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M Original Amendment

This form is for disclosing the receipt of travel expenses from a private source for travel taken in connection with a Member
-

annual Financial Disclosure Statement. In accordance with House Rule 25, clause 5, you must complete this form and 
file it with the Clerk of the House by email at gifttravelreports@mail.house.gov, within 15 days after travel is completed. 
Please do not file this form with the Committee on Ethics.

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to
18 U.S.C. § 1001.

1. Name of Traveler:

2. a.  Name of Accompanying Relative: OR None

b. Relationship to Traveler: Spouse Child Other (specify):

3. a. Dates: Departure: Return:  

b. Dates at Personal Expense, if any: OR None

4. Departure City: Destination: Return City:

5. Sponsor(s), Who Paid for the Trip:

6. Describe Meetings and Events Attended (attach additional pages if necessary):

7. Attached to this form are each of the following, signify that each item is attached by checking the corresponding box:

a. a completedSponsorPost-TravelDisclosureForm;

b. the Primary Trip Sponsor Form completed by the trip sponsor prior to the trip, including all attachments and the
Additional Sponsor Form(s);

c. page 2 of the completed Traveler Form submitted by the Member or officer; and

d. the letter from the Committee on Ethics approving my participation on this trip.

8. a. I represent that I participated in each of the activities reflected in the attached sponsor's agenda. Signify 
statement is true by checking the box.

b. If not, explain:

I certify that the information contained in this form is true, complete, and correct to the best of my knowledge. I have 
determined that all of the expenses on the attached Sponsor Post-Travel Disclosure Form were necessary and that the travel
was in connection with my duties as a Member or officer of the U.S. House of Representatives and would not create the 
appearance that I am using public office for private gain.

Member / Officer Signature:

Date:
last updated 7/2023



 

 

SPONSOR POST-TRAVEL DISCLOSURE FORM  Original  Amendment 

This form must be completed by an officer of any organization that served as the primary trip sponsor in providing travel expenses or 
reimbursement for travel expenses to House Members, officers, or employees under House Rule 25, clause 5. A completed copy of the 
form must be provided to each House Member, officer, or employee who participated in the trip within 10 days of their return. 
You must answer all questions, and check all boxes, on this form for your submission to comply with House Rules and the 
Committee’s Travel Regulations. Failure to comply with this requirement may result in the denial of future requests to sponsor trips 
and/or subject the current traveler to disciplinary action or a requirement to repay the trip expenses. 
NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to 18 U.S.C. § 1001. 

1. Sponsor(s) who paid or provided in-kind support for the trip:

2. Travel Destination(s):
3. Date of Departure: Date of Return: 
4. Name(s) of Traveler(s):

Note: You may list more than one traveler on a form only if all information is identical for each person listed.
5. Actual amount of expenses paid on behalf of, or reimbursed to, each individual named in Question 4:

Total Transportation 
Expenses 

Total Lodging 
Expenses 

Total Meal 
Expenses 

Total Other Expenses 
(dollar amount per item 
and description) 

Traveler 

Accompanying 
Family Member 

6. All expenses connected to the trip were for actual costs incurred and not a per diem or lump sum payment.
Signify statement is true by checking box.

I certify that the information contained in this form is true, complete, and correct to the best of my knowledge. 

Signature:  Date: 

Name:  Title: 

Organization: 

I am an officer of the above-named organization. Signify statement is true by checking box. 

Address: 

 Telephone: Email: 

Committee staff may contact the above-named individual if additional information is required. 
If you have questions regarding your completion of this form, please contact the Committee on Ethics at 202-225-7103. 

last updated 7/2023 



TRAVELER FORM

This form should be completed by House Members, officers, or employees seeking Committee approval of privately-
sponsored travel or reimbursement for travel under House Rule 25, clause 5. The completed form should be submitted 
directly to the Committee by each invited House Member, officer, or employee, together with the completed and signed 
trip sponsor form(s) and any attachments. A copy of this form, minus this initial page, will be made available for public 
inspection.

This form and any attachments may be submitted at 1015 Longworth House Office Building or
travel.requests@mail.house.gov.

