commirtee on ETHICS

Employee Post-Travel Disclosure Form ﬁ Original [0 Amendment

This form is for disclosing the receipt of travel expenses from private sources for travel taken in connection with official
duties. This form does not eliminate the need to report privately-funded travel on the annual Financial Disclosure
Statements of those employees required to file them. In accordance with House Rule 25, clause 5, you must complete
this form and file it with the Clerk of the House, B-81 Cannon House Office Building, within 15 days after travel is
completed. Please do nof file this form with the Committee on Ethics.

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to 18 U.S.C. § 1001.
1. Name of Traveler: \\‘ B(Mb“; wu\%%’ P%‘L(/CC.

2. a. Name of Accompanying Relative: OR Noné\i
b. Relationship to Traveler: [ Spouse [ Child [J Other (specity):

3. a. Dates: Departure: ?‘L@) \0157,01() Return: m 2| . 20 O

b. Dates at Personal Expense, if any: — s OR Noue\ﬂ
4. Departure City: QA ,L\J(é QM'\-‘A'Destination: e, {70[}“&@&111'11 City: AQ/U UG’\’OU,U(\
5. Sponsor(s), Who Paid for the Trip: COMN 2= 0N L/ =N ﬂﬁ"f-
6. Describe Meetings and Events Attended: [N FOW s\ WUQ %/%{0 MS -
MHAUNG OF [0efs, RINKWING  Yiiss +raeispe

7. Attached to this form are each of the following, signify that each item is attached by checking the corresponding box:

a. a completed Sponsor Post-Travel Disclosure Form;

b. the Primary Trip Sponsor Form completed by the trip sponsor prior to the trip, including all attachments and
the Grantmaking or Non—Gmntmaking Sponsor Forms; s e

c¢. O page 2 of the completed Traveler Forn submitted by the employee; and . , f
d.?& the letter from the Committee on Ethics approving my participation on this trip. 5 g i
8. a.lrepresent that I participated in each of the activities reflected in the attached sponsor's agenda. ¥ (.1.)
Signify statement is true by checking the box:\p i
bl o] o
ey X
b. If not, explain: U
o B
P P
e o ~4
I certify that the information contained on this4qrm is tymy, complete, and correct to the best of myknowledge!

AA Date:L" \ "’Z/Ow

I authorized this travel in advance. I have determined that all of the expenses listed on the attached Sponsor Post-Travel
Disclosure Form were necessary and that the travel was in connection with the employee’s official duties and would not
create the appearance that the employee is using public office for private gain.

Name of Supervising Member: 2\5 Q. Sﬁd\]\ M)Q , S Db L{ A0 e

Signature of Supervising Member: &»ﬂ %""—/

Signature of Traveler:

Version date 12/2018 by Comumittee on Ethics 22
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ommitteE on ETHICS

Sponsor Post-Travel Disclosure Form Original [ Amendment

This form must be completed by an officer of any organization that served as the primary trip sponsor in providing travel expenses
or reimbursement for travel expenses to House Members, officers, or employees under House Rule 25, clause 5. A completed copy
of the form must be provided to each House Member, officer, or employee who participated on the trip within ten days of their
return. You must answer all questions, and check all boxes, on this form for your submission to comply with House rules and the
Committee’s travel regulations. Failure to comply with this requirement may result in the denial of future requests to sponsor trips
and/or subject the current traveler to disciplinary action or a requirement to repay the trip expenses.

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to 18 U.S.C. § 1001.
1. Sponsor(s) who paid for the trip: Congressional Institute

2. Travel Destination(s): _/hite Sulphur Springs, WV
3. Date of Departure; _0ruary 19, 2020 Date of Return: | €Pruary 21, 2020
4. Name(s) of Traveler(s): S¢e Attached List

Note: You may list more than one traveler on a form only if all information is identical for each person listed.

