Defense;  
j. whether travel to a location or event is arranged or organized without regard to congressional 

participation, or whether it is specifically organized for Congressional staff; and  
k. any other factor deemed relevant by the Select Committee on Ethics. 

 
Consult the Senate Select Committee on Ethics’ Regulations and Guidelines for Privately-Sponsored Travel, 
including the Glossary of Terms, for further discussion of these factors. 

 
 Responses to each question should be brief, consistent with the requirement to provide all relevant 

information. Attach additional pages, as necessary. 
 

 To allow sufficient time for the Ethics Committee to review requests for privately sponsored travel, the 
participating Senate Members, officers, and employees must submit the completed form to the Ethics 
Committee at least thirty (30) days before the date of the proposed trip.  
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Filling out the Private Sponsor Travel Certification Form (Question by Question Instructions) 
 
1. Sponsor(s) of the trip (please list all sponsors):  A sponsor of a trip is any person, organization, or other entity 

contributing funds or in-kind support for the trip.  A sponsor must have a significant role in organizing and 
conducting a trip and must have a specific organizational interest in the purpose of the trip.  If Members, 
officers, and employees are participating in an event or fact-finding trip in connection with their duties, they 
may accept necessary travel expenses only from the event or trip sponsor.   
 

2. Description of the trip: Provide a brief statement about the purpose of the trip. 
 

3. Dates of travel: Provide the dates of departure and return.  
 

4. Place of travel: Provide the destination(s) for the trip.  
 

5. Name and titles of Senate invitees: Provide the name and title for each Senate Member, officer, or employee 
who is invited on the trip. 
 

6. I certify that the trip fits one of the following categories: A Senate Member, officer, or employee may accept 
privately sponsored travel only from sponsor(s) of a trip that fits one of the categories listed.  Consult the 
instructions for question 9 to determine if the trip meets the lobbyist accompaniment standard. 
 

7. Financing of the trip, earmarked funds and in-kind contributions:  Senate Members, officers, and staff may 
not accept privately-sponsored travel funded by a registered lobbyist or foreign agent.  Members, officers, and 
staff may not participate in privately-sponsored travel when the sponsors accept funds or in-kind 
contributions earmarked for this particular trip from a registered lobbyist or agent of a foreign principal or 
from a private entity that retains or employs one or more registered lobbyists or agents of a foreign principal.  
Earmarking includes any direction, agreement, or suggestion -- formal or informal -- to use donated funds, 
goods, services, or other in-kind contributions for a particular trip or purpose.   
 

8. Lobbyist/agent of a foreign principal involvement:  Senate invitees may not participate in trips planned, 
organized, arranged, or requested by a lobbyist or foreign agent in more than a de minimis way, which means 
negligible or inconsequential.  It would be considered inconsequential for one or more lobbyists or foreign 
agents to serve on the board of an organization that is sponsoring travel, as long as the lobbyists or foreign 
agents are not involved in the trip. It is also permissible for a lobbyist to respond to a trip sponsor's request to 
identify Senate invitees with interest in a particular issue relevant to a planned trip.  However, a lobbyist is 
not allowed to solicit or initiate communication with a trip sponsor, have control over which Senate 
employees are invited on a trip, extend or forward an invitation to a participant, determine the trip itinerary, or 
be mentioned in the invitation.   
 