Your completed request must be submitted to the Committee no less than 30 days before your proposed departure 
date. Absent exceptional circumstances, permission will not be granted for requests received less than 30 days before the trip
commences. You must receive explicit approval from the Committee before you depart on this trip.

Name of Traveler:

NOTE: Willful or knowing misrepresentations on this form may be subject to criminal prosecution pursuant to 
18 U.S.C. § 1001.

I certify that the information contained on both pages of this form is true, complete, and correct to the 
best of my knowledge.

Signature: 

Name of Signatory (if other than traveler): 

For Staff (name of employing Member or Committee):

Office Address:

Telephone Number: 

Email Address of Contact Person: 

Check this box if the sponsoring entity is a media outlet, the purpose of the trip is to make a media appearance sponsored by that 
entity, and these forms are being submitted to the Committee less than 30 days before the trip departure date.

NOTE: You must complete all of the contact information fields above, as Committee staff may need to contact you if 
additional information is required.

KEEP A COPY OF THIS FORM. Page 2 (but not this page) must be submitted to the Clerk as part of the post-travel 
disclosure required by House Rule 25. Travel Regulation § 404(d) also requires you to keep a copy of all request forms and 
supporting paperwork for three subsequent Congresses from the date of travel.

If there are any questions regarding this form, please contact the Committee on Ethics at 202-225-7103 
or via email: travel.requests@mail.house.gov.

last updated 7/2023



TRAVELER FORM

1. Name of Traveler:

2. Sponsor(s) who will be paying or providing in-kind support for the trip:

3. City and State OR Foreign Country of Travel:

4. a.  Date of Departure: Date of Return:

b. Yes No Will you be extending the trip at your personal expense?

If yes, list dates at personal expense: 

5. a. Yes No Will you be accompanied by a family member at the expense? If yes:

(1) Name of Accompanying FamilyMember:

(2) Relationship to Traveler: Spouse Child Other (specify):

(3) Yes No Accompanying Family Member is at least 18 years of age?

6. a. Yes No Did the trip sponsor answer to Question 8(c) on the Primary Trip Sponsor Form (i.e., travel
is sponsored by an entity that employs a registered federal lobbyist or a foreign agent)?

b. If yes, and you are requesting lodging for two nights, explain why the second night is warranted:

7. Yes  No Primary Trip Sponsor Form is attached, including agenda, invitation, invitee list, and any other
attachments and Additional Sponsor Forms.

fic events in
which the traveler will be participating.

8. Explain why participation in the trip is connected to the individual official or representational duties. Staff
should include their job title and how the activities on the itinerary relate to their duties.

9. Yes No   Is the traveler aware of any registered federal lobbyists or foreign agents involved
planning, organizing, requesting, or arranging the trip?

10. For staff travelers, to be completed by your employing Member:

ADVANCED AUTHORIZATION OF EMPLOYEE TRAVEL
I hereby authorize the individual named above, an employee of the U.S. House of Representatives who works under my 
direct supervision, to accept expenses for the trip described in this request. I have determined that the above-described 

appearance that the employee is using public office for private gain.

Signature of Employing Member: Date:
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Private Sponsor Travel Certification Form: Supplemental

4.

First Last Title Affiliation Reason

Earl "Buddy" Carter Member of
Congress

Georgia 1st
Congressional
District

As a Member of the House
Committee on Energy and
Commerce, Congressman Carter
can speak to the advances and
improvements in health outcomes
made by cancer research.

Chris Crawford Chief of Staff
Office of
Representative Earl
"Buddy" Carter

In his role as Chief of Staff to a
Member of the House Committee
on Energy and Commerce, Mr.
Crawford can share his perspective
on the flow of commerce between
the U.S. and our European Union
allies, including Portugal.

Mark Dennin Chief of Staff
Office of
Representative
Jimmy Panetta

In his role as Chief of Staff to a
Member of the House Committee
on Ways and Means, Mr. Dennin can
speak to the effect blockchain
regulation will have on the
economy.

Edie Doman Legislative
Assistant

Office of
Representative
Dave Joyce

As Legislative Assistant to a
Member of the House Committee
on Appropriations, Ms. Doman can
make valuable contributions to
discussions about federal
appropriations to support a variety
of American businesses, including
those with operations abroad.

