A

RIS

COMMITTEE ON € ETHICS

MEMBER/OFFICER POST-TRAVEL DISCLOSURE FORM [ Original [] Amendment

This form is for disclosing the receipt of travel expenses from a private source for travel taken in connection with a Member
or officer’s official duties. This form does not eliminate the need to report privately-funded travel on the Member or officer’s
annual Financial Disclosure Statement. In accordance with House Rule 25, clause 5, you must complete this form and
file it with the Clerk of the House by email at gifttravelreports@mail. house.gov, within 15 days after travel is completed.
Please do not file this form with the Committee on Ethics.

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to
18 U.S.C. § 1001.

Elizabeth Stinebaugh

1. Name of Traveler;

2. a. Name of Accompanying Relative: : OR None
b. Relationship to Traveler: [] Spouse [J Child [ Other (specify):
3. a. Dates: Depal'ture:8/4/25 Return: 8/6/25
b. Dates at Personal Expense, if any: OR B None
4. Departure City:WaShington' bC Destination:cambridge’ MD Return City: Washington, DC

5. Sponsor(s), Who Paid for the Trip: Congressional Institute

6. Describe Meetings and Events Attended (attach additional pages if necessary): VVe attended many forums learnin
how to lead a bullpen, what is ethically approved, a panel on the similarities of Ronald Regan and

7

7. Attached to this form are each of the following, signify that each item is attached by checking the corresponding box:
a. a completed Sponsor Post-Travel Disclosure Form;

b the Primary Trip Sponsor Form completed by the trip sponsor prior to the trip, including all attachments and the
Additional Sponsor Form(s);

c. @ page2 ofthe completed Traveler Form submitted by the Member or officer; and
d. [ theletter from the Committee on Ethics approving my participation on this trip.

8 a I represent that I participated in each of the activities reflected in the attached sponsor's agenda. Signify
Statement is true by checking the box.

b. If not, explain:

I certify that the information contained in this form is true, complete, and correct to the best of my knowledge. [ have
determined that all of the expenses on the attached Sponsor Post-Travel Disclosure Form were necessary and that the travel
was in connection with my duties as a Member or officer of the U.S. House of Representatives and would not create the

appearance that I am using public ofﬁc?ﬁ)pnmte gain,

Member / Officer Signature:

Date: 8{/:7? , /,Z.O;S

last updated 7/2023



COMMITTEE ON € ETHICS

Original [") Amendmen

SPONSOR POST-TRAVEL DISCLOSURE FORM

This form must be completed by an officer of any organization that served as the primary trip sponsor in providing travel expenses or
reimbursement [or travel expenses lo House Members, officers, or employees under House Rule 25, clause 5. A completed copy of the
form must be provided to each House Member, officer, or employee who participated in the trip within 10 days of their return,
You must answer all questions, and check all boxes, on this form for your submission to comply with House Rules and the
Committee’s Travel Regulations. Failure to comply with this requirement may result in the denial of future requests to sponsor trips
and/or subject the current traveler to disciplinary action or a requirement to repay the trip expenses.

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to 18 U.S.C. § 1001.

I. Sponsor(s) who paid or provided in-kind support for the trip: Congressional Institute

2. Travel Destination(s); Cambridge, MD
Datc of Departure: August 4, 2025 Date of Return: August 6, 2025

4. Name(s) of Traveler(s): See attached list
Note: You may list morc than one traveler on a form only if all information is identical for cach person listed.

5. Actual amount of expenses paid on behalf of, or reimbursed to, each individual named in Question 4:

Total Transportation Total Lodging Total Meal Total Other Expenses
Expenscs Expenscs Expenses (dollar amount per itcm
and description)
Trayslex $89 $406 $257 $520 - Room Rental
Accompanying
n/a n/ n/ n/a
Family Member a a

6. All expenscs conncected to the trip were for actual costs incurred and not a per dient or lump sum payment.
Signify statement is true by checking box.

I certify that the\nformation contained in this form is true, complete, and correct to the best of my knowledge.