Example: A trip sponsor that is a § 501(c)(3) non-profit organization asks a lobbyist to recommend 
staffers who might be most interested in joining a trip to the U.S.-Mexican border. If a lobbyist knows a 
staffer who has a particular interest in the DEA's activities at the border, then providing that information 
(in light of the trip sponsor's request), in and of itself, would not exceed a de minimis level of 
participation, and would be permitted. However, it would not be permissible for the lobbyist to initiate 
contact with the trip sponsor to suggest that a particular Senate staffer be invited or forward an invitation 
to that staffer.  Consult the instructions for question 9 to determine if the trip meets the lobbyist 
accompaniment standards.   
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9. Lobbyist/agent of a foreign principal accompaniment standards:  Senate Members, officers, and staff may not 
accept privately-sponsored travel from an entity that retains or employs one or more federally-registered 
lobbyists or foreign agents unless one of the listed scenarios applies.  At any segment of the trip means 
lobbyists may not accompany the Senate invitee for parts of the travel to and from the event (not at the event 
itself or the location being visited).  At any point throughout the trip means lobbyists may not accompany 
Senate invitees at any point to and from the event, at the event itself, or at the location being visited, other 
than in a de minimis way.  This is a broader prohibition than the at any segment of a trip standard.   
 

“De minimis” exception: Both lobbyist/agent of a foreign principal “accompaniment” prohibitions 
include a de minimis exemption.  De minimis means negligible or inconsequential.  The mere coincidental 
presence of a lobbyist or foreign agent at an event would likely be considered de minimis. But in making 
the final determination, the Ethics Committee will consider the totality of the circumstances, including the 
amount of time lobbyists or foreign agents are present at the event; the amount of direct contact they have 
with Senate invitees; and the amount of control a trip sponsor has over their presence or contact with 
Senate guests.  For example, if the trip includes attendance at an event considered widely-attended under 
Rule 35(1)(c)(18), the trip sponsor is unlikely to know all attendees present. Thus, it is likely to be 
permissible for such widely-attended events to include both a Senate guest and a lobbyist. Similarly, an 
organization cannot possibly know all the other passengers taking the same flight or other common carrier 
to a given destination.  Accordingly, the sponsor does not need to certify that it knows for certain that no 
lobbyist or foreign agent will be on such a common carrier. 

 
10. If travel includes two overnight stays: The Ethics Committee may approve two overnight stays for trips 

sponsored by an entity that employs or retains one or more lobbyists or foreign agents under certain 
conditions.  Consult Committee regulations for additional information.   
 

11. An itinerary for the trip is attached to this form: The Ethics Committee will not review the trip request 
without a detailed (hour-by-hour), complete and final itinerary for the trip.  As a general matter, the Ethics 
Committee advises that each travel day contain a minimum of 6 hours of officially-related activities for 
Senate invitees.   
 

12. Briefly describe the role of each sponsor in organizing and conducting the trip: A sponsor must have a 
significant role in organizing and conducting a trip and must have a specific organizational interest in the 
purpose of the trip.   
 

13. Briefly describe the stated mission of each sponsor and how the purpose of the trip relates to that mission:  
Provide a brief description of the stated mission of each sponsor and how it relates to the trip.   
 

14. Briefly describe each sponsor’s prior history of sponsoring congressional trips: Provide a brief discussion of 
the sponsor’s history of sponsoring congressional travel.  It is not necessary to list every trip. 
 

15. Briefly describe the educational activities performed by each sponsor (other than sponsoring congressional 
trips): Provide a brief description of the educational activities performed by each sponsor.  It is not necessary 
to list every individual activity; the description may be by kind or category of educational activity involved. 
 

16. Total expenses for each participant: Indicate whether the figures provided are actual amounts or good faith 
estimates by checking the appropriate box.  All trip expenses should be included.  Expenses other than those 
for transportation, lodging, and meals must be individually listed and specified.  Attach additional pages as 
necessary. 
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17. Congressional participation: For events that are arranged without regard to congressional participation (for 
example, annual meetings, conferences, seminars, and symposiums of trade associations, professional 
societies, business associations, and other membership organizations), the Ethics Committee may, but is not 
required to, allow Senate Members, officers, and employees to accept lodging and meal expenses that are 
commensurate with what is customarily provided to non-congressional attendees in similar circumstances.  
For events specifically arranged around congressional participation, lodging, meal expenses and other 
expenses must be “reasonable” in accordance with Ethics Committee regulations.   
 

18. Reason for selecting the location of the event or trip: The location of the trip must be related to its purpose. A 
brief but detailed description of the reason for the selection of the location must be provided. 
 

