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EMPLOYEE POST-TRAVEL DISCLOSURE FORM
This form is for disclosing the receipt of travel expenses from private sources for travel taken in connection with official 
duties. This form does not eliminate the need to report privately-funded travel on the annual Financial Disclosure 
Statements of those employees required to file them. In accordance with House Rule 25, clause 5, you must complete this 
form and file it with the Clerk of the House, by email at gifttravelreports@mail.house.gov, within 15 days after travel is 
completed. Please do not file this form with the Committee on Ethics. 

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to 18 U.S.C. § 1001. 

1.	 Name of Traveler: _ ______________________________________________________________________________

2.	 a.  Name of Accompanying Relative: _____________________________________________________	 OR  None o
	 b.  Relationship to Traveler: o Spouse  o Child  o Other (specify):____________________________________	

3.	 a.  Dates:  Departure: _ _______________________________ 	 Return: _ __________________________________
	 b.  Dates at Personal Expense, if any: _ ___________________________________________________	 OR  None o

4.	 Departure City: _______________________ 	 Destination: ___________________	Return City:__________________

5.	 Sponsor(s), Who Paid for the Trip: _ _________________________________________________________________

6.	 Describe Meetings and Events Attended: 

		

7.	 Attached to this form are each of the following, signify that each item is attached by checking the corresponding box:
	 a.	o	 a completed Sponsor Post-Travel Disclosure Form;
	 b.	o	 _the Primary Trip Sponsor Form completed by the trip sponsor prior to the trip, including all attachments and 		
				   the Additional Sponsor Form(s);
	 c.	o	 page 2 of the completed Traveler Form submitted by the employee; and
	 d.	o	 the letter from the Committee on Ethics approving my participation on this trip.

8.	 a.	o_   I represent that I participated in each of the activities reflected in the attached sponsor's agenda. 
		  Signify statement is true by checking the box. 

	 b.	If not, explain:

	
I certify that the information contained on this form is true, complete, and correct to the best of my knowledge. 

Signature of Traveler:_______________________________________________   Date:_ __________________________

I authorized this travel in advance. I have determined that all of the expenses listed on the attached Sponsor Post-Travel 
Disclosure Form were necessary and that the travel was in connection with the employee’s official duties and would not 
create the appearance that the employee is using public office for private gain. 

Name of Supervising Member:_ ______________________________________   Date:_ __________________________

Signature of Supervising Member:_ ____________________________________________________________________ 	

o Original  o Amendment



Version date 3/2021 by Committee on Ethics

SPONSOR POSTTRAVEL DISCLOSURE FORM
!is form must be completed by an o"cer of any organization that served as the primary trip sponsor in providing travel 
expenses or reimbursement for travel expenses to House Members, o"cers, or employees under House Rule 25, clause 5. 
A completed copy of the form must be provided to each House Member, o!cer, or employee who participated on the 
trip within ten days of their return. You must answer all questions, and check all boxes, on this form for your submission 
to comply with House rules and the Committee’s travel regulations. Failure to comply with this requirement may result in 
the denial of future requests to sponsor trips and/or subject the current traveler to disciplinary action or a requirement to 
repay the trip expenses.  
NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to 18 U.S.C. § 1001. 
1. Sponsor(s) who paid for the trip:  ___________________________________________________________________
2. Travel Destination(s):  ____________________________________________________________________________
3. Date of Departure:  _____________________________  Date of Return:  ___________________________________
4. Name(s) of Traveler(s):  ___________________________________________________________________________
 Note: You may list more than one traveler on a form only if all information is identical for each person listed.  
5. Actual amount of expenses paid on behalf of, or reimbursed to, each individual named in Question 4:

Total Transportation 
Expenses

Total Lodging 
Expenses

Total Meal  
Expenses

Total Other Expenses 
(dollar amount per item  
and description)

Traveler

Accompanying 
Family Member

6. o All expenses connected to the trip were for actual costs incurred and not a per diem or lump sum payment.  
 Signify statement is true by checking box.