5. Actual amount of expenses paid on behalf of, or reimbursed to, each individual named in Question 4:

Total Transportation |Total Lodging Total Meal Total Other Expenses
Expenses Expenses Expenses (dollar amount per item
and description
Traveler $0.00 $222.50 $144.77 $397.91 - Room Rental

Accompanying
Family Member

6. All expenses connected to the trip were for actual costs incurred and not a per diem or lump sum payment. Signify
statement is true by checking box:

I certify that thefijpformatiogk ipgd in this form is true, complete, and correct to the best of my knowledge.
Signature:™_, lﬂ*é

Name: Mark Strand Title: President

Date: February 27, 2020

Organization: Congressional Institute

[ am an officer of the above-named organization. Signify statement is true by checking box:

Address: 1700 Diagonal Road #300, Alexandria, VA 22314

Telephone: 703-837-8812 Emajl: Strand@conginst.org

Committee staff may contact the above-named individual if additional information is required.
If you have questions regarding your completion of this form, please contact the Committee on Ethics at 202-225-7103.

Version date 12/2018 by Committee on Ethics



U.S. House of Representatives

COMMITTEE ON

TRAVELER FORM

L. Name of Traveler- NN \Se Pe ez
2. Sponsor(s) who will be Paying for the trip; CAH\EF ve STACF CONFER eNIE
€ (ONeQaSSloNBL | et TN

3. City and State OR Foreign Country of Travel : WJ >J <SP NES W \/

4. a. Date of Departure: EQ!& \”,7,0?/0 Date of Return: F% ZA v 2020
O ves m-

b. Will you be extending the trip at Your personal expenge? No

If yes, list dates at personal expense:
5. a. Will you be accompanied by a family member at the Sponsor’s expense? [] Yes M No Ifyes:

(1) Name of Accompanying Family Member:

(2) Relationship to Traveler: [J Spouse [ Child O Other (specify):

3) Accompanying Family Member js at least 18 years of age: [ Yes O No

6. a. Did the Irip sponsor answer “Yes” to Question 8(c) on the Primary Trip Sponsor Form (i.e., travel is Sponsored by an
entity that employs a regjstered federal lobbyist or a foreign agent)? [T Yes No

b. Ifyes, and you are requesting lodging for two nights, explain why the second night is warranted:

7. Primary Trip Sponsor Form is attached, including agenda, invitee list, and any other attachments and contributing

sponsor forms: Yes [J No

NOTE: The agenda should show the traveler’s individual schedule, including departure and arrival times and identify the specific events in
which the traveler will be participating,

Ye W piso . . 0
9. Isthe traveler aware of any registered federal lobbyists or fc gnagents involved planning, Organizing,
requesting, or arranging the trip? [] Yes No
10. For staff travelers, to be completed by your employing Member-

ADVANCED AUTHORIZATION OF EMPLOYEE TRAVEL

I'hereby authorize the individual named above, an employee of the U.S, House of Representatives who works under my
direct supervision, to accept expenses for the trip described in this fequest. I have determined that the above-described
travel is in connection with my employee’s official duties and that acceptance of these expenses will not create the

appearance that the employee is using publigice for e gain.
Signature of Employing Member G Date_ \~ Z(' 10 w
\ —=0 WV



commirtee on ETHICS

Primary Trip Sponsor Form
This form should be completed by private entities offering to provide travel or reimbursement for travel to House Members, officers,
or employees under House Rule 25, clause 5. A completed copy of the form (and any attachments) should be provided to each invited
House Member, officer, or employee, who will then forward it to the Committee together with a Traveler Form at least 30 days before
the start date of the trip. The trip sponsor should NOT submit the form directly to the Committee. The Committee website (ethics.
house.gov) provides detailed instructions for filling out the form.
NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to 18 U.S.C. § 1001. Failure
to comply with the Committee’s Travel Regulations may also lead to the denial of permission to spansor future trips.

