






TRAVELER FORM l. Name of Traveler: Rachel Walker
-------------------------------------2. Sponsor(s) who will be paying or providing in-kind support for the trip:Congre ssional Institute

3. City and State OR Foreign Country of Travel: _W_ill_ia_m_s_b_u_r�g_, _V_A _________________ _4. a. Date of Departure: Oct. 13, 2021 Date of Return: O_c_t._1_5_,_2_0_2_1 _________ b. Yes D No [i] Will you be extending the trip at your personal expense?
If yes, list dates at personal expense: ____________________________ _5. a. Yes D No [i] Will you be accompanied by a family member at the sponsor's expense? If yes:

(l) Name of Accompanying Family Member: _________________________ _
(2) Relationship to Traveler: D Spouse D Child D Other (specify):
(3) Yes D No D Accompanying Family Member is at least 18 years of age:

6. a. Yes D No [i] Did the trip sponsor answer "Yes" to Question 8(c) on the Primary Trip Sponsor Form(i.e., travel is sponsored by an entity that employs a registered federal lobbyist or a foreign agent)? b. If yes, and you are requesting lodging for two nights, explain why the second night is warranted:

7. Yes [i] No D Primary Trip Sponsor Form is attached, including agenda, invitee list, and any other attachmentsand Additional Sponsor Forms. 
NOTE: The agenda should show the traveler's individual schedule, including departure and arrival times and identify 
the specific events in which the traveler will be participating. 8. Explain why participation in the trip is connected to the traveler's individual official or representational duties.
Staff should include their job title and how the activities on the itinerary relate to their duties.
This retreat will provide opportunities speak with and learn from other communication staffers and includes
breakout sessions that will be helpful in my role as Communications Director. This includes improving
operations and new strategies for media pitching, social media and content creation.

9. Yes D No [i] Is the traveler aware of any registered federal lobbyists or foreign agents involved planning,
organizing, requesting, or arranging the trip?10. For staff travelers, to be completed by your employing Member:

ADVANCED AUTHORIZATION OF EMPLOYEE TRAVEL 

I hereby authorize the individual named above, an employee of the U.S. House of Representatives who works under my direct supervision, to accept expenses for the trip described in this request. I have determined that the above-described travel is in connection with my employee's offic�ial duties and that accepta1, of �e expenses will not create the appcarnnce that the employee is usin;j�b1J. o fonc�e gain. ,
t

�
Signature of Employing Member � - ' .,Y /, 1AA. (� Date_0_9_/1_0_/_2_1 ____ _























From: Travel Requests
Cc: Travel Requests; Wambold, Adam; Cohan, Melanie
Subject: Ethics Travel Approval - Congressional Institute; Williamsburg; 10/13/21
Date: Tuesday, October 12, 2021 8:50:23 AM

Good Morning,                                                                    

This email is to confirm that the Committee on Ethics has approved your request to accept privately-
sponsored, officially connected travel to Williamsburg, Virginia, scheduled to begin on October 13,
2021, sponsored by the Congressional Institute. 

If your plans change and you do not actually accept this trip, please let us know at your
earliest convenience by emailing travel.requests@mail.house.gov.  You must notify the
Committee if you withdraw from the trip. 

Due to the large size of this trip, this is a blanket email to inform all approved travelers that they may
accept this trip.  This email does not contain the official, personalized approval letter that each
traveler will need for post-travel filing.  The official letter, signed by the Chairman and Ranking
Member, will be forthcoming by email in the coming days.  You will need that letter, not this email,
to properly file post-travel paperwork with the Clerk’s office. 

If you have not received the personalized approval letter by the time you need to file post-travel
paperwork, please travel.requests@mail.house.gov and we will re-send you an electronic copy.

Thank you,
 
 
Adam Wambold
Professional Staff
Committee on Ethics
U.S. House of Representatives
Work Cell: 202-725-8877
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