19. Name and location of hotel or other lodging facility: Include the exact name and address of the hotel or other 
lodging facility. 
 

20. Reasons for selecting hotel or other lodging facility: Provide an explanation of the sponsor’s rationale for 
selecting the particular lodging, include information such as proximity to the airport or site to be visited. 
 

21. Describe how the daily expenses for lodging, meals, and other expenses provided to trip participant compare 
to the maximum per diem rates for official Federal Government travel: Where feasible and available, trip 
expenses for lodging and meals should generally be comparable to the government per diem rates.  The 
circumstances surrounding a particular trip may legitimately require lodging and meal expenses to exceed 
these rates.  Consult the Ethics Committee regulations for additional information. 
 

22. Describe the type and class of transportation being provided: While coach or business-class fare may be 
accepted, first-class fare for any mode of transportation may be permitted only under limited conditions and 
only with specific prior written approval by the Ethics Committee.   Transportation on a private or charter 
aircraft is not permitted for privately-sponsored travel under any circumstances.     
 

23. Expenses for recreational activity, alcohol,  or entertainment: The only recreational or entertainment 
activities that will be approved by the Ethics Committee are those that are provided to all attendees and are an 
integral part of an event.  Alcoholic beverages are not considered to be a reasonable expense. 
 

24. List any entertainment that will be provided to, paid for or reimbursed to Senate invitees and explain why the 
entertainment is an integral part of the event: Entertainment expenses that are not provided to all attendees 
and deemed an integral part of the event will not be approved by the Ethics Committee.   
 

25. Certification:  The trip sponsor must sign the form and certify that the information is true, complete, and 
correct.  For trips with more than one sponsor, each additional sponsor must complete its own signature
page and certify that the information contained in the form is true, complete, and correct. 
  

 



DAY ONE 




Morning Welcome Reception
Speakers: Tom Jones, AAF and Mike Howell, The Heritage

Foundation

Lunch Session - Topic: Welcome Remarks and
Overview of Retreat
Intro: Why research matters An overview of effective
research strategies from previous Congressional,
corporate, and non-profit research activities, including
how effective research has changed policy debates.

Speaker: Tom Jones, AAF

Session #1 Working With Outside Groups Involved in
Oversight
Effective strategies when working with oversight
organizations to maximize the effectiveness of
Congressional oversight activities. 

Speaker: Alexa Walker, RSC & Scott Gast, Compass Legal 

Session #2 Not All Lawsuits Are Created Equal
How to work with legal experts to leverage research and
advance conservative priorities in the courts. 

Speaker: TBD

– BREAK – 

Dinner Session - Topic: Oversight Agenda for the 118th
Congress 
                                               

Speaker: TBD




 11:00 am - 12:00 pm




 12:00 - 1:30 pm




1:30  - 3:00 pm




3:30 - 4:30 pm




4:30 - 6:30 pm 




6:30 - 8:30 pm 




Effective Oversight Training Retreat

THURSDAY, MAY 5 - FRIDAY, MAY 6, 2022

Presented by American Accountability Foundation, The Heritage Foundation,
and Conservative Partnership Institute



10:30 - 11:00 am




DAY TWO




Breakfast

Session #1 Using FOIA to Advance Congressional
Oversight
Effective strategies for identifying and securing records
necessary to properly conduct oversight. 

Speakers: Mike Howell and Roman Jankowski, Heritage

Session #2 Researching Appointees and Nominees 

How to conduct effective research into Presidential
appointees and nominees, including how this research
can help congressional staff perform proper oversight. 

Speaker: Tom Jones, AAF

– BREAK – 

Session #3 Turning Research and Oversight into
Policy Solutions 
Best practices for creating a work product that helps
Members of Congress who sit on committees tasked
with Oversight 

Speaker: Capital Research Center (TBD)                                         

Lunch Session - Topic: Communicating Oversight
Goals and Successes
How staff either succeed or fail to work with outside
groups and media. Parties off the Hill must know what
oversight committees are doing, but there’s a specific
way to communicate their intentions and goals.