Signature: \/\/-\/‘L,‘ N— Date: AUQUSt 13, 2025

Name: Dan Meyer Title: Interim President & CEO

Organization: _Congressional Institute

I am an officer of the above-named organization. Signify statement is true by checking box.

kddiias: 1700 Diagonal Road #300, Alexandria, VA 22314

Telephone: /03-837-8812 Email: @Mym@conginst.org

Committee staff may contact the above-named individual if additional information is required.
If you have questions regarding your completion of this form, please contact the Committee on Ethics at 202-225-7103.

laxt updated 7/2023



COMMITTEE ON @ ETHICS

TRAVELER FORM

This form should be completed by House Members, officers, or employees seeking Committee approval of privately-
sponsored travel or reimbursement for travel under House Rule 25, clause 5. The completed form should be submitted
directly to the Committee by each invited House Member, officer, or employee, together with the completed and signed
trip sponsor form(s) and any attachments. A copy of this form, minus this initial page, will be made available for public
inspection.

This form and any attachments may be submitted at 1015 Longworth House Office Building or
travel.requests@mail.house.goy.

Your completed request must be submitted to the Committee no less than 30 days before your proposed departure
date. Absent exceptional circumstances, permission will not be granted for requests received less than 30 days before the trip
commences. You must receive explicit approval from the Committee before you depart on this trip.

Elizabeth Stinebaugh

Name of Traveler:

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to
18 U.S.C. § 1001.

I certify that the information contained on both pages of this form is true, complete, and correct to the
best of my klmwledge

Name of Signatory (if other than traveler):

; ; Emmer
For Staff (name of employing Member or Committee):

326 Cannon House Office Building
Office Address:

202-225-2331
Telephone Number:

liz.stinebaugh@mail.house.gov
Email Address of Contact Person:

D Check this box if the sponsoring entity is a media outlet, the purpose of the trip is to make a media appearance sponsored by that
entity, and these forms are being submitted to the Committee less than 30 days before the trip departure date.

NOTE: You must complete all of the contact information fields above, as Committee staff may need to contact you if
additional information is required.

KEEP A COPY OF THIS FORM. Page 2 (but not this page) must be submitted to the Clerk as part of the post-travel
disclosure required by House Rule 25. Travel Regulation § 404(d) also requires you to keep a copy of all request forms and
supporting paperwork for three subsequent Congresses from the date of travel.

If there are any questions regarding this form, please contact the Committee on Ethics at 202-225-7103
or via email: travel.requests(@mail house.gov.

last updated 7/2023



COMMITTEE ON@S ETHICS

TRAVELER FORM
Elizabeth Stinebaugh

1. Name of Traveler:

2. Sponsor(s) who will be paying or providing in-kind support for the trip: Congressional Insitute

3. City and State OR Foreign Country of Travel; Cambridge, Maryland

4. a. Date of Departure:AUQUSt 4, 2025 Date of Return: August 6, 2025

b. Yes ] No [l Will you be extending the trip at your personal expense?

If yes, list dates at personal expense:

5. a. Yes L] No [l will you be accompanied by a family member at the sponsor’s expense? If yes:
(1) Name of Accompanying FamilyMember:

(2) Relationship to Traveler: [] Spouse [ Child [ Other(specify):
(3) Yes 1 No ] Accompanying Family Member is at least 18 years of age?

6. a. Yes ] No Did the trip sponsor answer “Yes” to Question 8(c) on the Primary Trip Sponsor Form (i.e., travel
is sponsored by an entity that employs a registered federal lobbyist or a foreign agent)?

b. If yes, and you are requesting lodging for two nights, explain why the second night is warranted:

7. Yes [l No[] Primary Trip Sponsor Form is attached, including agenda, invitation, invitee list, and any other
attachments and Additional Sponsor Forms.
NOTE: The agenda should show the traveler’s individual schedule, including departure and arrival times and identify the specific events in
which the traveler will be participating.

8. Explain why participation in the trip is connected to the traveler’s individual official or representational duties. Staff
should include their job title and how the activities on the itinerary relate to their duties.
| am the Congressman's Legislative Director and tis is the Legsilative and Communications

seante and to the white house, and managing the bullpen.

9. Yes [ No [l Is the traveler aware of any registered federal lobbyists or foreign agents involved in
planning, organizing, requesting, or arranging the trip?

10. For staff travelers, to be completed by your employing Member:

ADVANCED AUTHORIZATION OF EMPLOYEE TRAVEL

I hereby authorize the individual named above, an employee of the U.S. House of Representatives who works under my
direct supervision, to accept expenses for the trip described in this request. I have determined that the above-described

travel is in connection with my employee’s officiel=duties and that acceptance of these expenses will not create the
appearance that the employee is using pyflic office for pgivate gain.