Andrew Garbarino Member of
Congress

New York's 2nd
Congressional
District

As a Member of the House
Committee on Financial Services,
Congressman Garbarino can share
his experience with evaluating
blockchain technologies in the
financial industry.

David Joyce
Member of
Congress

Ohio's 14th
Congressional
District

As Chair of the House
Appropriations Subcommittee on
Homeland Security, Congressman
Joyce will be able to engage his
Portuguese counterparts in
conversations about the impact of
NATO on global security.

Jake LaTurner Member of
Congress

Kansas's 2nd
Congressional
District

As a Member of the House
Committee on Oversight,
Congressman LaTurner can share
his perspective on Congress'
oversight of international bodies
such as NATO.
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Ricky Le Chief of Staff
Office of
Representative
Linda Sanchez

As Chief of Staff to a Member of
the House Committee on Ways and
Means, Mr. Le can share his insights
on how a global minimum tax will
affect the economic outlook and
trade with countries such as
Portugal.

Susie Lee Member of
Congress

Nevada's 3rd
Congressional
District

As a Member of the House
Committee on Natural Resources,
Congresswoman Lee will contribute
valuable insights during discussions
about climate agreements with
Portuguese officials and our mutual
transition to a clean energy
economy.

Jimmy Panetta Member of
Congress

California's 19th
Congressional
District

As a Member of the House
Committee on Armed Services,
Congressman Panetta can share his
perspective on military readiness
and alliances, especially defensive
treaties such as NATO.

Andrew Renteria Chief of Staff
Office of
Representative
David Valadao

In his role as Chief of Staff to a
Member of the House Committee
on Appropriations, Mr. Renteria can
speak to how labor regulations
affect businesses in the U.S. and
what we can learn from our allies
in the European Union.

Linda Sanchez Member of
Congress

California's 38th
Congressional
District

As a Member of the House
Committee on Ways and Means,
Congresswoman Sanchez can share
her perspective on the growing
trade relationship between the
U.S., Portugal, and the E.U.

Haley Stevens Member of
Congress

Michigan's 11th
Congressional
District

As a Member of the House
Committee on Science, Space, and
Technology, Congresswoman
Stevens can add valuable insights
about the future of the electric
vehicle industry.

Eric Swalwell
Member of
Congress

California 15th
Congressional
District

As a Member of the House
Committee on Homeland Security,
Congressman Swalwell can speak to
the impact of NATO on global
security.

Deena Tauster Chief of Staff
Office of
Representative
Andrew Garbarino

As Chief of Staff to a Member of
the House Committee on Homeland
Security, Ms. Tauster can share her
perspective on thwarting
cybersecurity threats in the energy,
defense and financial sectors, and
its importance for U.S. national
security.
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Lauren Toy Chief of Staff
Office of
Representative
Susie Lee

In her role as Chief of Staff to a
Member of the House Committee
on Appropriations, Ms. Toy can
speak to federal efforts to
appropriate funding for cancer
research.

David Valadao Member of
Congress

California's 22nd
Congressional
District

As a Member of the House
Committee on Appropriations,
Congressman Valadao will add
valuable insights into how the U.S.
government is appropriating
funding for the necessary
infrastructure for electric vehicles
(EVs).

Yardena Wolf Chief of Staff
Office of
Representative Eric
Swalwell

As Chief of Staff to a Member of
the House Committee on Judiciary,
Ms. Wolf can contribute to
conversations about protecting the
IP of American businesses in the
European market.

12. Sponsor’s interest in the subject matter and role in organizing the trip:
Center Forward’s International Issues Conference is being convened to bring together a bipartisan group of
pragmatic policymakers and influencers from various industries and organizations to focus on common-sense
solutions. Center Forward’s organizational mission is to provide centrists the information they need to craft
common-sense solutions and provide support in turning those ideas into results. Center Forward brings
together Members of Congress, not-for profits, academic experts, trade associations, corporations, and
unions to find common ground.

Center Forward is the sole organizer of the trip. Center Forward is planning the conference and is responsible
for the organization and execution of the event logistics as well as the programming content. Discussion
topics will include trade and foreign direct investment, healthcare, renewable energy, data privacy, and the
strengthening of economic ties between the two countries' governments and business communities.
Participants are expected to include policymakers, congressional staff, and advocate groups as well as
business leaders and academic researchers.