1. Sponsor who will be paying for the trip: Conaressional Institute

2. Trepresent that the trip will not be financed, in whole or in part, by a registered federal lobbyist or foreign agent.
Signify that the statement is true by checking box:
3. Check only one. I represent that:
a. The primary trip sponsor has not accepted from any other source, funds intended directly or indirectly to finance
any aspect of the trip: OR
b. The trip is arranged without regard to congressional participation and the primary trip sponsor has accepted funds
only from entities that will receive a tangible benefit in exchange for those funds: [ OR
¢. The primary trip sponsor has accepted funds from other source(s) intended directly or indirectly to finance all or
part of this trip and has enclosed disclosure forms from each of those entities. [
If“c” is checked, list the names of the additional sponsors:

4. Provide names and titles of ALL House Members and employees you are inviting. For each House invitee, provide an
explanation of why the individual was invited (include additional pages if necessary):

See Addendum & Attached Invitation List

5. Is travel being offered to an accompanying family member of the House invitee(s)? Yes [ No
6. Date of Departure: _February 18, 2020 Date of Return: February 21, 2020
7. a. City of departure: Washington, DG

b. Destination(s): _White Sulphurs Springs, WV

c. City of return: Washington, DC

8. Check only one. I represent that:
a. The sponsor of the trip is an institution of higher education within the meaning of section 101 of the Higher
Education Act of 1965: OR
b. The sponsor of the trip does not retain or employ a registered federal lobbyist or foreign agent: OR
¢. The sponsor employs or retains a registered federal lobbyist or foreign agent, but the trip is for attendance at a
one-day event and lobbyist / foreign agent involvement in planning, organizing, requesting, or arranging the trip
was de minimis under the Committee’s travel regulations. [
9. Check only one of the following:
a. I checked 8(a) or (b) above:
b. I checked 8(c) above but am not offering any lodging: [
. I checked 8(c) above and am offering lodging and meals for one night: I'T or

gl

(=9

-I'checked 8(c) above and am offering lodging and meals for two nights: [] If you checked this box, explain why the
second night of lodging is warranted:

Version date 12/2018 by Committee on Ethics



commirrir oxn ETHICS

10. Attached is a detailed agenda of the activities House invitees will be participating in during the travel (i.e., an
hourly description of planned activities for trip invitees). Indicate agenda is attached by checking box:
11. Check only one of the following:
a. I represent that a registered federal lobbyist or foreign agent will not accompany House Members or employees on
any segment of the trip. Signify that the statement is true by checking box: OR
b. Not Applicable. Trip sponsor is a U.S. institution of higher education: []
12. For each sponsor required to submit a sponsor form, describe the sponsor’s interest in the subject matter of the
trip and its role in organizing and/or conducting the trip:
See Addendum

13. Awuswer paris a and b. Answer part c if neccessary:
a. Mode of travel:  Air [J Rail [J Bus Car L1 Other [J (specily: )
b. Class of travel: Coach Business [ ] First [] Charter [0 other ™I (specify: )
c. If travel will be first class, or by chartered or private aircraft, explain why such travel is warranted:

14. Trepresent that the expenditures related to local area travel during the trip will be unrelated to personal or
recreational activities of the invitee(s). Signify that the statement is true by checking box:
15. Check only one. I represent that either:
a. The trip involves an event that is arranged or organized without regard to congressional participation and that
meals provided to congressional participants are similar to those provided to or purchased by other
event attendees: EI OR
b. The trip involves events that are arranged specifically with regard to congressional participation:
If“b” is checked:
1) Detail the cost per day of meals (approximate cost may be provided): Wed-$43, Thur-§78, Fri-516

2) Provide the reason for selecting the location of the event or trip: Relative proximity to Washington, DC and

capacity to handle a large event.

16. Name, nightly cost, and reasons for selecting each hotel or other lodging facility:

Hotel Name: " Sreenorer City: White Sulphur Springs, WV Cost Per Night: _8$96
Reason(s) for Selecting: Proximitv to DC. Availablitv, Security & Facility size

Hotel Name: City: Cost Per Night:
Reason(s) for Selecting:

Hotel Name: City: Cost Per Night:

Reason(s) for Selecting:

17. Trepresent that all expenses connected to the trip will be for actual costs incurred and not a per diem or lump sum
payment. Signify that the statement is true by checking box:

Version date 12/2018 by Committee on Ethics



commirtee on ETHICS

18. Total Expenses for each Participant:

71 Actual Amounts Total Transportation Total Lodging Expenses  |Total Meal Expenses
Good Faith Estimates  |Expenses per Participant |per Participant per Participant
For each Member, $90 $236 $138
Officer, or Employee
For each Accompanying $90 $0 $111
Family Member
Other Expenses Identify Specific Nature of “Other” Expenses
(dollar amount per item) |(e.g., taxi, parking, registration fee, etc.)
For each Member, $467 Room Rental
Officer, or Employee
For each Accompanying $467 Room Rental

Family Member

NOTE: Willful er knowing misrepresentations on this form may be subject to criminal prosecution pursuant to 18 U.S.C. § 1001.

19. Check only one:
a. I certify that Tam an officer of the organization listed below: OR
b. Not Applicable. Trip sponsor is an individual or a U.S. institution of higher education. []

20. Icertify that Iam not a registered federal lobbyist or foreign agent for any sponsor of this trip.

21. I certify by my gignature that the information contained in this form is true, complete, and correct to the

bestof my k ed?e.
Signature:

7
Mark Strz‘rnd

1/10/2020
Date:

Name:

President
Title:

Congressional Institute
Organization:

1700 Diagonal Road #730, Alexandria, VA 22314

Address:

703-837-8812

Telephone:
strand@conginst.org
Email:

[f there are any questions regarding this form, please contact the Committee at the following address:

Committee on Ethics
U.S. House of Representatives
1015 Longworth House Office Building, Washington, D.C. 20515
Phone: 202-225-7103  General Fax: 202-225-7392

Version date 12/2018 by Committee on Ethics



ONE HUNDRED SINTEENTH CONGRESS

1H.$. House of Vepresentatives

COMMITTEE ON ETHICS

February 13,2020

Ms. Nancy Peele

Office of the Honorable Garret Graves
430 Cannon House Office Building
Washington, DC 20515

Dear Ms. Peele:

Pursuant to House Rule 25, clause 5(d)(2), the Committee on Ethics hereby approves your
proposed trip to White Sulphur Springs, West Virginia, scheduled for February 19 to 21, 2020,
sponsored by Congressional Institute.

You must complete an Employee Post-Travel Disclosure Form (which your employing
Member must also sign) and file it, together with a Sponsor Post-Travel Disclosure Form
completed by the trip sponsor, with the Clerk of the House within 15 days after your return from
travel. As part of that filing, you are also required to attach a copy of this letter and both the
Traveler and Primary Trip Sponsor Forms (including attachments) you previously submitted to the
Committee in seeking pre-approval for this trip. If you are required to file an annual Financial
Disclosure Statement, you must also report all travel expenses totaling more than $390 from a
single source on the “Travel” schedule of your annual Financial Disclosure Statement covering
this calendar year. Finally, Travel Regulation § 404(d) also requires you to keep a copy of all
request forms and supporting information provided to the Committee for three subsequent
Congresses from the date of travel.

If you have any further questions, please contact the Committee’s Office of Advice and
Education at extension 5-7103.

Sincerely,
Theodore E. Deutch Kenny Marchant
Chairman Ranking Member

TED/KM:adw
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PRIMARY TRIP SPONSOR FORM
ADDENDUM

Question 4: Provide names and titles of ALL House Members and employees
you are inviting. For each House invitee, provide an explanation of why the
individual was invited (include additional pages if necessary):

See attached invitation list. This Congressional Institute sponsored retreat focuses
on the important role of the Chief of Staff in congressional offices. Therefore, the
invitation to this retreat is being extended to Chiefs of Staff in House Minority and
Senate Majority personal offices, the Staff Director in House Minority committee
offices as-well as select leadership staff,

Question 12: For each sponsor required to submit a sponsor form,

describe the sponsor’s interest in the subject matter of the trip and its role in
organizing and/or conducting the trip:

The purpose of the Congressional Institute (a 501(c)4 organization) is to promote
public education about Congress and to hold educational conferences for Members
of Congress, staff and others. The Congressional Institute is the sole organizer and
conductor of this event, This retreat is designed to strengthen professional
relationships among Chiefs of Staff, senior leadership and committee staff, educate
them on policy issues and best practices, and encourage the exchange of ideas with
colleagues.