Signature of Employing Member: l l M.E_L,« Date: 07/07/25




)

COMMITTEE ON @ ETHICS

PRIMARY TRIP SPONSOR FORM

This form should be completed by private entities offering to provide travel or reimbursement for travel to House Members, officers,
or employees under House Rule 25, clause 5. A completed copy of the form (and any attachments) should be provided to each invited
House Member, officer, or employee, who will then forward it to the Committee together with a Traveler Form at least 30 days before
the start date of the trip. The trip sponsor should NOT submit the form directly to the Committee. The Committee’s website (ethics.
house.gov) provides detailed instructions for filling out the form. The Committee will notify the House invitees directly of its
decision and will not notify the trip sponsors.

A

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to 18 U.S.C.
§ 1001. Failure to comply with the Committee’s Travel Regulations may also lead to the denial of permission to sponsor
future trips. Signatures must comply with section 104(bb) of the Travel Regulations.

1. Sponsor who will be paying for the trip:

Congressional Institute

2 I represent that the trip will not be financed, in whole or in part, by a registered federal lobbyist or foreign agent.
Signify that the statement is true by checking box.
3. Check only one. 1 representthat:
a. The primary trip sponsor has not accepted from any other source, funds intended directly or indirectly to
finance any aspect of the trip; OR
b. [ The trip is arranged without regard to congressional participation and the primary trip sponsor has accepted
funds only from entities that will receive a tangible benefit in exchange for those funds; OR
c. ] The primary trip sponsor has accepted funds, services, or in-kind assistance from other source(s) intended
directly or indirectly to finance all or part of this trip and has enclosed disclosure forms from each of those
entities.
If*“c” is checked, list the names of the additional sponsors:

4. Provide names and titles of ALL House Members and employees you are inviting. For each House invitee, provide
an explanation of why the individual was invited (include additional pages if necessary):

See addendum & attached invitation list

5. Yes[® No[] Is travel being offered to an accompanying family member of the House invitee(s)?

6. Date of Departure: August4, 2025 Date of Return: _August 6, 2025
7. a. City of departure; _Washington, DC
b. Destination(s): _ambridge, MD

¢. City of return: Washington, DC

8. Check only one. | represent that

a. [ The sponsor of the trip is an institution of higher education within the meaning of section 101 of the Higher
Education Act of 1965; OR
b. [® The sponsor of the trip does not retain or employ a registered federal lobbyist or foreign agent; OR

¢. ] The sponsor employs or retains a registered federal lobbyist or foreign agent, but the trip is for attendance
at a one-day event and lobbyist / foreign agent involvement in planning, organizing, requesting, or arranging
the trip was de minimis under the Committee’s travel regulations.

last updated 7/2023



9. Check only one of the following.
a. [M | checked 8(a) or(b) above; OR
b. [] I checked 8(c) above but am not offering any lodging; OR
¢. [ 1 checked 8(c) above and am offering lodging and meals for one night; OR
d. [ 1checked 8(c) above and am offering lodging and meals for two nights. If you checked this box, explain why
the second night of lodging is warranted.

10. Attached is a detailed agenda of the activities House invitees will be participating in during the travel (i.e., an
hourly description of planned activities for trip invitees). Indicate agenda is attached by checking box.

11. Check only one of the following.
a. I represent that a registered federal lobbyist or foreign agent will not accompany House Members or
employees on any segment of the trip. Signify the statement is true by clicking the box; OR

b. 1 Not Applicable. Trip sponsor is a U.S. institution of higher education.

12. For each sponsor required to submit a sponsor form, describe the sponsor’s interest in the subject matter of
the trip and its role in organizing and/or conducting the trip:

See addendum

13. Answer parts a and b. Answer part c if necessary:
a. Mode of travel:  Air [1 Rail [0 Bus M Car [0 Other [ (specify:

b. Class oftravel: Coach [M Business [] First [] Charter [] Other [ (specity:

c. If travel will be first class, or by chartered or private aircraft, explain why such travel is warranted:

14, I represent that the expenditures related to local area travel during the trip will be unrelated to personal
or recreational activities of the invitee(s). Signify that the statement is true by checking box.
15. Check only one. | represent thateither:
a. [] The trip involves an event that is arranged or organized without regard to congressional participation

and that meals provided to congressional participants are similar to those provided to or purchased by other
event attendees; OR

b. I The trip involves events that are arranged specifically with regard to congressional
participation. If“b” is checked:
1) Detail the cost per day of meals (approximate cost may be provided):

Day 1- $77, Day 2 - $107, Day 3 - $36

2) Provide the reason for selecting the location of the event ortrip:

Relative proximity to DC and capacity to handle a large event

6. Name, nightly cost, and reasons for selecting each hotel or other lodging facility:
Hotel Name: Hyatt Regency Chesapeake Bay gy Cambridge, MD Cost Per Night: $___ +taxes

Reason(s) for Selecting: _Proximity to DC, availability, security & facility size

Hotel Name: City: Cost Per Night:
Reason(s) for Selecting:
Hotel Name: ' City: Cost Per Night:

Reason(s) for Selecting:




17. [ represent that all expenses connected to the trip will be for actual costs incurred and not a per diem or lump
sum payment. Signify that the statement is true by checking the box.

18. Total Expenses for each Participant:

[ Actual Amounts Total Transportation Total Lodging Expenses |Total Meal Expenses

Good Faith Estimates Expenses per Participant |per Participant per Participant

For each Member,

(Fifier, or Emplbyee $91.38 $406.33 $219.80

For each Accompanying

Family Member $91.38 n/a $219.80
Other Expenses ~ |Identify Specific Nature of “Other” Expenses
(dollar amount per item) [(e.g., taxi, parking, registration fee, etc.)

For each Member,

e $483.38 Room Rental

For each Accompanying $483.38 Room Rental

Family Member

19. Checkonly one:
a. I certify that I am an officer of the organization listed below; OR

b. [] Not Applicable. Trip sponsor is anindividual or a U.S. institution of higher education.

20. I certify by my signature that
a. I read and understand the Committee’s Travel Regulations;
b. I am not a registered federal lobbyist or registered foreign agent; and

c. The inf(%zis form is true, complete, and correct to the best of my knowledge.
Signature: Date; 6/20/25

Name: Kelle Strickland Title: President & CEQO

Chigénizetion: Congressional Institute

Address: 1700 Diagonal Road #300, Alexandria, VA 22314

Email: @mym@conginst.org A 703-837-8812

If there are questions regarding this form, please contact the Committee on Ethics at 202-225-7103 or travel.requests@mail.house.gov.



PRIMARY TRIP SPONSOR FORM
ADDENDUM

Question 4: Provide names and titles of ALL House Members and employees
you are inviting. For each House invitee, provide an explanation of why the
individual was invited (include additional pages if necessary):

See attached invitation list. This Congressional Institute sponsored conference
focuses on the important roles of Legislative Directors and Communications staff in
congressional offices. Therefore, the invitation to this conference is being extended
to legislative directors and the most senior communications staffer in House
Republican personal offices and committee offices as well as pohcy and
commumcatlons staff in leadership offices.

Question 12: For each sponsor required to submit a sponsor form,

describe the sponsor’s interest in the subject matter of the trip and its role in
organizing and/or conducting the trip:

The purpose of the Congressional Institute {a 501(c)4 organization) is to promote
public education about Congress and to hold educational conferences for Members
of Congress, staff and others. The Congressional Institute is the sole organizer and
conductor of this event. The Congressional Institute is dedicated to helping
Congressional offices better serve their constituents and to otherwise support and
further the Member’s legislative and representational roles. Legislative Directors
and Communications Directors play essential parts in these, and other important
aspects and functions, of personal, committee, and leadership offices. This
conference is designed to strengthen professional relationships among Legislative
Directors and senior Communications staff, educate them on policy issues and best
practices, and encourage the exchange of ideas with colleagues.

Question 18: Total expenses for each participant:
The estimated lodging rate and per participant food/refreshment expense figure for
this event (and provided on this form) does not include the separate costs to the
Congressional Institute to rent conference/banquet space large enough to
accommodate this large event with appropriate audio/visual capabilities necessary
to conduct our program. Dividing these conference and banquet room rental costs
by the number of participants estimated to attend this event, the estimated figure
swould be $483.38.