Speaker: Phil Reboli, Conservative Partnership Institute

                                    

Session #4 Communicating the Value of Oversight to
Capitol Hill Staff
All staff, not just those on relevant committees, perform
an oversight function.  This session will address specific
ways that staff in personal offices can perform oversight
with limited resources and how they can leverage their
Member’s position on various committees. 

Speaker: Matt Buckham, AAF




 8:00 - 8:30 am




 8:30 - 9:30 am


9:30 - 10:30 am




11:00 am - 1:00 pm



1:00 - 2:00 pm




2:00 - 3:00 pm






Effective Oversight Training Retreat 
Thursday, May 5, 2022 – Friday, May 6, 2022 

 
House Invitees 
 
Alexa Walker, Republican Study Committee 
Catherine Francois, Legislative Director, Office of Rep. Mike Cloud 
Corey Cooke, General Counsel, House Transportation Committee 
Joe Berry, Legislative Director, Office of Rep. Bob Good 
Jon Skladany, Senior Policy Advisor, House Financial Services Committee 
Lamar Echols, Chief Oversight Counsel, House Oversight Committee 
Mark Marin, Staff Director, House Oversight Committee 
Paige Agostin, Legislative Director, Office of Rep. Lauren Boebert 
Patrick Schilling, Legislative Director, Office of Rep. Scott Perry 
Rachel Kahldal, Oversight Staff Director, House Ways & Means Committee 
Ryan Hambleton, Staff Director, Subcommittee, House Transportation Committee 
Ryan Propis, General Counsel, House Homeland Security Committee 
Sabrina Hancock, Legislator Director, Office of Rep. Chip Roy 
Sang Yi, Chief Investigator, House Natural Resources Committee 
Tim Reitz, House Freedom Caucus 
Tyler Grimm, Chief Adviser, House Oversight Committee 
 
 
Senate Invitees 
 
Katie Bailey, Legislative Director, Office of Senator Mike Braun 
Dan Sullivan, Senate Banking Committee 
James Mann, Subcommittee Staff Director, Senate Homeland Security and Government Affairs  

Committee  
Kyle Brosnan, Senior Investigator, Permanent Subcommittee on Investigations 
Danny Boatright, Senior Investigator, Senate Commerce Committee 
John Strom, Oversight Counsel, Senate HELP Committee  
Roland Foster, Office of Senator Joni Ernst 
 
 
 
 



Question 12.  For each sponsor required to submit a sponsor form, describe the sponsor’s interest in the 
subject matter of the trip and its role in organizing and/or conducting the trip: 

The American Accountability Foundation is a non-profit organization that produces original research 
relating to policymakers and policies to better inform leaders and the American people.  AAF conducts 
extensive public records research, original investigations, and policy research for publication on its 
websites and through broadcast and print publications. The retreat offers an opportunity to share its 
expertise and experience with congressional oversight staff.  

The Heritage Foundation’s mission is to formulate and promote public policies based on the principles 
of free enterprise, limited government, individual freedom, traditional American values, and a strong 
national defense.  The Heritage Foundation recognizes that effective oversight of the Executive 
Branch is a necessary tool to inform public policy based on these principles. 
 
The Conservative Partnership Institute’s mission includes creating an infrastructure to work with 
conservative Members of Congress, congressional staff, and conservative leaders to enhance their 
ability to articulate and advance conservative principles in the national’s capital.  The retreat offers an 
opportunity to train congressional staff to promote these conservative principles. 



House Attendees – May 5 & 6 Research Training 
 

Lamar Echols House Oversight 

Alexa Walker RSC 

Corey Cooke House T&I 

Sang Yi House Natural Resources 

Rachel Kaldahl House Ways and Means 

Patrick Schilling Rep. Perry 

Molly Fromm House Ways and Means 
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