Question 18: Total expenses for each participant:

The estimated lodging rate and per participant food/refreshment expense figure for
this event (and provided on this form}) do not include the separate costs to the
Congressional Institute to rent conference/banquet space large enough to
accommodate this large event with appropriate security and audio/visual
capabilities necessary to conduct our program. Dividing these conference and
facility rental costs by the number of participants estimated to attend this event, the
estimated figure would be $467 as disclosed on the sponsor form.



Chiefs of Staff Conference
White Sulphur Springs, West Virginia

February 19-21, 2020

Mission Goals: This conference is designed to strengthen professional relationships among
chiefs of staff, senior leadership and committee staff; educate them on policy issues and best
practices, and encourage the exchange of ideas with colleagues.

Relevance to Official Duties: This Congressional Institute-sponsored retreat focuses on the
important role of the chief of staff in congressional offices. It will provide the chiefs a forum
where they can learn about communications, management and the legislative agenda so they
can lead their offices more effectively.

Location: The purpose of travel to White Sulphur Springs is to take the chiefs to a venue that
satisfies all four of the following criteria: 1.) far enough removed from Washington so they are
not distracted by their day-to-day activities; 2.) yet close enough for them to travel to with
relative ease; 3.) large enough to accommodate the entire group; and 4.) safe and secure.
Additionally, the Congressional Institute has held events at The Greenbrier, so their staff are
familiar with our needs.

ITINERARY

Wednesday, February 19 2020:

10:00 AM: Bus departs from Rayburn House Office Building
2:00 PM: Arrival at The Greenbrier by bus
Location: The Greenbrier, 101 Main Street West, White Sulphur Springs, WV 24986

3:00 - 3:05 PM: Welcome

Congressional Institute President Mark Strand will welcome attendees,
provide an overview of the agenda, and address any necessary logistical
matters.

Presenter: Mark Strand, President, Congressional Institute
3:05—4:05 PM: Lay of the Land

David Winston and Myra Miller, both of The Winston Group, will discuss
results of research from recent focus groups and public opinion polls.
Their recent research has focused on climate change, healthcare policy
and impeachment.



4:10 - 5:30 PM:

6:30 —9:00 PM

This is relevant to the mission of the trip and the staffers’ official duties
because it will provide them a deeper understanding of how constituents
think about climate change, healthcare policy and impeachment and it
will also provide them with ideas on how they can communicate with
their constituents about these issues.

Presenters: David Winston, President, The Winston Group
Myra Miller, Vice President, The Winston Group

Congressional Institute Study on Social Media

Patrick Ruffini and Kelsey Patten, both of Echelon Insights, will discuss the
results of their report on how to communicate with constituents
effectively using digital media. The study is based on a survey of both
Republican and Democratic House staffers.

This is relevant to the mission of the trip because chiefs need to know the
most effective ways to communicate with their constituents, especially
since constituents increasingly receive their news digitally.

Presenters: Patrick Ruffini, Partner and Co-Founder, Echelon Insights
Kelsey Patten, Vice President, Echelon Insights

Reception & Dinner

Dave Rubin, host of The Rubin Report, has been invited to speak about
the importance of tolerance, free speech and independent thought in a
democratic society. The speech is tentatively scheduled for about 30
minutes, followed by a Q and A for about 15-20 minutes.

Engaging critically, yet civilly, is essential for a healthy legislature (and
democracy in general), so these themes directly relate to their positions

as Legislative Branch employees.

Presenter: Dave Rubin, The Rubin Report (invited; not confirmed)

Thursday, February 20, 2020

8:00 AM

9:00--10:00 AM

Breakfast
The 2020 Agenda
Leadership staff will brief the chiefs about the tegislative agenda for

2020. Rank-and-file chiefs of staff will have the opportunity to comment
on the agenda and ask questions of leadership staff.