CONGRESSIONAL]N\ [ITUTE

* & &
2025 Legislative & Communications

Directors Conference

Legislate with Purpose | Communicate with Clarity

2025 Legislative and Communications Directors
Conference

Monday, August 4 to Wednesday, August 6, 2025
Hyatt Regency Chesapeake Bay




If you are unable to attend, please use the following link to decline the invitation

DOWNLOAD ETHICS FORMS

Ethics Forms are due Monday, July 7, 2025

Instructions: Complete the first two pages of the traveler form and email to
travel.requests@mail.house.gov.

If you think there is even a possibility you will attend,
file your travel pre-authorization with Ethics.
You may always withdraw your paperwork.

DOWNLOAD DRAFT AGENDA

Please contact Katie Hrkman with any questions or call the
Congressional Institute at 703-837-8812.

If you no longer want to receive emails from Congressional Institute, please




2025 LEGISLATIVE AND
COMMUNICATIONS DIRECTORS
CONFERENCE

LEGISLATE WITH PURPOSE | COMMUNICATE WITH CLARITY

With goals to Set your Strategy | Sharpen your Skills | Define your Standard, Legislative Directors and
Communications Directors will return to Capitol Hill with a renewed readiness to Legislate with Purpose
and Communicate with Clarity.

DY:\'4 -I Hotel check-in is at 4:00 pm. Attendees may store luggage upon arrival if their guest room is not
available.

MONDAY  10:00am  BUSES DEPART THE HILL | S.Capitol St.
August 4, 2025 | | Snacks will be provided.
12:00 pm BUSES ARRIVE AT THE HYATT
12:00 - ' CONFERENCE REGISTRATION Hotel Lobby
7:00 pm
1:00 - | CONGRESS CONNECTED ~ A RESOURCE FAIR Chesapeake
2:45 pm Where top tools, smart strategies, and future-ready resources come | FOYer
| together with great food and even better connections. ‘
3:00 - ' KICKOFF & WELCOME ' Choptank
4:00 pm ; .
THE INTERSECTION OF POLICY AND PRESS |
4:00 - FUELING THE FUTURE: WITH BOLD LEGISLATIVE Choptank
5:00 pm  IDEAS AND CLEAR COMMUNICATIONS '
| Pairing purposeful ideas with clear communications to fuel the
f future
5:00 - BREAK FOR YOUR OFFICIAL RESPONSIBILITIES | Any spot
6:30 pm ; you like!
6:30 - ' DINNER ON THE CHOPTANK ~ ' Regatta Pavilion

8:30 pm  WHERE POLICY & COMMS GET ALONG! © | Joutsicle)



DAY 2

TUESDAY
August 5, 2025 j

7:30 -
8:00 am

8:00 -
9:00 am

9:00 -
10:00 am

10:00 -
11:00 am
11:00 -
11:15 am

115 am -
1215 pm

12:15 -
1:30 pm

1:30 -
2:00 pm

2:00 -
5:00 pm

2:00 -
5:00 pm

START YOUR DAY ON THE RIGHT FOOT! s,
(optional)
Meet up with friends for this optional stroll to enjoy the Choptank

Hotel Lobby

| River and chat with colleagues...all before breakfast

BREAKFAST | Watare Edge
[ .  Gri
| USING ADAPTIVE LEADERSHIP TO NAVIGATE Choptank
 CONSTANT CHANGE AND COMPLEXITY
Seems like it ALL changes every day? Learn to lead through change |
for clarity, confidence, and purpose
INNOVATION & TECH TRENDS IN 2025 - Choptank
| Demystifying the tech trends reshaping Congress, your district, and
| maybe your job
' BREAK
| ETHICS: HOW TO AVOID THE “O0OPS" ' Choptank
| Knowing enough to know when to call for advice
'LUNCH & KEYNOTE SPEAKER Chesapeake
BREAK FOR YOUR OFFICIAL RESPONSIBILITIES AnyﬁEolt
you like!