15.b.2) Provide the reason for selecting the location of the event or trip:
Lisbon, Portugal was selected for this trip to provide U.S. lawmakers, policymakers, and business leaders an
opportunity to engage with European business and political leaders on issues affecting both the American and
Portuguese economies. As the two countries remain deeply intertwined and each has undergone significant
political shifts, Portugal continues to be a major business hub with many major U.S. companies. This small,
bipartisan delegation will focus on finding ways to increase shared economic growth and prosperity while
attaining a greater understanding of how Portuguese leaders are addressing the challenges facing their
nation, including the critical issue of regional security as further conflict arises in Europe. This visit will
develop dynamic domestic and international programming to continue building the vital relationship that
already exists between the two countries.



























______________________________________ 

              1  Please be aware that the Committee’s review of the proposed trip does not extend to either the security 
situation in the destination country or security related to foreign travel in general.  We recommend you contact the 
Office of House Security (OHS) for a safety and security briefing prior to your departure.  OHS may be reached at 
(202) 226-2044 or ohsstaff@mail.house.gov.  House travelers should also register for the U.S. State Department’s 
Smart Traveler Enrollment Program at https://step.state.gov. 

 

June 5, 2024 
 

The Honorable Jimmy Panetta 
U.S. House of Representatives 
304 Cannon House Office Building 
Washington, DC 20515 
 
Dear Colleague: 
 
 Pursuant to House Rule 25, clause 5(d)(2), the Committee on Ethics hereby approves 
your and your spouse’s proposed trip to Portugal,1 scheduled for June 17 to 23, 2024, sponsored 
by Center Forward.  We note that this trip includes two days at your personal expense.    
 

You must complete a Member/Officer Post-Travel Disclosure Form and file it, together 
with a Sponsor Post-Travel Disclosure Form completed by the trip sponsor, with the Clerk of the 
House within 15 days after your return from travel.  As part of that filing, you are also required 
to attach a copy of this letter and both the Traveler and Primary Trip Sponsor Forms (including 
attachments) you previously submitted to the Committee in seeking pre-approval for this trip.  
You must also report all travel expenses totaling more than $480 from a single source on the 
“Travel” schedule of your annual Financial Disclosure Statement covering this calendar year.  
Finally, Travel Regulation § 404(d) also requires you to keep a copy of all request forms and 
supporting information provided to the Committee for three subsequent Congresses from the date 
of travel. 
 

Because the trip may involve meetings with foreign government representatives, we note 
that House Members may accept, under the Foreign Gifts and Decorations Act (FGDA), gifts “of 
minimal value [currently $480] tendered as a souvenir or mark of courtesy” by a foreign 
government.  Any tangible gifts valued in excess of minimal value received from a foreign 
government must, within 60 days of acceptance, be disclosed on a Form for Disclosing Gifts 
from Foreign Governments and either turned over to the Clerk of the House, or, with the written 
approval of the Committee, retained for official use. 
 

Michael Guest, Mississippi 
Chairman 

Susan Wild, Pennsylvania 
Ranking Member 

 
David P. Joyce, Ohio 

John H. Rutherford, Florida 
Andrew R. Garbarino, New York 
Michelle Fischbach, Minnesota 

 
Veronica Escobar, Texas 

Mark DeSaulnier, California 
Deborah K. Ross, North Carolina 

Glenn F. Ivey, Maryland 

 

 
 
 

 
 

       ONE HUNDRED EIGHTEENTH CONGRESS 
 

 
 

     COMMITTEE ON ETHICS 

  

Thomas A. Rust 
Staff Director and Chief Counsel 

 
Keelie Broom 

Counsel to the Chairman 
 

David Arrojo 
Counsel to the Ranking Member 

 
1015 Longworth House Office Building 

Washington, D.C. 20515–6328 
Telephone: (202) 225–7103 
Facsimile: (202) 225–7392 



If you have any further questions, please contact the Committee’s Office of Advice and 
Education at extension 5-7103. 
 

Sincerely, 

                  
         Michael Guest            Susan Wild   

                             Chairman                               Ranking Member 
 

MG/SW:mc 
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