I certify that the information contained in this form is true, complete, and correct to the best of my knowledge.

Signature: _______________________________________________________   Date: __________________________

Name: __________________________________________________________   Title: __________________________

Organization: ____________________________________________________________________________________

o I am an officer of the above-named organization. Signify statement is true by checking box.

Address:  ________________________________________________________________________________________

Email: ______________________________________________________  Telephone: __________________________

Committee staff may contact the above-named individual if additional information is required.
If you have questions regarding your completion of this form, please contact the Committee on Ethics at 202-225-7103.

o Original o Amendment



Amy Elizabeth Kuhn

The Pew Charitable Trusts

Philadelphia, PA
October 15, 2021 October 16, 2021

not applicable

Erin Hogeboom

09/13/2021

I serve as Chief of Staff to Congresswoman Sara Jacobs. This trip is intended to foster better
relationships between bipartisan Chiefs of Staff, a task which has been made difficult by
the first eight months of this term existing in the shadow of the COVID-19 pandemic, amid
telework, and with the security challenges following January 6.













 

 

 
October 12, 2021 

 
 
Ms. Amy Kuhn 
Office of the Honorable Sara Jacobs 
1232 Longworth House Office Building 
Washington, DC 20515 
 
Dear Ms. Kuhn: 
 
 Pursuant to House Rule 25, clause 5(d)(2), the Committee on Ethics hereby approves 
your and your spouse’s proposed trip to Philadelphia, Pennsylvania, scheduled for October 15 to 
16, 2021, sponsored by the Pew Charitable Trusts, Democracy Fund, and William and Flora 
Hewlett Foundation.   
 

This approval represents the Committee’s determination that the proposed trip complies 
with relevant House rules, federal laws, and Travel Regulations promulgated by the 
Committee.  You should engage in your own assessment of the risks and implications of 
engaging in travel during the current COVID-19 pandemic.  
 

You must complete an Employee Post-Travel Disclosure Form (which your employing 
Member must also sign) and file it, together with a Sponsor Post-Travel Disclosure Form 
completed by the trip sponsor, with the Clerk of the House within 15 days after your return from 
travel.  As part of that filing, you are also required to attach a copy of this letter and both the 
Traveler and Primary Trip Sponsor Forms (including attachments) you previously submitted to 
the Committee in seeking pre-approval for this trip.  If you are required to file an annual 
Financial Disclosure Statement, you must also report all travel expenses totaling more than $415 
from a single source on the “Travel” schedule of your annual Financial Disclosure Statement 
covering this calendar year.  Finally, Travel Regulation § 404(d) also requires you to keep a copy 
of all request forms and supporting information provided to the Committee for three subsequent 
Congresses from the date of travel. 
 

Theodore E. Deutch, Florida 
Chairman 

Jackie Walorski, Indiana 
Ranking Member 

 
Susan Wild, Pennsylvania 
Dean Phillips, Minnesota 
Veronica Escobar, Texas 

Mondaire Jones, New York 
 

Michael Guest, Mississippi 
Dave Joyce, Ohio 

John H. Rutherford, Florida 
Kelly Armstrong, North Dakota 

 

 
 
 

 
 

       ONE HUNDRED SEVENTEENTH CONGRESS 
 

 
 

     COMMITTEE ON ETHICS 

  

Thomas A. Rust 
Staff Director and Chief Counsel 

 
David W. Arrojo 

Counsel to the Chairman 
 

Kelle A. Strickland 
Counsel to the Ranking Member 

 
1015 Longworth House Office Building 

Washington, D.C. 20515–6328 
Telephone: (202) 225–7103 
Facsimile: (202) 225–7392 



 

 

If you have any further questions, please contact the Committee’s Office of Advice and 
Education at extension 5-7103. 
 