' BREAKOUTS - TOOLS FOR THE CD

 BOOKIT: HOW TO GET THE BOSS ON TV, RADIO
& PODCASTS

' SOCIAL MEDIA: FROM BILL TO BUZZ

 COMMUNICATIONS PLANNING: BUILDING AN
' AUDIENCE AMPLIFIER

PRESS PASS: INSIDER TIPS FOR HOUSE MEDIA
RELATIONS

BREAKOUTS - TOOLS FORTHE LD

' SHAPING A LEGISLATIVE PLAN: FROM IDEA TO

INITIATIVE

COALITION CRAFTING: GAINING CO-SPONSORS
& ALLIES

HOW TO SUCCEED IN COMMITTEE, EVEN

WITHOUT THE GAVEL



THE FINAL STRETCH: THROUGH THE SENATE &
TO THE WHITE HOUSE

5:00 - ' BREAK FOR YOUR OFFICIAL RESPONSIBILITIES | Anyspot

6:30 pm ' | you like!
6:30 - SUNSET DINNER ON THE EASTERN SHORE || Riverside
8:30 pm _ (outside)

' Hotel checkout is at 17:00 am. Attendees may store luggage with the bellman if driving.
Attendees riding the bus should bring their luggage to Chesapeake F. Buses will depart from
the lower-level entrance near the Choptank Ballroom.

WEDNESDAY | 8:00 -  BREAKFAST | Water's Edge
August 6, 2025 . 9:00 am Grill
9:00 - MANAGING THE BULLPEN | Choptank
10:00 am How to successfully manage your peers
10:00 - THE FLOOR IS YOURS ~ LEADERSHIP TEAMS Choptank

11:00 am SHARE AND LISTEN [

- Ask them anything (anonymously if you like), and share your ideas |

11:00 am - USING YOUR “WHY" TO LEAD & SERVE | Choptank
12:00 pm Return to the Hill, inspired and ready to serve |

12:00 pm  CONFERENCE CONCLUDES
1215 pm | BUSES DEPART THE HYATT | Conference

Boxed lunches will be available Center Entrance
| (Lower Level)

2:15 pm ' BUSES ARRIVE AT THE HILL

LEGISLATE WITH PURPOSE | COMMUNICATE WITH CLARITY



First Name Last Name Company Name _ Tltle
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George Alderman Office of Rep. Harldopolos Communications Dirsctor
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Milton Robinson
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Dominique . Yelingki = % jority. ; 7 " Deputy Policy Diroctor
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Thomas A. Rust
Staff Director and Chief Counsel

Michael Guest, Mississippi
Chairman
Mark DeSaulnier, California
Ranking Member

Jordan Downs
Chief of Staff to the Chairman

&
John H. Rutherford, Florida David Arrojo

Andrew R. Garbarino, New York ONE HUNDRED NINETEENTH CONGRESS Counsel to the Ranking Member

Ashley Hinson, Towa
Nathaniel Moran, Texas 1015 Longworth House Office Building
U.S. House of Repregentatibeg Vo do s oo
Deborah K. Ross, North Carolina . ¢ p Telephone: (202) 225-7103
Glenn F. Ivey, Maryland https://Ethics.House.gov
Sylvia R. Garcia, Texas COMMITTEE ON ETHICS

Suhas Subramanyam, Virginia

August 1, 2025

Ms. Elizabeth Stinebaugh

Office of the Honorable Tom Emmer
326 Cannon House Office Building
Washington, DC 20515

Dear Ms. Stinebaugh:

Pursuant to House Rule 25, clause 5(d)(2), the Committee on Ethics hereby approves
your proposed trip to Cambridge, Maryland, scheduled for August 4 to 6, 2025, sponsored by
Congressional Institute.

You must complete an Employee Post-Travel Disclosure Form (which your employing
Member must also sign) and file it, together with a Sponsor Post-Travel Disclosure Form
completed by the trip sponsor, with the Clerk of the House within 15 days after your return from
travel. As part of that filing, you are also required to attach a copy of this letter and both the
Traveler and Primary Trip Sponsor Forms (including attachments) you previously submitted to
the Committee in seeking pre-approval for this trip. If you are required to file an annual
Financial Disclosure Statement, you must also report all travel expenses totaling more than $480
from a single source on the “Travel” schedule of your annual Financial Disclosure Statement
covering this calendar year. Finally, Travel Regulation § 404(d) also requires you to keep a copy
of all request forms and supporting information provided to the Committee for three subsequent
Congresses from the date of travel.

If you have any further questions, please contact the Committee’s Office of Advice and
Education at extension 5-7103.

Sincerely,

\  Adnadl Q:wcs“\" Nele . " Tl -

Michael Guest Mark DeSaulnier
Chairman Ranking Member
MG/MD:eme
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