10:00~11:00 AM

11:00-12:00 PM

12:00-1:30 PM

This is session is extremely important to the rank-and-file chiefs since it
allows them to dialogue with the leadership and provide feedback on the
agenda.

Presenters: Mark Strand, President, Congressional Institute (moderator)
Dan Meyer, Chief of Staff, Office of the Minority Leader
Bill Hughes, Policy Directar, Office of the Minority Whip
TBD, House Republican Conference

Working with the White House

Eric Ueland, the Director of the White House Office of Legislative Affairs
(OLA), will speak about how the chiefs can work with the Executive
Branch to advance the House Republican agenda. OLA staff will also
discuss the Administration’s agenda for the rest of the year.

This session is relevant to the chiefs’ official duties because Congress
must rely on the Executive Branch to carry out the legislation it passes, so
the staff should learn best practices for working with them.

Presenters: Mark Strand, President, Congressional Institute {moderator)
Eric Ueland, Office of Legislative Affairs, The White House

Best Ethics Practices

Eiliot Berke of Berke Farah LLP and Erin Clark of the National Republican
Congressional Committee will speak about how congressional staff
should avoid violating ethics rules, whether imposed by Federal law or
House rule.

Acting in conformity with ethics rules is a condition of employment by
the House for all congressional staff, so this session is extremely
important to their official duties.

Presenters: Elliot Berke, Managing Partner, Berk Farah LLP
Erin Clark, Generaf Counsel, National Republican
Congressional Committee

Lunch
Charlie Cook, the editor and publisher of The Cook Political Report, will

deliver a keynote speech at lunch. Cook, a registered independent, is
universally respected for his fairness in evaluating issues in American



1:45-2:45 ppg

2:45 - 3:45 ppm

6:30-9:00 PMm

politics. He cogently explains issues like how American politics and
political culture has over the years and whether the legislative agenda
represents the public interest.

This presentation relates to official duties since it s important for the
taff to understang the evolution of American politics, the extent to

which the legislative agenda reflects Americans’ priorities, and how

Members can more effectively répresent the public’s interest, ’

Presenter: Charlie Cook, Editor and Publisher, The Cook Political Report

House Administration Committee Changes

with constituents is essential to representing the public effectively, so
this session js Very important to the staffers’ officja| duties.

Presenters: Mark Strand, President, Congressional Institute (moderator)

strong, healthy Congress will allow them to represent their constituents’
interests; pass legislation;: and hold the Executive Branch accountable in
admim’stering the laws that the Legislative Branch enacts.

Presenters: Bryce Patton, Rebuild Congress Initiative
Jason Pye, Vice President, FreedomWorks
Neii Bradley, Executive Vice President, U.s. Chamber of
Commerce
John Malcolm, Vice President, The Heritage Foundation

Reception & Dinner



Social critic and political philosopher Yuval Levin of the American
Enterprise Institute will provide an analysis of the overall state of
American society and politics, exploring issues like populism, social
alienation, and political polarization. The speech is tentatively scheduled
for about 30 minutes, followed by a Q and A for about 15-20 minutes.

This presentation relates to the staffers’ official duties an understanding
of political philosophy informs how they respond to policy issues and

legislation.

Presenter: Yuval Levin, American Enterprise Institute

Friday, February 21, 2020

8:00 AM

9:00-11:00 AM

11:00 AM

3:00 PM

Breakfast

The Effective Congressional Office Manager

Mark Horstman, co-founder of Manager Tools LLC, will provide guidance
on how chiefs of staff can manage their congressional offices more
effectively. Horstman regularly produces educational materials that
provide in-depth, step-by-step instructions on management-related
topics like providing feedback, hiring and communicating.

Since a chief of staff is the principal manager in a congressional office,
management-related best practices are absolutely indispensable to their
official duties,

Presenter: Mark Horstman, Co-Founder, Manager Tools LLC

Bus departs for Rayburn House Office Building

Bus arrives at Rayburn House Office Building
End of trip
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