Sincerely, 

 
                       Theodore E. Deutch          Jackie Walorski 

      Chairman                     Ranking Member 
 

TED/JW:adw 
  



STAFFER OFFICE Spouse

Bonner, Kate
Capitol Office of Rep. Lloyd Smucker 
(PA11 R)

Carretta, Robert
Capitol Office of Rep. Jake Ellzey 
(TX06 R) Nancy Carretta

Edmonson, Robert Speaker Pelosi

Farrah, Melanee
Capitol Office of Rep. Nikema 
Williams (GA05 D)

Healy, Maeve
Capitol Office of Rep. Grace Meng 
(NY06 D) Matt LaFleur

Howard, Bradley
Capitol Office of Rep. Stephanie 
Murphy (FL07 D)

Hunt, Chloe
Capitol Office of Rep. Sean Casten 
(IL06 D)

Hysom, Tim
Capitol Office of Rep. Jake 
Auchincloss (MA04 D)

Kuhn, Amy
Capitol Office of Rep. Sara Jacobs 
(CA53 D) Erin Hogeboom

Reeder, Raven
Capitol Office of Del. Eleanor Holmes 
Norton (DC01 D)

Rivard, Mitchell
Capitol Office of Rep. Dan Kildee 
(MI05 D)

Rountree, Tara
Capitol Office of Rep. A. Donald 
McEachin (VA04 D)

Schwalbach, Robert
Capitol Office of Del. Gregorio Kilili 
Camacho Sablan (MP01 D) Jude Marfil

Strickland, Kelle House Committee on Ethics

Tittle, Jeremy
Capitol Office of Rep. Salud Carbajal 
(CA24 D) Janet Tran

Weatherford, Austin
Capitol Office of Rep. Adam 
Kinzinger (IL16 R)

Wolf, Yardena
Capitol Office of Rep. Eric Swallwell 
(CA15 D)



 

 

 

 
 

Bipartisan House Chiefs of Staff Conference 

Philadelphia | October 15-16, 2021 

 

Friday, October 15, 2021 

 

7:00 am 

 

 

7:30 am 

 

 

8:00 am 

Check in at Union Station, Gate G (Spouses unable to obtain a COVID test 

thru the Office of the Attending Physician should arrive at 6:30 am for a test) 

 

Board Reserved Rail Car in Advance 

Boxed Continental Breakfast provided at departure 

 

       Depart for Philadelphia via Amtrak #56 

 

9:58 am Arrive Philadelphia 30th Street Station 

Minibus to Philadelphia Marriott Downtown 

1201 Market Street 

 

10:30 am 

 

    

   11:15 am -    

   12:45pm 

Arrive at Hotel; Registration in 5th Floor 

Salon A & B (Hotel check in after 3 pm) 

 

Working lunch:  Presentation from Pew 

Research on emerging data on general trends 

and issues related to current events and 

official duties  

 

1:15 pm Walk to City Hall 

1:30-3:00 pm 

 

 

 

 

   

 3:00-3:30 pm 

 

       Panel Discussion on Philadelphia’s approach to recovery from the effects of   

       the  COVID-19 pandemic on the city’s economy and citizens’ health with  

       Michael Rashid, COP Commerce Director; Jim Werner, Chief Tourism  

       Officer, Visit Philly; Angela Val, Executive Director, Ready.Set.Philly!;  

       Frazierita Klasen, SVP, Pew (Moderator) 

 

Coffee and Refreshments 

 

       Return to Hotel; check in and free time 

 

    Depart Hotel; Walk/transfer to Independence Hall (Minibus available) 

 

5:30 – 6:30 pm 

 

 

 

    

 

    Tour Independence Hall with re-enactors who will 

    discuss struggles for enfranchisement, and resolution  

    via collaboration in the face of partisanship, through 

    key moments in American history, and how that  

    process can inform the work of this bipartisan group 

    of congressional chiefs of staff today. 



 

 

 

 
 

Bipartisan House Chiefs of Staff Conference 

Philadelphia | October 15-16, 2021 

     

    6:45 pm 

 

    Walk to National Constitution Center 

7:00 – 9:00 pm  Dinner and Program at the National Constitution Center 

 Jane Campbell, President, United States Capitol Historical Association, and  

 Dr. Joanne Freeman, Author, The Field of Blood: Violence in Congress and the  

 Road to Civil War. 

 

Saturday October 16, 2021 

 

7:30 – 9:30 am Breakfast on your own, Marriott 

Hotel 5th Floor Salon A & B or 

elsewhere 

 

9:00-10:30 am 

 

10:30-11:00 am 

Free Time; Check Out by 11:00 am 

 

Pick up Boxed Lunch in 5th Floor Salon A&B for Train Ride Home 

11:00 am 

 

 

11:30 am 

Meet in Hotel Lobby; Check Out and Load Luggage 

onto Minibus 

 

Depart Marriott Hotel via Minibus for Philadelphia 30th 

Street Station  

 

12:34 pm Depart Philadelphia 30th Street Station via Amtrak # 195 for Washington Union 

Station 

2:30 pm Arrive Washington Union Station 
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	Name of Supervising Member: Sara Jacobs
	Date_2: 10/31/2021
	Name of Traveler: Amy Elizabeth Kuhn
	a Name of Accompanying Relative: Erin Hogeboom
	Other specify: 
	a Dates Departure: October 15, 2021
	Return: October 16, 2021
	b Dates at Personal Expense if any: 
	Departure City: Washington, D.C.
	Destination: Philadelphia, PA
	Return City: Washington, D.C.
	Sponsors Who Paid for the Trip: The Pew Charitable Trusts, The William and Flora Hewlett Foundation, and the Democracy Fund
	Describe Meetings and Events: 1) a presentation from Pew Research on the growing partisan divide, 2) a panel discussion at City Hall with city leaders working on the response to COVID-19, 3) a guided tour of Independence Hall, 4) dinner at the National Constitution Center with a presentation from the Capitol Historical Society on the history of violence in Congress.
	If not explain: 
	Completed Sponsor Post-Travel Disclosure Form: Yes
	No Accompanying Relative: Off
	Primary Trip Sponsor Form completed by the trip sponsor prior to the trip: Yes
	page 2 of the completed Traveler Form submitted: Yes
	letter from the Committee on Ethics: Yes
	I represent that I participated in each of the activities: Yes
	Relationship to Traveler: Spouce
	No Personal Expenses: Yes
	Disclosure Form: Off
	Sponsors who paid for the trip: The Pew Charitable Trusts
	Travel Destinations: Philadelphia, PA
	Date of Departure: 10/15/21
	Date of Return: 10/16/21
	Names of Travelers: see attached list of those who travelled with spouses
	Total Transportation ExpensesTraveler: $156 ($67 train; $89 minibus)
	Total Lodging ExpensesTraveler: $129
	Total Meal ExpensesTraveler: $91 ($61 10/15; $30 10/16)
	Total Other Expenses dollar amount per item and descriptionTraveler: 
	Total Transportation ExpensesAccompanying Family Member: $156 ($67 train; $89 minibus)
	Total Lodging ExpensesAccompanying Family Member: n/a
	Total Meal ExpensesAccompanying Family Member: $91 ($61 10/15; $30 10/16)
	Total Other Expenses dollar amount per item and descriptionAccompanying Family Member: 
	Date: 10/31/2021
	Name: Tamera Luzzatto
	Title: SVP, Government Relations
	Organization: The Pew Charitable Trusts 
	Address: 901 E Street NW, 10th floor, Washington, DC 20004
	Email: tluzzatto@pewtrusts.org
	Telephone: 202/552-2000
	Expenses are actual costs: Yes
	I am an officer of the above-named organization: Yes


